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Introduced in 2022, My Data Dashboard 

(MDD) is a product offered as a component 

of the Illinois Report Card suite of 

applications.  The Illinois Report Card 

suite consists of both public-facing and 

secure, practitioner-facing applications.  

These applications make information 

available in a variety of consumable and 

manipulable formats with the ultimate 

goal of improving public educational 

outcomes for P-12 students across the 

state as well as the public’s understanding 

of those outcomes.

MDD differs significantly in its approach to offerings in this space in a 

variety of ways.  Most notable among them:

•	 MDD demonstrates its commitment to robust program analysis by 

structuring information based on reporting year for each entity (like 

the Illinois Report Card (IRC)) and based on each cohort operating 

within those entities (generally 1st grade entry cohorts, but 

occasionally others like 9th grade entry cohort based on the metric 

being examined and the business rules underlying that metric.)

•	 MDD continues this commitment by connecting both these types 

of aggregation (reporting year and operating cohort) to roster-level 

individual student data.

•	 Information available within MDD is also indexed against each 

school’s Summative Designation and its underlying calculations, 

making analysis of this key element of school accountability more 

detailed and actionable.

Welcome to My Data Dashboard!
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II.

How to access MDD



Log into My Data Dashboard
SECTION 1
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Go to Illinois Report Card Website
To log into the MyIRC / MyIPP platform where the My Data Dashboard tool lives, you’ll need to first visit the Illinois 
Report Card website at www.illinoisreportcard.com. Click the “Login” button in top navigation bar, on the far right 
side of the screen.

Step 1



7My Data Dashboard User Guide

Step 2

Log into MyIRC / MyIPP Platform
You have the option of single sign-on with Microsoft or Google credentials or use your email. If you have established 
an ID using local credentials (meaning you set your own password unique to this system instead of logging in using 
Microsoft or Google single sign-on) and you would like to switch to using single sign-on, simply contact the MyIRC 
offices at myiirc@niu.edu or call 815–753–0978.
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Click the My Data Dashboard 
icon in the purple bar to access 
key information and resources.

You are now in the new platform! 
Begin exploring the tool.

If you get an error message 
after clicking on the My Data 
Dashboard icon in the previous 
step, follow the instructions 
starting on the next page. 

Step 3

Demo District
District Administrator



Receive a “not found in EIS”  
Error Message?

SECTION 2
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The screenshot to the right 
shows the most common type 
of error message. 

If you see this error message, 
proceed with the following 
steps:

You need to get (a) a position 
within EIS and (b) an Ed360 
role within EIS.

a. Go into EIS within IWAS

EIS Error
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b. Either verify your EIS 
position information or add 
new employee position.

Upon selecting “Add New 
Employee,” a screen will pop-
up that prompts you to search 
for the individual.  

Enter the information and hit 
“Search.”

If the user has an ELIS, records 
that match what you have 
entered will appear and you 
can edit the existing record as 
needed.

XX / XX / XXXX

EIS Error (cont)
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The user name will populate.  
Click on “Next” to go to Step 2.  

Or, you may get an error 
message that the user does 
not have an IEIN within ELIS.  
(See page 19 for instructions on 
adding a user to ELIS to get an 
IEIN).

On Step 2, enter the 
information on the bottom of 
the screen—start date, retired 
status and email address. And 
hit “Submit.”

XX / XX / XXXX

XX / XX / XXXX

EIS Error (cont)

XX / XX / XXXX

XX / XX / XXXX1234567
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The user has now been 
successfully added, but there 
are a few more steps to ensure 
access to MDD. 

Once you close the previous 
screen, you will be taken back 
to the home screen and can 
view the new employee entry.  

Click “Select” to the left bottom 
of the screen to add Ed360/
MDD user role information.  

EIS Error (cont)

1234567 XX / XX / XXXX XX / XX / XXXX
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Once in the next screen, 
we have to add position 
information.

Within the “Add Position” 
screen, add the appropriate 
position category, position, 
start date, etc.  

For non-certified employees, 
select “Ed360 User.”  In this 
case, salary, certification, and 
other fields within EIS are not 
required. 

EIS Error (cont)

XX / XX / XXXX
XX / XX / XXXX
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Next, select the level of  
Ed360/MDD access needed.   

When all information is added, 
click “OK” to return to the main 
screen to add the location of 
employment.  

XX / XX / XXXX

XX / XX / XXXX

EIS Error (cont)
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Next, add the work location for 
the user and click “OK.” 

This will take you back to the 
employee summary page 
where you need to submit the 
information into EIS. 

EIS Error (cont)

XX / XX / XXXX

XX / XX / XXXX

XX / XX / XXXX
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Great! So, my position is 
updated in EIS and I have an 
Ed360 role, what happens 
now? 

After everything is updated in 
EIS, that data is sent to MyIRC 
on a regular basis.  

MyIRC ingests this data and 
authorizes access to My Data 
Dashboard. This process can 
take a few days.  

EIS Error (cont)

Now that the information is 
within MyIRC, can I manage 
my role access in MyIRC rather 
than EIS? 
As long as there is an ACTIVE 
linked EIS account to your 
email, you’ll continue to have 
access to My Data Dashboard 
within MyIRC.  
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Those individuals with 
permission to manage users 
within MyIRC can use the 
“Manage User” option to do 
certain tasks such as set 
expiration data for privileges.  

But note, if the Role within 
MyIRC is changed and therefore 
different than the Ed360 Role 
within EIS—the EIS role will be 
the default.  

MyIRC and EIS

School Year rollover happens 
every summer where positions 
become “deactivated” 
within EIS. The district’s EIS 
coordinator will have to ensure 
roles are ACTIVE in EIS for 
continued access to My Data 
Dashboard. 



Add IEIN within ELIS
SECTION 3
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The user must exist with an 
IEIN in ELIS prior to creating 
an employment record for 
them in EIS.

If the user is not found in 
ELIS, the error message 
to the right will appear on 
screen within EIS.

Add IEIN in ELIS

Anyone can create an IEIN in 
ELIS. You just need to create 
an account via https://www.
isbe.net/Pages/Educator-
Licensure-Information-
System.aspx and follow the 
prompts to be assigned an IEIN.  

Employee must be in ELIS before you can add an EIS employment record.
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Enter the required 
 information on the “Sign Up” 
page and click continue.

Add IEIN in ELIS (cont)
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You’ll get a confirmation  
pop-up once complete,  
and click “Submit.”  

You’ll get another confirmation 
and at this point you can return 
to EIS to add the user and 
assign the Ed360/MDD user 
role or you can click “Create My 
Account” and be taken to the 
ELIS system.  

Add IEIN in ELIS (cont)



500 Error Message
SECTION 4
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The image to the right shows 
another common system error. 

A “500 Oops” happens when 
your computer is trying to use 
a cached page of the website. 
Try logging in with a different 
browser or incognito window, go 
to www.illinoisreportcard.com 
and click on the Login button at 
the top right, this should refresh 
your cache. Alternatively, please 
try clicking the logo on the top 
left on the 500 page and that may 
refresh the page.

500 Error Message
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III.

A General Overview 
of MDD Metric 
Visualizations 1

1  Note:  Not all users will necessarily see all visualizations – depends on user role and configuration of the school/district.  See details within each visualization description or within the chart above.
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Introduction

The presentation of data in MDD follows a consistent 
progression designed to support your diverse needs for  
data based on the structure of your own program 
improvement analyses.

Explanation

For most metrics in the system, the screen set will open 
with an “Explanation.”

Explanations are essential summaries of the business rules 
that drive the calculations for each metric.

Each Explanation will be broken down into Steps that 
deconstruct the process involved within the calculations. 

Each Step that presents elements of the calculation will 
refresh your understanding of the data for the entity you are 
examining by presenting those elements using authentic, 
entity-specific data.

Links are also provided to business rules for the metric you 
are reviewing, and to this MDD User Guide.  Click “View Data” 
at any time to jump directly to data visualizations for the 
selected metric.
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How to read MDD Displays

This aid will provide an overview of the metric visualizations within My Data Dashboard. The intention is that these visualizations will improve the 
usefulness and user-friendly aspects of working with your data by including additional data including trend/cohort data. This way of accessing data will 
draw a stronger connection to the data that is reported on the Report Card while giving users the raw data in a variety of views to allow them to better 
understand and use that data. All standard metric displays follow a very similar flow and ability to access data.

Customize your landing page or save unique 
dashboards to easily access data important to you.

Click on the person icon to 
access settings.

Note: View additional 
resources, including 
how to videos on www.
https://www.isbe.
net/ mydashboard. 
Get additional help at 
anytime by emailing 
mydashboard@isbe.net.
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Snapshot Display

MDD metric visualizations will open with a Snapshot view in any case 
where the metric was included on the public facing Illinois Report Card 
(IRC). Tabs provide the option of looking at snapshot data (one year’s 
data) or longitudinal data (data for this metric over time).

In most cases the default Snapshot visualization will retain the style of 
display used on the IRC.

As previously noted, these IRC visualizations are based on entity-wide 
reporting within a given school year.  The visualizations will generally be 
enhanced with information not included in the IRC; in the example below 
the visualization mouseover included disclosure of both the numerator 
and denominator used in the calculation underlying the IRC display.

In addition, these IRC visualizations are enhanced with a new display on 
the right side of the screen.  This display will deconstruct the aggregate 
entity-level information based on the 1st grade cohorts operating within 
that entity, providing a functional sub-calculation (numerator and 
denominator) for each.

Use the dropdown menu for year selection to view individual reporting 
years of historical aggregate data.
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How to read Snapshot Displays

There are several ways to determine 
where to focus school improvement 
efforts using the data and 
visualizations in My Data Dashboard. 
First, look at snapshot data—that 
data shows how the district (or 
middle school in this instance) in the 
aggregate is doing comparatively 
for the selected reporting year. The 
cohort view on the right provides 
details on how cohorts of students 
performed on the assessment in the 
given year.

The tools above the 
visualization allow users 
to switch subjects, years, 
and data views. These tools 
depend on which assessment 
is being viewed.

The chart on the right 
breaks down the report 
card totals for the 
latest available data 
year for this entity .  
The numerators and 
denominators represent 
the portion from each 
1st Grade Cohort present 
in the reported total.

The Snaphot view 
replicates the Report 
Card visualization but 
provides more details 
(such as the numerator 
and denominator for each 
calculation) upon hover. 
For more information 
on the numerators 
and denominators for 
each metric see the RC 
Business Rules or the 
Metric-Specific Notes 
section of this user guide.

The snapshot visualization 
for each assessment provides 
a summary of aggregate 
performance for the most 
recent year of available data.
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Longitudinal Data Display

These views provide aggregate trend data from the Report Card as well 
as the data for the 1st-grade adjusted cohort over time.  Users can use 
these views to further explore the calculation and longitudinal data within 
the Report Card metric as well as how students were captured within the 
metric within a given year.   

Aggregate trend data from Report Card are displayed for the school/
district at the top of the page with annual numerator/denominator 
breakdowns below visualization.

Users will see the display of annual adjusted cohort data. Each cell on the 
left of the display represents the portion of a 1st-grade cohort that was a 
part of the numerator or denominator for this district in a given year. The 
warehouse can currently only support data back to 2019, but these cohort 
streams will continue to build moving forward.

The right column shows the aggregated total for each 1st-grade cohort 
that still has any students present in the school/district.
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How to read Longitudinal  
Data Displays

Within the tool, it is possible to view 
district or school(s) performance 
over time, or by grade level with the 
respective longidudinal data tabs. 
Unlike the snapshot that shows 
trends, the cohort visualizations 
show us the performance of a 
particular cohort of students. 
Within the Longidudinal tabs, in 
the cohort visualization, shifts in 
performance can be analyzed at the 
student group level, which is a more 
accurate reflection of performance 
and growth over time than annual 
snapshot data.

Data contained within the 
cohort longitudinal data 
charts includes which 
cohort students that met 
or exceeded performance 
standards in a given year.

This chart breaks down the totals based on a cohorts of 
students in the district or building during the year being 
reviewed. This cohort tracks those students longitudinal 
data on a metric over time.

Toggle between 
graph and data to 
view raw data.
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Roster

This view provides you with the ability to see student-level roster 
data related to the metric you are exploring.  Viewing and hiding 
the roster display is accomplished by clicking on the same button 
in the center of the screen below the Longitudinal data table.

You can use the filter set to further refine results and do analysis  
of performance for various configurations of students.  

The roster view is broken up into three distinct sets of columns.

	y Columns in the Current section reflect the current school 
year’s demographic information available to MDD from ISBE’s 
data warehouse.

	y Columns in the center section of columns (named after 
the metric, so in the illustration above named Chronic 
Absenteeism) contain data drawn from the most current data 
reporting year available to the system.

	Æ Data in MDD is refreshed after publication of each year’s 
Snapshot, which takes place annually in October, so MDD’s 
reporting data set moves forward in November each year.  
(example: SY2024 report card snapshot data became 
available in MDD in November of 2024.  Until then the 
Chronic Absenteeism data would have been from SY2023.)

	y Columns in the Report Card section reflect the demographic 
information captured for the students in the roster for the 
selected reporting year.

	y Demographic information in the Current and Report Card 
columns will largely align with one another, but in various 
circumstances name changes or changes to demographic 
data (name, gender, etc.) or program data (IEP status, etc.) will 
be reflected if you perform a close comparison.  Based on the 
nature of your analysis these differences could be impactful, 
and so both sets of demographic and program data are always 
provided with metric rosters. 

Displayed results can be quickly sorted based on any column in the display by clicking  
on the column header.  Sorts can be ascending or descending.

Results are paginated, and controls allow for movement between those pages.

Your ability to view current and historical roster data is connected to your user role  
in the system.

Some metrics by their nature provide information for students who are no longer part of the 
entity whose data you are examining/analyzing.  In those cases current data columns at the 
roster level are not available/populated, as the students are no longer your current students.

	y Example: you are examining records for a K-8 school related to 8th graders passing 
Algebra I.  The basic data structure for the site means the report card data you are 
viewing is for the previous academic year, and the 8th graders who were part of 
the numerator and/or denominator in the previous year’s calculations have largely 
transitioned to high schools served by this school.  “Current” demographic information 
would therefore largely not be available for this school for those students.
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How to read Roster Displays

Schools or districts will be able to see rosters of students who made up the reported population for any particular metric. The roster display will 
change based on the metric being viewed.  Results are paginated, and controls allow for movement between those pages. FERPA considerations will 
situationally require the suppression of data from rosters; see the Metric-Specific Notes section of this user guide for reference is you encounter data 
suppression in a roster you are viewing and want additional details.

A robust filter set 
will be available to 
refine displayed 
results.

Displayed results can be 
quickly sorted based on 
any column in the display 
by clicking on the column 
header. Sorts can be 
ascending or descending.

Use the show/hide 
column feature to 
narrow the focus 
and view data 
more concisely on 
the page.

There is an export 
function that 
will allow users 
to download this 
data for further 
analysis.
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IV.

Key MDD Concepts 
1st-Grade Cohort

There are certain concepts or constructs that play a more significant role in MDD than in other 
applications within the Illinois Report Card suite.  In support of the expanded and/or distinct role 
they play within MDD, additional information is being provided here to assist in resolving questions 
that may come up during your use of MDD.
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1st Grade Cohorts

Definition

	y In order to track a cohort of specific students’ progress over 
time on various metrics, a 1st-grade adjusted cohort have been 
established.  Inclusion within the cohort takes into consideration 
transfers in and transfers out and other factors as outlined by the 
business rules below.  

	Æ If a student transfers out of the district after October 1 of 
current school year (for example, after 10/1/2021) but before 
May 1 of the current school year (5/1/2022), then that student 
is excluded from the 1st-grade adjusted cohort.  See transfer 
out details under “Determining the Denominator for the 
Calculation.” 

	Æ If a student transfers into 1st grade after October 1 but before 
May 1, then that student is included in the 1st-grade adjusted 
cohort.  

	Æ If a student that is in kindergarten prior to October 1 but 
subsequently is promoted to 1st-grade before May 1 and exited 
out of kindergarten and enrolled in 1st-grade, then that student 
is included in the 1st-grade adjusted cohort.

	Æ If a student is promoted from kindergarten (school year 2011) to 
2nd grade (SY 2012) after October 1 but before May 1, then that 
student is included in the (SY 2011) 1st-grade adjusted cohort.

	Æ If a student enters a district after 1st grade (for example 3rd 
grade in SY 2013), count back to when that student would have 
traditionally been in 1st grade. Assuming one grade promotion 
each year, then that student is included in the (SY 2011) 1st-
grade adjusted cohort.  

	y A 1st-grade cohort for a school is established by the first year the 
student enters 1st grade. 

	y The first year that has been identified for a 1st-grade cohort within the 
ISBE data warehouse is SY 2007-08 (using schoolyearID).  Insufficient 
data exists for cohort identification before that time.

	y Private school data is excluded from snapshot and cohort 
calculations.

Source(s) of Data 

	y Where does the data come from? 

	Æ Student Information System (SIS) Enrollment

	Æ SIS Entry/Grade Level

	Æ Enrollment/Entry Type

Business Rule(s)

	y Determining the Adjusted 1st-Grade Cohort Year

The rules are:

	Æ If the student is in SIS prior to 1st grade, the student is considered 
part of a 1st-grade cohort when the entry grade is Grade 1 with 
one or more enrollments that begins on or before October 1 of the 
school year and the student has: 
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	Æ One or more enrollments that ends after May 1 of the  
school year:

	` If a student is enrolled on or before October 1 and exited on or 
after May 1 and entry grade is 1st, the first grade cohort year is that 
school year.

	` If a student is enrolled and exited prior to May 1 and entry grade is 
1st, the first grade cohort year is not that school year.

	` If a student was enrolled in kindergarten on or before October 1 
and sometime after enrollment was promoted to 1st grade, the 
first grade cohort year is that school year.   

	Æ If a student is promoted from kindergarten directly to 2nd 
grade (or other grade), the first grade cohort year is that school 
year in which they were promoted out of kindergarten.

	Æ If a student is enrolled after the 1st grade year, the first 
grade cohort year is determined by counting back the 
years, assuming one grade promotion per year, based on 
the grade they are enrolled in until that student would have 
been traditionally in 1st grade if they had been enrolled then 
(assuming each school year the student was enrolled in the 
next grade in the past).  For example, if a student is home-
schooled (or an international student) until 5th grade and then 
enters the public school system in the 6th grade, that student’s 
1st-grade cohort would be five years prior to the year they were 
enrolled in SIS for the first time in 6th grade.   

	Æ End-of-year enrollment snapshot will be used to calculate 
the first grade cohort year. This is similar process to adjusted 
cohort for graduation rate. 

	y Determining the Denominator for the Calculation  

The denominator for the calculation is then the number of students 
in the original cohort plus the number of students transferring in 
minus the number of students transferring out.

For a given year:

	Æ Original cohort is the number of students whose cohort year 
matches the year of Entry/Grade level SIS code of 01: Grade 1 
within a given year. 

	Æ Transfers in are the number of students who joined the cohort 
after October 1 and whose school on the last enrollment is the 
reporting school. For students with multiple transfers, the only 
one of interest is the first transfer out of the original cohort and 
the last transfer in.     

	` A 1st grade student is enrolled within a District A prior to October. 1.  
However, this student transfers to District B after October 1 but  
prior to May 1.  This student is now part of District B’s 1st-grade 
adjusted cohort.

	Æ Transfers out consists of two distinct groups.   

	` The first group consists of the students from the original cohort 
group whose last school attended is different than the first school 
attended. Regardless of the exit code, these are considered to have 
transferred out with a verified transfer.  

	` The second group consists of the students whose the last enrollment 
prior to reporting year has an exit type code of:   

•	 01 Transfer to another public school district (now retired).   
•	 02 Transfer to another public school within the district.  
•	 03 Transfer to home schooled.  
•	 04 Transfer to private school.  
•	 07 Death.  
•	 18 Moved out of the United States.  
•	 19 Transfer to another public school district OUT of Illinois.  
•	 20 Transfer to another public school district IN Illinois.   
•	 These are students that require the school to have 

documentation of the transfer.   

	Æ The denominator for the calculation is then the number of 
students in the original cohort plus the number of students 
transferring in minus the number of students transferring out.
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Adjusted 1st-Grade Cohort Examples

Students enrolled in 1st grade prior to October 1 in SY 2011.

1
Student transfers out of 

the district after October 
1 but before May 1.

Exclude student 
from SY 2011  

1st-grade cohort.

2
Kindergarten student  

in SY 2011 promoted to  
1st grade after 

kindergarten enrollment 
but before May 1.

Include student 
 in SY 2011  

1st-grade cohort.

3
Student promoted from 
kindergarten (SY 2011) to 

2nd grade (SY 2012).

Include student  
in SY 2011  

1st-grade cohort.

4
Student enter school 

in 3rd grade in SY 2013. 
Count back to when the 

student would have been 
in 1st grade (SY 2011).   

Include student  
in SY 2011  

1st-grade cohort.
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System Access/Data Visibility 

You’re not likely to be surprised by the knowledge that MDD includes information 
that you can’t see.  The overwhelming majority of users in the system only have 
legitimate interests in connection to the data available for a single district, or 
perhaps more narrowly the data for a single school.  

MDD includes three distinct domains of information: student data (academics, 
etc), educator data (licensure, etc), and district financial data.  Again, it should 
make sense that not all users have access to all three of these domains of data 
for the entity providing them MDD access.

Role Scope Historical Student* Educator Financial

District Administrator District** Yes Yes Yes

School Administrator School** Yes No

ROE Administrator Districts and schools in 
region**

Yes No

District Financial User District** No No Yes

Teacher There is no teacher role currently available in My Data Dashboard.  To enable access to MDD for teachers with a school-
wide role, designate them as a school administrator in the ED360 Role field in EIS.

Finally, protections on the privacy of data sometimes limit access systemwide 
based on the nature of the combination of metric being reported and the 
students whose data constitute that metric data, as was previously explored in 
discussing the design of MDD visualizations. 

This table represents a limited exploration of the user roles present in MDD and 
resulting impacts on data visibility:

*“Historical” students are defined as having active enrollment status for one or more courses in SIS during one or more Report Card snapshot periods included in the reporting.

**Users may have access to more than one School/District/Region if they have employment records in EIS substantiating their roles with multiple entities.
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V.

MDD Summative 
Designation User 

Quick Guide
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How to Access My Data Dashboard (MDD)

Where can I can find My Data Dashboard?  
My Data Dashboard (MDD) is housed within the MyIRC platform.

How do I log into to MyIRC?  
To log into the MyIRC / MyIPP platform where the My Data Dashboard tool lives, you’ll 
need to first visit the Illinois Report Card website at www.illinoisreportcard.com.  
Click the “Login” button in top navigation bar, on the far right side of the screen.

Where can I find additional support to access the tool?  
Please refer to the How To Access My Data Dashboard quick guide for specific steps to 
access the tool at https://www.isbe.net/Documents/How-to-Access-My-Data-Dash.pdf
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MDD Summative Designation Quick Guide

My Data Dashboard now includes additional data and tools to allow users to better understand their Summative 
Designation and identify opportunities for program improvement. Similar to previous metrics featured in My Data 
Dashboard, the goal is to enhance and expand upon the publicly available data found in the Illinois Report Card.  
This brief guide will illustrate the various features and functionalities offered within the Summative screens of MDD.

My Data Dashboard Features: 

	y Secure Platform: My Data Dashboard is a secure platform that enables the inclusion of detailed information,  
such as individual student performance on summative indicators.

	y Data Availability: Summative Designation details in MDD are updated annually following the release of the  
Report Card.

	y Notes on User Access: Currently, the Summative Designation section is only available for District Administrator 
users but will be available to users with other roles in the future.
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As more details are incorporated into My Data Dashboard, the menu for accessing 
this data consistently grows and undergoes refinement. There is an entirely new 
section available now to access the Summative Designation section within the 
MDD tool.  To access it, click on Summative in the left-navigation menu.  To explore 
information about previously released metric deep dives like Chronic Absenteeism 
and ACCESS, select the Academics option from the left-navigation menu.

Access the Summative Designation screens
HOW TO USE THIS INFORMATION

Use the collapsible menu to select the desired screen 
to navigate to within the tool.  Summative has its 
own section where as assessments, for example, are 
found within the Academic section of the menu.
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District users with access to all schools within their district 
can utilize the simple drop-down feature to switch between 
schools. This will allow them to analyze performance on 
indicators contributing to summative designations and 
identify opportunities where schools may share common 
features, facilitating mutual support.

Once users enter the My Data Dashboard Summative 
Designation section, they will find a familiar way to search 
for and access the particular school of interest.  Similar to 
the Illinois Report Card, users can start typing the name of a 
school into the search field, and the tool will display a list of 
schools that match those parameters.  Alternatively, users 
can use the drop-down arrow to expand and see a list of all 
schools within the district.  Within that list, users can see (1) 
the name of the school, (2) the grade span (ES = Elementary/
Middle School or HS = High School), and (3) the Summative 
Designation for that school. Schools with dual designations 
will be listed twice in the drop-down with the corresponding 
designation for each grade span.

Note: Please note that at the bottom of the search box, there are links to 
PDF document resources for further information.

HOW TO USE THIS INFORMATION

District users who can access all the schools in their district 
can use the simple drop-down feature to quickly switch 
between schools to conduct an analysis of performance on 
indicators that contribute to summative designations and 
look for opportunities where schools may share common 
features and be able to support one another.

Landing Page
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Similar to previously released metrics within MDD, the 
aim is to enhance the user’s understanding of how each 
metric is computed by incorporating an explanation 
section. This objective persists within the Summative 
Designation section as well. However, given the complexity 
of the calculations involved, the steps are divided into four 
expandable sections with detailed information.

Within this part of the tool, users can review each step that 
is needed to determine a school’s Summative Designation.  
Users have the option to export these explanations into a 
PDF document by clicking the PDF icon located on the right 
side of the page.

HOW TO USE THIS INFORMATION

Use the detailed explanations to better understand the 
nuances of summative calculations by exploring each step 
along the way.

Explanation Page
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The first step in exploring a school’s designation is 
represented within a House visualization, where the 
overarching designation and score are included in the 
pergola, and each unique indicator with the corresponding 
score is included within the body of the House.  The 
weighted distribution of each indicator is included in the 
footer and in the denominator within each indicator box.  
Users can see Indicator Score, Weighted Index and Indicator 
weight on mouse hover on any indicator box.  As is the case 
in the Report Card visualization, within My Data Dashboard, 
users can quickly refresh the visualization by using the 
filters in the upper section of the page.  Users can update 
the House visualizations to reflect the performance of 
different student groups or switch entirely from viewing the 
Weighted Index Score to viewing the Indicator Score.

HOW TO USE THIS INFORMATION

Explore performance for each student group by both 
the Weighted Index Score and Indicator Score to better 
understand the overall performance of the school.  The 
Indicator Weight Distribution bar at the bottom of the House 
visualization illustrates which indicator has the most impact 
on the summative calculation.  If an indicator is missing, 
that is noted below the house and the weight of that 
indicator is redistributed among the remaining indicators.

Aggregate Score Page
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Aggregate Score Page (Cont.)

A feature available exclusively in MDD is the inclusion of a dynamic data table located below the house 
visualization on the Aggregate Score page. Here, users can see all the data that is used to calculate 
the Summative designation score by student group and indicator.  Users can select multiple available 
demographic groups as applicable, which populates three rows that provide the Effective Weight 
used for the indicator, (2) the Indicator Score for that student group per indicator, and (3) the Weighted 
Index for that student group per indicator.  Effective weight shows the weight used when any indicator 
is missing from the summative calculation. Therefore, the weight of that indicator is redistributed 
among the remaining indicators, resulting in the effective weight.  If a student group is grayed out in 
the filter drop-down, that is an indication that that student group did not exist in sufficient numbers 
to be included in the Summative calculation.  Lastly, a Summative Score for each student group is 
provided.  This data table can be exported in a variety of formats, including PDF, Excel, and CSV, 
allowing users to distribute and/or download the details for further analysis.

HOW TO USE THIS INFORMATION

Seeing all the data related to 
each student group for each 
indicator allows users to have 
a comprehensive view of how 
summative designations are 
calculated and find leverage  
points for improvement.
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The next section provides users with access to a dynamic 
distribution chart showing the school’s performance plotted 
against the statewide score’s distribution for each student 
group and indicator and both weighted index and indicator 
scores.  The default graph within the Distribution Page is 
the Overall Weighted Index Score for All Student group.  
However, users can expand on the student groups shown 
within the Weighted Index Score graph by expanding the 
filter option.  Here, we have a detailed filter set that allows 
users to select one or more student groups to add to the 
graph.  In addition, by toggling the Indicator Score option, 
the filter set expands to allow users to select one or more 
Indicator Types, which then populates a graph for each 
indicator type and includes data for each student group 
selected.  When a student group is greyed out, it signifies 
that the group did not meet the minimum threshold values 
required for inclusion in the Summative calculation.

HOW TO USE THIS INFORMATION

Each student group is populated within a chart for the 
Weighted Index Score, and unique charts are populated for 
each Indicator Type, showing performance compared to the 
state for each demographic group selected.

Distribution Chart Page
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Once the users have made their selection, an interactive 
chart populates.  This graph shows a school’s performance 
plotted against the distribution of scores statewide.   
Here, we see the statewide distribution for the particular 
selected indicator along the X-axis and the percentage 
values along the Y-axis.  A color represents each student 
group, and that student group’s performance score is 
encapsulated within a box relative to their performance 
along the distribution x-axis.  For the overall charts – 
whether it is for Weighted Index Score or Indicator Score, 
the Comprehensive Support Threshold and Exemplary/
Commendable Threshold are populated.

By hovering over any one of the student groups in the  
legend below the chart, that student’s group colored line 
within the chart becomes bolded, and the other groups are 
temporarily suppressed, allowing for an easier review of 
that student group’s performance. By clicking on a student 
group in the legend below the chart, users can hide that 
data within the graph.  Clicking it again reinstates the data 
within the graph.  If a student group has no data (null) for 
a particular indicator, an “-” will be present next to that 
student group within the legend.

HOW TO USE THIS INFORMATION

This chart shows how the school performed, by student 
group and indicator, compared with the state overall,  
thereby allowing for greater insight into how the school is 
doing compared to others.

Distribution Chart Page (Cont.)
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Roster

Since My Data Dashboard is in a protected platform, it allows authorized users to view student data.  As 
was the case with previous metrics released in My Data Dashboard, the roster is divided into three parts.  
First, users see current data – the demographic characteristics of the student as they exist currently.  
The users can contrast that with report card data, as characteristics may have changed.  In between 
these sections lies the metrics-specific columns, in this case, columns that encapsulate the data related 
to Summative designation.  At any point, to make the roster easier to view, users can use the show/hide 
feature column to condense the roster to only the columns the user would like to view.  In addition, there 
is a detailed filter set that allows users to refine their results.  Similar to the data table described above, 
various export options allow users to distribute and/or download the details for further analysis.

HOW TO USE THIS INFORMATION

Student-level information 
allows users to target additional 
resources and make informed 
programmatic choices based on 
a variety of data points.
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My Data Dashboard Webpage 
https://www.isbe.net/mydashboard

MyIRC/MDD User Guide 
https://www.isbe.net/Documents/MyIRC-MDD-User-Management-Guide.pdf

How to Access My Data Dashboard 
https://www.isbe.net/Documents/How-to-Access-My-Data-Dash.pdf

How to Read Metric Displays in My Data Dashboard 
https://www.isbe.net/Documents/How-To-Read-Metric-Displays-My-Data-Dash.pdf

Video: Introduction to My Data Dashboard 
https://www.youtube.com/watch?v=CMAxqQ3H6rU

Resources
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VI.

Accessing Expiring 
Licensure
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Step 1. 

Go to Educator Licensure section 
of the tool.

There are two ways  
to view teachers with  
expiring licensure:

Option 1: By District

Step 2. 

Click on the hyperlinked # of staff 
in the upper right hand corner 
above the list of staff.
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Step 3. 

That will open a pop-up 
window that can be exported/
downloaded that contains the 
data of licensure expiration.



54My Data Dashboard User Guide

Step 1. 

Go to the Education Overview 
section of the tool.

Step 2. 

Click on the hyperlinked # of staff 
at the far right of the bottom of 
the screen for each school.

Option 2: By School

Step 3. 

That will open a pop-up window 
that can be exported/downloaded 
that contains the data of 
licensure expiration. 
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VII.

Metric or Feature-
Specific Notes
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Coming Soon
These materials are in development.


