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Amanda Clay; Residential Placement Specialist

Laura Fowler; Educational Surrogate Parent Program Coordinator

Len Childers; School Social Worker, Department Chair McLean County USD 5

The Secret to 34-37 & 34-43
(Spoiler: There is no secret!)
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Agenda

• Discuss in brief

• Changes to Form 34-37

• Changes to Form 34-43

• Our Top Five

• Q&A
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Change can be hard…this one isn’t!

• Simplified instructions

• Increased clarity of 
expectations

• Spelling errors

• Shorter!
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Changes to Form 34-37
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Section I: 
• Facility codes should match what is on Form 

19-83

– It is the responsibility of the public placing 
district to initiate the 19-83 

• Information needs to match what is in SIS 
(including the SIS number)

• DCFS Interstate Compact

– Out-of-State

– Under 18

– Must be initiated prior to moving student 
out-of-state

• Annual option to place in-state
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Section II: 

• Requires a two school-year 
history

• If a two-year history is not 
available, explain in the narrative 
or use the box for when the 
student entered the district

• Should include any placement 
information prior to being found 
eligible
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Section III:

• Both Services in Most Recent 
Placement and Requested 
Services sections must be filled 
out

• If there are changes throughout 
the year, you can update with 
continuing application
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Section IV:

• This application is only 
submitted once the IEP 
has recommended the 
residential placement

• The dates in this section 
should not be future-
dated
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Section V:
• Include anything the student has 

access to (does not have to be 
initiated by the school district)

• This can be kept as a running record 
and updated annually

• Students who have reached age 
14.5 should likely have some sort of 
involvement with adult services 
listed in this section

• For no outside agency involvement 
(rare), there is now a box to check
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Section VI:

• Narrative is always part of the 
application, what you submit is 
different

• The “Need for Private Residential 
Placement” must describe the 
need for private residential 
placement

• Focus on the educational reason 
the placement was 
recommended by the IEP Team
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Section VI:
• Highly recommend using each of the 

bullet points for headings and providing 
the information requested to create 
narrative summary

• You can continue to use the same 
narrative with annual updates describing 
the present levels, reason for continuing 
placement, and description of the 
program and services desired

• BUT, please update the narrative

• Do not submit the IEP for this section, it 
does not meet requirements
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Section VII:
• OSEP provided verbal guidance to SEAs 

that placing districts should have 
monthly contact with residentially 
placed students

• We’ve provided a chart however, an 
attachment is acceptable

• Operative word is “plan” – activities 
are subject to change

• Reach out to ISBE Special Education if 
having difficulty reaching the facility
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Reintegration Plan Activity Examples
• Consider a slow reintegration in cooperation with facility (e.g., trial visits home)

• Visits to campus by family and back to school by student
• Family therapy
• Programming, supports, and community involvement at residential 

placement can be what is bringing them closer to an LRE
• Should include anything related to postsecondary transition, where 

appropriate
• Formal/informal meetings and formal/informal communication between 

district and facility

Monthly attendance and billing and related clerical 
tasks are not a reintegration plan.
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Section VIII
• “Monthly,” “ongoing,” 

“regular,” are too general and 
do not satisfy requirements

• Any attempts can count if 
having difficulty reaching 
facility

• Acceptable to use an 
attachment

• Can vary from the original plan
• Consider accessibility of this 

information should there be 
turnover
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Section IX

• Must be signed by state-
approved director of special 
education

• We can accept the application 
without signatures if needed and 
will finalize upon receipt of 
signed assurances
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Changes to Form 34-43



18

Section IX:
• If considering a placement in a non-

approved residential facility, it is highly 
recommended that you contact us for a 
Private Facilities Search

• Required for an initial placement and at 
least every three years after the initial 
placement

• If a referral is not made, must be highly 
specific in your documentation as to why

• Documentation does not need to include 
the non-approved placement contacts
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Section X:

• Required for each continuing 
application

• Provide as statements of 
assurance, not as a description of 
the program

• The final item assures that the 
facility is providing the special 
education services rather than 
sending the student out for 
services
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Section XI: 

• Calendars need to be submitted 
with every application

• Calendars should always be 
submitted in color if color coded

• ISBE will also reach out to all 
districts with a non-ISBE 
approved placement for 
calendars on an annual basis
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Section XII: 
• Illinois Purchased Care 

Review Board (IPCRB) uses 
the information provided in 
this section to set rates

• If rates change, the change 
should be communicated to 
ISBE as soon as possible to 
facilitate the adjustment 
with IPCRB
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Section XIII
• Parents should be informed that 

the facility is not ISBE-approved 
on a yearly basis; this date should 
be updated accordingly
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Frequently Asked Questions

• Can you backdate our application so we won’t miss 
days of reimbursement?
– Unfortunately, no.

• How detailed should I be in the narrative?
– Your narrative will have enough detail if you use the 

directions in Section VI to assist with content. Any 
information you provide outside of this is not required.

• Do I need to submit the IEP or most recent evaluation 
reports with my application?
– No. However, in some circumstances, they may be 

requested as part of our review.
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Questions about 
Reimbursement

Questions about 
Student Approval 
Records in I-Star

Questions about 
Transportation 

Reimbursement

Questions about 
DCFS           

Interstate Compact

Questions about 
Rate Setting

Questions/concerns 
about ISBE-

Approved Programs

Contact Funding & Disbursements re: Special Education Claims – (217) 782-5256
Special Education Claims: 
https://www.hbug.k12.il.us/istarguide/index.php?title=Room_and_Board_Claims

Contact Harrisburg – support@hbug.k12.il.us
Student Approvals: https://www.isbe.net/Documents/Data-and-Approval-Instructions-
Manual.pdf

Contact Funding & Disbursements re: Pupil Transportation – (217) 782-5256
Transportation Reimbursement FAQ: https://www.isbe.net/Documents/pupil-transp-
faq.pdf

Contact DCFS Interstate Compact Office – 
dcfs.interstatecompactgeneral@illinois.gov or (217) 785-2680

Contact Illinois Purchased Care Review Board – ILPCRB@isbe.net
https://www.isbe.net/Pages/Illinois-Purchased-Care-Review-Board.aspx

Request for Review: https://www.isbe.net/Documents/53-32.pdf
Private Facilities Search: https://apps.isbe.net/pfsearch/

https://www.hbug.k12.il.us/istarguide/index.php?title=Room_and_Board_Claims
mailto:support@hbug.k12.il.us
https://www.isbe.net/Documents/Data-and-Approval-Instructions-Manual.pdf
https://www.isbe.net/Documents/Data-and-Approval-Instructions-Manual.pdf
https://www.isbe.net/Documents/pupil-transp-faq.pdf
https://www.isbe.net/Documents/pupil-transp-faq.pdf
mailto:dcfs.interstatecompactgeneral@illinois.gov
mailto:ILPCRB@isbe.net
https://www.isbe.net/Pages/Illinois-Purchased-Care-Review-Board.aspx
https://www.isbe.net/Documents/53-32.pdf
https://apps.isbe.net/pfsearch/
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Questions?
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TOP FIVE MOST COMMON ERRORS

• Not tracking dates for the reintegration plan throughout the year OR 
using activities that are not monitoring the progress toward 
reintegration.

• Not informing ISBE when a student moves locations or has a change in 
private facility code.

• Not contacting ISBE if you think you will miss a deadline.

• Submitting a narrative summary that does not include the required 
information OR submitting the IEP in place of the narrative.

• Not offering parent the option of in-state placements for out-of-state 
students OR checking the box as “N/A” for this annual requirement.
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