My Data
Dashboard

Access User
Guide

This User Guide will provide steps and resources needed to

succesfullly access My Data Dashboard (MDD) housed within

MyIRC. Due to the protected nature of the data contained within
MDD, gaining access requires several steps.
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SECTION 1

Log into My Data Dashboard




Go to lllinois Report Card Website

To loginto the MyIRC / MyIPP platform where the My Data Dashboard tool lives, you'll need to first visit the lllinois

Report Card website at www.illinoisreportcard.com. Click the “Login” button in top navigation bar, on the far right
side of the screen.

ILLINOIS REPORT
1]

1SBE Data Library  Tahe theSurvey  Esporicl  HelplFAD Login

FIND YOUR SCHOOL

Go beyond test scores and get a snapshot of every lllinols public school.
Schood, Distract, City or County Name

Adress, Lty or ZIF

‘Stste Snapshot or Select fram Fat

i B bded o LRI

GAIN A DEEPER
UNDERSTANDING OF THE
PUBLIC SCHOOLS IN THE
STATE OF ILLINOIS
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Log into MyIRC / MyIPP Platform

You have the option of single sign-on with Microsoft or Google credentials or use your email. Please use the same
email used within the Emplyment Information System (EIS) ISBE System to ensure . If you have established an ID using
local credentials (meaning you set your own password unique to this system instead of logging in using Microsoft
or Google single sign-on) and you would like to switch to using single sign-on, simply contact the MyIRC offices at
myiirc@niu.edu or call 815-753-0978.

MyIRC/MyIPP Account
Login

Login to the system using your Microsoft Office or
Google ials, If you need help logging in, con tact

. Sign in with Mierosoft

MyIRC/MYIPP |5 a passwerd-protectad web resource for linals teachers
and school administrators and ks not open to the public.

Public users are invited 1o consult the information and reports on the

Winois Repert Card.

Signin with your email

Sign in with your email. e

l—l
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Step 3

Click the My Data Dashboard
icon in the purple bar to access
key information and resources.

My Educator Preview
View your school(s) data on the lllinois Report Card public-facing website.

@ my Data Dashboard
/ My Data Dashboard (formerly Ed360) provides data related to critical performance metrics.

% my Student Data
Access student-level data from PARCC and other assessments.

my Data Review and Verification Tool
Review calculated Report Card metrics in advance of the Report Card release.

my Principal Entry Form
Update your school highlights on the Illinois Report Card at any time.

You are now in the new platform!
Begin exploring the tool.

If you get an error message
after clicking on the My Data
Dashboard icon in the previous
step, follow the instructions
starting on page 8.

@ My Data Dashboard
7/

Remediation Rates for CC
DISTRICT - 20.0%
STATE-27.0%

DistrctAdmistrator

2 14.0% 4 3.0%

Ilinois Science Assessment PARCCI/IAR Levels 4 & §

2 14.5%

Average Class Size

Overview School Year 2022 - 2023

District/School Overview for

District / Schools -

23.%

PARCC/IAR
Metric District B PARCC/IAR Results by Performance Levels
8 Number of Students 6,170 Is 4 and § (met or for the next g course, "on track" for
defined by the new lllinois Learning Standards.
Subject ELA ~ TestLevel Al Test Levels
1 Average Class Size 18 Click a bar segment tc students at that performance level =
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SECTION 2

Recelve a "not found in EIS”
Error Message?




The screenshot to the right
shows the most common type
of error message.

If you see this error message,
proceed with the following
steps:

Login error

User mwright6@niu.edu was not found in the Employment Information System.

Either your email is not in ISBE's Employment Information System (EIS) or your EIS position is not assigned to a My Data Dashboard role.
Please contact your EIS Data Coordinator to confirm your email address or assign you a role.

To find out more, head to the MDD project homepage.

My Data Dashboard Login
ISBE Homepage

You need to get (a) a position
within EIS and (b) an Ed360
role within EIS.

a. Go into EIS within IWAS

Illinois State Board of Education

Dr. Swven lsoye, Chairman Dr. Tony $anders, Stale Supsnnfendent of Educabion
iwAS IwWAS
. D501 My Systems
Home Belovs are systems that you are either authorized to use or are awaiting authorization from

either your district (Pending-District), ROE (Pending-ROE) or ISBE (Pending-ISBE). Once you
are "Authorized" to access a system, simply dick on the system description to use it.

System Listing
[T5] ik i o B B
Pending Docu b z izati
e Sl Categories - Cic to Bxpend/ Collapse Tree Authorization
Change Password ji: Regoring

Data Quality Dashboard w2

Messages - Inbox

Messages - Archived Monthly

Student Information System - Statewide -
Contact Us - == B - A ——
- Annua
Log Out Moncertified Staff Salary Study i Nl 4 [ Authoriced |
NAS TrsiningVideo | Yemcher Salary Shudy 6 ¢ e
| Educators
ELIS for Administrators i = c [ Aammorims |
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EIS Error (cont)

b. Either verify your EIS
position information or add
new employee position.

Dashboard Contract Days Reports Batch Files Evaluations Experience Unfilled Positions Position Closures Courses

mployment/Positio Salary

a Employment and Positions

Search by

Noncertified Staff

g;.Add New Employee

School Year |2023+

Work =
Location [~ All Enfities

v]

Position [~ All Positions -

v]

[1EIN ~] |

If you select “Add New
Employee,” a screen will pop-
up that prompts you to search
for the individual.

Enter the information and hit
“Search.”

If the user has arecord within
ELIS that match what you
have entered, that record will
appear and you can edit the
existing record as needed.

& secarch Employee

Please enter IEIN or 35N or Last Name, First Name, and Date of Birth; then click the Search button.

SENE | | Last Name | Melina |
or Or  First Name [Wright |
IEIN | | Date Of Birth [ o0 | 2

| Reset | | Search |

Employee must be in ELIS before you can add an EIS employment record.
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EIS Error (cont)

The user name will populate.

, 8 search Employee
Click on “Next" to go to Step 2.

Please enter IEIN or 55N or Last Name, First Name, and Date of Birth; then click the Search button.

Or, you may get an error 55N | | % Last Name [Wright |
message that the user does or Or  First Name |Melina |

not have an IEIN within ELIS. IEIN | | Date OF Birth i

(See page 19 for instructions on | Reset | | Search |
adding a user to ELIS to get an | Select |IEIN | FirstName |LastName |Middle Name |Date of Birth |Gender |Race/Ethnicity |
IEIN). ® Melina Wright XX / XX / XXXX

On Step 2, enter the

information on the bottom of a Demographics

the screen—start date, retired “Last Name  |\Wright .
. [Wrig | *Date of Birth | XX/ XX/ XXXX |3
status and email address. And *First Name  |Melina |
o 1 . n P -'i Iy "
hit “Submit. Middle Name | | Gender ® Female O Male
| *Race/Ethnicity | White w |

Maiden Name |

“ Employment

*StartDate | XX/ XX/ XXXX |22

*Retired ® no () ves
*Email Address |Mwright@Email.com |
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EIS Error (cont)

The user has now been
successfully added, but there Close E3
are a few more steps to ensure
access to MDD. Successfully added new Employee: IEIN
0

Once you close the previous e e e e L e
SCI'eeI"I, you Wi" be taken back ;a_ thmpIuymentand Positions 9‘Add New Employee
to the home screen and can - @EY]

[ A Enties — ]
view the new employee entry. e e -
Click “Select” to the left bottom 81 Employees for school vear 2023 > with 1E11 of

I e e Date of Birth = Race/Ethnicity [Employment start Date Employment End Date # posttions
of the Screen to add Ed360/ Select ‘Wright, Melina XX/ XX / XXXX Female White XX/ XX 1 XXXX o
MDD user role information.
10
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EIS Error (cont)

Once in the next screen,
we have to add position
information.

IEIN:

Date of Birth: XX / XX / XXXX
Employer:

Email Address: Mwright@Email.com

Last Name: Wright
Gender: Female
Employment Start Date: XX / XX / XXXX

& Employee Positions within the District for School Year 2023

First Name: Melina Middle Name:
Race/Ethnicity: White Retired: No
Employment End Date: Employment End Reason:

Edit Employment Record

There are currently no positions for this School Year.

Add Position Record

View Positions From Other School Years

BACK

R e el You \UST CLICK THE SUBIIT BUTTON after inserting or edifing the posifion record
SUBMIT and View Salary

on the popup soreen in order to seve to the database. Or, you r

click the BACK link to retum

to the previous screen without making changes

Within the “Add Position”
screen, add the appropriate
position category, position,
start date, etc.

For non-certified employees,
select “Ed360 User.” In this
case, salary, certification, and
other fields within EIS are not
required.

*Position Category
*Position

*5tart Date

*Ed360 Reole

& rositions for School Year 2023

Ed3g0User

W

- Select -
Administrative
Instructional
Ancillary Staff

Leave of Absence
Ed360User

=

* Percent of Full Time

W

h._

Close E3

Cancel
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EIS Error (cont)

Next, select the level of

Close E4
Ed360/MDD access needed. a Positions for School Year 2023
*Position Category | Ed360User |
*Position
*5tart Date | XX/ XX 1 XXXX |_§3 * Percent of Full Time |
*Ed360 Role — Select - L'

— Select —

ROE Administrator

School Administrator
Teacher

When all information is added, Close E3
click “0K" to return to tl.1e main & Positions for School Year 2023
screen to add the location of
employment. *Position Category | Ed360User v |
*Position Ed360 User »
*Start Date | XX 7 XX 1 XXXX |_-:3 * Percent of Full Time |1[I'D |
*Ed360 Role | District Administrator v
Cancel
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EIS Error (cont)

Next, add the work location for
the user and click “OK.”

Work Locations for Ed360 User

Close E3

. i _ . .
Location @) gajact Schoal | w | mar[.r Location
. Enter 15 Digit RCDTS Code
*Workload 1UD|
Cancel
This will take you back to the s
IEIN: Last Name: Wright First Name: Melina Middle Name;
em p I oyee summa ry pag eto Date of Birth: XX/ XX / X000 Gender: Female Race/Ethnicity: White Retired: No
Employer: Employment Start Date: XX / XX / XXXX Employment End Date: Employment End Reason:
review your information. i Emoloyment Recor]
a Employee Positions within the District for School Year 2023
[ S S [ Percent of Fuli Time Position Start Date Position End Date Calculated FTE
Workioad ] 100% XX/ XK/ XKXX 0.00

Ed350 User Location Primary Grade Level Assignment

Edit/
Remove

Add Work Location Record

100%

Add Position Record
View Positions From Other School Years

BACK

RUUELCEEIECRELE] Vou MUST CLICK THE SUBMIT BUTTON after inserting or editing the position record on the popup screen in order to save fo the
SUBMIT and View Salary

o previous soreen without maling changes.
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EIS Error (cont)

Once datais confirmed,
click "Submit” in the bottom
left corner. Only by hitting
"Submit” will the EIS record
be saved in the database.

Employment Summary

IEIN: 1372671
Date of Birth: 021121974
Employer: Quincy SD 172
Email Address: Muright@Email com

& Employee Positions within the District for School Year 2023
Wamin =

his could make the FTE value cisplay as 2ero. Check the Contract Days tab to i this problem.

First Name: Melina
Race/Ethnicity: White
Employment End Date:

Last Name: Wright
Gender: Female
Employment Start Date: 06/30/2023

Edit Employment Record

Middle Name:
Retired: No
Employment End Reason:

Calculated FTE

Position End Date

I [Percentorrame Postion sartoee
Y a2 = = et Workoss ] 005 5202023 o0
eeeeee

Quincy SD 172 100%
44 Wor Loaton Resord
A Postion Recors
Vi BositionsErom Otter School Years
BACK

Rl You MUST CLIGK THE SUBMIT BUTTON after inserting or editing the position regord on the popup soreen in order to save to the database. Or, you may click the BAGK link to returr

turn to the previous sereen withaut making changes.

Great! So, my position is
updated in EIS and | have an
Ed360 role, what happens
now?

After everything is updated in
EIS, that datais sent to MyIRC
on a regular basis.

MyIRC ingests this data and
authorizes access to My Data
Dashboard. This process can
take a few days.

“i I cl"l

My Data Dashboard Access User Guide / July 2023

14



MyIRC and EIS

Now that the information is
within MyIRC, where should |
manage my role?

Roles should be managed
within EIS. As long as there is
an ACTIVE linked EIS account
to your email, you'll continue to
have access to My Data
Dashboard within MyIRC.

SAMPLE DISTRICT

District Administrator

Manage Users

Admin Reports: User Roles

Admin Reports: Users
My Data
replace
February 24, 2022

Learn more &

Data Services

2st CCLC; Fall 2021 data

My Account
Tools

Help

Sign Out

IIE

School Year rollover happens
every summer where positions
become “deactivated”

within EIS. The district's EIS
coordinator will have to ensure
roles are ACTIVE in EIS for
continued access to My Data
Dashboard.
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15



SECTION 3

Add IEIN within ELIS




Add IEIN in ELIS

The user must exist with an
IEIN in ELIS prior to creating
an employment record for
themin EIS.

If the user is not found in
ELIS, the error message
to the right will appear on
screen within EIS.

Employee must be in ELIS before you can add an EIS employment record.

Anyone can create an I[EIN in
ELIS. You just need to create
an account via https://www.
isbe.net/Pages/Educator-
Licensure-Information-
System.aspx and follow the
prompts to be assigned an IEIN.

ISBE Home

Home:

Sign Up Nuw
Get Passvaord
[Contact ROE
Help

WAS Lser Gude &8
EWaS Training Video

Illinois State Board of Education

ELIS Log In Page

Already have an account? Login Here:

Password
:| Apmemer Lagin Kame
LG TH
Forget Your Password?

1Fmes b fngothen yer log s e peamuard, Sick o0 tha
b, baben

Eind Login/Password

hm msh wim hax hesn cptmmed for Intamat Explorer 4.0 or above |

e e

ELIS SYSTEM

ELIS [Educator Licensure Informatan System] is
now replacing =05 (Educator Certificaban System]),

¥ou willl be diracted to creata an IWAS far
Egucatars account to Instantly access LIS and
wigw your crecentials. After sucoessfully creating
your account, youw will be able 1o log in on the el
sile of this page anybime o access yaur
irfarmatan,

Heed Help?

¥ yau e by st lagging In, the wign s pracedsre o o
pasmrd, phiams theh o il S,

Help

Frewfore 180 or showe. You can downlosd B lstest wermcn of thess

tha Iolieing oo
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Add IEIN in ELIS (cont)

Enter the required information
on the “Sign Up” page and click
continue.

ELIS for Educators Account Sign Up

O Required
First Name o
Last Name (o]
Date of Birth & mm/dd/yyyy
Enter either S5N or IETN
Social Security Number o Mo : "
OR
IEIM t{)
Login Name <16
Password +10)]
confirm Password 10,
Email Address Q@
secrel Question 16
Answer @
Broadcast Emall YES - Send aystem messages to the above email addrass v | @
Email Type HTML » D)
| Continua > > Cancal
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Add IEIN in ELIS (cont)

You'll get a confirmation pop-
up once complete, and click
“Submit.”

[llinois State Board of Education

Dr. Steven [soye, Chairman Dr. Tony Sanders, Sfate Superintendent of Education

Account Sign Up Confirmation

First Name
Last Name
Date of Birth
SSN

TEIN

Login Name
Email Address
Secret Question

Answer

submit| | Edit

You'll get confirmation of
ELIS account creation and at
this point you canreturn to
EIS to add the user and assign
the Ed360/MDD user role or
you can click “Create My
Account” and be taken into
the ELIS system, where that
information can be reviewed
and/or edited.

New User Account Confirmation

If you have never registerad with the Illinois State Board of Education (ISBE) in the past and would
like to create a new user account, click on the 'Create New User Account’ button below.

If you have registered with ISBE in the past and believe that your information should be on record
with ISBE, please click on the 'Edit My Information' button to review your personal information for
accuracy,

If you continue to see this message, please contact the Help Desk at 217/558-3600 for further
assistance,

' Create My Account Edit My Information '
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SECTION 4

500 Error Message




500 Error Message

The image to the right shows
another common system error.

A "500 Oops” happens when
your computer is trying to use

a cached page of the website.
Try logging in with a different
browser or incognito window, go
to www.illinoisreportcard.com
and click on the Login button at
the top right, this should refresh
your cache. Alternatively, please
try clicking the logo on the top
left on the 500 page and that may
refresh the page.
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