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IEP File Review

Special Education 
Cyclical Monitoring Process
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To outline the essential components and required contents of students' 
IEPs, enabling staff to assess whether the expectations of a Free 
Appropriate Public Education (FAPE), as guaranteed by the Individuals 
with Disabilities Education Act (IDEA), have been met.

    
  

Purpose of the Webinar
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FAPE and the 
Individualized Education 

Program (IEP)
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A Free Appropriate Public Education (FAPE)

Endrew F. v. Douglas County 
School District (2017) raised the 
standard for special education 
under IDEA. The Supreme Court 
ruled that schools must provide 
an IEP that is reasonably 
calculated to enable a child to 
make meaningful, appropriately 
ambitious progress, based on the 
child’s unique circumstances —
not just minimal or trivial 
advancement.



Do you have the IEP File Review 
Form?
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IEP File Review

As part of its cyclical monitoring process, the Illinois State 
Board of Education (ISBE) Special Education Department 
requires Local Education Agencies (LEAs) to conduct 
comprehensive file reviews utilizing the ISBE File Review 
Form.  

This form was created to ensure student IEPs are aligned to 
meet their identified needs, provide educational benefit to 
make progress, and meet challenging goals. ISBE monitors 
will also review a sample of each LEAs IEPs to ensure that 
the requirements of IDEA are being implemented. 

Important: Any noncompliance identified in a student's IEP 
during the file review must be corrected within one year of 
notification of the noncompliance. If noncompliance is 
identified, ISBE will provide the LEA with a corrective action 
plan outlining steps necessary to correct each item of 
noncompliance identified. 
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Using the IEP Review Form to Ensure FAPE

1. If I were explaining this IEP to 
a hearing officer, could I 
clearly show how the IEP is 
tailored to this student’s 
unique needs and potential?

2. Would I feel confident telling a 
parent — or a hearing officer 
— that the IEP is designed for 
more than just minimal 
progress?
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Components of 
the IEP Review Form
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IEP File Review Components

Cover Page

IEP 1.  Needs of an English Learner with an IEP 

IEP 2.  Parent/Guardian Notification of Conference and IEP Team

IEP 3.  Present Levels of Academic Achievement and Functional 
Performance (PLAAFP)

IEP 4.  Behavior Intervention Plan  

IEP 5.  Annual Goals and Short-term Objectives/Benchmarks

IEP 6. Consideration of Special Factors

IEP 7.  Linguistic  Accommodations (including Deaf, Hard of 
Hearing, Blind, and Deaf-Blind accommodations)

IEP 8.  Supplementary Aids, Accommodations, and Modifications
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IEP File Review Components

IEP 9:  Supports for School Personnel and Parent Training 

 
IEP 10:  Assessment Accommodations

IEP 11:  Participation in General Education Classes and Special         
Education Classes/Services

IEP 12:  Educational Placement in Alignment with IEP 

IEP 13: Educational Environment Considerations

IEP 14:  Potential Harmful Effects

IEP 15:  Transportation

IEP 16:  Extended School Year

IEP 17: Autism Considerations

IEP 18:  Secondary Transition
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The IEP Review Form



Student Identifier:

Click or tap here to enter text.

Resident School:

Click or tap here to enter text.

Serving School:

Click or tap here to enter text.

Notification of Conference (NOC) 

Date:

Click or tap to enter a date.

Individualized Education Program 

(IEP) Meeting Date:

Click or tap to enter a date.

Reevaluation Due Date:

Click or tap to enter a date.

In accordance with, 23 IAC 226.530, the  

Notification of Conference was provided 

to the parent/guardian at least 10 Days 

prior to IEP Meeting?    

☐ YES                    ☐NO                      

                      

If the answer above was No, did the 

parent agree via signature to waive their 

rights to the 10-day notification 

provision?

☐ YES                   ☐NO                      

Date Reviewed:   

Click or tap to enter a date.

ISBE Reviewer:

Click or tap here to enter text.

Purpose of Conference (Please check all that apply)

☐ IEP Review/Revision  

☐ Initial IEP

☐ Initial Evaluation/Eligibility  

☐ Review of Existing Data

☐ Secondary Transition

☐ Graduation

☐ Reevaluation  

☐ Manifestation Determination

☐ Functional Behavioral Assessment 

FBA)/Behavior Intervention Plan (BIP)

Purpose of Notification of Conference AND Conference Summary Report is the same?  ☐ YES ☐NO                      

Student’s Date of Birth:

Click or tap to enter a date.

Current Grade:  

Choose an item.

Student’s Race/Ethnicity:

Choose an item.
Gender: 

Choose an item.

Primary Disability:

Choose an item.
Secondary Disability:

Choose an item.

Educational Environment:

Choose an item.
Related Services:

Choose an item.
In accordance with 23 IAC 226.530(a),  

a copy of all written material that was 

considered by the IEP team, was 

provided to the parent/guardian at 

least three days prior to the IEP 

meeting. 

☐YES        ☐NO

If YES, which method of delivery was 

utilized:

☐Regular Mail  ☐ Picking material up 

from school   ☐Sent with Student 

☐ Email

In accordance with 23 IAC 226.510 

and 34 CFR 300.504, a copy of the 

notice of procedural safeguards 

available was provided to the 

parents at least annually. 

☐YES        ☐NO

In accordance with 105 ILCS 5/14-

6.10, the district provided the 

parent/guardian notification, in 

writing, of the Transfer of Rights 

during the school year in which the 

student turned 17 years old.  

☐YES        ☐NO         ☐N/A

In accordance with 105 ILCS 5/2-3.163(c-

5)(d), information regarding Understanding 

PUNS: A Guide to Prioritization for Urgency 

of Need for Services was provided to the 

parent/guardian at the annual IEP meeting. 

(required for every student with an IEP). 

☐YES        ☐NO

In accordance with 105 ILCS 5/14-8.02i 

and 15 ILCS 505/16.6, information 

regarding Achieving a Better Life 

Experience (ABLE) Accounts was provided 

to the parent/guardian at the annual IEP 

meeting. (required for every student with 

an IEP).

☐YES        ☐NO

In accordance, 105 ILCS 5/14-8.05, the district 

provided the parent/guardian

 with District Behavior Intervention Policy 

annually at the IEP meeting. (required for 

every student with an IEP)

☐YES        ☐NO

In accordance, 105 ILCS 5/14-8.05, the district 

provided the parent/guardian with the 

districts Behavior Intervention Policy at the 

Initial Evaluation. 

105 ILCS 5/14-8.05

☐YES        ☐NO          ☐N/A

https://ilga.gov/commission/jcar/admincode/023/023002260F05300R.html
https://ilga.gov/commission/jcar/admincode/023/023002260F05300R.html
https://ilga.gov/commission/jcar/admincode/023/023002260F05100R.html
https://www.ecfr.gov/current/title-34/section-300.504
https://ilga.gov/legislation/ilcs/documents/010500050K14-6.10.htm
https://ilga.gov/legislation/ilcs/documents/010500050K14-6.10.htm
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=010500050K2-3.163
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=010500050K2-3.163
https://www.ilga.gov/legislation/ilcs/documents/010500050K14-8.02i.htm
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=001505050K16.6
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=010500050K14-8.05
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=010500050K14-8.05
https://www.ilga.gov/legislation/ilcs/fulltext.asp?DocName=010500050K14-8.05
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LEA Action Steps 
for reviewing IEPs



LEA ACTION
STEP 1

LEA ACTION
STEP 2 

LEA ACTION 
STEP 3

LEA ACTION
 STEP 4

Using the IEP File 
Review form, 

1. Review the 
student’s IEP, 
ensuring that all 
necessary 
components are 
included and 
completed. 

2. Note the 
presence or 
absence of 
information on 
the IEP File 
Review 
document.

Analyze the alignment 
of the PLAAFP and the 
rest of the IEP 
including:
1. Parental 

input/concerns,
2. Annual goals,
3. Accommodations

/Modifications, 
4. Services, and
5. Placement.
6. Document 

observations in 
the comments 
section on the 
IEP File Review 
form.

Determine if the 
student’s IEP is 

1. Compliant with the 
procedural 
requirements of IDEA

2. Adequately 
designed to enable 
the student to receive 
educational benefit.

(if applicable)

If the student’s IEP is 
noncompliant with 
the procedural 
requirements of IEP 
or is not adequate to 
enable the student to 
benefit 
educationally:

1. Correct the IEP, 
in accordance 
with the 
requirements in 
the ISBE issued 
corrective action 
plan.

2. ISBE monitor 
will verify 
correction.
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Secondary Transition
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