Food Service Management Company/Vended Meals Contract
Pre-Contract Award Summary Form- Step 2

[bookmark: _Hlk106960564]This form is for use between the School Food Authority and the Illinois State Board of Education. 
Do Not Include this Form with Solicitation Documents Provided to Prospective Bidders or Proposers.

Prior to the contract award, submit this completed form along with the required documentation listed below.  Allow approximately 30 calendar days for review of these documents and to provide written notification authorizing the school food authority to proceed with the contract award. 
Do not proceed with the contract award until written notification from ISBE is received. 

A.  School Food Authority Information
Agreement Number (RCDT Code) Click or tap here to enter text.
School Food Authority Name   Click or tap here to enter text.

B.  Procurement Process
Provide the following information:
      							     
1)	Projected Contract Award Date   Click or tap to enter a date.
2)   Company Recommendation for Contract Award Click or tap here to enter text.
3) 	Estimated Contract Value  Click or tap here to enter text.

C.  Required Documentation
Submit copies of the following documents with this completed form.
1) Public Notice of Solicitation- Newspaper advertisement certification with date of publication. Copy of receipt. 
· It is required to publish in a newspaper of general circulation. Recommended newspapers are: Chicago Tribune and/or State Journal Register. 
2) Copy of the email that lists the date, time and companies that received the solicitation.  
· It is required that the SFA send to all companies on the List of Known FSMC-Vended Meals Companies in the SNP
3) Statement of No Bid/ No Proposal from contractors opting not to bid/submit a proposal.
· If received less than 3 bids/proposals it is required that the SFA reach out to all companies, via email, on the ISBE known list asking for them to complete and return the statement of no bid/proposal. Submit a copy of the email sent. 
4) Addenda/addendum/amendments/Q&A(s) 
5) Copy of the email that lists the date, time and companies that received the addenda/addendum/amendment/Q&As. 
· It is required that the SFA send to all companies on the List of Known FSMC-Vended Meals Companies in the SNP
6) Meeting sign in sheet(s),.
· Pre-bid/proposal meeting 
· Public open meeting
7) All documents related to the settlement of any bid protests, including but not limited to a complete copy of the protest and any supplemental protest or appeal, the SFA’s protest process that details the timeline and hearing official and appeal process, the SFA’s determination, and the result of any appeal. 

8)   IFB ONLY: 
· Bid Summary Sheet, for each bid received.
· Completed IFB Criteria Analysis Sheet summarizing all bids received.


            RFP ONLY:
· Mutually agreed upon exceptions and deviations to RFP an FSMC is requesting to be added to the awarded contract, if applicable, along with ISBE approval to accept email.  
· Completed RFP Evaluation and Scoring Sheet.
· [bookmark: _Hlk137116093]Proposed Rates and/or Fees, of the RFP for each proposal received.
· If negotiated: include original proposed rates and/or fees and final proposed rates and/or fees.
· Proposed Staffing Pattern and Plan, of the RFP for each proposal received.
· Independent Price Determination Certificate, of the RFP for each proposal received.

[bookmark: _Hlk77932025]D.  Certification Statement
[bookmark: _Hlk143681641]If multiple SFAs on the solicitation, each SFA Authorized Representative will need to complete section D. Certification Statement and document must be included in the submission of this form. 

I hereby confirm the Solicitation documents submitted to the Illinois State Board of Education have been reviewed by the school food authority’s legal counsel as necessary to ensure compliance with all local regulations, statutes, and policies.  I certify that school district is in compliance with the Conflict-of-Interest standards and requirements included in 2 CFR 200.112 and 2 CFR 200.318.  and I hereby certify there are no current Conflicts of Interest. I further certify that the procurement documents were developed in a manner providing full and open competition consistent with the standards of 2 CFR 200.319 and that there was no involvement from contractors in the development of or drafted specifications requirements, statements of work, or invitations for bids or requests for proposals.


________________________________________	   ___________________                 ____________
	    Authorized Representative Signature		       	       Title			Date  

[bookmark: _Hlk106884308]* The Authorized Representative is the individual who is the highest-ranking official that is legally and financially responsible for all areas of the school district or organization. For public schools this would be the district superintendent.


Maintain a copy of this form for your records.
Mail or email signed and dated form along with copies of all required documentation to: 

[bookmark: _Hlk21613470][bookmark: _Hlk106884747]Mail:		Nutrition Procurement Department
		Illinois State Board of Education
		100 North First Street W270
		Springfield, IL  62777-0001
Email:		NutritionProcurement@isbe.net 
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