
Seal of Biliteracy and 
Student Information 

System

Using SIS for the application to participate 
and uploading student award data



Seal of Biliteracy – Application to Participate
Must be completed every year between August 1 and October 1

•User must have RCDT Admin Access in SIS in order to see/complete the 
application.

•Only districts with active enrollments in Grades 11-12 for the current 
school year can access the application.

•Districts must first complete a Seal of Biliteracy application online before 
Seal of Biliteracy Awards can be submitted.

•District information is pulled from the Entity Profile System (EPS).

•Coordinator information, minimum of one language projection, 
and superintendent signature checkbox are required to submit 
application.



Seal of Biliteracy – Application to Participate



Seal of Biliteracy – Award Uploads
• Deadline: September 15 (the fall after awards are presented).

• Two methods, both in SIS -- Individual Student or Batch Upload.
• Students must be exited (graduated) before their records can have the Seal added.

Individual Student Record

Batch Upload



Seal of Biliteracy – Award Uploads
Individual Student Record



Seal of Biliteracy – Award Uploads
Batch Upload

• To upload via a batch file, go to the SIS Excel Templates, 
scroll to the blue bar titled “Seal of Biliteracy Awards.”

• You can search “SIS Excel Templates” on isbe.net to get there easily

• Select the Windows or Mac template.
• Utilize the Steps for Creating and Uploading data.
• Reference the Tips for Completing the template.
• Upload file into SIS.  

• View the SIS Batch Process training for further assistance.

https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx
https://www.isbe.net/Documents/Tips-Seal-Biliteracy-Awards.pdf
https://www.isbe.net/Documents/Tips-Seal-Biliteracy-Awards.pdf
https://www.isbe.net/Documents/Batch-Process.pdf


Seal of Biliteracy – Award Reports
Use reports in SIS to determine if your awards have been uploaded properly.



Seal of Biliteracy – Award Reports
Use reports in SIS to determine if your awards have been uploaded properly.

SUCCESS!
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