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• Invest in Kids Act: PSAT 10 (for grade 10) and PSAT 8/9 (for grade 9) 
administration

• General Timeline 

• Establishment Process

• Accommodations and English Learner (EL) Supports

• Test Ordering System (TOS)

• Next Steps

Agenda
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PSAT 10 and PSAT 8/9: Test Dates and General Timeline

• Test Dates: https://www.isbe.net/Documents/IIK-Assessment-Dates-2022.pdf

• General Timeline: https://www.isbe.net/Documents/PSAT-IIKA-general-timeline-2022.pdf

ISBE is providing a testing window for PSAT 10 and PSAT 8/9 to its public schools from April 13-29, 2022.

Invest in Kids Act schools must, therefore, choose a test date for PSAT 10 and PSAT 8/9 from within this 
time period.

https://www.isbe.net/Documents/IIK-Assessment-Dates-2022.pdf
https://www.isbe.net/Documents/PSAT-IIKA-general-timeline-2022.pdf
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PSAT 10 and PSAT 8/9: Before Test Day 

Activity Timeline

Establishment Survey Deadline Deadline: December 10, 2021

AI Code Establishment Follow-Up By the end of January 2022

Off-site Testing
The off-site testing form is not required for schools that 
order from the Test Ordering System (TOS). 

Request Accommodations Deadline: February 21, 2022

Request Extended Time for ELs 
(English Learners)

Deadline: February 26, 2022

Order Materials: Standard and 
Nonstandard in TOS

Deadline: February 25, 2022



School Establishment
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• Schools must have a Level 2 Attending Institution (AI) Code to participate 
in the spring administration. If your school has ordered materials in the 
past and has administered assessments for PSAT 8/9, PSAT 10, SAT 
and/or AP, the school is prepared to order tests for the spring 
administration. 

• Schools with Invest in Kids Scholarship recipients must complete the 
establishment survey annually. 

• The list of Invest in Kids Act established schools is posted here: 

https://www.isbe.net/Documents/PSAT-Established-Schools-2021-22.pdf

Prepare Your School

School Establishment

https://www.isbe.net/Documents/PSAT-Established-Schools-2021-22.pdf


College Board Test 

Materials
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• Establishment Survey Information

• General Timeline Document

• SAT/PSAT Comparison Document

• 2022 PSAT 10 and PSAT 8/9 Manuals, Student Answer Sheet Instructions, 

and Student Guides

Invest in Kids Act—
Assessment Page

https://www.isbe.net/Pages/
testinvestinkidsact.aspx

https://www.isbe.net/Pages/testinvestinkidsact.aspx
https://www.isbe.net/Pages/testinvestinkidsact.aspx
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• Establishment Survey Information

• General Timeline Document

• SAT/PSAT Comparison Document

• 2022 PSAT 10 and PSAT 8/9 Manuals, Student Answer Sheet Instructions, 

and Student Guides

Invest in Kids Act—
Assessment Page

https://www.isbe.net/Pages/
testinvestinkidsact.aspx

https://www.isbe.net/Pages/testinvestinkidsact.aspx
https://www.isbe.net/Pages/testinvestinkidsact.aspx


Training
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• Test coordinators will complete the training available within their College 

Board Educator account. 

• SSD coordinators are recommended to complete the updated SSD online 

training available here. 

Training

https://cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=d0822dd8-6463-4388-aa8f-00f945153f81


Off-Site Testing
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• Off-site testing may be used if a school is unable to comply with testing 
conditions due to the following reasons: 

•School is unable to comply with testing conditions due to inadequate 
space 

•School is unable to comply with testing conditions due to insufficient 
number of personnel

• Schools administering the PSAT 10 and the PSAT 8/9 under the Invest 

in Kids Act (orders are placed within the Test Ordering System) are not
required to complete an off-site testing request form. 

• For the PSAT 10 and the PSAT 8/9, test coordinators will select the off-

site testing sites and order materials for those sites accordingly. 

• Schools following local health guidelines can use this option to distribute 

students among multiple locations, allowing for more distance between 
test takers.

Prepare Your School

Off-Site Testing
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• To ensure accurate test material tracking, security, and adherence to test 

administration policies: 

•Record the off-site testing location name and testing room code(s).

•Provide test books in intact bundles.

•Record the number of test books provided to each off-site testing 

location. 

• Order extra materials in proportion to the number of off-site testing 

locations you’re using to avoid the need to break test book bundles. 

• College Board recommends that schools return materials from off-site and 

primary testing locations in one consolidated shipment for each test 

administration date, if possible. 

•If you plan to return materials directly from each site, contact customer 

service using the contact information listed in the coordinator manual to 

request additional test materials return kits.

Prepare Your School

Off-Site Testing



Accommodations & 

Supports

Services for Students with Disabilities (SSD)

English Learner (EL) Supports
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Accommodation requests approved by the College Board are required 
for PSAT 8/9 and PSAT 10. 

• Accommodations requests must be submitted by the SSD coordinator 
in the SSD system to be approved before the ordering deadline. 

• SSD coordinators will use SSD Online to submit accommodation 
requests on the behalf of students. 

• Schools can have multiple SSD coordinators.

• If the SSD Coordinator is new, the following form must be completed: 
https://accommodations.collegeboard.org/pdf/ssd-coordinator.pdf. 

• Once approved, students remain approved for College Board 
accommodations for all other College Board assessments, including 
AP® exams. If a student’s IEP or 504 changes, the SSD coordinator can 
modify the requested accommodations in SSD Online. 

• If students test with any accommodations that are not preapproved by 
the College Board, scores for those students may not be reported. 

Accommodations

https://accommodations.collegeboard.org/pdf/ssd-coordinator.pdf
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• Each school should follow state and district procedures for collecting 

consent to request accommodations for students with disabilities and 

also for English Learners, as applicable.

• https://accommodations.collegeboard.org/forms

•Accommodations requests are submitted by each school’s SSD 

coordinator via SSD Online. 

Prepare Your School

Accommodations and SSD 

Coordinators

https://accommodations.collegeboard.org/forms
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• For students testing under the Invest in Kids Act, 
accommodation requests must be entered in SSD Online for 
PSAT 8/9 and PSAT 10.

• The entry of  PSAT 8/9 accommodations is required for state 
assessments, therefore, for students testing under the Invest in 
Kids Act, accommodations must be entered for students in 
Grade 9. This guidance is not provided in College Board’s SSD 
Online. 

Accommodations
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Test Formats for Students with Disabilities

After accommodations have been entered and approved in SSD 
online, the test coordinator must place an order for any required 
nonstandard materials. 

• For students testing under the Invest in Kids Act, accommodation 
requests must be entered in SSD Online for PSAT 8/9 and PSAT 10.

• After approval for accommodations is provided, test coordinators 
must order nonstandard test formats for students who need them.

• The following formats are examples of alternate formats that can 
be ordered online. This list is not exhaustive and may vary by 
assessment. 

•Raised Line Drawings

•Large-Print

•Prerecorded Audio

•Human Reader

Accommodations
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English learners (EL) are able to utilize EL supports for Spring 2022 
testing. 
These supports include:

• Use of an approved word-to-word bilingual dictionary

• Use of translated test directions, and

• 50% extended time 

Students may use one or any of these supports in combination.  

Prepare Your School
English Learner Supports
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Use of an approved word-to-word bilingual dictionary:

• List includes approximately 100 dictionaries.

• Use of dictionary does NOT require an approval by College Board.

Use of translated test directions:

• Translated test directions will be available in PDF format for each 

assessment. Schools must print the directions for students, no printed test 

directions will come with test materials.

• Directions will be available in Albanian, Arabic, Bengali, Chinese (Mandarin), French, 

Gujarati, Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu, and 

Vietnamese. The College Board will also support "on the fly" translations of 

directions by district-approved translators.

• Use of translated test directions does NOT require an approval by College Board.

• Translations are available to print at: 

• 2022 PSAT 10: https://satsuite.collegeboard.org/k12-

educators/administration/psat-10/staff-preparation/resources

• 2022 PSAT 8/9: https://satsuite.collegeboard.org/k12-

educators/administration/psat-8-9/resources

Prepare Your School

English Learner Supports

https://satsuite.collegeboard.org/k12-educators/administration/psat-10/staff-preparation/resources
https://satsuite.collegeboard.org/k12-educators/administration/psat-8-9/resources
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Use of Time and One-half (+50%):

• Students will receive time and one-half (+50%) on each section of the 

assessment. Students must sit for the entire time allotted and 

cannot go ahead in the test even if they are the only one testing.

• Although not an accommodation, EL students requiring time and 

one-half (+50%) will need to be identified in SSD Online.

• Schools can request 50% extended time for ELs now through the 

English Learner Support dashboard in SSD Online. Students will be 

automatically approved and no supporting documentation is 

required.

• EL students using 50% extended time can be tested with 

accommodated students who use the same timing and test 

materials.

• Deadline to request extended time for ELs (English 

Learners): February 26, 2022, for PSAT 10 and PSAT 8/9. 

Prepare Your School

English Learner Supports
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SSD coordinators are recommended to complete the updated SSD online 

training available here. 
Accommodations

https://cloud.scorm.com/sc/InvitationConfirmEmail?publicInvitationId=d0822dd8-6463-4388-aa8f-00f945153f81


Test Ordering System

Key Actions for Ordering
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• Invest in Kids Act Schools must order PSAT 8/9 and PSAT 10 
through the College Board Test Ordering System: 
https://professionals.collegeboard.org/test-ordering-services

• The Test Ordering System is available now for placing orders for 
the April PSAT 10 and PSAT 8/9 administrations. 

• Within the Test Ordering System, coordinators are able to
manage several processes for PSAT 8/9 and PSAT 10. 

•Place and manage standard and nonstandard test orders

•Order student guides for PSAT 10

•Verify materials ordered

•Complete the invoicing process

Overview of 
College Board’s 
Test Ordering 
System

National PSAT 
Customer Service 
Number for Educators: 
888-477-7728

https://professionals.collegeboard.org/test-ordering-services
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• In order to place an order for a school, a school must have an 
authorized Level 2 AI Code. If a school does not have a Level 2 AI 
Code, the school must apply for one through ETS: 
https://www.ets.org/. In Illinois, the six-digit code begins with 14.

• Schools can locate AI Codes at: 
https://collegereadiness.collegeboard.org/k-12-school-code-search. 

• To place orders in the Test Ordering System, a coordinator must 
have the following: 

•College Board Educator Professional Account. If the coordinator 
is creating an account for the first time, the coordinator  will need 
the school’s 6-digit Level 2 AI Code.

•Test Ordering Access Code. If a test coordinator needs the Test 
Ordering Access code, PSAT/SAT Customer Service should be 
contacted. 

• If a test coordinator has previously placed exam orders in the Test 
Ordering System, then there is no need to create a new account.

Educator 
Professional 
Log-In

Requirements for Ordering: 
• Level 2 Attending Institution (AI Code)
• College Board Professional Educator Account
• Test Ordering Access Code

National PSAT 
Customer Service 
Number for Educators: 
888-477-7728

https://www.ets.org/
https://collegereadiness.collegeboard.org/k-12-school-code-search
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• Step 1: Initiate the PSAT ordering process via the 
dashboard. Select “Choose Test.”

27

PSAT 10 and PSAT 8/9 

Ordering

Please visit: https://ordering.collegeboard.org/



28

• Step 2: Select standard and non-standard test 
quantities and accept the Terms and Conditions.

28

PSAT 10 and PSAT 8/9 

Ordering

Select the test and test date. 

Note, the test method must be “Paper.”

Test date selected must occur within the 

April 13-29, 2022, window. 
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• Step 3: Identify the test coordinator, billing coordinator, 
and confirm the shipping and billing address. 

• Step 4: Enter the number of standard test takers. 29

PSAT 10 and PSAT 8/9 

Ordering
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• Step 5: Order accommodated test materials, if needed. 

The next step “Additional Services,” is not needed and “No” 
should be selected. 

30

PSAT 10 and PSAT 8/9 

Ordering
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• Step 6: Confirm your order.

• Repeat this process, if needed, for PSAT 8/9 orders. 
31

PSAT 10 and PSAT 8/9 

Ordering



Invoicing

Key Actions for Invoicing
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PSAT 10 PSAT 8/9

Calculating 
Payment

$18 per test scored $14 per test scored

Paying for the Test Schools send payments to the College Board after reviewing the 
details of the invoice within the Test Ordering System. 

The invoicing window will open after testing concludes. More 
information will be provided in April. 
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• Confirm the PSAT 10 and PSAT 8/9 test coordinator(s) have access to 
the Test Ordering System.

• Place orders for the spring 2022 PSAT 10 and PSAT 8/9 test 
administration by February 25, 2022. Orders cannot be placed after this 
date. 

• Review the test coordinator manuals and complete the test coordinator 
training available in the professional educator account. 

• Visit https://www.isbe.net/Pages/testinvestinkidsact.aspx for more 
information. 

• Contact the ISBE contact, Megan Forness, mforness@isbe.net with any 
additional policy questions. 

Next Steps

https://www.isbe.net/Pages/testinvestinkidsact.aspx
mailto:mforness@isbe.net


vThank you!


