
Handheld devices, tablets and Macs are not compatible with our system.  
Please make sure you are using a desktop or laptop computer for the most optimal experience.

How to Add Professional Development Using PD+

CLICK HERE to view 
the tutorial video.

https://www.youtube.com/watch?v=nFMNwiFUD0Y
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Select “PD Plus” at the top of your “Home” tab.



3

Click “PD” at the top of the page.
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Click “+Enter New PD” in the upper right corner to add Professional Development Hours.
Select “Yes” when the above dialog box appears.
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Choose the type of PD you are entering. For this demonstration, “PD Activity” is selected.
Click “Next.”
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Complete the fields displayed on this page.
When finished, click “Next.”

ENTER TITLE/NAME OF ACTIVITY

ENTER BRIEF DESCRIPTION OF ACTIVITY

ENTER ACTIVITY DURATION (IN HOURS)
USE ARROW AT RIGHT TO SELECT DELIVERY METHOD

ENTER START DATE OF ACTIVITY ENTER END DATE OF ACTIVITY
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Click in the “Provider” field.  A list of ISBE Approved Professional Development Providers will appear.  

Select your approved provider from this list. Once selected, the address of the provider will auto-populate.
Click “Next” to continue. 

NOTE: If your provider is not listed, please contact the provider and ask them to register as an approved PD provider.
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If you want to make a change to any of the data you have entered, click the “Previous” button at the bottom left.
If you want to discard your entire entry, click “Cancel.”

Otherwise, click “Save & Apply.”
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A summary of your entry will appear on the screen.

Click “OK” to continue.
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Have questions about licensure? 
Contact your nearest Regional Office of Education or Intermediate Service Center. 

Visit our ISBE License Renewal page for additional information regarding renewal requirements. 

The information you entered can now be seen on your “PD Plus” page.

You can monitor the PD hours required, hours entered, and hours remaining on this screen at any time.

NOTE: All professional development requirements must be met before you can renew your license.

https://www.isbe.net/Pages/contact-licensure.aspx
https://www.isbe.net/Pages/Educator-Renewal.aspx

