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i Our goal today is to share information about the spring
S@SSlOn GOaIS administration of SAT, PSAT 10, and PSAT 8/9 in order to:

* Prepare SSD Coordinators
* Provide a review of common accommodations
 Review the accommodations request process

* Provide resources and support materials



Key Dates




2020 Test Dates

SAT Administration Option 1: SAT April Administration Option 2: SAT March Administration

SAT Primary Test Date Tuesday, April 14, 2020 Wednesday, March 25, 2020
SAT Makeup Test Date Tuesday, April 28, 2020 Tuesday, April 28, 2020

SAT Accommodated Test April 14-28, 2020 March 25-April 7, 2020
Window

PSAT 10 and PSAT 8/9 Option 1: Option 2:
Administration Schools in Session April 13-17 Schools NOT in Session April 13-17
PSAT 10 and PSAT 8/9 Primary April 14, 15, or 16, 2020 April 20, 21, or 22, 2020
Test Date

PSAT 10 and PSAT 8/9 Makeup  Tuesday, April 28, 2020 Tuesday, April 28, 2020

Test Date

PSAT 10 and PSAT 8/9 April 14-28, 2020 April 14-28, 2020

Accommodated Test Window

Note: Test date selections were captured during the September school setup survey process and can no longer be
changed.
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Request
Accommodations

Request College Board-Approved Now — Now —
Qccommodations Accommodations in SSD Online February 24, 2020 February 4, 2020
equest
Wiﬂdows Late Request Window for College Board- February 25 - February 5 -
Approved Accommodations in SSD Online March 6, 2020 February 17, 2020

For specific scenarios:

e Students who are newly enrolled or have
recently transferred to your school

* Students who are newly classified at an
eligible grade level

e Students who have a newly identified

disability
Request State-Allowed Accommodations in January 14 — January 14 —
SSD Online February 24, 2020 February 4, 2020
Request 50% Extended Time January 14 — January 14 —
for English Learners (EL) in SSD Online February 24, 2020 February 4, 2020

For situations arising after the deadline but before the primary test date, submit the
request in SSD Online, call 844-688-9995, choose option 1 for educators then option 3 for
the SSD Office.



CO”ege Board Tools - College Board’s Services for Students with Disabilities (SSD)

Online:

SSD Online is the system for requesting accommodations and EL
supports. College Board will use this system to determine which
materials are needed for students.

* Nonstandard Administration Report (NAR):
The NAR, available through SSD Online, will provide a list of
students approved for accommodations and provide which
accommodations have been approved for testing, which materials
are needed, and when students will test.

 Eligibility Roster:
The eligibility roster, also available in SSD Online, is a listing of all
students at your school with accommodations that were
requested under your school’s Attending Institution (Al) code.



Accommodations &
Supports




Accommodations &

Supports

Supports

Available to all
Students

» Repeat
directions

* Time
remaining
notifications

e Calculator for
w-calculator
sections

.

College Board offers the same accommodations and alternate test
formats for all three assessments (PSAT 8/9, PSAT 10, and SAT).
Requests for accommodations and alternate test formats should
align to the accommodations listed in a student’s IEP/504 plan.

Standard Test

Format

* Extended
time

» Additional
breaks

* Modified
settings

» Reader

» Scribe

» Large block
answer sheet

* Permission
for meds,

food, drinks

Alternate Test

Formats

* Braille
 Large print
« MP3
 Assistive
technology
» State
allowed

(non-college
reportable)

* Translated
test
directions

» Approved
word-to-word
Glossaries

* 50%
extended
time




:  The College Board is committed to making sure that students with
Accommodations disabilities and EL students can take the exams with the

accommodations and supports they need and will consider all

& EL Support Requests requests.

Three types of requests must be entered in the College Board’s
SSD Online system:

Accommodation and support requests

should be entered for all three ISBE- 1. College Board-Approved Accommodations: Students

provided assessments: PSAT 8/9, with College Board-approved accommodations will receive

PSAT 10, and SAT. college/scholarship-reportable scores. Once approved for
accommodations, with limited exceptions, a student remains
approved for all College Board tests.

2. EL 50% Extended Time Support: Eligible EL students can
receive 50% extended time for college/scholarship-
reportable scores when requested in advance. These
requests must be submitted for each state administration.

3. State-Allowed Accommodations (SAA): State-allowed
accommodations (SAAs) are specific accommodations
defined by the state. SAAs will result in scores for the
student, but scores received are NOT college/scholarship-
reportable. 9



SSD Coordinator
Roles &
Responsibilities

While a school may have more than one SSD Coordinator, a
primary coordinator should be identified to support the Test
Coordinator(s) and oversee accommodated testing.

All SSD Coordinators are responsible for:

« Being the school’s liaison with the College Board’s Services for
Students with Disabilities office

« Submitting accommodation requests for students with
demonstrated needs

» Coordinating with your school’s test coordinator on the schedule
of testing rooms and staff needed for accommodations test
administration

« Assisting with administering the test as needed

» (Gaining and granting access to the MP3 streaming application
(through SSD Online)

. Monitg)ring and printing the Nonstandard Administration Report
(NAR

« The NAR is used for room planning and to provide
confirmation of the accommodations provided on test day.
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Creating yOur SSD « New SSD Coordinators who do not have a College Board

Professional Account should go to www.collegeboard.org to

Online Account create one.

© CollegeBoard FO000000
1""

Services for Students with Disabilities

» Complete the SSD Coordinator Form, found at
www.collegeboard.org/ssd.

SSD Coordinator Form

This form will establish you 2s the S50 Coordinator for your school and allow you to obtain access to 550 Online. If you do not already
have a professional login account with the College Board, you will need to create one at https://account.collegeboard.org/login/login. If
you are the 55D Coordinator for more than one schael, you will need to submit a separate form for each school you work with, but you
should create only one professional login account.

Each oot primary S0 Coninator w5 b coredered e Tt Coarato o -chi Clegs Bard st * Provide information about vou and vour school
school administers in-school tests, the primary SSD Coordinator will be responsible for receiving secure tests, as well as generating testing .
rosters and Nonstandard Administration Reports for school-based testing.

Complete, sign, and fax this form ta the College Board’s Services for Students with Disabilities at 865-360-0114. Do not attach a caver
sheat to this form when taxing. Al fields are required.

 Obtain your principal’s signature.

If your schoal doesn't have a code, enter “N/A" in the school code field and you will be sent a form to request one. If you don't knaw your
schoal's code, look it up &t hitp://sat.collegeboard org/register/sat-code-search.

School Code: School Name:

« Fax the form to College Board (instructions on form). An

City: State: ZIP Code:

access code will be emailed approximately 2-3 days after

Coordinator Information

Lt ame FrstName Midle et receipt of your form.

Date of Birth (MM/DD/YY): / / Gender: Male O Female©

‘Work Telephone: Fax: Email:
Forms without valid, school-issued email addresses cannct be processed; please ensure your email is correct before submitting,

» If you are the SSD Coordinator for more than one school, you

If not, provide the name of your school's primary SSD Coordinator:

will need to submit a separate form for each school, but you

1 confirm that | am my school’s autharized Services tor Students with Disabilities Coordinator, or authorized to serve in this capacity, and

assume the responsibilities that include: advising staff and students of proper procedures in applying for testing sccommadations; submit . .
e e e e S b should create only one professional login accoun
.

serve as the 55D Testing Coordinator, | also assume respansibility for providing secure testing conditions and timely return of materials.

55D Coordinator Signature: Date:

School Principal or Assistant Principal Name:

School Principal or Assistant Principal Signature: Date

Principal: Please be aware that by signing this form, you are permitting this individual ta request accommadations for College Board
tests, and to access students' persanial disability information.
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Understanding Common
Accommodations




Determining
Accommodations

The accommodations that school staff request for students for the
SAT, PSAT 10, and PSAT 8/9 should be consistent with the
accommodations listed in their IEP/504 plans for instruction and
assessments. In other words, students should already be familiar
with using the accommodation(s) on a regular basis.

Some terminology used in the creation of an IEP or 504 plan may
differ from the College Board nomenclature.

« For example, if a student typically has assessments read
aloud in school, school staff may wish to request a reader or
MP3 audio format for oral presentation of the assessment.

» The school staff can determine the best option in consultation
with the student and family.

When considering requests for timing accommodations, please
keep in mind that the student must be given the entire time for
which they are approved. They cannot move to the next section
or end the assessment when they are finished, even if they are
the only student testing.

The College Board-approved accommodations that follow are

examples of commonly requested accommodations. The College
Board provides many different types of accommodations and will
review all requests. 13



Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Timing
Accommodation

Day(s) What to Know
e Students will test in 2 days for SAT with Essay and 1 day for PSAT.

1or
50% extended time for reading 5D e Student receives extended time for ALL sections.
ays Student is automatically approved for extra breaks.
. Student receives extended time only for the math test.
50% extended time for math 1 Day Y

Student is automatically approved for extra breaks.

100% extended time for reading 2 Day

Students receives extended time for ALL sections.
Student is automatically approved for extra breaks.

100% extended time for math 1 Day

Student receives extended time only for the math test.
Student is automatically approved for extra breaks.

50% extended time for written

: 1 Day
language expression — Essay

Student receives extended time only for the SAT essay portion of the test.

Student is automatically approved for extra breaks for the essay.

100% extended time for written

: 1 Day
language expression — Essay

Student receives extended time only for the SAT essay portion of the test.

Student is automatically approved for extra breaks for the essay.

The College Board does not allow self-pacing for the SAT Suite of Assessments, even in a 1:1 setting. We require the use of the
entire time for which the student is approved (either the standard amount of time or extended time) to:

» provide a consistent, standardized testing experience for all students

» prevent students from feeling rushed to finish or move ahead by other students or the proctor

14



Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Breaks
Accommodation Day(s) What to Know
Extra Breaks 1 Day e Studentis given a break halfway through longer sections and a break after every section.
e Studentis given breaks at the standard time, but breaks are typically twice as long.
Extended Breaks 1 Day e Astudent with extended breaks may need additional accommodations such as permission to eat, take
medication, or permission to test blood sugar. These must be requested specifically.
e Breaks as needed are most often provided for students with significant physical or medical conditions.
e Breaks are granted as requested by the student during the test. Timing of the test is paused during the
Breaks as Needed 1 Day break. Must be administered in 1:1 setting.
e Astudent who needs breaks as needed may need additional accommodations such as permission to
eat, take medication, or permission to test blood sugar. These must be requested specifically.
e Student will use standard time unless approved for other timing or break accommodations.
e Approval to test blood sugar does not include approval to take additional breaks. If a student needs
Permission to Test 1 Day beyond the standard breaks, the student should request extra breaks, extended breaks, or breaks as

Blood Sugar

needed.
Approval to test blood sugar does not permit the student to have a cell phone, unless they are also
approved for a cell phone in the testing room.
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Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Presentation

Accommodation Day(s) What to Know

MP3 Audio 2 Days

Student uses audio version of the test, downloaded from SSD Online.

Student automatically receives 100% extended time (plus additional time on the writing and
language test) and extra breaks on all sections.

Student must be given the entire time for which they are approved. They cannot move to the next
section or end the assessment when they are finished, even if they are the only student testing.
Student must either use headphones or be tested in a one-to-one setting.

Reader

Student will test in 2 days for SAT with Essay and 1 day for PSAT.

The test is read aloud to the student by an adult.

Student must be in a one-to-one setting with an adult. Readers must meet testing staff requirements
(i.e. paraprofessional, teacher, principal, etc.)

Student automatically receives 50% extended time and extra breaks on all sections.

Student must be given the entire time for which they are approved. They cannot move to the next
section or end the assessment when they are finished, even if they are the only student testing.
Reader reads the entire test.

16




Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Presentation (continued)

Accommodation

Assistive Technology
Compatible (ATC)

Day(s)

1 Day

What to Know

ATC is a digital version of the test (accessible on a Microsoft Word format) delivered on a flash
drive.

ATC is for use with screen readers and other assistive technology. The type of device must be
provided in request.

Student is automatically given 100% extended time on the Writing and Language test only.
Student must be given the entire time for which they are approved. They cannot move to the
next section when they are finished, even if they are the only student testing.

Braille

1 Day

Student will receive a UEB with Nemeth Math test book.

Student will receive a Braille Figure Supplement.

Typically approved with another accommodation such as scribe or braillewriter to record
answers.

American Sign Language
(ASL)

1 Day

Student will receive test directions, the only listening portion of the SAT/PSAT, in ASL by an
adult.

Interpreters must meet testing staff requirements (i.e. must complete test administration
training).

17




Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Recording Answers

Accommodation Day(s) What to Know

Writer /Scribe 1orz )
Days

Student will test in 2 days for SAT with Essay and 1 day for PSAT.

Student will have an adult transcribe answers onto the answer sheet.

Student automatically receives 50% extended time and extra breaks on all sections.

Student must be given the entire time for which they are approved. They cannot move to the next section or
end the assessment when they are finished, even if they are the only student testing.

Large Block .
1D
Answer Sheet ay

Student will mark squares with an “X” instead of filling in bubbles.
Student will test in a standard room unless approved for other accommodations.

Computer for

1D R
Essay ay

Approval for computer applies only to students taking the SAT with Essay and is used only for the Essay task.
Student taking the PSAT should test in the standard test room unless approved for other accommodations.
School must provide the computer; student may not use a personal computer or a computer belonging to their
family.

Computer must have word processing software, be attached to a working printer, and cannot be connected to
the internet or network.

Typed essays must comply with certain guidelines, available in the SAT Accommodated Testing Manual, to be
properly scored and for the students to receive online images of their essays.
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Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Setting/Other
Accommodation Day(s)

Small Group Testing 1 Day

What to Know

Student tests with a smaller group of students. The number of students that may be assigned to a “small group”
room depends on the number of students in the group and the size of the room.

There is no minimum number of students that must be tested in a room, so if the school has the capacity to put
10 students in a room, there is no need to request a small group accommodation.

1D
Home/Hospital Testing &

Home/hospital testing must be requested through SSD Online.

Test is administered at a location other than school (i.e., home or hospital) to a student with a disability that
prevents them from attending school.

If a student requires an alternate testing location for reasons other than a disability, do not request home/hospital
testing. Instead, refer to your state process for requesting an off-site administration.

Preferential Seating 1 Day

In a school day administration, schools plan rooms based on their capacity and assign students to rooms. While
school staff can provide preferential seating without a need for approved accommodation, approval of preferential
seating ensures that a student receives this accommodation for future tests (e.g., national SAT testing).

Permission for

L. 1 Day
Food/Medication

Student will use standard time unless approved for other timing or break accommodations. Staff may also need
to request breaks as needed

EpiPens are permitted without the need for accommodations. They must be placed in a clear bag and stored
under the student’s desk during testing.

For other medications, contact the SSD office.
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English Learner (EL)
Supports




English Learner
(EL) Supports

]
* 50% Extended Time for EL Students

EL students receive 50% extended time for all sections of the test.
This is offered as an option for EL students who receive extended
time as an instructional support.

Students taking the SAT will test over 2 days. Students taking the
PSAT 10 or PSAT 8/9 will test in 1 day.

Scores will be scholarship- and/or college-reportable.

Advance request is required through SSD Online through the
English Learner Support dashboard and must be requested for
each state administration.

Students must be given the full time. Carefully consider each
individual student’s situation before requesting this support.

 Word-to-Word Glossaries

List includes approximately 100 glossaries.
Use of glossary does NOT require an approval by College Board.

The approved list will be available at www.isbe.net/Pages/sat-
psat.aspx.

Glossaries are provided to students by the school.
21
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* Translated Test Directions

English Learner
(EL) Supports * Translated test directions will be available in PDF

format. School staff must print the directions for students, no
printed test directions will come with test materials.

 Directions will be available in Albanian, Arabic, Bengali,
Chinese (Mandarin), French, Gujarati, Haitian Creole, Hindi,
Polish, Portuguese, Russian, Spanish, Urdu, and
Vietnamese. The College Board will also support "on the fly"
translations of directions by district-approved translators.

» Use of translated test directions does NOT require an
approval by College Board.

» Translations will be available in February 2020 to print from
www.isbe.net/Pages/sat-psat.aspx.

22
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State-Allowed
Accommodations (SAA)




State-Allowed
Accommodations
(SAAS)

Students with IEP/504 plans (online
request required)
Not college- or scholarship-reportable

Accommodation Day(s) What to Know
e Use of American Sign Language for the Reading, Writing and Language, Mathematics and/or

Essay questions and response options.
Language e NOTE: Signed Exact English may be approved for reportable scores if the student has both a
reading and hearing impairment.

Ameri .
merican Sign 1 Day

For use on an exception basis, for students with disabilities whose requests
for College Board-Approved accommodations were not approved for
college- and scholarship-reportable scores.

Most College Board-approved accommodations are also available as a
state-allowed accommodations if needed.

For students with disabilities, all requests should be submitted as a College
Board-approved accommodation first so students have the opportunity to
receive college- or scholarship-reportable scores.

School staff and students should be aware that SAAs will result in scores
for the student, but scores received are NOT college- or scholarship-
reportable.

The window to request SAAs opens January 14, 2020.

e If you have a student with an accommodation request that cannot be met through one of the
College Board-approved or state-allowed accommodations listed, please contact ISBE at
assessment@isbe.net or 866-317-6034 for guidance. Any requests for SAA-Other must be

Other

communicated to ISBE or scores may be subject to suppression.
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State-Allowed

Accommodations

|

e For use on an exception basis, for EL students with accommodations needs
beyond the college-reportable supports provided.

e School staff and students should be aware that SAAs will result in scores
for the student, but scores received are NOT college- or scholarship-

English Learners (online request required) reportable.

Not college- or scholarship- reportable

e The window to request SAAs opens January 14, 2020.

Accommodation

Days(s) What to Know

Extended Time 2 Days ¢ Provide 100% extended time for testing.
Extra Breaks, Extended
’ 1 Da e Provide extra or extended supervised breaks.
Breaks, Breaks as Needed y g
1o0r2 e Provide a human reader to read aloud the Reading, Writing and Language, Mathematics and
Reader : : . .
Days Essay tests in English using a reader script.
e Provide a scribe for multiple choice, student-produced grid-in mathematics responses, or the
essay (Note: essay must be dictated by student in English and scribed onto the answer sheet
) i 1or2 in English).

Writer/Scribe Days e The scribe must capture the essay portion of the SAT exactly as dictated by the student.
Student does not have to dictate spelling, unless a word is unclear. Student does need to
dictate punctuation to be captured by the scribe.

¢ |f you have a student with an accommodation request that cannot be met through one of the
Other College Board-approved or state-allowed accommodations listed, please contact ISBE at

assessment@isbe.net or 866-317-6034 for guidance. Any requests for SAA-Other must be

N
T

communicated to ISBE or scores may be subject to suppression.
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SSD Online
Dashboard

Managing Accommodations

v" Access SSD online at:
www.collegeboard.org/ssdonline

v Use the Dashboard to submit
requests, monitor status, and
print reports.

Dashboard

1 30 Students |25 perpage | < »

Narrow by: 4l Code [aia =]

- only show students with pending Applications

®

| Al Statuses « |

All Accommadations = |

All Dates -

Status Student

Doe, John (#0000000007) opTioNs «

Approved: Permission far foodimedication
Documentation: Beceived 1 Pages on 06 May 2009

PROCESSING

Gray, Macy (#0000000002) oFTions -

Approved: Permission for food/medication

PROCESSING

Rubin, Andy (#0000000010)

Approved: Permission for foodfmedication
Documentation: Received 1 Pages on 06 May 2009

OFTIONS =
PROCESSING

Gibs, Joe (#0000000014)

Requested: Permission for foodimedication

ANAITING OPTIONS =

INFORMATION

Create Eligibility Roster  Submit Accommodations Request

Create AP Monstandard Administration Report =
Howe to complete AP MARS =

Enter Student Name or S50 Mumber Q

*Accommaodations that were provided but not regquested

Submitted Received Mext SAT x
Registration
04 Aug 20049 05 May 2009 14 Sep 2012
07 May 2004 03 May 2004 14 Jun 2012
02 Aug 2004 05 May 2004 14 Apr 20112
28 May 2009 05 May 2009 14 Apr 2012
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Review Student - Identify students who will be testing this year and confirm
accommodations.

Needs » Use the Dashboard to look up students or print the Eligibility
_ _ Roster. The Roster provides all students approved for

Use SSD Online to submit new accommodations at your school.

accommodations requests and make

changes to previously approved « For new students or students who need accommodations that

accommodations. have not yet been requested, submit a request in SSD Online.

» For students with previously-approved accommodations, verify
* The accommodations approved match the student’s current

@ identified IEP/504 accommodation needs.
Students with prior * The student name, birth date, and graduation date are correct.
approvals in SSD « The student is consistently using the testing accommodation
Online that no longer on school and district assessments.
qualify due to a change _ .
in their IEP or 504 « For any students no longer at your school, notate the information

on the eligibility roster. Fax the roster to (866) 360-0114 to have

MUST have those
students removed from your Dashboard and reports.

accommodations
removed from the
system.
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CO”Gge BOard- « All accommodations requests will be submitted through the

College Board SSD Online system.
Approved 9 y
Accommod atlonS » The entry of accommodations will go through one of two paths:

« School Verification — Most requests will be approved
automatically through our school-verification system. The SSD
Confirm Selected Accommodations Coordinator verifies that the student meets College Board

You selected the following accommodations. Please confirm your selection(s) and indicate if the Student is

consistently using the accommodations on school tests and whether the accommodations are part of a current eligibility Criteria and the StUdent haS documentation On file

IEP, 504 or formal plan.

(e.g. IEP or 504 plan).
Wrting +50% (tme and 172  Documentation Review — Some requests require

P documentation such as extended time more than 100%,
e i o different types of assistive technology and software, large print

PRt test book sizes greater than 20 point font, and other special
i requests. These exceptions will require documentation for
Reading +50% (time and 1/2

No (Documentation required) No (Documentation required)
W .
Is the Student consistently using this If the Student has a current |EP, 504, or formal plan, does it f rt h I f t
accommodation for school tests 7 include this accommodation? u e r C a rl ICa Io n .
Yes Yes

No. (Documentation required) No (Documentation required)

Select Anather Accommedation

29



DOCU mentation » If requested, documentation that includes the following
- - information is most helpful in the review process:
GUIdeIIneS » State the specific disability as diagnosed.

My Aot | Lngeut

L » Be current (varies based on disability/documentation).
Your Accommodation Request Is Ready to Submit * Provide relevant educational, developmental and medical

DOCUMENTATION NEEDED. In order fior us. to determine if the requested accommedations are appropriste,
you will need to fax, mail or upload documentation of the studeni’s need for accommadations. Documentation

.
should demonstrate the student's disabi i ct of the disability on Board tests. and need for the: hlstory.
specific accommedations that are requested. Based on the student's disability and requested accommedations,

Bty e oo e et e e ber « Describe the comprehensive testing techniques, if applicable.
= » Describe the functional limitations.
ResommendedDocumentaton (e 600 abve, ot xampls ot s | » Describe the specific accommodations.
O Coor sty o el « Establish the professional credentials of the evaluator.
SRS —— « Send documentation that was used to make the determination
S ————— even if out of date with any current information about the student.
= =EREE Please note that schools are not required to have students
Ormserinen retested to support any documentation request.
- Any application can be resubmitted if not approved with additional
O romtsctmitieres e documentation for consideration even if after the SSD submission
‘"“ﬁ"‘”“ T deadline.
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Submitting a New
Request in SSD
Online

 Loginto
www.collegeboard.org/ssdonline.

* Click “Submit accommodation Request
in upper right corner.

« Accommodation requests should be
submitted for all Grade 9, 10, and 11
students.

« Accommodation requests should also
be submitted for all Grade 12 students
who are required to test.

@CollegeBaard My Account | Logout

Services for Students with Disabilities

Dashboard
| 22 Students 4]

Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ

Create Eligibility Roste Submit Accommodations Request )

Create Monstandard Administration Repaort =
How to complete MARS =

Clear all — .
Narrow by: | Al Gode All Statuses = | | All Accommoedations = || All Dates = % Enter Student Neme or S50 Number O‘\

[ nly show students with pending Applications * Acoommodations that wene provided but not requested

Status a @ Siudent Submitted Received  Mext SAT
Registration
ANTING , Tipenro (#0007025228) ormons - 13 Sep
INFORMATION Requested: Writing Greater than +100%. Listening +100% {double fime), Mathematical Caloulations 208

+100% (double time), Large Print Test Book
Documentation: Received 5 Pages on 12 Sep 2018

e Fisher, Externalreavc (#0007025217) oemons - 10 Dt 18 Oct
R Requested: Freferential seating, Reading +50% (fime and 1/2), Enlarged (Large Block) snswer shest 2078 2018
(Mo bubbles/not scanned), Mathematical Calculations +100% (double time), 4-Function Calculator, Extra
Breaks Between Tast Sactions
Documentation: Received 2 Pages on 12 Oct 2018

e Kompella, KThree (#0007025137) oemions - 05 Oct 05 Oct
R Requestad: Resding +100% (double tme), Wiiting +50% (fime and 1/Z), Small group sating, 2016 2Mé
Preferential seating
Documentation: Received 1 Pages on 05 Cof 2016

e Speedrlk, Sparklsk (#0007024529) ormons = D4Apr 04 Apr
R Requested: Resding Grester than +100%, Writng +50% {tme end 1/2), Sesking Grester than +100%, 2018 2018
Mathematical Calculstions +100% (double time)
Documentation: Received 3 Pages on 04 Apr 2016
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Submitting a SAA
Request in SSD
Online

* Go to the SSD Online Dashboard

and click the link in upper left corner
to access the SAA Dashboard.

 The SAA Dashboard opens on
January 14, 2020.

My Account | Logout
Semvices for Students with Disabilities

@ CollegeBoard

Dashboard

Helpful Links: About the Process | Test Dates and Deadlines | SED Forms | FAQ

Create Eligibility Roster Submit Accommodations Request

43 Students |25 perpage V| 4 »

Go To State-Allowed Accommodation Dashboard > Create Monstandard Adminisiration Report =

How to complete MARS =

Clegr all — .
Marrow by: | &l Code All Statuses = | | All Accommodstions = | | All Dates = R;g;d Enfer Studenf Name or S50 Number Q

[ ©nly show students with pending Applications * focommodations that were provided but not requested

Status 4 (1) Student Submitted  Received  Next SAT
Registration
ANATING © Swift, Taylor (#0007025238) ormons - 27 Out
DOCUMENTATION Requested: Exizndad Brasks =018

Student alzo confirmed with State-Allowed Accommodations

- Sparimlks, Joramlks (#0007025145) ormions~ O7 Oct 24 Oct
R Requested: Exirs Brasks Setwaen Test Sections, Enlarged (Large Slock) snswer shest (Mo 2018 2018
bubbles/not scanmed), Preferential sesting, 4-Function Calculstor, Auditory Amplification £ FM System,
Bresks As Meeded, Computer (Word Processor OMNLY for essays ONLY). Reading +50% (time and 1/2)
Documentation: Received 2 Pages on 24 Oct 2016

Gasdf, Sfaslkj (#0007024489) ornons~ 20 Mar 28 Mar
Ldalod Requested: Exira Bresks Setween Test Sections, Mathemstics] Caloulations +100% (doutle time), 218 2016

E=tended Breaks, Reading +50% (time and 1/2)

Documentation: Received 2 Pages on 28 Mar 2018

Linkart, Harolks (#0007024257) ormons ~ D8 Jan 06 Jan
REVWIEY
e Requested: Writer/Seribe to Record Flesponses, School-Basad Testing 2018 2016
Documentation: Recsived 3 Pages on 05 Jan 2018

32



Submitting a Request

for EL
50% Extended Time

« EL 50% is a college- and
scholarship-reportable
support that requires an
advance request.

* This support must be
requested for each state
administration.

» EL 50% extended time may
be entered into SSD Online
EL Dashboard beginning
January 14, 2020.

My Account
© CollegeBoard _ WSS e
Services for Students with Disabilities
DEShbDﬂ rd Helpful Links: About the Process | Test Dates and Deadlines | S5D Forms | FAQ
' 43 Students [25perpage V| 4 » Create Eligibility Roster  Submit Accommeodations Request
= Create Monstandard Administration Report =
How to complete MARSs =
Go to English Learner Support Dashboard >
\
Narrow by: Al Code [ALLAI W] All Statuses = | | All Accommodsations = | | All Dates = GR:I_EE.:JI Enter Student Name or S50 Number q
[ ©nly show students with pending Applications * focommodations that were provided but not requested
Status a @ Student Submitted Received  Mext SAT
Registration
ANNTING @ Swift, Taylor (#0007025238) oermons - 27 Oct
DOCUMENTATION Requested: Exizndad Brasks 2ma
Student also confirmed with State-Allowed Accommodations
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Obtain Parenta| « Before submitting a request for accommodations for College
Board tests, schools must have parent/guardian consent to share
Consent information and to request accommodations.

» Verification of consent will be requested during the online
process.

f}ﬂoﬂegeﬁoa:d i

Services for Students with Disabilities.

« Parent consent forms are available at collegeboard.org/students-
with-disabilities/forms.

Before You Begin

| 1. ParentGuardan Consert. | « Parent/guardian approval obtained through the student’s IEP,
;':gb“gp:qm;:f‘m”Efpzclfgi”m;“”ﬁﬁﬁﬂdﬁﬁfi“ 504 Plan, or other school documentation may be acceptable if
T T e e S e it includes consent for requesting accommodations.
may grant consent to share student information with the College Board.
* The College Board does not require schools to submit the
2. Documentation of the student's disability and need for accommodations. Consent fOrm, but |t mUSt be kept On flle at the SChOOI

In erder to receive accommodations on College Board tests, a student should have docementation of 3 disability
and nead for accommodations. You will be asked about the student's documentation during the enline procass.

— » Once you have obtained parent/guardian consent, it remains in
effect for the student as long as the student is in high school.
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* Nonstandard materials will be shipped for all eligible grade levels
NonStandard based accommodations approved in SSD Online by the deadline.
Mate rial Orders This includes College Board-approved accommodations, state-

allowed accommodations and EL 50% extended time support.
« PSAT 8/9 — Grade 9
 PSAT 10 — Grade 10

. B « SAT — Grade 11 (and Grade 12 as required)
« Confirm that all students testing with accommodations at your school
The SAT' are listed on your school’'s SSD Online dashboard. Materials will ship
1 to the school where the student’s accommodation is approved in SSD
_____ _ Online.
= e » Details about transferring students to your dashboard are
available in the College Board Accommodations and Supports

Handbook (coming this fall) and SSD training e-Module.

The SAT'
Test Book _ » If you submit a request for accommodations or supports after the

est Boo deadline, you will need to contact the SSD Office by calling the IL
Educator Support line in order to ensure materials can arrive in time
for testing.

Large Type — 14 point

A ) il e e P s b, B g e e T e 0

-------- S » Pre-ID labels will be shipped to each school listed as the “Testing
School” in the SAT and PSAT Pre-ID report so they may be affixed to
student answer sheets.
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Manage
Accommodations




Students with Prior
Approvals

@ Students with prior

approvals in SSD
Online that no longer
qualify due to a change
in their IEP or 504
MUST have those
accommodations
removed from the
system.

For students who had College Board-approved accommodations in
2019:

Spring 2019 Spring 2020 Action

School A School A Confirm accommodation is appropriate based on
current IEP/504 and graduation date is accurate in
SSD Online. Re-application is not necessary.

School A School B Transfer student to new school in SSD Online.

Then confirm accommodation is appropriate
based on current IEP/504 and graduation date is
accurate.

For students who had state-allowed accommodations in 2019:

« Determine if state-allowed accommodations or College Board-
approved accommodations are appropriate.

« Re-apply for state-allowed accommodations or apply for College
Board-approved accommodations, as necessary.
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Change an Existing
Approval

« Achange may be required to:

 Add or remove
accommodations

» Update student information,
such as name

» Update student graduation date

« To submit a change request:
* From the SSD Online

status

DECIDED

DECIDED

v @ Student

Xerox, Fourtest (#0007554601) opTions ~

NOT Approved
Documentation: Received 2 Pages on 05 Aug 2015

Ssdprodtestb, Studentb (#0007000002) cenons~w

Approved: Writing +50% (time and 1/2), Reading +50%
+50% (time and 1/2)
Documentation: Received 2 Pages on 31 Jul 2015

Create change Request

mrﬁlcuaﬁn ns

Dashboard, locate the student to change.

» Select “Options.”
* Click “Create Change Request.”

» Print the change request form, annotate with requested changes, and fax the request form to SSD at

(866) 360-0114.

Note: The request to add additional accommodations for a student typically requires supporting

documentation.
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Add a Transfer
Student

f}ﬂoﬂegeBaard MyAcrt. | Logot
Services for Students with Dissbilifies

STUDENT DETAILS DISABILITY ACCOMMODATIONS DOCUMENTATION

Student Details

Click here if you need to print out the Student Information form to be completed by a Student or Parent.

Allfields are required, unlzss indicated

Student Information

Has a Student Request for Accommodations already been submitted for this
student?
O Ne

OYes

Is this a Transfer Student?

|5 this student 3 previously approved Transfer Student?
O No
O 'Yes

stz map | conactus | sbostis | press | comers | ekbows | compliance | teems of sz | peivacy policy ¥\ TRUSTe
- &

* Click “Submit Accommodations Request” in the top right corner of the
dashboard.
« On the Student Details page, respond “Yes” to these two questions:

» Has a request for accommodations already been submitted for this
student?

 |s this a Transfer Student?
* You will be asked for the student’s name, date of birth, and their College
Board SSD number. To obtain a student’s College Board SSD number:
» Ask the student or parent if they have a copy of the eligibility letter.

« Have the student log in to their College Board account to obtain a
copy of the eligibility letter.

« Contact the student’s previous school and request a copy of the
eligibility letter or the SSD number.

» Contact the SAT School Day Educator Hotline, choose 1, and then
choose the option for SSD.

* The student must be present in order to provide permission to
give the SSD number to the school.

 If the student is requesting different accommodations from those
approved or is not receiving the approved accommodations at your
school, documentation review may be required.
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Removi ng a Student To remove a student from your dashboard that no longer attends

your school:

From the DaShboard 1. Login to SSD Online.

From the dashboard, create eligibility roster.

2
3. Print roster.
4

Find the student’'s name that needs to be removed from your

@ : | dashboard, and write this information on the roster about the
Students will stay on your specific student(s).

5. Fax annotated roster to (866) 360-0114.

Dashboard for one year
after graduation in the
chance they need to take
the SAT their senior year or
after graduation. You do
not need to remove these

students from your
dashboard.
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Tools and Resources for SSD Coordinators




SSD Resources —

| @z [ 0core 720
SAT*SCHOOL DAY PSAT 10
Accommodated Coordinator
Testing Manual Manual
i o ) seommrmamois Tty COUMOOKTED
| [ e,

PSAT 8/9

Coordinator

Manual

« SAT School Day Accommodated Testing Manual, PSAT 10 Coordinator
Manual and PSAT 8/9 Coordinator Manual

« The manuals include tasks and key information for Services for
Students with Disabilities (SSD) coordinators and proctors supporting
the SAT, PSAT 10, and PSAT 8/9 administrations in nonstandard testing
rooms.

» Copies will be included with the Coordinator’s Planning Kits, which
arrive in schools mid-February.

« Additional copies to support the administrations will be included in the
preadministration shipments which arrive in schools 3-4 weeks prior to
the test.
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U nderStanding « We have developed an on demand training module for SSD

Coordinators. The e-module, available through the ISBE
CO”ege BOard SAT/PSAT website, includes topics such as:
Accommodations

* An overview of College Board accommodations

E-module

» Details on commonly requested accommodations

» A step-by-step tutorial of the accommodations request
process and other common activities performed in SSD
Online

Understanding

Celedsro « Tips for preparing for testing, including access the NAR

Accommodations
Course length: 40 minutes

« SSD coordinators can review the training in its entirety
(approximately 40 minutes) or choose specific topics as a
refresher or real-time job aid.

* Alink to the SSD training e-Module is available on ISBE’s
SAT/PSAT website www.isbe.net/Pages/sat-psat.aspx under
“Presentations & Webinars.”
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http://www.isbe.net/Pages/sat-psat.aspx

CO”ege Board « The College Board Accommodations and Support Handbook will

Accommodations be available later this month.

« It can be used to assist SSD coordinators as they prepare for the
and Support spring 2020 SAT, PSAT 10, and PSAT 8/9 administrations.
Handbook

» The handbook provides helpful information on:
» The different types of accommodations

* How to use SSD Online to assist in organizing high-level
tasks

« Administering the tests to students with accommodations

» This information will be a key resource for SSD coordinators to
use until testing manuals are shipped in February.
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The Nonstandard Administration Report




SAT Nonstandard
Administration
Report

Lists ALL students approved for accommodations

Groups students who must test on the primary test day and those who
may test in the accommodated window

* Includes the test book color and the script name the student should use

* Includes students testing with EL 50% extended time

Last Name, First Name

Testing S ) o ) Test Room Code and Associate
e (Mark X lfd:l:;fllt on test Approved Accommodations : \ i S E CTI O N 1 .
s2 Graomlks, Goraomla Extra Breaks Between Test Sections E;’:‘mm Purple | One day | Seript 2 St u d e N ts

SSD #0007025812 -

testing on

T2 Smith, Jaslee Extra Breaks Between Test Sections . Large Print Test Book i“ widh | Purple | One day | Script 2 .

SSD #0007025798 - 14 point ' the primary
T2 Szymanski. Ella Extra Breaks Between Test Sections saTwith |Purple | One day | Seript 2

$SD 0007025799 = testd ay
T3 Tfosrolks, Reaomlka Extended Breaks . Penmission to Test Blood Sugar , Small  [satwim |Puple | One day | Script 1

SSD #0007025811 . —

. Last Name, First Name Test Omneor . .
T{':S“nb (Mark X if absent on test Approved Accommodations _I_T et Book two day Script Name Test Rmn; Code _:nd ) tate
T rvisor
S E CTI O N 2 = day) P Color testing e
SB20  |Daraolks, Reaomls Small group setting . Colored Crverlay , 4-Function SAT Blue One day | Scopt 1
Students SSD #0007026072 Calculator with
. . Essay
teStI n g In t h SN« aition pstruction Refer to Appendix for instructions for the following accommodations: 4-Function Caleulator
accomm Od ate d SB4 Foaster, Brenden Large Prnt Test Book - 20 point , Mathematical SAT Blue COme day | Scrpt 1 (unless alse
S5D 2007025896 Calculations +100% (double time) , Breaks As Needed with approved for extra breaks
WI n d ow Essay and extended time)
Refer to Appendix for instructions for the following accommodations: Mathematical Calculations +100% (double time)
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» All students listed on the PSAT NAR may test during the
PSAT Nonstandard accommodated testing window.

Administration Report » Includes three sections

(NAR) « Section 1: Student Summary with SSD Numbers
« Section 2: Guidance on providing specific accommodations
« Section 3: Students who may test during the accommodated

window
Section 1: « Used as the room and attendance roster
LAST NAME FIRST NAME SSD#
Brown Robert #0007025797 Section 3:
I I
Evergreen K
Gourie N
Graomlks G Brown, Robert (#0007025797) Test Administration Date:
Check here if student was absent
Graomlktgtorallkkllamroaktlkksargre T —
Graomlk T .
Approved Accommodations Please check all accommodations used by student.
Graomls T _ Small group setting
____ Reading +50% (time and 1/2): The student is approved for extended time in reading. Because all test sections include reading, the student
will be permitted the approved amount of extended time for the entire test, unless approved for more time for other sections. Students who
test with extended time for the entire test will also be provided extra breaks. 47
____ Mathematical Calculations +50% (time and 1/2)




MP3 Audio Changes




Changes to MP3 Audio

MP3 Audio Format Delivered
Through Streaming Application

©
MP3

Delivery

Beginning August 2019, students approved for use of the MP3 audio
accommodation will now receive test content via a streaming
application instead of a flash drive.

There are two steps required of SSD coordinators or their designated
proctors in order to administer the MP3 audio format to approved
students.

* Prior to test day, an application needs to be installed and
tested on each computer used for MP3 audio testing.

* On test day, the SSD Coordinator or Proctor will download the
MP3 audio files for approved students.

SSD Online access is required to install the application and the audio
files.

« SSD Coordinators will receive an access code that allows
Proctors to access the areas in SSD Online needed to download
and administer the test.

More information/instructions will be available closer to test day.

 For assistance, there are various resources available in SSD
Online, including short videos.

49



M P3 Aud io: « The MP3 streaming application must be installed prior to test day.

| ” h SSD Coordinators should begin this step now.

nSta Ing t e » If computers at your school are set up to require staff or students to
ApplicatiOn sign in, the application has to be installed on the user profile for the

computer that the student will be signed into on test day.
« The MP3 streaming application will be visible as a desktop icon

Dashboard s e only on the user account on which it was originally installed.

1 Announcements » Detailed instructions are available on the MP3 Streaming
Application Access page in SSD Online.

r 0 Students 25perpage v 4 »

Go To State-Allowed Accommeodation Dashboard > Gl
Dashboard >

Go to MP2 Streaming >

SAT® and PSAT™ O instaming ana Accessing
" " " ¥ A Somple Test Farm
Narrow by: = E7ier 4l Code Q | All Statuses ~ | | All Accommodations « || All Dates - Clearal .

Installing the MP3
Only show students with pending Applications Only show students with missing data . APPIIFatlon a nd
Viewing a Sample
Test

2019-20

Status - @ Student Submitted

(3] b
e

CcllegeBoa...
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M P3 AUd iO: « SSD coordinators are highly encouraged to review the functionality of
. . the streaming application by accessing the sample form prior to test
Test the AppIICatIOn day. This is to ensure that everything is working as expected and to

get yourself familiar with accessing forms.

» If you encounter an issue, call the SSD office for assistance right
away so that College Board can work with you to resolve any
technical issues well before the opening of the accommodated
testing window.

What would you like to do?
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M P3 AUd iO: « On test day, the SSD coordinator or proctor will launch the MP3

. streaming application. This needs to be repeated for each student,
DOWﬂlOadlng the prior to the start of testing.
Test FO rm * Proctors may choose to download students’ test forms if the number

of MP3 test takers is small; otherwise, the MP3 script includes
instructions for the student to complete this step.

* You'll need the NAR handy on test day because the MP3 streaming
application requires each student’s SSD number to access the test
form.

What would you like to do?
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Thank You!

Resources

Visit the ISBE SAT/PSAT webpage
www.isbe.net/Pages/sat-psat.aspx.

Contact our lllinois Educator Hotline
at 844-688-9995 (option 1) or email
illinoisadministratorsupport@collegeboard.orq.
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