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Notice - This Webinar Is Being

This call is being recorded.

Please do not provide any student, personal, or vendor information.



ISBE | Webinar Tips

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

Tips for Listening

* Computer speakers

* Headset connected to a computer
* Telephone

Tips for Speaking

* Make sure you have a microphone plugged in or the computer you are using has a microphone before
raising your hand.

* Make sure all audio settings in the computer are un-muted and speakers are turned down before talking.

Question & Answer

* Question & Answer Session will be held at the end of the Webinar.

* Raise your hand to ask a question.

All text messages are logged.

Text questions will be posted in a Q & A document after the Webinar.

If you are using a telephone, the audio pin number must be typed in correctly before you can talk.

Troubleshooting

* Ifyou are disconnected from the Webinar at any time, you can click the link that was provided to you in
your email or you can re-register for the Webinar to gain access.

» If you are listening via telephone and close out of the Webinar on your computer, you will be
disconnected.



* Welcome and Introductions

* Introduction to Assessment Delivery System (ADS)
* User Accounts

* Initial Rostering of Students

* ISA Import Wizard

* Administering Tests

* Next Steps: Districts

* User Guide

* Questions & Answers

* ISBE Contact Information



.ISBE | Welcome / Introductions

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

Presenters Contributing Members
* Dan Brown * Joshua Pierce
Division Supervisor, Assessment and Accountability Software Developer, Information Technology
* Katrina Kasten * Andy West
Project Lead, Breakthrough Technologies Software Developer, Information Technology

* Naga Mummadi

Database Architect, Information Technology



ISBE | Systems Used for ISA

e Information from the User Guide

* Assessment Delivery System (ADS)
* ISBE Teach - equivalent to PearsonAccessNext and KITE
* [SBE Learn - equivalent to TestNav

* [SBE Student Information System (SIS) - Source of student data -
as always, keep SIS updated!

* [SBE ISA Import Wizard - User interface used for ISA to transmit
student information from SIS to ISBE Teach



ISBE | User Accounts

 [SBE loaded initial user accounts
* When?-2/22/2018
e Who? - ISBE used district and school level EPS data for each RCDTS code:

* Primary Contact
e ISA Coordinator

* If school districts entered ISA Coordinator data, then the result will be two user accounts
for each RCDTS code in IWAS.

* Why? -

* EPS has the official administrative contact person and ISA test coordinator for each
organization. ISBE purges the ISBE-Teach users accounts each year as part of
system security procedures.



.I SBE | Initial Rostering

* ISBE performed a statewide sweep to roster students for ISA

* This resulted in students being loaded with default Test Sections (same as sessions in
PAN) and test locations (testing schools)

 Why?
* The initial load starts the churn process (automatically exiting and enrolling triggered by actions taken
in SIS)
* Competes the work for district if you do not want to customize your sections and test locations



ISBE | Getting Started

https://teach-isa.ileducates.org/user/login?nextDestination=dashboard

®ISBE | ISBE TEACH

E-mail or username *

Password *



https://teach-isa.ileducates.org/user/login?nextDestination=dashboard

ISBE | ISBE Teach Home Page

®ISBE | ISBE TEACH

sl VD District Org Admin QA Testing Distrc

5 Dashhoard () e
= £ 0 & ¢ = &

1 Schools 3 Users 4 Classes
Secure Fies ’
B

To manage students, classes, and tests please press the button below




.ISBE | [SA Import Wizard - Step 1

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

lllinois Science Assessment (ISA) Import Wizard

The liinois Science Assessment (ISA) Impodt Wizard is designed to assist Test Coordinators with the student data import process from the ISBE Student

Information System (SIS) to ADS Teach CheCk CI‘EdentialS

Step 1 — Verify Account
If your account mformation is comect, cick the "Next” button to advance to Step 2

Sort by column

Logged in User Account Information head

User: | MSTAFF@ROE201689.NET

TestCoordinator

Update all schools

State Test Window:1/1/2016 - 5/1/2016
District:  [LLINOIS SCHOOL DISTRICT

o e Update single

School Testing Start Date Testing End Date
’— : school
HIGH SCHOOL #1 52078 1018

Proceed to next
MIDDLESCHOOL #1 /82018 422018
step
ELEMENTARY SCHOOL #1 cazare w2018 m
ELEMENTARY SCHOOL #2 vwoe w20 m I
ELEMENTARY SCHOOL #3 wa0se w2a0a

Showing 1 to 9 of 9 entries



.ISBE | Step 2 - Edit with CS

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

2. import Student Data 3. Finizh Import & view History

lllinois Science Assessment (ISA) Import Wizard

%ou have two options to edit your student data. Select the edit option by clicking on the button.

Edit with C5W Edit with Grid View History
Edit with C3V allows you to dewnload an Edit with Gnd allows you to edit cnline the test Click on the “View History” button to view a
ISBE SIS student file, edit the test location lzcation and/or class assignment and upload previous import file and its status.

andior class assignment fields and upload the the edited file to ADE Teach after validation.

edited file to ADE Teach after validation.
Edit with Gnid

View History

Cancel Proceed with Default Values



[SBE | Step 2 — Edit with CSV

lllinois Science Assessment (ISA) Import Wizard (CSV)

“**Student data results from the I1SBE Student Information System®**

» Click on the “Download Student File® link to download the student data results from the ISBE 315.

« Open the downloaded file, edit the file and save to your local drive.

« Click on the “Choose File” button, select the edited file and click “Open.” The name of the edited file wil appear cn the screen to the right of
“Choose File.”

« Click on “Upload Student File.”

« If confimation message appears “Successfully x file(s) Upload™ then click *Next” button.

« If confimation message appears “? then click “*Cancel” button and ?

Download Upload Progress
’ Download Student File Choose File | No file chosen Upload Student File

coe

Download student
list

Section and
Location editable

Location must be
valid RCDTS

Browse to saved
file



@ISBE | step 2 - Edit with csv

EMNSLIRMNG THAT EVERY STUDEMT I5 FREPARED CEED

2. import Student Data

lllinois Science Assessment (ISA) Import Wizard (CSV)

=*Student data results from the I1SEE Student Information System™* Flle 1S selected
« Click on the “Download Student File® link to download the student data results from the ISBE S1S.
= (Open the downloaded file, edit the file and save to your local drive.
= (Click on the *Choose File” button, select the edited file and click *Open.” The name of the edited file will appear on the screen to the right of Upload SeleCted
“Choose File.” fll e

= Click on “Upload Student File.”
» If confirnation message appears “Successfully x file(s) Upload” then click “MNext” button.
« If confination message appears “7" then click *Cancel” butten and #

Download Upload Frogress
Download Student File Choose File | StudentsExport (7).csv Upload Student File

coe



[SBE | Step 2 - Edit with Csv

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

2. import Student Data

lllinois Science Assessment (ISA) Import Wizard (CSV)

**Student data results from the ISBE Student Information System*** Upload Complete
Click on the *“Download Student File” link to download the student data results from the ISBE SIS,
Open the downloaded file, edit the file and save to your local dive. Pro Ceed to neXt
Click on the “Choose File” button, select the edited file and click “Open.” The name of the edited file will appear on the screen to the right of
“Choose File.” Step

Download Upload Progress
Choose File | Mo file chosen Upload Student File T

Download Student File

Click on “Upload Student File.”
If confimation message appears “Successfully x file(s) Upload™ then click “Mext” button.
If confimation message appears 7" then click *Cancel button and 7

"Successfully 1 fileis) uploaded™




.ISBE | Step 3 - Finish Import

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

3. Finizh Import

[llinois Science Assessment (ISA) Import Wizard

« ¥When import processing is finished, a status message will appear. Records are l‘eady
« Click the “Finish” button te exit the Impert Wizand.

, View log
Record(s) queued for Import!

2



.ISBE | Step 4 - View History

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

4_ \iew History

lllinois Science Assessment (ISA) Import Wizard

View History
Batch i5 Status Creator Created Imported Processed Failed
1122 Ermor LMSTAFF@ROE.NET zg;l?wzms 998 0 0 [‘j
1121 Ermor LMSTAFF@ROE.NET 22’11&20 16 aga 0 0
1120 Emor LMSTAFF@ROE.NET g”::'s lt;ﬁzms 908 0 0
M7 Enor LMSTAFF@ROE.NET xzrslﬁﬁzme 998 0 0
1108 Complete LMSTAFF@ROE.NET ;”2’2 :’;016 24 7 17

Showing 1 to 102 of 102 entries



@ISBE | step 2 - Edit with Gri

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

2. import Student Data 3. Finizh Import & view History

lllinois Science Assessment (ISA) Import Wizard

%ou have two options to edit your student data. Select the edit option by clicking on the button.

Edit with C5W Edit with Grid View History
Edit with C3V allows you to dewnload an Edit with Gnd allows you to edit cnline the test Click on the “View History” button to view a
ISBE SIS student file, edit the test location lzcation and/or class assignment and upload previous import file and its status.

andior class assignment fields and upload the the edited file to ADE Teach afteggalidation.
edited file to ADE Teach after validation.

Cancel Proceed with Default Values



@ISBE | step 2 - Edit with Gri

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED T CEED

Illinois Science Assessment (ISA) Import Wizard

Grid - Edit Instructions

To page thiough the data table to view all entries, ciick on the page numbers below the data table or use the "Next' and “Previous” buttons

Enter the "Section Name™ and/or “Test Location” data you want to update in the text fiekis left of the “Update Rows” button Sort records
To apply the update to all table entries, click on the ‘Update Rows" button

To apply the update to only cenain entries, flter the file using the Mter buttons under the data table then click on the "Update Rows" button.
If you have no changes, click on the “Next” button to advance to Step 3.

Filter records

Last Name I® First Name Middie Name DoB Grade Section Name Test Locaton
WABASH PERRY 01/01/1898 12 Biology - 209304 11111111PO00001 Paglng
SPOON MONROE 01/02/1998 1" Biology - 209305 11111111P000001
EDWARDS POPE 01/03/1998 12 Bioiogy - 209301 11111111P000001
ROCK JACKSON 01/01/1997 11 Biology - 209304 111111119000001
GREEN LEIGH 01/01/2001 9 Biology - 209254 11111111P000001
FOX KENDALL 10/31/2000 o Biology - 209305 11111111P000001
KANKAKEE WILL 01/04/1598 12 Biology - 209301 11111111PC00001
SANGAMON MACON 01/05/1938 12 Biology - 209301 11111111P000001
EMBARRAS JASPER 10/01/1999 10 Biology - 210751 11111111P000001
MUDDY PERRY 01/06/1998 12 Biology - 209305 11111111P000001
ST LAcT MwTe T FEST MNaTe TONTH L BIT0 PawTe Feass DON —ea s A e p— SRTT TS LOCID
Showing 1 to 10 of 998 entries —— - " ¢ Sten

Update Records

Section Narmme Test Locaton Update Rown Clocar Search



@ISBE | step 2 - Edit with Gri

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED T CEED

lHlinois Science Assessment (ISA) Import Wizard

Grid - Edit Instructions

To page thiough the data table to view all entries, ciick on the page numbers below the data table or use the "Next® and “Previous’ buttons Exam le Fﬂt r
Enter the “Section Name®™ and/or "Test Location” data you want to update in the text fiekis left of the “Update Rows" button p e
To apply the update to all table entnes, click on the ‘Update Rows" button

To apply the update to only cerntain entnes, flter the fide using the Mter buttons under the data table then click on the "Update Rows” button
If you have no changes, click on the "Next” button to advance to Step 3.

Last Name I First Name Middie Name DoB Gracde Section Name Test Locaton
WABASH PERRY 01/01/1998 12 Biology - 209304 11111111P000001
SPOON MONROE 01/02/1998 1" Biology - 209305 11111111P000001
EDWARDS POPE 01/03/1952 12 Biology - 209301 11111111P000001
ROCK JACKSON 01/01/1857 1 Biology - 209304 111111119000001
GREEN LEIGH 01/01/2001 9 Biology - 200254 11111111P00C001
FOX KENDALL 10/31/2000 ° Biology - 209305 11111111P000001
KANKAKEE WILL 01/04/1538 12 Biology - 209301 11111111PC00001
SANGAMON MACON 01/05/1938 12 Biology - 209301 11111111P000001
EMBARRAS JASPER 10/01/1993 10 Biology - 210751 11111111P000001
MUDDY PERRY 01/06/1998 2 Biology - 209305 11111111P000001
EDWARDS POPE Seac 18I0 Pawre Zeacs DOO Zeacn G Lave Zearc A Secror tdwTe SmaTn Test Locason
Showing 1 to 10 of 998 entnes s - " Son

Update Records

Section Narme Te

4

f Locaton Update Rows Clear Search



@ISBE | step 2 - Edit with Gri

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED CEED

2. import Student Data

lllinois Science Assessment (ISA) Import Wizard
Grid - Edit Instructions Filtered records

« To page through the data table to view all entres, click on the page numbers below the data table or use the “Next® and “Previous® buttons.
« Enterthe “Section Name" and/or “Test Location® data you want to update in the text fields left of the “Update Rows” button.

« To apply the update to all table entries, click on the “Update Rows™ button.
« To apply the update to only certain entries, filter the file using the filter buttons under the data table then click on the “Update Rows™ button. InS ert Chang e

« If you have no changes, click on the “Next” button to advance to Step 3.

Apply changes

Last Name |* FirstName Middie Name DOB Grade Section Name Test Location
EDWARDS POPE 01/03/1998 12 BIOLOGY-205301 11111111P000001
EDWARDS POPE Ssach 1ddde Name Seach DO6 Ssach Grace [aved S=3ch Section Name Ssach 7e5t Locston

Showing 1 to 1 of 1 entries (fitered from 998 total entnes) i e - Z

Update Records '

Section Name 11111111P000011 Updale Rows



[SBE

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED CEED

2. import Student Data

| Step 2 - Edit with Grid

lllinois Science Assessment (ISA) Import Wizard

Grid - Edit Instructions

Updated record set

« To page through the data table to view all entres, click on the page numbers below the data table or use the “Next® and “Previous® buttons.

« Enterthe *Section Name" and/or “Test Location® data you want to update in the text fields left of the “*Update Rows” button.

« To apply the update to all table entries, click on the “Update Rows™ button.

« To apply the update to only certain entries, filter the file using the filter buttons under the data table then click on the “Update Rows™ button.

« If you have no changes, click on the “Next” button to advance to Step 3.

Last Name |* First Name Middie Name DOB
EDWARDS POPE 01/03/19398
EDWARDS POPE S=ach 1égae Name Sesch DO6

Showing 1 to 1 of 1 entries (filtered from 998 total entnes)

Update Records

Section Name 11111111P000011

Other records will
have default values

'

Grade Section Name Test Location

12 BIOLOGY-209301 11111111P000011

Ssach Gage [ave S=3ch Sectan Name Ssach Te5t Locstan



@ISBE | step 2 - Edit with Gri

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED CEED

2. import Student Data

lllinois Science Assessment (ISA) Import Wizard

Grid - Edit Instructions Records are ready
« To page through the data table to view all entres, click on the page numbers below the data table or use the “Next® and “Previous® buttons.
« Enterthe *Section Name" and/or “Test Location” data you want to update in the text fields left of the “‘Update Rows” button. PI"O CGEd to
« To apply the update to all table entries, click on the “Update Rows™ button. . .
. To apply the update to only certain entries, fiter the file using the filter buttons under the data table then click on the “Update Rows” button. Conflrmatlo n

« If you have no changes, click on the “Next” button to advance to Step 3.

Record(s) updated Sucessfully!

EDWARDS POPE 01/03/1998 12 BIOLOGY-205301 11111111P000011

EDWARDS POPE Ssach 14dde Name Sasch D06 Ssach Grage Laved S=ach Section Nams Ssach Test Locston
Showing 1 to 1 of 1 entries (fitered from 998 total entnes) i gy - 5
Update Records

Section Name 11111111P000011 Updale Rows



.ISBE | Step 3 - Finish Import

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

3. Finizh Import

[llinois Science Assessment (ISA) Import Wizard

« ¥When import processing is finished, a status message will appear. Records dare ready
« Click the “Finish” button te exit the Impert Wizand.

, View log
Record(s) queued for Import!

2



.ISBE | Step 4 - View History

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

4_ \iew History

lllinois Science Assessment (ISA) Import Wizard

View History
Batch i5 Status Creator Created Imported Processed Failed
1122 Ermor LMSTAFF@ROE.NET zg;l?wzms 998 0 0 [‘j
1121 Ermor LMSTAFF@ROE.NET 22’11&20 16 aga 0 0
1120 Emor LMSTAFF@ROE.NET g”::'s lt;ﬁzms 908 0 0
M7 Enor LMSTAFF@ROE.NET xzrslﬁﬁzme 998 0 0
1108 Complete LMSTAFF@ROE.NET ;”2’2 :’;016 24 7 17

Showing 1 to 102 of 102 entries



.ISBE | Step 2 - Proceed with Default

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

2. Impaort Student Data 3. Finish Imiport 4 view History

lllinois Science Assessment (ISA) Import Wizard

'ou have two opticns to edit your student data. Select the edit option by clicking on the button. VIEW LOgS

Edit with CSV Editwith Grid e —— Proceed with
defaults

Edit with C3V allows you to downlead an Edit with Gnd allows you to edit cnline the test Click on the “View History™ button to view a

ISBE SIS student file, edit the test location location and/or class assignment and upload previous import file and its status.

and'or class assignment fields and upload the the edited file to ADE Teach after validation.
edited file to ADE Teach after validation.

Edit with Gnid
Edit with CSV

View History '

Proceed with Default Values '



.ISBE | Step 3 - Finish Import

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

3. Finizh Import

[llinois Science Assessment (ISA) Import Wizard

« ¥When import processing is finished, a status message will appear. Re COrdS dare I‘eady
« Click the “Finish” button te exit the Impert Wizand.

, View log
Record(s) queued for Import!

2



.ISBE | Step 4 - View History

ENSURING THAT EVERY STUDEMT IS PREFARED TO SUCCEED

4_ \iew History

lllinois Science Assessment (ISA) Import Wizard

View History
Batch i5 Status Creator Created Imported Processed Failed
1122 Ermor LMSTAFF@ROE.NET zg;l?wzms 998 0 0 [‘j
1121 Ermor LMSTAFF@ROE.NET 22’11&20 16 aga 0 0
1120 Emor LMSTAFF@ROE.NET g”::'s lt;ﬁzms 908 0 0
M7 Enor LMSTAFF@ROE.NET xzrslﬁﬁzme 998 0 0
1108 Complete LMSTAFF@ROE.NET ;”2’2 :’;016 24 7 17

Showing 1 to 102 of 102 entries



@ISBE | 154 Flow Char

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED D

School is rostered

School updates SIS data

BT Sends

Create batch
(EaE0ate ISBE Response

7222 N

TS0

Test Coordinator Test Admin

submits roster Send batch ISBE Updates Adds student to ADS Teach
to BT Roster

ISBE Monitors changes
BT Imports roster to SIS data to keep
roster in sync




ISBE | Next Steps - Districts

 Continue to Enroll and Exit students

* Continue to submit Teacher and Student Course Assignment



.ISBE | White List

ENSLIRMNG THAT EVERY STUDEMT I5 FREPARED TO SUCCEED

https://www.isbe.net/Documents/ISA ADS Whitelist.pdf

*.ileducates.org
https://isbe-isa-prod-tap.s3.amazonaws.com
https://fonts.googleapis.com

https://fonts.gstatic.com

https://sec2.isbe.net

https://js-agent.newrelic.com

https://bam.nr-data.net
d12absk6swphg7.cloudfront.net
d2xk9byr7zat37.cloudfront.net
https://breaktechisbetoolbat.speechstream.net/
https://breaktechisbecache.speechstream.net/
https://breaktechisbeservices.speechstream.net/
http://breaktechisbeservicesbackup.speechstream.net/
https://speechstreamtoolbar.speechstream.net/
https://speechstreamtoolbar-webservices.texthelp.com/
https://speechstreamservicesbackup.speechstream.net/
themes.googleusercontent.com

N e Y e Y Y e Y I B B

www.google-analytics.com



I SBE | DTC and STC Resources

* Posted on the ISA Website: https://www.isbe.net/Pages/Illinois-Science-
Assessment.aspx

* Resources
* Systems User Guide - provides help with all ISA systems used during testing
* ISA 101 - basics about the ISA
* Professional Testing Practices for Educators - specifics about ISA administration

« 2018 Illinois Science Assessment Accommodations & Accessibility Features -

guidance on ISA accommodations and accessibility features for students with IEP,
504, or EL plans


https://www.isbe.net/Pages/Illinois-Science-Assessment.aspx

* ISBE Help
* Science FAQ

* Science Web Page
*1-866-317-6034



http://www.isbe.net/assessment/pdfs/isa/isa-faq.pdf
http://www.isbe.net/assessment/isa.htm

f Illinois State Board of Education

Install Check

 Allows you to quickly check that the correct SEB

Is installed, you can access “Learn” and deliver
test content

 Install Check Codes are posted to the ISA site
https://www.isbe.net/Pages/lllinois-Science-
Assessment.aspx
— Under the Assessment Technology Requirements tab

— Please use only the codes assigned to your district
« Call ISBE if you need more

District Name| District RCDTS Access code  Studentid

i 123451234512345 NCEXKIEOAG BTSEBS71101
123451234512345 RKBGMYGMWD BTSEBS71110
123451234512345 JLPVCXPCLH BTSEBS71111


https://www.isbe.net/Pages/Illinois-Science-Assessment.aspx

Illinois State Board of Education
3 ,/ £l .‘

Running Install Check

Start SEB on the student device
Sign in using one of your 10 character codes

Navigate through the items
— Note: “First Grade” test with three sample items

Select "Pause and Logout" from the last item
(this will allow you to reuse the access code)

To completely exit the SEB use the
password 472317



A [llinois State Board of Education
2. 7 =

2018

lllinois Science Assessment (ISA)



ISA

ISBE Teach

ISBE Learn

SEB

LS Illinois State Board of Education

Definitions

lllinois Science Assessment

The name of the platform used by testing
administrators to manage the ISA for their
students

The name of the testing platform used by
students to take the ISA

The Secure Exam Browser for the ISA



e ‘. Illinois State Board of Education
77 - i.,

New for 2018

* |SA Tutorial

 Manually add new users

 Download access codes as .CSV file
« Student test status report

* End of Test Review & Submit screens




[llinois State Board of Education

ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

7 Load Organizations (uses state RCDTS code)

7 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

7 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE's
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

' Load Additional District and School Org Admins

0 Review Student Roster and ClasseS'i Move students to new classes ioitionali

' Assign Test Administrators to Classes

Test Preparation & Management
Completed by Districts/Schools Org Admins

'] Install Secure Exam Browser (SEB) on testing devices

1 Review Student Test Assignments (Org Admins/Test Admins)



[llinois State Board of Education

ISA Tutorial

B 1015 SCENCE ASSESSMENT (15A)

mesment (154] page wil be updated se irformatcn becomes sl

oIsesAment. Studems who particpate in the DLM-AA 3iternste asseroment wil Bo sacessed nsoence W grades 5 8 and 11

®ISBE ISBE TEACH

-« =Sl ||linois Science Assessment (ISA) Tutorial
» Link to the ISA Tutorial O e o et
from the ISBE.net/ISA Bt i e L Resdr s Tee 0 Sench syt 11

page.
 No SEB is required to
take the Tutorial.




[llinois State Board of Education

Add New Users

@ BT District 1

BT District A1/Useri/

Cetect Sehoot -
EDEEDEES
N -

@ISBE | ISBE TEACH

Nitsients -~
' (O}
= Full name E-mail Role Operations
Uerry
|| testhasd test testkask3@breaktech com arganization adminesiratoe
Teats
District! QA Distrct!_CAGbreaktech.com Of gArzation adrminstrator 4

 Add single users manually &

« Add users in bulk via upload 4990 Users



[llinois State Board of Education

Adding Users — Manually

@ISBE | ISBE TEACH

(&) L. .
. BT District 1 Users BT District 1
i =

. oes

Ntsakents R i I =
S

@)

4990 Users

*

« Select the Add Single User
button from the Users
page, the Upload Users
page or the plus button
from the dashboard tile

BT District 1

QIR ik [81B[e




&iS

o
fit
o
a
e
0

BE ISBE TEACH

Add user

...................

®iSBE

New Users are visible on
the Users Summary Page
and are emailed a
welcome message with
further instructions.

®
=
=
=
&
g

« Enter or select the requested
information on the Add user
page to create a new user.

« Selecting Save and Add
another vs Save resets the
form and allows for
Immediate creation of
another user.

ISBE TEACH

School A Users B District 1

Awelcome message with further instractons has dees e-oaled ta the new user Kagk OASOreakrach, com
2 Adee T Kah CAFtrvaitest ruwIT 2 " ...

10



@ISBE ISBE TEACH

= BN B
a | ,
G Tost Name Grade Subjoct Number of Assignments Operations
‘=" = is S¢ Assessment - Grade 8 erce 4 [ (e
Class Name: GR 2 Default - Grade 2 - GR2
» Use org filters to select the class ok Nisig: 'Giade 2 Pubioiing Chieck
° Tests are automatlcal Iy aSSIQ ned Last Name, First Name Student ID Access Code
« One row/test assi gnm ent p er Rostered, Student 1001 HCSMDEBHV]J
Student g rade |eve| Rostered, Student 1012 DIGFKSXZDP
° Org Admlns and Test Admlns can Rostered, Student 1017 FGIPNSOCWX
generate test access codes for Rostered, Student 1019 HIUOJYPYEA

the class. Available as a .PDF or
.CSV file

11



[llinois State Board of Education

Student Test Status Report

@®ISBE ISBE TEACH

Test Assignments B District 1

Student Test Status Operations

IQmik s ip [@

ISA Tutorial Frst113-07 Last113-01

« District Org Admins - All District report; School report(s)
» School Org Admins — School Report

Notes:

« The file download will be managed by the browser you are using.

» All students with assigned tests, regardless of their test status will be shown in
these reports.

« This report can also be used to download all of the access codes for your district
or school at one time.

12
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Student Test Status Report

A

B

D

1

f

K

1 District name District RCOTS School name School RCDTS Class name Test name Test grade Last name Firstname Studentid Access code Test status
! BTDistrict1l BT1 School A BTSA Class a5 - Grade 5 - BTSADS  Illinois Science 5 5SS SS_BTSA AAAMAAAAAAA  Scheduled
BT District 1 BT1 School A BTSA Class a5 - Grode 5 - BTSADS 2018 lllinois Sci 5 555 SS_BTSA BBBBBBBEBBE  Submitted
4 BT District1 BT1 School A A7SA Class a5 - Grade 5 - BTSADS  linoks Science | 5 55S SS_BTSA CCCCCCCCCC  Scheduled
S5 BTDistrict1 BT1 School A BISA Class a5 - Grade 5 - BTSADS  llinois Science 5 Angel Sweet 10003_BTSA DODDDDDDD  Canceled
6 BT District1 BT1 School A BTSA Class a5 - Grade 5 - BTSAOS  lllinois Science 5 Angel Sweet 10003 _BTSA EEEEEEEEEEE  Submitted
7 BTDistrictl BT1 School A BTSA Class a9 - Grade 9 - BTSA09 2018 |llinois Sci 9 extra extra EXTRA_BTSA YXCSHRWZIS Paused
8 BTDistnctl BT1 School A 875A Class b5 - Grade 5 - BTSBOS |llinois Science 5 Last113-01 First113.01 BTSBOSO1 LPZDUSKDKK Scheduled
9 BTDistrict1 BT1 School A BTSA Class b5 - Grade 5 - BTSBOS  Illinois Science 5 Last113-01 First113-01 BTSBO501  WETWAYILGQ Scheduled
10 BT District 1  BT1 School A BTSA Class b5 - Grade 5 - BTSB0S 2018 Ilinois Sci 5 Last113-01 First113-01 BTSBO501 EQVRSKEPIX Scheduled
11 BT District1  BT1 School A BTSA Class a5 - Grade 5 - BTSADS  Hlinois Science 5 Last113-01 First113-01 BTSADS501 1 Paused
12 BT District1 BT1 School A BTSA Class aB - Grade 8 - BTSAO8 [llinois Science . 8 B85S 108_BTSA KKKKKKKKKK Scheduled
12 BT Distrct1  BT1 School A BI1SA Class a8 - Grade 8 - BTSADE 2018 Illinois Sci a 8 55 108_BTSA LLELLLLELL Submitted
14 BT District1 BT1 School A BTSA Class a8 - Grade 8 - BTSAO8E |llinois Science , 8 8 55 108_BTSA MMMMMMMM Scheduled
15 BT District1 BT1 School A BTSA Class a8 - Grade 8 - BTSA08 |llinois Science , 8 Last113-01 First113-01 BTSAOS801 HWRQFYGNUB Submitted
16 BT District1 BT1 School A 8TSA Class a8 - Grade 8 - BTSAD8 2018 Illinois Sci 8 Last113-01 First113.01 BTSADB01  GSOXCONKIL  Paused
17 BT District1 BT School A BTSA Class a8 - Grade 8 - BTSADE llinois Science 8 Last113-01 First113-01 BTSAOS01 WVQTYNYXPA Scheduled
12 BT District1  BT1 School A 8754 Class 88 - Grade 8 - BTSADS  llinois Science 8 Last113-02 First113-02 BTSAQ802 ZONOWDKCQI Scheduled
19 BT District1 BT1 School B a1se Class a8 - Grade 8 - BTSADS  1llinois Science | 8 Last113-02 First113-02 BTSAOB02 AHULDZTBVW  Submitted
20 BT District1 BT1 School 8 BTSB Class a9 - Grade 9 - BTSAD9 |llinois Science | 9 TestQA1  ArisTestl 1002_BTSA DYDVEHIHLG  Scheduled
11 OF Niceeics 1 OTs Lok 10 DYCOD £1 P Aoy DTCANS L ae Col Ny sAY AricT 4+ A04%7 QTYCA WMINEDOANDST ook ittmd
» Can use column filter tool to help sort or use PivotTables to sort the information
°

User Guide appendix provides information on how to create a PivotTable

13
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Pausing the Test

* Click Pause &
Logout to safely

Instructions (continued) pause the test.

Reader” feature, you may select them by

*  Student uses the

What would you like to do? raiAded. For bbrackive gusstions, same access code to
‘I;V"-;.vnyl ,'1':-.’- ,:;.;:;.:‘I;:.l,'y”;‘ ’:“' :,”[‘ :‘.Ig-“:f ¢ ‘l|"’1‘ \‘” TR R —— resu me the teSt

oach page to go onto the next question.
he back arrow {<) located on the left of the

the very last scraen and chooss SUBMIT

What would you like to do?

ek with your teacher before you select Pause §

Logolt Instructions

be taking the lllinois Science Assessment for High Sch
Cancel carefully and then choose the best answer(s) for each
en as necessary. If you have questions, raise your hand
w begin by clicking on the “Start Test” button.

14
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Submitting the Test

You have reached the end of the session.

To go back and review or change your answers, select the GO BACK button.

To move on, select the CLICK HERE TO GO ON button to go to the final screen,

«<=s i e 0o
Cach Hare to St Test ane Bxit

Select the CLICK/ScRE TO SUBMIT TEST AND EXIT button to record your
answers,

You have reached the end of the test.
Are you sure?

Tests must be properly submitted in order to

have the results included in ISA reporting

Your test has been submitted.
Org Admins should use the Student Test

Status Report in ISBE Teach to verify the
student test status

15
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\ e

ISBE-ISA

ISBE-Teach Walkthrough
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System Components

ISBE Teach Administrators:
Manage districts, schools, classes,
students and users

ISBE Learn Students:

Take online tests

Users

Organization Administrators
Test Administrators

Note: Reminder, the Org Admin role includes Test Administrator functions, so only one account is
needed.

17
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

1 Load Organizations (uses state RCDTS code)

7 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

1 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE’s
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

(I I R O O

Test Preparation & Management
Completed by Districts/Schools Org Admins — IN PROGRESS

Install Secure Exam Browser (SEB) on testing devices

Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Review Student Test Status Report (Org Admin)

N O A O O
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New User Emall

From: noreply@ileducates.org <noreply@ileducates.org> on behalf of ISBE Teach <noreply@ileducates.org>
Sent: Friday, February 17, 2017 4:07 PM

To: New User

Subject: An administrator created an account for you on the ISBE Assessment Delivery System

New User,

A site administrator has created your account for the ISBE Assessment Delivery System. You may now log in by
clicking the link below or copying and pasting it to your browser:

https://teach-isa.ileducates.org/user/reset/3600654/1487369260/fHGW8a9HwqlTcmadTKItECYCLevkrIBpwSE

This link can only be used once and will lead you to a page requiring you to set your password. Once your
password is set, you will be able to log in at https://teach-isa.ileducates.org/user using:

username: <new user email>
password: Your password (Note: you will be prompted to change this when you first click the above link)

-- |SBE team

19
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[llinois State Board of Education

New User Email / Account Set Up

@ISBE ISBE TEACH

= Reset password

This is a one-time login for kaskasten_ 5536 and will expire on Fri, 02/24/2017 - 1

1:47.

Click on this button to log in to the site and change your password.

This login can be used only once. ISBE TEACH
“ E-mall address *

newuser@example.com

A valid e-mall address. All e-mails from the system will be sent to this address. The e-Ir
password or wish to receive certain news or notifications by e-mail
Password

Password compliance: 3o0f3

Confirm password
Passwords match: yes

To change the current user password, enter the new passy

( ' The changes have been saved.

20
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Dashboard: Org Admin

(District Level)

@ISBE | ISBE TEACH

& a7 .
o ISBE UAT District A Org Admin UATDISTRICTA
m

&8 Dashboard @ .
& i © 5 ©

Ej 3 Schools 32 Users 76 Students

@ To manage students, classes, and tests please press the button below

« Summary count of schools, users, and students in the district
» Link to the ISBE Management tool

21
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Dashboard: Org Admin

(School Level)

@ISBE ISBE TEACH

& :
,,,,,,,, SChOOl Org Admln ISBE School Demo
&8

2, Dashhoard @ b
E o © & a

3 Users 28 Students 83 Assigned Tests
@
= To manage students, classes, and (ests please pre t

Summary count of users, students, and test assignments at the school
» Link to the ISBE Management tool

22



Q@ Imie (O

[llinois State Board of Education

Dashboard: Test Admin

@®ISBE | ISBE TEACH
ISBE Test Admin BT School
Dashboard @ e
&EH =
79 Students 266 Assigned Tests

Summary count of students and test assignments to which the test
administrator has access

23



@ISBE | ISBE TEACH

@ Pace Name Organization Name BT District
Dashboard rade Name S - |
BT School Students ge hName | |

Schoals W T o AT

&%8 BT Schoo - | Al Students . Ora Filters

Students

S h Q

Users State identifier First name Middle name Last name Grade Operations

-=’ 3259561545218 Jennifer Lee Freeman 9 Generate access code =

Tests

Page Name — Displays the name of the page.

Organization Name — Displays the name of the highest organization (State, District, School)
to which a user is assigned. If you belong to multiple orgs of that same level, this field will
show a drop down filter.

Org Filters — Use the drop down filters to select the District, School, Class information
displayed in the table. The filters shown will vary based on your organization permission level
Page Buttons — Select buttons to initiate the described action.

Operations — Select from the buttons on each row to take action on a specific user, student or
assignment.

Search List; Sortable Columns; Page Navigation

24
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Schools Page

@ISBE | ISBE TEACH

MQ Schools UAT DISTRICT A
ﬁ ' Q
é ol Sctiect Code Classrooms Users Students

E 15 UAT Schoal A1 UATA 4 2

& 16 UAT School A2 UATAD

i ]

« List of all the schools in the district
« The Schools page is only visible to Org Admins with District permissions

25
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Students Page

@®ISBE ISBE TEACH
D : .
Db Aicha School Students a District
i [ o

ﬁ Aick f | Adl Studer

a :
Users First name Middle name Last name Grade Operations

-=' Sebiastan Senerane access code -

©)

Py 147561 Anais Bellagio B oo aciai o4 @

« Test Admins have access to students in their classes
« Org Admins have access to all students in all classes within their
permitted organization

26



@ISBE | ISBE TEACH

lestkask3Iabreaktech corr

Teex
District’ OA District!_OAGbreaktech.com organization administrator

 List of users for a district or school
District-level Org Admins can view / edit district and school users

School-level Org Admins can view / edit school users only
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@®ISBE ISBE TEACH

Ll
i
&5
P

Tost Name

 (Generate
BT District test access
codes for the
class
D L — Oerobiors

All: View student
test status

Org Admins:
Reset Student
login, Cancel
Test, or download
Student Status
Report

®ISBE

ISBE TEACH

Test Assignments BT District 1

o
v O <t assignments with student acc

S, Q
Test Status Operations
tted
A tted
T Frst113-01 3 -
& Progre et
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

1 Load Organizations (uses state RCDTS code)

7 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

1 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE’s
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

(IR [

Test Preparation & Management
Completed by Districts/Schools Org Admins

Install Secure Exam Browser (SEB) on testing devices

Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Download Student Test Status Report (Org Admin)

N O A O O
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@®ISBE

ISBE TEACH

B Full name E-mail Role Operations
[estkasd tesy lestkask3I@breaktech com Organization adrminisirat
District? OA District!_OA@Ebreaktech.com organization administrator

BT District 1

Review the pre-loaded list of users for a district or school
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Add New Users

@ BT District 1

BT District A1/Useri/

Cetect Sehoot -
EDEEDEES
N -

@ISBE | ISBE TEACH

Nitsients -~
' (O}
= Full name E-mail Role Operations
Uerry
|| testhasd test testkask3@breaktech com arganization adminesiratoe
Teats
District! QA Distrct!_CAGbreaktech.com Of gArzation adrminstrator 4

 Add single users manually &

« Add users in bulk via upload 4990 Users
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Adding Users — Manually

@ISBE | ISBE TEACH

(&) L. .
. BT District 1 Users BT District 1
i =

. oes

Ntsakents R i I =
S

@)

4990 Users

*

« Select the Add Single User
button from the Users
page, the Upload Users
page or the plus button
from the dashboard tile

BT District 1

QIR ik [81B[e
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BE ISBE TEACH

Add user

...................

®iSBE

New Users are visible on
the Users Summary Page
and are emailed a
welcome message with
further instructions.

®
=
=
=
&
g

« Enter or select the requested
information on the Add user
page to create a new user.

« Selecting Save and Add
another vs Save resets the
form and allows for
Immediate creation of
another user.

ISBE TEACH

School A Users B District 1

Awelcome message with further instractons has dees e-oaled ta the new user Kagk OASOreakrach, com
2 Adee T Kah CAFtrvaitest ruwIT 2 " ...
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Schools
Stadberts
. Full name E-mall
Users
|| k testkask3@breaktech con
Tewx
District? OA District’_OAGEDr eakt
Heg

BT District 1

Select the Upload Users button
from the Users page or the plus
button from the dashboard tile

Download the User Upload
template

Save as a CSV file and attach to
the upload users page to complete
the upload

4990 Users —

HISBE ISBE TEACH

@
-
o
a
&)
2

Upload Users
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Users Upload Template

A B C D E F
1 |First name Last name Email Roles State Code Organization ldentifiers
2 |Diana Porter dporter8@staff.a0001.edu organization administrator IL a0001
3 |Jesse Myers jmyers3@staff.a0001.edu test administrator IL ab0001
4 |Bonnie Powell bpowell@staff.a0001.edu test administrator IL ab0001,ab0002
5

* First name and Last name - the full name of the staff member to add as an ADS user.
 Email - the person’s business Email address.

* Roles - indicates the staff member’s functional role. May either be: organization administrator or
test administrator

+ State Code - two-letter postal code for the user’s state. (IL)

« Organization Identifiers — Use the RCDTS code for the organization. To assign more than one
org to a user, separate RCDTS codes utilizing a comma in the appropriate cell on the
spreadsheet.

Notes:
«  Ensure that the leading zeros of the RCDTS are captured in the sheet or the upload will fail.

* Assigning a user to a district will automatically grant that user permission to see all schools within
the selected district.

« Updates/edits to an existing user must be made through the ISBE Teach interface and can not be
made through the Upload Template.
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Edit Users

@ISBE | ISBE TEACH

elect School
Schooks
“taderts

arch A
Usens
II
Tewx —
District? OA Districtt_OA@breaktech Organization administrator

M -

Select the edit button from the Users page

Note: Updates/edits to an existing user must be made through the ISBE
Teach interface and can not be made through the Upload Template.
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Edit Users Account Info

@®ISBE ISBE TEACH

Org Admins can:
ISBE Test Admi
) « Change a user’s
’ name, email
address, and
password

£-mall address *

A valid e-mall address, All e-malls from the system will be sent to this address. The e

password or wish to recelve certain news or notifications by e-ma

.  Change a user’s
FASSWO nphance rOIe

O mik fe ip (o

Confirm password

 Change a user’s
account status to
blocked

o change the current user password, enter the new password In both fields

Passwords must meet the following requirements:

e Password cannot match 3 past passwords
» Password must not contain their username

o Password must have at least 5 character(s)

Status
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Edit User Organizations
To add a new org

« Use the drop down

ISBE Test Admin filters to select the
.\ :— new organizations
B R  Click Add

\  Click Save

Organization

To remove an org:
« Click Remove
« Click Save

n Note: Member

organizations must all
be at the same level.
Only district or

“ school.

Organizations

ISBE » IL » BT District » BY School
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

1 Load Organizations (uses state RCDTS code)

7 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

1 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE’s
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

(1 O Y O

Test Preparation & Management
Completed by Districts/Schools Org Admins

Install Secure Exam Browser (SEB) on testing devices

Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Download Student Test Status Report (Org Admin)

N O A O O
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Organization Name BT District §

School Z Users
Org Filters

UAT School Admn 21 uat_school_admin 21 Boxample com

@M ke ip D

Use the View Classes button to identify which Test Admins have assigned classes
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4.

Organization Name

School Z Users
> Org Filters

BT District §

®ISBE

Either select individual test
admins or the whole list

Click Assign a Class button
Select the class(es) to which you
want to assign the Test Admin(s).
Click Next.

A confirmation message will appear,
and the View Classes button will
appear in the operations column.

| I1SBE TEACH

BT School Users

Select classes to assign the following user:

= Class name
Grade §
<3 QAT
<ha QA
332 GFQ
RS
Ly Class
Grade 3
Clax:
GRS
HOS
WV
. S
R EEE
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

1 Load Organizations (uses state RCDTS code)

7 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

1 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE’s
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

O OO

Test Preparation & Management
Completed by Districts/Schools Org Admins

Install Secure Exam Browser (SEB) on testing devices

Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Download Student Test Status Report (Org Admin)

N O A O O
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@®ISBE

Students Page

| ISBE TEACH
Aicha School Students a District
e
State identifier First name Middle name IR P Oparatians

147561 Anais Bzilago B Sermvate actoss code -

Test Admins have access to students in their classes

Org Admins now have access to all students in all classes within their
permitted organization

Use the ISBE Import Wizard to add students; Org Admins have access to
Add a Single Student for immediate walk-in additions
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ISBE Mgmt. Tool / Import
Wizard

@ISBE | ISBE TEACH

D s bl . UAT DISTRICT A
Skl ISBE UAT District A Org Admin

biiid

&8 Dashboard @ .
& o © A © &

Ej 3 Schools 32 Users 76 Students

« Available to Org Admins
« Once complete, rostered classes will automatically update in ISBE Teach
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

1 Load Organizations (uses state RCDTS code)

1 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

' Load initial set of District Organization Administrators (Org Admins) based on data in ISBE's
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

I O R |

Test Preparation & Management
Completed by Districts/Schools Org Admins

Install Secure Exam Browser (SEB) on testing devices
Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Download Student Test Status Report (Org Admin)

I o I O R
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@ISBE ISBE TEACH

ol 1 -
a | ,
G Tost Name Grade Subjoct Number of Assignments Operations
‘=" = is Sl Assessment - Grade 8 erce 4 ~ (e
Class Name: GR 2 Default - Grade 2 - GR2
» Use org filters to select the class ok Nisig: 'Giade 2 Pubioiing Chieck
° Tests are automatlca”y aSS|gned Last Name, First Name Student ID Access Code
° One I’OW/teSt aSS|gnment per Rostered, Student 1001 HCSMDEBHVJ
Student grade |eve| Rostered, Student 1012 DIGFKSXZDP
° Org Admlns and Test Admlns can Rostered, Student 1017 FGIPNSOCWX
generate test access codes for Rostered, Student 1019 HIUOJYPYEA
the class. Available as a .PDF or
.CSV file
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ISBE TEACH

Test Assignments B District 1

s Download CSV of test assignments with student access codes for BT District 1

& Download CSV of test assignments with student access cades for School A
ho
, Q
Test Name Student Test Status Operations
ISA Tutoria S502 Submitted
Grade 2 Sclence 102 8TSA Submitte
If!- Tul?r'm Non-Secure Ss02 - Submitted
Grade 2 Science 102 _8TSA
ISA Tutoria Frst113-07 Last113-01
de s Bve s mane I Rr st Sagent Lops o T

Users can view the student’s test status, and can perform operations on a
student’s test.

The Reset Student Login and Cancel Test operations are only available to
Organization Admins. Test Admins do not have permissions to these operations
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Student Test Status Report

@®ISBE ISBE TEACH

Test Assignments B District 1

Student Test Status Operations

IQmik s ip [@

ISA Tutorial Frst113-07 Last113-01

« District Org Admins - All District report; School report(s)
» School Org Admins — School Report

Notes:

« The file download will be managed by the browser you are using.

» All students with assigned tests, regardless of their test status will be shown in
these reports.

« This report can also be used to download all of the access codes for your district
or school at one time.
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Student Test Status Report

A

B

D

1

f

K

1 District name District RCOTS School name School RCDTS Class name Test name Test grade Last name Firstname Studentid Access code Test status
! BTDistrict1l BT1 School A BTSA Class a5 - Grade 5 - BTSADS  Illinois Science 5 5SS SS_BTSA AAAMAAAAAAA  Scheduled
BT District 1 BT1 School A BTSA Class a5 - Grode 5 - BTSADS 2018 lllinois Sci 5 555 SS_BTSA BBBBBBBEBBE  Submitted
4 BT District1 BT1 School A A7SA Class a5 - Grade 5 - BTSADS  linoks Science | 5 55S SS_BTSA CCCCCCCCCC  Scheduled
S5 BTDistrict1 BT1 School A BISA Class a5 - Grade 5 - BTSADS  llinois Science 5 Angel Sweet 10003_BTSA DODDDDDDD  Canceled
6 BT District1 BT1 School A BTSA Class a5 - Grade 5 - BTSAOS  lllinois Science 5 Angel Sweet 10003 _BTSA EEEEEEEEEEE  Submitted
7 BTDistrictl BT1 School A BTSA Class a9 - Grade 9 - BTSA09 2018 |llinois Sci 9 extra extra EXTRA_BTSA YXCSHRWZIS Paused
8 BTDistnctl BT1 School A 875A Class b5 - Grade 5 - BTSBOS |llinois Science 5 Last113-01 First113.01 BTSBOSO1 LPZDUSKDKK Scheduled
9 BTDistrict1 BT1 School A BTSA Class b5 - Grade 5 - BTSBOS  Illinois Science 5 Last113-01 First113-01 BTSBO501  WETWAYILGQ Scheduled
10 BT District 1  BT1 School A BTSA Class b5 - Grade 5 - BTSB0S 2018 Ilinois Sci 5 Last113-01 First113-01 BTSBO501 EQVRSKEPIX Scheduled
11 BT District1  BT1 School A BTSA Class a5 - Grade 5 - BTSADS  Hlinois Science 5 Last113-01 First113-01 BTSADS501 1 Paused
12 BT District1 BT1 School A BTSA Class aB - Grade 8 - BTSAO8 [llinois Science . 8 B85S 108_BTSA KKKKKKKKKK Scheduled
12 BT Distrct1  BT1 School A BI1SA Class a8 - Grade 8 - BTSADE 2018 Illinois Sci a 8 55 108_BTSA LLELLLLELL Submitted
14 BT District1 BT1 School A BTSA Class a8 - Grade 8 - BTSAO8E |llinois Science , 8 8 55 108_BTSA MMMMMMMM Scheduled
15 BT District1 BT1 School A BTSA Class a8 - Grade 8 - BTSA08 |llinois Science , 8 Last113-01 First113-01 BTSAOS801 HWRQFYGNUB Submitted
16 BT District1 BT1 School A 8TSA Class a8 - Grade 8 - BTSAD8 2018 Illinois Sci 8 Last113-01 First113.01 BTSADB01  GSOXCONKIL  Paused
17 BT District1 BT School A BTSA Class a8 - Grade 8 - BTSADE llinois Science 8 Last113-01 First113-01 BTSAOS01 WVQTYNYXPA Scheduled
12 BT District1  BT1 School A 8754 Class 88 - Grade 8 - BTSADS  llinois Science 8 Last113-02 First113-02 BTSAQ802 ZONOWDKCQI Scheduled
19 BT District1 BT1 School B a1se Class a8 - Grade 8 - BTSADS  1llinois Science | 8 Last113-02 First113-02 BTSAOB02 AHULDZTBVW  Submitted
20 BT District1 BT1 School 8 BTSB Class a9 - Grade 9 - BTSAD9 |llinois Science | 9 TestQA1  ArisTestl 1002_BTSA DYDVEHIHLG  Scheduled
11 OF Niceeics 1 OTs Lok 10 DYCOD £1 P Aoy DTCANS L ae Col Ny sAY AricT 4+ A04%7 QTYCA WMINEDOANDST ook ittmd
» Can use column filter tool to help sort or use PivotTables to sort the information
°

User Guide appendix provides information on how to create a PivotTable
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ISA Preparation Checklist

Test Operation Set up
Completed by ISBE Assessment Team - COMPLETE

7 Load Organizations (uses state RCDTS code)

1 Roster Students into default classes (5-default, 8-default, Biology-(section)) (using ISBE
Management Tool)

7 Load initial set of District Organization Administrators (Org Admins) based on data in ISBE's
Entity Profile System (EPS)

Completed by Districts/Schools Org Admins — IN PROGRESS

Load Additional District and School Org Admins

Review Student Roster and Classes; Move students to new classes (optional)
Load Test Administrators (Test Admins)

Assign Test Administrators to Classes

(I I O N B O

Test Preparation & Management
Completed by Districts/Schools Org Admins

Install Secure Exam Browser (SEB) on testing devices

Guide students through ISA Tutorial (optional)

Review Student Test Assignments (Org Admins/Test Admins)
Generate/Print Test Access Codes for Classes/Students
Manage Student Test (Org Admin / Test Admin)

Download Student Test Status Report (Org Admin)

O 0O OO o
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ISA Tutorial

B 1015 SCENCE ASSESSMENT (15A)

mesment (154] page wil be updated se irformatcn becomes sl

oIsesAment. Studems who particpate in the DLM-AA 3iternste asseroment wil Bo sacessed nsoence W grades 5 8 and 11

®ISBE ISBE TEACH

-« =Sl ||linois Science Assessment (ISA) Tutorial
» Link to the ISA Tutorial O e o et
from the ISBE.net/ISA Bt i e L Resdr s Tee 0 Sench syt 11

page.
 No SEB is required to
take the Tutorial.
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\ e

ISBE-ISA

ISBE-Learn Walkthrough
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System Components

ISBE Teach Administrators:
Manage districts, schools, classes,
students and users

ISBE Learn Students:

Take online tests

Testing

« Safe Exam Browsers (SEB) must be deployed on

testing devices.
 Additional technical information and SEBs available

from the ISA section of the ISBE site.
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Logging In

@)'SBE A0 STINCE ASSIISMINY

Welcome!

L]

N e e et

[ o @]SBE ILLINOIS SCHINCE ASSESSMENT

Login
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Test Taking (cont'd.)

Is this you?
Marie Antoinette
- G
/ @ISBE  rumos syt assssunt

15 this your test?

ISBE - 5th Grade (non-imear)

. G

/
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Test Taking (cont'd.)

ISA 2016 - Bth Grade

1 23

Imstructions

7 E——

Instructions (continued)

If you would e 10 use the "Teat o Speech” featire o e "Line Reacer* leature, you may select B by
SAching om the icons st the Bottom of the page.

For CONSEracisd Msponas quesions, type your ansmer in the Sos For
foBOw INe MALUCTONS Irovided with asch Bam, You May Need 10 Ue the Screl Dar 1o view The sniie
Questian ang 3l of the anawer cholces.

Iy 370 UNEETR ADGUT AN BNEWEY, SHRGT OF COMPOSe BN Answer that you think is the best resgonse, After
you make your selection, click on the forward srrow () ot the right of sach page % go onlo he neat
question. I you need 1o go beck 1o 8 previous question, you may chok on e back arrow |« looated en Pe
loft ot the page.

Seloct the GO ON button to start.

/
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Test Screen

Item Text

A.Your name

B. Question number and total number of
questions in the test

C. Test name

D.Pause and Logout button

E. Full Screen toggle
F. Buttons for accessibility features

G.Next and Back buttons
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Pausing the Test

* Click Pause &
Logout to safely
Instructions (continued) pause the test.

Reader” feature, you may select them by

*  Student uses the

What would you like to do? raiAded. For bbrackive gusstions, same access code to
You are 3sking o pause the test and come back
iatlar If you have finished your 1251 you musl go o st you think is the best resporse. After resume the teSt
the very last scraen and choose SUBMIT sach pege tn go tuto tha nixt guketion,

he back arrow {<) located on the left of the

What would you like to do?

ek with yout teacher before you select Pause §
Logout

Instructions

be taking the lllinois Science Assessment for High Sch
Cancel carefully and then choose the best answer(s) for each
en as necessary. If you have questions, raise your hand
w begin by clicking on the “Start Test” button.
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Submitting the Test

You have reached the end of the session.

To go back and review or change your answers, select the GO BACK button.

To move on, select the CLICK HERE TO GO ON button to go to the final screen,

«<=s i e 0o
Cach Hare to St Test ane Bxit

Select the CLICK/ScRE TO SUBMIT TEST AND EXIT button to record your
answers,

You have reached the end of the test.
Are you sure?

Tests must be properly submitted in order to

have the results included in ISA reporting

Your test has been submitted.
Org Admins should use the Student Test

Status Report in ISBE Teach to verify the
student test status
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