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Teacher Vacancy Grant-
FY27
Technical Assistance Webinar

Summer 2026
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Agenda

Original Application Procedures

Amendment Procedures

• Lock/Unlock Pages

• Pop-Up Blocker
• Data Collection, GPR, Expenditure Reports

Technical Highlights/Annual Procedures

Supports Available for Grantees
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Original Application 
Procedures
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Overview
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Applicant Information

Multiple Contacts
• Program contact
• Secondary contact
• Budget contact

-All contacts will be on a contact list. If these change, contact 
the TVG Team!

Activity Period
• Regular Project Year ends June 30, 2027.
• Extended Project Year ends August 31, 2027.
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Amendments
Original Application

• Select "Original application."

• No further steps are needed.

Amendment

Select "Amendment."

• Short description of what is being changed.

• Function/object codes that are being 
added/deleted or amended.

• Be sure there is a rationale corresponding 
to the changes on the Data Analysis/Grant 
Planning prompts.



7

Data Analysis/Grant Planning

• Strong connection of initiatives supported by local data related 
to the retention and recruitment of teachers! ​

• Focus on sustainability of programs. See past webinars found on the 
TVG webpage under the Community of Practice dropdown.

Describe the relevant context of 
your district (e.g., number of 

schools, students served, 
demographic of students, teacher 

demographics, barriers to 
recruitment and retention, etc.).*

Explain the causes of teacher 
vacancies in the district. Please 

include district-specific data and 
your analysis of the data that led to 

the initiatives you will outline in 
question 3.*

Describe the district’s plan for 
utilizing grant funds to reduce 

unfilled teaching positions in schools 
of greatest need throughout the 

district. These initiatives need to be 
directly tied to teacher recruitment 

and retention. If you are a 
continuing district from the pilot 
program, how are you going to 

adjust or expand your programs this 
grant cycle?*

Describe the district’s plan to 
sustain reduced unfilled teaching 
positions beyond the term of the 

grant.*

https://www.isbe.net/Pages/Teacher-Vacancy-Grant-Pilot-Program.aspx
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Budget Pages
Allotment
• Overall summary of the allocation.

Indirect Cost Calculation
• Acknowledgement.

Budget Detail
• Each initiative from Data Analysis/Grant Planning has a corresponding line item.
• Function/object codes are aligned to the description.
• In description, be clear about who will be receiving payment (e.g., educator, 

vendor, institutions of higher education, etc.).
• Include information about the number of educators impacted by the initiative, 

vendor information, number of items purchased, etc. 
Ex: $500 signing bonus for 5 new hires. 500x5=$2500). Please note: 

                  This is an example, not a suggestion. 
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Budget Pages Continued
Budget

• View a snapshot of how funding is being 
used.

Payment Schedule

• Divide funding to be dispersed to align with 
timing of grant initiatives.

• Divide over multiple months.

• If an extended year is chosen, please utilize 
July and August at the end of the payment 
schedule to support the need for an 
extended grant year. 
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PRA-ISBE Specific, GATA and Assurance Pages

Please read Assurances and Risk 
Assessments, review for 
accuracy, and sign for 
compliance.

If you have any concerns with 
these pages, please reach out to 
the TVG team.
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Submit and Application History

RUN CONSISTENCY CHECK TRACKING TO SEE WHO WAS THE LAST 

TO APPROVE AS WELL AS WHO IS NEXT 
IN LINE FOR APPROVALS.
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Amendment Procedures
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Amendments Information
General Information

• Original application information will auto-populate.

• Page Lock Control to unlock pages that need to be 
changed.

• Ensure a "Save" button is visible!

Amendment Page

• Select "Amendment."

• Short description of what you are changing.

• Function/object codes that are being added/deleted 
or amended.

• Be sure there is a rationale corresponding to the 
changes on the Data Analysis/Grant Planning 
prompts.
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Amendments Continued

Data Analysis/Grant Planning Page

• If adding or removing a strategy, be sure there 
is a rationale corresponding to the changes on 
the Data Analysis/Grant Planning prompts.

• Label changes using "AMENDMENT #."

• Example

• AMENDMENT 1: Adding a new strategy -- 
Tuition reimbursement for three educators to 
pursue the LBS1 special education 
endorsement. The expansion to their licensure 
will help fill high-needs positions in the district 
and reduce the financial barrier for educators to 
gain additional endorsements. 
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Amendments Cont.

Budget Pages
• To be consistent, please ensure each 

strategy aligns to the Budget page. 

• Use “AMENDMENT #” to notate.

• Example
• AMENDMENT 1: Adding tuition 

reimbursement of up to $5,000 each 
for three educators to earn their LBS1 
endorsement.

• Adjust payment schedule, if needed.
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Technical 
Highlights/Annual 

Procedures



17

Lock/Unlock Pages

• Change all pages you want to edit 
to "OPEN."

• Save each page frequently.
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Pop-Up Blocker

• Turn off pop-up blocker.

• When reviewing an application that 
was sent back by ISBE staff, TWO 
windows will populate:
o The application

o Grant Review Checklist with notes on 
necessary adjustments

UNLOCK PAGES BEFORE EDITING!
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Periodic Procedures
Takes place outside of the grant application.

Expenditure Reporting
Four times a year.

Grant Periodic 
Reporting (GPRS)

Once a year.

TVG Annual Data 
Collection

Once a year.
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Supports Available                
for Grantees
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Teacher Vacancy Grant Supports

Teacher Vacancy Grant Pilot Program Webpage: One-pagers, Data Dashboard, 
strategy briefs, recordings of webinars from past Communities of Practice.

Office Hours: Weekly cadence of virtual meeting opportunities for grantees 
to connect with program staff for interactive, real-time support.  

Communities of Practice: Connect with other grantees and learn from each 
other.

Email teachervacancygrant@isbe.net for assistance.

https://www.isbe.net/Pages/Teacher-Vacancy-Grant-Pilot-Program.aspx
mailto:teachervacancygrant@isbe.net
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Thank You!
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