
Steps in Pre-Qualification/Pre-Award

1.Register with
State of Illinois

Must be actively
registered with

the Illinois
Secretary of
State (SOS).

2. Obtain a
FEIN/EIN
number

Obtain a Federal
Employee

Identification
Number

(FEIN/EIN) from
the Internal

Revenue Servi ce
(IRS).

3.Register for a 
SAM.gov 
account

New, must
register in

SAM.gov to 
obtain an

active 12-
digit Unique

Enti ty
ID(UEI).

Existing UEI,
annual

Renew/update.

4. Sign up for
an Illinois.gov

account

Create an
Illinois.gov

account using
your business

email address.

5. Link GATA
account to
Illinois.gov
account

Sign into the
GATA Grantee
Po rtal using the

Illinois.gov
account and link

the two
accounts.

6. Complete 
Profile in GATA
Grantee Portal

Complete
Grantee

Registration (if
record does not

exist in the
GATA Grantee

Po rtal).

7. Internal
Control

Questionnaire

In the GATA
Grantee Portal,
Complete the
annual Intern al

Control
Questionairre

(ICQ).

8.
Organizational

Risk
Assessment*

In IWAS, under
System Listings,
create annual
Organizational

Risk
Assessment

(ORA).

*Not required for
Nutrition-Only

Providers

Pre-AwardPre-Qualification
Please Note: From 
start to finish, the 
time to process all 
registrations can take 
up to 12 weeks. Your 
grant application 
cannot be processed 
until you are pre-
qualified.



Prequalification Timeline
Step Step Description Preparation

Time
Processing Time Resources

Pr
e-

Q
ua

lif
ic

at
io

n

1 Register with State of Illinois 30 Minutes 2-6 weeks Illinois Secretary of State

2 Obtain a FEIN/EIN number 30-45 Minutes Immediate for online application- 4
weeks for mail-in or fax applications

IRS FEIN/EIN
Application

3 Register/Renew in SAM.gov 1-2 Hours Up to 6 weeks SAM.gov

4 Sign up for an Illinois.gov account 15 minutes Immediate Illinois.gov account set
up

5 Link GATA account to Illinois.gov account 15 minutes Immediate GATA Grantee Portal

6 Complete Organization Profile in GATA Grantee Portal 30-45 minutes 1-3 days GATA Grantee Portal

Pre-
Award

7 Internal Control Questionnaire 1hours Interfaces with IWAS/WINS Overnight
after approval

GATA Grantee Portal

8 Organizational Risk Assessment 30 minutes 30 minutes after approval IWAS

https://www.ilsos.gov/departments/business_services/home.html
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://sam.gov/content/home
https://www2.illinois.gov/sites/accounts/pages/createanewid.aspx
https://accounts.illinois.gov/
https://fsaccount.illinois.gov/adfs/ls/?wa=wsignin1.0&wtrealm=http%3a%2f%2ffsresource.illinois.gov%2fadfs%2fservices%2ftrust&wctx=13d01ae2-72f4-4710-92cb-f792ae0c87d2&wct=2021-06-10T17%3a00%3a32Z&client-request-id=35ab5766-5f02-4a13-f503-0080000c00ac
https://grants.illinois.gov/portal/
https://grants.illinois.gov/portal/
https://apps.isbe.net/iwas
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