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Overview 

 Form Due Dates
 Budget Form
 Annual Financial Report Form
 CARES, CRRSA, ARP Schedule 
 Operating Expense Per Pupil/Per Capita Tuition 

Charge 9-Month ADA
 Annual Statement of Affairs Form
 Accounting Rules Link 
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Form Due Dates 

 Annual Financial Report (AFR)
 Due to Regional Office of Education on or before October 15, 2023
 Due to ISBE November 15, 2023
 If extension has been granted by ROE, due date may be extended until 

December 15, 2023
 Budget 

 Required to be approved by the District’s Board by the end of the first quarter 
September 30

 Due to ISBE October 31, 2023

 Annual Statement of Affairs
 Due to ISBE November 30, 2023
 After December 15 annually, upon 10 days prior written notice to the school 

district, the State Board of Education may discontinue the processing of 
payments to the State Comptroller's office on behalf of any school district that 
is not in compliance with submitting the Annual Statement of Affairs to ISBE.    
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Budget Form Changes

 Cover Tab
 EBF Spending Plan 30-34 Tab
 New submission through IWAS.



Cover Tab

District name (Line 13) can be selected by a searchable drop-down menu.
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…or type part (not all) of your district name on Line 13 and hit “Enter.” This will narrow your 
search.

Select your district from the full list…



Cover Tab

District type, RCDT, and county will fill automatically once 
district name is selected from drop-down menu.
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Cover Tab Change

Accounting Basis has changed to check box.
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EBF Spending Plan Tab

**For school districts only**
 Before completing the EBF Spending Plan, be sure to select your district 

name on the Cover tab. Certain content in the EBF Spending Plan tab will 
populate based on your selection.

Joint Agreements do not need to complete the EBF Spending Plan.
 Most questions within the EBF Spending Plan will be familiar to users who 

previously completed spending plans in IWAS. Instructions are provided 
throughout the template. Additional guidance, including a webinar and 
step-by-step instructions, can be found on ISBE’s EBF Spending Plan 
webpage. (isbe.net/ebfspendingplan)

 The plan template concludes with a Completion Tracker table (see row 
141). Use the tracker to confirm that you have successfully completed all 
required questions. For any question identified as incomplete, review the 
acceptance criteria to determine next steps.



Balancing Tab Changes

 Added a check for EBF Spending Tab:
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Reading the Balancing Tab

 ALWAYS check the Balancing tab before submitting 
to ISBE.

 Column B contains the reference to the tab and 
cells that are being checked. Column C will contain 
either “OK” or an “ERROR” message.
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Reading the Balancing Tab
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Once you locate an error on the Balancing tab…



Reading the Balancing Tab

 The orange header lists the tab where the error 
occurs.

 Column B lists cell(s) to be changed.
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 Column C lists the error. Follow its guidance to 
correct.

In the above example, an amount must be entered 
on Cell C83 on BudgetSum tab.



Reading the Balancing Tab - Example

When the user goes to BudgetSum 2-4 tab, Cell C83
and inputs an amount…
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…the error will clear on the Balancing tab.



Submitting the Budget Form-NEW!

 Submit the Budget Form. The completed Budget Form 
must be transmitted using the IWAS – School District 
Financial Reports system.

 School district administrators will be required to 
submit a fiscal year 2024 Budget Form using the 
system in IWAS.

 The Attachment Manager will no longer be available. 
Budgets must be submitted within the new system for 
ISBE to accept them.

 Training modules for the new system are available on 
ISBE’s website. 
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Requirements for Amended Budget

 A formal amended budget is necessary if at least 
one of the following conditions are met:
1. Total expenditures in a fund increase from the total 

expenditures reported in the originally-approved 
budget.

2. Aggregate total of transfers between line items in a 
fund is greater than 10% of the total budget in the 
fund.
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Requirements for Amended Budget

 For amended budgets, follow the same process as 
original budget:
 Post notice of budget hearing and availability of 

budget for public inspection for at least 30 days prior 
to adoption.

 After hearing, hold public meeting to adopt amended 
budget.

 Post amended budget on district website (if 
applicable).
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Budget Form Helpful Tips

 Use the correct year form (forms are updated 
annually).

 Fill out all required info.
 Resolve any errors on “Balancing” tab.
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Budget Form Helpful Tips

 Helpful documents:
 Budget FY2024 Instructions:

https://www.isbe.net/Pages/School-District-Joint-
Agreement.aspx
Mechanics of a School District Budget:
https://www.isbe.net/Documents/mechanics.pdf

 Part 100 Accounting Rules:
https://www.isbe.net/Documents/100ARK.pdf
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Common Budget Errors

 Negative beginning cash on the CashSum tab:
 On Line 3 of the CashSum tab, input Cash (Line 4) plus 

Investments (Line 5) from Assets-Liab tab of most 
recent AFR.
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Common Budget Errors

 Negative ending cash on the CashSum tab:
1. Check to ensure beginning cash balances have been 

properly entered.
2. Document inter-fund loan or transfer as allowable.
3. Reflect applicable borrowing that may be utilized.
4. Increase revenue or decrease expenditure.
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Common Budget Errors

 Missing itemization notes:
 Input brief note on Itemize 21 tab in Column D for 

each line item on this tab.
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AFR Updates



AFR Update - Revenue Tab

• School Facility Occupation Tax Proceeds – open now 
for the Education Fund – 1983.



AFR Update - Revenue Tab

• Title II - Part A − Supporting Effective 
Instruction − State Grants – 4935.



AFR Update - Revenue Tab

 Title IV - Part A − Student Support & Academic 
Enrichment Grants Safe and Drug Free Schools –
4415.



AFR Update-Unpaid Fees

 New question 22 – unpaid fees data collection – on auditor’s questionnaire tab

 Section 10-20 9a (c) of the School Code requires that no public high school 
shall withhold a student’s grades, transcripts, or diploma because of an 
unpaid balance on the student’s school account. The code also requires 
that each school district report to the State Board of Education the total 
amount that remains unpaid by students due to this prohibition.

 To avoid an additional reporting mechanism, ISBE will collect this data via 
the fiscal year 2023, FY 2024, and FY 2025 AFR. School districts are 
required to catalogue and report unpaid fees from students that result from 
the high school's inability to withhold student grades, transcripts, and 
diplomas. The total amount will be reported in the AFR on the Audit 
Questionnaire tab, Part C - Other Issues #22



Unpaid Fees (cont.)



AFR Update - Short-Term Long-Term Debt Tab

 New section for GASB 87 leases added to 
Short-Term Long-Term Debt tab 



AFR Update - Rest Tax Levies - Tort Im Tab

 Opened Tort Immunity – Other 
Disbursements cell for use in rare instance of 
transfer out of tort.



AFR Update - CARES CRRSA ARP Tab 

• Added lines for ESSER III and GEER II in Revenue Section A for revenue recognized 
and reported on FY 2023 AFR for FY 2020-22 expenditures claimed during FY 2023.



AFR Update - CARES CRRSA ARP Tab 

 Updated Revenue Section B with latest subprogram codes, 
grayed out 4210 that was not used in FY 2023.



AFR Update - ICR Computation Tab 

 In line 10, added a note to clarify that only 
food costs are included (per state ICR plan).



School District Financial Reports in IWAS

 Auditors are required to submit FY 2023 Annual 
Financial Reports (AFRs) using IWAS.

 Training modules for the IWAS system are available 
on ISBE’s website. 
https://www.isbe.net/Pages/Annual-Financial-
Report.aspx

 The process will be the same as last year.
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https://www.isbe.net/Pages/Annual-Financial-Report.aspx


CARES CRRSA ARP Schedule 
Review



CARES Act, CRRSA Act, and ARP Act 
Schedule 
 USDE reporting guidelines require states to submit revenues and 

expenditures for the federal stimulus funding for the CARES Act, CRRSA Act, 
and ARP Act.  

 FY 2023 will have similar schedule as FY 2022.  
 All documents below are necessary for completion of the schedule.  They 

can be found on ISBE’s Website – Annual Financial Report (50-35) under the 
drop-down “Form.”
 CARES, CRRSA, ARP Schedule –located in the FY23 AFR (for auditors to 

complete after school district/joint agreement has completed below 
worksheet)

 CARES, CRRSA, ARP Worksheet –stand alone worksheet (for school 
districts/joint agreements to complete for auditors)

 CARES, CRRSA, ARP Instructions (link on worksheet, schedule, and website)
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CARES Act, CRRSA Act, and ARP Act Schedule 

Federal stimulus funds included on the FY 2023 AFR: 
 ESSER I (CARES Act)
 ESSER II (CRRSA Act)
 GEER I (CARES Act)
 GEER II (CRRSA Act)
 ESSER III (only) (ARP) 
 ARP Child Nutrition (ARP)
 ARP IDEA (ARP) 
 ARP Homeless I (ARP) 
 CURES (Coronavirus State and Local Fiscal Recovery Funds)
 Other CARES Act Revenue/Expenditures
 Other CRRSA Revenue/Expenditures
 Other ARP Revenue/Expenditures 
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CARES Act, CRRSA Act, and ARP Act Schedule 

 Revenue – Part 1
 Section A
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CARES Act, CRRSA Act, and ARP Act Schedule 

 Revenue – Part 1
 Section B
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CARES Act, CRRSA Act, and ARP Act Schedule 

 Expenditures
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Operating Expense Per Pupil/Per 
Capita Tuition Charge 9-Month ADA
 Three items need imputed by the auditor on the OEPP/PCTC tab:

 9-month ADA – line 98
 Districts’ 9-Month Average Daily Attendance (ADA) is calculated within the Student 

Information System (SIS). 
 When completing the Operating Expense per Pupil (OEPP)/Per Capita Tuition Charge (PCTC) 

in the AFR, districts will need to access SIS to obtain the 9-month ADA for auditors.  
 Since the districts can edit their attendance after the fiscal year has ended, the 9-month 

ADA may change after the AFR is completed. 
 ISBE obtains the final 9-month ADA from SIS prior to final calculation of districts’ 

OEPP/PCTC. 
 ISBE will calculate the final OEPP/PCTC utilizing the final 9-month ADA.  

 Special Education EBF Contributions - line 192; English Learner EBF 
Contributions - line 193
 Go to the Evidence-Based Funding Distribution Calculation webpage.  Under Reports, open 

the FY 2023 Special Education Funding Allocation Calculation Details and the FY 2023 
English Learner Education Funding Allocation Calculation Details.  Use the respective Excel 
file to locate the amount in column X for the Special Education Contribution and column V 
for the English Learner Contribution for the selected school district. 
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Annual Statement of Affairs (ASA)

 No new changes from prior year
 Submission process will be the same as the prior 

year through our ISBE Attachment Manager.
 Quick overview of form and requirements

https://sec1.isbe.net/attachmgr/default.aspx


ASA 1 Tab

District name (Line 9) is a searchable drop-down menu.
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…or type part (not all) of your district name on Line 9 to narrow your search.

Select your district from the full list…



ASA 1 Tab Changes

District type, RCDT, and county will now 
fill automatically once district name is selected from 

drop-down menu.
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ASA 1 Tab Changes

Remember:
 You don’t have to use the search bar – You can simply 

search from the full drop-down list.
 If using search bar, type part (not all) of the district 

name.
 If incorrect district is selected by mistake:
 Delete the name and try again, OR
 Click the drop-down button again to select from the full 

list of districts.
 If nothing is working, redownload the form. 
 Still need help? Give us a call!
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Submitting the ASA

ISBE cannot accept PDF forms.
1. Go to ISBE Attachment Manager.
2. Select “School Financial Reports” as receiver.
3. Attach Excel file.
4. In submission email, include:
 District name
 Submission type (ASA)
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ASA Helpful Tips 

 Use the correct year form (forms are updated 
annually).

 ASA1 tab:
 List name of newspaper where ASA was published.
 Check the “Assurance” box.
 Joint Agreements MUST include enrollment unless one of 

the following is true:
 The entity is exclusively a flow-through for grant funds.
 The entity is a Co-op that DOES NOT provide instruction OR services 

such as speech, psychology, hearing, etc. to students. (Co-ops that 
provide such services SHOULD still provide a headcount of students 
served in the enrollment section.)
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ASA Helpful Tips 

 List Reserved/Unreserved Fund Balance amounts on ASA 2 
tab.

 List Fund Balance as of July 1st amounts on ASA 3 tab.
 Ensure final totals match:

 ASA 2 tab should match Assets-Liab tab of AFR.
 ASA 3 tab should match Acct Summary tab of AFR.

 Complete Contracts Over 25K tab. If no contracts, click “No 
Contracts Over $25K Awarded” button.

 Attachment Manager:
 Ensure your email is typed correctly
 List district name
 List submission type (ASA)
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ASA Helpful Tips 

 Helpful documents:
 ASA FY2023 Instructions:

https://www.isbe.net/Pages/Annual-Statement-of-
Affairs.aspx
AFR’s on ISBE Archives (Cerberus):
https://cerberus.isbe.net/file
 To access, enter username “finread”
 No password required
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Accounting Rules Link 

23 Illinois Administrative Code, Part 100
Requirements for Accounting, Budgeting, Financial 

Reporting, and Auditing
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Questions: finance1@isbe.net or 217-785-8779
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