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What Does It Mean to 
Check Your Data?

2026
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Where To Find This Webinar

• Go to www.isbe.net.
• Locate the “IL Report Card” 

tab under the ISBE heading 
at the top of the page. 

• Click the tab and visit the 
next slide for further 
instruction.

http://www.isbe.net/


3

Where To Find This Webinar Continued 

• Scroll until you see a blue drop-
down box titled “Presentations & 
Webinars.”

• Click the arrow on the box to the 
right as shown in the image.

• You will see a series of years. 
Open 2026.

• Find the title of this Webinar and 
click the “Webinar” link below it.

• You have now successfully found 
this Webinar.
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Agenda

• Introduction
• Recommended Strategies for Checking Your Data
• SIS Reports to Check
• Checking Data in the DQD (Data Quality Dashboard)
• Checking EPS Data (Entity Profile System)
• Checking Data in the DRVT (Data Review and Verification 

Tool)
• RECAP - Recommended Strategies for Checking Your Data
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Introduction
The Universe of Your Data
Timeline and Lifecycle of Your Data
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What Do We Mean by Your Data?

6
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Universe of Your Data – The Local Environment

• District Local Information Systems
– Student Information
– Course Information
– Human Resource Information
– Financial Information
– Etc.

• ISBE Vendor Systems
– IL Administration Platform
– Pearson AccessNext (PAN)
– ACT Success
– WIDA DRC Portal
– DLM-AA KITE Portal
– U Chicago 5Essentials Portal

The goal is to get data 
from your local 

systems into ISBE’s 
systems of record.
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Universe of Your Data – ISBE Systems

• Most found in IWAS
–Student Information System (SIS)
–Entity Profile System (EPS)
–Employment Information System (EIS)
–Site-based Expenditure Reporting 

System

• Stand alone systems
–IEP-Student Tracking & Reporting 

(I-STAR)
–Educator Licensure Information 

System (ELIS) – NOT ENTERED BY 
DISTRICT

Data moves from ISBE 
source and vendor 

systems to the 

Data Warehouse
where data and 

metrics are 
computed by ISBE



9

Universe of Your Data – Illinois Report Card

Secure Environment Public Environment
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Universe of Your Data – The Whole Picture



11

Timeline and Lifecycle of Your Data – May to December

PRIOR ACADEMIC YEAR
• May

– Early: Corrections open
• June

– Finalize and submit your data
• July

– 7/1: Data Review & Verification 
Tool (DRVT) opens

–  Mid: Scores in SIS; 
Attendance data due

– 7/31: Enrollments exited; ALL 
prior SY data due; Corrections 
Close

NEW ACADEMIC YEAR
• August

– 8/1: Start New Academic Year
– Mid: EIS data due

• October
– 10/1: Educator Preview opens; Fall 

enrollment count opens
– End: Report Card public

• November
– Mid : Fall enrollment due

• December
– 12/1: I-STAR child count opens
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Timeline and Lifecycle of Your Data – January to April

NEW ACADEMIC YEAR CONTINUED
• January

– Mid: Access testing starts; Pre-ID for 
ELA, math and science is taken

• February
– Early: Climate survey window opens
– Mid: ACCESS testing ends

• March
– Early: ELA, math and science testing 

begins
• April

– Late: ELA, math and science testing 
ends

This brings us back 
around to May and 

represents one 
complete lifecycle 

of your data.
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Not Editable – Reported 1 Year in Arrears

• EBF: Evidence-Based 
Funding reporting includes 
a series of metrics including 
expenditure by fund type, 
equalized assessed 
valuation per pupil, total 
school tax rate per $100, 
instructional expenditure 
per pupil, and operating 
expenditure per pupil.
– Collected by ISBE

• AFR: The Annual Financial 
Report is final financial 
statement for a district’s fiscal 
year after it has been audited 
by a qualified auditor. 
– Collected by ISBE
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Not Editable – Collected By Others

• CRDC: Civil Rights Data 
Collection is a biennial (i.e., 
every other school year) survey 
of public schools required by 
the U.S. Department of 
Education (ED) Office for Civil 
Rights.
– Collected directly by ED
– Reported 2-3 year in arrears

• NAEP: The National 
Assessment of Educational 
Progress is a national 
academic assessment given 
every two years to students at 
grades 4 & 8, & ~every four 
years at grade 12.
– Collected by NCES
– Reported 1-2 years in arrears
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Not Editable – Collected by Other IL Agencies & Vendors

• Data from the Illinois Board of 
Higher Education on college 
enrollment and remediation 
rates in four-year institutions.
– Collected by IBHE
– Reported 1 year in arrears

• Data from the Illinois 
Community College Board on 
enrollment and remediation 
rates in two-year institutions.
– Collected by IBHE
– Reported 1 year in arrears

• Employment data from the 
Illinois Department of 
Employment Services.
– Collected by IDES
– Reported 6 months in arrears

• Four metrics addressing 
students who take Advanced 
Placement exams offered by 
the College Board. 
– Collected by College Board
– Reported for the current year
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Recommended Strategies 
for Checking Your Data
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MOST IMPORTANT: CHECK YOUR ENROLLMENTS

• If you get only one piece of data 
right, make it your enrollments.

• EVERYTHING in the accountability 
system and report card is driven by 
the student enrollment.
– Start date
– End date*
– Exit code type
– Home School
– Serving School
– Service Provider (if applicable)
– Demographics

• Not everything is in SIS – Make sure 
IEP data aligns to I-STAR.

ISBE COLLECTS SUMMER 
SCHOOL RECORDS

*Summer school can be included 
with the regular school enrollment 
except when:
1. There is a break between the 

regular school year & start of 
summer school.

2. It’s held at a different school 
(home or serving) or grade level.

If either condition applies, 
make summer school its 

own enrollment.

17
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Recommended Strategies for Checking Your Data Part 1

Have a Plan
❑ Review the Data Validation Best Practices.
❑ Determine when local data needs to be 

finalized internally to ensure data can be 
loaded and validated by the deadline.
❑SIS key dates
❑Data collection key dates
❑Assessment dates

❑ Download the submission templates
❑ Communicate internal dates to all staff.
❑ Check on progress regularly.

Ask Questions

❑ Who knows the most about this data?
❑ Have there been any changes to how 

this data is reported this year?
❑ Are the data accurate to our reality?

❑Was it entered correctly in the local 
system?

❑ Is data present in the source system?
❑ Does source system match what is in 

your local system?

https://www.isbe.net/Documents/Data-Validation-Best-Practices.pdf
https://www.isbe.net/Pages/SIS-Key-Dates-Table.aspx?SchoolYear=2026
https://www.isbe.net/Pages/SIS-Key-Dates-Table.aspx?SchoolYear=2026
https://www.isbe.net/Pages/Data-Collections-Key-Dates-Printable.aspx
https://www.isbe.net/Pages/Data-Collections-Key-Dates-Printable.aspx
https://www.isbe.net/Documents/State-Assessment-Dates-2025-26.pdf
https://www.isbe.net/Documents/State-Assessment-Dates-2025-26.pdf
https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
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Recommended Strategies for Checking Your Data Part 2

Identify the Right People
❑ Identify the right people to be 

responsible for each collection.
❑ The people who know the most about 

what the data describe should be 
checking the local data.

❑ Share the wealth – more eyes give 
more chances to catch an issue.

❑ Close the circle – show the source 
data to the local experts to detect 
patterns.

Don’t Wait
❑ DON’T WAIT till teachers/students are 

gone or score data is posted in SIS.
❑ The best time to check your data is while 

teachers and students are still present.
❑If there are questions about data 

accuracy, those familiar with the 
details are still accessible.

❑ Preliminary score data is available in the 
vendor system in May.
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Recommended Strategies for Checking Your Data Part 3

Check Home But Not Serving 
School Students

❑ The home district is responsible for 
ensuring data is submitted for all 
students.

❑ Data for students who are served in 
special programs or at locations 
outside the district are often collected 
and/or reported by their serving 
location.

❑ Don’t assume serving schools know 
what is expected.

Hold a Review Meeting
❑ Hold a review meeting with the 

Superintendent, Principals, and relevant 
Assistant Superintendents/Assistant 
Principals BEFORE anyone leaves.

❑ Review the information with new hires 
shortly after they join.

Join (and read) the 
Report Card Rundown

https://www.isbe.net/subscribe
https://www.isbe.net/subscribe
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SIS Reports to Check
*All name, student ID, and date of birth data 
shown on the following slides are fake
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3 Phases of Assessment Corrections

1. Before Corrections Open – 
Assessment Enrollment 
Verification Report
– Helps make the best match.

2. After Corrections Open – 
Reason for No Valid Test Attempt 
(RNVTA)
– Enter RNVTA’s for students based on 

local records (Steps 2-5).
3. After Scores Post – Unassigned 

test results and error codes
– Check for unassigned test results 

and error codes (Step 6).
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SIS - Assessment Enrollment Verification (AEV) Steps

1. Log into SIS via IWAS.
2. Click Reports in the left navigation bar.
3. In the center of the page, click to open 

the Student heading.
4. Next open the Assessment sub-

heading beneath.
5. Then select the Assessment 

Enrollment Verification sub-heading.
6. Click the Details link to the right of the 

report name to go to report settings.
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SIS – AEV Report Settings

7. Choosing a report will open the 
report settings page. Either 
leave the All Schools option or 
select a specific school.

8. The options in the middle 
allow you to focus on a 
specific student group. It is 
recommended to leave them 
as default. 

9. Choose PDF from the report 
format type drop down.

10. Click the Create Report 
button.
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SIS - (AEV) Report Data

• What am I 
looking for?
– Right grade?
– Right test?
– Right testing 

school?
– Right 

demographics?
– Right program 

indicators?
– Right start & end 

date?
Anything wrong?

FIX THE 
ENROLLMENT
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SIS – AEV as a Batch File – Request File Navigation

1. In SIS, click Batch File 
Processing in the left 
navigation bar.

2. Click Request File.
3. Your screen will now resemble 

the image shown to the right. 
Use the drop-down menu to 
request a file.

4. Select Assessment 
Enrollment Verification.

5. Click the Request File button. 
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SIS – AEV as a Batch File – Request File Settings

6. Click the Testing radio 
button.

7. If desired, select a 
specific Test.

8. If desired, select a 
specific grade. 
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SIS – AEV – Download the Report



29

SIS – Enrollments (Details) Report

1. Log into SIS via IWAS.
2. Click Reports in the left 

navigation bar.
3. Click the Student heading 

if needed to open. 
4. Click the Demographics 

and Enrollment sub-
heading.

5. Find the Enrollments 
report. 

6. Click the Details link to 
open report settings.
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SIS – Enrollments (Details) Reports Settings

7. Choose the current school year from the 
School Year drop-down menu.

8. Select the desired school(s) from the 
School drop-down menu.

9. Click the Home But Not Serving radio 
button.

10. The options in the middle can be used to 
focus on specific student groups, but it is 
recommended to leave them as default.

11. From the Sort By drop-down menu 
choose Grade.

12. Set the report format to PDF or Excel 
using the drop-down menu. 

13. Click the Create Report button.
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SIS - Enrollments (Details) Report Data

• What am I looking for?
– Right PDA?
– Right start & end date?
– Right home school?
– Right serving school?
– Service provider?

• The data in this report 
determines where a 
student is assigned for 
report card/summative 
and whether or they’re 
included in summative 
calculations.

• These are NOT YOUR 
REPORT CARD 
ENROLLMENT COUNT. 
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SIS – Fall Enrollment Counts Summary Report

1. Log into SIS through IWAS.
2. Select Reports from the left 

navigation menu.
3. Expand the State Reporting 

drop-down menu.
4. Select the Fall Enrollment 

Counts report.
5. Click the Summary link to 

select report settings.
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SIS – Fall Enrollment Counts Summary Report Settings

6. Leave the top four drop-down 
menus as default selections.

7. Select the desired school using 
the School drop-down menu.

8. Most of the filtering options are 
optional.

9. For the Private School Student 
Indicator option, select No.

10. Set the report format to PDF 
using the drop-down menu.

11. Click the Create Report button.
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SIS – Fall Enrollment Counts Summary Report Data

• What am I looking for?
– Numbers that seem 

ridiculously high
– Numbers that seem 

too low
– Numbers that don’t 

match the local system 
• The data in this report 

determines your report 
card enrollment counts & 
EBF.

• This data does not 
influence whether a 
student is included in your 
accountability 
calculations. 
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SIS – SIS and I-STAR Alignment Report Navigation

1. Log into SIS through IWAS.
2. Select Reports from the left 

navigation bar.
3. Expand the Student drop-

down heading if needed.
4. Expand the Special 

Education drop-down 
sub-heading.

5. Find the SIS and I-STAR 
Alignment Report.

6. Click the Details link to 
select report settings.
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SIS – SIS and I-STAR Alignment Report Settings

7. Select the desired option 
from the Schools drop-
down menu.

8. Select the Errors Only radio 
button.

9. Select the desired option 
from the Sort By drop-down 
menu.

10. Set the report format to PDF 
using the drop-down menu.

11. Click the Create Report 
button.
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SIS – SIS and I-STAR Alignment Report Data

• What am I 
looking for?
Anything 

in red
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SIS – Total Student Attendance (Details) Navigation 

1. Log into SIS through IWAS.
2. Select Reports from the 

left navigation bar.
3. Expand the Student drop-

down heading if needed.
4. Expand the Attendance 

drop-down sub-heading.
5. Find the Total Student 

Attendance report.
6. Click the Details link to 

select report settings.
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SIS – Total Student Attendance (Details) Settings

7. Select the desired option 
from the Schools drop-down 
menu.

8. Click the Home radio button.
– The other options in the 

middle can be used to focus 
on specific student groups, 
but it is recommended to 
leave them as default.

9. From the Sort By drop-down 
menu choose Grade.

10. Set the report format to PDF 
or Excel using the drop-down 
menu.

11. Click the Create Report 
button.
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SIS – Total Student Attendance (Details) Report Data
• What am I looking for?
• Is there data? Should 

there be?
– D or E (remote or e-

learning)
– J (mental health)
– K (detention center days)

• Who is consistently 
present?
(C + D + E + H ) ÷ (C + D + 
E + F + G + H + J + K) ≥ 0.9
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SIS - Adjusted Cohort Graduation Rate (Summary) Report  
Navigation

1. Navigate to SIS.
2. Open Reports from the 

left navigation menu.
3. Click to open the State 

Reporting heading in the 
display pane.

4. Open the Report Card 
and Accountability 
Reports heading.

5. Find the Adjusted Cohort 
Graduation Rate report.

6. Click the Summary link to 
the right.
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SIS - Adjusted Cohort Graduation Rate (Summary) Report  
Settings
7. Select the Reporting School 

Year.
8. Select the desired cohort.
9. Select the desired school.
10.Adjust the demographic filters 

to the desired student group.
– If all options are left as default, 

the group is the “all students” 
group.

– The options act as filters.
– Choose/change one option at a 

time for accountability groups.
11.Choose the report output.

– PDF is best.
12.Click the Create Report button.
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SIS - Adjusted Cohort Graduation Rate (Summary) 
Report  Data

• All data needed is in the upper left corner of the report.
• Pay close attention to the Selection Criteria. 

– Little changes from group to group. Losing track of the displayed data is common.  

• Why is the 4-year graduation rate so low?
– Enrollments have not yet been exited for SY2026.  
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SIS - Adjusted Cohort Graduation Rate (Details) Report  
Navigation

1. Navigate to SIS.
2. Open Reports from the 

left navigation menu.
3. Click to open the State 

Reporting heading in the 
display pane.

4. Open the Report Card 
and Accountability 
Reports heading.

5. Find the Adjusted Cohort 
Graduation Rate report.

6. Click the Details link to 
the right.
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SIS - Adjusted Cohort Graduation Rate (Details) Report  
Settings
7. Select the Reporting School Year.
8. Select the desired cohort.
9. Select the desired school.
10. Adjust the demographic filters to 

the desired student group.
– If all options are left as default, the 

group is the “all students” group.
– The options act as filters.
– Choose/change one option at a 

time for accountability groups.
11. Set Sort By to Name.
12. Choose the report output.

– PDF is best.
13. Click the Create Report button.
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SIS - Adjusted Cohort Graduation Rate (Details) Report  
Data

Whatever school is listed as the home school of the enrollment exited 
with code 06 = Graduated gets the credit for the student graduating

The same is true for other exit code types
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Exit Codes That Remove Students From Your Cohort

Code Meaning

02 Transfer to another public school within the 
district

03 Transfer to Home Schooled
04 Transfer to Private School 
07 Death
18 Moved out of the United States
19 Transfer to another public school district out of 

Illinois
20 Transfer to another public school district in Illinois

• These codes 
remove a student 
from your cohort, 
but they remain in 
the Adjusted 
Cohort Graduation 
Rate detail report 
that will be 
featured shortly.
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Exit Codes Where the Student Remains in the Cohort as a 
Non-graduate
Code Meaning
05 Promotion
08 Expulsion
09 Dropped Out
10 Transfer to GED Program
11 Moved, not known to be 

continuing
12 Retained in same grade or

demoted to a lower grade
14 Aged Out

Code Meaning

15 Certificate of Completion
16 Victim of a Violent Crime
17 Change in Serving School or

Percent of Day Attended (PDA)
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Graduate and Erroneous Exit Codes
Code Meaning

06 Graduated with regular, advanced, 
International Baccalaureate, or other 
type of diploma

99 Erroneous enrollment

ONLY USE CODE 06 
when a student truly has 

been issued a regular 
high school diploma.

This ends their 
eligibility for regular 

and special education 
services.

No further enrollments 
may be added.
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Frequently Asked Question
If a student with an IEP is continuing to a “transition” type program after they 
have completed four years of high school, how should this be coded in SIS and 
I-Star to ensure the coding demonstrates the student is continuing with 
programming?
• If a student is continuing to receive special education and related services after 

four years of high school, the student receives an enrollment code in SIS of 
“retained” each year that the student continues to receive such services until 
such time that the student exits high school.

• The student’s grade level is prepopulated into I-Star from what is entered in SIS 
and cannot be edited in I-Star. Grade 12 is the highest grade a student can be in, 
regardless of years spent at Grade 12.

• I-Star does not have a separate Educational Environmental Code for “transition 
programs.” Educational Environment Codes describe the student’s placement 
in the least restrictive environment as identified on the IEP.
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SIS Templates and Data Validations Navigation

• Visit the ISBE SIS page.
• Scroll to find a series of 

green buttons.
• Access either the Data 

Elements and Validations 
or SIS Excel Templates. 

https://www.isbe.net/Pages/Student-Information-System.aspx
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SIS Templates and Data Validations Options

• Under either the Data 
Elements and Validations or 
SIS Excel Templates you will 
find a series of headings.

• Either click the drop-down 
arrow at the end of the 
heading or click the heading 
name to open. 

• You will find a series of 
resources specific to that 
collection.
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SIS Templates – What to Expect

• SIS collection templates follow a 
common structure.

• The first three rows are a 
description, the column name, 
and sample data.

• The first columns are generally 
the:
– State student ID
– Local student ID
– Last name
– First name
– Middle name
– Prefix/Suffix
– Etc.

• The remaining columns are 
specific to the collection.
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SIS Data Elements and Validations – What to Expect

• SIS Data Elements and 
Validations documentation 
follows a common 
structure. Columns include:
– Metric Name
– Mandatory or not
– Data type
– Code
– Value the code represents
– Description
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SIS – Students With No Course Assignments Report 
Navigation

1. Log into SIS through IWAS.
2. Select Reports from the left 

navigation bar.
3. Expand the Course 

Assignments drop-down 
heading.

4. Expand the Missing 
Courses drop-down sub-
heading.

5. Find Students with no 
Course Assignments.

6. Click the Details link to 
select report settings.
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SIS – Students With No Course Assignments Report 
Settings

7. Select a School or All Schools 
from the drop-down menu.

8. It is optional to:
– Select the desired grade level if 

needed.
– Choose Home, Serving, Service 

Provider, or Home But Not 
Serving. 

– Set Private School Indicator to 
No.

9. Set Sort By to Home School.
10. Choose either PDF or Excel 

for the report format.
11. Click the Create Report 

button.
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SIS – Students With No Course Assignments Report 
Data
• What am I 

looking for?
• Why do these 

students have 
no courses?

• Is the issue 
the course 
assignments 
or the 
enrollment?
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SIS – Courses With Students But No Teachers Report 
Navigation

1. Log into SIS through IWAS.
2. Select Reports from the left 

navigation bar.
3. Expand the Course 

Assignments drop-down 
heading.

4. Expand the Missing 
Courses drop-down sub-
heading.

5. Find Courses with 
Students but no Teachers.

6. Click the Details link to 
select report settings.
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SIS – Courses With Students But No Teachers Report 
Settings

7. Select a School or All 
Schools from the drop-
down menu.

8. All middle filters are 
optional, but it is 
recommended to leave 
them as default.

9. Set Sort By to Home School.
10. Choose either PDF or Excel 

for the report format.
11. Click the Create Report 

button.
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SIS – Courses with Students But No Teachers Report 
Data
• What am I 

looking for?
• Why do 

these 
courses not 
have an 
assigned 
teacher of 
record?
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SIS – 9th Grade On Track Report Navigation

1. Log into SIS through IWAS.
2. Select Reports from the left 

navigation bar.
3. Expand the State Reporting 

drop-down heading.
4. Expand the Report Card and 

Accountability Reports sub-
heading.

5. Find the 9th Grade on Track 
report.

6. Click the Details link to select 
report settings.
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SIS – 9th Grade On Track Report Settings

1. Select the desired school 
from the All Schools 
drop-down menu.

2. Leave the remaining 
settings as default.

3. Set the report format to 
PDF using the drop-down 
menu.

4. Click the Create Report 
button.
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SIS – 9th Report Data
• What am I looking for?
• Does the data match 

what is in the local 
system?

• Is all the data loaded 
yet?
Everyone in this report is 
showing as Not On Track 

because second semester 
data has not yet been 

entered.
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Checking 
Data in the DQD 
(Data Quality Dashboard)
*All name, student ID, and date of birth data 
shown on the following slides is fake
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How do you access the DQD?

• Find the DQD in IWAS under 
System Listing in the left 
navigation bar then under the 
Reporting heading. 

• Superintendents receive access by 
default. 

• Other district staff and potential 
users must request access using 
the Want to sign up... option. 

• Superintendents can assign either 
District Admin (write) or District 
View Only (read) permissions. 

• For additional access guidance, 
view the IWAS Training Video.
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Navigating the DQD

• Table of “Audits” or 
“Quality Checks”
– District Summary or By 

School
– 3 Columns: 

• Source System/Audit
• Error Count
• Score (%)

– Color-Coded 
• Green (Good) to Red (Not 

Good)
– Dropdown Arrow 

• Same format, specific 
metrics
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Navigating the DQD Continued

• Verify and Override
– A metric flagged by the 

system may actually be 
correct.

– A District Admin with “write” 
privileges can override the 
flag.

– Must provide explanation
– Flag will clear the next day 

when system updates.
– Note: if the metric is for 

individual Schools, must 
verify and override for each 
school.
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Important Notes

• What if there is no Verify and Override button?
– The metric must be fixed at the source system (e.g., SIS or EIS). 
– Call ISBE to get help on meaning and next steps.

• How does this help with Report Card Data Quality?
– DQD checks the underlying data, as opposed to just metrics. It flags 

potential errors not present in other systems since it’s doing 
comparisons and/or statistical analyses.

– Example: Attendance Rate may "look" great, but what if only 5 
students are enrolled for the year…the DQD will flag that!
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Making the DQD Most Helpful

• When should I look at this?
– Anytime, Now!
– When ISBE DSA calls for Report Card Audits in June/July.
– During Report Card Season (late summer, early Fall).

• Which of the Audits/Reports are helpful?
– Attendance
– EIS
– Enrollment
– Teacher and Student Course Assignments

• Access great DQD resources.

https://www.isbe.net/Pages/Data-Quality-Dashboard.aspx
https://www.isbe.net/Pages/Data-Quality-Dashboard.aspx
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Checking 
EPS (Entity Profile System)
Data
*All name, student ID, and date of birth data 
shown on the following slides is fake
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EPS – Welcome Screen

• Find the DQD in IWAS 
under System Listing in 
the left navigation bar 
then under the Reporting 
heading. 

• Once on the Welcome 
screen, click the 
Continue button.
– Superintendents receive 

access by default. 
– Other district staff and 

potential users must 
request access using the 
Want to sign up... option. 
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EPS – Home Screen

• After clicking the 
Continue button 
the home screen is 
displayed. 
– A district user will 

see the district and 
all schools in the 
district.

• From this screen 
you can make new 
changes or edit 
changes.
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EPS – District or School Profile

• Review the Grades Served 
section to confirm grade level 
selections are accurate. 
– Use the checkboxes to update 

grade levels served by the 
district or school. 

• Scroll to the Contacts section 
to review or update contact 
information. 
– Select the plus (+) icon to add 

a new contact entry. 
• Click Save Request to submit 

profile updates.
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EPS – District or School Profile Most Important 
Information

• Confirm the superintendent or 
principal name is correct. 

• Verify email addresses are current 
and accurate. Use the edit icons to 
update existing information. 

• Use the plus (+) icons to add 
addresses, phone numbers, or 
contacts. 

• Accurate contact information 
ensures important ISBE 
communications are received.
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EPS – Edit or Add a Contact

• Open the Edit Contact window to review or update contact information. 
• Use the Contact Type drop-down menu to select the appropriate role. 

– Verify the contact name, title, and email address for accuracy.
– Carefully check for spelling errors or typos in email addresses.

• Click Save to submit changes. 
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EPS – Save Your Edits

• ISBE uses EPS contact information 
for official communications (e.g., 
accountability notification letter) & 
communications to targeted 
audiences (e.g., assessment 
coordinators or curriculum 
directors).

• Always finish by saving changes 
on the District or School Profile 
screen.

• You must give changes an 
Effective Date.
– You can give changes a future 

effective date (i.e., new grades 
served).
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Checking Data in the
DRVT 
(Data Review and 
Verification Tool)
*All name, student ID, and date of birth data 
shown on the following slides is fake
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DRVT Navigation

• Go to the Illinois 
Report Card

• Click the Login link 
in the upper right 
hand corner.

http://www.illinoisreportcard.com/
http://www.illinoisreportcard.com/
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DRVT Login

• Open the MyIRC/MyIPP 
Account Login page. 

• First, try signing in using the 
email login option. 
– If a password error continues 

after a password reset, try 
signing in with Microsoft or 
Google credentials instead. 

• Use the Forgot Password link 
to reset an account password if 
needed. 

• Select Create one now to 
create a new account.
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DRVT – Dashboard

• Open the Illinois Report Card 
tools dashboard. 

• Select My Data Review and 
Verification Tool. 

• Use this tool to review calculated 
Report Card metrics before public 
release. 

• Do not use My Data Dashboard, 
My Principal Entry Form, or My 
Educator Preview for data 
verification activities. 
– The highlighted tool is the primary 

location for district Report Card 
review and verification tasks.
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DRVT Welcome Screen

• Review the Data Review and 
Verification Tool (DRVT) overview 
information on the homepage. 

• Select a category tile, such as 
Academic Progress or Students, 
to review related data. 
– Use the Data States and 

Descriptions link for definitions and 
reporting guidance. 

– Review the Percent Change 
information before analyzing trend 
data. 

• The The Equity Journey 
Continuum is available year-
round.
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DRVT – Reviewed Indicator

• Each user sees their own 
checkmarks. It is for 
personal recordkeeping or 
progress tracking in review 
of the data in the system.
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DRVT - Navigating the Tool (Layout)

• Use the breadcrumb trail to track your location within the DRVT. 
• Review the entity name and category name at the top of the page. 
• Select the checkbox to mark a category as reviewed. 
• Use the Review Additional Schools drop-down menu to navigate between schools. 
• Use the Next navigation buttons to move between categories. 
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DRVT - Navigating the Tool (Disaggregation)

• Select the drop-down 
arrow next to a metric to 
expand subgroup details. 
– Expanded views display 

data by student group 
categories such as race 
and gender. 

• Review subgroup data for 
differences or unexpected 
results. 

• Use expanded metric 
views to support more 
detailed data verification 
and analysis.
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DRVT - Navigating the Tool (Data State)

• These data states 
can be found to the 
right of each 
metric.
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DRVT - Navigating the Tool (Data Source)

• Click the blue information 
icon next to a metric to view 
additional details. 

• The pop-up identifies the 
source system for the metric 
data. 

• Review and correct source 
data before reporting 
deadlines. 

• Use the Public Business Rules 
link for additional metric 
guidance and definitions. 
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DRVT – What Should I Review?

• Missing SY2026 data
– Where Data State is Available for 

Review but 2026 is 0 or –

• Percent Change
– Low, medium & high assumes data will 

not change significantly from year to 
year

• Key Metrics
– Graduation rate
– Proficiency rates
– Student demographics
– Chronic absenteeism & attendance
– Financial metrics
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RECAP
Recommended Strategies for 
Checking Your Data
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REMEMBER TO CHECK YOUR ENROLLMENTS

• If you get only one piece of data 
right, make it your enrollments

• EVERYTHING in the accountability 
system and report card is driven by 
the student enrollment
– Start date
– End date*
– Exit code type
– Home School
– Serving School
– Service Provider (if applicable)
– Demographics

• Not everything is in SIS – Make sure 
IEP data aligns to I-STAR

ISBE COLLECTS SUMMER 
SCHOOL RECORDS

*Summer school can be included 
with the regular school enrollment 
except when:
1. There is a break between the 

regular school year & start of 
summer school.

2. It’s held at a different school 
(home or serving) or grade level.

If either condition applies, 
make summer school its 

own enrollment.

89
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Remember: Have a Plan & Ask Questions

Have a Plan
❑ Review the Data Validation Best Practices
❑ Determine when local data needs to be 

finalized internally to ensure data can be 
loaded and validated by the deadline.
❑SIS key dates
❑Data collection key dates
❑Assessment dates

❑ Download the submission templates
❑ Communicate internal dates to all staff
❑ Check on progress regularly

Ask Questions

❑ Who knows the most about this data?
❑ Have there been any changes to how 

this data is reported this year?
❑ Are the data accurate to our reality?

❑Was it entered correctly in the local 
system?

❑ Is data present in the source system?
❑ Does source system match what is in 

your local system?

https://www.isbe.net/Documents/Data-Validation-Best-Practices.pdf
https://www.isbe.net/Pages/SIS-Key-Dates-Table.aspx?SchoolYear=2026
https://www.isbe.net/Pages/SIS-Key-Dates-Table.aspx?SchoolYear=2026
https://www.isbe.net/Pages/Data-Collections-Key-Dates-Printable.aspx
https://www.isbe.net/Pages/Data-Collections-Key-Dates-Printable.aspx
https://www.isbe.net/Documents/State-Assessment-Dates-2025-26.pdf
https://www.isbe.net/Documents/State-Assessment-Dates-2025-26.pdf
https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
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Remember: Identify the Right People & Don’t Wait

Identify the Right People
❑ Identify the right people to be 

responsible for each collection
❑ The people who know the most about 

what the data describe should be 
checking the local data

❑ Share the wealth – more eyes give 
more chances to catch an issue

❑ Close the circle – show the source 
data to the local experts to detect 
patterns

Don’t Wait
❑ DON’T WAIT till teachers/students are 

gone or score data is posted in SIS
❑ The best time to check your data is while 

teachers and students are still present.
❑If there are questions about data 

accuracy, those familiar with the 
details are still accessible.

❑ Preliminary score data is available in the 
vendor system in May.
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Remember: Check the Details & Hold a Review Meeting

Check Home But Not Serving 
School Students

❑ The home district is responsible for 
ensuring data is submitted for all 
students.

❑ Data for students who are served in 
special programs or at locations 
outside the district are often collected 
and/or reported by their serving 
location.

❑ Don’t assume serving schools know 
what is expected.

Hold a Review Meeting
❑ Hold a review meeting with the 

Superintendent, Principals, and relevant 
Assistant Superintendents/Assistant 
Principals BEFORE anyone leaves.

❑ Review the information with new hires 
shortly after they join.

Join (and read) the 
Report Card Rundown

https://www.isbe.net/subscribe
https://www.isbe.net/subscribe
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Need Help?
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Get Help

• DSA
– Call: (312) 814-9192
– General data help:

datahelp@isbe.net
– Report Card/DRVT Issues:

reportcard@isbe.net 

• Accountability
– Call: (217) 524-4614
– Email: essa@isbe.net 

• SIS
– Call: (217) 558-3600 (Option 3)
– Email: Submit Web Help using 

the form in SIS
• Assessment

– Call: (866) 317-6034
– Email: assessment@isbe.net 

mailto:datahelp@isbe.net
mailto:reportcard@isbe.net
mailto:essa@isbe.net
mailto:assessment@isbe.net
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In Conclusion…

Any Questions?
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