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* Frequently Used ISBE Terms
 What is Procurement?
* Responsibilities
* Procurement Training Requirements
* Procurement Methods
* Contract Certification Forms
* Vender Paid List vs. General Ledger
* Required Policies
* Procurement Reviews
e Self-Operated vs. Food Service Contracts
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Frequently Used ISBE Terms

* SFA - School Food Authority
e Self-Op — Self-Operated
FSMC — Food Service Management Company

SNP — School Nutrition Program
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What is Procurement?

Procurement means the process of obtaining
goods and/or services in accordance with
applicable rules and regulations.
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Who is Responsible for Procuring
Goods/Services?

The School Food Authority (SFA) is responsible for
procuring and maintaining all documents related to
goods and services.
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NEW! Procurement Training Requirement

School Nutrition Program directors, management, and staff tasked with National School Lunch Program
procurement responsibilities must complete annual training on Federal procurement standards annually.

Procurement training may count towards the professional standards training standards.

School Food Authorities must retain records to document compliance with procurement training.
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SNP Training and Professional Standards Website

NUTRITION
SNP TRAINING AND PROFESSIONAL STANDARDS

The lllinoiz State Board of Education Mutrition Department presents a variety of training options to support school nutrition

profezzionals in ensuring they hawe the knowledge, skills, and rezources they need to successfully operate the Nations
School Lunch Program and other School Mutrition Programs. The U.S. Department of Agriculture’s required professiona

standards consizt of annual training requirements, az well as hiring standards.
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mazximum price & sponzor can charge for a student reduced-price Schoal

https://WWW.iSbe. net/PageS/Sn p_training.aspx PRIBIHG UFRED'.“D' Breakfazt Program reimburzable meal iz 30 centz. And the mazimum price &

PmBE HE‘,LS: sponzor can charge for a student reduced-price After-School Care Program
=nack iz 15 cents.

The maximum price a sponsor can charge for a student reduced-price

Mational School Lunch Program reimbursable meal iz 40 cents. The

Detailz on the pricing of meals are in the School Mutrition Progr:

mz
Administrative Handbook. Section M: Financial Management: Rezource

Management &= covers Paid Lunch Equity, &dult Meals, and more.
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o

Vizit our What's Mew? zection ta view and register far upcoming trainings and webinars and to link to recent recordings
from the ISBEE Nutrition Department and our training partners.

« ABCs of School Mutrition: The ISBE Mutrition Department partners with the University of llinoiz Extension to provide
resources and training to support school nutrition programs in llingiz. View recorded trainings and watch for
upcoming in-person trainings and live webinars.

« Institute of Child Mutrition: ICM iz a federally funded national center dedicated to applied research, education and
training. and technical azziztance for Child Mutrition Programs. Register for upcoming live trainings and access
recorded trainings and other resources.

« USDA Professional Standards Training Database: Thiz database allows school nutrition professionals to zearch for

ining that meets their learning needz in one easy-to-uze website. Trainings are aveilable in & varisty of formatz and

trainings are free.

Our In-Person Treinings: A

ISBE On-Demand Trainings & Resources



https://www.isbe.net/Pages/snp-training.aspx
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NEW! Federal Procurement Methods

* Micro-Purchase Method (informal): up to $15,000

* Small Purchase Method (informal): up t0$S350,000

e Large Purchase Method (formal): greater than $350,000

* REMINDER: Local or State Thresholds may be more _—
restrictive and must be adhered to. '"—UNOlS
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Contract Certification Forms

Contract Certification Forms b

The following certification forms must be included with all solicitations, contracts, and/or renewal agreements as
described below. The forms must be signed by each offeror/contractor as indicated.

« Bid-Rigging Certification (68-65) ==
Must be included in all solicitations and contracts, Do not use for contract renewals, Each offeror must submit
the signed form certifying the offeror has not been barred from bidding on a public contract as a result of either
the bid-rigging or bid rotating statutes,

« Certificate of Independent Price Determination (68-66) ==
Must be included in all solicitations and contracts, Do not use for contract renewals, Each offeror must submit
the signed form certifying the offeror has independently determined all prices offered. The Program Operator
must also sign the form certifying that no Program Operator representative has taken action that may have
jeopardized the independence of the offer,

« Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower Tier Covered
Transactions (85-34N) ==
If the estimated contract cost is $25,000 or more, include this form, This form must be signed by the contractor
and submitted with all offers and annual contract renewals, when applicable,

« Certificate Regarding Lobbying - Contracts, Grants, Loans and Cooperative Agreement (85-36N) ==
If the estimated contract cost is over $100,000, include this form, This form must be signed by the cantractor
and submitted with all offers and annual contract renewals, when applicable,

« Disclosure of Lobbying Activities (85-37N) &=
If the estimated contract cost is over $100,000, include this form, This form must be signed by the caontractor
and submitted with all offers and annual contract renewals, when applicable.
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General Ledger vs. Vendor Paid List

GL

e Records every financial transaction .
(entails various types of financial
reports)

VPL

A condensed version of where
funds are being spent

Sample Vendor Paid List

(Use if report from accounting software is not available)

e Accounts can usually be broken
down based off account codes to

SY 17-18 Purchases
Vendor Goods/Services Provided | A Paid | Number of Purch

o Best Food Company Food and Supplies $245,000 weekly

s e e W h e re fu N d S a re b e N g S p e nt Pete’s Produce Food- Fruit/Vegetable $97,00 weekly

Bill’s Bread Company Food- Bread/Bakery $56,000 weekly
. Carl's Chemicals Chemicals $57.00 1
) F P b | S h I f d Kim’s Cleaning Supplies Chemicals $1,390 3
O r u I C C O O SI u n S Sally’s Software Point of Service (POS) $162,000 1

specifically related to School
Nutrition Program are typically
coded 2560’
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Required Policies
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PROCUREMENT CODE OF PROTEST
PROCEDURES CONDUCT PROCEDURES
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Required Policy: Procurement Procedures

The Procedures must include, but not limited to, the following standards:

The School Food
Authority (SFA) must have
its own documented
procurement procedures

that conform to all
federal, state and local o oty o thar e o ctors posscssing the bty to perform successtully uner the

Avoid acquisition of unnecessary or duplicate items.

Identify who(m) (by either name and/or position) is responsible for the procurement processes.

I a WS ° Restricts awards, subawards, and contracts with certain parties that are debarred, suspended, or
otherwise excluded from or ineligible for participation in Federal assistance programs or activities.

Maintain records sufficient to detail history of procurement. These records will include, but are not
necessarily limited to, the following: rationale for the method of procurement, selection of contract type,
contractor selection or rejection, and the basis for the contract price.

Have written procedures for procurement transactions that incorporate a clear and accurate description
of the technical requirements for the material, product, or service to be procured.

AN R EEIREE EE "W

Require the SFA to perform a cost or price analysis in connection with every procurement action in excess
of the Simplified Acquisition Threshold including contract modifications.




Required Policy: Code of Conduct

The School Food Authority (SFA) must have written standards of conduct
covering conflicts of interest that prohibit officers, employees, and
agents from soliciting or accepting gratuities, favors, or anything of

monetary value from contractors or parties of subcontracts.

The Procedures must include, disciplinary actions for violations by
officers, employees, or agents.
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Required Policy: Protest Procedures

Any action that diminishes open and free competition seriously
undermines the integrity of the procurement process and may subject any
School Food Authority (SFA) to a contract award protest.

The School Food Authority (SFA) must have protest procedures in place
to handle and resolve disputes relating to their procurements and must
in all instances disclose information regarding a protest to the lllinois
State Board of Education (ISBE) Nutrition Department.

The SFA is responsible for developing procedures, inputting procedures
in each competitive procurement, properly responding to protests and
concerns raised by potential contractors and reporting the protest with

findings/ results to the lllinois State Board of Education Nutrition
Department.
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Procurement Review
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What is a Procurement
Review?

A procurement review is for State Agencies to ensure the
procurement process conducted by school food authorities
(SFAs) complies with Program and the government-wide
procurement standards. Procurement standards must be

conducted in a manner providing full and open competitive (2 ILLINOIS
CFR 200.319(a)).

STATE BOARD OF
EDUCATION
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Why are there Procurement Reviews?

Py Procurement is a major responsibility of each SFA — almost
sl half, if not all, of the SFA’s reimbursement is used on the
procuring of goods and/ or services.

=, Procurement has a major impact on financial stability of
[e] the SFA’s nonprofit school food service account.

Not just another “food service” requirement. 2 CFR 200
applies to ALL federal grants and most SFAs receive Federal
grants other than just from the Child Nutrition Program.
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Snapshot of a Procurement Review

Notify
Ask
Review

Require

Review and
Approve

Close
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Most Common Procurement
Review Finding:

No documentation to support procurement
(2 CFR 200.318)

Such as solicitation quotes, vendors contacted, invoices, vendor paid list,

price per unit, a signed contract etc.
'ILLINOIS
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Tips for a Successful Review!

Document

DOCUMENT! DOCUMENT! DOCUMENT!

Organize and retain all documents to support each procurement by creating labeled files, whether paper or
electronic.

Know

Know Federal procurement record keeping requirements.

All financial records, supporting documents, statistical records, and all other entity records pertinent to a
federal contract award must be retained for a period of three years from the date of submission of the final
invoice that has resulted from the contract end.

Ensure Procurement policies, procedures, and plan are reviewed and updated annually.

Train

Include procurement as a topic in annual training for the appropriate staff.
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Self-Operated vs. Food Service Contracts
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Self-Operated SFAs

SFA employed staff are responsible for
managing ALL aspects of the school food
service program including, but not limited
to, ordering, preparing, and serving meals.
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Food Service Contracts

Food Service Management
Company (FSMC)

Vended Meal Contract

FSMC-Vended Contract
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Procurement Resources
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Nutrition

Child and Adult Care Food
Program

Financial Management

Food Distribution

Resources, Webinars and
Workshops

School Nutrition Programs
Summer Food Service Program

RESOURCES

e AtoZIndex of School Nutrition

Programs

Child Nutrition Data Analytics
and Mapping Tools

Child Nutrition Program Food
Safety Information

Civil Rights

Farm to Child Nutrition
Programs

Instructions for Online
Applications and Reports
Program Legislation,
Regulations and Policies
Recalls & Public Health Alerts
School Health Issues

USDA Policy Memos

Website Resources:

Nutrition Home Page: www.isbe.net/nutrition
NUTRITION

Welcome to the Nutrition Department. This department supports and promotes the overall well-being of children. Healthy

meals and healthy habits are essential for readiness to learn and success in the classroom and beyond.

Programs administered by the department include the National School Lunch Program, School Breakfast Program, Child
and Adult Care Food Program, Summer Food Service Program, Fresh Fruit and Vegetable Program, and the Special Milk
Program. Are you interested in participating in Child Nutrition Programs in lllinois? Visit the New Applicants webpage for

more information on how to become a sponsor.

ATTENTION: If you have difficulty understanding English or have a disability, free language assistance or other aids and
services are available upon request. Please call (800) 545-7892 (lllinois only) or (217) 782-2491(TTY: (217) 782-1900).

Login to IWAS

S FINANCIAL MANAGEMENT FOOD DISTRIBUTION PROGRAM
PROGRAM
e Child Care Institutions * General Procurement for All o USDA Foods Show
e Family Day Care Homes Programs

* SNP FSMC/Vended Meals

= unos
kSNP Resource Management ) EDUCATION



http://www.isbe.net/nutrition

Website Resources:

NUTRITION

FINANCIAL MANAGEMENT

The lllinois State Board of Education Nutrition Department's Financial Management section of the website provides rules
and resources to Child Nutrition Programs sponsors on procurement, contracts, and other financial matters, Child Nutrition
Programs includes sponsors participating in the Child and Adult Care Food Program (CACFP), Summer Food Service
Program (SFSP), and the School Nutrition Programs (SNP), which includes the National School Lunch Program and other

school-based programs,

Procurement means the process of obtaining goods and/or services inaccordance with applicable rules and requlations.

Financial Management
Home Page:

Financial-Management.aspx

Resource Management for School Nutrition Programs includes four general areas: Maintenance of Non-Profit School

Foodservice Account, Pald Lunch Equity (PLE), Revenue from Nonprogram Foods, and Indirect Costs,

« Tentative List of SFAs Mandated to Procure FSMC or Vended Meals Contract &=

« Passage of HB 4813 - Procurement Options and 0&A Document &=

s RFPVs, IFB-What's Best for my SFA? &

s Summary of HB 4813 PowerPaint Slides &

o Public Act 102-1101/105 ILCS 5/10-20.21(HB 4813 became PA 102-1101 upon passage, which in turn amended the IL
School Code)

I
Genera SNP FSMC/Vended SNP Procurement SNP Resource

Prncﬁ:z?:ﬁ?r Al Meals Contracts Review Management I L L I N 0 I S
STATE BOARD OF
EDUCATION



https://www.isbe.net/Pages/Nutrition-Financial-Management.aspx
https://www.isbe.net/Pages/Nutrition-Financial-Management.aspx

eSS
General Procurement Website

GENERAL PROCUREMENT FOR ALL PROGRAMS General
Procurement for All

ial I r am, and Scho 0Q
d Program. Procurement means the process of abtaining goods Pfogfams

and regulations. Procurement rules ensure that program L

rocurement requirements Bid Protest v

All procurement transactions must be conducted in 8 manner that provides maximum open and free ¢

Competition v

FProcurement Procedures

Code of Conduct
These standards shou
accept gratuities, fav or anything of monetary vall

Group Purchasing Organization

agreements

Emergency Procurement Guidance

Contracting Diversification FFVP Procurement Information (School Nutrition Programs)

Rules and Regulations Procurement Review (School Nutrition Programs)

Expenditures (School Nutrition Programs)

Contract Certification Forms

Geographic Preferences References and Resources




SNP Procurement Review Website

NUTRITION

SNP PROCUREMENT REVIEW

The purpose of a procurement review is for state agencies to ensure the procurement process conducted by School Food
Authorities (SFAs) complies with program and the government-wide procurement standards. Procurement standards must
be conducted in a manner providing full and open competitive (2 CFR 200.319(a)).

Why is there a Procurement Review?
Overview of a Procurement Review
State Agency Review Process
Snapshot of a Procurement Review
What Can You Do To Prepare?

USDA Palicies and Resources

ILLINOIS
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CNP Newsletters

NUTRITION O The .:;%"OK
CNP NEWSLETTERS TRAINING &

Mealtime Minutes (CACFFP) FO R S U C C ESS

ABCs of School Nutrition ISBE Trainings

€. . 'ILLINOIS
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The Qutlook(SMF)

- o e T R
The Dutlook newsletter is the ISBE Mutrition Department’s monthly newsletter for School Mutrition Programs, such as ;’%ﬁlﬁgwmwmwmm :_ t IT S A N N U A I'
the MWational School Lunch Pregram and School Breakfast Program. R TQ}‘ : AP P LICATION TIME

- N . ) Complete the App in WINS by June 30
The digital newsletter and other communications are sent to the Authorized Representative and Sponsor Contact .

lizted in the Web-Bazed lllinois Mutrition System (WINS) for sponsors in School Mutrition Programs. Please be sure to

keep contacts up to date in the Entity Profile System (EPS)and WINS to ensure proper delivery. NEWS BITES i
- @ | PROCUREMENT D

o0 vou oW 00

g, 31 there are new steps i the sppicaton and some of the
formation has changed for Program Year 2026. We 2k 150%60fs 10 ol
anstance.

Y0NS Aonual Aesicatian 5Y 25 26 Inskructians

Others can sign up by visiting www.isbe.net/zubscribe, where you can subscribe {or unsubscribe ) to various ISBE
emails, including The Qutlook (SMP) Mutrition Newsletter and the Mealtime Minutes [CATFP] Mutrition Mewsletter.

M5 2004 2023
o January o January o January _
o February o February o February Illinois Agriculture
¢ March o March ¢ March |nthe Classroom
e Apri ¢ April o April iy
o May & May & May
& June ¢ June & June
o July o July
o August o August
& September o September .
o October o October i ;
o November o November
¢ December ¢ December ILLINOIS

STATE BOARD OF
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NUTRITION

SNP TRAINING AND PROFESSIONAL STANDARDS

The lllinois State Board of Education Nutrition Department presents a variety of training options to suppor

profezsionals in ensuring they have the knowledge, skills, and resources they need to success

ully operate the National
Scheol Lunch Program and other School Nutrition Programs. The U.S. Department of Agriculture’s required professional

standards consist of annual training requirements, as well as hiring standards

Did You *

R4

hool nutrition

Kn@w L] l The maximum price a sponsor can charge for a student reduced-price

i National School Lunch Program reimbursable meal is 40 cents. The

maximum price a sponsor can charge for a student reduced-price School

PRICING OF REDUCED- Breakfast Program reimbursable meal is 30 cents. And the maximum price a

PRICE MEALS: sponsor can charge for a student reduced-price After-School Care Program
snackis 15cents.

e pricing of meals are inthe

«a covers Paid Lunch Equity. Adult Meals, and more

(o]

Visit our What's New? s

to view and register for upcoming trainings and webinars and to link to recent recordings

from the ISBE Nutrition Department and our training partners

« ABCs of School Nutrition: The ISBE Nutrition Department partners with the University of lllinois Extension to provide

resources and training to support school nutrition programs in lllinois. View recorded trainings and watch for
upcoming in-person trainings and live webinars

« Institute of Child Nutrition: ICN iz a federally funded national center dedicated to applied research, education and
training, and technical assistance for Child Nutrition Programs. Register for upcoming live trainings and access
recorded trainings and other resources.

« USDA Professional Standards Training Database: This database allows school nutrition professionals to search for

training that meets their learning needs in one easy-to-use website. Trainings are available in a variety of formats and

most trainings are free

Our In-Person Trainings v

ISBE On-Demand Trainings & Resources A/

jonal Standards For All School Nutrition Programs Employees

SBE Training Opportunities

TRAINING OPPORTUNITIES

ILLINOIS
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Additional Outside Resources and Training

Free

e The Institute of Child Nutrition: https://theicn.org/

e Urban School Food Alliance:
http://urbanschoolfoodalliance.org/

e USDA Food and Nutrition Service:
https://www.fns.usda.gov/schoolmeals

'ILLINOIS
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https://theicn.org/
http://urbanschoolfoodalliance.org/
https://www.fns.usda.gov/schoolmeals

Additional Outside Resources and Training

e |llinois Association of Public Procurement Officials (IAPPO):
https://www.iappo.org/

e NIGP The Institute for Public Procurement:
https://www.nigp.org/

These are other similar companies or organizations that specialize in public procurement and
may be an allowable cost to the Child Nutrition Programs. The companies listed are for
information purposes and does not imply endorsement by the lllinois State Board of
Education (ISBE) or the United States Department of Agriculture (USDA).

.ILLINOIS
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https://www.iappo.org/
https://www.nigp.org/

800/545-7892
NutritionProcurement@isbe.net
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