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1 Our goal today is to share information about the spring
SESSIOD Goa].S administration of SAT in order to:

- Prepare SSD Coordinators

- Provide a review of common accommodations
- Review the accommodations request process
- Provide resources and support materials

6 CollegeBoard



Test Dates

» SAT will serve as the assessment for Grade 11 accountability.

» ISBE will provide the SAT with Essay at no charge to all Grade 11 students enrolled in public high
schools.

« Most students will be required to test on a single day. Students with accommodations that extend
testing time beyond a standard school day or require a separate setting or test format will have a two
week window to complete testing.

* Primary test day is: April 10,2018
e Accommodated Testing Window: April 10, 2018 — April 24,2018
* Makeup test day is: April 24,2018

6 CollegeBoard
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Implementation Key
Dates

Preliminary Spring 2018 Key Dates

6 CollegeBoard

Al Code confirmation

Off-Site Request Deadline

Pre-ID deadline in SIS

Request Accommodations

Receive Supervisor Planning Kits

Test Day Online Training
Preadministration Materials in Schools
Conduct Preadministration Session
Test Materials in Schools

Test Administration

Accommodated Testing Window (eligible
students only)

Provide Counts of Students Requiring Makeup
Testing

Makeup Test Administration

Final Materials Return for Scoring

December 2017

December 15, 2017
January 26,2018
Now — February 19, 2018
Late February 2018
February — April 2018
Mid-March 2018
Late March — Early April 2018
First week of April 2018

April 10,2018

April 10,2018 - April 24,2018
April 12,2018
April 24,2018

No later than April 28,2018



The Tools :

6 CollegeBoard

Services for Students with Disabilities (SSD) Online:

The system for requesting accommodations. College Board will
use this system to determine which materials are needed for
students.

» Accommodations Request Deadline: February 19,2018

Non-Standard Administration Report (NAR):

The NAR will provide a list of students approved for
accommodations and provide which accommodations have been
approved for testing, which materials are needed, and when
students will test.

Eligibility Roster:

A listing of all students at your school (Attending Institution - Al)
with accommodations.



Testing Roles .

6 CollegeBoard

Test Supervisor — is responsible for all aspects of the SAT
administration at the school

Services for Students with Disabilities (SSD) Coordinator(s) —
requests accommodations for students and supports the Test
Supervisor to oversee accommodated testing.

Associate Supervisor — is the test administrator in the testing
room

Proctors — assists the associate supervisor with monitoring
students in the testing room

Hall Proctor- is responsible for monitoring the hallways on test
day



What to Expect October

« Principals appointed Test Supervisors and SSD Coordinators as
part of school setup survey

« SSD Coordinators should confirm or request access to SSD
Online

November-January

» Create list of students who will need to test using
accommodations. Collect any supporting information that may
be required.

» Submit accommodations requests for students

6 CollegeBoard
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What to Expect February - March
» Receive manuals and participate in Test Day Training
» Receive non-secure materials for preadministration session
« Submit accommodations requests for late-transfer students
April
e Administer the SAT
» Return materials for scoring
May - July
* Receive College Board Scores
» Receive Accountability Results

6 CollegeBoard
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Accommodations &
Supports

Supports Available

to all Students

® Repeat
directions

e Time remaining
notifications

e Calculator for
w-calculator
sections

* Translated test
directions

e Word-to-word
glossaries

6 CollegeBoard

Standard Test
Format

e Extended Time

e Additional
Breaks

e Modified

settings
e Reader
e Scribe

e Large block
answer sheet
e Permission for

meds, food,
drinks

\_

Alternate Test

Formats

e Braille

e Large Print

e MP3

e Assistive
Technology

e State Allowed
(non-college
reportable)




S
= The College Board is committed to making sure that students

Col Iege Board with disabilities can take the exams with the accommodations
- they need, and will consider all requests to ensure that we
Accom modatlons measure students’ academic abilities, regardless of their
disabilities.

= All accommodations requests will be submitted through our
Services for Students with Disabilities (SSD) Online system. There
are two types:

= College Board Accommodations: Students with College
Board approved accommodations will receive college
reportable scores. Once approved for accommodations, with
limited exceptions, a student remains approved for all College
Board tests.

= State Allowed Accommodations (SAA): These are state
specific accommodations defined by ISBE. Students, schools
and the state will receive scores, however the scores are not
college reportable. These accommodations apply to state
testing only and are requested for each state administration.

6CollegeBoard 10



S
Enghsh L earner « English Language Learner (ELL) Supports
SU ppO rts » Scores will be college and scholarship reportable
« NO advance request required
« Translated Test Directions for ELL students

 Printed versions of the test directions will be downloadable for
educators to distribute to students on test day as needed.

e Languages: Albanian, Arabic, Bengali, Bosnian,
Cambodian/Khmer, Chinese/Mandarin, French, Gujarati, Haitian
Creole, Hindi, Italian, Polish, Portuguese, Russian, Somali,
Spanish, Urdu, Vietnamese. Additional languages in review.

¢ Other languages can be supported through local translation of
test directions “on the fly” by translators approved by your
district/school.

* Word for Word glossary for ELL students

» School may provide approved glossaries to students on test
day. The list of approved glossaries will be available at:
www.collegeboard.org/illinois

GCollegeBoard 11




New
SSD Coordinators




Creating your SSD
Online Account

6 CollegeBoard

New SSD Coordinators should go to www.collegeboard.org to
create a College Board Professional Account if you don't already
have one.

Complete the SSD Coordinator Form, found at
www.collegeboard.org/ssd

« Provide information about you and your school.
« Obtain your principal’s signature.

- Fax the form to College Board (instruction on form). An
access code will be emailed approximately 2-3 days after
receipt of your form.

If you are the SSD Coordinator for more than one school, you will
need to submit a separate form for each school you work with,
but you should create only one professional login account.
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R0|eS & A school may have more than one SSD Coordinator. A primary
cr eme coordinator will be identified to support the Test Supervisor and
Responsibilities oversee accommodated testing.

All SSD Coordinators are responsible for:

= Being the school’s liaison with the College Board’s Services for
Students with Disabilities office.

= Submitting accommodation requests for students with
demonstrated needs.

= Coordinating with your school’s Test Supervisor on the schedule
of testing rooms and staff needed for accommodations test
administration.

= Assisting with administering the test as needed.

= Monitoring and printing the Non-standard Administration Roster
(NAR). The NAR is used for room planning and to provide
confirmation of the accommodations provided on test day.

GCollegeBoard 14



Returning
SSD Coordinators




Confirm Access to
SSD Online

6 CollegeBoard

Login to your College Board Account at www.collegeboard.org.

« |f you've forgotten your password, use the Forgot Username
or Password links on the sign-in page.

Choose SSD Online from your Account Dashboard or login to SSD
Online directly at: www.collegeboard.org/ssdonline.

If you are the SSD Coordinator for more than one school, you may
request access to additional schools, by completing the access
request form (www.collegeboard.org/ssd) for the new school.
You'll still access SSD Online through your College Board
Account.

16
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New for Sprlng 2018 -« Introduction of lllinois-specific testing manuals

« Enhancements to accommodations and supports
* Improved accommodations supporting information

 Additional languages supported for EL students using
glossaries and/or translated test directions

* Eliminated the pink test book

« Simplified Test Day processes, by eliminating
« Paper registration forms
¢ Admission tickets

» Improved roster capabilities
« the elimination of the online attendance roster (ETS roster)
« enhancements to the NAR roster to include all students with
accommodations, room groupings, and test windows
» Easier student ID requirements

« Combined student data questionnaire and answer sheet for less
paperwork

« Eliminated the use of test center numbers, except for off-site
GCollegeBoard testing locations
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Consolidated Roles The test supervisor is now responsible for planning the

administration for ALL students, including those with
accommodations.

» The SSD coordinator is responsible for applying for
Promoting partnership accommodations and printing the list of students

between the Test Supervisor approved for accommodations.
and the SSD Coordinator

« The supervisor will enlist the help of the SSD coordinator
to assist with planning the administration for students
with disabilities.

» All shipments will be addressed to the test supervisor.

* The test supervisor is responsible for returning all materials.

6 CollegeBoard



Understanding Common
Accommodations




11 « The accommodations that schools request for students for the
Determlnlng . SAT should be consistent with the accommodations they use for
Accommodatlons taking assessments in school on a daily basis.

« We recognize that some terminology used in the creation of an
IEP or 504 plan may differ from the College Board nomenclature.

» For example, if a student typically has assessments read
aloud in school, they may wish to request a reader or MP3
audio format for oral presentation of the assessment.

e The school can determine the best option in consultation with
the student and parents/guardians.

» The College Board accommodations that follow are examples of
commonly requested accommodations. The College Board
provides many different types of accommodations and will review
all requests that are made.

» When considering requests for timing accommodations, please
keep in mind that the student must use the entire time for which
they are approved. They cannot move to the next section or end
the assessment when they are finished, even if they are the only
student testing.

GCollegeBoard 20



Types of College Board
Accommodations

Timing
e Students will test in 2 days when taking the SAT with Essay.
e Student will receive extended time for ALL sections.
Student must use the entire time for which they are approved. Student will
automatically be approved for extra breaks.
e Student will receive extended time only for the math sections.
50% extended time for math 1Day e Student must use the entire time for which they are approved. Student will
automatically be approved with extra breaks.
e Students will receive extended time for ALL sections.
100% extended time for reading 2Day e Students must use the entire time for which they are approved. Student will
automatically be approved with extra breaks.
e Student will receive extended time only for the math test.
100% extended time for math 1Day e Student must use the entire time for which they are approved. Student will
automatically be approved with extra breaks.
e Student will receive extended time only for the essay portion of the test.
e Student must use the entire time for which they are approved.
e Student will receive extended time only for the essay portion of the test.
e Student must use the entire time for which they are approved.

50% extended time for reading 2 Days

50% extended time for writing 1 Day

100% extended time for writing 1 Day

21



Types of College Board

Accommodations
Breaks
Accommodation Day(s) What to Know
Extra Breaks 1 Day e Given a break halfway through longer sections and a break after every section.
e Given breaks at the standard time but breaks are typically twice as long.
e Some students who request extended breaks may need additional accommodations
Extended Breaks 1 Day . - o
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.
e Typically given to students with physical or medical conditions.
e Breaks are granted as requested by the student during the exam. Timing of the test is
ing th K.
Breaks as Needed 1 Day paused during the brea

Some students who request breaks as needed may need additional accommodations,
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.
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Types of College Board
Accommodations

Reading/Seeing Text

Accommodation Day(s) What to Know

e Audio version of the test, delivered on a flash drive.

e Student automatically receives 100% extended time (plus additional time on the writing
and language test) and extra breaks on all sections.

e Student must use the entire time for which they are approved. They cannot move to the
next section or end the assessment when they are finished, even if they are the only
student testing.

e Student will be read the SAT aloud by an adult.

e Student must be in a one-to-one setting with an adult. Readers must meet testing staff
requirements (i.e. paraprofessional, teacher, principal, etc.)

Reader 2 Days e Student automatically receives 50% extended time and extra breaks on all sections.

e Student must use the entire time for which they are approved. They cannot move to the
next section or end the assessment when they are finished, even if they are the only
student testing.

MP3 Audio 2 Days
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Types of College Board
Accommodations

Reading/Seeing Text (continued)

Accommodation

Assistive Technology
Compatible (ATC)

DEWE)

1 Day

What to Know

Digital version of the test, delivered on a flash drive.

For use with screen readers and other assistive technology

Student is automatically given 100% extended time on the writing and language
section only.

Student must use the entire time for which they are approved. They cannot move
to the next section when they are finished, even if they are the only student testing.

Braille

1 Day

Student will receive either a EBAE with Nemeth Math or UEB with Nemeth Math
test book.

Student will receive a Braille Figure Supplement

Typically approved with another accommodation such as scribe or braillewriter to
record answers.

American Sign Language
(ASL)

1 Day

Student will receive test directions, the only listening portion of the SAT, in ASL by
an adult.

Interpreters must meet testing staff requirements (i.e. must be an employee of the
district, must complete test administration training)

W1
A



Types of College Board

Accommodations

Recording Answers

Accommodation DEWVE] What to Know
e Student will have an adult transcribe answers onto the answer sheet.
e Student automatically receives 50% extended time and extra breaks on all sections.
Writer /Scribe 1 Day e Student must use the entire time for which they are approved. They cannot move to
the next section or end the assessment when they are finished, even if they are the
only student testing.
Setting
Accommodation DEWE) What to Know
e Will depend on the number of students in the group and the size of the room.
) There is no minimum number of students that must be tested in a room, so if the
Small Group Testing 1 Day . . .
school has the capacity to put 10 students in a room, there is no need to request a
small group accommodation.
Day Requested through SSD Online

Home/Hospital Testing

Student with a disability that prevents them from attending school will be
administered the test at a location other than school (e.g., home or hospital).

25




State Al IOwed « Also known as SAAs

S u p po rtS an d ¢ The SAAs that follow are examples of commonly requested supports.
Accommodations

Accommodation Day(s) What to Know

e Student receives 50% extended time and extra breaks on all sections.

e Student must use the entire time for which they are approved.

e Use for students required to take only the mathematics portion of the assessment.
(e.g., students with limited English proficiency who are designated as a first year EL or

EL - Extended Time 1 Day

EL = Math Only 1 bay level 1 EL in ISBE SIS).
e Students will only take the Math portion of the SAT.
e All College Board Accommodations are also available as a State-Allowed
Accommodations if needed.
Other

e For students with disabilities, all requests should be submitted as a College Board
Accommodation first so students receive college reportable scores.
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SSD Online -
Da.Sh boar d . Dashboard Helpful Links: Aboutthe Process | TestDates and Deadlines | 830 Forms |

1 30 Students [25perpage X[ <4 » Create Eligibility Roster  Submit Accommodations Request
Managlng AccommOdatlonS Create AP Monstandard Administration Report =
How to camplete AP NARS =
Narrow by: | Al Code | ALL &l j | ,_AII Statuses T :AII Accommodations v_| | All Dates ~ | % Enter Student Name ar S50 Number Q
\/ Access SSD On“ne at I™ Only show students with pending Applications *accommodations that were provided but not requested
Www.colqueboard,orq/ssdonline Status ® Student Subrmitted Received MetSAT v
Registration
v Use the Dashboard to submit et Doe, John (#0000000007) opTioNs~ 04 Aug 2009 04 May 2009 14 Sep 2012
H Approved: Permission for food!medication
requeStS’ monltor Status’ and Documentation: Received 1 Pages on 06 wlay 2009
print reports.
Gray, Macy (#0000000002) orTions = 07 May 2009 03 May 2008 14 Jun 2012
R Approved: Permission for food/medication
Rubin, Andy (#0000000010) orFTions = 02 Aug 2009 05 May 2009 14 Apr 2012
&
St Approved: Permission for foodimedication
Documentation: Received 1 Pages on 06 May 2009
ANAITING Gibs, Joe (#0000000014) orTioNs = 25 May 2009 045 May 2008 14 Apr 2012
INFORMATION Requested: Permission for foodimedication

GCollegeBoard >3



]
Review student
needs

Use SSD Online to submit new
accommodations requests and make

changes to previously approved .
accommodations

The deadline to
submit or change
Accommodations

Requests
is

February 19, 2018

6 CollegeBoard

|dentify students who will be testing this year and confirm
accommodations

» Use the Dashboard to look students up, or
 Print the Eligibility Roster. The Roster provides all students
approved for accommodations at your school.

For new students or students who need accommodations that
have not yet been requested, submit a request in SSD Online.

For students with previously approved accommodations, verify

» The accommodations approved match the student’s current
identified IEP/504 accommodation needs.

» The student information name, birth date, and graduation date
are correct.

 The student is receiving the testing accommodation(s) on
school and district assessments

For any students no longer at your school, notate the information
on the eligibility roster. Fax the roster to (866) 360-0114 to have
students removed from your Dashboard and reports.

29
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College Board -
Accommodations

The majority of students with a current
Individualized Education Program (IEP)
or 504 Plan will have those same
accommodations automatically approved

6 CollegeBoard

All accommodations requests will be submitted through the
College Board SSD Online system.

The entry of accommodations will go through one of two paths:

School verification — Most requests will be approved
automatically through our school-verification system. The SSD
Coordinator verifies that the student meets College Board
eligibility criteria and the student has documentation on file
(e.g. IEP or 504).

- Documentation Review — Some requests require
documentation such as extended time more than 100%,
different types of assistive technology and software, large print
test book sizes greater than 20 point font, and other special
requests. These exceptions will require documentation for
further clarification.

30



s
Documentation - If requested, documentation that includes the following

- - information is most helpful in the review process:
Gu Idel INes « State the specific disability as diagnosed
- Be current (varies based on disability/documentation)
» Provide relevant educational, developmental and medical
history
Documentation should address: - Describe the comprehensive testing techniques, if applicable
« What: Provide the student’s » Describe the functional limitations
documented disability - Describe the specific accommodations
« How: Describe the functional impact » Establish the professional credentials of the evaluator
and degree of impact. The mere
presence of a disability does not - Send documentation that was used to make the determination
necessarily mean a student requires even if out of date with any current information about the student.

testing accommodations on College

Board tests. Please note that schools are not required to have students

retested to support any documentation request.
« Why: Show the need for the specific

accommodation being requested. - Any application can be resubmitted if not approved with
additional documentation for consideration even if after the SSD
submission deadline. The review period for re-submissions will

follow the same turnaround time and may take up to 7 weeks.

6CollegeBoard 31



Using SSD Online to Submit New
College Board Accommodations

Requests




S u b m Ittl n g a N eW Re q u eSt é Col]egeBoard Services for Students \:f:;:g::almm
I n SS D O n I I n e Dashboard Helpful Links: About the Process | Test Dates and Deadlines | $SD Forms | FAQ

N
22 Students 4[] Create Eligiblity Ros -°>

[ ] LO g I n to Create Monstandard ig\n;i?ciifn:‘igliaﬁgg;

www.collegeboard.org/ssdonline

Narrowby: | Al Code [ALLAI v| || All Statuses = | | All Accommedations = | | All Dates = g;:;:" Enter Student Nsme or SSD Number O
. " . .
* Click “Sub d
IC U mlt accommo atlon [ only with pending Application = ations that were provided but not requested

Req u est" Status - @ Student Submitted  Received  MNext SAT
. . Regisiration
in upper right corner.

AATING , Tipenro (#0007025228) oFmions - 13 52p
IHFORMATION Requested: Writing Grester than +100%, Listening +100% (double time), Mathemstical Caleulations 2018
+100% (double time), Large Print Test Sook
Documentation: Received 5 Pages on 13 Sep 2018

Fisher, Externalreavc (#0007025217) ormons ~ 19.0ct 18 0ct
Ll Requested: Preferential seafing, Reading +50% (ime and 1/2). Enlarged (Large Block) answer sheet 2018 206

(Mo bubbles/not scanned), Mathematical Calculstions +100% (double time), 4-Function Calculator, Extra

Bresks Between Test Seclions

Documentation: Received 2 Pages on 18 Oct 2018

Kompella, KThree (#0007025137) oemons ~ 05 0ct 05 Ot
Ll Requested: Reading +100% (double time), Writing +50% (time and 1/2), Small group setting. e 2018

Preferential saating

Documentation: Received 1 Pages on 05 Oct 2018

Speedrlk, Sparklsk (#0007024529) ormons ~ 04 Apr 04 Apr
Lzl Requested: Resding Grester than +100%, \Writing +50% (time and 1/2), Spesking Grester than +100%, 2018 2me

Mathematical Caleulstions +100% (double time)

Documentation: Received 3 Pages on 04 Apr 2018

6 CollegeBoard



Submitting a New Request
In SSD Online

e Confirm whether an
accommodations request has been
submitted previously for the student.

6 CollegeBoard

f?(.‘-nlle-geBnard My Accaurt | Logont

Services for Students with Disabilities.

ETUDENT DETAILS DISABILITY ACCOMMODATIONS DOCUMENTATION

Student Details

Chck here if you need to print cut the Student Information form to be completed by a Student or Parent.

Al fietds are required, unless indicated
Student Information
Has a Student Request for Accommodations already been submitted for this
student?
O Ne
O Yes

Is this a Transfer Student?
Is this student 3 previously approved Transfer Student?

O Ne
O Yes
Contne
siemap | contactus | mbostus | press | ceress | bnkioes | complience | e ofuse | privecy polcy TRUSTe
& 2043 The Coliege Soaxd

34



Submitting a New Request
|n SSD Onllne €?CdlEgEEDaId My Account | Logout

Services for Students with Dissabilifies

» Confirm parental consent. Before You Begin
Verification of consent to share information for
students under 18 will be requested during the

online process. Required for review. Follow 1. ParentiGuardian Consent.

; P At ; ; o Before submitting a request for accommedations for College Board tests, schaools should have parentiguardian
your district's pollcy regardlng Obtammg parent consent to share student mformation for students under 18 and to request accommodations. f you do not have

consent to share student information parent/guardian approval through the student's IEF. 504 or other school documentation, then a consent form
di h df . must be signed and kept on file. The schood should mamntain the completed, signed form with the student's

regaraing the need for teStmg records. The signed form doss not need to be sent to the College Board. | the student is 13 or aver, the student

accommodations with test vendors. Some may grant consent o share student information with the College Boand.

districts include parent consent as part of the Click here for a printsble parentistudent agreement form

annual IEP/504 review process or will allow

consent to be documented via email or phone, 2. Documentation of the student's disability and need for accommodations.

others require parents to sign a separate In order to receive sccommodations on College Board tests, a student should have decumentation of a disability

. . and need for accommedstions. You vill be asked sbout the student’s documentation during the online process.
consent form specific to testing S e e e e e :
accommodations.

6 CollegeBoard
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Submitting a New Request

In SSD Online

e Enter basic student information. You
will need to have the student’s:

 First and Last Name (must be the
same as in your school’s student
information system)

» Date of Birth

» Expected high school graduation
month & year

* Gender
» Mailing address and phone number

6 CollegeBoard

¥/ CollegeBoard My Accaurs | Logoct
] Sermvices for Students with Dissbilifies

STUDENT DETAILS DISABILITY ACCO JDATIONS DOCUMENTATION

Student Information
Cick here if you need fo print out the Student Information form to be completed by a Student or Parent

All figlds are required, uniess ndicated r

Basic Information
First Name:
* Middle Initizl: * optional
Last Name:
* Email: * opfional
Date of Birth: [Monin ~| ¢ [Day v / [rear ]
i Do (T

Gender. O Male O Female
“SpcBac# - - * gptional

Current School [nula7102m) ~|

Mailing Address

® USA, ncleding its temitanies & Puerte Rico

Q) Cutside of USA
Streeti:
Street:
Ciny
Sigte: [NONE Zip [ Post Code:
Home Phone {example 2221115555)

Next Intended College Board Test

Test: |Flzazs Ssiact P

Date: !

e 2 oo J seve & corerun
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Submitting a New Request
In SSD Online

» Answer questions about the
student’s disability.

Y’ CollegeBoard [ ——
Services for Students with Disabilifies

o

Confirm Selected Disabilities

¥ou selected the following disabiliies. Pliease confirm your selection and indicate the iming when the dissbaty
first ocoumed.

[ p— Time Pariod First Occurrad |

Attention-DeficitiHyperactivity Disorder, -
Combined Type W\fithin the past 4 school months

(=]
Longer than 4 school months ago

Generalized Anxiety Disorder -
Within the past 4 school months.

o
Longer than 4 school months ago

Select Anotner Oisaciity |

si=rmo | contactus | sbostus | press | corees | Snktoes | complisn

o= | t=vs of use | ey ooy o TRUSTe
Capyright © 2043 collegeboan com, Inc

6 CollegeBoard

¥/ CollegeBoard My Acccumt | Logout

Senvices for Students with Disabifities

oF ACCOMMODATIONS DOCUMENTAT

Student Disability

Please indicate the studenf's diagnosed disability. Check all that apply. You may view dissbiliies by categony or
glphabetically. If the student’s disability is not Ested, use "Other”,

Selected Disabilities: Attention-DeficitHyperactivity Disorder, Combined Type; Generalized Anxiety
Dizarder

Expand Al Secions | Gollapse AF Eschons
* Leamning Disorder
* ADNHD {1 selected)

E Attention-DeficitHyperactivity Disorder, Combined Type
O Attention-DeficitHyperactivity Disorder, Predominantly Inattentive Type (A00)
O Attention-DeficitiHyperactivity Disorder, Predommnantly Impulsive'Hyperactive Type

* Hearing
* Autism Spectrum Disorders
* Visual
* Physical/Medical
* Commumication Disorder/ Speech and Language
* Inteflectual Disability
w Psychiatric (1 selected)
F Generafized Arcaety Disorder
O Fanic Disorder
[ Post-Traumatic Stress Disorder
[ DepressionDepressive Disorder
O Bipolzr Disorder
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Submitting a New Request
In SSD Online

» Confirm disability and timeframe.

6 CollegeBoard

¢/ CollegeBoard My Accoumt | Logoet

Senvices for Students with Disabilifies

o ACCOMMODATIONS DOCUMENTATION

Confirm Selected Disabilities

You selected the following disabilities. Please confirm your selection and indicate the fiming when the: disabilty
first cooumed.

| Disaparty Time Pariod First Occurmsd
Attenticn-DeficitiHyperactivity Disorder, &
Combined Type Within the past 4 school months
[#]

Longer than 4 school months ago

Generzlized Anxiety Disorder &
Within the past 4 school months

4]
Longer than 4 school months ago

Beiact Anatner Dis=cilty |

Save & Exit il Save & Continug

si=map | conectus | sbostos | press | cress | Bkloes | compilEnce | feems of ose | pevecy oolicy
Copyright © 2813 coflsgsnonm oom., Inc
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My Account | Logout

CETO“GQBBOEM Services for Students with Disabilities

J Student Details J Disability Documentation

Submitting a New Request
In SSD Online Student Accommodations
Please select only the accommodations that you are requesting on College Board tests, rather than all the

° Answer questlons ab out re que Sted accommodations that the student currently gets at the school.
accommodations. '

Selected Accommodation: Reading Extra Time: +50%; Written Language Expression: +50%; Extra Breaks

.
\ 0/ CollegeBoard A Expand All Sections | Collapse All Sections @ Clickto view Accommodation Details
Sarvices for Students with Disabilities
J 7 ACCOMMODATIONS L oM ¥ Extended Time (2 selected)

Select Accommodations

Indicate the amount of extended time requested for each test or section type. If you are not requesting
extended time for a paricular test type, leave that section blank.

Test Section +50% ) +100% o Greater than @

{time & 1/2) (double time) ~ +100% -

Reading Iz O O
Exprared Al Sucions | Collapse Al Seclions

© nck 10 e Accommoaaon Chetns

» Extended Time Written Language Expression ird

» Reading / Seeing Text
sacing ng_ vl Mathematical Calculations

O O r
» Reacording Answears
» Extra [ Extended Breaks Listening (Foreign language and music test only) — O |
_—— : Speaking (Foreign language test only) O ] O
» Other

*» Use this section to add any additional

Cancel Save & Exic [l Save & Continus

v Extra/ Extended Breaks (1 selected)

[¥ Extra Breaks @
[T Extended Breaks @

[ Breaks As Needed Why Cantl Select this? @
6 CollegeBoard
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My Account | Logout

|
6 CollegeBoard _ Ly
Services for Students with Disabilities

Submitting a New Request y . -
IN SSD Onllne Confirm Selected Accommodations

You selected the following accommodations. Please confirm your selection(s) and indicate if the Student is currently receiving
the accommodations on school tests and whether the accommodations are part of a current IEP, 504, or formal plan.

¢ Confirm accommodations.
(New process as of January 2017)

Accommodation

Enlarged (Large Block) answer sheet (No bubbles/not scanned)

Is the Student currently receiving this If the Student has a current IEP, 504, or formal plan,

dation for school tests? does it include this accommodation?
Yes O Yes
No (Documentation required) O No (Documentation required)

Extended Breaks

If the Student has a current IEP, 504, or formal plan,

Is the Student currently receiving this
does it include this dation?

accommodation for school tests?

© Yes O Yes

5 No (Documentation required) 2 No (Documentation required)

Select Another Accommodation

=3 Seve & Contmue

site map | contactus | aboutus | press | careers | linktous | compliance | terms ofuse | privacy policy e TRUSTe
Copyright © 2013 collegeboard.com, inc

6 CollegeBoard



Submitting a New Request

In SSD Online

» Answer questions about the student’s
plan and documentation

©) CollegeBoard oy sccount | Logou

Services for Students with Disabilties

J

1 RIVE GOCLMENIItON of 3

> Getermane whal document iIs
d by the College Boasd
Evaluation Testing Verification

Please ndcate f your school records contain one or more of the foliowing lests/evaluatons for the student
Requests for venficatson of documentation will dffer dependng on the student's disability and requested
accommodatons In some cates the tostue aluatons isted beloa may provide ssmdar types of informabon and
herefore not all lests/ealuatons hsted may be needed See AT rLEON Qudere

© wasap E ?

Yes. 2 test was conducted

* No._ a test has not been conducted (Documentaton may be requsred)

€) Was a Psychiatric Update conducted withn the last 12 months?

Yes. atest was conducted

# No._ 3 13t has not been conducted (Documentaton may be regured)

Cancel Save & Ext il Save & Continue

6 CollegeBoard

©) CollegeBoard S i

Services for Students with Disabilities

J DOCUMENTATION

School Plan

Does the student currently have a formal education plan in place that was approved by the school,
such as an IEP, 504 Plan, or other formal written plan?

® Yes, a current formal education plan is approved for the student
Please indicate the type of program: | Current IEP vl

Please provide your best estimate of the date that the INITIAL (first ever) plan went into effect for the
student, EVEN IF AT ANOTHER SCHOOL. (NOTE: Estimate the approximate date of the student's
FIRST pian, NOT current plan. For exampie, If this is the student's triennial evaluation, the student has
had the pian in place for approximately 3 years. If this is a new student at your school, but the student
had an IEP or 504 pian at the previous school, use the date of the prior schoofl's plan).

D | know the specific date:  Month v /¥ 3
O | am not sure of the date, but it was within the last 4 school months - Documentation Required

I dont know / remember the specifiic date, of it was more than 4 school months ago

No, a current formal education plan is not currently approved for the student (Documentation
required)

!




r CQHEQEBDard Wy Account | Logoot

Services for Students with Disabilities

S u b mittin g a N ew Req uest Your Accommodation Request Is Ready to Submit
i n SS D O n I i n e In ordef for us to delermine if the requested accommodations are appropriate, you will need 1o provide

documentafion of the 5 disability and need for accommodations. Based on the student's disability and
requested accommaod ocumentation lisled below will besl assist in delermining whether the student is
. eligible for the reques D 5. This s not an exclusive isl. Please send any addifional
°
MOSt requeStS Wi ” be approved documentation thal you believe will assis us in determining the student’s need for accommodations

automatically through our school-
verification system. Based on the
information provided by the SSD Requested Documentation
Coordinator, the system will identify No Documentation is Required

“No Documentation is Required”.
Student Information

Praase confirm the mfoemabion balow and maks amy changes prior o you final submission. When you ame ready dick the Submit bution at the
boltam of tha pags

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Mame John Dog 'E':ELMFMR" {igh Schnod Code 11262
it dan 1, 1997 e Hara ETS HIGH
ncind Hingt + oeme Fhons: [2229111-5555 SCHOOLMARGD MERFWETHER
afion Diets Jun, 2016
o Mok
5CHOOL ADDRESS
Rosedals foad
Princeton, NJ 08541, US
Edil
Selected Disability Selected Accommodation

Disorder of Written Expression, Central Auditory Processing, Sotra | Eddencad Bresi Extra Breaks Between Test Sections

GCollegeBoard = o L




Submitting a New Request
In SSD Online

* In some cases, you may be prompted to
provide additional documentation.

¢ When requesting documentation, the system will
provide examples of the types of documentation

requested. The suggested documentation examples

will be based on the type of disability and
accommodation being requested.

e Documentation should address:

« What: Documentation of the student’s disability

» How: A description of the type and degree of
functional impact. The mere presence of a
disability does not necessarily mean a student

requires testing accommodations on College Board

tests.

* Why: Show the need for the specific
accommodation being requested.

6 CollegeBoard

%7 CollegeBoard My Accoust | Logaut

Services for Students with Disabiliies

Your Accommodation Request Is Ready to Submit

DOCUMENTATION NEEDED. In order for us to determine if the requested accommodatons are appropriste,
you will need to fax, mail or uph:lad dxurrleia‘hun of the sluderll’_-. need for sccommodations. Documentafion
Board tests,

specific accommodations that ae regues Bﬂdun%ﬂﬂsmaﬁmm
the documentstion ksted bealow is [E'Gtrijd We recognize that you may have other fooms of documentstion
that may also be haldpful. IF you do not hawe the documentation that is sugpested, or if you hawe other
documentation that you beliawe will ascist us in determining the student’s need for scormmodations, other types
of documentation may be substituted or added. Please see collegeboard. orgdssd for additional information
regarding docwmentation_

Recommended Documentation (Please read above, not all examples noted are
required.)

€D Cognitive Ability  (Cormany med s tnse messure cognties soates;

c\'ﬂl‘-ﬂi:ﬂclﬂm iy, Fle=se provics scsisd sndior sisndsnd sconss far s2ch subtest, corr SComes, and an
overal messu= of gensral irslschuel ebldty.

B VU B i ST T

6 Aczdemic Achievement [(Commonl) cses i s e meE e TS ST
Achisvement tests shoud be e i of ecadermic echiossment. They
Irmssrs Bsmammis fncioning 1 srmas Such 25 reading, matn and weitien ecadimic T e, VWRAT-2,
=151 mUE P TR e AN SSSeSSentS mod, WEROUT BN SSSTonel Safery of 125 are not SUMCeCt 10 mumL & 0

L
Pi==se provice standeed scoms for 2 scademnic supt=sis, =5 well =3 e wetisn =port. Ags or grade soukesisnls, rEnges, perosniles or
P Scor=s ane not sufickent.

& Why = M ecsmmEnoesT

B Psychiatric Evaluation

For sy docur Shoull show that & Camprehessive Sssesament mes conducied 10 BrTlve &l e clegnoss and
mmm&mmmmmmlﬁnn Docomeninion showd Incuds A hisiony, The nehe = severity of
SYMptome, sumeman of | ¥ IRSements: Usedl 0 maks the JIagnosis, B AEMEie Sumimeany of e

evalontion rses, Featnent oo medicstion m:lxnm OuEnd a5 well 25 2 moneks Tor ench Sccommoniason recommended by e

evalunior. A qusliaiive descripbion of how your cisaniity impects. pour BCasemic funcioning, Specficaily I fonctional Impect on pour

bty 0 e SCofiege: Soas tesis, Shosld be InClucsn. in Most Cewes, B Medicel Note 5 NOUSUMCENt AN CENnoE SEne &5 & Sirsihne:
For the CoMprehenshe esting.

B ny s s essmEnsesT

% Psychiatric Update within one year
For psychioric dsabiiies, an ennunl SvSiuaon updeste showld be 0one Within 12 monhs of he Fegues? fior SOCommodaions, Jescribing
e current manfesiation of your cEsaniity and the =fect That it hes on pour acacemic Tuncionkng and acdity o pertcipese in
sanceiees eSS,

& Wity i this recommendied =

o Teacher Observations

er_nsc,m.e'mrmumum Hmpact of he shents JEandty s SChooi and the shutents Lse of SOCOMmon SSnes for sohoo-
Cased ok [Teache =y 10T ey De LsE)

& Wity i this recommendied ™

Print Docurmensbon Checkist
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Submitting a New Request
In SSD Online

e Submit documentation if requested . _
(upload to SSD Online, fax, or mail). Stiumt Docmertation e

This request requires documentation to support the student’s need for accommodations.

[ Yo u Wi I I rece ive a n e-m a i I n Ot i fi Cat i o n ) ::; i o;ﬂo;asnbl:w- online or can be faxed to Services for Students with Disabilities. Please select from
0 n Ce a d eCi S i O n h aS bee n m a d e; I Og i n tO To submit documentation at a later time, go back to your Dashboard and select Options next to the student’s name on

your Dashboard and chose your preferred method of submission.

SSD Online to view the decision letter. I
Please note that only Adobe Acrobat .pdf documents can be submitted online at this time. Other types of documents

unt | Logout

~0
L_ICollegeBoard Senvices for Students with Disabilities

are not currently supported and will need to be faxed.
Upload Documentation Now Fax Documentation Now Back to Dashboard ]
Navigate student to Upload Submit reduest far Submit réquest for
: Documents page ent [accommodations and navigate accommodations and navigate
Coordinator to coversheet Coordinator to dashboard

Cover Page

nd provide it

et.

Cover Sheet

Student Name® Joe Johnson |.|II||III|I|IHI””M

S8D#. 221171
High School:  Thomas Edison High School
Grade: 11

To: College Board Services for Students with Disabilities

FAX INFORMATION S$5D COORDINATOR CONTACT INFO:
Fax Number 212.222.121 Name: Jane Lewis

Attention: Jim Johnson Phone: 212.222.2223

Number of pages: Email:  jlewis@school.edu

(including cover sheet)

@ CollegeBoard




Using SSD Online to Submit New
State Allowed Accommodations

Requests




Submitting a SAA
Request in SSD Online

* Go to the SSD Online Dashboard
Click link in upper left corner
to access the SAA Dashboard.

e SAA Dashboard opens mid-January

6 CollegeBoard

My Account | Logot
Services for Students with Disabilities

6 CollegeBoard

Dashboard
.

Go To State-Allowed Accommodation Dashboard >

Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ

Submit Accommodations Request

Creste Monstandard Administration Repart =
How o complete NARS =

Clear all

Reload Enter Studenf Neme or S50 Number Q

Narrow by: | A1 Code [ALLAI w| || All Statuses ~ | | All Accommedstions ~ | | All Dates ~

[[] ©nly show students with panding Applications * Accommodations that were provided but not requested

Status - @ Student Submitted Received Next SAT
Regisiration
TING @ Swift, Taylor (#0007025238) oemons~ 27 Oct
DOCUMENTATION Requested: Extenced Brasks 208
Student also confirmed with State-Allowed Accommodations
: Sparimlks, Joramlks (#0007025145) oemons~ 07 Oct 24 Oct
IN-REVIEW
REERS Requested: Exirs Bresks Sstween Test Sections, Enlarged (Large Slock) anzwer sheet (No 2016 2016
bubbles/not scanned), Preferentisl seating, 4-Function Calculstor. Auditory Amplification / FM System,
Bresks Az Mesded, Computer (Word Processor OMLY for essays ONLY), Reading +50% (fime and 1/2)
Documentation: Recsived 2 Pages on 24 Oct 2016
» Gasdf, Sfaslkj (#0007024489) ormions~ 20 Mar 20 Mar
L Requested: Exira Bresks Sstween Test Sections, Mathemstics] Caleulstions +100% (double time), 28 2016
Extended Breaks, Resading +50% (time and 1/2)
Documentation: Received 3 Pages on 20 Mar 2018
Linkart, Harolks (#0007024257) ormons~ 0§ Jan 06 Jan
IM-REVIEW 2018 2016

Requested: Writer/Seribe to Record Responses, School-Based Testing
Documentation: Recsived 2 Pages on 08 Jan 2018

46



Submitting a SAA
Request in SSD Online

e The State-Allowed Dashboard is clearly
marked to remind users these scores
are not college reportable.

6 CollegeBoard

] CollegeBoard _ My Account | Logout
Services for Students with Disabilities

SAA Dashboard Helpful Links: | Consent Form | FAQ

State-Allowed Accommodations > Terms and Conditions

{ The use of State-Allowed Accommodations will result in scores that are not college reportable and are not eligible for r
scholarship submissions. They are available only to serve a few students who are receiving accommodations that do
not qualify under the college reportable guidelines. Please use ONLY if a student requires accommodations or
supports that are not available for college reportable scores. For more information, go to the College Board services
for Students with Disabilities website.

I understand that students using State-Accommodations will receive scores that are not college reportable.

[[]Check to confirm the terms and conditions above
IMPORTANT NOTES
+ State -Allowed Accommodations are available ONLY for the specific administration for which they are requested and confirmed.

If a student requires accommodations for future test administrations, they will need to request accommodations through the
College Board accommodations request process.

Before submitting a request for state-allowed accommodations, schools should have parent/guardian consent to share student
information with the College Board for students under 18 and to request state allowed accommodations. If the studentis 18 or
over, the student may grant consent to share student information with the College Board. If you do not have parent/guardian
approval through the student's |IEP, 504, EL or other school documentation, we provide this Consent Form for State-Allowed
Accommodations. The school should maintain the completed, signed form with the student’s records. The signed form does not
need to be sent to the College Board.

Schools should confirm that students/parents understand that students using State-Accommodations will receive scores that will
not be eligible for college admissions or scholarship opportunities.
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Submitting a SAA
Request in SSD Online

» Enter basic student information.
You will need to have the student'’s:

 First and Last Name (must be the same
as in your school’s student information
system)

» Date of Birth

» Expected high school graduation month
& year

« Gender
* Mailing address and phone number

6 CollegeBoard

(5 CollegeBoard M Acczamt | Legout

Services for Students with Disabilities

sA.8 Dashboard

Helpfu Unis: | Consaml Form | FAQ
State-Allowed Accommodations = Student Information

Plaase remamber hat the us2 of State-sllowad Accommodations will Fesult In
1EEt scOres that are not 2ligibie 1 be reportad 1o coll2ges, universiies or
scholarship organizafions.

“rowur siEiaddisinict hae amanged SAA'E Tor tha Tollowing Coliege Boand teshsr
= PSAT MMSGT - Oct 15, 2018 - Grads [ 10 )

- PSAT MNMSGQT - Oct 15, 2018 - Grags (9.8 }
- PSAT &% - Sep 36, 20ME - Grada (9
- PSAT MMSGQT - Oct 15, 2016 - Gradga [ 11, 10, 5}

1 Pl=sse complste the fefos befow, wsing the studend informsalion a5 f appesrs in the shudent’s school recomls. AN felos r

are required wess ndicated.
Basic Information

First Mame:

* Middle Initial: * optionad
Last Mame:
= Email: * optiona/
Diate of Bath: |Month ~| f|Day ~ | J [Year s
Expected High School p
e e e )

Gender: O Male O Female

* Soc Bec# - - * optional

Current Schoal WHEATLAND UNION HIGH SCHOOL[OS37Ed) v

Test Admin [FSAT 2/8 - S=p 26, 2016 - GrEce () ~]

Mailing Address

@ USA, incleding its territories & Puerto Rico

O Cutside of LISA

Strestl:

Strestd:

City
State: [-NONE ~] Zip / Post Code:

Save & Exit gawve & Continue
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Submitting a SAA
Request in SSD Online

» Select the accommodation being
requested. The list of accommodations
will be specific to those approved by
the state.

 If a student has been approved for a
College Board Accommodation, it will
also be displayed here.

6 CollegeBoard

GCollegeBoard e | [

Services for Students with Disabilities

SAA Dashboard Helpful Links: | Consent Form | FAQ

State-Allowed Accommodations > Select Accommodations

Please remember that the use of State-Allowed Accommodations will result in
A Important test scores that are not eligible to be reported to colleges, universities or
scholarship organizations.

‘ Choose the State-Allowed Accommodations needed by Taylor Swift for the PSAT 8/9 Sep 26, 2016 test.

Note: Our records show that Taylor has also requested or been approved to use the following College Board accommodations:
Under College Board Review Extended Breaks

v State-Allowed Accommodations

[[] State-Allowed: Extended Time - 50%

[[] State-Allowed: Extra and/or Extended Breaks
[ | State-Allowed: Extended Time - 100% or more
[] State-Allowed: Record Answers in Test Book

[ State-Allowed: EL-Math Only
[] State-Allowed: EL-Word for Word Glossary

Save & Exit 8 Save & Continue
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7 CollegeBoard s Acooums | Logose

Services for Students with Disabilities

|
S u b m itti n g a SAA State-Allowed Accommodations > Rewview and Submit

Flaase remamioer that the usa of Siate-Allowad Accommodations wil result In

sS5AA Dashboard ko Linke: M Famm | FAQ

1ect scores that are not elglble 0 be reporisd 1o collages. unlvarsiies or

Request in SSD Online B T

* Review and submit request.

Student Information
Pl=mn= condimm the infommtion below snd mekes sny changes: pricr o jpou finsl submizsion. Wdhen you sre neschy ook the Submit bulion =t the botom of

he page
B BIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Marme Taylor St
Jan 2. 2082
Jun, 2030
Famaia
SCHOOL ADDRESS
4010 Whastiand Aosd
wneatiand, CA BEEED LD
Ednt
State-Allowed Accommodations College Board Accommodations
Efafe-Allowed: Labe Bdart Under Collsgs Board Review Ext=rded Brosks
Ean

Consent Form

Prrentalguandian consent %0 share student informetion with College Board, and 0 Feques? socommodationss that will result in Sooms that o not
reporimbie ko colleges snd scholsmship oganins=hors, should be obbelned for smy stodent under 15, ¥ the student is ower 13, T shudent meay consent.
This: consent shoukd be melTtsinesd =5 part of the Sucent's record. If You need 8 Sepamte OTsent T Tor J0UT ECoes, vee Dovide this Sonsent Fom
for State-Alkowsd ACCOTITO oS

Do you heve consent fhom e reisvant panentguanian, Thnough the shudenTs IEF, S04, English Language clawshoation or Sher consent fomT

> Yes, | have consent on file or through a walld IEF, S04, or English Language Leamer desxfication

(=1 )

I 423 N1 5SS OO KTV UL SRR, i e RS i K St VAT fememasens Cack e Bave & Ext pution, beiow,
10 mave the Information you have enbered o far. Onoe you REve ocate the marme on the St Alowed Accommodetions
etmhosm, mndl SEIECt iR REMIEST et I e SREEAES RameE, 10 SInmR Me neuest

Confirming Information

| ey that the ITformation providied In my MESponoes msmummml&ummlmmmmm
nmmmwmmwnmm: o the scores for the PEAT 873
E=p IE, 2096ty nrduuewmwmmbnmm

[] ©reck to confiern mcoeptance of the this stetemest

©) CollegeBoard ooz

siemap | contectus | mbostus | press | caresrs | nkows | complmnce | e ofuse | prvecy polioy TRUSTa
£ 2093 The Sollege Soasd




Requesting Temporary
Accommodations




]
Requesting Temporary

Accommodations

« Students with temporary conditions, such as a broken
arm, may be eligible for temporary assistance on the
ISBE-provided SAT.

» To request temporary assistance, students or their
SSD Coordinators can submit the Request for
Temporary Assistance Form. Do not submit through
SSD Online.

» This form and any supporting documentation should
be faxed to (973) 735-1900 as soon as the temporary
impairment has occurred and been medically verified.
The College Board will process temporary support
forms in an expedited fashion so that materials can
arrive at the school in time to support testing during
the accommodated testing window.

e The form will be posted at
https://www.isbe.net/Pages/SAT.aspx

6 CollegeBoard

(1) CollegeBoard

Services for Students with Disabilities

Support for Students with Temporary Physical/Medical Conditions

PART 1: To Be Completed by School Official

Student Name:

Date of Birth:

Expected Date of Graduation (month/year):

School Code:

If you don't know your school's code, look it up at http://sat.collegeboard.org/register/sat-code-se:

School Name:

City:

State:

Specify the tests(s) and date(s) for which the student needs support {for SAT Subject Tests and AP Exams, indicate subject as well):

Exam Name: Exam Date: Exam Subject:

Exam Name: Exam Date: Exam Subject:

Exam Name: Exam Date: Exam Subject:

Exam Name: Exam Date: Exam Subject:

Describe the specific support requested:

Describe the injury/medical condition, including date of onset:

Name of school official completing form: Title:
Telephone: Fax: Email:

What is the best way to contact you? () Telephone (7 Fax () Emall

Signature of School Official: Date:

PART 2: Student and Parent/Guardian Signatures

Agreement below must be signed by the student and, if the student is under 18, the student’s parent/guardian before the request

«can be processed.

1 wish to request support on Callege Board testis) for a temporary physical/medical condition. | give the Callege Board permission to receive a
review my recards and to discuss my physical/medical condition and

Student Signature:

needs with school personnel and other professionals.

Date:

Parent/Guardian Signature:

Date:

nd




Transfer Students




Transfer Students — Adding to your Dashboard

* Log in to www.collegeboard.org/ssdonline

e Click “Submit Accommodations Request” in the top right corner of the dashboard.
@CollegeBoard e || e

Services for Students with Disabilities

Dashboard Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ

22 Students 4 Create Eligibility Roster  Submit A

Create Monstandard Administration Report =
How to complete NARS =

Clear all S
Narrowby: | Al Code [ALLAL V] || a1 - || an dations v || All Dates ~ | Baneg’  Enter Student Nsme or SSD Number Q
[[] ©nly show students with pending Applications * Accommodstions that were provided but not requested
Status 4 (@ Student Submitted  Received  Next SAT
Registration
ANHTING , Tipenro (#0007025228) ormions ~ 12 S2p
IHFORMATION Requested: Writing Greater than +100%. Listening +100% {double time), Mathematical Calculations 2018
+100% (double time), Large Print Test Sook
Documentation: Received 5 Pages on 12 Sep 2018
- Fisher, Externalreavc (#0007025217) ormons - 18 Oct 19 Oct
fee Requested: Preferentisl seating, Reading +50% (time snd 1/2), Enlarged (Large Block) answer shest 2018 206

(Mo bubblesinot scanned), Mathematical Calculstions +100% (double time), 4-Function Calculator, Extra
Bresks Between Test Seclions
Documentation: Received 2 Pages on 18 Oct 2018

e Kompella, KThree (#0007025137) oemions - 05 Oet 05 Oet
fee Requested: Resding +100% (double time), Writing +50% (time and 1/2), Small group sefing. 2018 2016
Preferential saating
Documentation: Received 1 Pages on 05 Oct 2018

Speedrlk, Sparklsk (#0007024529) ormons - 04 Apr 04 Apr

fhene Requested: Resding Grester than +100%, Writing +50% (tme and 1/2), Spesking Greater than +100%, 2018 20e
CollegeBoard Mathematical Caleulations +100% (double time)

Documentation: Received 3 Pages on 04 Apr 2018
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Transfer Students — Adding to your Dashboard

¥ CollegeBoard e e
. Services for Students with Disabilities.

» On the Student Details page, respond
“Yes" to these two questions: DISABLITY ACCOMMODATIONS DOCUMENTATION

Student Details

Chck here if you need to print cut the Student Information form to be completed by a Student or Parent.

Al fietds are required, unless indicated
Student Information
Has a Student Request for Accommodations already been submitted for this
student?
O Ne
O Yes

Is this a Transfer Student?
Is this student 3 previously approved Transfer Student?

O Ne

O Yes

D 20

siemap | contactus | sboutus | press | caress | Mnkboes | compllance | tems ofuse | prvecy poboy

6 COllegeBoard 2013 The Colege Bcaxd ETRI.IETa
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Transfer Students — Adding to your Dashboard

* You will be asked for the student’'s name, date of birth, and their
College Board SSD number. To obtain a student’s College Board
SSD number:

» Ask the student or parent if they have a copy of the eligibility
letter.

* Have the student log in to their College Board account to
obtain a copy of the eligibility letter.
+ Select “My Plan.”
» Select “View your eligibility letter.”

« Contact the student’s previous school and request a copy of
the eligibility letter or the SSD number.

« Contact the lllinois Educator Hotline at 1-844-688-9995,
choose 1, and then choose the option for SSD.

 |If the student is requesting different accommodations from those
approved or is not receiving the approved accommodations at
your school, documentation review may be required.

GCollegeBoard 56



Change Requests




]
Change an Existing Approval

* A change may be required to:

 Add or Remove Status v (@) Student
Accommodations
* Update student information, Xerox, Fourtest (#0007554601) oions ~
such as name R NOT Approved
. Update student graduation date Documentation: Received 2 Pages on 05 Aug 2015
* To submit a change request
e SSDgOn“r?e . Ssdprodtestb, Studentb (#0007000002) cemows=
’ Approved: Writing +50% (tfime and 1/2), Reading +50% (| (1omooroorveer . plculations
Dashboard, locate the student to +50% (time and 1/2) Resubmit Request
Change. Documentation: Received 2 Pages on 31 Jul 2015

» Select “Options.”

 Click “Create Change Request.”

 Print the change request form, annotate with requested changes, and fax the request form to SSD at
(866) 360-0114.

* Note that the request to add additional accommodations for a student typically requires supporting
gocumentation. Review of a change request follows the same review timeline as a new submission with
ocumentation.

GCollegeBoard cg



Name Request Change Only

» For students only requiring a name change, you can use

the Name Change Request form.
(https://www.collegeboard.org/sites/default/files/ssd-name-change.pdf)

» Complete the form and fax to College Board SSD
at 1-866-360-0114.

6 CollegeBoard

o CollegeBoard

Services for Students with Disabilities

Name Change Request

Directions

«  This form should be used only for S50 students who require changes to the spelling of their name.

« Do not use a student’s 550 Online cover sheet when submitting this form because doing so will reopen the
student's request,

«  Due to system limitations, first names longer than 12 letters and last names longer than 15 letters,
including suffix or hyphen, will be shortened. This does not impact the student’s record In any way.

« If the name change is significant {i.e., more than just a mistyped letter or changing a nickname to the full
name), you must submit a valid photograph with the student’s name and at least one of the following
forms of identification:

o

o

o

o

o

o

School identification Card

Birth Certificate

Social Security Card

Driver's License

Passport

Court Order of Legal Name Change

« Complete, sign, and fax this form along with identification documentation (if required) to the College
Board's Services for Students with Disabilities at 866-360-0114.

»  Please allow 2 to 3 business days for the processing of name change requests.

» Incomplete forms may delay your request.

Student Information

School Code: School Name:

S50 Eligibility Code: DateofBirth: ___ /[ Gender:  Male (i Female )
Previous Last Name: Previous First Name: Previous Middle initial: __
New Last Name: New First Name: New Middle Initial: __

55D Coordinator Signature

By providing my signature below, | authorize the College Board to update the student’s name on his/her account. |
also attest that all the information provided on this form is true and accurate.

S50 Coordinator Signature {required): Date:
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Remove Students




]
Remove a Student

¢ Toremove a student from your dashboard that no longer
attends your school:

e Loginto SSD Online.
» From the dashboard, create eligibility roster.
* Print roster

e Find the student’s name and mark the “Moved to
New School” box.

 Fax the annotated roster to (866) 360-0114.

E310290

=l

Roster

Dats Generated: Nov 3, 2017
School Code 310290

School Name: EAST ORANGE CAMPUS HS
34 North Walnut Street, East Orange, NJ 07017, US

Key: CT = Center Tesling, ST = School Testing
Graduating Seniors
Please review the accommodations and graduation date for each student, and indicate changes as necessary. Students who are listed
as graduating seniors (grade 12) will be removed from the next roster unless otherwise noted

Brown, Robert (#0007025797)

[[] sttEigible [ Mo Longer Needs Accommadations [ Maved o Kew School || Changed Azcammodatians (miust subimit Change Form)

CurentGraduaton Date: ]

Small group setting (CT)
Listening +50% (time and 1/2) (GT)
Writing +50% {time and 1/2) (CT}

Brown, Robert (#0007025797)

Please review the accommodations and graduation date for each student, and indicate changes as necessary. Students who are listed
as graduating seniors (grade 12) will be removed from the next roster unless otherwise noled.

|:| Siill Eligible l:l Me Longer Needs Accommodaticns l:l Maved to New School D Changed Accommadations (must submit Change Form)

Current Graduation Date: |

Small group setting (CT)

Listening +50% (time and 1/2) (CT)
Writing +50% (time and 1/2) (CT)
Speaking +50% (time and 1/2) (CT)

6 CollegeBoard Reading +50% (time and 1/2) (CT)

Mathematical Calculations +50% (time and 1/2) (CT)
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The SAT Nonstandard

Administration Report

(NAR)

Simplified room planning

Last Name, First Name

(Mark X if absent on test

Approved Accommodations

Includes three sections
¢ Section 1: Student Summary
+ Section 2: Students who test on the primary admin
» Section 3: Students who test during the accommodated window
 Section 4: Students who test with State Allowed Accommodations

Identifies students who can test in the same testing room.

Indicates the color test book to administer and the name of the ‘test
script’ to read

Provides additional instructions for accommodated students (if
any)

Test Room Code and Associate

Supervisor

S5D 20007025812

52 Graomlks, Goraomla

Extra Breaks Between Test Sections

SAT Puple | One day | Script 2

T2 Smith, Jasles
S5D 20007025798

Extra Breaks Between Test Sections . Large Print Test Book
- 14 point

SAT Puple | One day | Script 2

T2 Szymanski, Ella
SSD 20007025799

Extra Breaks Between Test Sections

SAT Puple | One day | Script 2

S5D 20007025813

Additional Instructions

T3 Tfosrolks. Reaomlka Extended Breaks . Permission to Test Blood Sugar . Small SAT Purple | One day | Script 1
SSD 20007025811 sroup setting
T5 Liraimis. Dredracla Wheelchair Accessibility | Permission for food/medication . |SAT Purple | One day | Script 3

Reading +50% (time and 1/2)

Refer to Appendix for instructions for the following accommodations: Feading +50% (time and 1/2) 63




Managing the SAT NAR

« The NAR will display students who have been approved for accommodations at your school who have also
been pre-identified in the bulk registration/Pre-ID process.

* A new feature has been added this year to allow the SSD Coordinator to review the list of students appearing
on the NAR and add other students who will be testing with approved accommodations. For example, a
student who transferred to your school after the Pre-ID file was completed.

* More information will be provided to SSD Coordinators about the new NAR via email in January/February as
room planning activities begin.
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Questions

6 CollegeBoard



Thank You!

Need Assistance?

= Visit the ISBE SAT webpage: https://www.isbe.net/Pages/SAT.aspx

= See our website for lllinois-specific information and materials:
www.collegeboard.org/lllinois

 Call our lllinois Educator Hotline at 844-688-9995 (option 1) or email
illinoisadministratorsupport@collegeboard.org.

6 CollegeBoard



