Applying for a CTE-ELS Educator License with Stipulations

What do you need?
60 college credit hours + 2,000 relevant work experience +  Forms from the ISBE website Z3and 7323A or 7323B)

Ilis mu
@ Seate Bosed of
Education

TRANSCRIPT ®

li'llllill
—_ /\/"‘" WORK EXPERIENCE

Regionally No college credit hours?
accredited In that case you’ll need 8,000 hours work
university experience and mark “CTE-P” on the 73-23 form. o
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Helpful Information
Visit the ISBE website and determine which endorsement best aligns with your work experience

Click Topics AZ and then Career Technical Education From there, click Programs of Study
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Locate the CTE Program Matrices
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IMPORTANTAfter locating the column in the matrix that you feel aligns
with your work experience, locate the SKILLS COURSE in that column of the
matrix. Then page through the document to the SKILLS COURSE
DESCRIPTION and verify that your work experience aligns with that course

description. Examplea the skills course for Accounting is Accounting | and

is on page 4 of the matrix.

+ 3

CAREER PROGRAMS IN FINANCE AND BUSINESS SERVICES (2021-2022]

examine the various leadership and management styles of a variety of successful business
izations, large and small.

Group 2

Principles of Selling courses provide students with the knowledge and opportunity to develop in-
depth sales competencies. Course content typically includes types of selling, steps in a sale, sales

12202A001 Principles of Selling

ies, pricing, and ir skills and technigues.

Group 3

12152A001 Advanced

courses focus on the wide range of factors that influence the flow of

goods and services from the producer to the consumer. Topics may include (but are not limited to)

market research, the ing process, distribution systems, and inventory control,
sales promoti ifting and theft control, business management, and

entrepreneurship. Human relations, computers, and economics are often covered as well.

Group 3

12154A001 Real Estate

Real Estate courses are designed to prepare students for a career in real estate and for the licensing
exam. In compliance with Section 5-27(a)(5) of the Real Estate License Act of 2000, the course must
include 75 hours of instruction in real estate including at least 15 hours of situational and case
studies inthe or by live, i webinar or online distance education.
Topics should include principles of real property law, interests, and forms of ownership; contract
taxes; property financing; appraisal; licensing requi and

structure; agency law; legal issues in real estate required di
agreement facts and practices; comparative market analysis; and any additional content as defined
by the IDFPR. Content must be taught by an IDFPR-approved real estate education provider and
instructor.

Group 3

121034001 Finance

Finance courses are similar to Banking and Finance courses, but they focus spedifically on finance,
addressing how businesses raise, distribute, and use financial resources while managing risk. Course
content typically involves modeling financial decisions (such as borrowing, selling equity or stock,

lending or investing) typically

Group 3

12104A001 | Accounting |

‘Accounting | s a course that assists students pursuing a career in business, marketing, and
management. This course includes planned learning experiences that develop initial and basic skills
used in systematically computing, classifying, recording, verifying and maintaining numerical data
involved in financial and product control records including the paying and receiving of money.
Instruction includes information on keeping financial records, summarizing them for convenient
interpretation, and analyzing them to provide assistance to management for decision making.
Accounting computer applications should be integrated throughout the course where applicable. In
addition to stressing basic and termi i ion should provide
initial understanding of the preparation of budgets and financial reparts, operation of related
business machines and equipment, and career oppartunities in the accounting field. Processing
benefits may also be included.

Group 3

12052A001 Business Management

Business Management courses acquaint students with management opportunities and effective
human relations. These courses provide students with the skills to perform planning, staffing,
financing, and controlling functions within a business. In addition, they usually provide a macro-level
study of the business werld, including business structure and finance, and the interc i

School Year 2021-2022

4

The CIP coddor which you are applying will be entered on your 73-23
Application form. You may apply for up to three endorsement areas on one
application.

Application for Career and Technical Educator Endorsement (Continued)

LIST SPECIFIC CAREER AND TECHNICAL EDUCATOR PROGRAM TITLE(S) WITH CLASSIFICATION OF INSTRUCTIONAL PROGRAMS OR
CIP CODE(S) TO BE TAUGHT (To be evaluated, the following is required. Please note: On an initial evaluation, up to 3 endorsements may be
evaluated under one application fee. Subsequent endorsements require an additional application and fee. For a list of available endoresements,

please visit: hitps:/fwww isbe. net/Pages/Career-Technical-Education.aspx)

; :

2,000 hours of work experience are needed for the first CIP code and

1,000 hours for each subsequent CIP code.
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ELIS: Uploading Documents (transcripts, work verification, etc)

Visit your locaROE office for help with this step
Visit www.isbe.net and log in to ELIS

Hiinois State Board of Education Educator Licensure Information System
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Checklist and tips for Applicants

C Official transcript

T
T

from an accredited college or university indicating 60 earned
credit hours of coursework in any concentration.

Level of attainment and specific courses taken are not a
deciding factor in qualification.

C 73-23 application

1

must be completed and signed by applicant. Applicant may
submit as many as three separate endorsements for
consideration.

Please use current CIPs or program names
https://www.isbe.net/Pages/CTEProgStudy.aspx#collapselunde

fined or https://www.isbe.net/Documents/CTE-Lic-
Endorsements-Guidance.pdf Using incorrect, outdated or
retired CIPs or only indicating cluster area may cause delays.

0 The bottom portion is for certification by districts and is
required ONLY when the educator is a Provisional
applicant

0 Provisional applicants need not have any college
coursework completed

¢ 73-23A or 73-23B Work Verification Forms (one foreach

employer/experience

T

Use A form when the applicant has worked for another
entity/employer and should be signed by former supervisor,
human resources representative, or current manager

Use B form when the applicant was employed by an employer
that is no longer is business OR the applicant was self-
employed

CTE-ELS applicants must have 2,000 hours verified work
experience for initial endorsement and 1,000 unduplicated

hours for subsequent endorsements. Work experience must be
directly related and aligned to Skills level coursework.

I Provisional applicants must have 8,000 hours verified work
experience for initial endorsement and 1,000 unduplicated
hours for subsequent endorsements.

9 Enter the total number of hours for each skill. Skills should only
be combined in one line if closely related. Do not enter “five
years” or “full time”. See example following below.

I Do not copy/duplicate verbiage from coursework-- describe
exactly the work done.

' Resumes are not required and are not considered verified. They
can support the A or B form, but not replace them. Same with
portfolios or work samples.

Example of poor work experience submission:
Construction 4660 hours
This would not tell the evaluator anything about the wpekformed.

Jones Construction
52538y Qi RS&ONROS

full time for two years
G2N)] 2NJ ljdzt yGATFe K2 dzN
Sketching and reading blueprints, seeking investors for company, framing
and foundation of commercial buildings, accounting functions for business,
create and edit documents, inspect equipment, tools and PPE, design
company logo and maintain website 4660 hours
All work is combined with work unrelated to CIP, how many hours apply to the CIP is
unknown

Compared towell-documented, but same work experience:

Sketching, reading and interpreting blueprints 1200 hours
Framing and foundation of commercial buildings 3300 hours
Inspect equipment, tools and PPE for safety of team 160 hours
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https://www.isbe.net/Documents/73-23-cte-lic-cte-prov.pdf#search=73%2D23
https://www.isbe.net/Pages/CTEProgStudy.aspx#collapse1undefined
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