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IMPORTANT GRANT GUIDELINES
START AND END DATES

In general, grants should be operated in a twelve 
month period.

Bilingual = July 1 to June 30
LIPLEP/IEP = September 1 to August 31.

All grant activities must be conducted and all 
expenditures must be obligated between the start and 
end date.



GRANT BUDGETS



Budget Instructions
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Problem Areas
Instruction‐function 1000:  provides DIRECT 
STUDENT INSTRUCTION (no directors, secretaries, 
clerks, etc.)
Improvement of Instruction‐function 2210:  staff 
development activities/curriculum planning activities 
– STAFF only.
Worker’s/unemployment comp:  object 300:  
employer’s insurances – NOT a benefit
Field trip FEES should be budgeted in function 
1000/obj. 300; field trip TRANSPORTATION should 
be budgeted in function 2550.
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Problem Areas
General admin‐function 2300:  LIPLEP admin and 
indirect costs limited to 2% of budget

Capital Outlay (object 500):  EQUIPMENT  > 
$500/unit (IF no entity‐wide, board‐approved 
equipment threshold of > $500/unit).

Not materials (no matter what the cost)

NON‐Capitalized Equipment:  EQUIPMENT  > 
entity threshold (IF entity‐wide, board‐approved 
equipment threshold of > $500/unit
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IF AND ONLY IF entity‐wide, board‐approved 
threshold for equipment…
Examples: 

District #100 has an ENTITY‐WIDE, BOARD‐APPROVED 
threshold for non‐capitalized equipment of $5000:

Equipment costing $4000/unit = > $500 but < $5000 should be in 
object 700 (non‐capitalized equipment)
Equipment costing $7000/unit = > $500 AND > $5000 should be in 
object 500 (capital outlay)
Equipment costing $499 = should be in object 400 (as always)
IF NO ENTITY‐WIDE, BOARD‐APPROVED threshold for 
equipment > $500/unit; then all equipment costing > $500/unit 
should be in object 500.
Probably not a lot of districts will have a different threshold
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Problem Areas
Object 600 Other:  includes transfers and tuition.
Function 3000:  Parent activities; non‐public 
students/staff costs
Function 4000:  when payment made to a 
governmental unit, indicate what governmental unit 
being paid (example:  ROE, ISC, Special Ed 
Cooperative, college/university).
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Problem Areas

Function 4000:
Object 300:  fiscal agent’s staff/students benefit from 
this expenditure (example:  staff development activities 
paid to U of I for MY STAFF)
Object 600:  flow through – my students/staff do NOT 
benefit from this expenditure (cooperatives)

Provide enough detail that a reader can determine 
if the cost is budgeted properly

Function/object name NOT sufficient detail
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GRANT BUDGETS

Provide sufficient detail for all expenditures, 
especially equipment (if using object 700, 
must include entity‐wide, board‐approved 
equipment threshold.)
Monthly Payment Schedules should reflect 
anticipated expenditures – salaries requested 
monthly when current activities begin. 
(begin when current activities begin)
NO LUMP SUM PAYMENTS unless there are 
documented direct costs or obligations.



Payment schedule
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Where’s my application/amendment
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AMENDMENTS

WHEN to AMEND:
If anticipated expenditures will exceed 20% or $1,000, 
whichever is greater, on a budgeted cell.
To access carryover for federal entitlement grants.
When there is a major change in project scope.
Adding a new expenditure item
Amendment needed when changing amounts in cells; 
NOT NECESSARILY needed when expending in a cell 
> than what was budgeted (see variance above).



Amendment  Process
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Review Checklist
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Amendment Summary
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EXPENDITURES
Entered via IWAS‐electronic expenditure 
reporting system.
Expenditure reports should always reflect 
cumulative YEAR TO DATE expenditures.
Expenditures can vary by 20% or $1,000, 
whichever is the greater, on a budgeted cell.
Excess cash will be withheld from future 
scheduled payment(s).
A project is FINAL when the end date equals 
the expenditure through date with zero 
obligations.  If an obligation is reported, the 
entity will have 90 days from the end date of 
the project to liquidate the obligation.



PROJECT FREEZES
‐‐ Excess Cash on Hand
‐‐ Late Expenditure Reports
‐‐ Refund Due from previous year (state grants)
FEDERAL CARRYOVER (determined by prior year final 
report)
‐‐ Unbudgeted Funds
‐‐ Unexpended Funds (Prepayment)
INTEREST INCOME
‐‐ Federal interest must be returned to appropriate 

Federal Agency if > $100 per year. (34 CFR 80.21)
‐‐ State interest can be retained if it is applied back to 

the grant.  IF not expended during grant period –
interest earned must be returned to ISBE. (30 ILCS 
705/10)

RETURN OF FUNDS
‐‐ Unspent State money > $50 should be returned 

within 45 days of notification by ISBE.



ELECTRONIC SERVICES
Financial Reimbursement Information Inquiry 
(FRIS Inquiry)

Electronic Expenditure Reports via IWAS

Electronic Grants Management System

WWW.ISBE.NET 
Funding & Disbursement Services Division



FRIS Inquiry
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Division of Funding and DisbursementsDivision of Funding and Disbursements::
--www.isbe.netwww.isbe.net
--Divisions and Program AreasDivisions and Program Areas
--Funding & DisbursementsFunding & Disbursements

FRIS Inquiry:FRIS Inquiry:
--www.isbe.netwww.isbe.net
--FRIS Inquiry LinkFRIS Inquiry Link

State and Federal Grant Administration Policy, 
Procedures, Requirements:
--www.isbe.netwww.isbe.net
--Divisions and Program AreasDivisions and Program Areas
--Funding & DisbursementsFunding & Disbursements
--General Grant Info (Resources box)General Grant Info (Resources box)
--State and Federal Grant Admin Policy linkState and Federal Grant Admin Policy link



DIVISION OF FUNDING AND DIVISION OF FUNDING AND 
DISBURSEMENT SERVICESDISBURSEMENT SERVICES

DIVISION ADMINISTRATOR:DIVISION ADMINISTRATOR: Tim ImlerTim Imler
Division Supervisor:  Brooke MorrisonDivision Supervisor:  Brooke Morrison
Principal Fiscal Consultants: Kim Lewis or Sally CrayPrincipal Fiscal Consultants: Kim Lewis or Sally Cray
Fiscal Contact for Bilingual/LIPLEP/IEP:  Judy ConboyFiscal Contact for Bilingual/LIPLEP/IEP:  Judy Conboy

217/782217/782--52565256
www.isbe.netwww.isbe.net

Funding & Disbursement Services DivisionFunding & Disbursement Services Division


