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• Twenty-three detention centers are associated with 17 districts. The district where the detention 
center is located is responsible for submitting the detention center records

• Detention center records can be entered both online or via batch

• Only the district in which the detention center is located can enter the record into SIS 

• The detention center record can be entered regardless if the student is already enrolled in SIS or 
exited

• Districts no longer need to exit student enrollments for students going to a detention center unless 
the local policy dictates

• The detention center (or the district in which it is located) is responsible for entering and exiting the 
record when the student leaves the detention center

Detention Center
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• Detention center enrollments occurring on October 1 or March 1 must be entered by the April 16, 2022, 
deadline for Evidence based Funding.

• All remaining detention center enrollments must be entered by the end of the school year.

Detention Center
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Detention Center
Search student using the SID or the Last Name, First Name, Date of 
Birth, and Gender of the student. 
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If NO student is found, the detention center must work with the local 
district to verify the information or have it add the student in SIS 

Detention Center
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If a student is identified, click Select.

Detention Center
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Services tab, click ‘View Details’

Detention Center
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Detention Center
View Record
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To add detention center record, click ‘+’ Add Record

Detention Center
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Enter required data

Entry or Exit Date can NOT overlap an 
existing Entry or Exit Date. That will 
result in an error message

Click ‘Save’

Detention Center
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Detention center record has been added to the student

Detention Center



Equity ● Quality ● Collaboration ● Community

To edit detention center record, click pencil ‘Edit Record’ button

Detention Center
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School Year, Detention Center, Service Start 
Data, Service End Date, and Grade are 
editable fields. 

Click ‘Save’ or ‘Close’ to complete the edit 
process and return to the ‘Selection Results’ 
screen.

When an Entry or Exit Date overlaps an 
existing Entry or Exit Date, an error message 
of ‘Entry/Exit Date overlap, please review and 
correct’ displays.

Detention Center
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Detention Center
To delete detention center record, click on ‘trash can’ delete record
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Detention Center
Click ‘Yes’ to delete selected record
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Detention Center
Record has been deleted
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