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CONCERNING DUE DATES

FY20 AFRs are due:

1. To regional superintendents by October 15, 2020
2. To ISBE by November 15, 2020

3. Regional superintendents can issue extensions until December 15, 2020

1. Single Audit Filers

The Consolidated Year End Financial Report (CYEFR) and audit package are due on the
GATA portal 9 months after fiscal year end (FYE) OR 30 days after the single audit has

been accepted by the Federal Audit Clearinghouse (FAC). Due dates on the portal will

change once the single audit has been accepted by FAC.

2. GAGAS, GAAS, and Other Audit Filers

For entities that receive an audit other than a single audit, the CYEFR and audit
package are due 6 months after FYE.




PART | —
NAVIGATING TO THE CURRENT
YEAR AUDIT REVIEW



LOGIN TO GRANTEE PORTAL

* On the first business day after the grantee’s fiscal year end, the

grantee will receive a notification that their Active Audit Review is
available.

* Grantees should begin by logging into the GATA Grantee Portal
(https://grants.illinois.gov/portal).

Illinois Grant Accountability and Transparency Act
Grantee Portal

Welcome to the Illinois GATA Grantee Portal. To access the Portal you must have an Illinois.gov account.

Sign In
Here

Create
Account

Acco

ccount
Help

Frequently Asked Questions

« How to access the Illinois GATA Grantee Portal.
« How to create an Illinois.gov public account.

» How to reset your password.

« All Grantee Portal FAQs

Department of Human Services (DHS) Centralized Repository Vault (CRV) Users

If you have a DHS CRV account or an Illinois.gov partner account in the external domain, you can use it to
access the Grantee Portal but you must append "@external.illinois.gov" to the end of your username

For assistance logging into the Grantee Portal or help ror example: John Doc@externallinois.gov

or assistance wi your account please cClic ere.
recovering an account, please call the Department of
Innovation and Technology help desk at 217-524-3648


https://grants.illinois.gov/portal

GATA ID AND AUDIT 1D

* When contacting your cognizant agency for assistance it is helpful to
have your GATA ID and/or Audit ID

Illinois Grant Accountability and Transparency Act [
Grantee Portal - Main Menu

Organization: ISBE Test School District [Edit]

GATA ID: 91201

State cognizant agency: State Board Of Education (536)
Contact for assistance: GATA@isbe.net

You are signed in as: isbetestgrantee

Notes and Comments | Add Note|

Active Audit Reviews

Audit | Audit ID Status Status Description

[View] 14768 | Pending FYE | No action is required until after the end of the fiscal year.

Click to view a list of all audit reviews

Federal Uniform Guidance and Illinois GATA audit requirements

Audit Report Review Manual




OPEN ACTIVE AUDIT REVIEW

e Scroll down to the “Active Audit Review” section and click on the “View”
button. Audits are listed with the most recent at the top to oldest at the

bottom.

Active Audit Reviews

Status

Status Description

Audit | Audit ID

Pending FYE

No action is required until after the end of the fiscal year.

Click to view a list of all audit reviews

Federal Uniform Guidance and Illinois GATA audit requirements

Audit Report Review Manual

 After clicking on the “View” button, additional information about the

selected audit review is displayed at the top of the screen.

Audit Information
Audit ID 14768

Audit Period Start: 7/1/2018

Audit Contacts Your organization does not have portal users selected to receive audit review notifications.
Click the "Manage Portal Access" button then select the user(s) to edit their notifications.

(If assistance is needed, contact your cognizant agency and reference this number)

End: 6/30/2019 Organization's FY End Date: 06/30

| Manage Portal Access] <

»

Status

Data Collection Form Past Due : The Data Collection Form is past due.

Use this button to assign
individuals in your
organization to receive
audit notifications.

Pay particular attention to the audit period to ensure you are working on the correct year.




PART Il —
COMPLETING THE CURRENT
YEAR AUDIT REVIEW



SUMMARY OF THE AUDIT REVIEW

* Each step of the audit process has to
be completed in order

* Start each step by clicking on the
corresponding button

 Due Date for Single Audits

* The due date for steps 2-4 for single
audit filers is the earlier of 9 months
after the grantee’s fiscal year end OR
30 days after the audit has been
accepted by the Federal Audit
Clearinghouse (FAC). The due dates in
the system will change once an audit is
accepted by FAC.

Step 1 - Audit Certification Form

The audit certification form is used to determine the type of audit that this organization is required to
perform. The submission of this form is required no later that 60 calendar days after the end of the
arganization's fiscal year.

[ Audit Certification Form | ISRV ELIEIIL)

Step 2 - Consolidated Year-End Financial Report

The consolidated year-end financial report (CYEFR) is a breakout of all spending by pregram and expense
category. Every dollar expended in your organization's fiscal year must be reflected in this report.
: Consolidated Year-End Financial Repor‘t] Due: 12/30/2019

Step 3 - Upload File Requirements

For all audits, a Peer Review Letter or Internal Inspection for 'off-years' is required.

For single and program audits, the audit file pulled from your submission to the Federal Audit Clearinghouse
by your state cognizant agency.

For financial audits, you will be required to upload the audit files.

| Upload Requirements | Due: 12/30/2019

Step 4 - Data Collection Form

The data collection form gathers information about the audit. It is used to search, filter and route the audit
through the review process. It is due immediately after the audit package upload.

[ Data Collection Form | [ISREIEOEIEE)

Step 5 - Management Decision Letter

Once the audit review process is complete you will be able to view the Management Decision Letter here.




STEP 1 - AUDIT CERTIFICATION FORM

Question 1 — Did the grantee expend $750,000 or
more in Federal grant awards

Questions 2-3 — Did the grantee expend greater
than $500,000 or $300,000 in State and/or
Federal grant awards

* Please see the following lookup table to determine
which ISBE programs are exempt from this calculation:
https://www.isbe.net/Documents/FRIS-CSFA-
Crosswalk-FY20.pdf

Question 4 — Will a financial statement audit be
completed for any other regulatory purpose?

* This does not include routine monitoring visits. This
only includes financial audits performed by an auditing

firm.

IF A DISTRICT ANSWERS YES TO QUESTIONS 3
OR 4, THEY ARE STILL REQUIRED TO HAVE A
GAGAS AUDIT PER SCHOOL CODE

Illinois Grant Accountability and Transparency Act

Grantee Portal - Audit Certification

Grantee Portal / Audit Rev

iews / Audit / Certification Form

The audit certification form has been submitted. If changes are neading, contact your state cognizant agency.

thqt

as they appea bl v. They a dt dtrr‘mn th typ of audit this

Ple
organizatwon is ed to bmlt per f der. d.-'r state g I tions. If you are unsure of an answer plea
consult a finand \ CPA representativ

Has this organization expended $750,000 or more in federal awards this fiscal year?

OFd Iawad
« Fiscal

f

nclu d b th pass-through a dd ect fu d
e to this orgar 'nzation cal yea
ag:

yea
. 5750000 \d tI e sum of all federal s

Has this organization ex

fiscal year?
* Fe d Iawa d
» Fig I\,.r

|'ef

pended $£500,000 or more in federal and state awards this

\dhthp s-through and dir tfd
e to this organization's fis: Iy

. SSOOGGO \d tI e sum of all state and federal s

Has this organization ex

fiscal year?

+ Feder Iawad
« Fiscal v

|'ef

pended $300,000 or more in federal and state awards this

nclu d b th pass-thro gl and direct funds;
e to this orga tion's fiscal year;

. 5300 GGO \ d tI e sum of all sta t df deral sources;

Requirement for this organization

In accordance with 44 IAC 7000.90 (Illinois Administrativ C de - Auditing St d rds), this anization is

requirad to have

req
Standards (GAAS). Th

a fin:

al statement a dt onducted in ordance with Generally Acc ptdAdtg
audit must be comp\td nd u pI ddt th G ntee Pr‘tl30dy after

completion but no late th 6 months from the end of this anizat: f cal yea

If this erganization is a sch
requi financ
Standards (GAGAS) are r

required to have a

hool district as defined in 23 IL Admin Code 100.110, then this erganization is
ial audit conducted in accordance with Generally Accepted Government Auditing
equired by 23 IL Admin Code 100.110.

Certification

My Name: [John
My Title: |[Title



https://www.isbe.net/Documents/FRIS-CSFA-Crosswalk-FY20.pdf

STEP 2 - CONSOLIDATED YEAR END
FINANCIAL REPORT (CYEFR)

e The CYEFR is completed in the GATA system in Step 2, however, a copy
of the CYEFR and in-relation to opinion MUST be a part of the audit
package submitted in Step 3.

* Based on the District’s internal accounting records, prepared on the
same basis of accounting as either the Schedule of Expenditure of
Federal Awards (SEFA) (if applicable) OR the Financial Statements if
the grantee does not receive a Single Audit

* Total CYEFR expenditures need to agree to total expenditures
reported on the Financial Statements

* Total Federal CYEFR expenditures must agree to total Federal
expenditures reported on SEFA (if applicable)

* Requires an in-relation to opinion (see slide 18 for an example)



CYEFR - Main Page

* All applicable grants received directl}; o S E ey T
from an lllinois State Agency should be S——

on the CYEFR. E]or

* There a number of ISBE grants that are State Board Of Education (586) : Dossntreconcie
exempt and should not be added. See
https://www.isbe.net/Documents/FRIS-
CSFA-Crosswalk-FY20.pdf for a list of
exempt grants.

* Sometimes Frograms are not
automatically added. Use the “Add a
Program” button to add grant programs. ol o

4 M 1 Totals: 0 0 0 0
e Use the “View” button next to each
.
CSFA # to add expenditures to that Th audt cartcation o cubmited sarler ctated your arganization oxpended between 830000010
. certification form, please contact your state cognizant agency for assistance.
section

Please note the following:
L]
+ The CYEFR may be pre-populated with programs based on existing awards in the GATA system. These
o Once a I | Sectlons a re COI I I plete’ use the programs cannet be removed. If no spending occured in a program leave the amounts at zero.
o : /) + Any grant expeditures not associated with funding received through the State of Illineis are to be entered in
Ce rtl y & S u I I l It u tto n at t e to p "Other grant programs and activites". The expenditures must be identified as federal (direct or pass-through)
or other funding.
PY N OTE . Th I _ R | t' T 1Al 1 « All other expenditures not associated with state or federal dollars are to be entered in "All other costs not
. e n e a |On O Oplnlon IS allocated".
u p I Oa d e d i n Ste p 3 + The grand total must account for all expenditures for the fiscal year and must tie to the audited financials.

CSFA # Program MName & State | $ Federal | $ Other | 5 Total

200-00-0003 | Edward Byrne Memorial Justice Assistance 0 o o o
) Grant Program

494-00-1290 | Transit 3339 Bus & Bus Facilities Formula - 0 0 0 0
MNon-Urbanized/Rural

484-80-1291 | Transit 5310 Enhanced Mobility of Seniors and 0 0 0 0
Individuals with Disabilities - Mon-
Urbanized/Rural

: 586-18-0407 | Mational School Lunch Program 0 0 0 0

: 586-18-0410 | Summer Food Service Program for Children 0 0 0 0

Other grant programs and activities 0 0 0



https://www.isbe.net/Documents/FRIS-CSFA-Crosswalk-FY20.pdf

CYEFR — Individual Grant Sections

* Complete the top section of each CSFA section.
* In almost all situations the program limitations will be “No” and left blank Illinois Grant Accountability and Transparency Act

Grantee Portal - Audit Consolidated Year-End Financial Report
* In many cases the Mandatory Match % will be “No”, but be sure to
include the relevant information if the grant has a match

Grantee Portal / Audit Reviews / Audit / CYEFR / Program

requirement. [ cancel | pelete |[ save |

* Indirect Cost Rate and Cost Rate Base is the approved indirect cost Agency State Board Of Education (586)
rate and associated base that is utilized for this program. Leave 0% sl Driver Education (586-10-0546)
and blank if the program does not utilize indirect costs. Program Limitations Yes o No

Identify Limitations (required if Yas)

* The “Match Amount” column can be used to report expenditures of
local funds for purposes of the specific grant program.

. . . . Mandatory Match % Yes @ No | Rate (required if Yes):
* Amounts can be reported in this column even if “Mandatory Match” is not required for ‘ '
the SpeCImram Indirect Cost Rate 0.00 %
. . o . . Indirect Cost Rate Base
* Expenditure-Grant Projects during the Audit Period — The current year grant
projects during the audit period. E.g. if you are completing the FY20 CYEFR, these Category state AmonT | rederal Amount] Match Amount | Total
are expenditures from the Project Year 20 grants that occurred between 7/1/19 - — : ,
6/30/20 Ezﬂigdlture—aant Projects during the Audit 0.00 0.00 000l 0.00
* Prior year project lapse expends in CY — Current year expenditures from prior Prior year project lapse expends in CY 0.00 0.00 0.00| | 0.00
year grant progects. E.g. if you are completing the FY20 CYEFR, these are e — 0.00 0.00 0.00 | 0.00
expenditures from the Project Year 19 grant that occurred after 6/30/19 et Costs oo — —— 1 0.00
» After all expenditures are entered, press the “Save” button to complete the Total Expenses 0.00 0.00 0.00 0.00

section. Totals do not update in real-time, but will update once the “Save” button
is pressed. (Cancel |( Delete || Save |




CYEFR - Other Grant Programs & Activities

Illinois Grant Accountability and Transparency Act

o EX p en d |t ures fro m Fe d era I g rants Grantee Portal - Audit Consolidated Year-End Financial Report
awarded by a non-State agency e
should be reported under the “Direct
Federal” column

Personal Services (Salaries and Wages) 0.00 0.00|| 0.00

* For example: Expenditure of IDEA funds
received from a Special Education — 2 e 28
Cooperative would be reported here

| Cancel || Save |

* Expenditures from non-Federal Corstan s srice) I o) o
grants awarded by a non-State

Research and Development 0.00 0.00/| 0.00

agency (e.g. an ROE) should be B —

d d h o h ) Training and Education 0.00 0.00(| 0.00
re p O rte u n e r t e Ot e r A m O u nt Direct Administrative Costs 0.00 0.00(| 0.00

| Miscellaneous Costs 0.00 0.00(| 0.00
CO u m n Total Direct Expenses 0.00 0.00 0.00

: Cancel || Save |




CYEFR - All Other Costs Not Allocated

Illinois Grant Accountability and Transparency Act

(Y AI I Ot h e r n O n _g ra nt eX pe n d it u res a re Grantee Portal - Audit Consolidated Year-End Financial Report

Grantee Portal / Audit Reviews / Audit / CYEFR / Program

reported in this section. ——
 After all of the CYEFR sections are

Category Other Amount

CO m p | ete : Personal Services (Salaries and Wages) 0.00
Fringe Benefits 0.00

* All “CSFA sections” + “Other grant programs & activities” + “All other Tra\:jel —

costs not allocated” = Total Expenditures reported on grantee’s . '

financial statements Fauipment 0.00

Supplies 0.01

* See example on next slide for Government Wide Statements - ptp — : Z:

* For District’s without Government Wide Statements, use the total Consultant (Professional Services) 500
expenditures for all funds reported on line 19 of the AFR Account - ppee
Summary 7-8 tab Occupancy - Rent and Utilities 0.00

* Total can be reported under the
7, - ” - - Telecommunications 0.00
Miscellaneous Costs” category, it is not
necessary to break it out per category. Direct Administrative Costs 0.00
Miscellaneous Costs 0.00
Total Direct Expenses 0.00

j Cancel || Save |




CYEFR - All Other Costs Not Allocated

GOVERNMENT WIDE TIE OUT EXAMPLE

Illinols Grant Accountability and Transparency Act
Grantaa Portal - Audit Consolidated Year-End Financlal Report

STATEMENT OF ACTIVITIES - MODIFIED CASH BASIS
FOR THE YEAR ENDED JUME 30, 2019

MET [EXPEMSES)
Grondes Portal Ak Reswiews [ dudit /  CYEFR REVENUE ARD
CHAMNGES IN NET
A a Pragram || Cortify B Sutmit | FHDGRF&L%EENRI{J'EFING FOSITION
CHARGES FOR GRANTS AMD GOVERMMEMTAL
1 FUNCTIONSPROGRAMS EXPEMSES SERVICES CONTRIBUTIONS ACTIVITIES
C5Fa, & Fragram Name 5§ State | § Federsi | § Other § Total
vigw | | 47B-00-0251 | Medical Assistance Program G| 102241 i 102,241 Governmental activities
. = P T Instruction:
Yiew | | 5B6-18-0406 | School Bressdast P o| 481,757 a ag1, 757 ) .
e, s el .. Regular programs $  12887.523 3 171354 5 50383 §  (12.445.806)
Winw| | 586-15-0407 | Mational Senael Logh Pragram 0| 1,398,230 a| 1,398,230 Special programs 4007178 - 5,282,293 1,275,115
Cither instructional programs 1,253,560 2,802 (1,250,058)
Wigw| | 584-18-0410 | Swmmer Food Service Program o 27,8061 a 27,861 State retirement confrbutions 10,092 827 10,082,827 -
i | | SE4-1E-0413 | Fresh Fruit and Vegeotabies | 10,660 a 102,560 Pupils Senvices: 1379 DE2 B (1872082
- [ 5ae. 1R-0AEA | Earty Childhaad Blnck Grart 1,474,616 n ol 1434616 Instructional staff 1.892.017 - 186,654 [1,762,263)
| | u S —— —— i | General administraton 1,709,332 - - (1,708,332)
Wiewe | | SAE-18-2330 | Nom-Cash Commadity Valus 0| 118,710 Q 118,710 School administration 1,871,183 - - (1,871,183)
— — Business 2,295 505 35011 2,161,332 (82,252)
Views || SHE-24-0414 | Title 1 - Low Income 0| 1,858,420 0| 14858420 Transportation 2157 051 . 1343 543 {514,408
iew || SHE-44-10832 | Titl 1 - Schoal IMprovamant and a 18,554 o 18,554 gpemtlmrsmdrmmenanae ?gggggg 11570 - ﬁ::ﬂﬁ%g:
A ni entra s - - (1,225,077
| T ] Other supporting senices 40,762 . - (40762
['Wimw] | SHE-47-0430 | Tithe 11 « Texcher Gualty o| 200,531 o 201,531 Community sendices 171,507 - - {171,507)
1= T = E— — | Payments to other districts and gov't units -
|'wigwe || SB6-84-1531 | State Program - After Scheso 14,400 0 1] T4 400 excluding special education 293 023 B - (223,023
| Programs | | Interest and fees 2078233 - - (2, 076.233)
. | W | | Other grant :|':|:_|1m arvl activities &A%, 761 (1]} &A%, Ta1 Total g0 rtal actities 47 337 133 § 28235 5 19,131,714 {28,537 164)
| Wiaw )l ather costs mot aliooated A1, 388 302 | 41, 388,392
Totals: | 1,49%016 | 4,599 736 | 41,380 393 | 47 87,133 General revenues:
- Taxes:
Real estate tanes, lewed for general puposes 7,035,181
Please note the Following: Real estate tanes, lewed for specific purposes 2,123,056
Real estate tanes, levied for debt service 3,480,205
» The CYEFR may be per-populsted with programs beased on existing awands In the GATA Systern. These Personal propery replacement taxes 175,265
programs canrod be removed. IF ro spending oocurred 02 program leave the amounts at e, State aid-formula grants 17.070.600
= vy geant aspenditurgs not assodated with Tunding receised threwgh the State of [lnois are to be entered in Imvestment income '3-92'323
“Other grant programs snd sctivibies”, The expenditures must be slentified a2 federal (direct or pass-thraugh) Miscellaneous 2.9'293
ar other funding. Total 31,188,511
= Al other expendituras not asociabed with stale of fedaral dalars a0 b0 B anbered in "6l other costs not o wm MEVEnUes
aliosated™ Changs in net position 2,650 327
= The grand total must account for all expenditures for the fscal year and must tie to the suditsd Fmancials Nﬂwﬁﬁm bEgI'Ill'lg Df rear 1? m E?D
Met position, end of year 20, 585 GE7



STEP 3 —UPLOAD FILE REQUIREMENTS

. sc[e)(lq:uired files should be uploaded as a searchable

* Required files can be uploaded as separate PDFs or
as one large PDF document
* Ensure that all files listed under the “File Content
Requirements” are included BEFORE “SAVE AND

SUBMIT”. If you need to come back and upload files
later, use the “Save Only” button!

* The Peer Review letter is often referred to as the
“Report on Firm’s System of Quality Control”

* Letter issued to the grantee’s audit firm from another
audit firm

* NOT the letter provided by the AICPA

* Ensure the letter is up-to-date and covers the audit
period (through the report date)

* If the most current report is not available, then supporting
documentation showing the firm is in the process of getting a

peer review is required.

 ALL audit _findings (fiqancial statement, program,
etc.) require an associated corrective action plan.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Upload

Grantee Portal / Audit Reviews / Audit / Upload

| Save Only | | Save & Submit |

Disclaimer: The file content requirements and the audit type shown are based on the Audit Certification Form
praviously submitted by this organization. Please consult your financial or CPA representative to make sure thase
are the correct requirements. If they are not, you must contact your State of Illinois cognizant agency to request
the certification form be returned for editing.

When the files are selected, click the "Save & Submit" button.

File Content Requirements for Financial Audit

1. Financial Statements (200.510(a)).

2. Independent Auditor's Report (200.515).

3. Consolidated Year-End Financial Report w/in Relation to Opinion.

. Peer Review Letter or Internal Inspection for 'off-years'.

. Summary Schedule of Prior Audit Findings (200.511(b}), if applicable.

. Corrective Action Plan (200.511(c)), if applicable.

. Management Letters and any other communications from the auditor required by AU325, if applicable.

~ o

File Type Requirements

* Files must be PDF (Adobe Acrobat Portable Document Format).
+ Files must not have a password and must be searchable, unlockad, and unencrypted.
+ Files must be less than 20 MB in size.

m] Pesr Review Report.pdf
" Choose file
" Choose file
" Choose file

Choose file

Choose file

Choose file



STEP 3 — UPLOAD FILE REQUIREMENTS

CYEFR IN RELATION TO OPINION EXAMPLE

IMPORTANT REMINDERS:

The CYEFR opinion and CYEFR schedule must be
included together in the audit package upload.

A PDF copy of the CYEFR schedule MUST be
incluged with the rest of the audit files submitted in
step 3.

When is a CYEFR Opinion* NOT required?

* If the organization certifies yes to question 4 on the
audit certification (less than $300k in grant
expenditures)

* If the organization has a single audit AND does not
report expenditures from applicable state grant
programs on the CYEFR (CYEFR has SO in total state
grant expenditures)

* Any organization subject to audit by the OAG is not
subject to the in relation to opinion requirement (e.g.
Regional Office of Education)

*The CYEFR itself is required for ALL grantees, the opinion
is not required for the cases mentioned above

MOEFPEMDEMNT AUDITORS" REFORT ON SUFPLEMENTARY INFORMATION

To the Board of Education
Prairie-Hills Elementary School Distmict 144
Markham, linois

We have audited the modified cash basis financial statements of the govemmental actvities, each major fund,
and the apgregate remaining fund information of Praine-Hills Elementary School District 144, as of and for the
year ended June 30, 2018, and the related notes to the financial statements, which collectively comprise
Prairie-Hills Elementary School Distnict 144's basic modified cash basis financial statements. We issued our
report thereon dated Mowernber 20, 2018, which contained unmodified opinicns on those financial statements.

Ciur audit was performed for the purpese of forming opinicns on the financial staterments that collectively
comprise the basic financial staterments. The Consolidated Year-End Financial Report is presented for
purposes of additional analysis and is not a required part of the basic financial staternents. Such information is
the responsibility of management and was derved from and relates directy to the underying accounting and
other records used to prepare the basic financial statements. The information has been subjected to the
auditing procedures applied in the audit of the basic financial statements and certan additional procedures,
including comparing and reconcling such information directly to the underfying accounting and other records
usad to prepare the basic financial statements or io the basic financial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United States of
America. In our opinion, the Consolidated Year-End Financial Report is fairly stated in all matenal respects, in
relation to the basic financial statements as a whole.

Dak Brook, Ninois
Mowember 20, 2019



How to get a PDF copy of the CYEFR

Grantee Portal / Audit Reviews / Audit \:Addacomment]

* Complete and submit your CYEFR in e
Ste p 2 Audit ID 14768 (If assistance is needed, contact your cognizant agency and reference this number)

Audit Period Start: 7/1/2018 End: 6/30/2019 Organization's FY End Date: 06/30

Audit Contacts Your organization does not have portal users selected to receive audit review notifications.
Click the "Manage Portal Access" button then select the user(s) to edit their notifications.

* After 10-15 minutes, navigate back to —

Status GAGAS Audit Upload Due : A Generally Accepted Government Auditing Standards (GAGAS)

t h e C u rre nt yea r a Ctive a u d it revi eW audit package is required to be uploaded to the Grantee Portal.

Step 1 - Audit Certification Form

a n d C I i C k O n t h e CO n SO I i d ate d Ye a r— Submitted: 03/02/2020 [ Audit Certification Form |

Step 2 - Consolidated Year-End Financial Report

E n d F i n a n C i a I Re p O rt b u tto n SubTttet—6674+6/2628-9 | Consclidated Year-End Financial Report |

° There ShOUId be tWO neW Iinks that Grantee Portal / Audit Reviews / Audit / CYEFR
Ca n be u Sed to ge n e rate a re po rt Of The CYEFR has been submitted. If changes are needed, contact your state cogniz
the completed CYEFR s boF Renort  Excel Report

CSFA # Program Name $ State
(View | | 444-80-0848 | Early Childhood Programs (
(View | | 494-00-1290 | Transit 5339 Bus & Bus Facilities Formula - (

MNon-Urbanized/Rural

(View | | 494-80-1291 | Transit 5310 Enhanced Mobility of Seniors and (



Illinois Grant Accountability and Transparency Act

STEP 4 — DATA COLLECTION FORM

° Not required for gra ntees that p—— bd / hudit | Dot Collection Form
complete a Single Audit (answered S
“Yes” to Question 1 in the audit
certification form)

* Complete all the sections in the Data
Collection form by clicking on the T

“Edit” button
Enter the DUNS numbers of the organizations coverad by this audit

e Most of the information can be  —
obtained from the grantee’s audit
firm

* Once the form is complete, submit
the form by clicking on the “Submit”

b' |tto n Is a material weakness or significant deficiency disclosed in the Management Letter (AU325



PART Il —
COMMON ISSUES



CONSOLIDATED YEAR END-FINANCIAL REPORT

Expenditures were reported in the wrong column (State vs Federal)
* https://www.isbe.net/Documents/FRIS-CSFA-Crosswalk-FY20.pdf
* FRIS Code 3000’s are State, FRIS Code 4000’s are Federal

* A specific grant was left off or was included in error
* Use the Crosswalk table above to determine if a grant should be included on the CYEFR as an individual section
* Exempt grants are included with the All Other Costs Not Allocated section

Grant expenditures did not reconcile with agency records

* |ISBE reconciles to FRIS expenditure reports (disbursements for nutrition based programs)

* FRIS Inquiry should be used as a tool, but SHOULD NOT BE USED AS OFFICIAL RECORDS. The CYEFR and other audit
schedules should be prepared using the grantees’ books and records

* Small variances are expected and acceptable in some situations

All Other Costs Not Allocated was not completed

e This section MUST be completed so total CYEFR expenditures agree to total financial statement expenditures

Make sure to complete the CYEFR before the due date to allow enough time for your auditors to review the
CYEFR and issue their opinion prior to the audit / AFR being completed


https://www.isbe.net/Documents/FRIS-CSFA-Crosswalk-FY20.pdf

AUDIT PACKAGE SUBMISSION/DATA
COLLECTION FORM

* The audit package is missing CYEFR in-relation to opinion
* All audits™® require a CYEFR in-relation to opinion. If the audit package does not have a copy
of the CYEFR AND the in-relation to opinion, then the package will be returned.

*Grantees that have an audit and certify yes to question #4 on the audit certification form (less than $300k
grant expenditures) are not required to have a CYEFR opinion, but ARE required to complete a CYEFR.

*Grantees without State grant expenditures (SO total in the State column on the CYEFR) AND submit a
single audit are not required to have a CYEFR opinion, but ARE required to complete a CYEFR.

* The Peer Review Letter is missing or is outdated

» All audits (except for those issued by the Office of the Auditor General, i.e. ROE audits)
require a copy of the audit firm’s Peer Review Letter

* Request the “Report on Firm’s System of Quality Control” from your audit firm
* The Peer Review Letter is good for 3 years and must cover the audit report date

* |If the letter does not cover the audit report date, then you must provide additional evidence from your

audit firm that they are currently enrolled in the peer review program and are waiting for their review to
be finalized/issued




OTHER

* Corrective action plan is missing

* The audit package will be returned for any audit finding that does not have an associated
corrective action plan

* The corrective action plan should contain the following: the issue noted (reference to the
finding number), the plan to correct the issue, the anticipated completion date, and the
individual responsible for overseeing implementation

* The corrective action plan should be completed on the grantee’s letterhead

 FEIN in GATA Portal does not match FEIN used for the Federal Audit
Clearinghouse

* Make sure to use the same FEIN in the GATA Portal that is used when submitting single audits
to the Federal Audit Clearinghouse

e Non-Cash Commodities

. ?gr&—gg? commodities need to be included on the CYEFR as Federal expenditures (CSFA: 586-

* Annual look-up table is published here: https://www.isbe.net/fdp (under the “Value of USDA
Foods Data”)



https://www.isbe.net/fdp

