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Licensure Officer Roles & Responsibilities
-

Liaison between IHE and
ISBE

Program Compliance

v ' ' v
Enter candidates into Inform ISBE of program 7 At annel g

Pre-Completion upon roposals, changes or
P P PrOPOsals, chang conducted by ISBE

enrollment discontinuations

v" Stay up to date on : . . .
. yup . v" Submit annual data v" Assist candidates with
licensure requirements .

: reporting for all ELIS account and

G ENELTE EEmelEEs rograms entitlement process
have met them Pros P

v" Move candidates from v  Stay up to date on v Serve as compliance
PC to Completed legislation/current liaison during
Program rules and changes Entitlement Audits
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New Licensure Officers
-

e Steps to take before Licensure Officers can begin entitling:

Update your ISBE Liaison

Request ELIS for Administrators Access

Update APR Contact page

Attend a New Licensure Officer Training webinar or view previously-
recorded webinar

Review materials on Licensure Officer page

Seek out internal training at your institution

APR Contact Tip: If your LO holds more than one role at
your institution (example: also the Dean), they can be listed twice as Contacts
in APR to ensure inclusion on appropriate mailing lists
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IWAS SYSTEM
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IWAS Access

IWAS (ISBE Web Application Security) is the portal through which you will interact with
ELIS (Educator Licensure Information System) and perform many of your licensing
duties. The easiest way to access it is through the “System Quick Links” link at the top
of any page on ISBE.net.

AT, . . Lo
5 Illlll()ls System Quick Links + llinois Report Card ~ Careers at1SBE  ContactUs 9

9 State Board of DATA SYSTEMS
’ ucation ELIS: Educator Licensure

Information System

p IWAS: ISBE Web Application Py
a i’ Security * w
ADMINISTRATORS TEACHERS COMMUNITY & PARTNERS NEWS & MEDIA
INQUIRY SYSTEMS
FRIS Inquiry: Financi ial
CURRENT TOPICS Rembuzenentifomatin WS

District ADA/Prior GSA

R sntral lllinois collaboratives take on competency-based
Inquiry

New Data e
imber of school districts opting into Ed360 surpasses 600

Public School Calendar

nashboard Inquiry . million available to support teacher leadership and develop
E d Pupil Transportation Claim I

Reimbursement Inquiry jenda announced for State Board of Education meeting Dec.
RCDTS Lookup |

Opt=in Today/ N300 4 rommimioon |
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IWAS Access

-0V

- To gain IWAS rights, you will have to access IWAS from our website
and use the ‘Sign Up Now’ link. From there, you will enter
information and create a login and password.

[llinois State Board of Education

James T. Meeks, Chairman Tony Smith, Ph.D., State Supernintendent

Already have an account? Login Here : MNew Partner - Sign up Mow

Login Mame

Some ISBE web-based systems require electronic signatures. You
Password can create your own logon id and password by dicking on the
Ip Now following link. After you establish your logon, you will then hawve
the ability to request authorization to use ISBE's systems.

I:I Remember Login Mamea
issword
—_— LOG IN gn Up
ct Us

Forgot Your Password? MNeed Help?
If you hawve forgotten your login name or password, dick on the If you need help with loegging in, the sign up procedure or your
. limk below. password, please click on the link below.
er Guide @
aining Video Find Login/Password Help

This web site has been optimized for Intermet Explorer 6.0 or above [ Firefox 2.0 or abowve. You can download the latest version of these
browsers by clicking on the following icons.

B @
Copyright & 2017 Illinois State Board of Education
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Helpful Tip: IWAS Access
-

¢ Create IWAS Account

e Sign up for IWAS
Administrators Account

e Your IHE administrator
approves

¢ Send letter via email
¢ ISBE IT makes change

e Details on IWAS message
center

IWAS Access Guide can be found here: https://www.isbe.net/Pages/Licensure-Officers.aspx
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https://www.isbe.net/Pages/Licensure-Officers.aspx

IWAS Access

-
[llinois State Board of Education

- Once an account s
created, go to the
system listing and
request access for
both ELIS for ] ke o ot
Administrators and  umens
Annual Program = S

Report — Institutions = s 5
. - i ELIS for Administrators () m
of Higher Education

James T. Meeks, Chairman Tony Smith, Ph.D., State Superintendent
IwaAas IwASs IwaAas

My Systems

Below are systems that you are either authorized to use or are awaiting authorization from
either your district (Pending-District), ROE (Pending-ROE) or ISBE (Pending-ISBE). Once
ng you are "Authorized" to access a system, simply click on the system description to use it.

1 Ups

——— Legend: @ : System Description - Detailed  [[5] : Due Dates g : Profile

Want to Signup for Other Systems?

Copyright © 2017 Illinois State Board of Education
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What is Entitlement?

- The ability of an Institution of Higher Education (IHE)
with an approved program to validate that an educator
candidate has completed all necessary components of
that program and is eligible for licensure.

- After entitlement, the candidate needs to Apply on the
entitled license and Register their license in ELIS before
it is valid.

If candidates are not entitled by an IHE, they must apply
on their own through ISBE, send all necessary
paperwork for evaluation, and wait in line with all other
applicants.

Illinois
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Entitlement Process Overview
e

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program e to create ELIS into Pre-Completion coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date are entered into

ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes
student teaching or
internship

. [llinois
7 State Board of
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Entitlement Process Overview

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program e to create ELIS into Pre-Completion coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date are entered into

ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes
student teaching or
internship
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Setting Up ELIS Accounts

LO directs
candidate to

create ELIS
account

As a Licensure Officer, one of your roles is to assist students with their ELIS
account and the application process.

Students need to sign up for an ELIS account as soon as possible after enrollment
in an approved program

Provide clear guidance on this process to your candidates

Upfront and consistent communication about the ELIS system and entitlement

process are critical to ensure smooth, error-free licensing upon program
completion

% Illinois
' State Board of
Education



Setting up ELIS Accounts

[] .
Illlnols System Quick Links = llincis Report Card ~ Careers atISBE  Contact Us ’ n Translate

1 State Board of

Y i

HOME ADMINISTRATORS TEACHERS COMMUNITY & PARTNERS NEWS & MEDIA
INQUIRY SYSTENS

FRIS Inquiry: Financial

(URRENHOP}(S sl

General State Aid Inquiry
ILEARN

Public School Calendar
Inquiry 2 and Reduced-Price Meals Eligibility Guidelines Set for the
| Year

0is Teacher of the Year finalists selected

/‘//M agerion

ois will begin reporting kindergarten readiness statewide

Pupil Transportation Claim
Reimbursement Inquiry anda announced for llinois State Board of Education mesting

RCDTS Lookup

Public School District Lookup iowl N
view all news

All Systems
Send ISBE aflle P ‘

Read the Superintendent's Weekly Messages
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Setting up ELIS Accounts
—

EDUCATOR LICENSURE

EDUCATOR LICENSURE INFORMATION SYSTEM (ELIS)

The ELIS web site is best viewed with the latest version of Internet Explorer (IE).

EDUCATOR ACCESS PUBLIC SEARCH ADMINISTRATOR ACCESS

If_og.én to your ELIS account. I Perform a search of public ficense Perform a credential search of
information for educators in lllinois by educators in Mfinoss. For use by
Motice: ACT Plus Writing or SAT score using the City, District, School, or institutions of higher education, school
reports listed under 2 maiden name or Educator Name. districts, or prospective employers to
previous name may not be credited to wverify credentials of a potential educator
your account. Please complete ISBE candidate or employee. lllincis Educator
form 73-71 &= to add a maiden name Identification Mumber (IEIM) required.

or previous name if applicable.

{Effective July 1, 201 3: deficiency letters and licenses will no longer be printed and mailed. You will be notified of any update to
wour file electronically to your current email address. Please review and update your current email address by accessing your

ELIS Account.)

' State Board of
Education



Setting up ELIS Accounts

. Illinois
7 State Board of
" Education

ELIS Log In Page

Already have an account? Login Here:

Login Name
Password

I:l Remember Login Mame

Forgot Your Password?

If you have forgotten your login name or password, dick on the
limk below.

Find L ogin/Password

CLICK HERE FOR FIRST TIME ACCESS TO THE
ELIS SYSTEM

ELIS (Educator Licensure Information System) is
now replacing ECS {(Educator Certification System).

You will be directed to create an IWAS for
Educators account to instantly access ELIS and
view your credentials. After successfully creating
wour account, you will be able to leg in on the left
side of this page anytime to access your
information.

Need Help?

If you need help with logging in, the sign up procadure or your
password, please click on the link below.

Help

This web site has besn optimized for Internet Explorer 9.0 or abowve [ Firefox 18.0 or above. You can download the lakest version of these

browsers by clicking on the following icons.




Setting up ELIS Accounts
e

ELIS for Educators Account Sign Up

&) Required
- (C———
Last Name Frugelbiner Q
Date of Birth 10/20/1985 & mm/dd/yyyy . . .
Account Sign Up Confirmation
Enter either SSN or IEIN
Social Security Number 987554321 Mo hyphens First Name Fredrick
Last Name Frugelbiner
OR
IEIN @ Date of Birth 10/20/1985
SS5N 987654321
Login Name ffrugelo9 [¢] @
IEIN
Password sessns °®
Login Name ffrugels9
Confirm Password ssssse [¢] @ L g
Email Address jseiler@isbe.net o@ Email Add FEENCIE et
Secret Question What is your favorite pizza topping?
Secret Question ‘What is your favorite pizza topping? O@ Q Y P PPINg
Answer Pepperoni
Answer Pepperoni °® PP
Broadcast Email [YES -- Send system messages to the above email address V| @ | Submit | | Edit |
Email Type @
| Continue >> | | Cancel |

llinois
State Board of
Education



Entitlement Process
e

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program [ere to create ELIS into Pre-Completion [ coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date is entered into
ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes
student teaching or
internship
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Pre-Completion Status
-

LO places Per 25.170, EPPs must enter candidates for licensure into Pre-Completion (PC) status in ELIS
. P . within 60 days of enrollment. Candidates shall be placed in a pre-completion status until
candidate into recommended for licensure. “Enroliment” means:

Pre-Completion

(PC) Status of coursework with an intent to graduate with an undergraduate major or minor leading to
educator licensure; OR

A declaration by a student who has accumulated at least 60 semester hours (or equivalent)

A graduate or post-baccalaureate registration as a candidate in a licensure program

Entering candidates into Pre-Completion status prohibits candidates from applying for licensure
prior to completing the entitlement process.

Pre-Completion is required for all Initial PEL and Full Program candidates

Alternative ELS- APE or ELS-PIDU do not need to be entered in Pre completion, but the PEL
should be entered.

Licenses
ge |Edit  [AppID License IO License Status Code Status Desc [ source | Entiiement | Application Date [ orig Issued lssued | Expires |
inage Edit 2275306 2332630 PEL FC Fre-Completion of Program UNIY IL-MPC (10/06/2015)

Ijnod ogram / Endorsements For Selected License
App D Endorsement | Deseription Grade | #us Description \ [lssued  [updated [Majorz  Tillinois Approved Program?
t 2587718 HEED Health Education Senior HS - Grade 8 through Grade 12 Pre-Completion of Program twreed - 03/06/2018 Mo Mo
Cli re to Add an Endorsement
Approvals

Approval Code Application Received

N
S

' State Board of
Education



Entering a candidate into PC

LICENSURE OFFICERS

Materials and Resources v

Guidance for the
Pre-Completion
process can be
found by going to
our Licensure
Officers page

, [linois
7 State Board of
Education

IWAS/ELIS

IWAS Access Guidance e (Updated August 2019)
How to Create an ELIS Account &=

Entitlement

Entitlement for Licensure Officers:
o How to Add an Entitlement (Pre- Completion) &
o How to Complete an Entitlement (Completed Program) &
o How to Use Search for Entitlement and Entitlement Log Reports i
o ELIS for Administrators Entitlement Guide &=
© Provisional In State Educator (PIDU)
Entitlement for Candidates:
o How to Apply for and Register an Entitled PEL &
o How to Apply For Entitlement &

Notices

ESL/BIL/GIF Grade Range Change &=
Important Motice to Grade Range change &=
Initial Teaching Evaluation Academy &=
Content Test Development g

Forms

Form 80-09: lllineis Institution of Higher Education Approved Program Verification e

Educator Licensure Forms &

Presentations

Higher Education Forum Presentation =
IACTE: Spring 2019 Presentation &=
IACTE: Spring 2019 Meeting/Background Check FAQ &=

Annual Training

FALL 2019 REGIONAL TRAININGS
o Training Presentation =
° FAQ =

Rule Updates

Part 25: December 5, 2019
o Part 25 Rule Change Impact &=
© Part 25 Presentation &=
o Part 25 Changes FAQ &=



https://www.isbe.net/Pages/Licensure-Officers.aspx

Entering a candidate into PC
-

1. Start by selecting the Add an Entitlement button

m Welcome

Use the options below to manage entitlements onerea vy your insutution.

4 Add an Entitlement

P Incomplete Entitlements

2. Choose either Individual Entitlement or Batch Entitlement

Q, Search for an Entitlement

B Eniitlement Log Report

Entitlement Options x

# Individual Ensillernent

Place an individual educator in PC Stalus

Baich Entitlesment

mpart a lamge grous into PC Status

Cancel m

Individual Entitlement: choose this option when entering an entitlement for one candidate at a time.

Batch Entitlement: choose this option to entitle 2 or more candidates at one time.

| State Board of
Education



Entering an individual candidate into PC
I

2. Enter either the IEIN of the individual or the 55N and Last Mame, select Search.

Place an individual educator in PC stat ®
i nevigar eduestonin P sietus 3. The search will populate the individual name. If this is the correct individual, select Next.

m Place an individual educator in PC status [Blank 05, Test ] x

ik, This wizand should be used for iniial FEL entiiement onfy. Al subsequent endarsements shoukd be entered fiough fie educalor's creential
scraen Conlach poul praparatizn inisos for msiance Search

Fing 5 canatun

Flease enter fhe IEIN. or the 55N and st name of fhe candidate The aiready be i fhe fo ervier

i This wizand should be used for initial PEL Al susseguenT! shoud be arieeed trough e educator's cedemial
e Conlied] yind piecaralion Ldon Wi gadtancs

IEN | soosrey
Fiease enter the IEIN, o the 55N and lasi name of fhe candidate. Th ust fhe I fo eler

SEN  wwei aw sinnn Last Name IEIN 1263014

R

SEN e i

Last Name
T

Frovioar || Nl ’

If the individual is not found, an error box will appear, re-enter the correct information and select Next.

Place an individual educator in PC status ®
i Thiz wizand shopld be used for infial PEL anly. All =hould Be enfered Finpugh the educalor s credential

sordan Contact pour graparaiion Ratson for assstance

Fiease antar the [EIN. or the SSK and last nama of 1ha candiéaie. The candda must aeady ba in e lcessume datatase to anter e entilemant

IEIN 123556814

SSN  mevan somn Last am

The candidaie was nod foend.

% [llinois

State Board of
Education




Entering an individual candidate into PC

4. Add License, Endorsement and Grade Range from the drop-down menus, select Add Entitlement

Place an individual educator in PC status [Blank 05, Test | L

b A0d Emimoment
h
W i e

e rebirdy

L - Professional Educaiorn Lioense

Elementary Educafion (Seif Contained General Education) - ¢ #

GEade 1 Niugh Grade &

Helpful Hint: All grade range options within ELIS will be available, choose the applicable grade range for the selected

endorsement.

5. Confirm the endorsement is correct. If it is incorrect, click on the “x” to remove and enter it again.

Place an individual educalor in PC status [Blank 05, Test | "

Al Ermikesmeag

#pid ora o mam erbbsrant

LEEnGE FEL - Professional Educator License PEL - Prokessioeal Educrior Lis
Emsiniary Education |5ef Con x
Grade 1 throsgh Grade b __._.__.,.-l
Endorsemeni  Elementary Education (Saif Conlared General Educaton)- SC ¥

Gada Range  Grade 1 through Geade & .

Apprivval v

s Illinois P [
- State Board of
Education




Entering an individual candidate into PC

6. To enter additional endorsement(s) for the same individual
* Change the endorsement and grade range to reflect the additional endorsement
* Select Add Entitlement
* This endorsement will stack on the first endorsement entered.

7. Once the PEL and all endorsements are listed, select Next

Example: The educator is being entitled for both an Elementary Education 1-6 PEL and an ESL PK-12
endorsement.

Place an individual educator in PC status [Blank 05, Test | X

Place an individual educator in PC status [Blank 05, Test | "

Add Entitlement

Utemse  PEL . Professonal Educalor Licemse [ ——
Engsh A5 A S00o08 Languags *
. . - [ p—— License | PEL - Frofessaonal Educatar License v PEL - Frofessional Educaior Lice. @
Endorsement | Engish As A Second Language - ESL Pt Pt eseat L n Englsh Az & Second Language
B L Ewnantary Eduucation (348 Coa ® Fredindergarben frcugh Grade
Grade Range  Prakindeiganen Picogh Giade 12 Grmds | fwangh Grsda Endarsement glish As A Second Language - ESL ¥
PEL - Frofassional Educaior Lice
Appen Excemamany Edusation (Sef Con

Grade Range eslrpiesgarnten through Grade 12

i Grade 1 fheough Grads §

)

Appiowal '

Add Enttiement

8. Confirm the entitlements for the individual, select Finish

Place an individual educator in PC status [Blank 03, Test ] x

Blank 03, Test 9. The status of the added entitlement populates into a chart.
PEL - Profassional EQUcator Licanss @
Pkt e G 12 Entitiement Results for - Blank 05, Test

Elemmeniary Educabon (Sl Contained Genesal Educaton] - SCGE
Grade 1 threugh Grade &

Status Entiflement Message
Swceessiul PEL-ESL-T

— ©

fher Entfilement

==

L] L]
Illln()ls a. Finish: Choose this option to go back to the home screen
b. Export CSV: Choose this option to export the individual entitlements into a spreadsheet
State Board Of c. Add Another Entitlement: Choose this option to start a new entitlement.

Education




Entering a batch of candidates into PC

1. Select Batch Entitlement option, Select Next

Entitlement Options ®

Individual Entitliernent

Place an individial educalor in PC Status

= Batch Entitliement

mpOT @ Arge group inte PC Statug

=@)

* Use this option to entitle multiple students at one time
* More than cne program and grade range can be included within the template

Helpful Hint:

* Refer to the Appendix for License, Grade Range, and Endorsement code options

2. Download the template, enter data, and save it on your computer.

Batch Entitlement Import

4 The imparbed file musi be in the format defined erlnlwdﬁunbumm

Choose file Browse

Helpful Hint:
N ) .
+ Template will download with pre-populated examples, don't forget to delete the examples
R ) Illinois * Save file on your network or desktop for easy access.
) * Only codes listed in the appendix will be accepted
3% 3 State Board of Y PP P

Education



Entering a batch of candidates into PC

_ 3. Upload saved template by selecting Browse, choose file and click Open.

Batch Entitlemeant Import

Al The iigoried i mudl B n e el dakeod Dy (il emplah e rasgd Soded can B louid hana

Chaose file Browvess

Hew falds
Lal Hama B Diate moddied Fipe Sire
[E2€ 4]
feen - #F BOWERLK [spefusesdins] QU] - Hhovtout 1402007 B &M Sheprtout 1E8
@° Beakl 11192 S 105 M crasoft Esce W 1 EB
pmenis A Brainszorm Tisining 1119009 12:31 niemet Sheescin 1B
[rioads B! Dwcribe tha outcoman of the FER werk P00 B30 AW Micrassft Wi D. EEE
rray o ﬁ'id Leraure 12033 112 P intemet Shorsoue 1EB
bap 1112281 & EducatoPeepfiRecert (inbe_cdb) (Z) - §ha, 1002007 B5 M hezrtoat 10
. 7 ELIS dow Admimistrpioes A0S 136 P Mcrosoft Woed D LERL Y]
- T TN RN AM  Shavtost 1EQ
Gl ISEE Egpheation Lasncher 1AM 215 P Sheavtost 1EB
3 T8 bkeCannests NS0 1231 .. Iremet Shereut 158
bpectu ﬂu'muuh Edgm NAZTNT 216 P Sherbook 1E8
Lp rql CHfice 385 AR 1251 mtemet Shorsous 1E8
[— ﬁ‘plw Team 12 M A Infemet Shorsouk 1E0
— #& PRODO (sprtd [¥) - Shartost 145200 7 B3 aM Shearbout 1EB
wF Shigpieg Toal 127372003 B 3T AM Shertioat 1EB
- ¥ B R e Eressnisad Rfvsih TIOIRONIS R3% AN Sheastend 1R
- m Fie ram: P i .
> Illinois _oe= [f| o
2

1 State Board of
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Entering a batch of candidates into PC
_ 4. Select Import File

Batch Entitlement Import

Ak Tha imporied §o must b in e fomat deli=ed by this templaie Grade rasge codes can b Sound here

BanchEntidementimpon Terplale {1).cay Brorwse

=)

T e

5. Import Results will appear with a summary of Total entered, Number Imported, Number of Duplicates,
Number of Failed Records, and Number of Educators Mot Found.

Example: 4 entitlements were listed on the template, 3 of the 4 were imported successfully, and 1 failed to import

Batch Entitlement import - Results

BatchEntitlementimpertTemplate {1).csv

Todal: 4
Imporad: 3
Duplcatas: O
Faled Records: 1
Educatars Mol Found

IllillOiS To view the details of the imported file, select Details.

' State Board o
Education




Entering a batch of candidates into PC

Sum Tar@ BatchEntilementimportTemplate {1).csv

Staius IEIN Entithernenit Message Action
Successiul FEL - AGED - M Hz acion nesdad
Succassiul APE - ART - | K achion nessdad
Successiul PIDU - SCOE - 3 Ko achon nessded
Eriar PEL-BRI-TE Could ol ind Grad ngs TE Enkille

a. Finish: Choose this option to go back to the home screen

b. Export Results: Choose this option to export the batch entitlements into a spreadsheet
c. Import Another Batch: Choose this option to import an additional template.

Example: The grade range provided is invalid. To correct the entitlement, select Entitle to entitle the individual
correctly. This will take you to the individual upload screen.

Batch Entitlement Import - Results

iy m BatchEntitlementimportTemplate (1).cav
Status IEIN Entitlernent Message Action
Suctessiul PEL - AGED - M No action nesded
Suctessiul APE - ART - L Ni aclion nesded

Successil FIDU - SCGE - 3 o action needed
FEL - BRI -TB ‘Could not find Grade Range T8 Entitle

N |
, [llinois
State Board of Helpful Hint: If there are multiple errors, export the results into an excel file, make corrections and then import again.

Education




Entering candidates into PC

lynielslpj‘ghsctgit:m Board of Education Educator Licensure Information System

Tony Smith, Ph.D., State Superintendent of Education Welcome, ISU Test - Sign Out

Recent Educators:

Credentials Home

Primary Information Contact Information Profile
Full Name: Test Case

[EIN: 828918
SSN: *=*-.9901

DOB: 9/1/1964

Gender: Female

Address: 123 Any St
City, State Zip: Any City, IL 62222 Flag: [

Email: tcase@isbe.net PD Status: Active
Primary Phone: (217) 7824313 Deceased: No

Secondary Phone:
Add Communication Record
Show All
Licenses
| Select ‘ License ID | License ‘ Status Code Status Desc ‘ Source | Entitlement | Application Date ‘ Orig Issued | Issued | Expires | Renews | ROE ‘ Registered Thru | Reg. Fees Due | Updated ‘ Delete |
Select 550022 Professional Educator License PR Pending Review ISBE 04052003 07012013 06302014 07/M/2014 05 2014 $0.00 beckershannon - 08/10/2017  Delete
lllinois Approved Program / Endorsements For Selected License
| Edit | Endorsement | Description | Grade ‘ Status Description | Issued | Major? | lllinois Approved Program? ‘Approved Program Grade ‘ Endorsement? | Source |Emillement ‘Application Date |Delete ‘
Edit SCIC Science-Chemistry Senior HS - Grade 9 through Grade 12 Pending Review Yes Yes 6-12 Yes ISBE 08102017 Delete
Edit SCIB Science-Biology Senior HS - Grade 9 through Grade 12 Pre-Completion of Program Yes Yes 6-12 Yes ISBE IL-15U (09/25/2017) Delete
Edit BISC Biological Science Grade 6 through Grade 8 Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Edit PHSC Physical Science Grade 6 through Grade 8 Pre-Completion of Program No No Yes ISBE IL-15U (09/25/2017) Delete
Edit S0sC Social Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Clirk Hara tn Ard an Fndnrsement
Approvals
‘ Approval Code | Approval ‘ RCDT ‘ Endorsement ‘ Grade | Application Received ‘ Status ‘ Approval Granted Date | End Date |

Clirk Hera tn Add an Annroval

Nllinois
State Board of
Education




Editing endorsements

-
Endorsements in PC status can be edited, by

selecting "edit".

lllinois State Board of Education Educator Licensure Information System

James T.Meeks, Chaiman "
Tony Smith, Ph D, Stats Superintendent of Education Welcome, ISU Test - Sign Out

Entitiements cent Educators:

Credentials

Primary Information Contact Information Profile.

Full Name: Test Case Address: 123 Any St

g: E{T:gm City, State le Any City, IL 62222 Flag: [] 3|
DOB: 91111964 DB e FD Status: Active
G o g e B3 st o
Add Communication Record
Show All
Licenses
| Select | License ID ‘ License Status Code Status Desc | Source ‘ Entitlement |Applimﬁnn Date ‘ Orig Issued ‘ Issued ‘ Expires. ‘ Renews ‘ ROE | Registered Thru | Reg. Fees Due | Updated ‘ Delete | 3
Select 550022 Professional Educator License PR Pending Review ISBE 040052003 07/01/2013  06/3012014  07/012014 05 2014 $0.00 beckershannon - 08/10/2017  Delste
Illinois App i Program / End ts For Selected License
‘ Edit ‘ Endorsement ‘ Description Grade ‘ Status Description | Issued ‘ Major? ‘ Ilinois Approved Program? ‘ Approved Program Grade | Endorsement? ‘ Source |Em.itlement ‘ Application Date ‘ Delete ‘
Edit SCIC Science-Chemistry Senior HS - Grade 9 through Grade 12 Pending Review Yes Yes 6-12 Yes ISBE 08/10/2017 Delete
Edit SCIB Science-Biology Senior HS - Grade 9 through Grade 12 Pre-Compltion of Program Yes Yes 6-12 Yes ISBE IL-ISU (09/252017) Delete
Edit BISC Biological Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Edit PHSC Physical Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Edit S0SC Social Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Click Here to Add an Endorsement .
Approvals

|Appmval Code ‘ Approval | RCDT ‘ Grade ‘Applicntiun Received ‘ Status ‘Appmval Granted Date
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Editing endorsements

Endorsements in PC status can be edited, by
selecting "edit".

lllinois State Board of Education Educator Licensure Information System

James T.Meeks, Chaiman "
Tony Smith, Ph D, Stats Superintendent of Education Welcome, ISU Test - Sign Out

Entitiements cent Educators:

Credentials

Primary Information Contact Information Profile.

Full Name: Test Case Address: 123 Any St

g: E{T:gm City, State le Any City, IL 62222 Flag: [] 3|
DOB: 91111964 DB e FD Status: Active
G o g e B3 st o
Add Communication Record
Show All
Licenses
| Select | License ID ‘ License Status Code Status Desc | Source ‘ Entitlement |Applimﬁnn Date ‘ Orig Issued ‘ Issued ‘ Expires. ‘ Renews ‘ ROE | Registered Thru | Reg. Fees Due | Updated ‘ Delete | 3
Select 550022 Professional Educator License PR Pending Review ISBE 040052003 07/01/2013  06/3012014  07/012014 05 2014 $0.00 beckershannon - 08/10/2017  Delste
Illinois App i Program / End ts For Selected License
‘ Edit ‘ Endorsement ‘ Description Grade ‘ Status Description | Issued ‘ Major? ‘ Ilinois Approved Program? ‘ Approved Program Grade | Endorsement? ‘ Source |Em.itlement ‘ Application Date ‘ Delete ‘
Edit SCIC Science-Chemistry Senior HS - Grade 9 through Grade 12 Pending Review Yes Yes 6-12 Yes ISBE 08/10/2017 Delete
Edit SCIB Science-Biology Senior HS - Grade 9 through Grade 12 Pre-Compltion of Program Yes Yes 6-12 Yes ISBE IL-ISU (09/252017) Delete
Edit BISC Biological Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Edit PHSC Physical Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Edit S0SC Social Science Grade 6 through Grade & Pre-Completion of Program No No Yes ISBE IL-ISU (09/25/2017) Delete
Click Here to Add an Endorsement .
Approvals

|Appmval Code ‘ Approval | RCDT ‘ Grade ‘Applicntiun Received ‘ Status ‘Appmval Granted Date
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Entitlement Process
N

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program e to create ELIS into Pre-Completion coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date is entered into
ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes

student teaching or
internship
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Testing
-

Content Tests

= For initial PEL programs, content tests must be completed prior to

beginning student teaching or serving as a teacher of record.
= Note: This was waived during emergency proclamation period, will go back
into effect January 1, 2024. Any candidate planning to start student

teaching in Spring 2024 semester will need to have passed content test
prior to starting.

= Content tests must be passed prior to licensure for School Support
and Administrative candidates.

, Illinois
o 7 State Board of
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Preparing for ILTS Assessments
-

- Pearson has devoted a page — llinois Licensure
. Testing System
to te St p re p a rat I O n . Home Tests Prepare Register Scores Policies Faculty Resources Find Info
Educators can access this
Preparation materials are available for every test. Select a test from the dropdown list to access preparation v LTS Sty Guiies

. .
ILTS TestFi s
a e at t h e fo I I OW I n I I n k . materials by test, or choose a product from the categories below. ' setFramenarks
L) + ILTS Practice

Home

Prepare Prepare

. A . | Select a test... v | » Test Preparation Video

https://www.il.nesinc.com/PageView.aspx?f=GEN Prepara v CBT o

i i P ion Materials for ILTS Test v NS Profle
tionMaterials.html reparation Materlals for ILTS Tests + NS Frameuorc

Test Gontent and Study Guides + NES Practice
] . Test Frameworks Study Guides
u I n C I u d e S ] ‘ What content is on a test? Prepare for the tests with these
study guides

= Te St fra m eWO r kS Expanded Te! Preparation Products

Practice Tests I L Test of Academic Proficiency
Learn more about ILTS practice — (TAP): Expanded Study Guide

tests. m’ Prepare for the test with an

interacive study guide.

Sample Questions for the Test of Academic Proficiency (TAP)

Teacher Prep: Basic Skills Mobile App
D Study on the go. Learn more.
Free download available for i0S and Android devices — try it now!

Teacher Prep

= Practice tests
= Study guides

L ¢ App Staré

Illinois
State Board of
Education



https://www.il.nesinc.com/PageView.aspx?f=GEN_PreparationMaterials.html

Official Scores
-

Examinees receive “unofficial” results at the end of the test session.

Official Scores* are sent electronically from Pearson to ISBE and
uploaded into ELIS every two weeks.

If a score appears to be missing, contact your Prep Liaison with
candidate name, IEIN, test date and unofficial test scores (if
available).

= Reminder: Names must match exactly!

An educator cannot be placed into Completed Program status until
passing scores of all tests are reflected in their ELIS account.

Vi o

= Scores* are posted in the examinee’s “My Account” under “Testing.”

*P, F, or I—Pass, Fail, or Incomplete

, [linois
‘D% 7 State Board of
e’ Education




Entitlement Process
N

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program e to create ELIS into Pre-Completion coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date is entered into
ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes

student teaching or
internship
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Entitlement Requirements for

ComEIeted Program Status in ELIS

Before moving candidates to Completed Program, please verify the following:
Bachelor’s degree w/ conferred date, or Master’s degree (if applicable)

Completed approved preparation program PEL coursework
Student Teaching/Internship Completed

Passing content test score (in ELIS)

Grade “C-” or above on all coursework

Met all other criteria established by 23 Administrative Code

Licensure Officers are responsible for knowing the requirements, including the
correct grade range, for each endorsement added via entitlement.

, [linois
7 State Board of
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Incomplete Entitlements
-

Incomplete Entitlements

To view entitlements in Pre-Completion (PC) status, Not Eligible for completed program status, and entitlements in
completed program (CP) status

m Welcome

Use the options bebow to manage entittemeants offered by your institution.

<+ Add an Entitlernent Q, Search for an Entitlement

B Incomplele Entitlements " @ Entiflement Log Repaor

Illinois
State Board of
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Incomplete Entitlements
-

Incomplete Entitlement Key

@ I Incomplete Entitlements

Elighks Mot Eligible  Complated

(= E”L@ '

' et
Frow ® ©
Ll i Wi Lo O Exvinsn By T ) Sy L Erekiatad] Lo Tl E Telek iTdege L]

ALYSER Lt} PEL Lor bt B Lkl ] porale B B
Lo M FEL x Rl o L (Lper.ul] R i B

a Emrg Fi FEL EGoE ATy 183N Ty E
Lty BT 23 S0 P g 1IN TOGITE

1. Eligible/Not Eligible/Completed: Individuals in PC status that are eligible for entitlement, not eligible, or
10. Clear: Clear the search/filter to start a new search

completed.
a. Eligible: Individual is in PC status and all testing is posted 11. Move to Completed: Move selected individuals to completed program status
b. Not Eligible: Individual is in PC status and test requirement(s) missing 12. Export: Export eligible individuals into an excel sheet
c. Completed: Individual is in CP status, but has not yet applied for Entitlement 13. Refresh: Refresh screen to update
. . . P Stat'j:: exp:ilr?ts;laf}ecrllllydearl e f 14. Status: Entitlement status of individual record
Educator First Name: F,' er E,'g_' E_m ,w,' uals by first name 15. Content Test: Date the applicable content test results posted in ELIS
Educator Last Name: Filter eligible individuals by last name . i
16. EdTPA: Date the applicable edTPA results posted in ELIS

Educator IEIN: Filter eligible individuals by IEIN

Entered by: Filter eligible individuals by name of IHE representative who entered the initial pre-completion
Updated by: Filter eligible individuals by name of IHE representative who last updated the individual file
License: Filter by License type (PEL, APE, PIDU)

Endorsement: Filter by Endorsement

Search: Search results based on the filters entered/selected

17. Status Change: Date the entitlement status changed
18. Degree: Highest degree listed in ELIS account

GE NN RE BN

, [llinois
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Incomplete Entitlements
-

How to move from Pre-Completion (PC) to Completed Program (CP)

1. Start by clicking on the Eligible tab
2. Check the box next to the First Name(s) of the individual(s) that have completed a program

3. Once selected, click Move to Completed
Mot Eligible Cq

Educatar First Name  Search

Entered by Search

Endorsement Al

&% Expont

Wove o Complete d

First Nams
ALYSEA

Meghan
Kally
Haley
Kaitin

Emma

Maggie

Illinois
State Board of
Education




Incomplete Entitlements
-

4, Enter the Degree information in the pop-up screen, select Next

Move selected entitiements to a completed a status

Degres
Cplionally add 3 degree

Degree Code  Bachelors Al
Major 1 Elementary Education v
Major 2 Hone '
Major 3 Maone ’

Degree Date  11/18/2019

Helpful Hint: Select all individuals that have the same degree code, major and degree date. During this process you will
be unable to add different degrees at one time.

5. Confirm list of completed entitlement individuals

6. Click Finish

Illinois
' State Board of
Education



Incomplete Entitlements

Helpful Hint: If an individual is listed on the confirmation page incorrectly, click the “x” to remove the record

Move selected entitlements to a completed a status x

Degres % Confirmation

Cplenally 5d & degree ’,f" Review and comnd changes

Degree - Bachelors, Elementary Education, 2019-11-18
SCGE - JDER, ALYSSA @
SCGE - Kelly x
SCGE - , Haley »

Emma

7. Verify the status of entitled individuals, select finish or export results.

Results x

IEIN Entitlermant Massape
Successful SCGE
Successhul SCGE
SCGE

Export Resulls

Helpful Hint: Clicking on the IEIN of the individual will take you to the ELIS screen of the individual to verify the CP

L] L]
Illln()ls a. Finish: Choose this option to go back to the home screen
: State Board of b. Export Results: Choose this option to export the batch entitlements into a spreadsheet

Education




Entitlement Process
e

Candidate enrolls in LO directs candidate LO places candidate Candidate completes
an approved program e to create ELIS into Pre-Completion coursework and
at IHE account (PC) Status content testing

LO confirms testing
and degree conferred
date is entered into
ELIS account

LO updates candidate Candidate applies for
to Completed entitled license in CP
Program (CP) status status; PEL is issued

Candidate completes
student teaching or

internship
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Applying for Entitlement
-

Once a license/endorsement has been placed in ‘Completed Program.” a change in the home screen of the educator occurs.

Candidates have 1 year from time of CP status to apply before the entitlement expires. If that happens, the LO can re-entitle them
(provided they still meet current requirements for their particular program) OR the candidate can apply through ISBE for evaluation (though
they would have to provide a copy of their transcripts and an 80-09 form from the college or university).

AUENUDIE TUU NUIU @ ICENSE WIELIS NULYEL VAN, LICK REGISUZUUNS 1 yOUT aCuon CeNLer W IegiSen youl ncense,

Primary Information Contact Information Profile
Full Name: Teacher J. Bogus Address: 1234 Main Street
IEIN: 970826 City, State Zip: Springfield, IL 62702

PD Status: Active

DOB: 1013171972 Email: efox@isbe.net, efox@isbe.net
Gender. Female Primary Phone: (217) 555-1212
Becondary Phone:
Click Here to Edit Your Contact Information Click Here to Update

Important: Requirements for middle grade endersements will change February 1, 2018. Visit https:/Awww.isbe.net/Documents/future-of-illinois-middle-grades.

It appears you have completed an Approved lllinois Educator Preparation Program. Click ‘Apply Now’ button below to apply for a license and/or endorsement(s).

License

Professional Educator License (PEL) Apply Now '

Endorsements

Educator now has ability to
apply for the entitled
license/endorsement

Science-Earth and Space Science

% Illinois
7 State Board of
Education




Applying for Entitlement
46

APPLICATION WIZARD

Completer’s Background
Survey Questions

(Sa Illinois
“w Education




Applying for Entitlement

Candidate Entitiement Application

9

Your

Before receiving your license, please take a short survey about your ion prog
State Board of i i imp! p ion across the state. The
10 minutes.

Click here to take the survey now!

survey should take approximately

Chot] [ coen

For Best Results: Use a desktop or
laptop to complete the survey in
Chrome or Safari.

PRO TIP: Close the pop-up window
and return to previous window and
hit “Next” button.

- State Board of
Education

Teacher
program
completers

will help the lllinois

Please select the categog
leading to your first tg

Alternative/lateral entry (serving a:
licensure/credential requirements

Teach for America

Public College or University

Private College or University

Please select the category that best describes the teacher preparation that led to your first
teaching license.




Applying for Entitlement
-

e Depending on answers to
these questions, PEL may
issue or go into pending
review status

e |f PEL goes into pending
review, educator will be
contacted by ISBE for next
steps

. Illinois
L7 State Board of
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Subsequent Endorsements

Once an educator holds a PEL, he/she can add
additional/subsequent content area endorsements.

IHEs can entitle for subsequent endorsements by verifying 18
hours of coursework (and any applicable distributions) +
passing content test score

= Candidates with a PEL in Science or Social Science area can add a

subsequent endorsement in another Sci/SocSci area with 12 hours
of credit in that content area

IHEs can add subsequent endorsements for ANY
endorsement that does not require a full program.

= |HEs may also require a candidate to complete a full program in any
other endorsement area they deem necessary.

£ma, [llinois
(D% 7 State Board of
e Education



ISBE Process

Common examples of when educators are not entitled by an IL institution:

»

>

>

Educator is seeking a subsequent endorsement and is short coursework hours
Out of State full program/endorsement completers

Completed an IL program and entitlement expired out after 1 year; program has been
discontinued

Didn’t complete all requirements of an IL program and now wants an IL license

NOTE: Illlinois offers reciprocity to educators already validly licensed from out of state.
Educators apply on their own for ISBE review and must provide a copy of their valid OOS
license along with a transcript showing their degree. Once both of those pieces are
received and evaluated, the educator will be granted an lllinois PEL in the subject areas
and grade ranges closest to what appears on their OOS license.

, [linois
7 State Board of
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ISBE Process (not able to entitle)
-0V

Apply through ELIS for PEL/ endorsement
Educator sends transcript, 80-09, official test results

Educator waits “in-line” to be evaluated (weeks to months)

ISBE reviews all transcripts on file- verifies all requirements for application

PEL/Endorsement is either issued or marked deficient

Illinois
State Board of
Education




Acceptable Areas of Coursework
-

- When educators apply to ISBE for endorsements, their
coursework is often evaluated according to our
Acceptable Areas of Coursework document.

- This document lists common course titles and subject
matters which are generally accepted toward specific
endorsement areas.

- This may be a helpful tool for you if you are conducting
transcript audits for transfer students and determining
their need for a full or focused program.

- The document can be found in pdf form on ISBE’s
Subsequent Teaching Endorsements page.

(e, llinois
{9 7 State Board of
Mo’ Education



https://www.isbe.net/Documents/Acceptable-Areas-of-Coursework.pdf
https://www.isbe.net/Pages/Subsequent-Teaching-Endorsements.aspx

Common Forms

- 80-09: Used to confirm a candidate who applied via ISBE
completed an approved IL program, but IHE can no longer
entitle

- 80-02s: Used to confirm a candidates who applied via ISBE
completed an Out of State program

- 73-71: Name or SSN change request; merge ELIS accounts
- 80-07: Re-evaluation of coursework request
- 83-85: Verification of Individualized Pathway

Forms can be uploaded directly into educators’ Images
section. Notify liaison when form is added.

(e, llinois
{9 7 State Board of
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ILLINOIS ADMINISTRATIVE
RULE & SCHOOL CODE
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lllinois Administrative Rule
-

Part 25-Educator Licensure
https://www.isbe.net/Documents/25ark.pdf

Requirements for licensure

Requirements for endorsements

lllinois Licensure Testing System (ILTS)

Accreditation and approval of preparation programs

Clinical experiences
= Alternative licensure

£S5 Illinois
{9 7 State Board of
“ees’ Education



https://www.isbe.net/Documents/25ark.pdf

lllinois Administrative Rule
-

Part 20 (Standards for Endorsements in Elementary Education)
Part 21 (Standards for Endorsements in the Middle Grades)
Part 22 (Code of Ethics for lllinois Educators)

Part 23 (Standards for School Support Personnel Endorsements)
Part 24 (Standards for all lllinois Teachers)

Part 26 (Standards for Endorsements in Early Childhood Education and Elementary
Education)

Part 27 (Standards for Endorsements in Specific Teaching Fields)
Part 28 (Standards for Endorsements in Special Education)

Part 29 (Standards for Administrative Endorsements)

Part 30 (Programs for the Preparation of Principals in lllinois)

Find all rules in their entirety at this link.

P E
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https://www.isbe.net/Pages/Educator-Licensure-Legislation.aspx

Tips and Tricks

- Becoming familiar with rule will be very helpful to
you and your work as the LO

- Use CTRL+F (Find) to look for specific words or
phrases in rule when you don’t know exactly in
what section they might be

- Keeping a short list of the sections you most
commonly need may help you search more quickly
as well (e.g. 25.620 regards student teaching)

%e, [llinois
o 7 State Board of
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ENTITLEMENT AUDITS
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Entitlement Audits

- According to Section 21B-25 of the School Code, every
IHE must be audited by the State Board at least once
every five years.

- Audits verify that proper procedures were followed for
candidates entitled by each institution in the previous
12 months.

- |f your IHE is being audited, you will be notified,
provide documentation back to ISBE, and comply with
requests for further information as needed.

- More information can be found in section 25.127 of
rule.

(Sa Illinois
{9 7 State Board of
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Entitlement Audit - General Timeline
I

Entitlement Audit Webinar

Early January

Engagement letters submitted to IHE’s being audited

Selected IHE’s documentation requested by ISBE due

ISBE Review/completion of Finalized Entitlement Audit Report
ISBE sends Audit Report to IHE with request for further clarification

IHE submits further information to ISBE
ISBE staff does final review clearing or indicating findings for IHE

IHE develops and submits remediation plan to ISBE (if applicable)

SEPLB and State Board approve remediation plan prior to
implementation

Early January

Mid-February

Mid-February — Late March
Early April

Early May

Early June

Remediation plan must be submitted
within 60 days of communicated findings

July (no findings) OR August (if remediation
plans are required)

, [linois
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ANNUAL PROGRAM
REPORTING (APR)
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Annual Program Reporting
-

- February 1- April 30 annual reporting window

- Candidate and Institution data is reported for all
approved programs (teaching, school support, and
administrative)

- IHE Contact Directory- IHE must update as needed

- More information can be found on the APR
website

(Sa Illinois
{9 7 State Board of
“ea’ Education



https://www.isbe.net/Pages/Annual-Program-Reporting.aspx

PROGRAMS
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Directory of Approved Programs

DIRECTORY OF APPROVED PROGRAMS

Want to be a teacher, administrator or school suppert personnel in lllinois? Utilize the search bar to find the lllinois Institutions of Higher Education (IHE) that offer approved

’ .
e |ISBE’s Directory of Approved
preparation programs by institution name, program name or location. Also, find approved programs using the filter function on the left side of the page. For guestions about .
specific program requirements (i.e. coursework, student teaching placement, pregram completion timeline), please contact the IHE directly. P rog ra m S I S a tO O I u S e d by
prospective candidates to
FROGAN FORUT research lllinois programs in their
[ Administrative
[ Blended [ A ti [ End it . .
Dresaes ™ Donire Dreonn Dcreame areas of educational interest.

FILTERS Search by Institution Name, Program Name, or Location o
PROGRAM TYPES

[ Traditional [J Undergraduate
— * The Directory includes all current
o ] .
Augustana Aurora P Blackbiiti IHE’s and lists every program they
COLLEGE Universitv Benedictine

University h Ost .
* Candidates can sort by program

CHICAGO = CONCHRDLIA

Columbia 111 onvers
B&?\fg&fy‘f SHTE S Tl e type, program level, and program
delivery.

M 5 povican 4‘} Emhusst — © |t can be found here.
& UNIVERSITY EASTERN College —_—

ILLINOIS
UNIVERSITY

Erikson GEOREKA & o

Institute ™ Coner oo GREENVILLE

UNIVERSITY

UNIVERSITY

> [llinois
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https://www.isbe.net/Pages/IHE.aspx

New Program Proposal Process
-

PROGRAM REVIEW PROCESS

All preparation proposals shall follow the process below. Proposals that do not obtain initial approval may undergo a truncated version of this process as determined by the

agency.

Institution sends Subsequent Final proposal

updated proposal review and follow submitted to

Institution sends *Initial Review Review submitted
program proposal (2-4 Weeks) . toinstitution

to ISBE to ISBE "up (up to 2 weeks) SEPLB

a. *Peer Review is mandatory for Principal and Superintendent programs.
b. *Peer Review is optional for Early Childhood, Elementary Education, Middle Grades, Secondary, and Alternative programs.
c. *Agency staff will review all proposals.

> Illinois
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The Basics of Program Proposals

All proposals must meet requirements set forth in rule at the time the proposal is submitted.

Formatted proposals can be found on the College and Universities site, under Educator

Preparation Program Resources*
1nnos syare Boara or raucanon

Center for Educy
tor
100 North Fist Street, E 310+ smiqﬂ;e?i‘ T &rprroces

Proposals consist of the following requirements:
Phone: 217.782 2048 « Fy- 217557 8393
= Program Components | MIDDLE GRADES (5.3,
f . PROGRAMPROPOSAL
,_"’l'fﬁ“’_’ M_d:“_’“:":"": Fﬁf:l*_m Piule i she Gime che propasad

= Admission Criteria
{ : Sllbmétl"fnpcul's'o: Cristin Digugnitt Satina; |

= Faculty [ T tmdomaimpaermiodim
| PROGRAM COMPONENTS I

= Course of Study
|
Field Experiences & Clinical Practice |I

| i -
= Program Assessments | et o " . :
f Ehlgl]mhz
| e P o

= Standards Alignment adericnens s searg

= Assurances

*Updated forms will be coming soon! |
|
| f\gu%mw
e | :m:ﬁ%: _'_‘——-—-—-—.______‘e__________
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https://www.isbe.net/Pages/Educator-Licensure-Colleges-and-Universities.aspx

Program Change Process
-

IHE submits a program change proposal in pdf format directly to their ISBE liaison who will
acknowledge receipt of the proposal.

ISBE staff will review all of the proposal’s components and note where changes are
suggested and/or required to approval

If any further information is needed, you will be notified with all suggested and required
changes. This process will continue until no further changes or updates are needed.

Your liaison will notify you via email when the program change is approved.

The program change form can be found on the website: https://www.isbe.net/Pages/Educator-
Licensure-Colleges-and-Universities.aspx*

*Updated forms will be coming soon!

, [linois
7 State Board of
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https://www.isbe.net/Pages/Educator-Licensure-Colleges-and-Universities.aspx*

State Educator Preparation & Licensure Board (SEPLB)

- SEPLB meetings generally take place on the first
~riday of every other month.

Prior to each meeting, agendas are posted on the
SBE website.

f you plan on presenting during public comment,

you must sign in prior to the beginning of the
meeting.

- New Program representatives should plan to
attend SEPLB.

- Guidelines can be found here.

£S5 Illinois

_ 7 State Board of

“ews’ Education


https://www.isbe.net/Pages/State-Educator-Preparation-and-Licensure-Board-Meetings.aspx
https://www.isbe.net/Documents/seplb-public-participation.pdf

Get Started!

-
0 Get access to ELIS and APR (if applicable)

o Work with IHE dean and faculty to understand your
HE’s program requirements

o Familiarize self with ELIS and entitlement process

o Familiarize self with ISBE websites

= Colleges and Universities- links to program templates,
licensure officer site, standards links, and testing info.

= Licensure- General requirements for endorsements,
approvals, link to rules/legislation etc.

£ma, [llinois
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https://www.isbe.net/Pages/Educator-Licensure-Colleges-and-Universities.aspx
https://www.isbe.net/Pages/Licensure.aspx

QUESTIONS?

£ Illinois
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THANK YOU FOR COMING!
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