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Purpose

e The purpose of today’s training is to provide information to Private Schools who are

participating in the Invest in Kids Act so they can successfully administer the lllinois
Assessment of Readiness (IAR) to students.

e Pearson and ISBE staff will cover information on the following topics:
Invest in Kids
m Sign up at ISBE.net
o PearsonAccessn®xt
m Navigation

m Student registration and test management
o TestNav

m Student testing platform
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Invest In Kids Act

e The Investin Kids Act is a 5-year tax credit scholarship pilot program that awards

scholarships to eligible students who attend qualified non-public schools in lllinois.
https://www.isbe.net/Pages/InvestinKids.aspx

e A portion of the Act requires that, beginning in the 2019-20 school year, scholarship
recipients shall be annually assessed.

e The State Board of Education has been hosting a series of general meetings throughout

the state - upcoming meetings are listed below. Registration is avilable at
https://www.isbe.net/Pages/testinvestinkidsact.aspx

e Thursday, January 9, 2 - 4 p.m.: Blanchette Catholic Center, 16555 Weber Rd, Crest Hill, IL
e Thursday, January 16, 2 - 4 p.m.: Calvary Church, Hazel Dell Campus, 501 W. Hazel Dell Rd., Springfield
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Invest In Kids Act - Assessment

ASSESSMENT

INVESTIN KIDS ACT - ASSESSMENT

Public Act 100-465 & established the Invest in Kids Act. The Act includes a 5-year tax credit scholarship program for eligible
students who attend qualified non-public schools.

A portion of the Act requires that, beginning in the 2019-20 school year, scholarship recipients shall be annually assessed at the

RESOURCES qualified school where the student attends school in the same manner in which students that attend public schools are annually
e Invest in Kids Act Established assessed pursuant to Section 2-3.643a5 of the School Code and that such qualified schools shall pay costs associated with this
Test Sites — Assessing Students requirement.
in Grades 3-8 &=
e Investin Kids Act Established The State Board of Education is hosting a series of general meetings throughout the state regarding administration of the Illinois
Test Sites — Assessing Students Assessment of Readiness (IAR) and SAT, PSAT 10, and PSAT 8/9 in nonpublic schools to Invest in Kids scholarship recipients.
in Grades 9, 10, and 11 22 The meetings are targeted at nonpublic school faculty and staff who will be responsible for administering the assessment. ISBE
* Investin Kids Testing Site staff will offer a bref présentation followed by questions from attendees. Faculty and staff are invited to attend the events listed
Establishment Form [Please below.
ensure that you are not logged
into a Microsoft 0365 Note: Test Coordinator training for SAT, PSAT 10, and PSAT 8/9 dates and locations are forthcoming, Registration information
environment before clicking this will be posted under "Presentations and Webinars” on this page when available,
link.)

https://www.isbe.net/Pages/testinvestinkidsact.aspx
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Invest In Kids Act - Assessment

Resources and Documents v

lllinois Assessment of Readiness: Grades 3-8
s 2020 Test Administration Manual for Paper Administration &=
s 2020 Test Administration Manual for Online Administration ==
s 2020 Test Coordination Manual &=
s 2020 Accessibility Features & Accommeodations Manual &=

PSAT 8/9, PSAT 10, and SAT: Grades 9, 10, and 11, respectively
s Manuals
o SAT School Day Test Coordinator Manual &=
o SAT School Day Standard Testing Manual &
o SAT School Day Accommodated Testing Manual &=
o PSAT 10 Test Coordinator Manual &=
o PSAT 8/9 Manual &=
» Student Guides
o SAT =
o PSAT 10 &=
o PSAT 8/9 &=
= General Timeline &=
»  Off-Site Testing Information ==
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Invest In Kids Act - Assessment

Recorded Presentations

Presentations and Webinars

» December 17, 201%: Invest in Kids Act VWebinar - Assessing Students in Grades 9, 10, and 11
ISBE and College HBoard staff provide detailed information regarding test site establishment, matenals orders,
staffing, and general testing logistics and protocol.
o Presentation ==
o Webinar B

» Invest in Kids Act General Information
o Presentation =

+ September 26, 2019: Invest in Kids Act Webinar
o Presentation oo

o 'Webinar B

@ https://www.isbe.net/Pages/testinvestinkidsact.aspx
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...
Invest in Kids Act - PearsonAccess™t

e Pricing
o $300 set-up fee
o $12 per student

e For questions on pricing contact Pearson Customer Support and ask
for Program Team.
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TestNav

e TestNav is the software students will use to login and test the Spring 2020 lllinois
Assessment of Readiness (IAR).

e The Technology Coordinator or Test Coordinator will need to download TestNav and
setup computers well ahead of the testing window.

e Detailed information is available at il. mypearsonsupport.com on the Technology tab.

Technology Reguirements

Visw hardware and software requirements for administering online tests.

e Once TestNav is download, auto

updates should be turned off. e — |

Addifional Technology Res:

B
8
g

Usar Guides are product guides to be used by Test Coordinators, Test Administrators, and technelogy persannel for technical instructions and treutleshooting.

Additional Technology Resources =

Proctor Caching

Froctor caching enables corporations to securely download test content from the Pearson server to the conporation or scheol. This redeces the amount of bandwidth required
for online testing.
Proctor Cache Installers =

ProctarCache System Requirements »

Pearson




TestNav

e The first time using TestNav, you will need to choose a customer

== TestNav

TestNav

Where do you want to go?

""’ACI‘ 8 Arizona
ACP Aspire’ B Colorado

aimsweb
PLUE = L Delaware
G BIE %  District of Columbia

dodeo ™\ Florida

CACATIGN AG TT

GRADE GMADE
@ NN AIE z B owa

Pearson

)

Michigan

Minnesota

New Jersey

Puerto Rico

Rhode Island

a="  Tennessee

* Texas
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TestNav

e Once the customer is chosen, students will be directed to the login screen.

e The customer screen will not show up again, unless you select choose a different

customer.

©

Pearson

TestNav
Illinois

Username

Password @

<) Test Audio

8.13.1522
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PearsonAccesshext

PearsonAccess™ live site

o Register students

o Add student testing information

m Testto be taken

m Accommodations / accessibilities
Add students to sessions (for online testing)
Manage sessions (for online testing)
Monitor online testing
View scores

m Scores will be available online via OnDemand
Reporting in PAN..

O O O O

PearsonAccess™X Training Site
o Practice all live activities
o Secure practice tests
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I
Outline of Tasks for District/School Coordinators

1. Establish an account for yourself as district/school test coordinator in
PearsonAccess"®t (PAN)

2. Check network/computers for compatibility with PearsonAccess"®t and

TestNav

Load student information or create within PearsonAccess"®*

Install Proctor Cache software (IF needed)

Create accounts for test administrators in PearsonAccessn®

Create and place students in test sessions in PearsonAccessnext

Prepare test sessions

Start test sessions

Stop test sessions

10 Return any secure materials to Pearson
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PearsonAccess"ext - |_jve Site

http://il.pearsonaccessnext.com

‘earsonAccess
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ILLINOIS ASSESSMENT OF READINESS (IAR)

L Contact Us

Blinois Customer Support
12333.215.3879
* Program Information

Nonday - Friday

&00 am - 600 pm (CT)

9 Related Links

MHelp and FADS

a0 Poarson Cush

Features

The LAR assesses peogress of students in grades 3.3 in meedSng the linois Leaming Standaos in Pearsoniccess serves 33 the antry pont 10 3 Pearson senices used by schook dintrcts
English language arts and mathematics

Trainng S

Forgot Usemame | Forgat Passwornd

fe

ool POt



http://il.pearsonaccessnext.com

PearsonAccess™! - Training Site

https://trng-il.pearsonaccessnext.com/

Training PearsonAccess™™

- 0
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ILLINOIS ASSESSMENT OF READINESS (IAR) Features

»  Program nformaton

The AR assesses progress of students n grades 3.8 n meeting e Mnas Leaming Stancerts n Eaginh Laguage ats and Pesrsorizcens

-atter 2ty

0rves 03 B eniry pord &

sk Pesrson pervees

< Sgnn

Forpot Usemanme | F

. ContactUs

nces Customer Support
1833 213-387%
Wonday - Feday

600 am - 600 pm (T
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https://trng-il.pearsonaccessnext.com/
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PearsonAccess™*t - Signing In

Pearson —

Users currently signed up with m——
ISBE, ShOUId ha.ve received a @ WJrsonA((ess‘r:(c?T(Smem.‘.1ess.vge<norep2','w3‘m.\|lpe.\rsona{cessmxt.tom»
Welcome email from Pearson. |

Dear Kathy,

Welcome to PearsonAccess Next! You have been assigned a User 1D on the PearsonAccess Next Website
This information is intended for:

Follow the Instructions to
create a password. i
O Th I S Sam e u Se rn ame an d Please do not share your username or this email with anyone, a5 it serves s 3 secure access link into the system

d b d f To establish your initial password, please click on the link below of paste it into your browser.
p aSSWO r Can e U S e O r Password must be between 8 and 32 characters long. cannot be any of the last 5 passwords used and must contain 3 out of the 4 character types listed below

Uppeércase

both the live and training overas
S|tes Special Character except < >
htps/ £Ni¢ 'Q;\‘ teom/va/uriu=https-34 on 2 .
Reset Password , P ’.Iw:quﬂl 'gml,r.. S
Username

—— f you wish to change your password, this can be done at any time by using the Reset Password functionality within the PearsonAccess Next site.
athy tesf

Use this link to access the site:
Reset Token httes.//uridefense proofooint comiva/urliy=https-3A il pearsonaccessneit.com customerfid=DwICAggc=0YLnZTKWO,
~<lG T VUSGROME = MDOZK 218
8c2b387e-343c-4a34-2100-6fd3c74756ed: 1 SRR A L Bt AR wﬂ%gw’mowgm

Sincerely,
MNew Password

Pearson

Confirm Password
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PearsonAccessme*t
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Signing In

‘earsonAccess

fE*"gILLINOIS V.
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*(—.n?’
ETE Us

Blinois Customer Support
13332153878

Monday - Friday

* Program Information

&00 am- 600 pm (CT)

Tranng

o Mg

» Poaron Cy

ILLINOIS ASSESSMENT OF READINESS (IAR)

The LAR assesses peogress of students in grades 3.3
Englsh language arts and mathematics

Featy
Pears

next

PearsonAccess

Username

i meeSng the Mincis Leaming Standaios in

=ath and Erglah Lnguage ats |

range of stale adopted stancards Password

1 advances docouniabity s Ml levels

Forgot Username Forgot Password  Support

Pearson

Forgot Usemame | Efegct Passwond

Ste

sstomer Portal
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PearsonAccess™*t - Signing In

YOU ARE REQUIRED TO READ THESE TERMS AND CONDITIONS OF USE CAREFULLY BEFORE USING THIS SITE.

Eafore using this Ste. please resd these Terms of Use and the Privacy Policy camefully By using this S2e and its services. you ackrowledpe that you understand, accept and agree 10 the

e The first time you Sign in, you e f s Peiacy Pete 22 5 Tormeof Uo B 0. 700 Gk o 10 0% Torms o U you 1 o b somg i S oo ervs it € s dooton.

change. moafy, 330, or remcve porsons of tese Terms of Use a2 any tme. Your continued use of the Sae folowning the postag of changes 10 these Terms of Use (ncludng e Privacy
Polcy) will CONSEnte yOur 3CapLance of 1o Changes If yOu Nava My SURSTONS CONcamng this Frivacy Polcy or the Terms of Use for ths Sae. pledse contact Pearson at

will be asked to agree to the

A RESTRICTIONS ON USE OF MATERIALS

1. This site is operatec by NCS Pearsos. inc. (Pearson”). Pearson is under contract with cenain education agescies (ncluding state education agencies) and educational nstautions or

Web Site Terms and Conditions. cbndon (o A Eotomart i st i et Prgrons Chsacemant Prorone’y, Ench B Elicnion Apocy vmbass

veth Pearson 10 provide his sie pursuant to specficatces that are ceveioped for the State Education Agency

2 To the extent that You are 80 ESuUcIton Agency useg ha S8 29 provided i the COAT RSt with e ECucaton Agency. 3nd in the event any of these Wetste Terms and Condtions of Use
confict with the terms of the contract with the Educaton Agency. the terms of the contract with the Education Agency shall agply

3 Pearscs qeiancts 300455 50 1he $106 Dy DASIWSAT 10 UBETE That Bre 2eTN0rized By the E0uCaton AQEncy SPONSANNG the ASsessment Frogram Some authoraed users. meluding Schosl
Datrict personnel. may use the Soe 15 Judat perscadly identifabie Pformaton 10 Pedrson 10 aliow 0 the regataton. Crocessng. IAT 5C0Ng Of eSUCILONN BIeIsMeEnts. o order
materals for educatonal assessments. vew and downioad scone reports, and %r related services Other Suthored users. mouding students Of Darents. may SCORSS POrtons of this se 1o
view student results and relsted mformation

4 Personally centfasie miormason. 5200 MOOS, Of MARNals 10003 0N This Sae My A0t 28 SECSD 10 3%y UNBUTHONSES Thed DAY, O USed 10f 3y DUrpose AOt JUThCrzed by the
Education Agency which 59005078 The BOPSCabie ASEessmest Program No Ja1a or material fom the Soe May De Copd. esroducesd repulished, upioaded. posted. tassmmed. of
SHRDUIET ® 2Ny Wiy Ra1 8 01 JUthOrTed Ty Bese Terms and Conditions of Use o the EJucaton Agenty which 3pces0rs the Buthorzed users Assessmant Program

S IN THeS SITE ARE PROVIDED “AS I1S° AND WITHOUT WARRANTIES OF ANY KIND EfTHER EXPRESS OR IMPLIED TO THE FULLEST EXTENT PERMISSIBLE
PURSUANT TOAPPLICASLE LAW, PEARSON AND EDUCATION AGENCY DiSCLAM ALL WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BU
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. PEARSON AND EQUCATION AGENCY DO NOT WARRANT THAT THE FUNCTIONS
CONTAINED N THE MATERIALS WAILL S UNINTERRUPTED OR ERROR-FREE APPLICASLE LAW MAY NOT ALLOW THE EXCLUSION OF IMPLIED WASRANTIES, SO THE ASOVE
EXCLUSION MAY NOT APFLY TO YOU

C.INDEMNFICATION

YOU ARE ENTIRELY RESPONSIBLE FOR MAINTAINING THE CONFIDENTIALITY OF YOUR PASSWORD AND ACCOUNT. FURTHERMORE, YOU ARE ENTIRELY RESPONSIBLE FOR
ANY AND ALLACTIITIES WHICH OCCUR UNDER YOUR ACCOUNT AND ACCOUNT HOLDERS OTHER THAN EDUCATION AGENCIES AGREE TC INDEMNFY. DEFEND. AND HOLD
HARMLESS PEARSON AND EDUCATION AGENCY FOR ANY LIABILITY OR EXPENSE ARISING FROM SUCH USE OR WSUSE YOU AGREE TO IMMEDIATELY NOTIFY PEARSON
OF ANY UNAUTHORIZED USE OF YOUR ACCOUNT OR ANY OTHER BREACH OF SECURITY KNOWN TO YOU

O LIMITATIEON OF LIABILITY

UNDER NO CIRCUMSTANCES, INCLUDING, BUT NOT LIMITED TO, NEGLIGENCE. SHALL PEARSON AND EDUCATION AGENCY BE LIASLE TO YOU OR ANY PARTY FOR ANY
DIRECT. INDIRECT. SPECIAL, OR CONSEQUENTIAL DAMAGES THAT RESULT PROM THE USE OF. OR INASILITY TO USE. THIS WES SITE. APPLICABLE LAW MAY NOT ALLOW
THE LIMITATION OR EXCLUSION OF LIABLITY OR INCIDENTAL OR CONSECUENTIAL DAMAGES. SO THE ABOVE LIMITATION CR EXCLUSION MAY NOT APPLY TO YOU

N ADOITION, NOTHNG IN THESE TERMS AND CONDITIONS 1S INTENOED TO WAIVE CR T THE SOVEREIGN IMMUNITY OF THE EDUCATION AGENCY.
E TERMINATION

You fay WemMANe your UBe Of TUS 508 3 3%y Be Dy CHRRNG 10 UEe TS 328, YOur GBe OF TS 528 May MIEC D8 TrMINANed Immediately By the ECucaton Agency of Fearson £ n the Ecucaton
Agency of Pesrson’s 50l Senminaticn you £ 10 comply with aay 3m OF SeOvisicn of these Jerms 388 Sondeions

F.OTHER

Except 23 stated n A 2. Mese terms shall e governed by and construed i 3CCordance with e laws of the State of Minnesota or e Eghth Circutt (for U.S. law where appicatie). without

@viog efect 1o any principies of conflicts of w. i any provision of these terms shall be welawial, void. of for 3ny reasce unenforoeabie. then that provision shad be deemed seversble ¥om
the3a tarms and 3hak not 3¥ect the valdity and enforceabiity of any remaining provisicns

G PRIVACY

Usars of B 520 must review 3nd uchold the tenmy of the Privacy Policy found on this soe

Copyrght € 2010 Pearson Education, inc. or 25 afilate(s). AN nghts reserved

Pearson m July 1.201¢
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PearsonAccessme*t

e Users will see their school in the upper right hand corner.

e The administration year should be IAR Spring 2020.
o Ifitis not, use the drop down to change

TESTING

W Helphd informatsn b Contsct s

KJ SAMPLE SCHOOL (ZZZ100000000000-ZZZ100000001001) = & ~ O - T

<2 = & AT

2018 - 2019~ s Stk Ded ] Felads ElRd B0k
2019 - 2020~
IAR Spring 2020

REPORTS
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PearsonAccess™! - Navigating the Site

e Information can be accessed via the e Information can be accessed using

dropdown links across the upper left OR the dropdown menus located in the
of the screen. blue banner (brown if in training site)

on the home screen.

nnnnn

PearsonAccess™=t

TESTING REPORTS

mpaort f Export Data

Students

Classes

Owganizations S ETU P
Users

Wark Reguests
Owders & Shipment Tracki
Testhav Configurations Select an action -

% Helpful Information

Select an action -

Import [ Export Data
% Helpful Information Students

35585

(SIS

Y

Welcome to Pearsonfccess"™", To access trail rganizations rzondcces
- . . Users .
Hover ower specific tasks in the action drop d| their fung '
Werk Reguests I s v

Pearson Go to Setup tasks to: Crders & Shipment Tracking Readiness
= Import or export data files . o 2dUINESS
e K estMav Configurations
= Manag =
= Manz

& organizations, participation, and ¢
=1 = " 1




Confirm
Organization
Information



PearsonAccess™*t - Confirm Organization Information

e Under the Setup drop down, select “ o

= L7
Home Sefup  Testing Reports Support

Organizations. Organizations

= Tasks 1 Selected

e On the Organization screen select == E

Create [ Edit Organizations

Manage Contacts and click on Start. O vammratepricn [ S0 2820 -
Edit Enrollment Counts || Code contains m

¥ Manage Contacts

Tasks for Organizations

Create / Edit Organizations Manage Contacts

CONTACTS (1) CONTACT DETAILS
mpart / Export Data
Students New Contact
= ‘Organization™ Contact Type*
Organizations S ETU P KJ SAMPLE SCHOOL v Shipping v
Contact Title Address Street Number and Name*
PRINCIPAL 1234 S STREET

Work Reguests p p

Orders & Shipment Tracking [ 1 Contact Name* Address Suite / Building Site Number
] Select an action hd CO nfl rm CorreCt KATHY JOHNSON PO BOX INFO NOT ALLOWET
TestMav Configurations . . . . y
shipping information  paasss

Primary Electronic Mail Address* SAMPLE CITY

. KATHY JOHNSON@PEARSON
* Helpful Information com 2
" state Abbreviation
Alternate Electronic Mail Address |~ .
Counti
y ry
ST AN
Telephone Number” UNITED STATES OF AMERI ¥
2175555555 Address Postal Code*

222
Phone Extension f2222

Pearson

Fax Number
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1
PearsonAccess"ext - User Roles

e Users included in the information from ISBE were created
as District Test Coordinators (DTC) at the school listed.

e District Test Coordinators can create additional users as
needed for their school.

e User Roles:
o District Test Coordinator
o School Test Coordinator
o Test Administrator Role
o Technology Coordinator Role
o Report Access Role

e Details about each role and what they have access to can
be found in the User Role Matrix posted at
@ [l.mypearsonsupport.com
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...
PearsonAccess™t - Creating New Users

PearsonAccessn=

Pearson

To create a new user, select “Users” from
the setup dropdown

On the User screen, use the “Select
Tasks” dropdown and choose “Create/Edit

o ]
U 1] Orders & Shipment Tracking
Se rS Testhav Configurations Select an action bt

W Helpful Information

Click the blue “Start” button to the right of
the “Select Tasks” bar.

= Tasks 1 Selected

Select Tasks

W Creats [ Edit Users
i Flzzet Passwords
Dzlete | Restore Users

| 3= Hame or Emall sars with Q Search -



PearsonAccessme*t

Select Organization
o  Clicking in the box should bring up the
school available.

Select Role(s)

o A user can have more than one role,
but if a District or School Test
Coordinator, no additional roles are
needed.

Complete First Name, Last Name and
Email address.

The Username will default to the Email

address, but can be changed if desired.

It is not necessary to provide Active
Begin/End Dates.

DETAILS

New User

Selected Organizations®

Selected Roles®

Account

Enabled

First Mame*

Last Name*

Email*
Username*

* Required

v

I

- Creating New Users

Active Begin Date

“ Active End Date

Deletz Date

ILLINOIS 4
7 hssessment of Read m@
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1
PearsonAccess"ext - Students

e In order to administer the IAR ELA and math assessments, students must be registered in
PearsonAccesss"® (PAN).

e Each student will have a test assignment created for each assessment (ELA and math)

e Student Registration / Personal Needs Profile (SR/PNP) information is needed for each test

(one for ELA and one for math). Each student will have two records in the file.
o The SR/PNP tells the system what test format (paper/online) and what (if any) specific
accommodations or accessibility features the student will need (Text-to-Speech, Color Contrast, etc)

e For student testing paper, or students testing with a Human Reader Script, this information
needs to be in PAN no later than Friday, January 24, 2020. This will ensure the student
receives all their testing materials with the initial order.

© Additional orders will be available for student needs if this date is missed.



...
PearsonAccess™*t - Student Creation - Import

e Students can be imported using the SR/PNP layout and templates found on the
il.mypearsonsupport.com customer support site.

Indorrmation 10 S5l in populdtng sctommaodaticn and Jccesiibibly miormation S0 shudents i Peamoniccess™" Resources nchads Sluden] RegisirabcaPemcad Haeds
Profbs Layouls, Fetld Delin@on Documand and 3 AccommSdyion Templals

Aptommod Mon Resources «

AR Sponsg 2020 Sludent Registrabon_Personal Mesds Prodle Layout_osy Template
AR Sponsg 2020 Sledent Registrabon_Personal Mesds Prodle Template

15R Sponsg 2020 SR_PHNP Fisld Definiions

4R Spring 2020 SR_PHNP Detailed Layoul

The 38 adiion of his manu sl his one muper changs. Any sheden] may retaros e malk lesd i Spanish. In paal yedrs b sludend nesdad the EL designaBion in ceder 1o peceim

@ MXILLINOIS Y.
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PearsonAccess™*t - Student Creation - Import
e The SR/PNP Template provides a short description about each field.

~

L N N s

S5a%e ADbr Testing District Code

U8
S
n
L
I
I

“ L C o 3 ¥ 6 M I )
Home District
REDTS Code rom [ Mome School RCTDS
515 Code from 525
EM District Testiag Schaol not requited not reguired of Local Student 1D from

| {vaid value s 1L Code from 315 |RCOTS Code from S18 {same as testing same a3 testing Seate Student 10 from U3 |4 Adsigred within PAN

I State Abbeeviation |Testing District Code |Testing School Code |Mome District Code |Mome School Code |State Student identifier  |Loca! Student igentifier [Unigue Pearson Student 10 1Last o Surname [First Name

LS 3111313113150000] S3121282323332220) 113513125130000 211313118331131 Examole Studentd

e The SR/PNP CSV Template provides the shell with header rows that can be used to import
the Student Registration file.

A B

S999999995X0000
999999935300000
9999999970000
$99999995500000
9999999993%0000
999999995300000

C
Testing School Code
1231000000 1001
1231000000x 1001
1231000000 1001
1231000000 1001
1231000000 1001
1231000000x 1001

F G 2] | ) ] L M N (] AW AX
State Student Identifier  Local Uniga Last or Surname First Name Mid Birthdate Sex State Grade LewiTest Code TestFormi R

999555599 samplel Firstl 2000-05-30 F SMATOS O
999555559 samplel Firstl 2000-05-30 F 3 BACS 0
999955999 samplel First2 2000-04-07 M 4 MATOS O
9999559599 sampled First2 2000-04-07 M 4 BADS o
9999559959 sempled First3 1999-04-12 M SMaTOS O
9999595559 samplied First3 1999-04-12 M S BACS 0



...
PearsonAccess™*t - Student Creation - Import

The Testing District Code and Testing School codes are the codes shown in the upper right
corner when logging into PAN

lingis = 2019 - 2020 > IAR Spring 2020 K.J SAMPLE SCHOOL QEMO (ZZZ100000000000-ZZZ 100000001001} a

The Home District and Home School should be left blank, they will default to the Testing
Code values.

Since Private Schools do not have enrollments within ISBE’s Student Information System,
the students do not have State Student IDs.
o Files will need to be imported using a generic 9 byte ID - use 999999999

o Once the student is imported, the generic ID will be converted into an 11 byte
student ID

The file must include a test code and test format
o Test formats are O = online or P = paper
o Test code examples are ELA03, MATO03, ELA04, MATO04



...
PearsonAccess™*t - Student Creation - Import

e Complete the information in the layout.

e Save file as a .csv file

PearsonAccess™

e Under the Setup drop down
menu, select Import/Export Data = =

Testing Reports

Jrganizations
Users

Wark Requests

Crders & Shipment Tracking
@ TestMawv Configurations Select an action -

Pearson % Helpful Information




I
PearsonAccess"xt - Student Creation

PearsonAccessn®*t

L o g — = L7
Home Setup Testing Reports Test Config Support

e Select Import / Export Data and
click the blue Start button.

Import / Export Data

B Tasks 1 Selected

Select Tasks

e — e —
#| Import / Export Data

Type*

e Inthe Type drop down, select v
Student Registration Import

e Do NOT use the
EudentE— tration E:s ort Option SIS StUdent

T Registration Import
Student Test F=='-"'|ng Group Import
U=ser Export
User Impart

75 ILLINOIS.”
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PearsonAccess"xt - Student Creation

File Layout Type can be fixed Tasks for Importing and Exporting
or Ccsv Import / Export Dala

Type*

Sessions will be auto created if
the session field is completed.

Student Regisiration Import ¥

File Layout Type
If you do not want sessions to csv .
be Created CheCk the “Don,t Don't auto-create Test Sessions for online testing
auto-create” bOX- Mote: If this test administration is set to auto-create test sessions but you do not want tast sessions created from this import, check the box above

Don't modify student tests

Importing will modify students,
registrations and tests. Check
bOX If you do nO'[ Want thlS tO Source File Additional e-mails
happen Choose File | Mo file chosen T

3 -

Choose File

Select Process

Note: This import modifies students, student registrations and student tests. If you don't want student tests modified, check the box above

ILLINOIS Y.

7 Assessment of Rbamn@
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PearsonAccess™*t - Student Creation - Import

e The Student Registration / Personal Needs Profile (SR/PNP) file includes
o all the necessary demographic / registration information
o information to create student tests
m Each student must have two records; one for ELA (English language
arts) and one for Mathematics.
o Session information (if using to create sessions)

e Check the import view detail page to confirm there were no records in error.

= Tasks 1 Selected

. Under Setup = Choose Select Tasks . m
Import/Export Data M importExportDste

[ ¥ \iew File Details

e Choose the file to view

Filters Clear Hide 486 Results
Status

Request Date MName

e Under Select Tasks select e
@ View File Details and click

2020-01-08 test smpn.csv

start " ez £ ILLINOIS .Y
Pearson ';q?a;; Assessment of Roacm@



PearsonAccessme*t

- Student Creation -

Import

e Check the import view detail page to confirm there were no records in error.

e The import detail screen will
indicate the number of
records that imported
successfully as well as any
records in error

Errors

Download Records in Error @

Download Error Messages @

3 Results

lecord Number

& @ N oD

DETAILS &

Complete with issues

Some records were nol saved, see the error fist for details

File Information

Type
Student Registration import
Name
test smpn.csv
Request Date
2020-01-08 0412 AM
Total Records
3
Successful Records
0
Error Records

Organization
KJ SAMPLE SCHOOL DEMO (222100000000000-
222100000001001)

User
kathy johnson@pearson.com

Download File ©
Download Students Created ©

e Alist of errors is shown at the bottom
of the screen. Error record files and £ ILLINOIS.”
k’w Assessment of Readm@
error messages can be downloaded.




I
PearsonAccess"xt - Student Creation

e Students can also be created in PAN by either importing students via the Student
Registration/Personal Needs Profile layout or

e Manually within the PearsonAccessn®*t user interface (Ul)
o NOTE: This option is currently not available.

e To create students within in the Ul

PearsonAccesgmdt

e Under the Setup drop down menu,
select Students

CJrpanizations
Uzers

Work Reguests

Orders & Shipment Tracking
TestMav Configurations Select an action -

* Helpful Information




PearsonAccess"xt - Student Creation

On the Student screen, use the “Select Tasks” drop down and select Create/ Edit Students
and the Registration tasks.

Under the Select

Task drop down, & o & - = o

Home Setup Testing Reports Test Config Support

select
Create/Edit
Students and the
Registration
Tasks

E Tasks b5 Selected = Studel

Select Tasks Manage

¥ Create / Edit Students

I ¥ Regisftration

AR Spring 2020 -

¥ Register Students
¥ Manage Student Tesis ' m
# Manage Classes |
¥/ Manage Enrcliments ' )
Clear Hide No Results
Students - Move Test
Delete Students
e State Student Identifier Local Student Identifier

Starle with o results found.



I
PearsonAccess"xt - Student Creation

e On the Create/Edit screen, complete the student information.

e Click on the blue Create button on the right of the screen

7~ N\
S orares B e X[ caren |

Creabs | Edd Students  Hegister Sudents  Manage Shefent Tests  Manage Classes  Manage Encliments

STUDENTS {0} DETAILS

New Student

Organitation”

Creale EEEEE

$tate Shadent Identifier Local Student identifier e To return to the
Home page after

Last o Surmame" © irst Meme' & completing tasks,
select Exit Tasks.

Birthoate® Micidile Hame )

Sec' 0 State Field 1



PearsonAccess™*t - Student Creation - Registration

STUDENTS (2) IAR SPRING 2020
SAMPLE, 03 STUDENT 2 (323111111) SAMPLE, 03 STUDENT 3 (323111112)
SAMPLE, 03 STUDENT 3 (323111112)
+ Regislersd
Grade Level When Assessed” @  Home School Code™ O Ship Report School Code &
e Fill out additional demographic .
. . nicity
|nformat|0n to Complete the Student Hispanic or Latino Ethnicity © Federal Race/Ethnicity
Reg IStra’tlon - Race - At least one of the following fields must be selected:
Asian © American Indian or Alaska Native
©) CheCk the Reglstered bOX Black or African American @ Mative Hawaiian or Other Pacific Islander ©
o complete grade level d J
o complete Home School code (for e O - T crifore face @
Private Schools this will be the sameas .
the teStIng SChOOI) English Learner (EL) @ Title Il Limited English Proficient Participation Status €

o Ethnicity/Race

Gifted and Talented @ Migrant Status @

o Additional status information including . .
EL and Students with Disabilities Economic Disadvantage Status @ Student with Disabilities @

Primary Disability Type ©

e Click on Save



Manage Student

Tests




PearsonAccess™ - Manage Student Tests

e Each student must have both an ELA and a

Mathematics test assignment.

e To create test assignments in the user interface,
under the Setup drop down, select Students

PearsonAccess™*

Select an action et

% Helpful Information

e Choose a student by using the search filters or select

the desired student from the list (you may need to /
choose “show all results” from the search drop down).

find Students Registered to AR Spring 2020 ~

Pearson

State Student Identifier

v Mo @

Lecal Siwdent Identdeer

e Under the Select Task drop
down, choose Manage
Student Tests

= Tasks

1 Selected

Select Tasks

Create / Edit Studenis

Registration
Register Studenis

R Spring

# Manage Student Tests |

Manage Classes

Manage Enrollments

rrrrrr

All Mirnanizatinne



PearsonAccess™ - Manage Student Tests

. . I Grade 08 ELA/Literacy © Show Student Det
e Atest assignment will need to be ey o Gy

created for each test BIEDERMAN SCHOOL (999999999999 . x | .

. Student Test UUID © Test Administrator € Void Test Score Code Summative Flag @

® C I I C k Io r; Ctli‘]e at?t Sdtu dtetnt '-treStS to 1F7CODC4-0AB3-4346-8332-48( Void Test Score Reason

CO m p e e e S U n eS Test Format* Staff Member Identifier @ v

information. ani d Unsubited

R:tesl u Reason for No Valid Test Attempt (RNVTA) codes must

be entered in SIS

Administration Consideration

STUDENT TESTS (3)

Frequent Breaks @ Specialized Equipment or Furniture @
Separate/Altemate Location @ Specified Area or Setting @
© Create Student Tests
Small Group Testing @ Time of Day ©
SAMPLE1, KATHY [16959717334) Accessibility Features Identified in Advance
Answer Masking © Student Reads Assessment Aloud to Self @

¥ [ Grade 03 Mathematics Color Contrast @

v

Presentation Accommodations

¢ ASL Video @ Large Print
A et i e i e Human Signer for Test Directions @
@ Closed Captioning for ELAL @ A Assistive Technology - Non-Screen Reader @ A
et Assistive Technology - Screen Reader © A
Pe ars On Refreshable Braille Display for ELAL @ A

v
S— Alternate Representation - Paper Test @



PearsonAccess™ - Manage Student Tests

. TEST DETAILS
e Required student test
|nf0rmat|0n SAMPLE1, KATHY (16959717334) Save
o Organization Grade 03 Mathematics 0 Show 5%
@ Asgoed © Show Auvd
O Test Organization* Class Name 0
m E.g.Grade 3 KJ SAMPLE SCHOOL DEMO (Z221000... |+
Mathematics
Student Test UUID O Test Admnistrator O \iold Teat Score Code Summative Flag 0
o Test Format 81538 18F-0060-4964.8560.07C Vold Test Score Resson v
m  Online
Test Formar' Stn Member identifier O v
m Paper -
2 ol - Unsubmited
Retest O

Reason for No Vald Test Attempt (RNVTA) codes must be entered in 515
v

o Ad d Itl (@) nal | nform atl on as Administration Consideration

nBEdEd . Frequeet Breaks O Speciaized Equipment of Fumiture O
o Accommodations Sepurateiaernate Locaton O Spacsied At ¢ Seting O
o Accessibilities Smal Group Testeg O Time of Oay ©

Accessibility Features Identified in Advance
Angwer Masiing 0 Student Reads Assessment Aloud 1 Seif O



o “o_0 o_©
®

..' \Y®

. Accommodations '
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I
Accommodations & Accessibilities

e Accommodations
o Alternate Representation - Paper
Large Print
Text-To-Speech (ELA - IEP required, Text Decoding disability)
Human Reader
American Sign Language (ASL) video
Assistive Technology - Screen Reader / Non-Screen Reader
Closed Captioning (ELA)
Braille - (Refreshable Braille, Braille with Tactile Graphics, Braille Response)
Directions (Human Signer for Test Directions, Clarification, Native Language
Capture Response (Answers Recorded in Test Book, External Devices, Monitor)
Calculation Device/Math Tools
Word Prediction
Unique Accommodations
Emergency Accommodation
Extended Time = ILLINOIS.Y

27 Assessment of Rcacm@
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Accommodations & Accessibilities

e Accessibilities
o Spanish Transadaption of the Mathematics Assessment
o Text-To-Speech (Math)
o Answer Masking
o Color Contrast
o Student Reads Assessment Aloud to Self

e Administration Considerations
o Frequent breaks, separate/alternate location, small group testing, specialized
equipment/furniture, specified area or setting, time of day

Detalils on all Accommodations and Accessibilities are in the
Accessibility Features and Accommodations Manual
https://il.mypearsonsupport.com/training-resources/

5 ILLINOIS.”
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—————N———————————————SSS—SSSSSS
PearsonAccess"™t - Manage Sessions

e In order for students to test online, they must be placed in a Session
o Students testing on paper do not need to be in a session

e Under the Testing drop down menu, select Sessions

‘earsonAccess™

7]

Test Config Support

e From the Select Tasks drop down, choose
Create/Edit Sessions and click Start

PearsonAccess™™

A # [ = = @

Homs  Setup Testing Reports  Test Config Support

Add/Remove Students in Sessions s,
1k Student Tests Compiata/ Ston Sessions. | . 75 ILLINOIS.”
Mark Student Tests Complete [ Stop Sessions i ‘> -
! Nmee’ Assessment of Readiness

{  SBhow Students in Sessions & Control Sessions |
rrrrr = Clear Hids Mo Results



—————N———————————————SSS—SSSSSS
PearsonAccess"™t - Manage Sessions

e Sessions are grade and content specific. An session with test selected as
Grade 05 ELA can only include students in Grade 5 with an ELAOS test

assignment.
SESSIONS (1) DETAILS
. © Create Session ELAOS_MA]N Reset
e C(Create a session Name o =
Session Name Organization
ELADS_MAIN BIEDERMAN SCHOOL (999999999999999-9999999%9999999)

Actual Start Date

e Test Assigned (e.g. Grade 05 ELA) i —

Test & Form Scheduling

e Form Group Type (Main unless » T
Human Reader Accommodation) s s 5

Proctor Reads Aloud Scheduled Start Time

Password 0725 AM CSTO
e Add your Scheduled Start Date o LabLocton

Form Group Type*

Main

e Click on Create

Procaching Computer”

@ A pre-caching computer Is required when there is one or more avallable

Find by Name of 10 in BIEDERMAN SCHOOL (959499999969096-9999699969909%4) »

Pearson S



—————N———————————————SSS—SSSSSS
PearsonAccess"™t - Manage Sessions

. . . SESSIONS (1) DETAILS
e Most Sessions will be in the S
g - =N e cession [ creare [
Form Group Type of “Main — S
Lession Mame fpanzaticn
ELA-5-SMITH--2018-8. M TRAINING RTW SCHO #
Test & Form Scheduling

e If you have students who need
the Human Reader Tes Assigned N Seheuied S Do

. v 5 ELAILIRracy I016-02-15 2}
Accommodation, those ensstes on e
students will need to be in the Form Group Type =

Main

Lab Location

Form Group Type for Human

Reader- For Read Aloud sessions the Proctor
Reads Aloud box MUST be checked
and

Form Group Type MUST be either .

Human Reader or

Spanish Human Reader 1t I requiredd when {here |5 0ne cr mors avaladk

Find by Class in TRAINING RTW SCHOOL (229048776611 =
u ROGERS

Pearson —

Session Users




PearsonAccess"t - Adding Students to a

* In PAN, students can be added to SesSiONS  Goto Students in Sessions »
sessions via the Create/Edit = Tasks 2 Seected
Sessions or Add/Remove students
in SESSIOnS taSkS % Create / Edit Sessions -

Delets Sessions

¢ Add/Remove Students in Sessions

Mark Student Tests Complete / Stop Sessions

Show Students in Sessions & Control Sessions

Test Scheduled Start g e e
Grade 05 ELA/Literacy 2019-02-18 [
Proctor Reads Aloud Scheduled Start Time Tasks for Sessions
Password
07:25 AM CcsST @ . - o o
1C49CD Create / Edit Sessions  Add/Remove Students in Sessions
Lab Location

Form Group Type*®

Main -

SESSIONS (1) DETAILS
[t o Tt S
Precaching Computer® EI“ADS—MNN ELAOE’_MAI N

[ Aad ‘ .|
A pre-caching computer is required when there is one or more available. Add Stude nts
Find by Name or ID in BIEDERMAN SCHOOL (! 99999999999) ~
Students
Add studonts 1o session Find by name or ID within BIEDERMAN SCHOOL -
Assigned Students (30) |
ELA GR FIVE. MAIN | (999994270)
ELA GR FIVE, MAIN Il (399994272) STUDENT, NEW (242568458)
ELA GR FIVE. MAIN Il (399994274)
ELA GR FIVE, MAIN IV (999994276) STUDENT, NEW (543103583)
ELA GR FIVE. MAIN [X (999994278)
ELA GR FIVE, MAIN L (999994280) LRI B 28T
ELA GR FIVE. MAIN LI (959994282) STUDENT, NEW (046101226)
ELA GR FIVE, MAIN LIl (999994254) '
ELA GR FIVE, MAIN LIl (399994286) STUDENT, NEW (057364744)
ELA GR FIVE, MAIN LIV (999994288)

OO T TS TR ATy Ty =T



—————N———————————————SSS—SSSSSS
PearsonAccess"™ - Preparing a Session

» Preparing a session is the process that assigns the student a specific form. If the student
needs a form specific accommodation such as text-to-speech, they will be assigned the

form during session prepare.

« Sessions can be prepared starting March 9, 2020

* On the Sessions screen, select the sessions you wish to prepare. Multiple sessions can
be prepared at once.

5es5Si0NS  Go o Sudents in Sessions =

E= Tasks 0 Selected = Sessions 4 Selecte

Salect Tasks Manage

Find Sessions

Filters Claar Hide
Session Status
= Mot Prepared Session Session Status Scheduled Start Date Test # Stud
Organization = JELADLAMYTEET O Mot Prepared 2019-03-15 Grade 04 ELA/Lieracy -
& ISTOPPED SESSION D Mot Prepared 2019-02-13 Grade 03 ELA/Literacy 1 OIﬂ@
TRAMSFER - Grade 04 ELA/Lkeracy @ Mot Prepared 2019-04-23 Grade 04 ELA/Literacy

Test
....... LETE ! e P B e e et

TRALEEIA M e Pl Bl ihe e i



|
PearsonAccess™! - Preparing a Session

* Next click the link in the blue bar to switch from Sessions to Students in Session.

» Select one session or select combined view to prepare multiple sessions.

 Click on the blue Prepare Session button on the right.

©

Pearson

Students in SesSioONS  Gotosessions »

B Tasks 0 Selected

Select Tasks

Session List Add 3 Session ELA10_GENERAL
@ Combined View « Mot Prepared
ALGO1_GENERAL

@ CAT TEST CASE 2
ELAD4 _GENERAL
ELAOT_GENERAL

Clear

Find Students In the selected session(s) above ~

@ Students in Sessions 0 Selected Clear

[]lgnore Schedule & Resources -

0 Details # Edit

ILLINOIS.”
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|
PearsonAccess™*t - Preparing a Session

» Once the session is prepared, student form assignments including any accommodations
can be reviewed on the session screen (details are not available when on the combined

view).
2 Results Displaying 25 v Ma
State Student identifier Last Name First Name Middle Name Username  Session Gr6ELA - Unit 1 GroELA - Unit2 Form Group |
413629946 © STUDENT NEW 6853420811 ® KJ ELA @ Ready @ Ready Main
GRADE 6
(Grade 06
ELALiteracy)
< 1805730430 TTS STUDENT NEW 5574696535 © KJ ELA @ Ready @ Ready Main
GRADE 6
(Grade 06 Indicator |Accommodation
i ASL American Sign Language
SR Assistive Technology —
Screen Reader
e Students with form specific Non- Assistive Technology—
accommodations will have an SR Non-Screen Reader
indicator next to their student cc Closed Captioning
identifier as shown TS Text-to-Speech
STTS Spanish Text-to-Speech
Pearson S Spanish




—————N———————————————SSS—SSSSSS
PearsonAccess"® - Starting a Session

e Before students can log into TestNav, the session must be started and individual Units
being tested must be unlocked.

e Sessions can be started at anytime once the testing window opens and sessions have
been prepared.

Session Lint SAMPLE SESSIDNDIZ.-We'e-s-'\-':S-cm m oo Aosurses » | Lipeiass Cche
e On the Session
screen, click the green |
start button to start
the session(s). P
e Multiple sessions can . o 1 10 Py
be started at one time. e S P R
— Ll e JLLRE STUDENT WNEW A5 EITS ‘-;T:;:I & Reary & Psacly ey
@ — + DEMAE D STUDENT MEW SITHOET i:‘:v-::g"f i Rty l Risacly i Aleary
Pearson i |
el SCTTASD STUDEHT WEW BANSEETESSE @ SN Py - @ Rency Py -




—————N———————————————SSS—SSSSSS
PearsonAccess"t - Unlocking / Locking Units

e Before students can log into TestNav, the Unit being tested must be unlocked.

e Units can be unlocked for all students in that session or individual student units can be
unlocked for make-up test.

e Only ONE Unit can be unlocked at a time.

ELAO3_CLOSEDCAP

e Unlock but sliding the bar
from lock to the unlocked

@ Stopped

T . p position. This will unlock
the test for all students in

GraELA- Unit 2 & - the SeSS|0n

e Individual students
Search - can be unlocked via
the Unit drop down for
1 Results Displayi

that student.

State Student Identifier Last Name First Name Middle Name Username Session GrIELA -Unit1 GrIELA-Unit2 Fo
030003700 8| CC ELAGR THREE CLOSEDCAPII 0067361913 @ ELAOZ_CLOSEDCAFR (Grade 03 ELA/Litzracy) - -

159



During Testing




—————N———————————————SSS—SSSSSS
PearsonAccess" - Student Testing Ticket

e Student Testing Tickets contain the login and password information that students need
to access the assessment. Testing Tickets are considered secure material and
should be kept secure during testing, and securely destroyed after testing is

complete.
e Student test tickets are —— — - =
printed from the Students in

Session Screen under
resources

Pearson T




—————N———————————————SSS—SSSSSS
PearsonAccess" - Student Testing Ticket

Select a print format gRE 0 v

STUDENT TESTING TICKET

Student: ELA GR THREE, CLOSEDCAP I
State ID#: 99393700

Session: ELAD3_CLOSEDCAP

Date of Birth: 2000-03-23

Test: Grade 03 ELA/Literacy

You are authorized to fake the electronic version of this test. You will be asked to provide the following information in order fo access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

T et W e
Usermname: 2067361913 Pagsword: Gdacgd

e Students will need the Username and Password to log into TestNav

@ £ ILLINOIS.”
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—————N———————————————SSS—SSSSSS
PearsonAccess"™t - Monitoring Testing Status

As students begin logging into
TestNav, Test Administrators will be
able to monitor their testing status.

Sciecd Tasks Starl

- Ready Jj] - Resumed, Resumed Upload [Jj - Active JJ] - Exited [JJj - Completed, Marked Complete

Ready: The student is ready to login to S Fp—

TestNav T = wi—
Exited: The student has exited out of B e
TeStNaV GrSELA. N 5 -

Resumed: The Student was in Exited
status and had to be resumed so they can log

Fing Stucerts  In the selected s=ssicn|s] abave -

back in.
- . . st | Hles Oiptang 25 [2] Manss Gonns-
Active: The student is logged into TestNav
. B ASTESEEEE @ FORN PETFR SETINTTL @ AP F-
Completed: The student has submitted the - N I -
test 25rEIIRINIED CHAYEZ  EHA, Z1amEEIE -_:PLLJI @ Resmed Upicad = @Fesurec v | @ Marked Complete |

163



PearsonAccess"™t - Resuming a Student

e A student test may need to be resumed. This could occur if the student is for some
reason kicked out of the test or the student accidently exits before finishing the test.

e A student can be resumed on the Students in Session screen by selecting the drop
down for that student’s exited Unit and selecting Resume.

[] State Student identifier Last Name First Name Middie Name Username Session GIr7ELA -Unit1 Gr7ELA -Unit2 GI7ELA -Unit3 Form
[ 0625946234 © STUDENT NEW 4954931540 @ SAMPLE SESSION (Grade 7 @Ready ~ @Ready ~ Grade7 ELA/Literacy Practice

ELA/Literacy) Test3
[ S009291556 © STUDENT NEW 1854396273 @ SAMPLE SESSION (Grade 7 ; : Oy -  @Ready ~ Grade7ElALiteracy Practice
ELA/Literacy) Test3
& Lock
[ 068325384310 STUDENT NEW 2537762617 @ SAMPLE SESSION (Grade 7 - oy v @Ready ~ Grade7ELA/Literacy Practice
ElA/Literacy) Test 4

Or students can be
resumed by selecting the
student(s) and using the

B Taaks O Selected @ Students in Sessions 1 Selected

Sedect Tasks [LET,E S

Fhuden! Test Siatuses

Mark Student Tests Comphsle
Select Task drop down e S e J—

Undo Student Test Submissions

hudent a Downioad Resounes « Lipdale Cache

Shudents

e The student can now log PP — TUDENT TESTS (1)
1 Remove Students from Sessions
} baCk Into TeStN aV Mowe Sludents bebwien Sessions J. :
Manage Student Tests - Ready [l - Resumed, Resumed Upioad [l - Active [l] - Exited ] - Compieted, Marked Complete




L
PearsonAccess"*t - Incorrect Test Accommodations

e If a student is assigned a test using an incorrect accommodations (e.g. the student should
have had ASL video but did not):

o If the student has not logged into TestNav - the student can be removed from the
session, SR/PNP can be updated and the student re-added to the session

o If the student has already started the test - the test must be marked complete, voided
and a new test assigned to the student.

e Detailed instructions are posted on il.mypearsonsupport.com under Additional Resources
o Personal Needs Profile Guidance - Managing Incorrect Accessibility Features and
Accommodations PNP

e Contact Pearson Customer Support for assistance: 1-833-213-3879



—————N———————————————SSS—SSSSSS
PearsonAccess"™t - Marking a Test Complete

® A student’s test MUST be marked complete if the student is unable to complete all
units in the test. (example: student moves from the district or becomes ill and is
unable to return to school prior to the end of the testing window)

Students in SeS8I0NS 0w sesen .

====

LB
il T i Tosk | € Provices Task Med Tk ® | Dot Tasin 8
......... s T
30 dent Bt Saleeas ek
- ﬂ i Fesins 4 e
FEL e TR FUBENT TEATH (1] Mark Student Tests Complete m Rt
Errwr Sl =
Wlowr Shucierity brheren, S [ Reason'
Llarage Shadend Ty Shyciert wass. wrashiss b Sire e best

Hrady Farmend Rirtaowed Uisiaad [l

& Lee B narme Fnanon e cFascioed Shocienty i S

STUDENTS IN SESIRONS (1) DETAILS

STUDENT NAME {CODE) SESSIOM |STIADENT TEEST) B GaTELA Uit 1 ] GrTELA -Uirin 2 [] GFTELA Uit
STUDENT, NEW (DEI5585234) (3 @ SAMPLE SESSICH (Gracs T ELALBerscy) [ ] o s
FRexpaend

Pearson




L
PearsonAccess™*t - \/oid a Test

STUDENT TESTS (3) TESTDETAILS

e During testing it may be necessary

TR oy to invalidate (void) a student’s test.

STUDENT, NEW (046701289)
! ! Grade 06 Mathematics

» 8 Grade 06 Mathematics

¥ Assigned

Organization’ Class Name ©

e [ , e Under Students, select task, choose
Manage Student Tests.

Student Test UUID @ Test Administrator @ Void Test Score Code

AZBAGDTF-DCCB-ASET-91AT-OI Void Test Score Reason

Test Format” Staff Member Identifier @
Online

e Check the Void Test Score box

Retest @
Reggfn for Bb Valid Test Attempt (RNVTA) codes must

e In the Void Test Score Reason
choose:
o Incorrect Accommodation or

. / o All Other

Incorrect Accommodation
@ All Other
NVT.
£ ILLINOIS.”
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Void Test Score Reason
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—————N———————————————SSS—SSSSSS
PearsonAccess"t - Stopping Sessions

Sassion List * All sessions that have been started
e hould b d at th lusi
Shop Domnioad Resmeres = Updiale Cazhe m lgnioee Teshing S heduie S Ou e Stoppe at t e Conc USIOn
TR of the test administration window.
W DEMD M
e
Fvedy [ Resumed, Remmed oot [l cte [ o [ compved it Compon « All partially completed tests must

have all units in a Marked Complete
or Completed status. Tests are only
R scored once all units are completed
or marked complete.

Find Students In the sElscied S4580n0(8) Above =

Filteri

Ceganzalion
Statd SrucEnt MEnlifker Last Name First Hasss Misdle Nama USernams  Seision Stsdamt Tast 523
Saabe Shaden| identfier LIS O STUDENT  STUDEMNT FEDHOSIES DEMD _
(Grade 9
ELALBRRACY)
Local Studend ideniifier
1232 O STUDENT  STUDENT GTEI005ES DEMO _
(Grade 0
1N ELAL sy
FRA00ETH0 O STUDENT  STUDENT A2AITRHET DEMO _
Clams [Grade O

ELALferacy)




Paper Testers




|AR - Students Testing on Paper

e Student Registration / Personal Needs Profile
o Deadline to receive material in the initial paper order is 1/24

e Materials received at school

Regular paper

Accommodated paper (braille / large print / spanish / spanish large print / Human Reader)
Math tools (rulers, protractors, math reference sheets)

Manuals (Test Coordinator Manual, Test Administrator Manual (CBT / PBT)

Schools will still receive 5% overages on manuals and regular paper materials.

0O O O O O

e Private Schools will receive their paper materials by 2/26/20

e Additional Orders

o A/O window will open 2/26 (once wave 1 initial orders are shipped/received)
o All additional orders for paper test books will be shipped in kits. Kits will include all
materials needed: Test Book, Answer Document, Math Tools as needed (Reference
Sheet, Protractor, Ruler) Z ILLINOIS.Y

: 27 Assessment of Roa:m@
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|AR - Students Testing on Paper

Initial Material Order

Test Coordinator Kit
o Resealable plastic bag
o Paper Bands
o Pearson Scorable and Nonscorable Labels (in different
colors)
Pre-printed/pre-gridded Return School Header
Student ID Labels and Roster
Return Instructions Sheet
o  Shipping Carrier Return Instructions
Packing List and Chain-of-Custody Forms
Test Coordinator Manual
Test Administrator Manuals
Test Booklets and answer documents
Math Reference Sheets, Rulers and Protractors, if applicable
Large Print kits
Braille kits
Human Reader kits (paper only)
Mathematics Human Reader Scripts (not in a kit, Computer
Based only)
Tactile Graphics with registrations for Assistive Technology -
Screen Reader

o O O

Return Labels

Scorable

IAR ELA/MATH SPRING 2019 SCORABLE TEST MATERIALS

Non-Scorable

IAR ELA/MATH SPRING 2019 NONSCORABLE TEST MATERIALS



|AR - Students Testing on Paper

Students registered by 1/24 will receive two
individual students pre-ID label (one for the ELA
test and one for the Math test.

AADPVML, AADPVMF B IAR ELAMATH 2019
BIRTH DATE: (3:04/1998 GENDER: M GR:07
ST-DIST-SCHL: 999999999999999

DIST: TEST

SCH: INTTESTSCH

950000001-3

S1D: 2268911004

The student label is placed on the Grade 3 test
booklet or the grade 4-8 answer document.

If the student does not have a student label, the
demographic page will need to have the information
gridded.

DO NOT AFFIX STIMDENT ID LASEL HERE

‘Sudant Kama

School Nara

District EA Nama

Place the
Student ID Label Here

(51056 2 0 )
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Grade 8
Mathematics

Answer Document
Spring 2020
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|AR - Students Testing on Paper

e After testing all secure materials need to be returned to Pearson.
o Paper Materials: One week after testing; no later than May 1, 2020
m All secure materials including: all test books, scorable answer documents,
human reader scripts

o Computer Based Materials: human reader scripts; no later than May 5, 2020

o Scratch paper that students used should be considered secure material and
destroyed or returned.

o Itis not necessary to return manuals or math tools

e Detailed Information regarding the return of paper materials can be found in the IAR
2020 Test Coordinator Manual found on the Resource page at il. mypearsonsupport.com



Reporting




AR - Student Scores

e After testing, student records will be scored.
e Some item types are machine scored, while other items will be hand scored.

e In late May as scoring completes for student records, scores will start populating in
PearsonAccessnext under Reports>OnDemand Reports

Qperational Reporis

Reporting Groups

hlich= rorts
OnDemand Reports

¥
Pearson £ !&pﬁiﬁt?laﬁa.n@



|
AR - Student Scores

OnDemand Reports

e Lists Students

Find Shsdents

e Provides Scale Score - Q Sewch
and Performance
Level
m—— e T o == =] == e —— |-
111111111 Samplei First1 NE-XR-Xxx T4 ;‘l;::_:‘.'-:: ':1'.;.-—&:-—::-_.-_.
e Can be filtered by St Nare 2T SampkZ e o 1 ey
Test Name, Subject, ... Ty Skl FEd om0 peieieiee ey
Grade or

Parfaidiinie Lavel

Performance Level

e Clicking on the informational
“I” will provide an individual
student report that can be

: 5 ILLINOIS.”
printed as a PDF )
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Customer Support Site - [l.mypearsonsupport.com

e Manuals

e Tutorials

e Practice Tests (non-secure)
e User Guides

e Technology Information
e Support Documents
e Teacher Resources

©

Pearson

li

# Home @ PearsonAccess™*

A Home

The lllinois Assessment of Readiness (IAR) assesses progress of students in grades 3-8
in meeting the lllinois Learning Standards in English language arts and mathematics.

This site hosts all of the tools necessary for Test Coordinators, Technology Coordinators,

A ILLINOIS.”

Assessment of Readiness

¥ Technology Setup

& Resources | Reporting =

and Test Administrators to prepare for and administer assessments.

@ PearsonAccessex

Sign in 1o
PearsonAccess™" for all administrative tasks for test
administration.

View PearsonAccess™™ »

@ Test Preparation

Users can access gample ilems, TestNav § tulorials,
and practice fests fo prepare for the tests

View Test Preparation =

¥ Technology Setup

Prepare your system for onling assessments.

View Technology Setup »

B Private Schools

Information for Private Schools testing students on the
1AR English language arts and mathematics
assessments

Privale Schools ~

& Test Preparation =

B Private Schools € Suppon

& Resources

Access frainings, manuals, and other resources o
prepare for and adminisier assessments.

View Manuals, Training Modules, and Documents »

& Teacher Resources

4R English language arts and mathematics
assessment resources for teachers

Teacher Resources »


https://test-il.mypearsonsupport.com/pearsonaccessnext/

Customer Support Site - trng-il.pearsonaccessnext.com

S ILLINOIS.”

2/ Assessment of Readiness

Illinois

Q PearsonAccess™™ ¥ Technology Setup & Training Resources @ Test Preparation Ll Reporting  [§Documents € Support

Q@ PearsonAccessnext

PearsonAccess"®! serves as the entry point to all Pearson services used by school districts participating in IAR
assessments. Select either Sign In to PearsonAccess"®*! Operational Site or Sign In to the Training Center.
PearsonAccess"®*! and the Training Center use the same username and password.

Note: For security purposes, your PearsonAccessne password will be valid for 180 days. If you do not reset your password In that timeframe you will receive an email notification
that your password must be reset to retain access. A link for resetting your password will be provided in the email notification.

Sign In to PearsonAccess™™ » Sign In to the Training Center »

Forgot Username » Forgot Password »

NOTE: IAR Training Site available 2/18/19

Forgot Username » Forgot Password »
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o Home Q@ PearsonAccess™™ ¥ Technology Setup & Resouoes 8 Reporting = i Test Preparation = N Fravate Schools & Support

€ Customer Support

Customer support and assistance is available via email, chat, or phone. Pearson technical and customer support is
available Monday through Friday for assistance with installation of software, test session management, or technical
troubleshooting during testing.

Customer support FAQs

Please log ino your secure Pearsondccess ™ account 1 access the Chat feature

Monday = Fridey
6:00 am - 6:00 pm (CT)

ISBE Division of Assessment and Accountability
% 1-5068-217-8034

email assessmentPisbe net

website isbe nevassessment

Mingis Customer Support
15352133878

Maonday - Friday
8:00 am - 8:00 pm (CT)

|4
Pearson B !SEQE;A!ft?f'Rgfgn@

Submit @ Pearson help desk request




dearsonAccess™™d

“ ILLINOIS.”

Assessment of Readiness

ILLINOIS ASSESSMENT OF READINESS (IAR)

The LAR assesses peogress of students in grades 3.3 in meedng the Iincis Leaning Standaos in
English language rts and mathematics

o Allovs studenty 10 demonstrale v ¥ and can do in rmalh and Engliah Linguage wts
o Provides a measure of cole Sness o0 soents

. ns hgh-qualty Sest & p the S rangs of state adopted sancards

- learney

. gy I assessments and advances dccountabiity M Ml levels

Features

Pearsoniccess o

< Sgnin

Forgot Usemame | Forgot Passwornd

Riinois Customer Support
18332153879

Monday - Friday

&00 am - 600 pm (CT)

Related Links

Melp and FADS

t. Contact Us

lllingis Customer Support
1-833-213-3879

Monday - Friday

600 am - 8:00 pm (CT)

% Related Links

« Help and FAQS

= PearsonAccess™ Training Site
= Praclice Tests

= llincis Pearson Customer Portal

ranng Ste

Customer Porty




I
Training Dates

Test Administration Webinars

e Tuesday, January 21, 2020 10:00-11:30 a.m.
o geared towards new test administrators
(1-2 years in the position)
o Provide detailed step by step information

e Tuesday, January 21, 2020 1:30-2:30 p.m.
o geared towards experienced users (2+
years in the position)
o shorter, covering “what’s new” information

©

Pearson




Training Dates

Technology Webinars

e Tuesday, January 28, 2020 10:00-11:30 p.m.
o will cover all Technology activities for IAR

©

Pearson
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ISBE - Pearson Contacts Information

ISBE Assessment & Accountability Pearson Customer Support
866-317-6034 833-213-3879
assessment@isbhe.net https://il.mypearsonsupport.com

www.isbe.net/Pages/Assessment.aspx

https://www.isbe.net/Pages/testinvestinkidsact.aspx

@ XILLINOIS Y.
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mailto:assessment@isbe.net
http://www.isbe.net/Pages/Assessment.aspx
https://www.isbe.net/Pages/testinvestinkidsact.aspx
https://il.mypearsonsupport.com
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