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Introduction

The lllinois State Board of Education (ISBE) publishes raw data files that are used to populate the Illinois
Interactive Report Card (https://illinoisreportcard.com/). The data files are available at:
https://www.isbe.net/Pages/Illinois-State-Report-Card-Data.aspx on Oct. 31 and at
ftp://ftp.isbe.net/schoolreportcard/ before Oct. 31 (once released under embargo).

The screens on pages two and three of this instructional guide show the files on the isbe.net website,
but these instructions apply to the files on the FTP site as well.

Typically two files are available for each school year:
e Report Card Data

e Report Card Data with Assessment Data

A companion Microsoft Excel document is also available that contains the file layout for the files.

The file layout companion document is critical to understanding how the data is organized in
the data files.
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« lllinois School Report Card Site
¢ Classic Report Card (PDF documents)
+ School Report Card: 15-Year Statewide Trend Data (2004-2016) &2

2015-2016 v

2016 lllinois State Report Card =
2016 Report Card FAQ &=
2016 Report Card Definitions =
Assessment Participation 2015-2016 - Detail
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= Participation Report - Students with Disabilities 52
= Online/Paper Assessments &=
Assessment Performance Data 2015-2016
= PARCC/ACT Performance Results [
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2016 Pgsk
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Data Files
= 2015-2016 Report Card Data ] (Zip format - 1.9 MEB - no assessment data)
= 2015-2016 Report Card Data with Assessment Data i (Zip format - 23 MB)
The 2015-2016 Report Card data file contains all the data used in the production of
the 2016 School Report Cards. Included are data on student demographics,
instructional setting, district staffing, finance, and state assessment.

STy emediation Heport - State, ore

View the entire report card file layout in MS Excel format [

The finlcofo

Figure 1 - The lllinois State Report Card Data Page on ISBE’s Website

These data files are very large and are compressed in Zip format to reduce space and download time.

How to Download the Data Files

The data files and companion Excel file layout can be downloaded using typical browser download
techniques. Depending on your browser, you may be able to simply click on the link to initiate the
download. Usually the browser will ask you if you want to save the download and give you an
opportunity to save it to your desired location.
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¢ Classic Report Card (PDF documents)
+ School Report Card: 15-Year Statewide Trend Data (2004-2016) &2
2015-2016 v
e 2016 lllinois State Report Card &=
s 2016 Report Card FAQ &=
+ 2016 Report Card Definitions =
e Assessment Participation 2015-2016 - Detail
= Statewide Participation Rates &=
= Participation Report - All Districts [
= Participation Report - Subgroups [3:
= Participation Report - Students with Disabilities 52
= Online/Paper Assessments &=
¢ Assessment Performance Data 2015-2016
= PARCC/ACT Performance Results [
= PARCC Statewide Performance Results by Subgroup &=
= PARCC Performance Levels by District and School &5
s 2016 Post-Secondary Remediation Report - State, District, School [2
« GEssentials Survey - Detail &
e Data Files
+ 2015-2016 Report Card Data &) (Zip format - 1.9 MEB - no assessment data)
= 2015-2016 Report Card Data with Assessment Data i (Zip format - 23 MB)
The 2015-2016 Report Card data file contains all the data used in the production of
the 2016 School Report Cards. Included are data on student demographics,
instructional setting, district staffing, finance, and state assessment.
Do you want to save rel6.zip (1.90 MB) from isbe.net? Save h Cancel W

Figure 2 - Downloading a File from the Website

After downloading the files to your desired location, you will need to unzip them. In Windows operating
systems you can select the zip file from the directory, right-click on it and select “Extract All...” from the
menu option. You can then select where the unzipped file will be placed.

The companion Excel file layout document is not zipped; you may open it directly with Excel.
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RC16-layout.xlsx - Excel [Ex o ]
Insert Page Layout Formulas Data Revi View TEAM Q Tell me what want to do... WHEATON JEFF ,o+ Shy~
. N P M A R w Y2 V1
MRS b oxa = & |[cenera - [ [ &me- XAy O
Pasts ®- Py o oo Conditional Fo Et CﬁI B Ei 'Srt& Find &
aste - - . — - - sy | = onditional Format as el et 0 in
b o 0 £ - = s e Formatting = Table~ Styles~ [l Format~ & Fijter - Select -
Clipboard 1= Font [ Alignment [ Number [ Styles Cells Editing ~
1255 - e =H255+E255-1) v
A B = 0] E F G H | -
1 1 1-18 16 SCHOOLID (R-C-D-T-8) A15 1 16
z 2 17-18 2 SCHOOL TYPE CODE (0,1,2,C) A 17 18
3 3 19-19 1 Blank Al 19 19
4 4 20-53 34 SCHOOL NAME A33 20 53
& 5 54-87 234 DISTRICT MAME A33 54 a7
b 3] 88-119 32 GRADESIN SCHOOL A31 88 119
7 ILLINQIS STATE ASSESSMENT INFORMATION |
i TOTAL ENROLLMENT AND PERCENT NOT TESTED IN ENGLISH LANGUAGE ARTS/LITERACY (ELA)
9 7 ALL 120-125 6 TOTAL SCHOOL ENROLLMEMT IN ELA FOR GRADE 3-8 AND HS COMMAS.0 120 125
10 8 ALL 126-133 8 TOTAL SUBREGION ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 126 133
1 9 ALL 134-141 8 TOTAL DISTRICT ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 134 141
12 10 ALL 142-151 10 TOTAL STATE ENROLLMENT IN ELA FOR GRADE 3-8, AND HS COMMAS.0 142 151
13 11 ALL 152-157 6 % OF STUDENTS NOT TAKING ELA TESTS (SCHOOL) F5.1 152 157
14 12 ALL 158-163 6 % OF STUDENTS NOT TAKING ELA TESTS (SUBREGION) F5.1 158 163
15 13 ALL 164-169 6 % OF STUDENTS NOT TAKING ELA TESTS (DISTRICT) F5.1 164 169
16 14 ALL 170-1758 6 % OF STUDENTS NOT TAKING ELA TESTS (STATE) F5.1 170 175
17 15 MALE 176-181 6 TOTAL SCHOOL ENROLLMEMT IN ELA FOR GRADE 3-8 AND HS COMMAS.0 176 181
15 16 MALE 182-189 8 TOTAL SUBREGION ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 182 189
19 17 MALE 190-197 8 TOTAL DISTRICT ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 190 197
20 18 MALE 198-207 10 TOTAL STATE ENROLLMENT IN ELA FOR GRADE 3-8, AND HS COMMAS.0 198 207
21 19 MALE 208-213 6 % OF STUDENTS NOT TAKING ELA TESTS (SCHOOL) F5.1 208 213
22 20 MALE 214-219 6 % OF STUDENTS NOT TAKING ELA TESTS (SUBREGION) F5.1 214 219
23 21 MALE 220-225 6 % OF STUDENTS NOT TAKING ELA TESTS (DISTRICT) F5.1 220 225
24 22 MALE 226-231 6 % OF STUDENTS NOT TAKING ELA TESTS (STATE) F5.1 226 231
2h 23 FEMALE 232-237 6 TOTAL SCHOOL ENROLLMEMT IN ELA FOR GRADE 3-8 AND HS COMMAS.0 232 237
26 24 FEMALE 238-245 8 TOTAL SUBREGIOMN ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 238 245
27 25 FEMALE 246-253 8 TOTAL DISTRICT ENROLLMENT IM ELA FOR GRADE 3-8 AND HS COMMAT.0 246 253
20 26 FEMALE 254-263 10 TOTAL STATE ENROLLMENT IN ELA FOR GRADE 3-8, AND HS COMMAS.0 254 263
24 27 FEMALE 264-269 6 % OF STUDENTS NOT TAKING ELA TESTS (SCHOQOL) F5.1 264 269
30 28 FEMALE 270-275 6 % OF STUDENTS NOT TAKING ELA TESTS (SUBREGION) F51 270 275
3 29 FEMALE 276-281 6 % OF STUDENTS NOT TAKING ELA TESTS (DISTRICT) F5.1 276 281
32 30 FEMALE 282-287 6 % OF STUDENTS NOT TAKING ELA TESTS (STATE) F5.1 282 287
33 31 WHITE 288-203 6 TOTAL SCHOOL ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAS.0 288 293
34 32 WHITE 294-301 8 TOTAL SUBREGIOMN ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAT.0 204 301
35 a3 WHITE 302-309 8 TOTAL DISTRICT ENROLLMENT IM ELA FOR GRADE 3-8 AND HS COMMAT.0 302 309
36 34 WHITE 310-319 10 TOTAL STATE ENROLLMENT IN ELA FOR GRADE 3-8, AND HS COMMAQ.0 310 319
37 a5 WHITE 320-325 6 % OF STUDENTS NOT TAKING ELA TESTS (SCHOOL) F5.1 320 325
38 36 WHITE 326-331 6 % OF STUDENTS NOT TAKING ELA TESTS (SUBREGION) F5.1 326 N
39 37 WHITE 332-337 6 % OF STUDENTS NOT TAKING ELA TESTS (DISTRICT) F5.1 33z 337
40 38 WHITE 338-343 6 % OF STUDENTS NOT TAKING ELA TESTS (STATE) F5.1 338 343
41 39 BLACK 344-349 6 TOTAL SCHOOL ENROLLMENT IN ELA FOR GRADE 3-8 AND HS COMMAS.0 344 349
42 40 BLACK B = -
| RC16 | Assessment ® “ »
fedy H m - i + 100%

Figure 3 - The File Layout Document

How to Open the Report Card Data Files Using Microsoft Excel

The Report Card data files may be opened in a variety of software packages, include Microsoft SQL
Server, Microsoft Access, and Microsoft Excel as well as other data management software packages.
Since Excel is a common tool for managing data, we will provide instructions for opening the Report
Card data files with Excel.

You must use Microsoft Excel 2007 or above due to the large number of columns in the Report
Card data files.

Step 1: Create a New Excel Document
Open Excel to create a new blank document.
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New Microsoft Excel Worksheet.xlsk - Excel
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Figure 4 - Empty Excel Document

Step 2: Choose to Open a File and Select the Report Card Data File
Select to open a file from the Excel menu option. Browse for the file to open. You may need to change
the file type to “All Files (*.*)” or to “Text Files (*.prn;*.txt;*.csv)” to show the file in the window.
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Microsoft Excel
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PR Desktop
4. Downloads

L Es
=l Recent Places

. Libraries
3 Documents
@' Music
| Pictures

B8 Videos
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=] rcl6_assessment.bd

471972017 12:04 PM Text Document

CJ‘U | . <« 4 C5V Files » Data Files Loaded to Website - | +y | Search Data Files Loaded to W... O |
Organize « MNew folder == + [ .@.
Name : Date modified Type Size
& rclb.bit 4/13/201712:58 PM  Text Document 33,003
247,360

Ll |

File name:

L

- [Text Files (*.prn;*.bet;*.csv) vl

Tools - [ Jpen

[ |

Cancel ]

Figure 5 - File Browser Filtered by Text Files

Select the file to open. Excel recognizes that the file is not in typical Excel format and will open a “Text
Import Wizard” dialog for you to make a few selections to let Excel know how to open the file.
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Text Import Wizard - Step 1 of 3 @

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose MNext, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:

2 Egelimitedj - Characters such as commas or tabs separate each field,

Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 = | File origin: 437 OEM United States IEI

[] mMy data has headers,

Preview of file U\Documents'\0 llinois Report Card 4 C5V Files\Data Files Loaded to W...\rcl6 bt

10010010260001;0; ; Seymour High School 7Payson CUSD 1 =
10010010262002;2; ; Seymour Elementary School 7Payson CUSD 1
100100Z0260001;0; ;Liberty High S5chool ;Liberty CUSD 2
100100Z0262002;2; ;Liberty Elementary School ;Liberty CUSD 2
10010030260001;0; ;Central High S5chool ;Central CUSD 3 -

Next > ][ Finish

Figure 6 - Text Import Wizard - Step 1 of 3

On the first page of the Text Import Wizard, make sure the Delimited option is selected, then click Next
to continue to Step 2.
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-

Text Import Wizard - Step 2 of 3 @

This screen lets you set the delimiters your data contains, You can see how your text is affected in the
preview below,

Delimiters

|:| Treat consecutive delimiters as one

[] Comma

Text gualifier: |°
F spoce 2 !

[C] other:

Data preview

10010010260001 eymour High School ayson CUSD 1 =
10010010262002 eymour Elementary School ayson CUSD 1
10010020Z&0001 iberty High School iberty CUSD 2
10010020262002 iberty Elementary School iberty CUSD Z
10010030260001 entral High School entral CUSD 3 | =

L 3

Cancel ][ < Back ][ Hext = ][ Finish

Figure 7 - Text Import Wizard - Step 2 of 3

On step 2 of the Text Import Wizard, select the Semicolon delimiter option. Make sure to uncheck any
other options, then click Next to continue to step 3.
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Text Import Wizard - Step 3 of 3

[0 (sl
This screen lets you select each column and set the Data Format.,
Column data format

General

‘General’ converts numeric values to numbers, date values to dates, and
all remaining values to text.

Advanced...

Date: | MDY

=]

Do not import column (skip)

Data preview

e |
010010010Z260001

Feymour High School ayson CUSD 1 =
010010 102 Feymour Elementary School ayson CUSD 1
0100100 Liberty High School iberty CUSD
0100

Elementary School

How to Open lllinois Report Card Data Files Using Excel

High School

Cancel || < Back

Figure 8 - Text Import Wizard - Step 3 of 3

On step 3 of the Text Import Wizard, select the Text option for the column data format, then click Finish.
Excel will begin loading the data. Depending on the size of the file this may take anywhere from a few

seconds to several minutes.
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rclB.tut - Excel m 23t O
Insert Page Layout Formulas Data Review View TEAM Q Tell mewhat you want to do... WHEATON JEFF ,o+ Share
P fom o nk =W B - [ B D Ee 24y O
B~ - B Delete - - !
Paste - B I U- - M. A- = § .05 0 50m Cund\t\?:ma\ Format as  Cell e B i S.Uft& Find 8
b Formatting = Table~ Styles~ [ Format — 7 Filter = Select~
Clipboard 1= Font [ Alignment [ Number [ Styles Cells Editing ~
Al e e 010010010260001 v
A E C D E F G H 1 J K L M N o] P Q [~
1 .'01001001(!® o Seymour | Payson CLPayson  Adams 2 8 UNIT MEDIUM HIGH SCH(7891011 96.9 0.4 0
2 |01001001C 2 Seymour [ Payson CLPayson  Adams 2 & UNIT MEDIUM ELEMENTAPKK123. 93 0.3 0
g _'01001002( o Liberty HijLiberty CULiberty  Adams 2 8 UNIT MEDIUM HIGHSCH(7891011 98.2 0.4 0.4
4 _'01001002( 2 Liberty El¢ Liberty CULiberty  Adams 2 8 UNIT MEDIUM ELEMENTZPKK123. 95.7 0.9 0
5 7'01001003( o Central Hi Central CL Camp Poit Adams 2 8 UNIT MEDIUM HIGH 5CH(9 101112 96.7 0 0
6 _'01001003( 1 Central Ju Central CLCamp Poit Adams 2 8 UNIT MEDIUM MIDDLES(5678 96.7 0 0
7 _’01001003( 2 Central El\ Central CL Camp Poii Adams 2 8 UNIT MEDIUM ELEMENT/PKK12 99 o] o]
8 _701001003( 2 Central 3- Central CLGolden  Adams 2 8 UNIT MEDIUM ELEMENTL3 4 97.9 0 0
9 7'01001004( o Unity HighCusD4  Mendon  Adams 2 8 UNIT MEDIUM HIGH 5CH(9 101112 98.3 0 13
10_’01001004( 2 Unity ElercusD4  Mendon Adams 2 8 UNIT MEDIUM ELEMENT/K 123 96.1 2.2 1.1
11_’01001004( 2 Unity Mid CUSD4  Mendon  Adams 2 8 UNIT MEDIUM ELEMENTZ45678 97.9 0.4 0.8 0
127'010011?2( o Quincy Sr Quincy SD Quincy  Adams 2 9 UNIT LARGE  HIGHSCH(101112 86.3 6.8 1.7 0
13_’010011?2( 1 Quincy Jr [Quincy SD Quincy  Adams 2 9 UNIT LARGE MIDDLES(7 89 81.9 9 2.1 1
14_’010011?2( 2 Adams Ele Quincy SD Quincy  Adams 2 9 UNIT LARGE  ELEMENTZK123 79.6 16.9 2.2 0
157'010011?2( 2 Dewey Ele Quincy SD Quincy  Adams 2 9 UNIT LARGE  ELEMENT/K123 82.1 10.3 2.3
16_’010011?2( 2 Ellington [Quincy SD Quincy  Adams 2 9 UNIT LARGE ELEMENTZK123 244 8.8 1.9
17_’010011?2( 2 Berrian Sc Quincy SDQuincy  Adams 2 9 UNIT LARGE ELEMENTZK 123 72 13.8 2.1
18_’010011?2( 2 Madison £ Quincy SD Quincy  Adams 2 9 UNIT LARGE  ELEMENTZK123 84.6 6.4 1.6 2
19_'010011?2( 2 Monroe ElQuincy SD Quincy  Adams 2 9 UNIT LARGE  ELEMENT/K123 88.5 6.7 15 1
2!]_’010011?2( 2 ‘Washingt¢Quincy SDQuincy  Adams 2 9 UNIT LARGE ELEMENTZK123 62.4 25.5 3 0
21_’010011?2( 2 Baldwin Ir Quincy SD Quincy  Adams 2 9 UNIT LARGE  ELEMENT/456 80.9 9.4 2.2 1
227'01005001( o Brown CoiBrown Col Mount Ste Brown 2 8 UNIT MEDIUM HIGH 5CH(9 101112 95.5 0 1.5 0
23_’01005001( 1 Brown Col Brown Col Mt Sterlin Brown 2 8 UNIT MEDIUM MIDDLES(5678 95.6 0 2.7
24_’01005001( 2 Brown CoiBrown Col Mount Ste Brown 2 8 UNIT MEDIUM ELEMENTZPKK123. 95 0.6 2.7
257'01009015( o Beardstov Beardstov Beardstov Cass 2 8 UNIT MEDIUM HIGHSCH(56789 10 42.1 7.7 47.6 0
26_’0100‘3015( 2 Gard Elerr Beardstov Beardstov Cass 2 8 UNIT MEDIUM ELEMENT/K 1234 33.6 12.3 52.2 0
27_’01009064/( o Virginia Jr Virginia ClVirginia Cass 2 7 UNIT SMALL HIGHSCHI6 789101 99.3 o] o]
28_701009054( 2 Virginia El Virginia ClVirginia Cass 2 7 UNIT SMALL  ELEMENT/PKK123. 92.9 0.6 1.3
29_'0100‘3262( o A-C CentriA-C Centri Ashland  Cass 2 7 UNIT SMALL HIGHSCHI9101112 92.6 3.7 3
3!]_’01009262( 1 A-C Centri A-C Centri Ashland  Cass 2 7 UNIT SMALL MIDDLES(5678 974 1.3 1.3
31_’01009262( 2 A-C Centri A-C CentriChandlery Cass 2 7 UNIT SMALL  ELEMENT/PKK123. 911 1.6 4.2
327'0105‘3001( o Franklin Ji Franklin C Franklin  Morgan 2 7 UNIT SMALL HIGHSCHI6789101 94.6 0 0.7
33_’01069001( 2 Alexandel Franklin C Alexandel Morgan 2 7 UNIT SMALL  ELEMENTZ2345 97.6 0 0
a Mn1nRannic i i i -
rcl6 4 3
Ready HH = - 1 + 100%

Figure 9 - Report Card Data Loaded into Excel

At this point you may want to immediately save the file as an Excel Workbook. Select to Save As, then
change the Save as type to “Excel Workbook (*.xlsx)”.
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Save As @
P ——
AN | , ¢ 4 C5V Files » Data Files Loaded to Website - | sy | Search Data Files Loaded to W... O |
Organize = Mew folder == = IZIEI
i Mame Date modified Type
- Favorites I ) e . .
5] Mew Microsoft Excel Worksheet.xlsx 10/6/2017 8:47 AM Microsoft Excel W...
PR Desktop ; - - : .
5 RC16-layout.xlsx 471372017 12:56 PM Microsoft Excel W...
4 Downloads
2| Recent Places  |F
-l Libraries
3 Docurments
.J"- Music
=] Pictures
E Videos
- 1 [ 11 - P
File name;  rclbuxlsx: -
Save as type: ’Excel Workbook (*.xlsx) hd
Authors: WHEATOM JEFF Tags: Addatag
[] Save Thumbnail
<« Hide Folders Tools = Save ] [ Cancel

Figure 10 - Saving the Data as an Excel Workbook

The data file has now been saved into Excel and is ready for you to review.

Using the Data

The lllinois Report Card data files that are available for download from ISBE’s website do not include a
header row. You must refer to the companion report card file layout Excel document to understand
how the data is organized within the worksheet. Given the number of columns in the data, here is a
suggestion for simplifying the reference between the layout file and the spreadsheet containing the
data.

Step 1: Insert a new row at the top of the data spreadsheet so that the first row in the spreadsheet is
blank.
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View

l5al e

@ Tell me.. WHEATON ..

O

g_ Share

MNumber - Conditional Formatting = E‘“Iﬂser‘t - 2 ';T -

$-% DFormatasTab\e' E" Delete - m' P~

8 30 D Cell Styles ~ EI Format+ & -
Clipboard Font (] Alignment ! MNumber m Styles Cells Editing ~
Al - 5 v

A B c D = [F G H I 1 K |~
1 |
2 | d 10010010260001 1] Seymour | Payson CLPayson  Adams 2 8 UNIT MEDIUN
3 | 10010010262002 2 Seymour t Payson CLPayson  Adams 2 3 UNIT MEDIUN
4] 10010020260001 1] Liberty HijLiberty CU Liberty ~ Adams 2 8 UNIT MEDIUN
3 | 10010020262002 2 Liberty EleLiberty CU Liberty ~ Adams 2 8 UNIT MEDIUN
6 | 10010030260001 o Central Hi Central CL Camp Poit Adams 2 3 UNIT MEDIUN
7 | 10010030261001 1 Central Ju Central CL Camp Poir Adams 2 8 UNIT MEDIUN
8 | 10010030262003 2 Central Eli Central CL Camp Poir Adams 2 & UNIT MEDIUN
9 | 10010030262008 2 Central 3- Central CLGolden  Adams 2 8 UNIT MEDIUN
10 | 10010040260001 1] Unity HighCUSD4  Mendon Adams 2 8 UNIT MEDIUN
11 | 10010040262006 2 Unity ElenCUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 | 10010040262007 2 Unity Mid CUSD4  Mendon Adams 2 8 UNIT MEDIUN
13 10011720220003 n Nuiney Sr Ouiney SO OLine Adam 2 9 LIMIT LARGE || ™
rcl6 4 3

B Ed mo- 1 + 100%

Figure 11 - Data spreadsheet with blank first row

Step 2: Enter the number 1 in cell A1, and enter the following formula in cell B1: =A1+1

rcl6.tit - Encel = ]
Q TE':D-'ﬂe‘.. WHEATON .. S Sy
Insert Z -
y gy~ B I U % Format as Table Delete P~
re % TR Cell Styles Format &~
Clipboard = Font Alignment Mumber Styles Cells Editing -
Al - x v kK =A1+1 v
A E = D E F G H I 1 K |~
1 d=a11 |
2 | 10010010260001 o Seymour | Payson CLPayson  Adams 2 8 UNIT MEDIUN
3 | 10010010262002 2 Seymour tPayson CLPayson  Adams 2 8 UNIT MEDIUN
4] 10010020260001 0 Liberty HijLiberty CU Liberty  Adams 2 8 UNIT MEDIUN
S5 | 10010020262002 2 Liberty EleLiberty CULiberty  Adams 2 8 UNIT MEDIUN
6 | 10010030260001 1] Central Hi Central CL Camp PoirAdams 2 3 UNIT MEDIUN
7 | 10010030261001 1 Central Ju Central CL Camp Poit Adams 2 3 UNIT MEDIUN
8 | 10010030262003 2 Central El Central CL Camp Poir Adams 2 8 UNIT MEDIUN
9 | 10010030262008 2 Central 3- Central CLGolden  Adams 2 8 UNIT MEDIUM
10 | 10010040260001 0 Unity High CUSD4  Mendon Adams 2 8 UNIT MEDIUN
11 | 10010040262006 2 Unity ElenCUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 | 10010040262007 2 Unity Mid CUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 1001172022000 n Ouincy Sr Oniney SN Ouine: Adams 2 9 IMIT LARGE ||~
rcl6 (&) ‘ 3
Enter 22| 1|

Step 3: When you tab out of cell B1, the formula will change to the number 2.
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3{, alibri |11 - Genera Conditional Formatting = E‘“Imser‘t - Z - ’;T'
D Eg~- B I U~ A A $ - 9% o DFormata;Tab\e' E" Delete - mv ey
PEvStE w R A 0 3 GC&H Styles ~ EI Format~ & -
Clipboard Font (] Alignment ! MNumber m Styles Cells Editing ~
c1 = F 7
A B C D = [F G H I 1 K |~
1 1 b |
2 10010010260001 1] Seymour | Payson CLPayson  Adams 2 8 UNIT MEDIUN
&l 10010010262002 2 Seymour t Payson CLPayson  Adams 2 3 UNIT MEDIUN
4 10010020260001 1] Liberty HijLiberty CU Liberty ~ Adams 2 8 UNIT MEDIUN
5 10010020262002 2 Liberty EleLiberty CU Liberty ~ Adams 2 8 UNIT MEDIUN
G 10010030260001 o Central Hi Central CL Camp Poit Adams 2 3 UNIT MEDIUN
7 10010030261001 1 Central Ju Central CL Camp Poir Adams 2 8 UNIT MEDIUN
g 10010030262003 2 Central Eli Central CL Camp Poir Adams 2 & UNIT MEDIUN
9 10010030262008 2 Central 3- Central CLGolden  Adams 2 8 UNIT MEDIUN
10 10010040260001 1] Unity HighCUSD4  Mendon Adams 2 8 UNIT MEDIUN
11 10010040262006 2 Unity ElenCUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 10010040262007 2 Unity Mid CUSD4  Mendon Adams 2 8 UNIT MEDIUN
13 10011720220003 n Ouiney Sr Oniney SN Auinee Adam 2 9 INIT LARGE ||~
rcl6 (&) [ »
5 El o = 1 + 100%

Step 4: Copy the formula across all cells in the first row. This will automatically populate every column
with the next sequential number.

rcl6.bet - Excel
Insert  Pagelayout  Formulas  Data Review  View  TEAM @ Tellme.. WHEATONJ.. £ Share
&% Calibri -1 - === %" Number - %CondltlonalFormattmg' E‘“Iﬂsert = z = ’;T'
ot - B I U- A A == - $ - % » [DrormatasTable~ PXDelete ~  [@~ P -
= ~ & - A - =3 B b ECE\ISters' EIFormat' ¢~

Clipboard & Font ] Alignment ' MNumber & Styles Cells Editing -
Al - fe 1 v

A B C D E F G H I 1 Ko~
1 1 2 3 a s 6 7 8 3 10
2 10010010260001 0 Seymour | Payson CLPayson  Adams 2 8 UNIT MEDIUN
3l 10010010262002 2 Seymour tPayson CLPayson  Adams 2 8 UNIT MEDIUN
4 10010020260001 0 Liberty HijLiberty CULiberty  Adams 2 8 UNIT MEDIUN
5 10010020262002 2 Liberty El¢Liberty CULiberty  Adams 2 8 UNIT MEDIUN
6 10010030260001 o Central Hi Central CL Camp Poit Adams 2 8 UNIT MEDIUN
7 10010030261001 1 Central Ju Central CLCamp Poir Adams 2 8 UNIT MEDIUN
g 10010030262003 2 Central El Central CL Camp Poit Adams 2 8 UNIT MEDIUN
9 10010030262008 2 Central 3- Central CL Golden  Adams 2 8 UNIT MEDIUN
10 10010040260001 0 Unity HighCUSD4  Mendon Adams 2 8 UNIT MEDIUN
11 10010040262006 2 Unity ElenCUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 10010040262007 2 Unity Mid CUSD4  Mendon Adams 2 8 UNIT MEDIUN
12 AN 1720V i i i hd

1 3

Ready i mo- 1 +  100%

You can now use the numbers in the first row of each column to match with the corresponding number
on the layout document. You can format the first row as you wish (may want bold and freeze the first
row so you can easily scroll through the data while keeping the first row in place).

In the screen shot below (highlighted for easy reference), the column on the data spreadsheet with the

header value of 4 corresponds to the row on the layout spreadsheet with the number 4 in column A. In
this example, the column labeled “4” represents the School Name.
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}-njr Share

“D % A = 9% = Conditional Formatting EI Pel
By - Format as Tabl
Paste Font  Alignment Number ormanas faEE Cells  Editing
. ¥ - - Cell Styles = = y
_ ) Tellme.. WHEATO.. S Share
Clipboard & Styles
LT 4 A = % % Conditional Formatting ~ El p
st - & g - £47 Format as Table -
Paste Font  Alignment Mumber Cells  Editing
A | D | E . - - - EFcelstyles- o o
al 1 (’_4} 5 Clipboard & Styles A
2 | 10010010260001 0 Seymour High Sthoal Payson CUSD 1
3 | 1001010262002 2 Seymour Elementary School paysoncusp1 | Al M E 1 M
4 | 10010020260001 0 Liberty High School Liberty CUSD 2 &8 C D | E | E =
5 | 10010020262002 2 Liberty Elementary School Lbertycusp2 |1 [ 1 1-16 16 SCHOOL ID (R-C-D-T-S)
& | 10010030260001 1] Central High School Central CUSD 3 g, 2 17-18 2 SCHOOLTYPE CODE (0,1,2,C)
B P A 19-19 1 Blank
7 | 10010030261001 1 Central Junior High School Central CUSD 3 i i T EROTL AT
& | 10010030262003 2 Central Elementary Grade School Central CUSD 3 5| 54-87 34 DISTRICT NAME
9 | 10010030262008 2 Central 3-4 Middle School Central CUSD 3 E: 3 88-105 18 CITY
7| 7 106-117 12 COUNTY
rcl6 1 8| =8 118-119 2 DISTRICT TYPE CODE (0,1,2,9)
Ready B o - 9 120-121 2 DISTRICT SIZE CODE (1.2,..8,9)
10 122133 12 DISTRICT TYPE NAME
1 134140 7 DISTRICT SIZE NAME
12 141152 12 SCHOOL TYPE NAME
13 153-184 32 GRADES IN SCHOOL
STUDENT DEMOGRAPHICS AND CHARACTERISTICS
14 185-190 6 SCHOOL-WHITE %
15 191-196 6 SCHOOL-BLACK %
16 197-202 6 SCHOOL - HISPANIC %
17 203-20: 6 CHOOL - ASIAN % hd
RCL6 | Assessment | ® [l 3
Ready i o - 1 + 100%

Figure 12 - Matching the data spreadsheet co/umn.to the layout document

If you see “###” for the four-digit numerals in column A of the layout Excel document, then increase the
width of the column.

-~ END -
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