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Monthly Profit and Loss Summary 

and Annual Financial Report

Child and Adult Care Food Program (CACFP)
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Purpose 
of this 

training

Sponsors must operate a nonprofit 
food service.  Operating a nonprofit 
food service requires that sponsors 

manage their revenue and costs 
monthly and annually to ensure 

compliance. 
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Friendly Reminder….
• USDA provides monthly reimbursement 

to serve nutritious meals and snacks

• Sponsors must be prepared to manage 
their CACFP as a non-profit food service 
program

• Must establish a separate line account 

• Closely monitor all expenses
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Monthly Profit or Loss Summary (ISBE 67-93)

• Summarizes your program income 
(revenue) and Expenditures (costs) for 
each month

• Documents the operation of a non-
profit food service program

• You will need the following 
documents:
• Program Reimbursement and any 

other Income

• Cash Disbursement Form

• Personnel Activity Reports

• Or any other costs
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Section II –
Reimbursement 

Section III - ExpensesSection I – Data 

This amount is found in WINS when 
you complete your monthly claim

Personnel Activity Reports

Personnel Activity Reports

Cash Disbursement Journal
Cash Disbursement Journal

Administrative Cost Cap

Cash Disbursement Journal
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Complete example -
Monthly Profit or Loss 
Summary
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If you find yourself showing a profit at the end of a 
month, ask yourself these questions:

• Is our food cost 40-45% of our total costs?

• Am I documenting all labor?

• Am I documenting all administrative costs?

• Does the profit exceed the total cost for the 
month?
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Annual Financial Report (AFR)
• The AFR is a report of your overall revenue and expenses for the 

food program (October 1 – September 30).

• All institutions must submit the AFR online before December 15th 
each year, using WINS in IWAS - OR be declared Seriously Deficient!

• The culmination of your Monthly Profit or Loss Summary forms for 
12 months should give you all required information to submit your 
AFR.

• There is also an AFR Data Collection Spreadsheet on the website 
that you can use if you would like to have all information on one 
sheet of paper.
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Recommended to complete 
monthly.  It will make your 
AFR submission in 
December easy!!
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Snapshot of JulySnapshot of the Entire AFR Spreadsheet

The grand total information is 
submitted to ISBE every December
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Example of 
an Annual 
Financial 
Report

26, 598.84

2,440.42

0.00

29,039.26

825.29

0.00

92.20

0.00

917.49

5,949.10

0.00

18,346.94

2,867.30

2,231.90

0.00

30,312.73

- 1,273.47
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What happens if the CACFP makes a 
profit at the end of the fiscal year?

• If there are funds left over at the end of the 
fiscal year, sponsors may transfer the funds to 
other Child Nutrition Programs (CNP) → SBP, 
NSLP, SFSP

OR
• Use the funds for improving the CACFP in the 

following year
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Furthermore, if you show a profit….

• May not be transferred to operations 
not related to CACFP or CNP

• A maximum of three months of 
CACFP reimbursement can be 
retained in the food program 
account.  

– If you show more than 3 months, 
sponsors will be asked to submit a 
detailed plan that specifies how the 
excess funds will be used to expand or 
enhance the CACFP operation
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There are several forms on 
our website that will help 

you with the financial 
management of your 

program
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• Financial Management Overview for CACFP

• Allowable and Non-allowable Costs

• Cash Disbursement Journal, Food Donation log and 
Monthly Milk Purchase Estimate form

• Personnel Activity Reports
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Nutrition Department
Illinois State Board of Education

www.isbe.net/nutrition

cnp@isbe.net

800-545-7892


