ILLINOIS STATE BOARD OF EDUCATION

MEMORANDUM

Date: 
June 2006
To:
Illinois Accredited Teacher Preparation Institutions

From:
Certification - Professional Preparation

Re:
Updating Directory of Approved Programs and Certification records and 

Letters of Approval
The on-line ISBE Directory of Approved Programs has proven to be very successful and we are grateful for your assistance in keeping it current.  At least once a month, we input new program information and make any requested changes to the institutions’ contact information.  Candy Taylor also uses the Directory to update the TCIS system which facilitates the on-line transmission of notifications from your certification officers.  

Please take the time to recheck your institution’s Directory information and notify Marti Woelfle at mwoelfle@isbe.net and Patricia Barto at pbarto@isbe.net of any needed changes monthly.  
In addition to the Directory content updates, we also update information (as applicable) for the following areas:

· Middle Grade Coursework

· Early Childhood Special Education Letter of Approval

· Bilingual/ESL Letter of Approval/Endorsement

The Early Childhood Special Education letter of approval and the Bilingual/ESL letter of approval and/or endorsement were added to the Directory to facilitate the electronic application process and assist individuals seeking coursework.  Certification also maintains a website that lists the required coursework for the middle grade endorsements.  

If your institution is not currently approved to offer the listed letters of approval and you wish to do so, please submit the requested information to Marti Woelfle mwoelfle@isbe.net or by mail to Illinois State Board of Education, Certification, 100 North First Street, S-306, Springfield, IL 62777-0001, Attention: Marti Woelfle.
Once ISBE/Certification receives your documentation, the educational consultants for each area of specialization will review the submissions and contact you if they have any questions or/and additional needs.  ISBE will then use the information to update the ISBE website documents and the institutional permanent records and provide the institution with confirmation of the action(s).
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