End of SY 2023-24
and Planning for SY 2024-25

Student Information System




NOTICE: This webinar is being recorded!

Please do not provide any student, personal, or vendor information.
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Webinar Tips

Tips for Listening
* Computer speakers
* Headset connected to a computer
* Telephone

Tips for Speaking
* Make sure you have a microphone plugged in or the computer has a microphone before raising
your hand.
* Make sure all audio settings in the computer are unmuted and speakers are turned down
before talking.

Question & Answer
* Question & Answer session will occur at the end of the webinar.
e Raise your hand to ask a question.
e All text messages are logged.
* Text/chat box questions will be posted in a Q & A document after the webinar.
e If youare using a telephone, the audio PIN must be correctly entered before you can talk.

Troubleshooting
e If youare disconnected from the webinar at any time, you can click the link that was provided
in the email or you can re-register to gain access.

* If youare listening via telephone and close out of the webinar on your computer, you will be STATE BOARD OF
disconnected. EDUCATION

ILLINOIS
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Agenda

* Introductions and SIS Resources e Teacher Course Assignment
* Report Card Timeline e Student Course Assignment
* ACCESS * College Course Assignment
* Assessment Correction and Scores Process e Importance of Data Quality
* Dynamic Learning Maps Alternate Assessment (DLM- * Gifted and Accelerated
AA) .

Seal of Biliteracy Awards

* |llinois Assessment of Readiness (IAR) _
* Upcoming Key Dates

* |llinois Science Assessment (ISA)

» SAT with Essay, PSAT 10, and PSAT 8/9

e End of SY 2023-24 Tasks e Where to Direct Questions
e Student Attendance

* Next Steps for Districts

* Early Childhood Programs and Providers

* Student Discipline Groups
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Introductions

Presenters: SIS Team: Management Team:
. Adam Lowery * Lindsey Walker * Neli Kelley e Madan Damodaran
SIS Project Manager ISBE SIS Business Analyst SIS Development Team Director, Software Solutions
* Tandi Turner * Brenda Umek * Brian Il\/leyer * Donna Schroeder
ISBE SIS Business Analyst ISBE SIS Business Analyst SIS Development Team Supervisor, Software Solutions
 Kory Schacht * Don Finch ’ SDluDrgaIVeJJu . e Maureen Font
ISBE SIS Business Analyst ISBE SIS Business Analyst 5 Development Team girelcto_r, Data Strategies and
nalytics
 Preetam Priyadarshy  * Samon Oum ’ sggeqlgfjpgeﬁme%%a
ISBE SIS Business Analyst ISBE SIS Data Analyst P

e Kara Mernaugh * Sarah Hrabak
Sl t Analyst
ISBE SIS Training Coordinator S Support Analys
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ISBE SIS Resources

Resource documents are available on the ISBE SIS webpage.

* |SBE SIS Announcements
e User Manual
* SIS Training Modules
* DataElements and Validations Document
* File Format Layouts
e Excel Templates
* Tips for Completing (Data Collection Name) Template
e Steps for Creating and Uploading (Data Collection Name)
* Key Dates
* Archived Meetings and Presentations
* Frequently Asked Questions ILLINOIS

STATE BUARD OF
EDUCATION
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https://www.isbe.net/Pages/Student-Information-System.aspx

Report Card Timeline

We Are
Here

Data District Data Release
Submission Review Finalization Reports

e Data Submission: Now through July (depends on specific collection)
 District Review: Now through July (depends on specific collection)
e Data Finalization: July and August (depends on specific collection)

e Data Review and Verification Tool via MyIRC
* Opens by noonJuly 1, 2024.
* Closes after all data collection deadlines have passed.

e Educator Preview Release: By noon on October 1, 2024

e Report Card Release: By 9 a.m. on October 30, 2024

. i STATE BOARD OF
ISBE Data Collections Key Dates EDUCATION
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https://www.isbe.net/Pages/Data-Collections-Key-Dates.aspx

ACCESS Correction and Scores
March 11-August 23, 2024
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S
ACCESS Correction and Scores

ISBE opened the ACCESS Correction process on March 11, 2024.

 Demographic, Home School, and Grade details must reflect a student’s status as of
the last day of the ACCESS testing period.

* Changes made to the ACCESS Correction data only affect the ACCESS Correction
data; they do not update the student demographics information in SIS.

* Updates to SIS student demographic, enrollment, and program indicator data
(and enrollment exits) also must continue through the end of the school year.

* If student demographic errors are identified in the ACCESS Correction file,
revisions must be made both via the ACCESS Correction file and within SIS (via
the Student Demographic/Enrollment batch file or the available online areas).

* An ACCESS Correction record can only be added if the student has an EL record in
your district for the SY 2023-24.
ILLINOIS
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ACCESS Correction and Scores

The following fields can be added or updated during the ACCESS Correction window:

Student Tested . Homeless Indicator

Reason for Not Testing . Migrant Indicator

SAP ID . IDEA Services (IEP)

Legal Last Name . FRL/Low Income Indicator
Legal First Name . 215t Century Indicator

Legal Middle Name . Home School RCDTS

Birth Date o Grade Level at Time of Testing
Race/ Ethnicity Code . Test Taken

Gender Code

ILLINOIS
STATE BUARD OF
EDUCATION
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ACCESS Correction and Scores

Reason for Not Testing Codes

* 01 - Medically Exempt e 08 - Transferred In During Testing

* 02 - Homebound Exempt * 09 - Deceased

* 03 -InJail/Locked Facility e 10 - Absent from Testing

e 04 - Out of State/Country e 15 - Refusal but Present to Test

* 05 - Not Enrolled/Not EL at Time of Testing e 20 - Obtained Proficiency in a Prior Year
e 06- Not in Valid Grade or Proficient Based on Screening Tests

e 07 - Transferred Out During Testing * 21-Grade 12 Completion

ILLINOIS
STATE BUARD OF
EDUCATION
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https://www.isbe.net/Documents/access-reason-not-testing.pdf

ACCESS Correction and Scores

ACCESS Assessment Correction — Search by student
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ACCESS Correction and Scores

Correct student demographics data to reflect data at time of ACCESS testing - Select ‘Next’
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ACCESS Correction and Scores

Correct student ACCESS indicators — Select ‘Next’
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N
ACCESS Correction and Scores

Review all data select ‘change’ if needed — Select ‘submit’
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ACCESS Correction and Scores

ACCESS Assessment Correction — Details Report
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S
ACCESS Correction and Scores

ACCESS Correction — Detail Report - Criteria Page
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ACCESS Correction and Scores

ACCESS Assessment Correction — Detail Report
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ACCESS Correction and Scores

 May 15, 2024: ACCESS Preliminary Scores posted in SIS.
* \erify students are not missing ACCESS Scores.
* Run an ACCESS Scores Summary Report located under Reports in the Bilingual section.
* Make report criteria selections.
* Review Result Codes.
* May 24, 2024: Last Day of ACCESS Preliminary Data Review
e July 15,2024:0Online results post in WIDA AMS
e Augustl, 2024: Paper reports shipped to districts

e August 23, 2024: ACCESS Last Day of Corrections for the Purpose of Accountability and
School Report Card for SY 2023-24

ILLINOIS
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ACCESS Correction and Scores

ACCESS Score—Summary Report
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S
ACCESS Correction and Scores

ACCESS Score —Summary Report - Criteria Page
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ACCESS Correction and Scores

ACCESS Score —Summary Report

Possible Result Codes
* 1= MissingScores
e 2 =Missing EL Data

« 3 =Noactionrequired by school district
This error will be corrected by vendor..

e 4 =GradelevelsinColumns AandB are
not the same. This item should be
reviewed to ensure that the student was
tested inthe correct grade.

5 = Alternate ACCESS Test Score ILLINOIS
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ACCESS Correction and Scores

ldentify EL students with missing ACCESS Scores:

* Run an ACCESS Score Detail Report located under Reports in the Bilingual
section.

* Make report criteria selections.
e Sort by ‘Error.
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S
ACCESS Correction and Scores

ACCESS Score — Details Report

ILLINOIS
STATE BUARD OF
EDUCATION

9



S
ACCESS Correction and Scores

ACCESS Score - Detail Report — Criteria Page

*Select to ‘Sort by Error’
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S
ACCESS Correction and Scores

ACCESS Scores — Detail Report — Sorted by Errors
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ACCESS Correction and Scores

Resolving Unassigned Test Results

Run an Unassigned Test Results Detail Report in the Bilingual section of Reports.

* The test results for the students listed on this report could not be automatically matched to a
student in the ACCESS Correction file.

Steps for Assigning Student Test Results:

e Step 1: Add or update the unassigned student records found on this report to the ACCESS
Correction data; this can be done via an online ACCESS Correction or through the
corresponding batch file process. (Student must have an EL record in SIS for the current
school year.)

e Step 2: The unassigned test results will be linked overnight to the students” ACCESS
Correction data.

» Step 3: Verify the update using the ACCESS Scores Report and the Unassigned Test Results

9

Report the next morning. ILLINOIS
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ACCESS Correction and Scores

Unassigned ACCESS Test Results — Details Report
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ACCESS Correction and Scores

Unassigned ACCESS Test Results — Detail Report — Criteria Page

ILLINDIS
JARI O Helpful Resources - Contact Technical Support
EDUCATION

SIS < Back To Reports

& IBM SIS Test User Unassigned Test Results Report

# Home This report contains records of Test Results that have not been assigned to students. Follow the directions below for a Test Results record with accurate and complete data. If a
Test Results record displays inaccurate or missing data, the system will not be able to match and assign the results to the student's assessment record, call the I1SBE Helpdesk

¥ Student at 217-558-3600 for technical support.

Steps for Assigning ACCESS and Alternate ACCESS Test Results to an Assessment Record

Assessment
& 1. If a student has an unassigned ACCESS or Alternate ACCESS record on this report and all the data listed on the Test Results record is accurate and complete, verify the

student has a current School Year Enrollment record in ISBE SIS and the student’s EL Program Indicator is set to Yes. If necessary, either add a current School Year
& Adjusted Cohort Enrollment record, or update the EL Program Indicator to Yes via the Demographics and Enrollment batch process.
2. The system will process, match, and assign accurate and complete Test Results records to students’” Assessment records overnight.

-
£J Teacher Steps for Verifying Assignment of Test Results

1. Once the assigning process is completed, rerun the Unassigned Test Results report to verify the Test Resulis records were matched and assigned successfully.
2. If the process was not successful, call the 1ISBE Helpdesk at 217-558-3600 for technical support

PDF 8| Create Report

# Early Childhood Transition

& Prenatal

¥ Reports
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ACCESS Correction and Scores

Unassigned ACCESS Test Results Detail Report
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ACCESS Correction and Scores

Steps to Find Missing ACCESS Scores
e Verify the administration in WIDA AMS:

* Check that test sessions were completed (online administration).
e Check that paper materials were returned to DRC.
* One way that DRC or ISBE can search the ACCESS test results is to look for the test booklet number (if you know it).

e Check the Unassigned Records Report in SIS.
e Check for missing enrollment information in SIS.
e Check for missing EL information in SIS.

* Check whether results were assigned to another student.
e A duplicate ACCESS test record exists for another student.

e An EL student whom you know did not test has scores.

* Students who transferred may have results reported to another district; search with the Individual Student Reports tool in SIS.

9

e Ask DRC to check the scans of the test booklets that were used (booklet number required).
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Assessment Correction and Scores
Process
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Assessment Enrollment Verification Report

The Assessment Enrollment Verification Report uses SIS enrollments to place students in

appropriate test(s). Districts should review the report to ensure enrollments exist in SIS and
students are in the correct test before score matching occurs.

= Verify local testing rosters against this report to ensure all students are included.
Note: Enrollments cannot be added after July 31, 2024.

If students are not appearing on the Assessment Enrollment Verification Report, check the
following:

= Student is enrolled in the correct Home and Serving School.
= Student is enrolled with the correct Start and End dates.

= Student’s IDEA services indicator is correct under Program Indicators.

= Student’s Alternate Assessment (DLM-AA) indicator is set to "Yes" or "No" under Program Indicators

9

(or in Demographics by Enrollment when exited).
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Assessment Enrollment Verification Report

Assessment Enrollment verification — Details Report
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A
Assessment Enrollment Verification Report

Assessment Enrollment Verification - Details Report — Criteria Page
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Assessment Enrollment Verification Report

Assessment Enrollment Verification (Detail) Report
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Assessment Enrollment Verification Request File
An AEV Request file provides this data by Home, Serving, or Testing in Excel .CSV file.

Headers are included in the downloaded file eliminating the need for a template.
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DLM-AA Correction and Scores
May 15-August 23, 2024
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S
DLM-AA Assessment Process

Grades 3-11 students are required to take DLM-AA in ELA and Mathematics.
* Grades 5, 8, and 11 studentsare also required to take DLM-AA in Science.
e If required, Grade 12 studentstake DLM-AA in ELA and Mathematics.

2024 DLM-AA testing window: March 13 — May 8, 2024.

e Students are included in the Assessment Enrollment Verification/Correction
reports when the date of their SIS enrollment falls within the start and end dates

of the DLM-AA testing window.

ILLINOIS
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https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart.pdf

S
DLM-AA Correction and Scores

Starting May 15, 2024, districts should:

* Run the DLM-AA Correction and Scores report, ensure all data are accurate, and
enter the Reason for No Valid Test Attempt (RNVTA) for students who did not test.

e Update via the Assessment Correction link.

Once districts receive preliminary test scores(July 22, 2024), districts should:

* Run the DLM-AA Correction and Scores report to check for missing scores and
errors.

e Resolve any unassigned scores on the Unassigned Test Results Screen.
e Sort the report by "Error" and resolve any issues.

Run the Assessment Enrollment Verification Report.
* Enrollments cannot be added after July 31, 2024.
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S
DLM-AA Correction and Scores

DLM-AA Correction and Scores — Details Report
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N
DLM-AA Correction and Scores

DLM-AA Correction — Detail Report — Criteria Page
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S
DLM-AA Correction and Scores

DLM-AA Correction and Score (Detail) Report
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S
DLM-AA Correction and Scores

Reason For No Valid Test Attempt codes

* 01 - Medically Exempt

* 02-Homebound

* 03-InJail/Locked Facility

* 04 - Out of State/Country

e 07 - Transferred Out Prior to Testing

* 08 - Transferred In After Test Administration
* 09- Deceased

e 10 - Absent from Testing

e 15 - Refusal but Present to Test

e 16 - Part-Time Enrollment (Note: Do not use RNVTA 16 for students who receive instruction from the
public school in a tested content area.)

ILLINOIS
STATE BUARD OF
EDUCATION

9


https://www.isbe.net/Documents/reason-no-valid-test-attmpt.pdf

N
DLM-AA Correction and Scores

Search by studentto correct DLM-AA data
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S
DLM-AA Correction and Scores

Select ‘Edit’ to update student DLM-AA testing data
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S
DLM-AA Correction and Scores

Correct student data to show status at time of testing
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S
DLM-AA Correction and Scores

Student data has been successfully updated
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AR Correction and Scores
May 15-August 23, 2024
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N
AR Assessment Process

* Grades 3-8 studentsare required to take the lllinois Assessment of Readiness.
e Grade-based ELA and Math tests are assigned.

* 2024 IAR testing windows were identified by school. If a school did not enter
dates, the testing window was defaulted to March 4 — April 19, 2024.

* Students are included in the Assessment Enrollment Verification/Correction
reports when the date of their SIS enrollment falls within the start and end dates
of their Home School’s testing window.
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AR Correction and Scores

Run the Assessment Enrollment Verification Report.
* Enrollments cannot be added after July 31, 2024.

Starting May 15, 2024, districts should:

* Run the IAR Assessment Correction report, ensure all data are accurate, and
enter RNVTA codes for students who did not test.

e Update via the Assessment Correction link.

Once districts receive the preliminary test scores(July 22, 2024), districts should:
* Run the IAR Assessment Score Report to check for missing scores and errors.
* Resolve any unassigned scores on the Unassighed Test Results Screen.
e Sort the report by "Error" and resolve any issues.
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https://www.isbe.net/Documents/reason-no-valid-test-attmpt.pdf

I
AR Correction and Scores

IAR Assessment Correction — Detail Report
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I
AR Correction and Scores

IAR Assessment Correction — Detail Report - Criteria Page
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I
AR Correction and Scores

IAR Assessment Correction — Detail Report
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I
AR Correction and Scores

Reason For No Valid Test Attempt codes

* 01 - Medically Exempt

* 02-Homebound

* 03-InJail/Locked Facility

* 04 - Out of State/Country

e 07 - Transferred Out Prior to Testing

* 08 - Transferred In After Test Administration
* 09- Deceased

e 10 - Absent from Testing

e 15 - Refusal but Present to Test

e 16 - Part-Time Enrollment (Note: Do not use RNVTA 16 for students who receive instruction from the
public school in a tested content area.)

ILLINOIS
STATE BUARD OF
EDUCATION

9


https://www.isbe.net/Documents/reason-no-valid-test-attmpt.pdf
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AR Correction and Scores

Search by studentto correct IAR testing data

ILLINOIS
STATE BUARD OF
EDUCATION

9



I
AR Correction and Scores

Select the ‘Edit” icon to correct IAR testing data

ILLINOIS
STATE BUARD OF
EDUCATION

9



AR Correction and Scores
Select ‘Edit’ to update IAR testing data
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I
AR Correction and Scores

Correct student data to show status at time of testing and select ‘Submit’
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I
AR Correction and Scores

Student testing data has been updated; repeat to correct data for each IAR test
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AR Correction and Scores

e Testing School and Test Code from the Pearson Score File will override
the correction.

* If the Test Code of the Test Taken is inconsistent with the student’s grade (Test to
be Taken), error code 2 will appear on the IAR Score Report. Resolve this error by

updating the grade to match the Test Code grade or contact ISBE to suppress the
data if the studenttook the test for the wrong grade level.

e Districts must enter RNVTA 16 for Private School Students who did not test

(PSS=Yes in SIS) to indicate that they didn't test due to not receiving instruction in

ELA and/or Mathematics from the public school.
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I
AR Correction and Scores

IAR AssessmentScores — Detail Report - Criteria Page
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I
AR Correction and Scores

IAR AssessmentScores — Detail Report - Criteria Page

* Select ‘Sort by Error’
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AR Correction and Scores

IAR AssessmentScores — Detail Report

ILLINOIS
STATE BUARD OF
EDUCATION

9



ISA Correction and Scores
May 15-August 23, 2024
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N
ISA Assessment Process

e All studentsin Grades 5, 8, and 11 are required to take the Illinois Science
Assessment.

» 2024 ISA testing window for Grades 5 and 8, and Grade 11 students
was March 4 — April 30, 2024.

e Students are included in the Assessment Enrollment Verification/Correction
reports when the date of their SIS enrollment falls within the start and end

dates of the ISA testing window.
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ISA Correction and Scores

Run the Assessment Enrollment Verification Report.
* Enrollments cannot be added after July 31, 2024.

Starting May 15, 2024, districts should:

* Run the ISA Assessment Correction report, ensure all data are accurate, and
enter RNVTA codes for students who did not test.

e Update via the Assessment Correction link.

Once districts receive placeholder test scores (i.e. "111") on July 22, 2024, districts
should:

* Run the ISA Assessment Score Report to check for records with missing values
in the score field (all records with values will be populated with a default
value of "111" in the score field) and errors.

* Resolve any unassignhed scores on the Unassigned Test Results Screen.

e Sort the report by "Error" and resolve any issues.

ILLINOIS
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Please direct questions related to ISA scores to assessment@isbe.net.
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ISA Correction and Scores

ISA Assessment Correction — Detail Report
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N
ISA Correction and Scores

ISA Assessment Correction — Detail Report - Criteria Page
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ISA Correction and Scores

ISA Assessment Correction — Detail Report
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N
ISA Correction and Scores

Reason For No Valid Test Attempt codes

* 01 - Medically Exempt

* 02-Homebound

* 03-InJail/Locked Facility

* 04 - Out of State/Country

e 07 - Transferred Out Prior to Testing

* 08 - Transferred In After Test Administration
* 09- Deceased

e 10 - Absent from Testing

e 15 - Refusal but Present to Test

e 16 - Part-Time Enrollment (Note: Do not use RNVTA 16 for students who receive instruction from the
public school in a tested content area.)
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https://www.isbe.net/Documents/reason-no-valid-test-attmpt.pdf
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ISA Correction and Scores

Search by studentto correct ISA testing data
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ISA Correction and Scores
Select ‘Edit’ to update ISA testing data
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ISA Correction and Scores

Correct student data to show status at time of testing and select ‘Submit’
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ISA Correction and Scores
ISA Student testing data has been updated
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ISA Correction and Scores

* Testing School and Test Code from the Pearson Score.
File overrides the correction.

O If the Test Code of the Test Taken is inconsistent with the student’s grade (Test to be
Taken), error code 2 will appear on the ISA Score Report.

O To resolve the error: Update the grade to match the Test Code grade or contact ISBE to

suppress the data if the student took the test for the wrong grade level.

 Districts must enter RNVTA 16 for private school students who did not test

(PSS=Yes in SIS) to indicate they didn't test due to not receiving instruction in

the content area from the public school.
ILLINOIS
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I
ISA Correction and Scores

ISA AssessmentScores — Detail Report
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N
ISA Correction and Scores

ISA AssessmentScores — Detail Report- Criteria Page - Select ‘Sort by Error’
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ISA Correction and Scores

ISA AssessmentScores — Detail Report
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SAT/PSAT Correction and Scores
May 15-August 23, 2024
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N
SAT/PSAT Correction and Scores

e SAT with Essay was administered to Grade 11 studentsand to Grade 12 students,
as required.

* PSAT 8/9 and PSAT 10 was administered to students in Grade 9 and Grade 10,
respectively.

e Students are included in the Assessment Enrollment Verification/Correction
reports when the date of their SIS enrollment falls within the start and end dates
of the testing window, March 18 - April 26, 2024.
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https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart.pdf

N
SAT/PSAT Correction and Scores

Run the Assessment Enrollment Verification Report.
* Enrollments cannot be added after July 31, 2024.

Starting May 15, 2024, districts should:

* Run the SAT/PSAT Assessment Correction report, ensure all data are accurate and
enter RNVTA codes for students who did not test.

* Update via the Assessment Correction link.

Once districts receive preliminary test scores(July 22, 2024), districts should:
* Run the SAT/PSAT Assessment Score Report to check for missing scores and errors.
* Resolve any unassigned scores on the Unassigned Test Results Screen.
e Sort the report by "Error" and resolve any issues.
ILLINOIS

STATE BUARD OF
EDUCATION

9


https://www.isbe.net/Documents/reason-no-valid-test-attmpt.pdf

N
SAT/PSAT Correction and Scores

SAT/PSAT Assessment Correction — Details Report
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N
SAT/PSAT Correction and Scores

SAT/PSAT Assessment Correction — Detail Report - Criteria Page
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SAT/PSAT Correction and Scores

SAT/PSAT Assessment Correction Report (Detail)
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N
SAT/PSAT Correction and Scores

Reason For No Valid Test Attempt codes

* 01 - Medically Exempt

* 02-Homebound

* 03-InJail/Locked Facility

* 04 - Out of State/Country

e 07 - Transferred Out Prior to Testing

* 08 - Transferred In After Test Administration
* 09- Deceased

e 10 - Absent from Testing

e 15 - Refusal but Present to Test

e 16 - Part-Time Enrollment (Note: Do not use RNVTA 16 for students who receive instruction from the
public school in a tested content area.)
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SAT/PSAT Correction and Scores

Search by studentto correct SAT/PSAT testing data
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N
SAT/PSAT Correction and Scores

Select ‘Edit’ to update student SAT/PSAT testing data
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SAT/PSAT Correction and Scores

Correct student data to show status at time of testing
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SAT/PSAT Correction and Scores

Student testing data have been successfully updated

ILLINOIS
STATE BUARD OF
EDUCATION

9



N
SAT/PSAT Correction and Scores

SAT/PSAT Assessment Scores Report (Detail)
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SAT/PSAT Correction and Scores

SAT/PSAT Assessment Scores Criteria (Detail)
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e
SAT/PSAT Correction and Scores

SAT/PSAT Assessment Scores Report (Detail)
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N
Unassigned Scores

e Starting May 15, 2024, Reason for No Valid Test Attempt codes can be applied.

 After districts receive scores, unassigned scores and errors can be resolved.

 Last day of corrections for the Purpose of Accountability and School Report Card
Is August 23, 2024.

* For questions on the unassigned:
O DLM-AA, contact Pamela Hartwig
O IAR, contact Victoria Henderson
O ISA, contact John Hicks
O SAT/PSAT, contact Megan Forness

ILLINOIS
STATE BUARD OF
EDUCATION
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N
Unassigned Scores

Assessment — Unassigned test score counts — Select arrow to expand unassigned scores
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N
Unassigned Scores

Select a test record to assign; then search to find an enrollment

ILLINOIS
STATE BUARD OF
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Unassigned Scores
Enter Student SID — Select ‘Search’ to look for a match in SIS

ILLINOIS )
STATE BOARD OF Helpful Resources ~ Contact Technical Support -
EDUCATION

SIS < Return to Unassigned Contact Assessment staff for further assistance at: assessment@isbe.net
S IBM SIS Test User
Unassigned Score Record from Vendor: IAR
4 Home
Last First Test Testing RCDTS Home RCDTS Student Test UUID
Name Name Code

¥ Student
123456789 Test Student 07/09/2012 MAT0S5 1234567829012345 123456789012345  123-ABC-123-ABC

Bi Assessment

Pre-ID
Enter SID to match an enrollment with the unassigned record

Correction

SID 123456789

Unassigned

ILLINOIS
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N
Unassigned Scores

Search returns the Enrollments over testing window; select Enrollment to '"Match.’
Student's Correction will now show the matched score.

ILLINOIS
STATE BOARD OF Helpful Resources -~ Contact Technical Support
EDUCATION
SIS < Return to Unassigned Contact Assessment staff for further assistance at: assessmeni@isbe.net
= IBM SIS Test User
Unassigned Score Record from Vendor: IAR
4 Home
SID Last First DOB Test Testing RCDTS Home RCDTS Student Test UUID
¥ Student Name Name Code
123456789 Test Student 07/09/2012 MATO5 123456789012345 123456789012345 123-ABC-123-ABC

Bi Assessment

= Adjusted Cohort

Enter SID to match an enrollment with the unassigned record
%] Teacher

SID 660924843 @
+— Early Childhood Transition

& Prenatal SID Last Name First Name Middle Name DOB Gender DLM-AA Indicator

Ls Reporls 123456789 Test Student 07/09/2012 Male No

2. Batch File Processing
Enrollment

1A District Data Verification

School H RCDTS Serving RCDTS Grad PDA  Start Dat Exit Exit
e . . ) - Y:a:)o ome erving raae r ate Dxalte T:Ipe ILLINOIS
eal of Biliteracy Application
2024 123456789012345 123456789012345  6- Grade 1.00 09/05/2023 m STAT E B O A R D O F
6 EDUCATION




N
Unassigned Scores

If a match is not found in SIS:
 Create an enrollment for the student in SIS.
 Return to Unassigned Scores process to search for added enrollment and match to test record.

e ATest Correction is created upon matching.

ILLINOIS
STATE BOARD OF Helpful Resources ~ Contact Technical Support
EDUCATION

SIS < Return to Unassigned Contact Assessment staff for further assistance at: assessment@isbe.net
= IBM SIS Test User
Unassigned Score Record from Vendor: IAR
# Home
SID Last First DOB Test Testing RCDTS Home RCDTS Student Test UUID
¥ Student Name Name Code
123456789  Test Student 08/30/2012 ELAOS 123456789012345 123456789012345 123-ABC-123-ABC

Bj Assessment

= Adjusted Cohort

Enter SID to match an enrollment with the unassigned record

&1 Teacher

Mo enrollments found. Add student's enrollment during the test window in SIS (prior to July 31st Deadline).

SID 123456789

Reports SID Last Name First Name Middle Name DOB Gender DLM-AA Indicator

= Early Childhood Transition

Prenatal

ILLINOIS
STATE BUARD OF
EDUCATION

Batch File Processing 123456789 Test Student 08/30/2012 Male No




End of SY 2023-24 Tasks
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N
End of SY 2023-24 Tasks

What is required before exiting students?

Birth to 3 data

Caregiver Demographic data (Birth to 3)

Early Childhood Outcomes Entry and Progress Rating for Pre-K students with IEPs
EL information

EL Screener

Homeless data

Immigrant data

Regional Safe School Program (RSSP) data

Pre-K Programs and Providers

Student Address data (Students with IDEA Services=‘Yes’ only)
Grades 3-12 Courses Missing Final Letter Grade ILLINOIS

STATE BUARD OF
EDUCATION
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End of SY 2023-24 Tasks

The Current Enrollment Data
Completion Status chart displays
outstanding data that are required
before exiting students.

ILLINOIS
STATE BUARD OF
EDUCATION
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End of SY 2023-24 Tasks

Exit all enroliments.
e AllISY 2023-24 enrollment records must be exited July 31, 2024, by 4 p.m.

 We recommend all students are immediately exited after their last day of school.
* The last day of enrollment is the last full day the student attended school.

 However, if you have students taking summer classes, please wait to exit those students until after
they finish their classes.

» Students cannot re-enroll after they graduate (i.e., if exit code 06 was used).

Exit enrollment records online (individual records, one at a time) or via the batch file process (multiple
records at once).

* Online Process

e Use the SIS Exit Enrollment screen.
e Batch File Process ILLINOIS
STATE BOARD OF
EDUCATION

9

* Upload Exit Enrollment file via batch upload in SIS.




N
End of SY 2023-24 Tasks

Verify all SY 2023-24 enrollments have been exited.

View the enrollment reports in SIS.

Use the Reports screen.

Expand the Demographics and Enrollment section and then select the
Enrollment - Summary link.

Ensure the following report criteria are selected:
e Active Enrollments Only
* Home School

Press View Report or Create PDF Report.

If the countin any grade listed in the report is not 0, run the Student

Enrollment Detail Report and exit the identified record(s). ILLINOIS
STATE BOARD OF
EDUCATION
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N
End of SY 2023-24 Tasks

Refer to dashboard for Current
Enrollments & Program Indicators to
ensure all students are exited.

ILLINOIS
STATE BUARD OF
EDUCATION
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N
End of SY 2023-24 Tasks

What can be provided after the student has been exited?

Student attendance data:
* All Student Attendance Data must be reported by July 12, 2024, at 4 p.m. Only
the regular school year calendar needs to be reported, no Summer School or
Extended School year.

Student Discipline Groups Data:
* All discipline groups data must be reported by July 31, 2024, at 4 p.m.

* The disciplinary action must have occurred during the student’s time of
enrollment in your district, but the student does not need to be currently
actively enrolled in your district.

Teacher Course Assignment:

* All teacher course data must be reported after completion of the course or by

July 31, 2024, at 4 p.m.
’ILLINOIS

STATE BUARD OF
EDUCATION




End of SY 2023-24 Tasks

What can be provided after the student has been exited?

Student Course Assignment (Including College Course Assignments)
* All student course data must be reported after completion of the course or
by July 31, 2024, at 4 p.m.
College and Career Readiness Data
e All CCR data must be reported by July 31, 2024, at 4 p.m.
Gifted and Accelerated

* All Gifted and Accelerated data must be reported by July 31, 2024, at 4 p.m.
Seal of Biliteracy Awards

* All Seal Of Biliteracy data must be reported September 15, 2024, at 4 p.m.

ILLINOIS
STATE BUARD OF
EDUCATION
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Student Attendance
Deadline July 12, 2024

ILLINOIS
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I
Student Attendance

* Using the student enrollment Percent of Day on Enrollment (PDA), ISBE will do
the calculation for final reporting purposes

* Report student attendance for regular school year enrolilments ONLY.
 Summer school and ESY attendance should not be reported.

* Attendance data is not accepted for an enrollment that was exited erroneously.
e Attendance data is optional for private school students.

e Attendance Datais due July 12, 2024.

ILLINOIS
STATE BUARD OF
EDUCATION
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I
Student Attendance

* In Average Daily Attendance (ADA) reports, ISBE uses the PDA to determine the percent of day for
each of the attendance types

* Districts should report 1.000 absence for a full day missed and 0.500 absence for a half
day missed

* If the studentis enrolled with a PDA of 0.50 and the district reports 0.500 in the Total
Days Present, ISBE will calculate that the student was present for a quarter of the day

Use the following examples (up to 3 decimal points) to report the Attendance Day calculation
for each day:

Full day = report 1.000 Half day =report 0.500 Quarter day = report 0.250

* Please do not provide attendance days with 0.000 unless you are deleting an existing record.

9
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Student Attendance

To add or update attendance data, student has a valid district enrollment in SIS by following:
* Enrollment record Home RCDTS matches attendance Home RCDTS.
* Enrollment record Serving RCDTS matches attendance Serving RCDTS.
SIS Enrollment Date matches the Enrollment Date in the Student Attendance file.
* Enrollment School Year matches the School Year in the Student Attendance file.

To add or update attendance data via batch, data must match to enrollment record in SIS:
e SID
* First Name and Last Name of student
e Birth Date of student

* Home RCDTS and Serving RCDTS of the Attendance File must match a SIS Enrollment
Home RCDTS, Serving RCDTS, and Service Provider RCDTS

* School Year

ILLINOIS
 Enrollment Date

STATE BUARD OF
EDUCATION

9




Student Attendance

Month of Attendance: The month of student attendance reporting

e Student must be enrolled at least one day during the month of
attendance reported.

e Cannot provide more days of attendance than are in the enrollment month.

* 01January

* 02 February

* 03 March

e 04 April

* 05 May

* 06June

e 07 July

* 08 August

* 09 September
e 10 October
11 November
e 12 December

ILLINOIS
STATE BUARD OF
EDUCATION
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I
Student Attendance

Attendance Type Code:
01 In Person Instruction
02 Absent Excused
03 Absent Unexcused
04 Medically Homebound
05 Hospitalized
06 E-Learning
07 Remote Learning
08 Mental Health

09 Detention Center

ILLINOIS
STATE BUARD OF
EDUCATION
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I
Student Attendance

* In Person Instruction: If the student is receiving educational services in-classroom, then that would count
as In Person Instruction.

* Absent — Excused: The student was absent with cause (excused absence).
* Absent — Unexcused: The student was absent without a cause.

* Medically Homebound: A student who IS receiving home/hospital instructional services, provided by the
district, in accordance with 105 ILCS 5/14-13.01. These students are considered present for purposes of
attendance as it pertains to funding.

O Please see Home/Hospital Instruction for Students for additional information on the provision of homebound services and
when medically homebound status can apply.

* Hospitalized: An absence where a student was hospitalized because of medical emergencies
or procedures or was participating in residential programs that provide psychological treatment
or treatment for drug or alcohol abuse, but was NOT receiving home/hospital instructional services,
in accordance with 105 ILCS 5/14-13.01.

ILLINOIS
STATE BUARD OF
EDUCATION
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https://www.isbe.net/Documents/Home-Hospital_QA.pdf

I
Student Attendance

* E-Learning: Pursuant to state law, a school district may adopt an E-learning program. In order to adopt an
E-learning program, a district must draft and adopt an E-Learning program within the specifications of
Section 10-20.56 of the School Code.

 Remote Learning: If the Governor declares a disaster due to a public health emergency pursuant
to Section 7 of the lllinois Emergency Management Agency Act, the state superintendent of
education may declare a requirement to use remote learning days or blended remote learning days for a
school district, multiple school districts, a region, or the entire state.

* Mental Health: The student was absent with cause (excused absence).

* "Valid cause" for absence shall be illness, observance of a religious holiday, death in the immediate family,
family emergency, student mental health day, and shall include such other situations beyond the control
of the student as determined by the board of education in each district, or such other circumstances
which cause reasonable concern to the parent for the mental, emotional, or physical health or safety of
the student.

e Detention Center: Student is enrolled at a detention center and district attendance data is not available.

9
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I
Student Attendance

To update attendance: Search by student — Enroliments tab — Select ‘View Details’
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I
Student Attendance

To update attendance: Select ‘+’ to add Attendance Type
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I
Student Attendance

Select Attendance Type from the dropdown
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I
Student Attendance

* Update attendance
by month for
Attendance Type.

* Full days or partial
days can be shown up to
3 decimal points.

* Total days for
all Attendance Types
cannot exceed days
enrolled in that month.

e Existing attendance can be
deleted by enteringa ”0”
or overwritten by entering
a new value and clicking
‘Submit.

ILLINOIS
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I
Student Attendance

Student Attendance — Record successfully updated
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I
Student Attendance

Total Student Attendance — Detail Report
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I
Student Attendance

Total Student Attendance — Detail Report — Criteria Page
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I
Student Attendance

Student Attendance Detail Report
Shows Total Student Attendance for the School Year
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I
Student Attendance

Student Attendance By Month - Detail Report
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I
Student Attendance

Student Attendance By Month - Detail Report — Criteria Page

ILLINOIS
STATE BUARD OF
EDUCATION

9




I
Student Attendance

Student Attendance by Month Detail Report
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Early Childhood Programs and
Providers
Deadline: July 31, 2024
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N
Early Childhood Program and Providers

Search by student— Enrollment tab - View/Edit Early Childhood

ILLINOIS
STATE BUARD OF
EDUCATION

9

128



A
Early Childhood Program and Providers

Early Childhood — Select ‘+’ to add programs
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A
Early Childhood Program and Providers

Create Program — Add/edit program, location, and service

ILLINOIS
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A
Early Childhood Program and Providers

Create Program — Verify program data and select ‘Save’
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Early Childhood Program and Providers

View — Program data is showing and editable
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N
Early Childhood Program and Providers

View/add providers/teachers/service providers to the program
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N
Early Childhood Program and Providers

Early Childhood — Select ‘+’ to add providers to program
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Student Discipline Groups
Deadline: July 31, 2024
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N
Student Discipline Groups

e Student Discipline Groups data can be added and updated via online or
batch.

* Only the Home School can view or submit Student Discipline Groups data.

e Student Discipline Groups data is only required if disciplinary action has
occurred.

* A school may or may not have discipline data to submit.
* The data is removed from SIS on July 31 of each school year.

ILLINOIS
STATE BUARD OF
EDUCATION

9

136



Student Discipline Groups

Student Discipline Groups Validation

e For a Student Discipline Groups record to be added or updated, the student must
have a valid Enrollment record that synchronizes with the Student Discipline Groups
record on the following elements:

* Home RCDTS

* Serving RCDTS

e School Year

* Incident Date

* Incident Number

* Incident Group Number

* The Incident Date must be equal to or greater than the Enrollment Date and equal to
or less than the Exit Enrollment Date at the Serving School where the incident

9

occurred.
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N
Student Discipline Groups

Search by Student — Enrollment tab— Discipline - Select ‘View Details’
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Student Discipline Groups

Verify enrollment.
Select ‘Add New’ to enter disciplinary action data.
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N
Student Discipline Groups

Edit Student Discipline Groups data for incident and actions taken; incident group
number to tie other studentsto group incident
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A
Student Discipline Groups

Student Discipline — Review data and click ‘Submit’
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A
Student Discipline Groups

Student Discipline — Successfully added to student
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N
Student Discipline Groups

Student Discipline — Detail Report — By student
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N
Student Discipline Groups

Student Discipline — Detail Report — Criteria Page

ILLINOIS
STATE BUARD OF
EDUCATION

9

144



Student Discipline Groups

Student Discipline - Detail Report — By student
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Student Discipline Groups

Student Discipline — Detail Report - By group number
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Student Discipline Groups

Student Discipline — Detail Report — Criteria Page
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Student Discipline Groups

Student Discipline — Detail Report - By group number
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Teacher Course Assignment
Deadline: July 31, 2024
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Teacher Course Assignment

. The Teaching Location District or the Employer District will submit Teacher Course
Assignments.

. All teachers submitted must have an lllinois Educator Identification Number
(IEIN).

. Teacher Course Assignments can be added or updated via online or batch.
. Teacher Course Assignment entry must include:

. Teacher Course Start Date - First day of attendance for the teacher.

. EIS Position Codes (formerly Role of Professional) - Teachers Position Code in the Employment
Information System (EIS).

. Teacher to Course Commitment - Numeric value of the teacher's course commitment during
the duration of the course (decimal format, where 1.00 represents a full-time commitment to
the course).

ILLINOIS
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Teacher Course Assignment
School year 2023-24 - Only EIS Position Codes (200 — 251) can be submitted

Position Code Position Code Description

200 Teacher

201 Reading Teacher

202 Bilingual Education Teacher

203 English as a Second Language Teacher

204 Visiting International Teacher

207 Speech Language Pathology Teacher

208 Career and Technical Educator (CTE)

250 Special Education Teacher

251 Bilingual Special Education Teacher
ILLINOIS

’STATE BOARD OF
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Teacher Course Assignment

Teacher Course Assignment Online Process

Assigning Teachers to Courses

Enter
SEEIE“;-'E Select the . Select the Teacher
Location Course Course

(Teacher) Data

ILLINOIS
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Teacher Course Assignment

Teacher Search — Select Teaching Location or Employer at the top of the screen
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Teacher Course Assignment

Select Teacher from search results listed
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Teacher Course Assignment

Select ‘Add Course’ to attach a course to the Teacher and Teaching Location shown
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Teacher Course Assignment

Add Teacher Course data
into the popup form and
select ‘Submit.
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Teacher Course Assignment

Teaching Location and course now showing; click ‘Select’ to view Teacher Course
Assignment details

ILLINOIS
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Teacher Course Assignment

Submit Teacher Course Assignments
- Teacher Course Assignments are submitted at the beginning of the school year.

- After the end of the school year, the ISBE exits the Teacher Course Assignment if all the corresponding
Student Course Assignments are exited.

- When all Student Course Assignments for a Section have received a Final Letter Grade, SIS will

populate the Teacher Course Assignment “Course End Date” and “Reason for Exit” via an overnight
process.

- Teacher Course End Date will be set to the last Student Course End Date.
. Reason for Exit will be set to 01 - Course Ended.

Note: School districts can still update course data after course completion data has been submitted.

9
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Teacher Course Assighment

Teacher Course Assignment— Details Report
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Teacher Course Assignment

Teacher Course Assignment— Details Report — Criteria Page
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Teacher Course Assignment

Teacher Course Assignment— Details Report
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Student Course Assighment
Deadline: July 31, 2024
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Student Course Assignment

Student Course Assignment Validations

= Student Course Assignment can be added or updated via the following:
= Online
= Batch
= The Home, Serving, and Service Provider District can submit Student Course Assignment data.

= The Home District is still ultimately responsible for ensuring data is collected; the Home, Serving, and
Service Provider Districts must communicate to determine who is entering the data.

« Student does NOT need to be actively enrolled at the time of submission.

= Serving School and Service Provider School can only view/edit courses for students they are serving.

9
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Student Course Assignment

Student Course Assignment Validations

To add or to update a student record, the student must have a valid district enrollment record in
SIS with the following characteristics:

Enrollment record Home RCDTS matches Student Course Assignment record Home RCDTS.
Enrollment record Serving RCDTS matches Student Course Assignment record Serving RCDTS.
Enroliment School Year matches Student Course Assignment School Year.

Course Start Date must be equal to or greater than the Student’s Enroliment Date.

Course End Date must be equal to or less than the Student’s Exit Enrolilment Date.

Enrollment Exit/Withdrawal Type does not equal Code 99 (Erroneous Enrollment).

9
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Student Course Assignment

Student Course Assignment Validations

* Aschool canview and edit all Student Course Assignment data for the enrollmentsin which it is identified as
the Home School, Serving School, or Service Provider School.

e SIS ensures active enrollments can view all Student Course Assignments:
* Once the student is enrolled, all past assignments can be viewed.

e Student Course Assignment data can only be entered on students in Grades K-12.

Update/Edit Student Course Assighments
The following elements must match to update the Student Course Assignment record:

* SID

* Home RCDTS

* Serving RCDTS

* School Year

* Term

» State Course Code
* Section Number

ILLINOIS
STATE BUARD OF
EDUCATION
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Student Course Assignment

July 31, 2024, by 4 p.m.
* Submit Student Course Assignments with End Date/Final Grade.
* Submit College Course Assignments.
* Submit Teacher Course Assignment Entry Records.
* Verify Teacher and Student Course Assignments.

Student Course Assignment Resources:

e Student Course Assignment Catalog (K-12)

ILLINOIS
STATE BUARD OF
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https://www.isbe.net/Pages/Illinois-State-Course-System.aspx

A
Student Course Assignment

Use a Correct Course Code when providing high school credit:

e Districts should use the Course Code they utilize for high school studentsin the
course when students below ninth grade are receiving high school credit.

e The Home, Serving, and Service Provider can all submit Student Course Assignment
data.

* The Home District is ultimately responsible for ensuring data is collected; the
Home, Serving, and Service Provider Districts must communicate to determine

who is entering the data.

* Serving School and Service Provider School can only view/edit courses for students

9

they are serving.
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Student Course Assignment

Term Definitions

« Y1=YearLong(K-8only)
« Y2 =Year Long Summer (K - 8 only)
« S1 =Semester 1

« S2 =Semester 2

« S3 =Semester Summer

« T1=Trimester1

« T2 =Trimester 2

« T3 =Trimester 3

« T4 = Trimester Summer

« Q1 =CQuarter1

« Q2 =Quarter 2

« Q3 =Quarter 3

« Q4 =Quarter4

« Q5 =Quarter Summer

ILLINOIS
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A
Student Course Assignment

When a student enrollment is exited, the following grades will be applied:

Prior to Secondary | Prior to Secondary
Code Definition Pre-K Courses (K-2) Courses (3-8) Secondary Courses
Transfer to another public school within the
o ldistrict 31 N (26) N (26) W (17)
3 [Transfer to Home Schooled 31 N (26) N (26) W (17)
4 [Transfer to Private School 31 N (26) N (26) W (17)
5 |Promotion 31 P (24) Must be Provided Must be Provided
6 |Graduated Must be Provided
7 |Death 31 N (26) N (26) W (17)
8 |Expulsion 31 N (26) N (26) W (17)
9 |Dropped Out 31 N (26) N (26) W (17)
10 [Transfer to GED program N (26) N (26) W (17)
11 |Moved, not known to be continuing 31 N (26) N (26) W (17)
Retained in same grade or demoted to a 31 R (25) Must be Provided Must be Provided
12 Jlower grade
14 |Aged Out W (17)
15 |Certificate of Completion W (17)
16 |Victim of a Violent Crime 31 N (26) N (26) W (17)
Change in Serving School or Percent of
17 |Day Attended 31 N (26) N (26) W (17)
18 |Moved Out of the United States 31 N (26) N (26) W (17)
Trar_13f<_er to another public school district out 31 N (26) N (26) W (17)
e s e ILLINOIS
ransfer to another public school district in
20 _linois ’ 31 N (26) N (26) W) STATE BOARD OF
99 ’Erroneous enrollment 99 99 99 99 EDUCATION




Student Course Assignment

Student Enrollments tab — Select Student Course Assignment ‘View Details’ link

ILLINOIS
STATE BUARD OF
EDUCATION

9




Student Course Assignment

Select ‘Edit’ to add/edit courses to student enrollment
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Student Course Assignment

Update student course data — Select ‘Add Course’ to add
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A
Student Course Assignment

Student course is now listed — Click ‘Select’ to complete required course data
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Student Course Assignment

* Update
required
course data.
End data may
be edited at
the end of
course.

* Select
‘Update’ in
top right
corner.
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Student Course Assignment

Select ‘Next’ when all Student Courses have all been added/updated for student
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Student Course Assignment

Review Student Courses as listed — Select ‘Submit’
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A
Student Course Assignment

Student Course Assignment has been successfully updated

ILLINOIS
STATE BUARD OF
EDUCATION

9

177



Student Course Assignment

Student Course Assignment — Details Report
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Student Course Assignment

Student Course Assignment — Details Report — Criteria Page
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Student Course Assignment

Student Course Assignment - Detail Report
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College Course Assighment
Deadline: July 31, 2024
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A
College Course Assignment

College Course Assignments can be updated online or through the College Course
Assignment batch file to include the Integrated Postsecondary Education Data System
(IPEDS) number of the college providing the dual credit.

To comply with Sections 2-3.144,10-21.4, and 34-8 of the Illinois School Code, high school and unit
district superintendents are required to complete and submit to the Illinois State Board of
Education an annual survey that documents the number of high school students taking community
college courses and the names of the courses taken.

* If the college is missing from the IPEDS data elements, please contact the SIS Help

Desk.
* The data must be sent using the College Course Assignment template if Dual Credit =
IlYeS.II
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https://www.isbe.net/Documents/student_course_asmt.pdf

College Course Assignment

Student Enrollments tab — Select Student Course Assignment ‘View Details’ link
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College Course Assignment

‘Select’ course - Change Dual Credit to ‘Yes’ and select Community College course — ‘Update’

ILLINOIS
STATE BUARD OF
EDUCATION

9




College Course Assignment

College Course Assignment — Course has been successfully updated and is editable
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College Course Assignment

College Course Assignment — Details Report
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A
College Course Assignment

College Course Assignment — Details Report — Criteria Page
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College Course Assignment

College Course Assignment — Details Report
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Importance of Data Quality
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Importance of Data Quality

* Some districts do not appropriately code their courses,
which creates concerning data quality issues.

 The DQ issues surface in reports that external stakeholders create
after requesting data from ISBE.
* The reports are used to make legislative and policy decisions.

* Policy implications for student and teacher course data quality:

* Potentially impact upcoming Report Card metrics for 8t" Graders Passing Algebra |,
9th Graders on Track, and Teacher Out of Field.

* Policy decisions are increasingly being made using course enrollment data.

* |tis vital that ISBE has accurate student course enrollment data to ensure policy
decisions are based on fact.

» Stakeholder groups create a variety of reports that include student course

enrollment data. ILLINOIS
- : . L STATE BOARD OF
* The reports show omissions or inaccuracies in the SIS data reported by districts. EDUCATION




Gifted and Accelerated
Deadline: July 31, 2024
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Gifted and Accelerated

Criteria

Only Home RCDT can add/edit a Gifted and Accelerated record for a student enrolled in its
district.

Only students in Grades K-12 can have a Gifted and Accelerated record.
Only for enrollments in SY 2019-20 or later.

To add or update a Gifted and Accelerated record — via batch or online - the student must have a
valid district enrollment record in SIS by the following criteria:

Enrollment record Home RCDT matches Gifted and Accelerated record’s Home RCDT.

Enrollment record School Year matches Gifted and Accelerated record’s School Year.

Can only add/edit records for current or previous school, when valid enrollment exists.

9

Batch templates are available.
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https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx

N
Gifted and Accelerated

» Accelerated Placement: The practice of assigning a student to a specific content area at a
higher instructional level than is typical, given the student's grade for the purpose of
providing access to appropriately challenging learning opportunities in one or more subject
areas.

e 00— Student not in accelerated program.

* 01— Student is accelerated for ELA Only.

e 02— Student is accelerated for Math Only.

* 03— Student is accelerated for single Subject other than ELA/Math.

* 04 — Student is accelerated for multiple subjects, but not whole grade.
* 05— Whole grade accelerated.

* 06 — Student is accelerated for only Science.

e 07 — Parent Opt Out: Student is identified for acceleration in one or more subjects and is not enrolled
in accelerated coursework or program.
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N
Gifted and Accelerated

Gifted Test

e Gifted Children: "Children who give evidence of high-performance capability in
areas, such as intellectual, creative, artistic, leadership capacity, or specific academic
fields, and who require services or activities not ordinarily provided by the school in
order to fully develop such capabilities.”

e 01 - Student tested as gifted.

* 02 - Student tested as not-gifted.

* 03 - Student was not tested. District does have gifted assessment.

* 04 - Student was not tested. District does not have gifted assessment.
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N
Gifted and Accelerated

Search by Student — Demographic tab — Gifted and Accelerated select ‘ View Details’
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N
Gifted and Accelerated

Select ‘Add New’ to update Gifted and Accelerated data
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N
Gifted and Accelerated

Provide School Year, Gifted Test, and Accelerated Placement
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N
Gifted and Accelerated

Select ‘Submit’
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N
Gifted and Accelerated

View Gifted and Accelerated Data and select ‘Edit’ to update, as needed
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N
Gifted and Accelerated

Gifted and Accelerated - Details Report
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N
Gifted and Accelerated

Gifted and Accelerated Details Report - Criteria Page
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N
Gifted and Accelerated

Gifted and Accelerated - Detail Report
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Seal of Biliteracy Awards
Deadline: September 15, 2024
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Seal of Biliteracy Awards

Districts must first complete a Seal of Biliteracy Application to submit student Seal of
Biliteracy Awards.

Only districts with enrollments in Grades 11-12 can submit a Seal of Biliteracy
Application.

To add or to update a Seal of Biliteracy Awards student record, the student must have a
valid enrollment record in SIS by the following:
Enrollment is not erroneous.
Student must have the Graduated exit type code.
Enrollment record Home RCDT matches Seal of Biliteracy Award record’s Home RCDT.
Enrollment record School Year matches Seal of Biliteracy Award record’s School Year.
If updating Seal of Biliteracy Award record that already exists, Seal or Commendation

cannot be “99. ILLINOIS
’STATE BOARD OF
EDUCATION




Seal of Biliteracy Awards

Search by Student— Demographic tab — Select Seal of Biliteracy ‘View Details’
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Seal of Biliteracy Awards

Select ‘Add New’ to update Seal of Biliteracy record
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Seal of Biliteracy Awards

Enter Seal of Biliteracy data and select ‘Submit’
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Seal of Biliteracy Awards

Seal of Biliteracy Award successfully inserted — Select ‘Close’
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Seal of Biliteracy Awards

Seal of Biliteracy Awards can now be viewed/deleted
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Seal of Biliteracy Awards

To upload via a batch file, navigate to the SIS Excel Templates webpage.
e Select the Windows or Mac template.

e Utilize the Steps for Creating and Uploading Data PDF.

 Reference the Tips for Completing the template.

e See Batch Process training for further assistance.
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https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
https://www.isbe.net/Documents/Tips-Seal-Biliteracy-Awards.pdf
https://www.isbe.net/Documents/Tips-Seal-Biliteracy-Awards.pdf
https://www.isbe.net/Pages/SIS-Training-Modules.aspx

A
Seal of Biliteracy Awards

Seal of Biliteracy Awards — Details Report
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N
Seal of Biliteracy Awards

Seal of Biliteracy Awards - Details Report — Criteria Page
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Seal of Biliteracy Awards

Seal of Biliteracy Awards - Details Report
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Upcoming Key Dates
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Upcoming Key Dates

Activity Dates
Student Attendance finalized. July 12, 2024

Exit all SY 2023-24 Enrollments when the students leave.

Student and Teacher Course Assignment data due.

Birth to 3 data submissions finalized.

Caregiver Demographic data (Birth to 3) submissions finalized.

July 31, 2024
College Course Assignment data submissions finalized.

Early Childhood data submissions finalized.

Early Childhood Outcomes data submissions finalized.

EL data submissions finalized.
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A
Upcoming Key Dates

Activity Dates

EL Screener data submissions finalized.

Homeless data submissions finalized.

Immigrant data submissions finalized.

Outside Course Assignments data submissions finalized.

Prenatal data submissions finalized.

Regional Safe Schools Program (RSSP) data submissions finalized. July 31, 2024

Service Provider data submissions finalized.

Student Address data submissions finalized.

Student Course Assignment data submissions finalized.

Student Discipline data submissions finalized.

Teacher Course Assignment data submissions finalized.
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Upcoming Key Dates

Activity Dates

Adjusted Cohort Graduation Rates Finalized.

Gifted and Accelerated data submissions finalized.

9th Grade on Track data finalized.

Percent 8th Graders Taking Algebra | data finalized.
Advanced Coursework (IB, AP, and Dual Credit) data finalized.

July 31, 2024

Student Mobility data finalized.

Chronic Absenteeism data finalized.

College and Career Readiness (CCR) data finalized.

Last day for SY 2023-24 corrections for the purpose of Accountability and School Report

August 23, 2024
Card (ACCESS, IAR, DLM-AA, PSAT, & SAT). Hgust 22,

Seal of Biliteracy Awards data finalized. September 15, 2024

9
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Next Steps for Districts
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Next Steps for Districts

July 12, 2024: Provide Student Attendance

July 31, 2024: Provide Student Disciplinerecords

Run the Assessment Enrollment Verification report for IAR, DLM-AA, PSAT, and SAT. Ensure all students

who tested have an enrollment.
* Uselocalrostersand vendorreports to verify counts.

* Completeall student enrollments before July 31, 2024,

Review ACCESS, IAR, DLM-AA, SAT, and PSAT Assessment Correction and Score data.

* Update Reason for No Valid Test Attempt codes.

Run reports and verify student data are accurate and complete!
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N
Next Steps for Districts

Run SIS reports to verify the following student data are accurate and complete:
* Review SIS Key Dates to verify all upcoming data collection deadlines.
* Verify 504 Plan submissions.
* Verify EBF Enrollment Counts.
* Complete Detention Centers enrollments.
* Complete ELrecords for TBE and TPl students.

Verify Program Indicators are marked correctly in SIS (e.g., IDEA Services, EL Indicator).

Review Assessment data:
* Verify Grade Level and Alternate Assessment Indicator are correctin SIS.
* Verify Testing School code is set correctly.
* Clean up multiple SIDs.

July 31, 2024: Exit 2023-24 school year enrollments for students not attending summer school.
* Exitstudentsastheyleave.
* Provideall Student Course Assignment data (GradesK-12).
* Provideall Teacher Course Assignment data (GradesK - 12).
* July 31, 2024: Provide Gifted and Accelerated data.
e July 31, 2024: Provide College and Career Readiness data.
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https://www.isbe.net/Pages/Student-Information-System-Key-Dates.aspx

Where to Direct Questions
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I
Where to Direct Questions

ISBE SIS Help Desk
217-558-3600, option 3
SIS@isbe.net
SIS policy questions are directed to the proper ISBE department.
SIS technical questions are answered by the SIS Help Desk.
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NOTICE: This webinar is being recorded!

Please do not provide any student, personal, or vendor information.
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