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▪ ISBE opened the ACCESS Correction process on March 7, 2022.

▪ Demographic, Home School, and Grade details must reflect a student’s status as of the last 
day of the ACCESS testing period.

▪ Changes made to ACCESS correction data only affect the ACCESS Correction data; they do not
update the student demographics information in SIS.

▪ Updates to SIS student demographic, enrollment, and program indicator data (and enrollment exits) 
must also continue through the end of the school year.

▪ If student demographic errors are identified in the ACCESS Correction file, revisions must be made 
both via the ACCESS Correction file and within SIS  (via the Student Demographic/Enrollment batch 
file or the available online areas).

▪ An ACCESS Correction record can only be added if the student has an EL record in your district 
for the 2022 school year. 
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▪ The following fields can be added or updated during the ACCESS Correction 
Window:

- Student Tested 

- Reason for Not Testing 

- SAP ID

- Legal Last Name

- Legal First Name

- Legal Middle Name

- Birth Date

- Race Code

- Gender Code

- English Learner (EL)

- Homeless Indicator

- Migrant Indicator

- IDEA Services 

- FRL/Low Income Indicator

- 21st Century Indicator

- Grade Level at Time of 
Testing

- Test Taken 

3

ACCESS Correction and Scores



Equity ● Quality ● Collaboration ● Community

4

ACCESS Correction and Scores
▪ List of Not Tested Reasons

▪ 01 - Medically Exempt 

▪ 02 - Homebound Exempt

▪ 03 - In Jail/Locked Facility

▪ 04 - Out of State/Country

▪ 05 - Not Enrolled/Or Not EL at Time of Testing 

▪ 07 - Transferred Out During Testing

▪ 08 - Transferred In During Testing

▪ 09 - Deceased

▪ 10 - Absent from Testing                               

▪ 15 - Refusal but Present to Test

▪ 20 - Obtained proficiency in a prior year or proficient based on screening tests

▪ 21 - Grade 12 Completion
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▪ ACCESS Assessment Correction – Search by student
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▪ Correct student demographics data to reflect data at time of ACCESS testing -
select ‘Next’
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▪ Correct student ACCESS indicators – select ‘Next’
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▪ Review all data. Select ‘change,’ if needed – select ‘Submit’
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▪ ACCESS Assessment Correction – Details Report
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▪ ACCESS Correction – Detail Report - Criteria Page
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▪ ACCESS Assessment Correction – Detail Report
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▪ Refer to SIS Key Dates on the SIS webpage for the following deadlines:

▪ ACCESS Preliminary Scores posted in SIS 

▪ Last Day of ACCESS Preliminary Data Review 

▪ ACCESS Online Posting of Final Scores 

▪ Verify students are not missing ACCESS Scores.

▪ Run an ACCESS Scores Summary Report located under Reports in the Bilingual section.

▪ Make report criteria selections.

▪ Review Result Codes.

▪ ACCESS Last Day of Corrections for the Purpose of Accountability and School 
Report Card for SY 2022 is August 26 , 2022
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• ACCESS Score – Summary Report



Equity ● Quality ● Collaboration ● Community

14

ACCESS Correction and Scores
• ACCESS Score – Summary Report - Criteria Page
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• ACCESS Score – Summary Report

▪ Possible Result Codes

▪ 1 = Missing Scores

▪ 2 = Missing EL Data

▪ 3 = No Action Required By School 

District. This Error Will Be Corrected By 
Vendor.

▪ 4 = Grade levels in Columns A and B are 
not the same. This item should be 
reviewed to ensure that the student was  

tested in the  correct grade.

▪ 5 = Alternate ACCESS Test Score
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▪ Identify EL Students with Missing ACCESS Scores.
▪ Run an ACCESS Score Detail Report located under Reports in the 

Bilingual section.
▪ Make report criteria selections.

▪ Sort by Error. 



Equity ● Quality ● Collaboration ● Community

17

ACCESS Correction and Scores
• ACCESS Score – Details Report
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• ACCESS Score - Detail Report – Criteria Page

*select to Sort By ‘Error’
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• ACCESS Scores – Detail Report – Sorted by Errors
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▪ Resolving Unassigned Test Results

▪ Run an Unassigned Test Results Detail Report in the Bilingual section of Reports.
▪ The test results for the students listed on this report could not be automatically 

matched to a student in the ACCESS Correction file.

▪ Steps for Assigning Student Test Results:
▪ Step 1:  Add or update the unassigned student records found on this report to the 

ACCESS Correction data; this can be done via an online ACCESS Correction or through 
the corresponding batch file process (Student must have an EL record in SIS for the 
current School Year).

▪ Step 2:  Overnight, the unassigned test results will be linked to the students’ ACCESS 
Correction data.

▪ Step 3:  Verify the update using the ACCESS Scores Report and the Unassigned Test 
Results Report the next morning. 
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• Unassigned ACCESS Test Results – Details Report
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• Unassigned ACCESS Test Results – Detail Report – Criteria Page
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• Unassigned ACCESS Test Results Detail Report
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▪ Steps to Find Missing ACCESS Scores
▪ Verify the administration in the WIDA Consortium Assessment Management System

▪ Check that test sessions were completed (online administration)
▪ Check that paper materials were returned to Data Recognition Corporation (DRC). 
▪ Test booklet numbers (if you have such information) can be used by DRC or ISBE to search for the 

ACCESS test results.

▪ Check the Unassigned Records Report in SIS

▪ Check for missing enrollment information in SIS

▪ Check for missing EL information in SIS

▪ Check whether results were assigned to another student
▪ A duplicate ACCESS test record exists for another student
▪ An EL student whom you know did not test has scores

▪ Students that transferred may have results reported to another district; search with the 
Individual Student Reports tool in SIS

▪ Ask DRC to check the scans of the test booklets that were used (booklet number required).


