SAMPLE NOTIFICATION LETTER

TO GRASSROOTS AND MINORITY

ORGANIZATIONS

(DATE)

(NAME AND ADDRESS)

Dear Madam/Sir:

This is to notify your organization that (name of sponsoring organization) will conduct a Summer Food Service Program during the summer.  The address(es) and date(s) of operation:


(Name[s] and Address[es])



(Date[s] of Operation)

The Summer Food Service Program is available to all eligible children regardless of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992 (Voice).  Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  USDA is an equal opportunity provider and employer.

If you are interested in further information regarding this program, please contact (staff member) at (phone number).






Sincerely,






(Authorized Sponsor Representative)

