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ISBE WEB APPLICATION SECURITY
AND
PUPIL TRANSPORTATION CLAIM REIMBURSEMENT SYSTEM

All public school districts, vocational centers, charter schools, and special education cooperatives
must enter the claim data online through the web-based Pupil Transportation Claim
Reimbursement System (PTCRS) and transmit the pupil transportation reimbursement claim
electronically via a secure connection over the internet.

ISBE customers must use their ISBE Web Application Security (IWAS) account to access
PTCRS. You can access the IWAS User Guide on the IWAS homepage by going to the ISBE
website at www.isbe.net. Click on the “IWAS” link to go to the IWAS homepage and then click
on the "IWAS User Guide" link.

For the PTCRS web-based system, there are three levels of system security that IWAS refers to
as “approval groups.” The approval groups for PTCRS are as follows:

Document Author is the person(s) responsible for entering the electronic pupil transportation
reimbursement claim data and the depreciation schedule data, if applicable, in PTCRS.

RCDT Admin is the District Superintendent, VVocational Director/Administrator, Charter School
Administrator, or Special Education Cooperative Director/Administrator or his/her delegated
designee who has district signatory authority for the pupil transportation reimbursement claim.
The RCDT Admin or delegated designee is responsible for reviewing, approving, and
transmitting the pupil transportation reimbursement claim to the ISBE for approval by the
August 15 statutory due date. The RCDT Admin may also revise the claim or send the claim
back to the Document Author for any revisions.

ISBE Administrator is for ISBE use only.

When you sign up through IWAS to use the Pupil Transportation Claim Reimbursement System,
your district superintendent will assign you to one of two groups: Document Author or RCDT
Admin. If he or she places you into the RCDT Admin group, you will have signatory authority
on the claim and can transmit the claim to the ISBE for approval without involvement from your
District Superintendent.


https://www.isbe.net/

District Homepage in PTCRS

When a Document Author logs into the Pupil Transportation Claim Reimbursement System
(PTCRS) for the first time during the current fiscal year, the homepage for a District looks like
the screen below:

L(- o & it/ webnbes P~ & | @ PicRs Home Page
Illinois State Board of Education

Darren Reisberg. Chainman Dr. Carmen . Ayala, State Superintendent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)

Payson CUSD 1

01-001-0010-26
FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/8/2018]
Claim Statutory Due Date is 8/15/2019

If Pupil Transportation Reimbursement Claim is not applicable in FY 2020 Click here
n Reil

ATTENTION: Itis to your advantage to review the School vear 2018-2019 Pupil Transportation Reimbursement Claim Instructions
1. Depreciation Schedule 2. Worksheets & Help Documents
+ 4dd Assefs * Workshests

* Modify / Delete Assats * Help Documents
+ Calculate Depreciation Allowance

3. Reimbursement Claim 4. History & Data Analysis Tools
+ Archived Claims

Estimation Tool

* Reports

* Expi es & Deductions
+ Claim Review & Submit

* Computation Summary
 Current FY History

RCDT Admin : LCrum Close PTCRS

Clicking on “Home” on the header from any screen in PTCRS takes the user back to the District
homepage.

Clicking on “Help” on the header from any screen in PTCRS opens the Help screen for that
page in a new browser window.

The District homepage is divided into four (4) quadrants:

* Depreciation Schedule
» Reimbursement Claim
» Worksheets & Help Documents
» History & Data Analysis Tools



District Homepage in PTCRS (Cont.)

When you see “open circles” (o) next to the links under the Depreciation Schedule and
Reimbursement Claim headings on the homepage, the links are open and action may be taken.
If the circles are closed (*), no action may be taken. The bullets next to the links under the
Depreciation Schedule and Reimbursement Claim headings will remain “open” until the
document author transmits the claim to the District Superintendent (RCDT Admin) or the
District Superintendent transmits the claim to the ISBE for approval. Once the claim is
transmitted to the District Superintendent for approval, the links will be “closed” until the
District Superintendent returns the claim back to the Document Author.

The system will display the IWAS Login Access Group and the Login ID of the user currently
logged into the system at the bottom left corner on the District homepage.

PLEASE UTILIZE ALL HELP WORKSHEETS TO ASSIST IN COMPLETING THE
STUDENT TRANSPORTATION CLAIM.

Entering Data in the
Electronic Depreciation Schedule

The electronic Depreciation Schedule is divided into 3 modules:

Add Assets — New assets added to the district’s pupil transportation inventory may be
entered any time during the year. Effective January 16, 2002, pupil transportation assets
with a principal cost of $2,500 or more and having a useful life of more than 1 year must
be depreciated. Assets with a principal cost of less than $2,500 are claimed as a direct
cost on the Pupil Transportation Reimbursement Claim.

Modify/Delete Assets — Revisions to the asset details may be made any time during the
year (i.e., the date acquired was originally entered as 01/01/03, but the date should have
been 03/01/03). The date an asset is deleted/disposed of may be entered any time during
the year.

Calculate Depreciation Allowance — The depreciation allowance is calculated based
upon information entered for the asset details. Changes to the depreciation allowance
may be made until the claim is transmitted for approval. Once the claim is transmitted,
no changes to the depreciation allowance may be made unless the district contacts the
Illinois State Board of Education (ISBE) to return the claim for corrections.




Entering Data in the Electronic Depreciation Schedule
(Cont.)

Document Authors or District Superintendents that enter information into the electronic
Depreciation Schedule for the first time must enter all assets using the following procedures:

Add Assets

Click on the “Add Assets” link under the “Depreciation Schedule” heading on the District
homepage. This provides a quick link to the “Transportation Assets Item Details” screen

shown below:

B

p~e

& PTCRS-Asset Details

Illinois State Board of Education

Darren Reisberg Chaiman  Dr. Carmen | Aysla, State Superintendent of Educalion

Pupil Transportation Claim & Reimbursement System (PTCRS)

Payson CUSD 1
01-001-0010-26

TRANSPORTATION ASSETS

Item Details
Sequence Humber=
Asset Type- — Plesse select iype of sssel — v
Description®
Details
Date Acquired 51082015
ownership= — Please select type of ownership— ¥

principal Cost / Market value~
Useful Life / Lease Period
Annual Rate of Depreciation

Total Lease Amount
(annusl lesss paymt * numbsr of yaars of lease)

Vehicie Type

Vehicle Registration Number
Vehicle Seating Capacity

Cancel || Save Dala

Enter data in each text box on the “Transportation Assets Item Details” screen. Data must be
entered in text boxes that have an asterisk (*) at the end.




Field Definitions & Data Validation Rules for Asset Details

Sequence
Number

Type

Description

Details

Date
Acquired

Enter the existing or pre-assigned sequence number or item code in any
format up to 10 characters. Users should keep sequence numbers in
sequential order (i.e. 1, 2, 3, 4...) and never re-use a sequence number if an
asset has been deleted. This is a compulsory field.

Click on the down arrow at the end of the text box and select one of the
following from the drop-down menu:

B — Buildings/Land/Property

E - Equipment/Other Vehicles (not used to transport students)

N — Non-Reimbursable

R — Repairs & Modifications

S — Site Improvements

V — Vehicles (used to transport students)

The Useful Life and Annual Rate of Depreciation for an asset depends on
the “Type” of asset selected. Selecting a new value for the “Type” of
asset automatically resets the Annual Rate of Depreciation and Useful Life

fields. Carefully decide what asset “Type” is applicable for the asset.
This is a compulsory field.

Enter the name of the asset as it should appear on the Depreciation
Schedule (max. 50 characters). This is a compulsory field.

Enter a brief description or notes about the asset. This field is optional.
Maximum of 450 characters.

The current date is defaulted in this field. Enter the date the asset was
acquired in MM/DD/YYYY format. This is a compulsory field.



Field Definitions & Data Validation Rules for Asset Details (Cont.)

Ownership

Principal
Cost/Market
Value

Useful
Life/Lease
Period

Annual Rate
of
Depreciation

Total Lease
Amount

Registration
Number

Seating
Capacity

Click on the down arrow at the end of the text box and select one of the
following from the drop-down menu: Purchased, One Year Lease (Annual), or
Multiple Year Lease/Leased Purchased.

The value selected in this field determines the formula used to calculate the
depreciation allowance. This is a compulsory field.

Enter the Principal Cost/Fair Market Value for the asset. Do not include any
finance charges, service fees or interest in this amount. Assets with a
principal cost/fair market value of $2,500 or more and a useful life of one year
or more must be depreciated. Enter whole dollar amounts (no $, commas,
decimals, zeroes, or cents). This is a compulsory field.

This field is automatically populated with the expected useful life of the asset
(in years) based upon the “Type” of asset selected and the “Ownership”
selected. For example, when the “Type” of asset selected is “V” (vehicle used
to transport students) and the “Ownership” selected is “Purchased,” the
system automatically defaults the “Useful Life” with “5 Years.” When the
“Ownership” selected is “One Year Lease” (annual), the system automatically
defaults the “Useful Life/Lease Period” to “1 Year.” The user must enter the
correct “Useful Life/Lease Period” when the “Ownership” selected is
“Multiple Year Lease/Leased Purchased.” Assets leased for multiple years
could have any number of years greater than one. The default is set to 0. Enter
the correct lease period. Changing the ownership of an asset resets this field.

This column is automatically populated based on the “Type” of asset selected.

If the asset is leased or leased/purchased, enter the total lease amount to be paid
over the lease period excluding finance charges, service fees or interest. If
the value entered is more than the Annual Rate of Depreciation times the
Principal Cost or Market Value per year, the system shows a warning message.
Enter whole dollars only (no $, commas, decimals, zeroes, or cents). This field
Is compulsory for leased assets.

If the asset is a vehicle, enter the VIN number. The VIN number entered must
contain 17 characters. If the VIN number entered does not contain 17
characters, the system shows an error and your claim submission will be denied.

If the asset is used to transport students, enter the maximum number of
occupants, including the driver.



Field Definitions & Data Validation Rules for Asset Details (Cont.)

You must click the “Save Data” button to retain the asset detail information. If you click on the
“Cancel” button, the data will not be saved. When you click on the “Save Data” button, a
confirmation prompt appears (see below). Click on the “OK” button to save the data. The asset
detail information is saved, the page is closed, and PTCRS takes you back to the District
homepage.

P~ ¢ | B PICRS Asset Details

Illinois State Board of Education

Damen Reisberg, Chaiman  Dr. Cammen |. Ayala, State Supenintendent of Education

— 2
Pupil Transporiation Claim & Reimbursement System (PTCRS)

Payson CUSD 1
01-001-0010-26
TRANSPORTATION ASSETS
Ttem Details

Sequence Number 14
Asset Type= 'V Vehicles (Student Transportation) v
Description® 2018 Micro Bird Bus #1
Details
Date Acquired 06/29/2018
Ownership

principal Cost / Market Value
Useful Life / Lease Period
Annual Rate of Depreciation

Total Lease Amount 25873
(znruz| lezs paymt ¢ numbar of yaees of lazsz)

=
Vehicle Type Y- Yellaw School Bus v
[ =
} e changes
Vehicle Registration Number THAGGUBGAINOD!
Vehicle Seating Capacity F)
oK Cancel

5 not in your pessession. You vl be asked to confim today as the defetion date in 2 POPUP bax).
Save Data

Cancel || Delefe Asset

To continue adding new assets, click on the “Modify/Delete Assets” link under the
“Depreciation Schedule” heading. PTCRS will take you to the “Transportation Assets
Summary” screen. Click on the “Add New Asset” button at the bottom of the screen. A new
asset detail screen will appear. Enter the data and save. PTCRS will take you back to the
“Transportation Assets Summary” screen again. Continue to repeat this process until all
assets have been entered and saved.



Modify / Delete Assets

To modify or delete an asset, click on the “Modify/Delete Asset” link under the “Depreciation
Schedule” heading on the District homepage. The “Transportation Assets Summary” screen
will appear with a list of all assets entered to date in sequential order (see below).

BE=

D~ & | @ PTCRS-Aset Details

Illinois State Board of Education

Darten Reisberg. Chainnan  Dr. Cammen . Ayala, State Supenntendent of Education

B
Pupil Transporiation Claim & Reimbursement System (PTCRS)

Payson CUSD 1
01-001-0010-26

TRANSPORTATION ASSETS
Item Details

Sequence Humber= 114
Asset Type= - Vehicles (Student Transpartation) e
Description 2018 Micro Bird Bus #1
Details
Date Acquired D6/29/2018
Ownershipy Muttiple Year Lease | Lease Pt
Principal Cost / Market Value= 61041

Useful Life / Lease Period 3 Years
‘Annual Rate of Depreciation D

Total Lease Amount 25873
(annual lease paymt * number of years of ease)

Messsg from webpage (=]
Vehicle Type Y - Yellow Sch
NOTE:
A nt to save changes’
Vehicle Registration Number 9 EypUsE R A D e
Vehicle Seating Capacity
oK Cancel

Cancel || Delete Asset || Save Data

Click on the “Sequence Number” link to open the “Transportation Asset Item Details” screen
for the asset to be modified or deleted.

Asset details can be modified any time of the year however, changing information in some of the
fields (i.e. type of asset, date acquired, etc.) could affect the depreciation allowance calculation
for the asset. If the Pupil Transportation Reimbursement Claim for the current fiscal year has
been transmitted for approval, but the Pupil Transportation Reimbursement Claim File has not
been closed by the ISBE, the district may contact the ISBE to return the claim. This will allow
the Document Author or District Superintendent to revise the Depreciation Schedule and/or the
Pupil Transportation Reimbursement Claim.



Modify / Delete Assets (Cont.)

If the claim is returned to the District Superintendent by the ISBE, the claim must be
retransmitted to the ISBE by the district for approval. If the ISBE has closed the files, the
depreciation allowance for the next fiscal year will be calculated using the revised asset details,
however, changes for prior years must be completed through the state audit process. Changing
asset details cannot affect any previously transmitted claims and depreciation schedules once the
claim file is closed by the ISBE.

After you have completed the revisions to the transportation asset details, click on the “Save
Data” button at the bottom of the screen. When the “Save Data” button is clicked on, a warning
is displayed as shown on page below.

D~ ¢ | @ PTCRS-Asset Details

Illinois State Board of Education

Damen Reisberg. Chaiman Dr. Carmen . Ayala, State Superintendent of Education

~ 2
Pupil Transporiation Claim & Reimbursement System (PTCRS)

Payson CUSD 1
01-001-0010-26
TRANSPORTATION ASSETS
Item Details

Sequence Number~ 114
Asset Type- /- Vehickes (Siudent Transportation) v
Description= 2018 Micro Bird Bus #1
Details
Date Acquired 06/29/2018
Ownership

Principal Cost / Market Value=
Useful Life / Lease Period

Annual Rate of Depreciation 02
Total Lease Amount 25873

(ennual lezse paymt * mumber of years of lease)

Message from webpage =]

Vehicle Type

=t s vehices designed 1 ey ok e B )
Plase vesify the Depreciaion Mllowance for the Asset being modified /
Vehicle Registration Number A eetes

Vehicle Seating Capacity £

Changing the “Sequence Number” or “Description” values will also cause the same changes to
appear on the “Depreciation Schedule Summary” screen.



Modify / Delete Assets (Cont.)

Changing any other details, except the “Sequence Number” and the “Description,” affects the
depreciation allowance computed for an asset, but does not change that value on the
“Depreciation Schedule Summary” if the Pupil Transportation Reimbursement Claim has
already been transmitted. Revisions are only effective when the asset’s data is updated and
saved and the claim is revised and retransmitted for approval.

Please refer to “Field Definitions & Data Validation Rules for Asset Details” and the “L.ist of
Possible Errors on Asset Details” for more details.

List of Possible Errors/System Messages on the Asset Details Screen

“Please Verify the Depreciation Allowance for the Asset Being Modified / Deleted.”
This warning message is displayed when the details for an asset have been
modified/revised. The user should verify if the “Depreciation Allowance for the Fiscal
Year Being Claimed” needs to be revised. Please refer to “Modify/Delete Assets” and
“Updating the Depreciation Allowance after the Asset Details Have Been Revised”
for instructions.

“Action Canceled by the User”.
When the user clicks on the “Delete Asset” button, the system prompt, “Are you sure
you want to delete/dispose of this asset?” appears on the screen. If the user clicks on
the “Cancel” button, this message is displayed.

“Changing the Asset Type Will Change the Rate of Depreciation.”
This warning is displayed when the user modifies the “Type” field of a previously saved
asset. Changing the “Type” field for an asset automatically overwrites the “Rate of
Depreciation” and the “Useful Life” columns with the default values based on the new
“Type” of asset selected.

“Please Enter a Sequence Number.”
This error message appears when the user has omitted the “Sequence Number” while
saving data.

“Please Select Type of Asset.”
This error message appears when the user has omitted the “Type” of asset while saving
data.

“Please Enter Item Description.”

This error message appears when the user has omitted the “Item Description” while
saving data.

10



List of Possible Errors/System Messages on the Asset Details Screen
(Cont.)

“Please Enter a Valid Date. Please Use MM/DD/YYYY Format.”
This error message appears when the user has omitted either the “Date Acquired” or
“Date Deleted” (as applicable) or has an invalid date in these fields while saving data.

Date of Deletion Should Be Later Than the Date Acquired.
The deletion date entered for an asset cannot be prior to the acquisition date for the asset.

“Please Select the Type of Ownership.”
This error message appears when the user has omitted the type of “Ownership” while
saving data.

“Please Enter a Valid Principal Cost/Market Value.”
This error message appears when the user has omitted or has an invalid number (do not
use $ sign, commas, decimals, or cents) in the “Principal Cost/Market Value” field.

For assets added on or after 01/16/2002, the minimum principal cost should be $2500 or
more. For assets added prior to 01/16/2002, the minimum principal cost could be $500 or
more.

“Please Enter Useful Life (Years).”
This error message appears when the user has omitted the “Useful Life/Lease Period”
field for a leased asset.

“Useful Life Should Be 1 Year.”
When “One Year Lease” is selected for “Ownership”, the “Useful Life/Lease Period”
may not be more than one year.

“For Multiple Year Lease, the Lease Period Should Be More Than 1 Year.”
When “Multiple Year Lease” is selected for “Ownership,” the “Useful Life/Lease
Period” must be greater than zero or one.

“Please Enter a Valid Lease Amount.”
This error message appears when the user tries to update an invalid value in the “Lease
Amount” field. Only whole dollars may be entered (do not use $ sign, commas,
decimals, or cents).

“Please Enter the Lease Amount.”

This error message appears when the user has omitted the “Total Lease Amount” field
for a leased asset.

11



List of Possible Errors/System Messages on the Asset Details Screen
(Cont.)

“Please Do Not Enter a Lease Amount for Purchased Assets.”
This error message appears when the user tries to enter data in the “Total Lease
Amount” field for an asset and the “Ownership” field selected is “Purchased.”

“Please Enter the Vehicle Registration or VIN number.”
This error message appears when the user omits the “Registration Number” field for
transportation vehicles. The VIN number entered must contain 17 characters.

“The Vehicle Registration or VIN number must be at least 17 characters to be valid.”
This error message appears when the user tries to enter a VIN number with less than 17
characters. If the VIN number entered does not contain 17 characters, the system shows
an error and claim submission will be denied.

“Please Enter Seating Capacity.
This error message appears when the user omits the “Seating Capacity” field for
transportation vehicles.

“Useful Life for Purchased Assets Cannot Be Changed.”
This error message appears when the user tries to modify the “Useful Life/Lease
Period” of a “Purchased” asset.

“Please Enter a Valid Lease Amount.”
This warning appears when the user modifies the “Ownership” field for an asset to “One
Year Lease”.

“Please Enter a Valid Lease Amount and Useful Life/Lease Period.”

This warning appears when the user modifies the “Ownership” field for an asset to
“Multiple Year Lease.”

12



Delete / Dispose of Asset

The user must click on the “Modify/Delete Assets” link under the “Depreciation Schedule”
heading on the District homepage to delete an asset on the Depreciation Schedule. When the
link is selected, the “Transportation Assets Summary” appears on the screen. Select the
“Sequence Number” for the asset to be deleted/disposed of. The system loads the
“Transportation Assets Item Details” screen. Click the “Delete Asset” button at the bottom of
the screen (see below).

\(- — 2 B~ G || @ PCRS-Asset Details

Illinois State Board of Education

aiman Dr. Carmen . Ayala, State Superintendent of Education

Payson CUSD 1
01-001-0010-26
TRANSPORTATION ASSETS
Item Details
Sequence Number 114
Aasset Type= V- Vehickes (Student Transportation) v
Description= 2018 Micro Bird Bus #1
Details
Date Acquired 06/29/2018
Ownership~ Muttiple Year Lease | Lease Purchased v
Principal Cost / Market Value= 61041 = che
Useful Life / Lease Period 3
annual Rate of Depreciation 2
Total Lease Amount 25873

(anmua lezse paymt & number of years of lease)
Message from webpage =5

Vehicle Type

e P o Are you sure you want to delet f dispose of this Asset?
Vehicle Registration Number o

Vehicle Seating Capacity

0K Cancel

A confirmation prompt will ask, “Are you sure you want to delete/dispose of this asset?”
Click on the “OK” button to continue deleting the asset (see below).

13



Delete / Dispose of Asset (Cont.)

The system will provide a text box to enter the date the asset was deleted/disposed of (see
below). The system automatically defaults the current date in the text box. Enter the correct
date the asset was deleted/disposed using the MM/DD/YYYY format. Click the “OK” button to
continue, or the “Cancel” button if you do not wish to delete the asset.

b net nzeds some information | (o e
P~ & | @ pICRS Asset Details i e

e Cor ]
ot st EMloard of Education

Payson CUSD 1
01-001-0010-26

TRANSPORTATION ASSETS
Item Details

Sequence Humber= 114
Asset Type= V - Vehicks (Student Transportation) v
Description 2018 Micro Bird Bus #1

Details

Date Acquired 06/29/2018

Ownership
Principal Cost / Market Value=
Useful Life / Lease Period

Annuzl Rate of Depreciation 02
Total Lease Amount 25873

The system will show a message box containing “Action canceled by the user” if you click on
the “Cancel” button. “Please Enter a Valid Date. Please use mm/dd/yyyy format” will
appear on the screen if an invalid date has been entered in the text box. The current
“Transportation Asset Item Details” screen will remain open if the user clicks on the “Cancel”
button in the prompt text box.

14



Delete / Dispose of Asset (Cont.)

Once the user has entered the deletion date and clicked on the “OK” button, the system will issue
the following warning message, “Please verify the depreciation allowance of the asset being
modified/deleted”.

o
> [
5 |E

ction=EAID=46901 B~ G| @ rrcRs Aset Details

[llinois State Board

Cammen|. Ayal

Payson CUSD 1
01-001-0010-26

TRANSPORTATION ASSETS
Ttem Details

Sequence Number= 114
Asset Type= V- Vehicles (Student Tr ) v
Description* 2018 Micro Bird Bus #1
Details
Date Acquired 06/29/2018
(Ownership= m
Principal Cost / Market Value= 61041 fexdluding ntere:
Useful Life / Lease Period 3 Years
Annuzl Rate of Depreciation 02
Total Lease Amount 25873 [exchuding mitzrest & finznce charges,
(znnual feas paymt * number of yzars of ease) —
Message from wetgage %]

Vehicle Typa Y - Yellow Schoal Bus b

NOTE: Vahice Type C- anly inclads frst Giision vehicles Gesgned to cany. not mare . X .

parsens total indluding the driver. Please vesify Elorte fsset /
Vehicle Registration Number 1HABGUBGAINODIOTE £ deleted.
Vehicle Seating Capacity F
* Data must be entered. 0K

ed m & dalstion date i 3 PORUR b

[NOTE: assat ssion. You will be asked tn confirm today as.
Caneel | Delete el

15



Delete / Dispose of Asset (Cont.)

The “Transportation Assets Summary” page will appear again on the screen with the deleted
asset marked, “(Disposed)” in red.

R ) € rtwlivcoasbene I Ottt P~ O @ IO Dt Asets Sum..

Illinois State Board of Education &

Darren Re iman  Dr Cammen| Ayala, State S it of Educaion
)

Payson CUSD 1
01-001-0010-26
TRANSPORTATION ASSETS SUMMARY

Plzase click on the Sequence Number of the 2sset you want to modify or delete.

NOTE: deke s notin your "

Sequence  Owmership Description Principal Cost ($)
Number

Purchased 1985 intemational bus £5 (ispesed)

Purchased 1888 FORD BUS #13 (pisposeq)

Purchased 1888 FORD BUS #11 (pisposeq)

Purchased 1931 INTERNATIONAL BUS 24 iDisposedy

Purchased 1998 Ford Van (pisposed)

Mult Year Leasell ease Purchased 2002 INTERNATIONAL #14 ipisposed)

Mult. Year Lease/Lease Purchased 2002 FORD BUS #1 misposeq)

Mult. Year Lease/Lease Purchased 2002 INTERNATIONAL BUS (pisposed)

Mult Year Leasell ease Purchased 2002 INTERNATIONAL BUS #2 jpisposed)

Mult Year Leasell ease Purchased 2002 INTERNATIONAL BUS #5 {pisposed)

Mult Year Lease/ ease Purchased 2002 INTERNATIONA BUS #6 pisposeq)

Mult Year LeasefLease Purchased 2002 INTERNATIONAL BUS £3 ipispssed)

Mult Year Lease/lease Purchased 2002 INTERMATIONAL BUS 29 (pisposed)

Mult Year Lease/l ease Purchased 2002 INTERNATIONAL BUS #10 Disposed)

Mult Year Lease/ ease Purchased ~ 2002 INTERNATIONAL BUS #12 isposes)

Mult Year Lease/Lease Purchased 2002 INTERNATIONAL BUS #15 (Dispased)

Mult Year Leasell ease Purchased 2003 International Bus iDisposed)

i Mult Year Leasell ease Purchased  #14 Bluebird School Bus Disposed)

60 Mult Year Lease/ ease Purchased 2003 FORD BUS misposes)

[1 Mult. Year Lease/Lease Purchased  #1 Blue Bird School Bus misposes)

1 Mult Year Leasell easz Purchased 2003 INTERNATIONAL BUS (pisposed)

61 Mult Year Lease/l ease Purchased  #7 Bllue Bird School Bus isposes)

62 Mult Year Lease/ eass Purchased 2003 INTERNATIONAL BUS ppisposed)

62 Mult. Year LeasefLease Purchased 2 Blue Bird School Bus Disposed)

62 Mult. Year LeasefLease Purchased 2 Blue Bird School Bus Disposed)

3 Mult Year Leasel ease Purchased 2003 INTERNATIONAL (Disposed)

63 Mult. Year Lease/Lease Purchased  #5 Blue Bird School Bus misposes)

& Mult. Year Lease/Lease Purchased 2003 INTERNATIONAL (pisposed)

Mult Year Lease/l ease Purchased  #6 Blue Bird School Bus (Disposed)

Mult Year Leasel ease Purchased 2003 INTERNATIONAL (pisposed)

Mult Year Lease/l ease Purchased  #3 Bluebird School Bus misposed)

Mult Year LeasefLease Purchased 2003 INTERNATIONAL (isposed)

Mult Year Lease/lease Purchased 29 Blue Bird School Bus Disposed)

Mult Year Lease/l easz Purchased 2003 INTERNATIONAL (Disposed)

Mult Year Lease/l ease Purchased 10 Blue Bird School Bus fpisposedy

Mult. Year Lease/Lease Purchased 2003 INTERNATIONAL (pisposed)

Mult Year Leasell ease Purchased 12 Bluebird School Bus pisposed)

Mult Year Leasell ease Purchased 2003 INTERNATIONAL BUS (pisposed)

Mult Year Lease/l ease Purchased ~ #13 Blue Bird School Bus fpisposedy

Mult Year Lease/l ease Purchased 38 Bluebird School Bus misposed)

Mult Year Lease/Lease Purchased  new 2008 Blue Bird Vision 71 passenger Blus
Bird {isposed)

Purchased 2006 Ford Van pisposed)

Mult. Year Lease/Lease Purchased  Blue Bird Bus #11 fisposesy

Purchased 66 passenger bus #12 SPARE

Mult Year Leasell easz Purchased 2009 BLUE BIRD #6 (pisposed)

51

Deleting an asset from the district’s Depreciation Schedule means that the asset is no longer
retained by the district for pupil transportation and removed from inventory on the deletion date.
All assets deleted in the current fiscal year will appear on the “Depreciation Schedule
Summary” and the depreciation allowance will be calculated, as applicable. The asset will not
appear on the “Depreciation Schedule Summary” the following fiscal year but will remain
archived in the history file on the Depreciation Schedule Summary for the fiscal year the asset
was deleted.
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Delete / Dispose of Asset (Cont.)

All assets should remain on the Depreciation Schedule until they are deleted/disposed of
even if the asset is fully depreciated.

P~ ¢ | @ PTCRS-Disrict Assets Sum...

Illinois State Board of Education 2

Superinfendent of Educalion

Damen Reisberg Chaiman D, Carmen | Ayala, S

Pupil Transportation Claim & Reimbursement System (PTCRS)

Payson CUSD 1
01-001-0010-26

TRANSPORTATION ASSETS SUMMARY

Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult. Year Lease/Lease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult. Year Lease/Lease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult. Year Lease/Lease Purchased

Mult. Year Lease/Lease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult. Year Lease/Lease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased
Mult Year Lease/l ease Purchased

Purchased
Mult. Year Lease/Lease Purchased
Purchased
Mult Year Lease/l ease Purchased

Please dlick on the Sequence Number of the asset you want to modify or delete.
IOTE: dek MUY i it ion).

2002 INTERNATIONAL #14 fosspeseay
2002 FORD BUS #1 iDisposed)

2002 INTERNATIONAL BUS iDisposes)
2002 INTERNATIONAL BUS 22 (Disposed)
2002 INTERNATIONAL BUS 25 (0sspesedh
2002 INTERNATIONA. BUS 5 isposed)
2002 INTERNATIONAL BUS 23 (Dsspesed
2002 INTERNATIONAL BUS 29 (0ssesech
2002 INTERNATIONAL BUS #10 (Disposed)
2002 INTERNATIONAL BUS #12 (Dipesed
2002 INTERNATIONAL BUS £15 Diposeay
2003 Intenational Bus (ispssed)

#14 Blusbird School Bus (Disposest

50 Mult Year LeaselLease Purchased 2003 FORD BUS (Disposed)
60 Mult Year LeaselLease Purchased  #1 Blue Bird School Bus (Disesed)

51 Mult Year LeaseLease Purchased 2003 INTERNATIONAL BUS pisposea)
61 Mult Year LeaselLease Purchased 7 Bllue Bird School Bus (Dissesed)

62 Mult Year LeaselLease Purchased 2003 INTERNATIONAL BUS iDisposes)
52 Mult Year Leasellease Purchased  £2 Blue Bird School Bus (Tisposed)

52 Mult Year LeaselLease Purchased  £2 Blue Bird School BUS (Disesed)

53 Mult Year LeaselLease Purchased 2003 INTERNATIONAL (isposea)

63 Mult Year LeaselLease Purchased 5 Blue Bird School BUS (Disesed)

52 Mult Year LeaselLease Purchased 2003 INTERNATIONAL (Dispessa

54 Mult Year Leasellease Purchased 6 Blue Bird School Bus (Tispesed)

55 Mult Year LeaselLease Purchased 2003 INTERNATIONAL (Disposed

65 Mult Year Lease/Lease Purchased 3 Blustird School Bus isposed)

6 Mult Year LeaselLease Purchased 2003 INTERNATIONAL (Disposed

#9 Biue Bird School Bus Disposed)
2003 INTERNATIONAL (Disposed

#10 Bluz Bird School Bus (ssssed)
2003 INTERNATIONAL (isposea

#12 Blusbird School Bus (isposedi
2003 INTERNATIONAL BUS iDisposes)
#13 Bluz Bird School Bus (isposed)
38 Bluebird School BuS iDissosed)

new 2006 Biue Bird Vision 71 passenger Blue
Bifd Disposec)

2006 Ford Van pisposed)

Blue Bird Bus #11 ispossy

66 passenger bus 12 SPARE

Sequence  Ownership Description Principal Cost 5)
Number

Purchased 1885 intemational bus £8 pisposedy

Purchased 1888 FORD BUS #13 misposea

Purchased 1888 FORD BUS #11 (pispesea

Purchased 1891 INTERNATIONAL BUS £4 (Disposed)

Purchased 1898 Ford Van pisposed)

2009 BLUE BIRD #6 (misposed)

Please refer to “Updating the Depreciation Allowance” for more details on the “Depreciation
Schedule Summary.”

Please refer to “Field Definitions & Data Validation Rules for Asset Details” and the “List of
Possible Errors/System Messages on the Asset Details Screen.”
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Modifying the Deletion Date

If the deletion date for an asset is incorrect in the system, the date can be modified. The deletion
date cannot precede the date acquired.

Assets having a deletion date prior to July 1 of the fiscal year being reimbursed will not appear
on the Depreciation Schedule Summary and no depreciation allowance may be claimed.

Please refer to “Modify/Delete Assets,” the “Field Definitions & Data Validation Rules for
Asset Details,” and the “List of Possible Errors/System Messages on the Asset Details
Screen” for more details.

Calculate & Update Depreciation Allowance

If the Pupil Transportation Reimbursement Claim has not been transmitted to the District
Superintendent for approval, the depreciation allowance can be modified and updated in the
current fiscal year. Changes may not be made to depreciation allowances for prior fiscal years.

Click on the “Calculate Depreciation Allowance” link under the “Depreciation Schedule”
heading on the District homepage. The system opens the “Depreciation Schedule Summary”
screen.

The “Depreciation Schedule Summary” lists all of the pupil transportation assets currently
retained by the district. Assets deleted in the prior fiscal year will not appear on the current
fiscal year depreciation schedule.

Click on the “Sequence Number” of the asset to calculate and update the current-year
depreciation allowance.

Districts using the electronic Depreciation Schedule module for the first time must enter the
Accumulated Prior Year(s) Depreciation. All assets appearing on the “Depreciation Schedule
Summary” must be updated annually (even if the asset is fully depreciated) until the asset
is_deleted/disposed of in order to have the depreciation allowance calculated before the
claim _is_transmitted to the ISBE. To update an asset and to calculate the current-year
depreciation allowance (if applicable), click on each “Sequence Number” with an asterisk
indicator, and then on the next page make any changes applicable and click the Update button.
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Calculate & Update Depreciation Allowance (Cont.)

The “Calculate Depreciation Allowance” link on the District’s homepage is available until the
pupil transportation claim has been transmitted for approval. Once the claim has been
transmitted for approval, the link is changed to “Depreciation Schedule Summary” and the
information is changed to “read-only” format. If the district needs to revise the depreciation
schedule after the claim has been transmitted, the district can request the claim be returned for
revisions as long as the pupil transportation claim file has not been closed by the ISBE.

L(- | htpfucbzibenet PICRS Disrict/DeprSchdzsp P~ G| & PTORS-Depreciaion Sched..

ﬁ Illinois State Board of Education

Darren Reisberg Chainman Dr. Cammen |. Ayala, State Superintendent of Education

Pupil Transporiation Claim & Reimbursement System (PTCRS)
Liberty CUSD 2

01-001-0020-26

CALCULATE DEPRECIATION ALLOWANCE - PAGE 1
FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision: 0 Last Modified on: 5/8/2019]
All assets on the depreciation schedule must be updated annually, even if an asset is fully deprediated, in
order for PTCRS to carry the data forward each year until the asset is disposed. Click on each Sequence Number
with an asterisk indicator, then on the next page make any changes applicable and ciick the Update button.

Depreciation Schedule Summary

Sequence  Item Description Deprediation Undepredated
Number Allowance($) Balance($)
2% Bus Garage 0.00 0.00
s Two Way Radio Tower 0.00 0.00
35 Lincoln Grease Gun 0.00 0.00
a7 TR3 Sony Video Camera 0.00 0.00
3% Fuel Storage Tank 0.00 0.00
a5% Sony Camera 0.00 0.00
47% CRM Audio/Video Camera 0.00 0.00
50% High Pressura Washer 0.00 0.00
5% 1999 Chevrolet Suburban, White 0.00 0.00
54% Bus £3 0.00 0.00
57% 1998 Ford F150/Maroon 0.00 0.00
58 % Bus #11 0.00 0.00
9* Bus 14 0.00 0.00
60* Bus =7 0.00 0.00
63 Bus#1 0.00 0.00
65% 2007 Blue Bird 0.00 0.00
66* 2006 Chevrolet Suburban, White 0.00 0.00
g% Freightliner 0.00 0.00
9% 2010 Freightliner Bus = § 0.00 0.00
ns 2009 Chevrolet Activity van 0.00 0.00
s 2011 Thomas 0.00 0.00
Iss Repair brake system onbus = 6 0.00 0.00
7% Service 0.00 0.00
s 2017 Intemational 0.00 0.00
8% 2017 Intemational 0.00 0.00
s 2017 Intemational 0.00 0.00
80s 2017 Suburban - Chevrolet 0.00 0.00
a1% Repairs to bus 10 0.00 0.00
a2 Repair to bus 10 0.00 0.00
8% Repairs on bus & 0.00 0.00
pat Repairs on bus & 0.00 0.00
85 % Transmission in white bus 0.00 0.00
86* 2016 ICCET72 0.00 0.00
87 2016 ICCET72 0.00 0.00
88 Rebuilt transmission on bus £11 0.00 0.00

Totals 0.00 0.00
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Updating the Current Year Depreciation Allowance

When a “Sequence Number” is clicked on the “Depreciation Schedule Summary” screen, the
“Asset Details for Deprecation Schedule” screen (see below) is displayed:

P~ & @ prcRs Depreciation Sched..

Illinois State Board of Education 5

Damren Reisberg, Chainman  Dr. Cammen | Ayala, State Suy

Pupil Transportation Claim & Reimbursement System (PTCRS)

Liberty CUSD 2
01-001-0020-26
CALCULATE DEPRECIATION ALLOWANCE - PAGE 2
FY 2020 : School Year 2018-2019
Asset Details for Current Year Depreciation
Sequence Number 77
Description 2017 International
asset Type Vehicles (Student Transportation)
Wehicle Type (if applicable) Yellow School Bus
Ownarship Purchased
Date Acquired 8/12/2016
Principal Cost / Market Valug (=:ciudin anges| $79520
annual Rate of Depreciation 0.2
Useful Life / Lease Period 5 years
Registration Number 4DRBUC8P2HB373357
Seating Capacity 72
Details 2017 international, 72 passenger
Edit Asset Details
Current Year Depreciation Claimed Amount ($)
Principal Cost / Market Value 79620
Accumulated Prior Year(s) Depreciation= 130521
Current Year Depreciation Allowance 15924
Accumulated Depredation Through the Fiscal Year Being Claimed 46445
Undepreciated Balance 33175
= Indicates data must ba entared.
@ Recompute Defautt Values || Update
Prior Year(s) Depreciation Allowance (READ-ONLY)
School Year Ending 2018
Ownership Purchased
Date Acquired 8/12/2016
Principal Cost / Market Value 79620
Annual Rate of Depreciation 0.2
Useful Life / Lease Period 5 years
Prior Year Accumulated Depreciation 14597
Depreciation Allowance 15924
Accumulated Depredation Through the Fiscal Year Being Claimed 30521
Undepreciated Balance 49099
Schoel Year Ending 2017
Ownership Purchased
Date Acquired 8/12/2016
Principal Cost / Market Value 79620
Annual Rate of Depreciation 0.2
Useful Life / Lease Period 5 years
Prior Year Accumulated Depreciation 0
Depreciation Allowance 14597
Accumulated Deprediation Through the Fiscal Year Being Claimed 14547
Undepreciated Balance 65023
v
T I =

The upper-half of this screen displays the “Asset Details” data previously entered for the asset
selected. Verify the data shown prior to updating the depreciation allowance. If there is an error
in the asset details, a correction can be made by clicking on the “Edit Asset Details” button.
This is a shortcut to open the “Transportation Asset Item Details” screen for the asset.
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Updating the Current Year Depreciation Allowance (Cont.)

When the “Asset Details for Depreciation Schedule” screen is first displayed, the “Current
Year Depreciation Allowance” field under “Depreciation Details” is automatically computed
by the system based upon the “Asset Details.” The “Accumulated Prior Year(s)
Depreciation” is automatically defaulted with data from the “Accumulated Depreciation
through the Fiscal Year Being Claimed” field on the prior fiscal year’s Depreciation Schedule.
The system will default the “Accumulated Prior Year(s) Depreciation” to zero if no data is on
file in PTCRS for the prior fiscal year. New users to the electronic Depreciation Schedule
must enter the correct amount for the “Accumulated Prior Year(s) Depreciation.” The user
can also modify the “Prior Year(s) Accumulated Depreciation.

Allowance” and the “Current Year Depreciation Allowance” fields. Editing these fields
automatically recalculates

The values for the “Accumulated Depreciation through the Fiscal Year Being Claimed” field
and the “Undepreciated Balance” field.

The “Current Year Depreciation Allowance” may be revised; however, the revision should be
under the limits as described in “Field Definitions and Data Validation Rules for Asset
Details.” Users should review the “List of Possible Errors/System Messages on the Assets
Details Screen” if an error message is received when saving data.

When an asset is fully depreciated and retained by the district, the system will default to zero in
the “Current Year Deprecation Allowance” and “Undepreciated Balance” fields. New users
must enter the “Accumulated Prior Year(s) Depreciation” amount.

The “Re-compute Default Values” button at the bottom of the screen forces the system to re-
calculate all of the “Depreciation Details” fields based on the current asset details. Click on the
“Re-compute Default Values” button if you have entered incorrect data in the “Depreciation
Details” fields and want to revert back to the system default values calculated in PTCRS. The
“Re-compute Default Values” button does not save data in system.
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Updating the Current Year Depreciation Allowance (Cont.)

Once you have completed entering the “Depreciation Details,” click the “Update” button at the
bottom of the screen to save the current depreciation allowance data. Click the “OK” button on
the confirmation prompt and the “Depreciation Schedule Summary” page will be displayed
again with updated values for the asset. Update the depreciation allowance for all assets listed
on the “Depreciation Schedule Summary” using the same procedures.

Reminder - An asterisk (*) mark next to the sequence number indicates that the asset has
not been updated in the current fiscal year (see below). You must update all assets each
current fiscal year.

P~ G || @ PCRS Depreciation Sched...

Illinois State Board of Education

Darren Reisberg, Chaiman Dr. Cammen . Ayala, Staie Supenintsndent of Educalion

Liberty CUSD 2

01-001-0020-26
CALCULATE DEPRECIATION ALLOWANCE - PAGE 1
FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision: 0 Last Modified on: 5/8/2019]
All assets on the depreciation schedule must be updated annually, even if an asset is fully deprediated, in
order for PTCRS to carry the data forward each year until the asset is disposed. Click on each Sequence Number
with an asterisk indicator, then on the next page make any changes applicable and ciick the Update button.
Depreciation Schedule Summary

Sequence  Item Description Deprediation Undepredated
Number Allowance($) Balance($)
233 Bus Garage 0.00 0.00
7t Two Way Radio Tower 0.00 0.00
35% Lincoln Grease Gun 0.00 0.00
s TR3 Sony Video Camera 0.00 0.00
3w Fuel Storage Tank 0.00 0.00
45% Sony Camera 0.00 0.00
47% CRM Audio/Video Camera 0.00 0.00
s0# High Pressure Washer 0.00 0.00
51 % 1999 Chevrolet Suburban, White 0.00 0.00
54 Bus #3 0.00 0.00
57% 1998 Ford F150/Maroon 0.00 0.00
58 % Bus #11 0.00 0.00
9* Bus 14 0.00 0.00
60* Bus =7 0.00 0.00
63 Bus#1 0.00 0.00
65% 2007 Blue Bird 0.00 0.00
66* 2006 Chevrolet Suburban, White 0.00 0.00
8+ Freightliner 0.00 0.00
69% 2010 Freightliner Bus = § 0.00 0.00
0% 2009 Chevrolet Activity Van 0.00 0.00
7% 2011 Thomas 0.00 0.00
754 Repair brake system on bus £ & 0.00 0.00
6% Service 0.00 0.00
s 2017 Intemational 0.00 0.00
78 2017 Intemational 0.00 0.00
9 2017 Intemational 0.00 0.00
80* 2017 Suburban - Chevrolet 0.00 0.00
L Repairs to bus 10 0.00 0.00
8% Repair to bus 10 0.00 0.00
g3t Repairs on bus & 0.00 0.00
pat Repairs on bus & 0.00 0.00
85 % Transmission in white bus 0.00 0.00
5% 2016 IC CE 72 0.00 0.00
87 2016 ICCET72 0.00 0.00
88 Rebuilt transmission on bus £11 0.00 0.00

Totals 0.00 0.00
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Field Definition and Data Validation Rules for Depreciation Details

All numeric vales in these fields should be whole dollars only.

Principal Cost / Market Value

Accumulated Prior Year(s)
Depreciation

Current Year Depreciation
Allowance

Accumulated Depreciation
Through the Fiscal Year Being
Claimed

Undepreciated Balance

This is a “read-only” field for a quick reference to the
Principal Cost / Market value of the asset as entered in the
“Asset Details” page.

This field should have a whole dollar value greater than zero
if the asset was purchased prior to July 1.

New assets entered on the Depreciation Schedule for the
first time, should have zero in this field. The system
defaults this field automatically if the last year’s data is
available.

The default value for this field is computed by a formula
using the “Date Acquired,” “Rate of Depreciation,”
“Principal Cost/Fair Market Value,” “Lease Payment” (if
applicable) and the “Deletion Date” (if applicable). The
user can change the amount entered in this field by the
system with a value between zero and the maximum
claimable amount for the asset.

A detailed description is found in the “Instructions” located
under the “Help” link.

This field is automatically populated by the system using a
formula of “Prior Year(s) Accumulated Depreciation” plus
“Current Year Depreciation Allowance.” Data will be
entered in this field by the system when the user leaves any
field on this page.

This field is automatically populated by the system using a
formula of “Cost of the Asset as of June 30” minus
“Accumulated Depreciation Through the Fiscal Year Being
Claimed.” Data will be entered in this field by the system
when the user leaves any field on this page.
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List of Possible Errors / System Messages on the
Calculate Depreciation Details Screen

"All values will be recomputed and refreshed."
This warning message is displayed when the user clicks on the “Re-compute Default
Values” button on the “Asset Details for Depreciation Schedule” screen under the
“Depreciation Details” heading for an asset.

""Accumulated Depreciation cannot be more than the Principal Cost."
The ‘Accumulated Prior Year Depreciation’ or the ‘Accumulated Depreciation
through the Fiscal Year being claimed’ fields cannot have a value more than the
‘Principal Cost’ or ‘Total Lease Amount’ of the asset.

"Depreciation Allowance exceeds allowable limit."* OR "'Prorated Depreciation Allowance
exceeds allowable limit."

The depreciation allowance amount entered into the “Current Year Depreciation
Allowance” field cannot be greater than the value computed by PTCRS (“Rate of
Depreciation” times the “Principal Cost/Fair Market Value” prorated for the number of
months the asset was in district’s inventory).

"This asset has been deleted or passed the useful life in prior fiscal year(s) and cannot have a
Depreciation Allowance.”
No depreciation allowance can be claimed for the assets that were either deleted/disposed
of or passed their useful lives prior to the first day of the current fiscal year.

"Accumulated depreciation cannot be more than the Principal Cost/Fair Market Value.
Please verify depreciation data."
This error message appears if the value entered in the “Current Year Depreciation
Allowance” field causes the “Accumulated Depreciation through the Fiscal Year
Being Claimed” amount calculated by the system to be more than the “Principal
Cost/Fair Market Value” of the asset.

""A new asset cannot have “Accumulated Prior Year(s) Depreciation Allowance."”
New assets will only have data entered in the “Current Year Depreciation Allowance”
field. The system conducts an online edit based upon data entered in the “Date
Acquired” field for the asset.
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List of Possible Errors / System Messages on the Calculate
Depreciation Details Screen (Cont.)

""This is a continuing asset and should have data entered in the ‘Accumulated Prior Year(s)

Depreciation’ field.”
PTCRS conducts an online edit based upon the data entered in the “Date Acquired” field
for the asset. There should be data entered in the “Accumulated Prior Year(s)
Depreciation” field for all assets added prior to the first day of the current fiscal year.
New users of the electronic Depreciation Schedule must enter this data in the system.
PTCRS will automatically calculate the “Accumulated Prior Year(s) Depreciation”
field in subsequent years until the asset is deleted / disposed of.

""No Depreciation Allowance may be claimed if there is no current fiscal year Lease
Payment."
If there was no lease payment made during the current fiscal year for a leased asset, no
“Current Year Depreciation Allowance” may be claimed, because no expense was
incurred.

"The ‘Current Year Depreciation Allowance’ cannot exceed the ‘Current Fiscal Year Lease
Payment’."
The system conducts an online edit of the “Current Year Depreciation Allowance”
field upon a comparison of the “Principal Cost/Fair Market Value” for the asset
multiplied by the “Rate of Depreciation” (prorated if applicable based on the date the
asset was acquired) to the “Current Fiscal Year Lease Payment.” The user is allowed
to enter the lesser of the amounts into the system.

"Accumulated Depreciation for Current Fiscal Year exceeds Maximum Total Allowable
Depreciation Allowance.""
The maximum depreciation allowance cannot exceed the “Principal Cost/Market
Value” of the asset. The system conducts an online edit based upon the “Type” of asset,
the “Useful Life/Lease Period,” and the “Principal Cost/Market Value.”

"Depreciation Data does not match Asset data. Please click on the “Re-compute Default
Value’s button to update the computations."
This error message is displayed if the user tries to update the depreciation details of an
asset without first clicking on the “Re-compute Default VValues” button for an asset that
has been modified through the “Transportation Assets Item Details” screen.

"Value in this field cannot be changed."
The user cannot change data in the ‘Principal Cost/Market Value’, the ‘Accumulated
Depreciation through the Fiscal Year Being Claimed,” or the ‘Undepreciated

Balance’ fields. This warning message appears when the user tries to modify these
fields.

25



Updating the Depreciation Allowance for Leased Assets

A new field, “Current Fiscal Year Lease Payment,” appears for leased assets on the
“Depreciation Details” page (see below). The depreciation allowance for leased assets is the
lesser of the annual rate of depreciation times the fair market value (prorated if applicable based
on date acquired and/or deleted) or the current year lease payment. All other fields may be
updated as described in “Updating Depreciation Allowance.”

[llinois State Board of Education

Darren Reisberg, Chaiman Dr. Carmen |. Ayala, State Supenntendent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)

Liberty CUSD 2
01-001-0020-26
CALCULATE DEPRECIATION ALLOWANCE - PAGE 2
FY 2020 : School Year 2018-2019
Asset Details for Current Year Depreciation
Sequence Number 23
Description Bus Garage
Asset Type Buildings / Land / Property
Ownership Purchased
Date Acquired 10/1/1985
Principal Cost / Market Value (excluding interest & finance charges) $53189
Annual Rate of Depreciation 0.02
Useful Life / Lease Period 50 years
Registration Number
Seating Capacity 0
Details
Edit Asset Details

Current Year Depreciation Claimed Amount (%)
Principal Cost / Market Value 53189
Accumulated Prior Year(s) Depreciation® 35108
Current Year Depreciation Allowance 1064
Accumulated Depreciation Through the Fiscal Year Being Claimed 36172
Undepreciated Balance 17017
* Indicates data must be enterad.
| Cancel || Recompute Default Values || Update |

26




Updating the Depreciation Allowance after the Asset Details Have
Been Revised

If the details for an asset have been revised, a warning message appears in red under the asset
details on the “Calculate Depreciation Allowance —Page 2” screen when the user views the
revised data. The user should re-compute the depreciation allowance by clicking on the “Re-
compute Default Values” button at the bottom of the page.

Don’t forget to click on the “Update” button to save the data in PTCRS.

Depreciation Schedule Summary

Once a Pupil Transportation Reimbursement Claim is transmitted, the “Calculate Depreciation
Allowance” link under the “Depreciation Schedule” heading on the District homepage is
changed to “Depreciation Schedule Summary”. The Depreciation Schedule Summary is now
in “read-only” format and shows the Depreciation Allowances and Undepreciated Balances for
all assets in the district’s pupil transportation inventory.

B~ & | @ PTCRS-Home Page

Illinois State Board of Education

Derren Reisberg. Chainman  Dr. Canmen | Ayala, State: Supenintendent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)

Liberty CUSD 2

20: i -2019
: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/8/2019]
Claim Statutory Due Date is 8/15/2019

IF Pupil Tr: ion Rei Claim is not appli in FY 2020 Click here
2019 Pupil Trans; Reimbursement Claim Ins

ATTENTION: Itis to your advantage to review the School Year 2018-2019 Pupil Transportation Seimbursement Claim Instructions
1. Depreciation Schedule 2. Worksheets & Help Documents

+ Add Assets * Workshests

* Modify / Delete Assets + Help Documents

+ Calculste Depreciation Allowance

4. History & Data Analysis Tools
« archived Claims

Estimation Tool

* Reports

RCDT Admin : LCrum Close PTCRS

27



If an asset is added after the claim is transmitted for approval and the claim is now being revised
prior to the close of the pupil transportation reimbursement claim file for the current fiscal year,
the newly added asset will appear on the list with an asterisk (*), a zero-depreciation allowance
and a zero undepreciated balance. The user must update the “Depreciation Details” before re-
transmitting the claim.

Clicking on the “Sequence Number” of an asset on the “Depreciation Schedule Summary”
page (“read-only” format) shows the asset details and current-year depreciation allowance. The
claim must be returned to the district to revise any depreciation schedule data once the claim has
been transmitted.

Please utilize the Depreciation Worksheet provided to you on the ISBE website under Student
Transportation Claim Completion Tools.

https://www.isbe.net/Pages/Funding-and-Disbursements-Transportation-Programs.aspx

KOLAZ CHRISTNE ] Share

G11 - fe =IF{'2017-2018 Dep Sch '1J11>0,"2017-018 Dep Sch '1111,0}
A B c D E F G H I J K L P Q R s T U v w X Y z AA |«
1 COPY DOWN AND EXPAND PRINT AREA AS NECESSARY - IF ROW IS BLANK, DELETE ALL FORMULAS IN THAT ROW AND HIDE ROW
2 [Fiscal Year 2020 pupil Transp. Claim Capital Outlay - Depreciation Schedule - (Line 17 of Claim) FE] nmal Date
3 [school District Name: 0.0 Prepared by (1] 5/9/2018
4 |Region/County/District/Type & 00 Reviewed by|
5
6
7 TOTALS 0 2 [ 0 0.00 0.0 0.00 0.00 0.00
8
9 Date. Depr.|  Accum. ati ‘Accum. Depr. |L i
lﬂﬂ Code Euigment Bus # | Cap. [Purchased | Cost July1 | Additions | Deletions | Cost June 30 & DEE{.JII\!i Allowance | Deletions June 30 Balance
11 0 o 0.00| 0.00 0.00 0.00 0.00
12 0 o 0.00| 0.00 0.00 0.00 0.00
13 0 o 0.00| 0.00 0.00 0.00 0.00
14 0 o 0.00| 0.00 0.00 0.00 0.00
15 0 o 0.00| 0.00 0.00 0.00 0.00
16 [} o 0.00| 0.00 0.00 0.00 0.00
17 [} o 0.00| 0.00 0.00 0.00 0.00
18_ [} o 0.00| 0.00 0.00 0.00 0.00
12 0 L] 0.00| 0.00 0.00 0.00 0.00
20 0 L] 0.00| 0.00 0.00 0.00 0.00
21 0 L] 0.00| 0.00 0.00 0.00 0.00
22 0 L] 0.00| 0.00 0.00 0.00 0.00
23 0 L] 0.00| 0.00 0.00 0.00 0.00
24 0 L] 0.00| 0.00 0.00 0.00 0.00
25 0 o 0.00| 0.00 0.00 0.00 0.00
26 0 o 0.00| 0.00 0.00 0.00 0.00
27 0 o 0.00| 0.00 0.00 0.00 0.00
28 0 o 0.00| 0.00 0.00 0.00 0.00
29 0 o 0.00| 0.00 0.00 0.00 0.00
30 0 o 0.00| 0.00 0.00 0.00 0.00
31 [} o 0.00| 0.00 0.00 0.00 0.00
32 [} o 0.00| 0.00 0.00 0.00 0.00
33 [} o 0.00| 0.00 0.00 0.00 0.00
34 0 L] 0.00| 0.00 0.00 0.00 0.00
35 0 L] 0.00| 0.00 0.00 0.00 0.00
36 0 L] 0.00| 0.00 0.00 0.00 0.00
37 0 L] 0.00| 0.00 0.00 0.00 0.00
38 0 L] 0.00| 0.00 0.00 0.00 0.00
39 0 L] 0.00| 0.00 0.00 0.00 0.00
40 0 o 0.00| 0.00 0.00 0.00 0.00
41 0 o 0.00| 0.00 0.00 0.00 0.00
42 0 o 0.00| 0.00 0.00 0.00 0.00
43
a4
4 b .| 213-014DepSch | 2014-2015Dep Sch | 2015-2016 Dep Sch 2016-2017 Dep Sch 2017-2018 Dep Sch 2018-2019 Dep Sch 2019-2020 Dep. Sch .. ‘)+:
Ready 2 @ O I + 1
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ENTERING DATA IN THE ELECTRONIC
PUPIL TRANSPORTATION REIMBURSEMENT CLAIM

Pupil Head Count

“Pupil Head Count” is the first link found under the “Reimbursement Claim” heading on the
District homepage. Lines 1 through 9 of the Pupil Transportation Reimbursement Claim are
found in this section and relate to the number of pupils transported in three of the four categories
of pupil transportation - regular, vocational, and special education.

Data entered in Lines 1, 2, 3, 4, 5, 6, 8, and 9 on the electronic reimbursement claim must be a
whole number. Do not enter comma separators. The total for Line 5 and the average number of
regular pupils transported on Line 7 are calculated automatically by the system.

Click on the “Pupil Head Count” link. Enter an unduplicated headcount by category - lines 1-
4 for regular transportation; line 8 for vocational transportation; and line 9 for special education
pupil transportation. Only students that have transportation as a related service on the
student’s IEP should be reported on line 9.

==
K )] bisincbos benesPTCAS Disticy CimTrens sp P~ & @ proRS Tansportaion Det -
Illinois State Board of Education &
Darren Reisberg, Chainnan Dr. Carmen|. Ayala, State Superintendent of Educaion
Pupil Transportation Claim & Reimbursement System (PTCRS)
Payson CUSD 1
01-001-0010-26
STUDENT HEAD COUNT
FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision= 0 Last Modified on: 5/8/2019]
same information must be completed BEFORE Lines
completed REFORE. d.
jon Reimburseable
Regular Education Student Transportation (Regular School Term ONLY)
Current Year Last Year
Entry View
EM  K-12 Public Regular Education Students Enrolled for Transportion - Regular Route
1a residing 1.5 miles or more from school 0 323
1b  residing less than 1.5 miles from schaol WITHOUT an approved vehicular and/or a criminal gang activity safety hazard O 12
Lc  residing less than 1.5 miles from school WITH an approved vehicular safety hazard 0 %
1d  residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard 0 ]
1e total number of public school K-12 regular education students enralled on a regular route 433
K-12 Non-Public Regular Education Students Enrolled for Transportation - Regular Route
2a  residing 1.5 miles or more from school 0 0
2b  residing less than 1.5 miles from school WITHOUT an approved vehicular andfor a criminal gang activity safety hazard 0 0
2c  residing less than 1.5 miles from school WITH an approved vehicular safety hazard 0 ]
2d  residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard 0 ]
2e  total number of Non-public school K-12 regular education students enrolled on a regular route o 0
Bl  erex Regular Education Students Enrolled for Transportation - Regular Route (NOT on an exclusive PreK Route)
3a  residing 1.5 miles or more from school 0 17
3b  residing less than 1.5 miles from school WITHOUT an approved vehicular and/or a criminal gang activity safety hazard ] [
3¢ residing less than 1.5 miles from school WITH an approved vehicular safety hazard ] 7
3d  residing less than 1.5 miles from schaol WITH an approved criminal gang activity safety hazard 0 0
3e total number of PreK students enrollad for transportation - Regular Route {line 3a + lina 3b + line 3c + line 3d) p— 24
3f total number of PreK students enrolled for transpertation - Exclusive PreK Route 0 0
3g total number of PreK students enrolled for transportation - Regular and Exclusive PreK Route (line 3e + line 3f) P 24
Students Transported for Curriculum-Related Field Trips (Not Enrolled on a Regular Route)
42 unduplicated headcount of students transported for Curriculum-Related Field Trips 0 7
|ab  Total days for students transported for Curriculum-Related Field Trips o S0
l4c  Number of Curriculum-Related Field Trips {Line 4b divided by Line 4a) - Verify if value greater than five e
Ell  Total Days for Prek-12 Regular Education Students Enrolled for Transportation - Regular Route
5a  days for PreK-12 students residing 1.5 miles or more from school plus reimbursable field trip days 0 58910 -
5b_days for Prek 12 students residing less than LS miles from school WITHOUT an approved vehicular and/or a ciminalgang 1 2076
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2]

a
b

s}

Students Transported for Curriculum-Related Field Trips (Not Enrolled on a Regular Route)
Unduplicated headcount of students transported for Curriculum-Related Field Trips

Total days for students transported for Curriculum-Related Field Trips

Number of Curriculum-Related Field Trips {Line 4b divided by Line 4a) - verify if value greater than five

Total Days for PreK-12 Regular Education Students Enrolled for Transportation - Regular Route
days for PreK-12 students residing 1.5 miles or more from school plus reimbursable field trip days

days for PreK-12 students residing less than 1.5 miles from school WITHOUT an approved vehicular and/or a criminal gang
activity safety hazard
days for PreK-12 students residing less than 1.5 miles from school WITH an approved vehicular safety hazard

days for PreK-12 students residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard
total number of days for PreK-12 regular education students enrolled for transportation - Regular Route (line 53 + line 5b +
line 5c + line 5d)

Number of Student Attendance Days on the Final School Calendar

Average Number of PreK-12 Regular Education Students Transported Per Year

PreK-12 students residing 1.5 miles or more from school plus reimbursable field trip students (line 5a divided by line 8)
PreK-12 students residing less than 1.5 miles from school WITHOUT an approved vehicular and/or a criminal gang activity
safety hazard (line 5b divided by line 6}

180

—
T

PreK-12 students residing less than 1.5 miles from school WITH an approved vehicular safety hazard (line 5c divided by line &) |0

PreK-12 students residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard (line 5d
divided by line &)
Total average number of PreK-12 regular education students enrolled for transportion

Vocational and Special Education Transportation

Number of Vocational students enrolled to be transported

Mumber of Special Education students enrolled te be transported

ist Id: 103057

i
—

67
90

58910
2076

18165

79151

173

OTE: Public Schaol Districts calendar data comes from the latest approved Public Schoal Calendar on file at ISBE, currently of the type PROPOSED. The Pupil Transportation Reimbursement Claim may be
alculated & saved, but can nat be submitted to ISBE until a FINAL Public School Calendar has been approved.

341
12

458

Click on the “Save Data” button at the bottom of the screen to save the data in PTCRS.

Saving data on this page does not transmit the claim to the District Superintendent or to

the ISBE.

This link does not appear on the District homepage if the claim has been transmitted to the

District Superintendent or to the ISBE.
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Mileage

“Mileage” is the second link under the “Reimbursement Claim” heading on the District
homepage. This section of the electronic Pupil Transportation Reimbursement Claim is used to
report the mileage for all categories of transportation (regular, vocational, special education and
non-reimbursable) for which services to students were provided.

Please see the “Pupil Transportation Mileage & Cost Allocation Worksheet” on page 55
prior to completing the mileage, expenditures and deductions sections of the claim.

Click on the “Mileage” link. Data entered on lines 10-13 must be whole numbers only. no
commas or_decimals. Enter the mileage for Regular and Vocational Pupil Transportation
(reqular term only). Enter the mileage for Special Education and Non-reimbursable Pupil
Transportation (regular and summer terms).

Click on the “Save Data” button at the bottom of the screen to save the data in PTCRS.

Saving data on this page does not transmit the claim to the District Superintendent or_to
the ISBE. This link does not appear on the District homepage if the claim has been transmitted
to the District Superintendent or to the ISBE.

D~ & | B PTCRS-Mileage Details

Illinois State Board of Education

Darren Reisberg, Chainman Dr. Cammen |. Ayala, State Superintsndent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)
Payson CUSD 1

01-001-0010-26

MILEAGE DETAILS
FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/8/2019]

Current Last
Year Year

I votal Regular Educaton Transportation Miles to and from School

10a Total regular route miles 51035
1588

0
[ 0
0
[

10b Total regular curriculum-related field trip miles
Total Vocational Transportation Miles to and from School
11a Total vocational route miles
11b Total vocational curiculum-related field trip miles
] votal Special Education Transportation Miles to and from School
12a Total special education route miles
12b Total special education curriculum-related field trip miles
Total Non-Reimbursable Miles (Regular & Summer Terms)
13a Total non-curriculum-related field trip miles
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Expenditures & Deductions

“Expenditures and Deductions” is the third link under the “Reimbursement Claim” heading
on the District homepage. This section of the electronic Pupil Transportation Reimbursement
Claim is used to report all expenditures and offsetting revenue for student transportation services
provided by the district.

Click on the “Expenditures & Deductions” link. This link does not appear when the claim has
been already transmitted to the District Superintendent or to the ISBE.

The user must enter whole number values or zeros. Do not use the “$” sign, comma
separators, or decimals when entering data on lines 14-23.

Enter data left to right on Lines 14 — 23. The system will automatically calculate the total in
Column E, as well as lines 15, 18, 20, 21, 22, and 23. These cells on the claim are “read-only” in
PTCRS and have a different background color. Users cannot enter data in these cells.

Example: Line 14 (a) Salaries — the user enters 5000 for regular transportation, 4000 for
vocational transportation, 3000 for special education transportation and 1000 for non-
reimbursable transportation. PTCRS will automatically enter 13,000 in the total column.

Line 17 — Allowable Depreciation — The total is no longer carried over from the Depreciation
Schedule Summary to the claim. The user must update the depreciation schedule annually
and enter the total allowable depreciation on the pupil transportation reimbursement
claim.

STE e

D - & [ @ prens. bpandiures & 0e.

Illinois State Board of Education

Supsrintendent of Education

.........

[ niiowable Depreciation  camputasesizesne

M otal oirect costs (Uines 15-17) fo fa o g o

Expenditures & Deductions (Cont.)
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A warning prompt appears when the user clicks on the “Save Data” button if all assets have not
been updated in the current fiscal year’s depreciation schedule.

2 PTCRS - Brpenditures & De.. X

Demen iman

Pupil Transportation Claim & Reimbursement System (PT(

Payson CUSD 1

01-001-0010-26

EXPENDITURES and DEDUCTIONS
FY 2020 : School Year 2018-2019

Clzim Status: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/8/2018]
(Click here BEFORE entering - take advantage of the Wilsags and Cost allocation Workshost to auteenaticall caloulat the 3 xpenditores based an miles traveled in sach catenory.
B 3 [} 3
Regular Vaestional Special Ed. Non-Reimbursable Total

Direct Costs - Paid from Fund 40

14a Salaries (Full or Part-time) 0 o 0 0 fo
14b Employee Benefits 0 o 0 ] fo
14c Purchased Services (Excludes contractuzl 0 0 0 0 jo
reportad on Lines d, e or f)

14d Contractual Transportation (Excludes 0 | [o i o ] fo
contractual viith other districts)

14e Payments to Public Transit Carriers 0 o 0 o 0
14f Payments to Other Districts 0 1] 0 o 0
14g Supplies 0 0 [ ] 0
14h Other 0 o 0 o 0

Subtotal Transportation Fund 40 lo fo o Message from webgage =)
|Expenditures
ransportation Related Building and Building Maintenance J N oL el heseshane inthe curent
16a Costs paid from Ed. Fund 10 0 o 0 O e ety bt yos it the .
16b Costs paid from 0&M Fund 20 0 0
16c Costs paid from Capital Projects Fund 60 0 o

Allowable Depreiation  Computsd=s126,228 U 0

ETota\ Direct Costs (Lines 15-17) o fo [o fo
M peductions
19 Payments received from other districts o o 0 0 0
19b Payments recsived from parents 0 o 0 0 0
19¢ Payments received from other sources o o 0 o 0
Tl Total Deductions (Lines 19a-15¢) o o [o fo fo
B Net Direct Costs (Line 18 minus Line fo fo [o fo
Indirect Costs 5% - District owned fo fo o I o
transportation service ((Line 21 - (Lines
14d+14e+14f) * 5%))
Total Transportaion Costs (Line 21 + fo fo [o fo fo

Line 22)

Close Save Data

st 10: 102057
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Expenditures & Deductions (Cont.)

Payson CUSD 1
01-001-0010-26

EXPENDITURES and DEDUCTIONS
20

Direct Costs - Paid from Fund 40
14a Salaries (Full or Part-time)

14b Employee Benefits
14c Purchased Services (Excludes contractual

0
0
0
reported an Lines d, e or f)
14d Contractuzl Transportation (Excludes o
contractual with other districts)
14e Payments to Public Transit Carriers 0 n 0
0
0
0

14f Payments to Other Districts
14q Supplies

14h Other Message from webgage [=]

Sublolal Transportation Fund 40 a
|Expenditures WARNING: Total Allowable Deprediation (line 17) does not match the

ciztion Schedule. Plezse verdfy

I rransportation Related Building and Building Maintenance
16a Costs paid from Ed. Fund 10 (]

16b Costs paid from 0&M Fund 20 0
16¢c Costs paid from Capital Projects Fund 60 o

I
T

&l ciomable Depreciation  computes

. oK Cance
M rotal Direct costs (Lines 15-17) 0 0 0
0 [ 0
0 0 0
0 0 o 0
T total Deductions (Lines 19a-19¢c) o o o o 0
Z Net Direct Costs (Line 18 minus Line fo fo o fo o
- |
Indirect Costs 5% - District owned fo fo o I o
transportation service ((Line 21 - (Lines
14d+14e+14f) * 5%))
Total Transportaion Costs (Line 21 + fo fo 0 fo 0
Line 22)
Close Save Data

it 1d: 102057

Lines 19(a) and 19(b) — “Deductions” should not be spread based upon the mileage per category
to the total miles. Offsetting revenue should be reported in the category (regular, vocational,
special education and/or non-reimbursable) for which the revenue was received, except (1) when
students are transported less than 1 ¥ miles without safety hazard approval on the district’s
regular routes and parents pay a fee to the district for transportation. The district should report
the offsetting revenue in Column D-Non-reimbursable Transportation because the
reimbursement formula computes an offset for students transported less than 1% miles without
safety hazard approval and/or (2) the revenue received was for more than one category of
transportation.

When all data has been entered on the Pupil Transportation Reimbursement Claim, click on the
“Save Data” button. If you click on the “Close” button without saving the data, the data will be
lost and must be re-entered into the system. Saving data on this page does not transmit the
claim to the District Superintendent or to the ISBE. The user must go to the “Claim
Review _and Submit” link under the “Reimbursement Claim” heading on the District
homepage in order to transmit the claim to the District Superintendent.
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Claim Review & Submit

Click on “Claim Review & Submit” link under the “Reimbursement Claim” heading (sce
below) on the District homepage to open the “Claim Review” screen.

EICIE
D~ & || @ PTCRS-Claim Review 2l
. . .
Illinois State Board of Education &
Danten Reisberg, Chainman  Dr. Gammen|. Ayala, State Supennfendent of Education
Pupil Transportation Claim & Reimbursemes tem (PT(
Payson CUSD 1
01-001-0010-26
CLAIM REVIEW
FY 2020 : School Year 2018-2019
Claim Status: draft - sent back by ISBE for - [Revision=0 Last Modified on: 5/8/2019]
Transportation Details
Regular Education Pupil Transportation (Regular School Term ONLY)
Current Last
Year Year
K-12 public regular education students enrolled for transportation - Regular Route
1a residing 1.5 miles or more from school 0 323
1b residing less than 1.5 miles from schoal WITHOUT an approved vehicular and/or a criminal gang activity safety hazard 0 12
1c residing less than 1.5 miles from school WITH an appraved vehicular safety hazard 0 8
1d residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard 0 0
1e total number of public school K-12 reqular education pupils on a regular route 0 433
K-12 non-public regular education students enrolled for transportion - Regular Route
2a residing 1.5 miles or more from school 0 0
2b residing less than 1.5 miles from schoal WITHOUT an approved vehicular andfer a criminal gang activity safety hazard 0 0
2¢ residing less than 1.5 miles from school WITH an approved vehicular safety hazard 0 0
2d residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard 0 0
2e total number of non-public school k - 12 reqular education pupils on a regular route 0 0
PreK reqular education students enrolled for Transportation - Regular Route (NOT on an exclusive PreK Route)
3a residing 1.5 miles or more from school on a Regular Route (NOT on an exclusive pre-k route) 0 17
3b residing less than 1.5 miles from school WITHOUT an appreved vehicular and/er criminal gang activity safety hazard 0 0
3¢ residing less than 1.5 miles from school WITH an appraved vehicular safety hazard 0 7
3d residing less than 1.5 miles from school WITH an appraved criminal gang activity safety hazard 0 0
3e total number of PreK students enrolled for transportation - Regular Route (line 3a + line 3b + line 3¢ + line 3d) 0 24
3f totzl number of PreK students enrolled for transportation - Exclusive PreK Route ] ]
3g total number of PreK students enrolled for transportation (fine 3e + line 3f) 0 24
‘Students Transported for Curriculum-Related Field Trips (Not Enrolled on a Regular Route
4a Unduplicated headcount of students transported for Curriculum-Related Field Trips 0 67
4b Total days for students transported for Curriculum-Related Field Trips 0 90
Current Last
Year Year
Total days for PreK - 12 regular education students enrolled for transportion - Regular Route
5a days for PreK - 12 students residing 1.5 miles or more from school plus Curriculum-Related Field Trips 0 58,910
Sb days for Prek - 12 students residing less than 1.5 miles from school WITHOUT an approved vehicular and/or 2 criminal gang 0 2,076
safety hazard
Sc days for Prek - 12 students residing less than 1.5 milas from school WITH an approved vehicular safety hazard 0 18,165
5d days for Prek - 12 students residing less than 1.5 milas from school WITH an approved criminal gang activity safety hazard 0 0
Se total number of days for PreK - 12 regular education students enrolled for transportion 0 79,151
(line 5z + line 5b + line 5¢ + line 5¢)
& Number of Student Attendance Days on the School Calendar 180 173
Average Number of PreK - 12 regular education students transported per year v
i I I =

The “Claim Review” page shows the complete Pupil Transportation Reimbursement Claim in a
“read-only” format with a “Submit to District Superintendent” button.

Click the “Submit to District Superintendent” button to transmit the claim to the District
Superintendent (RCDT Admin) for approval. Document Authors cannot transmit the claim
directly to the ISBE. The “Submit to District Superintendent” button disappears
automatically once the claim has been transmitted.
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Claim Review & Submit (Cont.)

Click on the “OK?” button on the confirmation box to transmit the claim to the District
Superintendent (RCDT Admin). Clicking on the “Cancel” button stops the submission process
and the claim will remain in draft form.

;aStart| J HEWEEE =84 957 M

J (L) Inba: - Microsaft Outloak | ptcrsdocauthoruserguide ...||@PTI:R5—EIaim Review - ... %?:Eég
EM
JAddress I@ hittp: { fwwvw, google, com| j a0

3 PTCRS-Claim Review - Microsoft Internet Ex _&x]

J File Edit Wiew Favorites Tools  Help ﬁ
J P Back + = - @ ﬁ | @Search @Favorites @History | %v - |

J.ﬁ.ddress IE hitp:f fwebqal .ishe.net/PTCRSPrior ToRoedpryRemayval/prorsDiskrict ClaimReview , asp?BF=1 j f\) G0 |J Links *
14a, Salaries 0 0 0 0 0 [
14h. Employee Benefits 0 0 0 0 0
14c. Purchased Services 0 0 i] 0 0
14d. Contractual Transportation 0 0 0 0 0
14&, Pymts-Public Transit 0 ] o 0 0
Carriers
14f, Payments to Other Districts 0 ] o 0 0
14g. Supplies 0 0 0 0 0
14h, Other a 0 a a a
15, Sub Total 0 ] i] 0 0

Transportation Related Building and Building Maintenance

16a. Ed, Fund n = = =
166, 0.M. Fund Microsoft Internet Explorer 4 5' 0
17. allowable Depreciation | @ Click. OK to Submit this Claim to the Districk Superintendent. 0
18, Total Direct Costs I oK I cancel 0
Deductions
19a. Payments from Other 0 0 0 0 0
Districts
19b. Other Revenue 0 ] i] 0 0
20, Total Deductions 0 ] i] 0 0
21. Net Direct Costs a 0 i} a a
22, Indirect Costs 0 ] i] 0
23, Total Costs 0 ] i] 0 0
Cancel | Submitto District Superintencent >»

|&] Done |_|_|° Internet

Claim Review & Submit (Cont.)

If there are no system errors in the Pupil Transportation Reimbursement Claim data when the
Document Author transmits the claim to the District Superintendent for approval, the system will
provide a confirmation message when the Pupil Transportation Reimbursement Claim is
successfully transmitted to the District Superintendent.
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The Pupil Transportation Reimbursement Claim (rev. # 1) has been successfully submitted
to the RCDT Admin (01-001-0010-26) for approval.

Click Home to continue.

A message is sent to the District Superintendent’s (RCDT Admin) IWAS in box stating that
there is a “pending approval document.” The District Superintendent must (1) log on to IWAS;
(2) click on System Listing; and (3) select the Pupil Transportation Claim Reimbursement
System from the system listing.

On the District homepage, the District Superintendent must click on the “Claim Review &
Submit” link under the “Reimbursement Claim” heading to review the claim and transmit the
Pupil Transportation Reimbursement Claim to the ISBE for approval.

After the Pupil Transportation Reimbursement Claim has been successfully transmitted, the
District homepage becomes “read-only” and the bullets next to the links under the
“Reimbursement Claim” heading are changed from “open circles” to “black dots” and no
changes may be made. The “Calculate Depreciation Allowance” heading is changed to
“Depreciation Schedule Summary” and no changes to the depreciation schedule may be made
unless the claim is returned.

[==]E]

D~ & | @ pTcRs-Home Page

Illinois State Board of Education

. Darren Reisberg. Chaimman Dr. Carmen |. Ayala, State Superintendent of Education
Pupil Transportation Claim & Reimbursement System (PTCRS)
Payson CUSD 1
01-001-0010-26

FY 2020 : School Year 2018-2019
Claim Status: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/8/2013]
Claim Statutory Due Date is 8/15/2019

If Pupil Transportation Reimbursement Claim is not applicable in FY 2020 Click here

ATTENTION: Itis to your advantage to review the School Year 2018-2019 Pupil Tr rsement Claim Instructions
1. Deprediation Schedule 2. Worksheets & Help Documents

+ Add Assets + Worksheets

* Modify / Delete Assets * Help Documents

* Calculate Depreciation Allowance

2. Reimbursement Claim 4. History & Data Analysis Tools
. + Archived Claims

Estimation Tool

* Reports

ileage
. Deductions
* Claim Review & Submit

+ Computation Summary

* Current FY History

RCDT Admin : LCrum Close PTCRS
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PTCRS On-Line Editing

PTCRS conducts online editing of the Pupil Transportation Reimbursement Claim when the user
enters data into the system and when the claim is transmitted to the District Superintendent for
approval. If the system detects errors in the reimbursement claim data, an on-line error message
appears on the screen with a brief description of the error and an error code (see below).

N e e S T = LEMTET

ERROH:

Chek on "Home® 1o contmue

The user must correct the error, save the data, and re-transmit the claim to the District
Superintendent for approval.

PTCRS Error Listing

Days Enrolled to be Transported Exceeds the Maximum Allowable Number-Error Code: 02

The Total Number of Days Enrolled to be Transported in Column D on Line 5 cannot exceed the
sum of Lines 1-4 (headcount) multiplied by Line 6 (Student Attendance Days).

Either the headcount is understated on Lines 1-4, the number of days enrolled to be transported
on Line 5 is overstated and/or the student attendance days on Line 6 is incorrect.

There are ZERO students in all categories.

No students are reported on Lines 1, 2, 3, 4, 8, and 9. Students must be reported on the
appropriate line for which transportation services are provided. The district cannot transmit a
pupil transportation reimbursement claim if students are not transported.

Check the student’s headcounts on Lines 1, 2, 3, 4, 8, and 9 and correct if applicable.
Regular Transportation Student Count and/or Regular Mileage Omitted - Error Code: 09

Lines 1, 5 and 6 are required in order to calculate the reimbursement for regular student
transportation. Note: If your district did not provide regular transportation but is claiming
reimbursement for transportation costs incurred for reimbursable field trips, lines 4, 5, 6,
and 10 must be completed. Line 10 is required and used when more than one type of
transportation is provided to spread costs based upon mileage allocation procedures. Enter the
missing data.
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Vocational Transportation Student Count and/or Vocational Mileage Omitted - Error Code:
10

Lines 8 and 11 must be completed if the district is claiming costs for vocational student
transportation reimbursement. If the district is only providing reimbursable vocational field
trips, an unduplicated headcount for the number of students transported for reimbursable field
trips must be entered on line 8. Line 11, Column B for vocational field trip miles must also be
completed. Enter the missing data.

Special Education Transportation Student Count and/or Special Education Mileage Omitted -
Error Code: 11

Lines 9 and 12 must be completed if the district is claiming costs for special education student
transportation reimbursement. Only students with transportation as a related service on their
Individualized Education Program (IEP) should be reported on Line 9. Enter the missing data.

Non-reimbursable Student Transportation Mileage Omitted - Error Code: 12

Line 13 is required and used when more than one type of transportation is provided in order to
spread costs based upon mileage allocation procedures. Enter the missing data.

Submission Date of Initial Claim is Past the Statutory Due Date.

This error occurs when the user attempts to transmit the initial Pupil Transportation
Reimbursement Claim after the statutory due date. Please contact ISBE at 217-782-5256.

Pupil Transportation Reimbursement Claim File is Closed.

PTCRS does not allow any pupil transportation reimbursement claims to be transmitted after the
statutory due date has passed. Please contact ISBE at 217-782-5256.

This Claim Could Not Be transmitted.

This error message appears when an unexpected error occurs while transmitting a claim. Check
the “Current FY History” under the Reimbursement Claim heading on the District homepage
and try transmitting the claim again or contact ISBE at 217-782-5256.

Could Not Send Mail From IWAS. Error Code: XX

This error occurs with different codes when PTCRS could not call an IWAS method to update a
document status or an email. Most of the time the claim is transmitted successfully before this
error occurs. Check the “Current FY History” under the “Reimbursement Claim” heading on
the District homepage and try transmitting the claim again or contact ISBE at 217-782-5256.

This Claim Already Has The Same Status. Duplicate Update Prohibited.

This error occurs when two document authors attempt to transmit the claim simultaneously or
when a user clicks on the browser back button and tries to retransmit the same claim twice
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The Current Depreciation Schedule Is Not Up to Date.

This error occurs if all of the assets listed in the district’s Depreciation Schedule Summary have
not been updated in the current fiscal year or if there is a modification in an asset’s data that
could cause the deprecation allowance to be different than that what was previously entered into
the system. The system will not allow the user to transmit the claim. All assets with an asterisk
(*) next to the sequence number must be updated prior to submission.

Total Allowable Depreciation on Line 17 Doesn't Match The Computed Depreciation From
the Depreciation Schedule.

This error occurs when the total depreciation allowance on Line 17 in Column E doesn’t match
the total depreciation calculated by the system.

The claim cannot be transmitted until data for all assets is reviewed by the user and
modifications and/or deletions are made.
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Computation Summary

The “Computation Summary” link under the “Reimbursement Claim” heading on the District
homepage provides student transportation reimbursement data based upon Article 5/29-5 of the
School Code. This form is in “read-only” format (see below).

Note: The district may view this information at any time; however, until the Pupil Transportation
Reimbursement Claim file is closed by the ISBE, the data shown will be an “estimate” of what
the district may expect to receive in state reimbursement for the current fiscal year.

Bl
D+ & @ proas-Computaton Sum.. %
A
Payson CUSD 1
01-001-0010-26
Computation Summary - Estimate
FY 2020: School Year 2018-2019 : Rev.# 0
NOTE: This Computation Summary reflects the calculation of the reimbursement formula at 100% of the
regular/vocational pupil transportation cost and 80% of the special education pupil transportation
cost as claimed through the entry pages. The final district reimbursement is subject to change
based on the transportation appropriation available. Lines 1 through 23 as referenced below are line
numbers found on the Claim Review webpage. Lines 26 through 49 as referenced below refer to the line
numbers on this page. If Line 5b is zero (noneligible pupils), skip Lines 26 through 29 below, because Line 29
would be zero.
REGULAR TRANSPORTATION REIMBURSEMENT SUMMARY
26 Weighted eligible students (Line 7a + 7c + 7d) X 2 0.00
27 Total weighted students (Line 26 + Line 7h) 0.00
28 Cost per students (Line 23, Col. A divided by Line 27) 0.00
29 Total cost to transport noneligible students (Line 28 X Line 7h) 0.00
30 Allowable regular students transportation cost (Line 23, Col. & - Line 29) 0.00
31 Prorated allowable regular transportation cost (Line 30 X 100.00000000%)(*) 0.00
32 Real Equalized Assessed Valuation (2016) 51,436,823.00
33 Qualifying Amount (Line 32 X 0.0007) 36,005.77
The qualifying tax rates for reqular pupil transportation are s follows:
.0005 for High School (9-12)
.0006 for Elementary (K-8)
.0007 for Unit or Cooperative (grades K-12)
34 Special equalization claim amount (Line 31 - Line 33), zero if negative 0.00
35 4/5 Prorated allowable reqular transportation cost (81% of Line 31) 0.00
36 Transportation Fund Tax Rate (2018) 0.00200000
37 Insufficient levy penalty, if applicable 0.00
If Line 36 is less than .0012 and Line 34 is greater than Line 35, an insufficient levy penalty
is determined as follows: Lesser of (.0012 minus Line 36 X Line 32) OR Line 34 minus Line 35.
There is no penalty when Line 34 is less than Line 35, Go to Line 38.
38 Regular student transportation flat grant (@ $16.00 X [Line 7a + Line 7c + Line 7d] 0.00
39 Prorated regular student transportation flat grant (Line 38 X 100.00000000%)(*) 0.00
40 Regular Transportation Reimbursement {Greater of (Line 34 - Line 37) or Line 39) 0.00
41 Vocational Transportation reimbursement maximum {81% of Line 23, Col. B) 0.00
i ion rei prorated (@ 100.00000000%)(%) 0.00
Gross Reqular and Vocational Transportation reimbursement prorated {Line 40 + Line
“g 0.00
44 Regular/Vocational Transpartation adjustments, if applicable
a. Prior Year Equalized Assessed Valuation Corrections 0.00
b. Prior Year Audit Adjustment 0.00
Total Adjustments 0.00
45 Regular and Vocational Transportation Net Reimbursement (Line 43 + Line 44c) 0.00
SPECIAL EDUCATION TRANSPORTATION REIMBURSEMENT SUMMARY
Special Education Transportation reimbursements maximum (80.00% of Line 23, Col.
“p 0.00
7 Special Education Transportation reimbursement prorated (Line 46 X 100.00000000%) 000
48 Special Education Tansportation Audit Adjustments 0.00
49 Special Education Transpartation Net Reimbursement (Line 47 + Line 48) 0.00
= d
* The proration rate values reflect the most recently updated data by ISBE. Net reimbursement amounts will
differ until the claim s final.
v
it Id: 102074
= I T T IT ——i I
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Current FY Claim History

The “Current FY History” link under the “Reimbursement Claim” heading on the District
homepage allows the district to track the Pupil Transportation Reimbursement Claim during the
current fiscal year and to view the comments of different access groups as the claim goes through
different approval stages.

;(- e bes P~ & || & PTCRS Clim Histry

State Board of Education

Derren Reisberg, Chainnan . Cammen . Ayala, State Superintendent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)

Payson CUSD 1

01-001-0010-26

STATUS HISTORY
FY 2020 : School Year 2018-2019

There is no Transpartation Claim history for the selected school year.
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Archived Claims

The “Archived Claims” link located under the “History & Data Analysis Tools” heading on
the District homepage allows the district to access the district’s Pupil Transportation
Reimbursement Claims entered in PTCRS for prior fiscal years.

Select the school year to view the claim status history page and click the “Show History” button.

(=& ]=]

B~ ¢ || @ PTCRS-Archived Claims

Illinois State Board of Educat

Darren Reisberg. Chaimman Dr. Camen |. Ay

01-001-0010-26
ARCHIVED CLAIMS

To view the Archived Claim(s) of the desired Fiscal Year, click on the School Year.

Fiscal Year School Year
2019 2017-18
2018 2016-17

2017

2016

2015

2014

2013

2012

2011

2010

2008

2008

2007

2006

2005

2004

2003 2001-02
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Status History

Click on the latest “Submitted Rev. #” (see below) to view the final Pupil Transportation
Reimbursement Claim in “read-only” format for the school year selected. The Pupil
Transportation Reimbursement Claim will appear on the screen. At the bottom of the claim
form, the user may click on the “Depreciation Schedule” or the “Worksheet Summary”
buttons to review the latest data for the school year selected in “read-only” format. No revisions

may be made.

~ & || & PTCRS-Clim History

Illinois State Board of Education

Derren Reisberg, Chainnan D, Cammen | Ayala, State Supenintendent of Education

Pupil Transportation Claim & Reimbursement System (PTCRS)
Paysen CUSD 1

01-001-0010-26

STATUS HISTORY
FY 2019 : School Year 2017-2018

Date Authority Login Name  Status Comments
10/18/2018  ISBE-Trans Accepted
10/18/2018 RCDT Admin  dveilel Sub

10/10/2018 RCDT Admin  dveilel Change 19C by counting half of Pre-K.

into reqular and half into reimbursable.
0/28/2018  ISBE-Trans ISBE Batch Process
7/16/2018  ISBE-Trans

7/16/2018  RCDT Admin  dveilel Submitted Rev.20
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ESTIMATED PUPIL TRANSPORTATION CLAIM TOOL

The “Estimated Pupil Transportation Claim Tool” link located under the “Worksheets &
Help Documents” and “History & Data Analysis Tools” heading on the District homepage is
provided to assist the district in estimating the impact on pupil transportation reimbursement for
the school district when parameters such as the Transportation Fund Tax Rate, Equalized
Assessed Valuation, etc. are changed.

This tool is a snap shot of the Pupil Transportation Reimbursement Claim that you will be
entering into IWAS. The yellow boxes are open for you to enter the data, the white boxes have
formulas that will calculate the regular/vocational and special education reimbursement.

All fields expect whole numbers, except for the Transportation Tax Fund Rate.

Formulas  Data Review  View  ACROBAT Y Tellme V2 - CHRISTINE .;‘1 Share
L) Ea Copy [ Fill- : ’O
Paste Insest Delete Format Sort & Find &
¥ Format Painter e e . dUar G Soeds
Cliphoard & Font Alignment Humber Styles el Editing ~
BS1L M f | Deductions v
A B C D E F G H I 1 K -
1 Illinois State Board of Education
2 Estimated Pupil Transportation Claim Tool
B NOTE: THROUGHOUT THE WORKBOOK, YELLOW CELLS ARE USER INPUT CELLS
4 Elementary (Prek-8)
5 High School [3-12)
6 X |Unit School District [PreK-12)
7
8 K-12 public regular education students enrolled for portation - Regular Route
9 |linela residing 1.5 miles or more from school EnterValue 2,239
10 |line 15 residing less than 1.5 miles from school WITHOUT an approved vehicular or criminal gang activity safety hazard EnterValue
11 |Line 1c residing less than 1.5 miles from school WITH an approved vehicular safety hazard EnterValue i
12 |Line 1d  residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard Enter Value
13 [Line 1e  total number of public school K-12 regular education students enrolled on a regular route Sum Lines 1a-1d 2,568
14
15 K-12 Non-public regular education students enrolled for transportation - Regular Route
16 |Line 2a  residing 1.5 miles or more from school Enter Value 66
17 |line 2b  residing less than 1.5 miles from school WITHOUT an approved vehicular or criminal gang activity safety hazard EnterValue
18 |Line 2t residing less than 1.5 miles from school WITH an approved vehicular safety hazard EnterValue 6|
19 |Line 2d  residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard EnterValug
20 |Line 2e total number of non-public school K-12 regular education students enrolled on a regular route Sum Lines 22-2d 7
21
22 PreK regular education students enrolled for transportation - Regular Route [NOT on an exclusive PreK Route)
23 |Line 3a residing 1.5 miles or more from school EnterValug 4]
24 |Line 35 residing less than 1.5 miles rom school WITHOUT an approved vehicular or crimingl gang activity safety hazard Enter Value
25 line 3¢ residing less than 1.5 miles from school WITH an approved vehicular safety hazard EnterValue 11|
26 |Line 3d residing less than 1.5 miles from school WITH an approved criminal gang activity safety hazard EnterValue
27 |Line 3e  total number of PreK students enrolled for transportation - Regular Route Sum Lines 3a-3d 7
28 |Line 3f total number of PreK students enrolled for transportation - Fxclusive Prek Route Enter Value
29 |Line 3g total number of PreK students enrolled for transpertation - Regular and Exclusive Prek Route Sum Lines 3e-3f 7
30
31 Students Transported for Curriculum-Related Field Trips (Nat Enrolled on a Regular Route)
32 |Line 4 Unduplicated headcount of students transported for Curriculum-Related Field Trips Enter Value 1)
33 |line db Total days for students transported for Curriculum-Related Field Trips EnterValue
34 |linedc Number of Curriculum-Related Field Trips (Line 4b divided by 4a) - Verify if value greater than five Line 4b/Lineds fivfol
35
36 Total days for PreK - 12 regular education students enrolled for portation - Regular Route [# students X calendar]
37 |Line 52 days for Prek-12 students residing 1.5 miles or more from school plus reimbursable field trip days Enter Value 381,208|
38 |Line 5b  days for Prek-12 students residing less than 1.5 miles from school WITHOUT an approved vehicular or criminal gang activity EnterValue
39 |Line 5 days for PreK-12 students residing less than 1.5 miles from school WITH an approved vehicular safety hazard EnterValug 60,543
40 |Line 54 days for PreK-12 students residing less than 15 miles from school WITH an approved crimingl gang activity safety hazard Enter Value
41 |Line 5e  Total number of days for Prek-12 regular education students enrolled to be transported Sum Lines 5a-5d 41,752|
42
43 |Line6  Number of Student Attendance Days on the Final School Calendar Enter Value 176
4
45 Auarass Numhar af Prak.12 lar et nar usar s
Info | District Owned | Coniractual | PublicTransit | OtherDistriis | Revenues | Final Alocetion | Claim @ 1
Ready e m- t +
I I I n =
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Reimbursement Estimation Tool (Cont.)

D i Copy ~ (2] Fil=
Paste BIuU y Merge & Center - ’ dit nat as EE pur Inset Delete Format Find &
T Format Painter P = » . ST e Select~
Cupoans 3 Fant siignment Humber styes cam eating ~
K - % -
A 8 c ] E F G H L i) K -
ine 13a Total non-curriculum-related field trip miles Enter Value 66,663
|Line 13b Total pre-kindergarten miles. Enter valug [ 2373
70 Expenditures and Deductions
A B 4 o
Reguar Vocatoast | speciaEa. on t
Tonsportation | Tossporaton | Tramporation | R | T
|Line 14a Salaries (Full or Part-time) Enter Value 754,785 8222  sesnw0|  209,420[ 1,571,738
|Line 14b Employee Benefits Enter Value 36,282 276| 20,306 48,222 105,685 |
|Line 14¢ Purchased Services - Do not include contractual reported on Lines d, e or { Enter value n,rE‘ 73 17,011] 5031 56,573
Line 14d Contractual Transportation - Do Net include contractual with other districts Enter Value 0
|Line 14e Payments-Public Transit Carriers Enter Value
|Line 14f Payments to other districts Enter Value
Line 14g supplies Enter value
Line 14h Other Enter Value
|Line 15 Subtotal - Costs Paid from Fund 40 Transportation Sum Lines 14a-14h
1
| Transpartatien Related Building and Building Maintenance
Line 163 Costs paid from Fund 10 Education Enter Value [ o of of of |
Line 16b Costs paid from Fund 20 Operations and Maintenance Enter Value | 11,241 2n] 5,291 3us| 2002
ine 16¢ Costs paid from Fund 60 Capital Projects Fund Enter Value | | | | | |
|Uine17  Allowable Degp: ion Enter Value 166.463]  4.068] 94,283 46,747) 313,591
g
|Line 18 Total Direct Costs (Lines 15-17) Sum Lines 1517 1,174,325 26,351 s24,108] 305,803 2,352,587]
Deductions
|Line 19a Revenue from Other Districts Enter Value 1] o] of of o]
|Line 155 Revenue from Parents Enter Value o o of of of
Line 13¢ Gther Revenue Enter value o o 6,968 95| 29,07
20 Total Deduetions (Lines 19a-19¢) Sum Lines 19a-19¢ 0 [ 6,983 295  2.547)
|Line 21 Net Direct Casts (Line 18 minus Line 20) Line 18 minus Line 20 1,174,325 2835112 817,120 342,844] 2,362,6%)
Line 22 Indiract Costs 5% - District awned transportation service ([Line 21 - (Lines 14d+14e+14f) * 5%))zer0 if negative Line 21- (uines 1ad+1ae+14f) * 5% 716 20,556 100,930
99 |Line 23 Total Transportation Costs (Line 21 + Line 22) Line 21+ Line 22 857,076 3a2.848] 2.463,630]
100/ NOTE: Lines 31, 33, and 42 Will Prepopulate Using th Most Currant Proration Percentage
01| REGULAR TRANSPORTATION REIMBURSEMENT SUMMARY
102|Line 26 Weighted eligible students (Lines 7+ 7c + 7d) x 2 Lines 7a+7ce7d*2
103 |Line 27 Tatal welghted students (Line 26 + Line 7b) Line 26 + Line 7b
104|Line 28 Cost per student (Line 23, Col A divided by Line 27) Line 23, Col A. divided by Line 27
Total cast to transport noneligible students (Line 28 X Line 7b) Line 28 * Line 7b
106|Line 30 Allowable regular pupil transportation cost (Line 23, Col A-Line 29} Line 23, Col A. minus Line 23
107|Line 31 Prorated allowable regular ransportation cost (Line 30 X Proration %) (%) Line 30 * Proration Percent
108|Line 32 _Real Equalized Assessed Valuation (2017) § Enter Real EAV Value -
Info. District Owned Contractual Public Transit Other Districts. Revenues Final Allocation Claim '?, 1+ ¥
B oo oo - ' + 10

Ready

& X, i = T . — = - = 1=t | X Autosum -
Doce . Cattri W ! ; Norm Normal  [sad ’ [ S joi
Paste BIuU y - EE Inset Delete Format 15 Find &
T Format Painter . ST e Select~
Cupoans 3 Fant siignment Humber styes cam eating ~
K - % -
8 c ] E F G H L i) K -
Net Direct Costs (Line 18 minus Line 20) Line 18 minus Line 20 3a2,604| 2,362,60)
Indiract Costs 5% - District owned transpartation sarvic [[Line 21 - [Lines 14d+14e+14f) * 5%)).zer0 if negative Line 21 - (Lines 14d+18e+14f) * 5%
99 |Line 23 Tetal Transportation Costs (Line 21 + Line 22) Line 21+ Line 22
100| NOTE: Linas 31, 33, and 42 Will Prapopulate Using tha Most Currant Proration Parcentage
101 REGULAR ATION Y
102|Line 26 Weighted eligible students (Lines 7+ 7c + 7d) x 2 Lines 7a+7c+70°2
103|Line 27 Tatal weighted students (Line 26 + Line 7b) Line 26+ Line 7b
104|Line 28 Cost per student (Line 23, Col A divided by Line 27) Line 23, Col A, divided by Line 27
Total cost to transport noneligible students (Line 28 X Line 7b) Line 28 * Line 7b
106|Line 30 Allowable regular pupil transportation cost (Line 23, Col A-Line 29} Line 23, Col A. minus Line 23
107|Line 31 Prorated allowable regular transportation cost {Line 30 X Proration %) (*) Line 30 * Proration Percent
108|Line 32 Real Equalized Assessed Valuation (2017) Enter Real EAV Value
109! Qualifying Amount [Line 32 X District Type Raf Line 32 * District Type Rate
110, .0005 for High Schaol (3-12)
111 0006 for Elementary (K-8)
112 .0007 for Unit (K-12)
113 |Line 34 Special equalization claim amount (Line 31 - Line 33), zero If negative Line 31 - Line 33, Enter 210 if negative]
114|Line 35 45 Prorated allowable regular transportation cost {80% of Line 31) Line 31 80%
115|Line 36 Transportation Fund Tax Rate (2017)
116|Line 37 Insufficient Levy penalty, If applicable Formula
17| 1fline 36 s less than 0012 and line 34is greater than Ling 35, an insufficient levy penalty
118| is determined as follows: Lesser of (.0012 minus Line 36 X Line 32) ok Line 34 minus Line 35.
119 There is no penalty when Line 34is less than Line 35. Go toLine 38
120|Line 38 Regular student transportation flat grant $16.00 X [Line 7a + Line 7c + Line 7d] $16.00 [Line 7a + Line 7c + Line 7d] 40,159.27
] lat grant (Line 38 X Proration Percent) () Line 38 X Proration Percent 32,523.01
Regular of (Line 34.- Line 37) or Line 39) Greater of (Line 3 -Line 37) orLine 39 33,011.25|
Vocational Transportation reimbursement maximun (50% X Line 23, Col. 8) (80% X Line 23, Col. 8) 23,814.54]
Vocational i prorated [Line 41 * 917 Line 23, Cal. B * Proration Percent 15,250.10)
Gross Regular and Vocational Transportation reimbursement prorated (Line 40 + Line 42) Line 30+ Line 42 852,301.36|
Regular/Vocations! Transpartation adjustments, f applicable
w 44a Prior Year Equalized Assessed Valuation Corree Enter Value
128 Line 44b Prior Year Audit Adjustments Enter Value
129|Line 44c Total Adjustments Line 343 +Line 420 0.00
130|Line 45 Regular and Vocational Transportation Net Reimbursement (Line 43 + Line 44c) Line 43 + Line 44c 852,901.36
131
132 NOTE: Line 47 Will Prepopulate using the Most Current Proration Percentage 8%
133 SPECIALEDUCATION TRANSPORTATION REIMBURSEMENT SUMMARY
134|Line 46 Special Education Transportation reimbursements maximum (80% X Line 23, Col. €) 80% X Line 23, Cal.
Special Education Transportation reimbursement prorated (Line 45 X Proration Percent) (*} Line 36 * Proration Percent
Special Education Transportation Audit Adjustments, if spplicable Enter Value
Special Education Transportation Net Reimbursement (Line 47 + Line 48) Line 47+ Line 48
* The proration rate is an estis v. Finalp will not be computed until December.
o | DiswictOwned | Comractusl | PublicTranst | OtherDisrias | Revenues | Final Alocation . 5

B o o - ] + 100

46



Revise Claim

If the District Superintendent or the ISBE has returned the Pupil Transportation Reimbursement
Claim back to the Document Author for revisions, the claim must be revised and
retransmitted to the District Superintendent for approval. When the Document Author
opens the District homepage from the IWAS system listing to review the claim, a message
appears on the top of the District homepage to revise, review and transmit the claim to the RCDT
Admin (see page 59). The Document Author must click on the “Revise Claim” link located
under the “Reimbursement Claim” heading (see below) on the District homepage to revise the
Pupil Transportation Reimbursement Claim.

Once the original claim has been transmitted to the District Superintendent (RCDT
Admin) for approval, the Document Author cannot revise the claim until the claim is sent
back by a higher access group (RCDT Admin, ISBE Admin).

The District Superintendent has the option to revise the claim when the claim is transmitted for
approval from the Document Author or to send the claim back to the Document Author for
revision. The District Superintendent may also revise the claim when the claim is sent back by
the ISBE if he/she chooses not to send the claim back to the Document Author for revision.
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Revise Claim (Cont.)

FTADR § RSO T ICHAT Lokl N £ H EATRDRAT SR HErel o ot T [ F L) [T [

LIBERTY LTSI X
O1-0FE-0O024F -2 5
Bchool Year 20057006
Fiscal ¥aar 2007

Plaass rausiw, révics, If necessary, Srid submeet the Claim o the RODT Admin
1. Depreciation Schodule 3. Workshest=s for School Districts
o add Ascets = Click Harg

o Modify J Delete Assets
o Depreciatpn Scheduls Summang

2. Raimbursamant Clairm &, History B Data Analysis Tools
= Enwiss Clalrm e archived Clairg
= Chaim B * Epimburgeamrent Egtimation Tool
o — = Commpubaticn Summary = Eeports
-

Currgnt FY Historny

The revision number for the initial (original) claim is always zero. The revision number is
increased by one each time the reimbursement claim is revised.

Click the “Revise Claim” button and click “OK” on the confirmation prompt to begin the
revision process.

The Document Author/RCDT Admin can enter her/his comments into the “Your Comments”
box, which is an optional field (see below).
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Revise Claim (Cont.)

The Document Author/RCDT Admin can enter her/his comments into the “Your Comments”
box, which is an optional field (see below).

PAYSON CUSD 1

PUPIL TRANEPORTATION REIMBURSEMENT CLAIM
FY 2007 : School ¥ear 2005-20006
CLAIM REEPOMNSE

Ravisian f: 1 Y
fCurrant Status: Sent back by the BCDT Admin om €728

$ ke O ity B Ehes: TrSnerpod bation Claim.
pCormrmannt 52
Flease revise and re-submit thie claim. ITI o |

Mowur Commants :

Pavising Sdts figuses ;I
L

If the revision process is successful, the District homepage appears again with modifiable links
(open circles next to the links) and the data from the previous revision is copied into the new
revised claim.

The Depreciation Schedule is automatically carried forward in PTCRS when the Pupil
Transportation Reimbursement Claim is revised. Data on the Depreciation Schedule remains the
same unless the user revises the data.

IWAS sends a message to the inbox of the appropriate access levels when a claim is sent back by
the ISBE or the RCDT Admin and when the claim is retransmitted for approval.

Open bullet marks next to the links under the “Reimbursement Claim” heading (see below)
indicate that the claim can be revised and that the claim has not been transmitted to the District
Superintendent for approval. Revise the claim data and retransmit to the District Superintendent
for approval.
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PTCRS Reports

There are five reports available under the “Reports” link located under the “History & Data
Analysis Tools” heading on the District homepage.

Claim Details

Comparison of Current Year Details to Last Year
Computation Summary

District Depreciation Schedule Summary

District PTCRS Inventory

s

Transportation Claim

On the “Reports” homepage click on the down arrow at the end of the “Select Report to View”
textbox. To view the final copy of the Pupil Transportation Reimbursement Claim, select
“Claim Details”.
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PTCRS Reports (Cont.)

Click on the down arrow at the end of the “FY” text box and select the fiscal year you wish to
view.

Illinois State Board of Education

Damren men |, Aysis, State Supsrntendent of Educalion

Select report to view [T A |
P 2019 v ‘
Pai Fimt |

o tio

You do not need to select Payment Quarter or Payment Category for this report.
Click on the “Get Report” button at the bottom of the page.

PTCRS will load the claim in read-only format to the screen. You may (1) export the claim to
Word or Excel by clicking on the icon at the top of the page; or (2) print a copy of the report.

The “Comparison of Current Year Claim to Last Year” report allows you to view, export,
and/or print the worksheet showing current and previous years claim with a percentage change.

The “Computation Summary” report allows the user to view, export, and/or print a copy of the
computation worksheet. This worksheet gives the calculations based on the transportation
reimbursement formula as stated in Article 5/29-5 of the School Code.

The “District Depreciation Schedule” report allows the user to view, export, and/or print a
modified and electronic form of the paper depreciation schedule.

The “District PTCRS Inventory” report allows the user to view, export, and/or print a current
inventory listing of assets used for pupil transportation services.
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Worksheets for School Districts

When the user clicks on “Worksheets” under the “Worksheets & Help Documents” heading on
the district homepage, PTCRS will open a download page to the screen (see below). The user
has four options to choose from: (1) the Resident Pupils Transported Worksheet in excel format;
the (2) Reimbursable Field Trips Worksheet in PDF format; (3) a Pupil Transportation Mileage
& Cost Allocation Worksheet; and (4) Estimated Transportation Claim Reimbursement Tool in
excel format. A link to the instructions is located directly below the link to access the forms.

BE

D~ & | @ PTCRS-Home Page

Illinois State Board of Education

Deren Reisberg, Chairman O, Camen |, Ayala, State S| Education

n Claim & Reimbursement System (PTCRS)
Liberty CUSD 2

01-001-0020-26

2 PTCRS Help - Intemet Explorer S @E=]

Claim Statu] | @ hitp//webga.sbenet/PTCRS/ Downlosds/Downloads hém

Hincis State Baard of Education
Pupil Transportation Claim & Rei System
If pupil Tra Worksheets
ATTENTION: Itis to your advantage to revie

Please click on  document to download.
1. Depreciation Schedule

+ Add Assets Size  Estimated Time
* Modify / Delete Assets to Download*
+ Calculate Depreciation Allowance For use BEFORE entering totals on the Pupil Head
Count webpage:
3. Reimbursement Claim Resident Pupils Transported Workshesf - XLSK 29KB <1 Minute
For instructions Click Here

Field Trips Worksheet - .0DF 202KB <1 Minute
For criteria and imstructions Click Here

For use BEFORE entering totals on the Mileage

. .. Mileage webpage and Expenditures & Deductions
+ Expi es & Deductions webpage:
* Claim Review & Submit Pupil Transportation Mileage & Cost Allocation 96KB <1 Minute
* Computation Summary Worksheet - XISX
« Current FY History For instructions Click Here
RCDT Admin : LCrum For use BEFORE entering all information into the Close PTCRS
PTCRS Claim:
Estimated ion Claim Reir Tool- 22KB <1 Minute
HLSX
The worksheets will be downloaded and opened in your browser for you to save on your
computer,

You will need Adobe Acrobat Reader for .PDF worksheets
{Get your frae Acrobat Reader here)
andlor Microsoft Excel 7.0097 for XLSX warksheats

For more | ion dlick Transportation in School Districts.
= Download times are estimated for 3 28.8 kbps modem.

Close this Window
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Resident Pupils Transported Worksheet

When the user clicks on the link, the form is opened in excel format (see below). Enter the data
on the screen. Totals are automatically calculated as data is entered. Once the form is
completed, print a copy of the form and retain it on file in the district for audit purposes.

The data entered on this form is not saved in PTCRS. You must print each page prior to
resetting or closing the form. The system does not keep a running total. Totals are only
calculated for the current form opened.

The district may use a similar district-designed database for tracking the data that must be
completed and retained on file for audit purposes. The district can add as many lines as needed.

KOLAZ CHRISTINE ], Share
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1 Appendix A The Resident Student Transported Worksheet
2 Instructions:

3 |Enter name of each K-12 public, eki ydent on route who is assigned to a regular route at any fime during the regular term
4 Enteran "X" in the student category and miles residing from assigned school, only ONE category can be checked for each student.
5 Entertotal days enrolled for each student

6 *Total Days Enrolled for student transported 1.5 miles or more must be combined with Line 4b on the Pupil Transportation Claim. See Reimbursable Cumriculum
7 Related Field Trips Worksheet.

8 / {optional)

10 Col1 Col2  Col3 Col4 Col5 Col6 Col7 Col8  Col9 Col10 Colll Col 12 Col13 Col14 Coll5 Coll6 Coll7 Col18

12 Headcount by Category of Miles
JE] K-12 Public K-12 NonPublic Reg PreK [Nonexclush ) Days Enrolled
u PTCRS Claim Line Number| 1a 1b 1 1d 2 2 X u 3 3b 3 3d 3 5a* 5b 5¢ 5d

<
15 [<15Miles| <15 <15 | 15 |[<15Miles| <15 <15 15 | <15Miles <15 |Exclusive| 15 s <15 <15

<1.5 Miles Mil
Miles|wfoVSHor | Miles. |Milesw/ [Miles| wfoVsH | Miles [Milesw/| Miles | w/oVSHor 1510 s | iles

Milesw/| PreK | Miles
) or> | CGASH |wjVsH | CGASH | or> | orCGASH | wjVSH | CGASH | or> | CGASH wivsH const | Route | o> | 0O | s fwjoaash
15 Student Name [Last, First) CGASH

16 (ONLY ONE CATEGORY CAN BE ASSIGNED (i.e. "X") PER STUDENT (ONE CATEGORY ONLY
7 Example: Lambert, Jack | x 1M

31 Total 0 0 0 0 0 0 [ 0 0 0 0 0 0 0 0 0 0

34 \VSH=Vehicular Safety Hazard [must be approved by the ISBE)
35 CGASH = Criminal Gang Activity Safety Hazard [must be approved by the 1SBE)
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Reimbursable Field Trips Worksheet

When the user clicks on the link, the form is opened in PDF format (see below). Enter the data
on the screen. Totals are automatically calculated as data is entered. Once the form is

completed, print a copy of the form and retain it on file in the district for audit purposes.

The data entered on this form is not saved in PTCRS. You must print each page prior to
closing the form. The system does not keep a running total. Totals are only calculated for

the current form opened.

The district may use a similar district-designed database for tracking the data that must be

completed and retained on file for audit purposes.

50-25A 4-2-2019 SECURED Curriculum Related Field Trip Worksheet.pdf (SECURED) - Adobe Acrobat Reader DC
File Edit View Window Help

Home  Tools 50-25A 4-2-2019.. %

S8 EQ @ 12 KRPMOO m R P

: ]llin()is REGULAR STUDENT TRANSPORTATION

REIMBURSABLE CURRICULUM RELATED

7 State Board of Education FIELD TRIPS WORKSHEET

100 North First Street, E-320
Springfield, lllinois 62777-0001

FUNDING AND DISBURSEMENTS DIVISION

INSTRUCTIONS: (See Appendix B). Enter the following information for each K-12 student who is not enrolled to be transported on a
reimbursable regular K-12 route toffrom school but is transported for a reimbursable curriculum-related field trip during the regular school term.

NOTE: The district only needs to report students who are transported on a regular route less than 1.5 miles without an approved vehicular
safety hazard and or without an approved criminal gang activity safety hazard or who are not provided transportation to and from school.
Duplicate the blank form included with the instructions as needed. Retain this form in the district for audit purposes.

FIELD TRIPS
STUDENT NAME TOTAL DAYS

" DATE DATE DATE DATE TRANSPORTED
@) ®3) ) (5) (6)
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Estimated Transportation Claim Reimbursement Tool

When the user clicks on the link, the system will provide a blank transportation claim just as you
would see it when entering in your data into the PTCRS screen. This form is in excel, for you to
only enter into the yellow boxes, the white boxes have formulas and will calculate the estimated
reimbursement amount. You may print a copy of the form and use it to draft a copy of the claim.
This should be used after “Pupil Transportation Mileage & Cost Allocation Worksheet” has
been completed and the expenditures have been allocated depending on the miles entered. (See
page 45 for the Estimated Transportation Claim Reimbursement Tool example).

Pupil Transportation Mileage & Cost Allocation Worksheet

A new excel worksheet was developed in FY 2016 to assist districts in proper allocation of
expenditures. When the user clicks on the “Pupil Transportation Mileage & Cost Allocation
Worksheet” link, the system will open the workbook to the “Final Pro-rations” worksheet,
which is a compilation of totals from the “District Info” worksheet, “District Owned” worksheet,
“Contractual” worksheet, “Other Districts” worksheet, and “Public Transit” worksheet. The user
cannot enter data in the “Final Pro-rations” The “Claim” worksheet will allocate the expenditures
by mileage to what is the “Estimated Transportation Claim Reimbursement Tool” Lines 14a-18,
these amounts will be pulled from the “Final Allocation” page. The district can then enter their
information into the yellow boxes to calculate the estimated transportation claim reimbursement.

The intent of the workbook is to provide the user with a useful tool in creating the pupil
transportation claim. The data is not embedded in PTCRS; however, it can be saved so that the
data is not lost if the user does not complete all the information at one time. The “Final Pro-
rations” worksheet could be printed to facilitate data entry into the “Expenditures & Deductions”
part of the online claim.

Info

Enter District Name and RCDT (Region/County/District/Type Code) on the worksheet. Enter
the Total Expenditures form the June 30, 2020 General Ledger (Lines 15-22). If the
Superintendent is the Transportation Director enter the Total Expenditures from the Districts
FY19 Audited Annual Financial Report (AFR) (Lines 28-36). If the District has any Pupil
Transportation Building Related Costs complete lines 40-50.

District Owned
If you have district owned/operated transportation, click on the “District Owned” tab at the
bottom of the workbook. The system will open the District Owned worksheet.

Enter the appropriate mileage figures in each category. The system will total the figures and
calculate the percentages to be used to allocate costs across the categories of transportation
provided.

Enter the district/owned operated expenditures in the total column for all pupil transportation
expenditures. The system will automatically spread the costs based upon the mileage data you
entered.
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District Owned (cont.)
Enter the Allowable Depreciation on line H-11, #17. Enter any Salaries on 14a that did not
populate, i.e. Special Ed monitors.

Contractual Transportation

If the district is contracting with a private carrier to transport students, click on the “Contractual”
tab at the bottom of the workbook. This worksheet allows the user to enter contractual
information for up to three contractors. If you have more than three contractors, you will have to
manually calculate the allocations and add the figures to the final allocation page.

Enter the contractor’s name and a brief description of transportation services provided. Enter the
mileage for the contractor in the appropriate fields. The system will total the mileage and
calculate the percentages to be used for allocating costs for the contractor.

Total the expenditures for the contractor and enter the amount in the total column. The system
will automatically spread the cost for the contractor based on mileage data entered on the
worksheet. The system will also total all the information for up to three contractors at the bottom
of the page.

Public Transit Carriers
If the district made payments to a public transit carrier and had an intergovernmental agreement
for the 2019-20 school year with the public transit carrier, click on the “Public Transit” tab at the
bottom of the workbook.

Enter the name of the public transit carrier and a brief description of services provided. Enter the
mileage for the public transit carrier in the appropriate fields. The system will total the mileage
and calculate the percentages to be used for allocating costs for the public transit carrier.

Total the expenditures for the public transit carrier and enter the amount in the total column. The
system will automatically spread the cost for the public transit carrier based on mileage data
entered on the worksheet. The system will also total all the information for up to three public
transit carriers at the bottom of the page.

Payments to Other Districts

If your district contracts with another school district to transport your students, click on the
“Other Districts” tab located at the bottom of the workbook. This worksheet allows the user to
enter contractual information for up to three districts.

Enter the name of the school district and a brief description of services provided. Enter the
mileage for the district in the appropriate fields. The system will total the mileage and calculate
the percentages to be used for allocating costs for the district.

Total the expenditures for the district and enter the amount in the total column. The system will

automatically spread the cost for the district based on mileage data entered on the worksheet.
The system will also total all the information for up to three districts at the bottom of the page.

56



Revenues
Enter any revenue received from one of the following: 19a. “Payments from Other Districts”,
19b. “Payments from Parents”, and 19c. “Other revenue”.

Final Proration

Once you have entered all data applicable to your district, save the data. The system will “drill
down” through all the worksheets and create the final proration worksheet. Click on the “Final
Proration” tab at the bottom of the workbook. Print a copy of the worksheet to use as your “draft
copy” in completing the claim.

Remember: If you have any exceptions, you will have to manually add the missing data to the
final worksheet.

Claim
Check the box at the top if your district is an Elementary, High School or a Unit School District,
this will pre-populate line 33.

Enter all information for student headcount and mileage where the cells are yellow.

Line 6 enter the number of Student Attendance Days on the school calendar. Note: this will
pre-populate on the transportation claim in PTCRS from the school calendar the district
submitted to ISBE.

Lines 14a-16b will already be populated from the Final Allocation tab in the Mileage Cost
Allocation Worksheet.

Enter any costs under $2500.00 that was coded to Fund 60 Capital Projects on 16¢, anything
over 2500.00 must be put on the Depreciation Schedule.

Line 32 enter the Districts Real Equalized Assessed Valuation (2018).
Line 36 enter the Districts Transportation Fund Tax Rate (2018).

Line 44a enter Prior Year Equalized Assessed Valuation Corrections
Line 44b enter any Prior Year Audit Adjustments

Line 48 enter any Special Education Transportation Audit Adjustments.
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Pupil Transportation Mileage Cost Allocation Worksheet

H®-

File

ABC
v

Home  Insert

B L2 E

and Estimated Claim (Cont.)

Formulas  Data

Speling Thesauns  Smat  Translate  New  Delete Previous

Proofing

Lookup
Insights  Lang

(ubl = X v k| 0208201902
| B 15 D E F G H I
9 4
10| Fiscal Year 2019 | NOTE: THROUGHOUT THE WORKBOOK, YELLOW CELLS ARE USER INPUT CELLS
11| District Name ~School District XYZ
12| RCDTZ 02-082-0190-26
13
Total Expenditures
from June 30, 2019
14| General Ledger
15| Fund 40 Total Salaries 5 1,571,738
16: Fund 40 Total Benefits 5 105,685
17| Fund 40 Total Purchased Services 5 56,573
18| Fund 40 Total Supplies 5 322,949
19: Fund 40 Total Capital Outlay S 330,803
20| Fund 40 Total Other 5 1,129
21| Fund 40 Total Non-Capitalized Equipment
22| Fund 40 Total Termination Benefits
23| Ledger Total _$ 2,388,877
24
25|
26 ONLY NEED TO FILL OUT THIS SECTION IF YOU ARE USING SUPERINTENDENT AS TRANSPORTATION DIRECTOR
Total
Expenditures
27| from 2018 AFR
28| Fund 10 Educational
29| Fund 20 Operations & Maintenance
30| Fund30 Debt Services
31| Fund40 Transportation
32| Fund 50 Municipal Retirement/ Social Security
33| Fund 60 Capital Projects
34: Fund 70 Working Cash
35| Fund 80 Tort
36, Fund90 Fire Prevention & Safety
37|
38
39 ONLY NEED TO FILL OUT THIS SECTION IF YOU HAVE PUPIL TRANSPORTATION BUILDING RELATED COSTS
40| Bus Garage 5q. Footage
41 Total District Sq. Footage
. e T B

Info | District Owned

Contractual Public Transit

Other Districts

Revenues | Final Aocation | Claim ® bl
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Close PTCRS

To close the current browser window of PTCRS, click the “Close PTCRS” link at the bottom of
the screen on the District homepage. Click the “OK” button on the confirmation prompt.

The “Close PTCRS” link automatically logs off the current user from PTCRS. It does not log
the user out of IWAS or any other program on the system listing.

EE

> (2]
3 |5

l(- © i/ fwebgaisbenet/PTCRS District Distome.asp P~ & 2 p1cRs-Home Page

[llinois State Board of Education

Darren Reisbery Chaimnan  Or. Carmen |. Ayala, State Supenintendent of Education

e o4
Pupil Transportation Claim & Reimbursement System (PTCRS)

Liberty CUSD 2

01-001-0020-26
FY 2020 : School Year 2018-2019

Claim Status: draft - NOT submitted to ISBE - [Revision# 0 Last Modified on: 5/9/2018]
Claim Statutory Due Date is 8/15/2019

If Pupil Transportation Reimbursement Claim is not applicable in FY 2020 Click here

ATTENTION: [tis to your advantage to review the School Year 2018-2019 Pupil Transportation Reimbursement Claim Instructions
1. Depreciation Schedule 2. Worksheets & Help Documents

+ Add Assets * Worksheets

+ Modify / Delete Assets + Help Documents

+ Calculate Depreciation Allowance

3. Reimbursement Claim 4, History & Data Analysis Tools

+ Archived Claims

+ Reimbursement Estimation Tool
* Raports

« Expenditures & Deductions Message from webpage iz
« Claim Review & Submit

+ Computation Summary _
# Current FY History 9 Click OK to Close FTCRS Application.

RCDT Admin : LCrum PTCRS

0K Cancd

If you have questions, please contact Reid Slayback at 217-782-5256 or rslaybac@isbe.net. If
you should have technical questions regarding PTCRS, please contact the ISBE Call Center staff
at 217-558-3600 or via email at help@isbe.net. Staff is available Monday - Friday from 7 a.m.
to 5 p.m. each day.
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