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Special Education Private Facility (SEPF)
Staff Update and Requests
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• This training explores:

o How to create a request
▪ Add staff, update existing staff and licensure, different types of staff

o How to submit requests to ISBE

o How to check the status of a request
▪ Cancelling a request

o Notification emails

• Test environment was used
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A draft request indicates that changes are in progress but have not been formally submitted.

Pending requests have been formally submitted and are in a review queue.

Draft and pending requests can be cancelled.

An approved request cannot be changed.

A denied request was not approved by the entity's consultant.
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For log in/IWAS assistance, contact support@isbe.net.

For assistance with entering information in Special Education 
Private Facility (SEPF) and general staff/licensing inquiries, contact 

the assigned principal consultant. 

mailto:iwas@isbe.net
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