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Wednesday, Sept. 3, 2025

ISBE SNP Update
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What's New? www.isbe.net/nutrition

• ISBE SNP Updates
– Fall semester: Aug. 6, Sept. 3, Oct. 1, Nov. 5

– Spring semester: Feb. 4, March 4, April 1, May 6

•Register for them all today; click here.

– Earn annual training requirements

– Recordings on the SNP Training 
and Professional Standards webpage

http://www.isbe.net/nutrition
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
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What's New?

• Recalls and Public Health Alerts

– Monitor What's New? for the latest affecting 
Illinois

www.isbe.net/nutrition

http://www.isbe.net/nutrition
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What's New?

www.isbe.net/nutrition

http://www.isbe.net/nutrition
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What's New? www.isbe.net/nutrition

• Serve It Safely Food Handler Training
– 2-4:30 p.m. Sept. 11

– 2-4:30 p.m. Nov. 4

• Food Allergies in School Nutrition
– 3-5 p.m. Oct. 7

http://www.isbe.net/nutrition
https://schoolnutrition.extension.illinois.edu/events/97
https://schoolnutrition.extension.illinois.edu/events/98
https://schoolnutrition.extension.illinois.edu/events/99
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What's New? www.isbe.net/nutrition

• Reimbursement Rates

– USDA Released 
Reimbursement 
Rates for SY 25-26

– ISBE Chart Posted

http://www.isbe.net/nutrition
https://www.fns.usda.gov/schoolmeals/fr-072425
https://www.fns.usda.gov/schoolmeals/fr-072425
https://www.fns.usda.gov/schoolmeals/fr-072425
https://www.isbe.net/Documents/school_reimbursement-fy26.pdf


7

What's New? www.isbe.net/nutrition

• Determining Meal Benefit Eligibility

– Recorded Direct Certification and 
Certification of HEAs webinars for 
SY 25-26 available on the SNP Training 
and Professional Standards webpage

http://www.isbe.net/nutrition
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Pages/snp-training.aspx
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What's New? www.isbe.net/nutrition

• Administrative Reviews

– SFAs Tentatively Selected for SY 25-26 
Administrative Review

– USDA Risk Assessment Tool recorded 
training

http://www.isbe.net/nutrition
https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx
https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx
https://youtu.be/c-Sv1uhSUcU
https://youtu.be/c-Sv1uhSUcU
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What's New? www.isbe.net/nutrition

• CEP Webinar

– 10-11:30 a.m. Thursday, Sept. 4

The Basics of Operating as a Community 
Eligibility Provision Approved District or 
Schools in Illinois

http://www.isbe.net/nutrition
https://register.gotowebinar.com/register/3563803507507281757
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What's New? www.isbe.net/nutrition

• National Farm to Cafeteria Conference

– Dec. 1-4 in Albuquerque, N.M.

– Visit the National Farm to School Network 
webpage for more information.

http://www.isbe.net/nutrition
https://www.farmtoschool.org/
https://www.farmtoschool.org/
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What's New? www.isbe.net/nutrition

• Illinois Agriculture in the Classroom

–Lessons and Curricular Materials 

–Teacher Grants

•Book Grant: Deadline Oct. 17

•Project Grant: Deadline Oct. 17

https://www.agintheclassroom.org/

http://www.isbe.net/nutrition
https://www.agintheclassroom.org/teacher-resources/lessons/
https://www.agintheclassroom.org/programs-events/teacher-grants/
https://www.agintheclassroom.org/
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What's New? www.isbe.net/nutrition

• Midwest Great Apple Crunch

– When: Oct. 9 

– Register to participate!

– Try a new recipe with apples!

http://www.isbe.net/nutrition
https://illinoisfarmtoschool.org/great-apple-crunch/
https://theicn.org/cnrb/
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What's New? www.isbe.net/nutrition

• Culinary Institute of Child Nutrition

•  "Getting Started With Menu Planning 
Using Scratch and Speed-Scratch Recipes" 

 - 2-3 p.m. Wednesday, Sept. 4
 - Click here to register! 

http://www.isbe.net/nutrition
https://ilearn.theicn.org/learn/courses/736/cicn-getting-started-with-menu-planning-using-scratch-and-speed-scratch-recipes-september-4th-2025-3p
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What's New? www.isbe.net/nutrition

• Additional Food Distribution Funds Available

– PAL balances in ICS updated 

– Spend your PAL funds by Sept. 10

–  Spending Options: USDA Foods, DOD Fresh, 
Diversions to Processors

– Email fdp@isbe.net or call (217) 782-2491

http://www.isbe.net/nutrition
mailto:fdp@isbe.net
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What's New? www.isbe.net/nutrition

• USDA Foods Delivery Costs

– REBATE: 100% of the costs paid July 1, 2024, 
to June 30, 2025

– Checks will be issued by Lanter Distributing

– Deposit check in the non-profit school food 
service account

http://www.isbe.net/nutrition
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What's New? www.isbe.net/nutrition

• The Outlook 
–Read the September 2025 issue!

–Keep your WINS contacts up-to-date.

•Most messages sent to Authorized 
Rep., Sponsor Contact, Claim 
Contact, Food Service Director, and Wellness 
Coordinator

–Others can sign up at www.isbe.net/subscribe

http://www.isbe.net/nutrition
https://www.isbe.net/Pages/Nutrition-and-Wellness-Newsletters.aspx
http://www.isbe.net/subscribe
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What's New? www.isbe.net/nutrition

• Plant-Based School Lunch Option Reminder

– Public Act 102-0761 
(Effective date: Aug. 1, 2023

– Sample Plant-Based Lunch Request Form

– Additional Resources: 
https://www.isbe.net/Pages/School-Nutrition-Special-Dietary.aspx

http://www.isbe.net/nutrition
https://www.ilga.gov/Legislation/publicacts/view/102-0761
https://www.isbe.net/Documents/Sample-Plant-Based-Lunch-Request-Form.pdf
https://www.isbe.net/Pages/School-Nutrition-Special-Dietary.aspx
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Professional Standards

SNP Training and Professional Standards Webpage

https://www.isbe.net/Pages/snp-training.aspx
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Professional Standards

www.isbe.net/nutrition

www.isbe.net/Pages/snp-training.aspx

http://www.isbe.net/nutrition
http://www.isbe.net/Pages/snp-training.aspx
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Professional Standards www.isbe.net/Pages/snp-training.aspx

http://www.isbe.net/Pages/snp-training.aspx
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Professional Standands

Resources:

• Guide to Professional 
Standards

• SNP Administrative 
Handbook Section J

https://www.fns.usda.gov/tn/guide-professional-standards-school-nutrition-programs
https://www.fns.usda.gov/tn/guide-professional-standards-school-nutrition-programs
https://www.isbe.net/Documents/J-Misc-Fed-State-Reg.pdf
https://www.isbe.net/Documents/J-Misc-Fed-State-Reg.pdf
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Professional Standards
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Professional Standards

Resources

• Individual Employee Annual Tracking Requirement Tracker 
https://www.isbe.net/Documents/SNP-Employee-Training-Tracker.pdf

• SNP Training and Professional Standards Webpage
https://www.isbe.net/Pages/snp-training.aspx

• Guide to Professional Standards for School Nutrition Programs
https://www.fns.usda.gov/tn/professional-standards/guide

https://pstrainingtracker.fns.usda.gov/
https://fns-prod.azureedge.net/sites/default/files/cn/SP38-2016os.pdf
https://www.isbe.net/Documents/SNP-Employee-Training-Tracker.pdf
https://www.isbe.net/Documents/SNPb2s-2018-USDA-professional-standards.pdf
https://www.isbe.net/Pages/snp-training.aspx
https://www.isbe.net/Documents/SNPb2s-2018-USDA-professional-standards.pdf
https://www.fns.usda.gov/tn/professional-standards/guide
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Professional Standards

Civil Rights Training
• Complete your annual Civil 

Rights training for all new 
and existing staff that work 
with applicants and/or 
recipients of the meal programs. 

https://attendee.gotowebinar.com/recording/5544971705266440451

ISBE Civil Rights webpage 

https://attendee.gotowebinar.com/recording/5544971705266440451
https://www.isbe.net/Pages/Nutrition-and-Wellness-Civil-Rights-Compliance-and-Enforcement.aspx
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Professional Standards

Recordkeeping Requirements  
• Documentation of annual training requirements is part of the 

Administrative Review. 

• Records that list the employee name, employer/school, training title, 
topic/objectives, training source, dates and total training hours would 
be appropriate to demonstrate compliance with annual training 
requirements.

• USDA Professional Standards Training Tracker Tool

• Keep records 3 years plus the current school year.

https://pstrainingtracker.fns.usda.gov/
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Verification Process 
and 

Verification Summary Report

United States Department of Agriculture (USDA)
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Verification In Person Trainings

When: September 4,  2025-Rescheduled to September 16th 

When: September 10, 2025, 8:30 AM to 11:30 AM
Where: ROE 9 (Champaign) 
Registration: September 10, 2023 

When: September 16,  2025, 8:30 AM to 11:30 AM
Where: ROE 50 (Belleville)
Registration: September 16,  2025

When: September 24,  2025, 8:30 AM to 11:30 AM
Where: ROE 17 (Bloomington) 
Registration: September 24,  2025 

When: September 25, 2025, 8:30 AM to 11:30 AM
Where: ROE 56 (Joliet)
Registration: September 25, 2025 

Registration required, please limit to 
one staff person per district.

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3Dhv5kA8ZJ9Eq1LDNameV30YfPhvvSBAhDow0GPH_xNyhUQTdYUFNQSkVVWVQxVDVPQVFRMDNTWTgxVS4u&data=05%7C02%7Cdkains%40isbe.net%7Cbf0579a1dd9a42b71ffa08ddd69d79ee%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638902694013721340%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QAnF%2Ft45RibOHyr0wzIv6sZeCPyhH8YkgyKUWj708%2Fc%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2FbANEmE5eeA%3Forigin%3DlprLink&data=05%7C02%7Cdkains%40isbe.net%7C1f9a8a04c79d4092ea0908ddea347e54%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638924233346509694%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=XlhLnIe1lCW5Ix9ozZckNE6noHbh5P46w83YF%2FWHrbA%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3Dhv5kA8ZJ9Eq1LDNameV30YfPhvvSBAhDow0GPH_xNyhUNkRFUkY2OTc5OFNVSzJLMURHSDhZM1JIUS4u&data=05%7C02%7Cdkains%40isbe.net%7Cbf0579a1dd9a42b71ffa08ddd69d79ee%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638902694013737559%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MmqE%2BJtWT%2BqH0Ex7RtUxWHMirAkRli593JYbw0fNSVE%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3Dhv5kA8ZJ9Eq1LDNameV30YfPhvvSBAhDow0GPH_xNyhUOElPMjBQWlBTMVI4OTZETFBCVzNFMVFLTS4u&data=05%7C02%7Cdkains%40isbe.net%7Cbf0579a1dd9a42b71ffa08ddd69d79ee%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638902694013754904%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=G31ScGHkXLdKLy3hd8PMVh96nM%2BwfvpVa0jOxMuuv%2BE%3D&reserved=0
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Who Conducts Verification?

USDA requirement for all Local Education Authorities (LEA) who approve 
meal benefits by using Household Eligibility Applications (HEA)

LEAs participating district wide in Community Eligibility Provision (CEP) do 
not collect HEAs, so these sponsors are exempt from the verification 
process and reporting annually

LEAs participating partially in CEP must do verification for the HEAs 
collected in non-CEP schools. 
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Verification Terminology 

Verification= USDA requires 3% of approved HEAs collected July 1- Oct 1 each school 
year be confirmed as accurately approved/certified by LEAs for meal benefits. 

Verification Process= contacting households to collect documentation supporting the 
approved HEA. Process needs to be completed by Nov 15. (November 17, 2025)

Verification Summary Report= LEAs submit to ISBE this report annually  in WINS after 
completing the verification process. Report step 1 available Oct 1 and steps 2-5 link 
available Nov 1. Due date Dec 15

Direct Verification= Verification process is complete for households found in ISBE direct 
verification files during the verification process. Direct verification should be checked 
prior to contacting households to collect documentation.

Verification for Cause= requires LEAs to verify any questionable application including, 
on a case-by-case basis, when the LEA is aware of additional income or persons in the 
household. This is in addition to the 3% requirement. May be conducted at anytime 
during the school year.
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Verification Process

Step 1

• Determine application 
Count as of Oct 1st

Step 2

• Submit verification 
summary report step 1, 
beginning Oct 1 in WINS

Step 3

• Select 3% to verify and 
conduct confirmation 
review, before contacting 
households

Step 4

• Notify households of 
selection, collect, and 
review household 
documents

Step 5

• Notify household of 
verification results by   
Nov 15 (Nov 17, 2025)

Step 6

• Submit verification results 
on summary report steps 
2-5 by Dec 15
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Household Eligibility Applications
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Household Eligibility Applications

Note: Medicaid numbers may not be approved for benefits on HEAs.
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Use Direct Certification System                    

July 1, 2025 Annual File/Monthly File 
Free benefits          

Reduced Benefits

July 1, 2025 Annual File/Monthly File 
 File Upload Match
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Direct Certification File Upload Match

Monthly Direct 
Certification Files
August
September
October

Annual Direct 
Certification Files
July 
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Direct Certification File Upload Match

Direct Certification Files
October
• Monthly File
• File Upload Match
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Directly Certified vs Household Application
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37

Household Eligibility Application

SNAP TANF

Extends to all students in the same household

Extension of Benefits
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38

Direct Certification
Extends to all students in the same household

SNAP TANF
Free or Reduced 

Medicaid

Extension of Benefits
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No Extension of Benefits

Foster Homeless Runaway

Extension of Benefits
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Optional- Data Collection Form

Data Collection Form

https://www.isbe.net/Documents/VSR-data-collection-form.pdf
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Verification Summary Report-VSR
NSLP Verification Summary Report- Link appears October 1st
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Focus of Verification: Error-Prone

• The first priority of the applications selected for the verification process are the   
error-prone FREE and REDUCED-PRICE income applications.  

– To determine if an income application is error-prone, use the current income 
eligibility guidelines along with the error-prone guidelines.

NOTE: Even though error-prone applications are the first priority, income applications 
not error-prone, SNAP/TANF, and foster child applications, not found as Directly 
Certified, should be randomly selected if the number of error-prone applications do 
not complete the 3% sample.
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Verification Sample Collection

➢When sample is less than the number of error prone applications, randomly select from error prone 
applications

➢If a sample size is greater than the number of error prone applications, use all error prone 
applications and randomly select remaining from remaining applications in pool.

Error Prone Applications

➢If there are no error prone applications, select the sample at random from the application pool. 

No Error Prone Applications
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Error-Prone Guidelines

Approved income applications that are:

–Above or below 
• FREE income guidelines; 

OR

–Below 
• REDUCED-PRICE income 

guidelines

Amount by pay frequency:
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Error-Prone Guidelines
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• ISBE Verification Website

– Data collection form

– Sample letters

– Submission timelines 

– Recorded training

• USDA Verification Toolkit

– Sample letters

– Outreach materials

Verification Resources

https://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx
https://www.fns.usda.gov/cn/verification-toolkit


47

Verification Process
Timeline July 1st to December 15th

START ACCEPTING
& PROCESSING
APPLICATIONS

August 1 September 1 October 1

DECEMBER 15

SUBMISSION
OF VERIFICATION

SUMMARY
REPORT IN

WINS

CALCULATE TOTAL SAMPLE SIZE 
BASED ON ALL APPLICATIONS
RECEIVED BY OCTOBER 1ST 

AND NOT FOUND IN 
DIRECT CERTIFICATION FILES

SELECT 3% SAMPLE 
AND SEND NOTICES

TO HOUSEHOLDS
FOLLOW-UP WITH ALL
NON-RESPONDENTS & 
SEND FINAL NOTICES

July 1

COMPLETION
OF VERIFICATION

ACTIVITIES

NOVEMBER 15

REVIEW DIRECT CERTIFICATION 
MONTHLY FILES AND UPDATE 

BENEFITS FOR ALL STUDENTS AND 
ALL EXTENSIONS OF BENEFITS 



48

START ACCEPTING
& PROCESSING
APPLICATIONS

August 1 September 1 October 1

DECEMBER 15

SUBMISSION
OF VERIFICATION

SUMMARY
REPORT IN

WINS

CALCULATE TOTAL SAMPLE SIZE 
BASED ON ALL APPLICATIONS
RECEIVED BY OCTOBER 1ST 

AND NOT FOUND IN 
DIRECT CERTIFICATION FILES

SELECT 3% SAMPLE 
AND SEND NOTICES

TO HOUSEHOLDS
FOLLOW-UP WITH ALL
NON-RESPONDENTS & 
SEND FINAL NOTICES

July 1

COMPLETION
OF VERIFICATION

ACTIVITIES

NOVEMBER 15

REVIEW DIRECT CERTIFICATION 
MONTHLY FILES AND UPDATE 

BENEFITS FOR ALL STUDENTS AND 
ALL EXTENSIONS OF BENEFITS 

Reimbursement 
payments may be 
withheld if verification 
reports are not 
received by deadline.

Verification Process
Timeline July 1st to December 15th
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aContact Us 

Nutrition Department

• Call (800) 545-7892 or (217) 782-2491, cnp@isbe.net

IWAS 
Contact the ISBE Call Center 7 a.m. to 4:30 p.m. M onday - Friday

• Call (217) 558-3600

Funding and Disbursements Department
For questions regarding claims and payments of Child Nutrition Programs

• Call (217) 782-5256, email contacts

https://www.isbe.net/Pages/Nutrition-and-Wellness.aspx
mailto:cnp@isbe.net
https://apps.isbe.net/iwas
https://www.isbe.net/Pages/Child-Nutrition-Programs.aspx
https://www.isbe.net/Pages/Funding-and-Disbursements-Contact-Information.aspx


50

Questions?

Thank you!
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