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ACCESS Correction and Scores

- ISBE opened the ACCESS Correction process on March 7, 2022.

= Demographic, Home School, and Grade details must reflect a student’s status as of the last
day of the ACCESS testing period.

= Changes made to ACCESS correction data only affect the ACCESS Correction data; they do not
update the student demographics information in SIS.

= Updates to SIS student demographic, enrollment, and program indicator data (and enrollment exits)
must also continue through the end of the school year.

= If student demographic errors are identified in the ACCESS Correction file, revisions must be made
both via the ACCESS Correction file and within SIS (via the Student Demographic/Enrollment batch
file or the available online areas).

=  An ACCESS Correction record can only be added if the student has an EL record in your district
for the 2022 school year.
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ACCESS Correction and Scores
-

- The following fields can be added or updated during the ACCESS Correction

Window:
- Student Tested - English Learner (EL)
- Reason for Not Testing - Homeless Indicator
- SAP ID - Migrant Indicator

IDEA Services

FRL/Low Income Indicator

Legal Last Name

Legal First Name

- Legal Middle Name - 21st Century Indicator
- Birth Date - Grade Level at Time of
- Race Code Testing

~ Gender Code - Test Taken
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ACCESS Correction and Scores

List of Not Tested Reasons
01 - Medically Exempt
02 - Homebound Exempt
03 - In Jail/Locked Facility
04 - Out of State/Country
05 - Not Enrolled/Or Not EL at Time of Testing
07 - Transferred Out During Testing
08 - Transferred In During Testing
09 - Deceased
» 10 - Absent from Testing
= 15 - Refusal but Present to Test
» 20 - Obtained proficiency in a prior year or proficient based on screening tests
= 21-Grade 12 Completion
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ACCESS Correction and Scores

-  ACCESS Assessment Correction — Search by student

{ "lil’lOiS Helpful Resources ~ Contact Technical Support
State Board of Education . P

SIS

& IBM SIS Test User

ACCESS Correction Search Criteria Assessment Year: 2022

SID |

AND AT LEAST ONE BELOW

Legal Last Name | |

Legal First Name | |

Date of Birth (mm. da) | |
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ACCESS Correction and Scores

- Correct student demographics data to reflect data at time of ACCESS testing -
select ‘Next’

( Illinois Helpful Resources ~ Contact Technical Support
State Board of Education

L < Back To ACCESS Correction Search Criteria

& |BM SIS Test User ACCESS Correction Demographics

# Home J—

SID 123456789 Student SAP ID | 12345 |
Student
¥ Legal Last Name | Test | Legal First Name | Student | Legal Middle Name | |
B Assessment Date of Birth | 01/01/2016 | Test Taken | ACCESS hd | Valid Grade When | Kindergarten |
(mm /e vy — Testin g

Pre-ID

Correction m
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ACCESS Correction and Scores
-
- Correct student ACCESS indicators — select ‘Next’

[ I]liﬂOiS Helpful Resources = Contact Technical Support
State Board of Education

SIS < Back To ACCESS Correction Search Criteria
& IBM SIS Test User ACCESS Correction Indicators
# Home SID: 123456789
Legal Last Name: Test Legal First Mame: Student Legal Middle Name:
¥ Student . :
Student Tested D Yes ® No Reason For Not | o |
B Assessment Testing -
Gender Female w Race/Ethnicity | White ~ |
Pre-ID . .
Homeless ® Yes O No Migrant
Correction O Yes ® No
ACCESS English Learner (EL) ® Yes ' No IDEA Services (IEP)
O Yes @ No
DLM-AA
Free or Reduced Price Lunch ® Yes O No 21st Century Community
IAR (FRL) / Low Income Learning Centers
O Yes @ No
SAT/PSAT
Unassignm

Log Out
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ACCESS Correction and Scores

- —~~—~——————————0n0n00
- Review all data. Select ‘change,’” if needed — select ‘Submit’

— ( I]Iil’lois Helpful Resources — Contact Technical Support
State Board of Education

ACCESS Correction Review

SIS

- |BM SIS Test User

A Home = If you need to correct any information, press CHAMNGE button in the appropriate section.
= If you are ready to submit your request, press SUBMIT button.
W sStudent
Student ID (SID) 123456739 Student SAP ID 123245
B Assessment
Legal Last Name Test Legal First Name Student
FPre-ID
b Legal Middle Mame Date of Birth 01/01/2016
Correction Test Taken ACCESS valid Grade When Testing Kindergarten
Student Tested Yes Reason For Mot Testing
Gender Female Race White
Homeless Yes English Learner (EL) Wes
SAT/PSAT
IDEA Services (IEP) Mo Free or Reduced Price Lunch Yes
Unassigned (FRL) / Low Income
= aAdjusted Cohort Migrant Mo 21st Century Community MNo

Learning Centers

s

== Early Childhood Transition

Log Out
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ACCESS Correction and Scores

- ACCESS Assessment Correction — Details Report

— [ Illinois Helpful Resources — Contact Technical Support
State Board of Education

Q, Search Reports

SIS

& IBM SIS Test User

# Home
Student «
¥ student Assessment -
Bi Assessment Attendance «
I Bilingual «

= Adjusted Cohort

EL Screener Summary Details
£2) Teacher EL Summary Details
= Early Childhood Transition ACCESS WIDA DRC Site File and Testing Waiver Details

ACCESS Pre-id Summary Details
& Prenatal

ACCESS Assessment Correction Summary Geta@
l¥ Reports ACCESS Score Summary Details

Student EL Histor Summal Details
L. Batch File Processing ¥ i

Former EL Students Report Details
i District Data Verification .

Student ACCESS Scores History Details
Log Out

Unassigned Test Results Details
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ACCESS Correction and Scores

- ACCESS Correction — Detail Report - Criteria Page

[ Illil‘lOiS Helpful Resources ~ Contact Technical Support
State Board of Education

SIS € Back To Reports

ACCESS Assessment Correction

# Home School Year |

& |BM SIS Test User

2022 v|

Y Student School | Allschools v
B Assessment ) .

Grade | All Grades v |
= Adjusted Cohort Student Tested or Did Not Test | all v'|
£3 Teacher Race/Ethnicity | All Races vl|
= Early Childhood Transition Gender ® Al O Male © Female O Non-Binary

Homeless Indicator ® Both © Yes © No
& Prenatal

Migrant Indicator ® Both O Yes O No
¥ Reports IDEA Services ® Both O Yes O No

FRL/Low Income Indicator ® Both O Yes O No
& Batch File Processing

21st Century Indicator ® Both O Yes O No
Wl District Data Verification Sort By | Grade -

@ Seal of Biliteracy Application
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ACCESS Correction and Scores
~ouw
- ACCESS Assessment Correction — Detail Report

2022 ACCESS Assessment Correction Report (Detail)

Assessment Home District: 12345678901 I1SBE Test District
Selection Criteri:~ None  Sorted By: grade af testing

123456789 Test, Student 1300 5 ACCESS MY ¥ [(N(YIN 15 123456789012345

123456789 | Test, Student 120173015 ACCESS l6|F|N M[N|YIN 15 133456 7RA01 23345

123456789 | Test, Studentd 03/ 1320016 ACCESS I | F|Y M N|Y N Ii 123456789012345
T 1 T T T 1 T i LI
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ACCESS Correction and Scores

Refer to SIS Key Dates on the SIS webpage for the following deadlines:
= ACCESS Preliminary Scores posted in SIS

= Last Day of ACCESS Preliminary Data Review

= ACCESS Online Posting of Final Scores

Verify students are not missing ACCESS Scores.
= Run an ACCESS Scores Summary Report located under Reports in the Bilingual section.
= Make report criteria selections.

= Review Result Codes.

ACCESS Last Day of Corrections for the Purpose of Accountability and School
Report Card for SY 2022 is August 26, 2022
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ACCESS Correction and Scores

* ACCESS Score — Summary Report

prm— i Illinois Helpful Resources — Contact Technical Support
State Board of Education

Q. Search Reports

SIS

= IBM SIS Test User

# Home
Student =

¥ Student Assessment -

B Assessment Attendance -

EBilingual =

= Adjusted Cohort

EL Screener Summary Details
£.) Teacher EL Summary Details
=t Early Childhood Transition ACCESS WIDA DRC Site File and Testing Waiver Details

ACCESS Pre-id Summary Details
& Prenatal

ACCESS assessment Correction Summary Details
¥ Reports ACCESS Score { summary ) Details

Student EL Histor Summa Details
<& Batch File Processing Y i

Former EL Students Report Details
Log Out

Student ACCESS Scores Historv Details
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ACCESS Correction and Scores

I ———————
* ACCESS Score — Summary Report - Criteria Page

@ gal:cﬂ()ls of Educati Helpful Resources ~ Contact Technical Support
Board ucation

SIS < Back To Reports
& IBM SIS Test User ACCESS Score
# Home School Year | 2022 v'|
Y Student School | All Schoals hd |
B Assessment ® Home O Serving O Service Provider O Home But Not Serving  © Serving But Not Home
Grade | All Grades v|
= Adjusted Cohort ) ]
Race/Ethnicity | All Races - |
£ Teacher - _ _ _
Gender ® Al O Male O Female ' Non-Binary
2 Early Childhood Transition
Title 11l Indicator ® Both O Yes O No
§¢ Prenatal Migrant Indicator ® Both O ves O No
IEP SpecEd Indicator ® Both O Yes O Neo
k¥ Reports
IEP Immigrant Indicator ® Both O Yes O No
L. Batch File Processing 504 Accommodation Indicator ® Both O Yes O No

WA District Data Verification

PDF | Create Report

@ seal of Biliteracy Application
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ACCESS Correction and Scores

I ———————
* ACCESS Score — Summary Report

2022 ACCESS Scores Summary - Possible Result Codes

SIS Home District: 12345678901 ISBE Test District ] 1 — Missing Scores
Grade: Al Total o

, = 2 = Missing EL Data
Total Students: 6315
SIS Grade Level: Kinderganen 1014 _ . .
SIS Grade Level: 1 - Grade 1 1139 " 3 =No Action ReqU|red By School
SIS Grade Level: 2 - Grade 2 1067 District. This Error Will Be Corrected By
SIS Grade Level: 3 - Grade 3 988
SIS Grade Level: 4 - Grade 4 595 Vendor.
SIS Grade Level: 5 - Grade 5 421 .
SIS Grade Level: 6 - Grade 6 360 m 4 = Grade levels in Columns A and B are
SIS Grade Level: 7 - Grade 7 351 . .
1 e Lot 5 - o & 10 not the same. This item should be
Result Codes: | 30| reviewed to ensure that the student was
Result Codes: 3 | .
Rooult Codes. 1 : tested in the correct grade.
Result Codes: 5 B2
'Result Codes: 5 1 ' = 5= Alternate ACCESS Test Score
Result Codes: None 6203

gltgg%‘(fardof Equity e Quality e Collaboration ¢ Community

Education




ACCESS Correction and Scores
-

- |dentify EL Students with Missing ACCESS Scores.

= Run an ACCESS Score Detail Report located under Reports in the
Bilingual section.
= Make report criteria selections.
= Sort by Error.
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ACCESS Correction and Scores

* ACCESS Score — Details Report

i: i "lil'I.OiS Helpful Resources = Contact Technical Suppart
State Board of Education P PP

SIS Reports
& IBM SIS Test User
Q, Search Reports
# Home
Student «
¥ Student Assessment =
B Assessment Attendance v
Bilingual =

= Adjusted Cohort

EL Screener Summary Details
£3 Teacher EL Summary Details
= Early Childhood Transition ACCESS WIDA DRC Site File and Testing Waiver Details

ACCESS Pre-1d Summary Details
& Prenatal

ACCESS Assessment Correction Summary Details
¥ Reports ACCESS Score Summary Geta@

Student EL Histor Summa Details
X Batch File Processing y v

Former EL Students Repart Details
¥ District Data Verification

Student ACCESS Scores History Details
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ACCESS Correction and Scores

* ACCESS Score - Detail Report — Criteria Page

*select to Sort By ‘Error’

— f Illinois Helpful Resources ~ Contact Technical Support
State Board of Education P PP

SIS < Back To Reports

- IBM SIS Test User ACCESS Score
# Home School Year | 2022 V.|
¥ student School [ all schoals ~ |
) ferErenrn & Home O Serving O Service Provider r Hoeme But Mot Serving 2 Serving But Mot Home
Grade | 2l Grades ~ |
= asdjusted Cohort - -
Race/Ethnicity | All Races v |
£J Teacher T - - )
Gender & Al O Male O Female 0 MNon-Binary
= Early Childhood Transition
Title 11l Indicator = Both O Wes O Mo
¢ Prenatal Migrant Indicator = Both O Weas Mo
IEP SpecEd Indicator - Both o Yes 2 No
L Reports
IEF Immigrant Indicator = Both O YWes r No
<& Batch File Processing 504 Accommeodation Indicator ® Both O Yes Mo
Sort B §
i District Data Verification Y [ Error "]

& seal of Biliteracy Application

R -

Log Out
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ACCESS Correction and Scores
10 B

e ACCESS Scores — Detail Report — Sorted by Errors

2022 ACCESS Scores Report (Detail)

818 Home District: 123456783901 ISBETest District
Selection Criteria;  Sorted By: ermar

iiiﬂﬁﬁ?ﬂ‘Tﬁtﬁmdmt ‘Iﬂllmlm ‘ ‘ | ‘ ‘ ‘ H ‘ ‘ ‘ ‘ ‘ 12

123456789 | Test, Studmnt2 03205 01 | | ||| L 1
123456783 | Test, Studentd 0132014 (01 | | | || | | | | | | | | . | | [ 1
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ACCESS Correction and Scores

e
- Resolving Unassighed Test Results

= Run an Unassigned Test Results Detail Report in the Bilingual section of Reports.

= The test results for the students listed on this report could not be automatically
matched to a student in the ACCESS Correction file.

= Steps for Assigning Student Test Results:

= Step 1: Add or update the unassigned student records found on this report to the
ACCESS Correction data; this can be done via an online ACCESS Correction or through
the corresponding batch file process (Student must have an EL record in SIS for the
current School Year).

= Step 2: Overnight, the unassigned test results will be linked to the students” ACCESS
Correction data.

= Step 3: Verify the update using the ACCESS Scores Report and the Unassigned Test
Results Report the next morning.
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ACCESS Correction and Scores

e Unassigned ACCESS Test Results — Details Report

El::IOIS o Educati Helpful Resources ~ Contact Technical Support
Board ucation

SIS Student ~
& |BM SIS Test User Assessment »
Attendance =
# Home
Bilingual =

¥ student ,

EL Screener Summary Details
B Assessment EL Summary Details

ACCESS WIDA DRC Site File and Testing Waiver Details
= Adjusted Cohort

ACCESS Pre-1d Summary Details
2.l Teach
TS ACCESS Assessment Correction Summary Details
# Early Childhood Transition ACCESS Score Summary Details

Student EL History sSummary Details
& Prenatal

Former EL Students Report Details
1 Reports Student ACCESS Scores History Details
2. Batch File Processing Unassigned Test Results Details

eGMS EL Program Placement and Services sSummary Details
WA District Data Verification

eGMS Ceiling Calculator Funding Allocations sSummary Details
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ACCESS Correction and Scores

- —~~—~——————————0n0n00
e Unassigned ACCESS Test Results — Detail Report — Criteria Page

{ "I.il‘l.OiS Helpful Resources = Contact Technical Support
State Board of Education

SIS € Back To Reports
= |BM SIS Test User Unassigned Test Results Report
# Home This report contains records of Test Results that have not been assigned to students. Follow the directions below for a Test Results record with
P g
accurate and complete data. If a Test Results record displays inaccurate or missing data, the system will not be able to match and assign the results
¥ student to the student’s assessment record, call the ISBE Helpdeshk at 217-558-3600 for technical support.

Steps for Assigning ACCESS and Alternate ACCESS Test Results to an Assessment Record

Assessment
B 1. If a student has an unassigned ACCESS or Alternate ACCESS record on this report and all the data listed on the Test Results record is accurate

and complete, verify the student has a current School Year Enrollment record in ISBE SIS and the student’s EL Program Indicater is set to Yes. If

= Adjusted Cohort necessary, either add a current School Year Enrcllment record, or update the EL Program Indicator to Yes via the Demographics and Enrcliment
batch process.
&7 Teacher 2. The system will process, match, and assign accurate and complete Test Results records to students’ Assessment records overnight.

Steps for Verifying Assignment of Test Results

# Early Childhood Transition

1. Once the assigning process is completed, rerun the Unassigned Test Results report to verify the Test Results records were matched and assigned
successfully.
& Prenatal 2. If the process was not successful, call the ISBE Helpdesk at 217-558-3600 for technical support

R

M Reports

X Batch File Processing
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ACCESS Correction and Scores

e Unassigned ACCESS Test Results Detail Report

Unassigned Test Resulis
for
School District: 12-345-6789-01-

Mote: The Unassigned Test Results Report contains Assessment records that have not been assigned to students.

* Test names followed by an asterisk are writing assessment test.
This report contains records of Test Results that have not been assigned to smudents. Follow the directions below for a Test Results record with

accurate and complete data.

If a Test Results record displays inaccurate or missing data, the system will not be able to match and assign the results to the student’s
assessment record. call the ISBE Helpdesk at 21 7-5358-3600 for technical support.

S 1 L ¥ o A =rnate s = s L = |

1. If a student has an unassigned ACCESS and Alternate ACCESS record with Error Code 1, verify the student has a current School Year
Enrollment record in ISBE SIS and the student’s EL Program Indicator is set to Yes. If necessary, either add a current School Year
Enrollment record, or update the EL Program Indicator to Yes via the Demographics and Enrollment batch process. Then, either add
or update the student's Assessment record via the Assessment link online or via the ACCESS Assessment Cormrection batch process .

2. The system will process, match, and assign accurate and complete Test Resulis records (o studenis’ Assessment records overnighit.

sl

Error
1 - Stodent is not identified as EL=YES in 5I5 and does not have an Assessment Correction record

2 - Stmudent does not have an enrollment for the School Year
3 - Stmudent not found - SID does not exist

Error
Student 11y i Mame Birth Date  Grade Test 515 Home School Testing School Caode

You have no unassigned test resulis for your school district.
Total Students:
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ACCESS Correction and Scores

- Steps to Find Missing ACCESS Scores

= Verify the administration in the WIDA Consortium Assessment Management System
= Check that test sessions were completed (online administration)
= Check that paper materials were returned to Data Recognition Corporation (DRC).

= Test booklet numbers (if you have such information) can be used by DRC or ISBE to search for the
ACCESS test results.

= Check the Unassigned Records Report in SIS
= Check for missing enrollment information in SIS
= Check for missing EL information in SIS

= Check whether results were assigned to another student
= A duplicate ACCESS test record exists for another student
= An EL student whom you know did not test has scores

= Students that transferred may have results reported to another district; search with the
Individual Student Reports tool in SIS

= Ask DRC to check the scans of the test booklets that were used (booklet number required).
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