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e Illinois State Board of Education

Sponsors must maintain a system
that documents all costs
and foods donated for the
Child and Adult Care Food Program

ISBE will examine if adequate
amounts of milk were purchased to
meet the minimum meal pattern
requirements

Resources will be provided to help
ensure compliance




Illinois State Board of Education
Cash Disbursement Journal (ISBE 67-24)
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B e ===+ Use to record monthly food program expenses

(e dadyy) NUMBER b STATISTICS COsT COSTS COSTS COsTS

— Food costs

— Allowable non-food costs

— Overhead costs

— Administrative supplies

— Unallowable costs

- You will need your itemized invoice/receipt
- Record the number of gallons of milk purchased

o o« 4~ . Review receipt and invoice and itemize as food,
non-food, administrative supplies or unallowable
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Gather all of your monthly
receipts/invoices and itemize:
- food
- non-food
- overhead
- administrative supplies
- unallowable




Invoice
Example

Gordon Food Seovi

R T ———

vew.gfs com

c* Inc

TSI PUY

Invoice

Purchase Order

Invoice Date 7/10/20xx
foue S Cutizerer S— —v=
55 1 990" Happy Kids Child Care Center [V 14 DAY vy
ngg £ 5(‘::‘; Unit item Description 3 'C‘;z:: UnitPrica | 2 D?,‘:'cr‘:"d
268862 2 | CASE[6-10 PEAR DCD XS PAL GR| 7.8 43.09 85.18
271497 1 | CASE[6-10 DIET APPLESAUCE UNSWT 271497 GR| 542 3249 3249
202422 1 | CASE|175..75Z CRACKER CHEEZAT WGRAIN 24100-79263 GR| o023 39.76 39.76
341081 1 | CASE|6-14Z GRAVY MIX CHIX PION $455-0 GR| 420 25.19 2519
350882 1 | CASE[10# CRANBERRY DRIED SWTND OCSPR 3477 GrR| 2774 27.74 27.74
413200 1 | CASE[6.5¢ PANCAKE MIX BUTTERM GCHC 741-0110 GR| 08 36.50 36.50
516371 1 | BAG|25# RICE BRN PARBL WGRAIN R2GF25570 GR| 19.14 19.14 18.14
559911 1 [ CASE[6-3.78 POTATO PEARLS GOLDEN X-R 14110 GR| o7 58.62 5862
610348 1 | CASE[6.10 FRUIT MXD DCD JCE FO08290161034 GR| 1082 65.51 65.51
B12484 1 | CASE[6-10 PINEAPPLE TIDBIT IN WTR 114521 GR| 788 47.18 47.18
682840 1 | CASE[150-1Z CRACKER ANIMAL WGRAIN 3010020150 GR| 021 3137 31.37
714360 1 | CASE[8-25CT SHELL TACO CORN WGRAIN 20395 GR| 278 2222 222
Lz ||t _| soyicrroncurerx iwsor ke wnasewiaenz los|_waol _ srao| _ | s> NF
Totals: 23
Poge sud-totat 20 o9
Group Summary
Casos Group Amount Tax Total
22 Grocery - GR 878 97 0.00 878.07
9 Frozen-FR 74.84 0.00 274 .84
7 Meat- MT 34644 0.00 345 .44
1 Poultry - PO 38.88 0.00 Jjg.gs
3 Dawy-DY 14505  0.00 145,06
1 Disposabies - DS 37.20 0.00 37.20
43 Total Case Count
o e e of pavvre ok § aTMAoT) B L o L O b e T o SubTotal  $1,721.38
e i 08 e e PTG CF 3 1% ot e L Mo U P i e Fuel Surcharge $0.00

CIUTG I L shown 00 48 P00 00 wls FOErOCE 20 U wiabitory Tusl duthertond By SOCI0 o e Perahsch Agrcubunid Commedes
ISR US O S38a(c)) Trw weler of 11650 (oM ostins msans L AT R S SR — RIS, W merirgs of fouwg

* e ram sl commagtns ang Ny reoniatio OF (rooesdy YOm U sake of Pase TSy 4K A0 pivsTaen iy reca Vol ~
Conmcdl - IASCL-53810 ~ Epgs dekrersc n P stane of 4o NCU0R 3N Hrom Enp Ingpection Fee (m the goica

Stewarcshe (
g Sliwargenn

* (et inveica Total

§1,721.38
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Walmart >

ST# 00481 OP# 000075 TE® 01 TRe 00903
2 BNIMAL € 007237091022 F .74 R
2 ANIMAL C 007232091022 F 2.4 R

8% FRT CKTL 007674236957 F
T AT 1 FOR 0.96 s.zr

69 SLLB PEAR 007874208171 F
p .96 .80

6V PIKEAPPLE 007074236969 ¥
741 1 FoR 0.98 6.86 ¥

U9 UR CHER 007074203414 F 153 &
69 UN CHED 007874203414 § 153 8
60 W CHED 007874203414 F 53R
0 FRT SHIL 007874214450 F 56 X
TN EHS CAD 097978310005 F 98 &
Itk 007874215303 F K181
WHOLE NILK 007874215803 Ba Y
NOLE NILK 807674215983 F 168 ¥ °
> UROLE WILK 007674213303 F ey
1L 7874215305 § 6 ¥ I a
1Kl 007874215905 F K181
1 007874215905 F By
HILK 807674215905 F 164 ¥
[ V'HAND 2982 007874204582 F
S ar 1 Fof 1.74 .76 ¥
6V SLCD PEAR 007874208171 F 0.9 ¥
6§V NPLESBUCE 007874207502 F 1.98
€0 GPLESAUCE 007874207502 F K1
TORTILLA 007373100419 F 13
S WAFFLE FR 007674209013 F 60
&0 WAFFLE FR 007074209013 F 60
CORN 007674223733 £ %11
CORN 097874 F 7
CORN 007874 F a7
BASC CUTS 09767 F 1
BROC CUTS 09 F a7
BROC CUTS 08 137 F ay
CORN 00 £ mny
PERS 0 4 F 194y
PERS 0 49 F 1094 ¥
PERS 00 3 F ey
PKE SALAD 2894 F 92
PKE SALAD 088113132894 F 92
PEE SALAD  0E81131328%4 F 5
80 CARROTS 907874223742 F il
ARROTS 007674223742 F iR
U CORRBTS 007674223142 F ey
80 CARRSTS 00787422374 F Wil
GV SHROTS 007674223743 F any
B4 PRCK 067994410057 F 8y
S QUESDSHIS 007874226740 F 277 v
ox CO% 607057504058 F
FoR_ 2.73 10.92 ¥
¥ COR 097057504058 F 2,93 7
s+ UDIDER ENTRY 2%
oK COR S07657504058 § 73¥
SPREADS 602740026435 F ey
SURL BRD 007131401880 F iR
SURL BRD 007131401880 F 8y
WAFFLES 007874208702 F 93y
JACKS 0L 807465579187 F 50 ¥
007455378137 F 50 ¥
JREXS 0L F 53 Y
F ey
f 50y
£ 2y °
B2y
2390
22510 ¢ 1 1b /0.43 0978
GOLDEN DEW 000000003 100KF
3ar 1 f .2 B4R
U SAND WHT 007674214813 F TR
60 SAND WNT 007874214813 F 88 ¥
SUBTOTAL 15266
X 1 T.750 % 3
TAX 2 1.000 % R}
TOTAL  154.56
bem TEW 146

811
13

CHANGE DOT
PAY FROM PRIMAEY
TOTOL BHSruaec
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NE DO IT RIGHT THE FIRGT TIME

SAHPLE STORE  Food () =4 2050 Receipts/Invoices o0 2006
eIty e aes e[ Need to be e
36765 itemized o b
CASHIERs 225
I s Bl pappers
PURCHAGE » e

Milk

Milk

Milk

Water

Crackers
Cheddar cheese
Pineapple juice

COFFEE. CLAGSIC
MILK, 1% NHITE (3)
BUNE., HOT DOG(5)
HOT 006 FRANKS (5)
PAPER PLATES

TAX +2X% TAX gfepﬂleds
-------------------------------- Paper towels
TOTAL: $48.49% Dish soap

PAYMENT HETHOD: CREDIT CARD
TRANGACTION #153@521638 -@01
DATE120/707/720XX 12110149 PH Grand Total $ 206.32

NO RETURNS WITHOUT RECEIPT
THANK YOU
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:aa\_rL

tfood stores

fota 508 130 &
$294F
S8 GROUND BEEF R
19 $9.95 EA $H9E5AF
AP JUIC 542 T GROVE W $1.55 A F
EANANAS, O0L09 v
4.80 108 80,43/ Ik 2.8 AF
BTR SYRP 242 M3 [EL
24 $1.79 24 $I.5AF
BLANY ERAT BUNS
182 $200AF
52.00 A f

78] UNAI.LOWABLE

MILK
EXPENSE

GRP U c r-;: x‘ -‘;.ﬂr v
FEALTHY LIFE WEAT W
29 2F0R $4.00

WSTYL BISC 167 M OE

MO RS 175210
LARGE SEECLESS WATER W
"IL‘ 1¥ LITE 1282 -

28 $2.55
MILK VIT [ 3282 "
29 S

- Al - v‘

6 b TATER PUFF 322 WILYO
28 $1.89 EA $3.78 A F
VITHN D VILK 642 ¥ 15 AF

0 BALACE DU $1.18
CASHIER NAME: JRRED

0204 !E( -‘4 10:85:23 2IUL200
545155 R01

3 AP-’.:J

,
N
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Record all monthly
receipts/invoices onto the Cash
Disbursement Journal
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CASH DISBURSEMENT
SITE NAVE MONTHYEAR (mmyy)
XYZ Daycare Center July/20XX
DATE CHECK PAID VENDOR [ (GALLONS OF MILK FOOD NON-FOOD OVERHEAD NISTRA UNALLOWABLE
(mavddiyy)| [INUM STATISTICS COST COSTS COSTS COSTS COSTS
TIIXX 535 21.00' Daisy’s Dairy 7 # 21.00]s # Is $
TI5IXX 536 1018.18)| Bee Warehouse Foods 12 f 280.181% 168.00 k k S 11.00
7/81XX Debit 225.25] A-Z Store Is 112.00]s 13.25 Is Is 5 100.00
TIMOXX Debit 43.10] Ace Kitchen Supply |s $ 43.10 k } S
7TH2UXX 537 272.00] My Paper Company Is $ 150.00 F F 35000 S 87.00
TH3XX 538 466.35) Bee Warehouse Foods 20 Is 468.35)13 # Is S
TIEXX Debit 119.41] A-Z Store 3Is 11941]s Is } $
THBIXX 530 57.23] Daisy’s Dairy 10 Is 57.23|s Is * $
TIHBIXX 540 403.20] Public Utility Company Is $ Is 32.26 Is $ 370.94
THAXX 541 2000.00) Rental Company 3 160.00 3 1840.00
TIR2IXX Debit 112.77] Shop World 1 74.08]s 10.03 $ 27.78
! TIR2IXX ' DebitJ 206.32AShop World J 3 12343]s 15.50 $ 67.30)
I TOTALS‘ 56|s 106286|s  248.87|s 102.26| 5 35008 s 2.504.02
1SBE 67-24 (8/10) . nt | [ Reset Form |




Illinois State Board of Education

Cash
Disbursement
Form Summary

* Don’t forget to
maintain all
receipts/invoices

* Must be actual costs

 Not used to record
labor
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Food Donations (ISBE 68-77)

CHILD CARE AND ADULT CARE FOOD PROGRAM
FOOD DONATIONS

) Any food d O n at I O n S u Se d — IMPORTANT: Food purchased with WIC or SNAP (Link Card) benefits CANNOT be accepted as donations. —

for meals claimed must be i e e o s v o v o s s
tracked o | rosommeoonas  Jeumsms| oowors s prmes F—
— Date
— Food items
— Quantity
— Printed name
— Signature

 Families cannot be
required to donate food

e Cannot use WIC or SNAP/
TANF funds

ISBE 68-77 (10/11)
12




Child and Adult Care Food Program

Illinois State Board of Education

Monthly Milk Purchase Estimate

Complete this worksheet at the beginning of each maonth to help plan how much milk your facility will need to purchase during the manth.
Read the instructions below and enter information in the yellow boxes, as applicable. The number of gallons of milk needed for the maonth

M o n t h I y M i I k P u rC h a S e will be reflected at the bottom of the page. Keep a copy of the completed form at your facility. ISBE monitors will request this form during
TEViews.

CACFP regulations require milk as a meal component for breakfast, lunch and supper. It is an optional component for snack. You muest
purchase enough milk for the number of meals you intend fo serve with milk as a componant.

[ ]
Estimate Form e ] o]

Happy Day CCC July 20xxx
( I S B E 6 8 5 0 ) 3. Estimats tha lolal number of mesls senved daily that raquine milk Erlew # of days in CACFP _
- CumpI_EIE only those meal services applicable to your facility's Ihe_monlh meals Reguired Oy
operation. will be served Cunces
Age 1-2 Breakfast 4 x 18 x 4 = 288
. . o 95 Bras 7 « 18 . - 756
Use this each month to determine how much hao 212 Eresito T« e . s - i
milk to purchase for the number of meals and Age 12 Lueh e
Age 3-5 Lunch X X G =
snacks served. Age 812 Lunch T . T w o« s - 2w
Age 1-2 Supper x % 4 = 0
Age 3-5 Supper X X G = a
Age §-12 Supper X X 8 = a
& Ik forunich ot may serva mi m one cf hereqiad conponents e morh s CACP Tolai
on YOour meny. ComFIEIE for E;ch age group and meal service will hesE_ru'ed with C?l?:v.l'.es Ounces
applicable to your facility’s operation. milk
Age 1-2 AM Snack - x = 4 = 0
Age 3-5 AM Snack = . x 4 = —G
Age B-12 AM Snack x x 8 = a
ISBE Reviews: We add up the number of meals claimed : . ] 0
Age 1-2 PM Snack s X X 4 =
for breakfast, lunch, supper and snacks to determine if Age 35 PM Snack — x4 -0
Age 6-12 PM Snack 2 ® x 8 = 1080
you purchased enough milk

Total Ounces of Milk Needed for the Month
Total Gallons of Milk Needed for the Month
(128 ounces = 1 gallon)



Program > Child and Adult Care Food Program (CACFP) Forms and Documents

eI CHILD AND ADULT CARE FOOD PROGRAM (CACEP) FORMS AND
semsmcmreares | DOCUMENTS

(CACHP) Forms and Documents

There are several forms on
. .
our website that will help

o AFR Spreadsheet (8

H - : o At-Risk After-School Snack/Supper Program Daily Meal Count Form &
yo u WI e l n a n C I a o Cash Disbursements &

o Checklist of Annual Documents e

t for Profit Audit «a

management of your e

¢ CN Labeling

o PFS Fruits/ Vegetables =

o PFS Grains o=
p rog ra m o PFS Meat/ Meat Alternate o

o Product Formulation Statement (PFS) Guidance
o USDA/USDC Authonzed Labels and Manufacturers
* Food Donations &=

» For-Profit Eligibility Form &=

o Master List o

o Master List for Emergency Shelter

o Master List for Head Start or Even Start o=
o Meal Participation Record - Fill in Dates e
o Meal Participation Record - 31 Davs e

* Meal Participation Record for Emergency Shelter o=
* Meal Participation for Adults &=

o Monthly Milk Purchase Estimate o

o Monthly Profit or Loss Summary e

o Personnel Activity Report =

o Total Meals Recap w

Training Form &=
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Make sure to w
CACFP Financial
Webinars

* Financial Management Overview for CACFP

Allowable and Non-allowable Costs

* Personnel Activity Reports

Monthly Profit and Loss Summary and Annual
Financial Report




Illinois State Board of Education

Nutrition Department

Illinois State Board of Education

www.isbe.net/nutrition .
cnp@isbe.net

800-545-7892 -




