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Step-by-Step Guide

2. Click either
Calendar or Search
Activities from the
menu bar at the top
of the page to
locate the activity.

1. Log in to PD+ through
your IWAS account

\

PD Plus = Calendar 8. Create Activity Q, Search Activities
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Batch Upload Template
View Roster

24 Export All Surveys

Generate Link

» 1:30p Crucial Convers Crucial Conversations Training 06/24/2026 . .
Edit Evaluation Survey

Complete Activity
Copy Activity

Cancel Activity -
3. Click the name of the activity from either the calendar or list of
activities.
4. Click the drop-down arrow on the Edit button.
5. Click Cancel Activity.
6. Confirm that you would like to cancel the activity.
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7. The activity’s name will now appear with a strikethrough
In the list of activities.

8. Educators will not be able to search for or register for the
activity.

9. Educators who were already included on the attendance
roster will receive a notification in their PD+ account
Informing them that the activity has been canceled.
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