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Required Training Resources for New Applicants 
National School Lunch Program and/or School Breakfast Program 

 

Sponsors participating in the School Nutrition Programs must comply with federal and state regulations. The 

following list of webinars and resources provide information on these regulations and are required to be 

reviewed as part of the new applicant process for the National School Lunch Program (NSLP) and/or School 

Breakfast Program (SBP). These trainings should be reviewed, at a minimum, by the Food Service Director 

(must be an employee of your organization) and/or Authorized Representative (person who is legally and 

financially responsible for your organization). Check the box for each training resource completed, sign the 

bottom portion, and return to ISBE Nutrition Department staff. 
 

Student Eligibility (required for NSLP and/or SBP applicants) 
 

☐ Certification of Household Eligibility Applications        52:05 

☐ Direct Certification        1:00:36 

☐ Verification Process & the Verification Summary Report (VSR)        44:25 

☐ Benefit Issuance, Meal Counting, & Claiming        23:48 
  

Community Eligibility Provision (CEP) (required for NSLP and/or SBP applicants planning on applying for 

CEP--for more information on CEP visit ISBE’s CEP webpage.)  

☐ SY 22-23 CEP for Illinois Schools--Overview & Application Process         1:16:25 

☐ Operating as CEP in SY 22-23         1:05:48 
 

Menu Planning (required for NSLP and/or SBP applicants) 
 

☐ Production Records        15:17 

☐ CN Labels, Product Formulation Statements, & Nutrition Labels        22:41 

☐ Standardized Recipes & the Food Buying Guide        11:01 
 

Nutrition Standards & Meal Pattern 
 

☐ Transitional Standards for Milk, Sodium, & Whole Grains       12:34 (required for NSLP and/or SBP applicants) 

☐ National School Lunch Program Meal Pattern Overview        13:28 (required for NSLP applicants only) 

 ☐ NSLP Grain Component        7:33 

 ☐ NSLP Meat/Meat Alternate Component        6:30 

 ☐ NSLP Fruit Component        3:43 

 ☐ NSLP Vegetable Component        23:50 

 ☐ NSLP Milk Component        3:50 

☐ School Breakfast Program Meal Pattern Overview        6:34 (required for SBP applicants only) 

 ☐ SBP Grains Component        8:05 

 ☐ SBP Fruit Component        10:50 

 ☐ SBP Milk Component        4:00 

☐ Smart Snacks in School Standards        11:05 (required for NSLP and/or SBP applicants) 
 

Professional Standards (required for NSLP and/or SBP applicants) 
 

☐ Required Annual Civil Rights Training        26:25 

☐ Hiring Standards for School Nutrition Program Directors        14:10 

☐ Annual Training Hours & Resources        10:45 

 

https://www.isbe.net/Pages/School-Nutrition-Programs-New-Applicants.aspx
https://register.gotowebinar.com/recording/3788598635967318018
https://register.gotowebinar.com/recording/1341371625540583683
https://register.gotowebinar.com/recording/2826328050277360643
https://register.gotowebinar.com/recording/1932049046583780609
https://www.isbe.net/Pages/Guidance-for-HHFKA.aspx
https://register.gotowebinar.com/recording/5888854957923451137
https://register.gotowebinar.com/recording/7318546633476024578
https://register.gotowebinar.com/recording/3988463460798831361
https://register.gotowebinar.com/recording/8899421135298322434
https://register.gotowebinar.com/recording/5607293106236200193
https://register.gotowebinar.com/recording/7456594714306767363
https://register.gotowebinar.com/recording/7014735078285680643
https://register.gotowebinar.com/recording/6108298790048671747
https://register.gotowebinar.com/recording/7710318017710353921
https://register.gotowebinar.com/recording/5017156644296342273
https://register.gotowebinar.com/recording/2965458051705272065
https://register.gotowebinar.com/recording/8482936042455156993
https://register.gotowebinar.com/recording/805189282494832385
https://register.gotowebinar.com/recording/5848929494614865410
https://register.gotowebinar.com/recording/7844322097144304897
https://register.gotowebinar.com/recording/3391636454921989123
https://register.gotowebinar.com/recording/2538387943828090115
https://register.gotowebinar.com/recording/5012355057947623171
https://register.gotowebinar.com/recording/8556709974164480002
https://register.gotowebinar.com/recording/2142816645544341506
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Food Distribution Program (required for NSLP and/or SBP applicants) 
 

☐ USDA Foods  

☐ DoD Fresh Fruits & Vegetables 

☐ Diversion to Processor  
 

Reviews & Monitoring (required for NSLP and/or SBP applicants) 
 

☐ Monitoring--Part 1        46:29 

☐ Monitoring--Part 2        1:24:05 

☐ Common Administrative Review Findings        39:15 
 

Procurement (required for NSLP and/or SBP applicants) 
 

☐ Terminologies  

☐ Code of Conduct 

☐ Large/Formal Purchase Method for FSMC/Vended Meals 

☐ Large/Formal Purchase Method for Food/Supplies/Equipment/Services 

☐ Micro Purchase Method 

☐ Procurement Procedure 

☐ Purchasing Equipment 

☐ Small Purchase Method 

☐ General Procurement for All Programs          (required for self-operated sponsors) 

☐ SNP FSMC/Vended Meals Contracts          (required for sponsors contracting for meal service) 
 

Resource & Financial Management (required for NSLP and/or SBP applicants) 
 

☐ Maintenance of the Non-Profit School Food Service Account  

☐ Paid Lunch Equity (PLE) 

☐ Indirect Cost  

☐ Revenue from Non-Program Foods  
 

Local Wellness Policies (required for NSLP and/or SBP applicants) 
 

☐ Local Wellness Policy Content Requirements        17:13 

☐ Local Wellness Policy Triennial Assessment Requirements        52:14 
 

The above list of trainings is not inclusive of all program requirements. Please review ISBE’s School Nutrition 

Programs Administrative Handbook in its entirety for detailed information of additional program requirements. 
 

☐ Administrative Handbook        (required for NSLP and/or SBP applicants) 

 

I certify on behalf of the School Food Authority (SFA) that all applicable trainings specified above have been 

completed by the Authorized Representative or Food Service Director, at a minimum. I understand that the 

federal and state regulations outlined in these trainings must be met when participating in the School 

Nutrition Programs, and failure to meet regulations could result in corrective and/or fiscal action. 

 

___________________________________  ___________________________________ 

Name of SFA staff person     Title 

 

___________________________________  ___________________________________ 

Signature      Date 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.isbe.net%2FDocuments%2Ffactsheet-USDAFoods.pdf&data=05%7C01%7CETANNER%40isbe.net%7C0b261139439d49c8531208dac28b018b%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638036203976589642%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=URPQoSZNU6CDV0YMy9PYB7iTCZIE2ag2qXysXzWn1uQ%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.isbe.net%2FDocuments%2Ffactsheet-DOD.pdf&data=05%7C01%7CETANNER%40isbe.net%7C0b261139439d49c8531208dac28b018b%7C0364fe8649c64af4b52c335a99e577d1%7C0%7C0%7C638036203976589642%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=RAy%2BoniWtojketCHjwLnlmJ88DX%2BQDbMmKuN8%2BiL63o%3D&reserved=0
https://www.isbe.net/Documents/factsheet-DiversiontoProcessor.pdf
https://register.gotowebinar.com/recording/4301336092037494273
https://register.gotowebinar.com/recording/4277902200718117378
https://register.gotowebinar.com/recording/7104297978244611842
https://www.isbe.net/Documents/terminologies-factsheet.pdf
https://www.isbe.net/Documents/CodeofConduct-FactSheet.pdf
https://www.isbe.net/Documents/fsmc-vended-purchase-factsheet.pdf
https://www.isbe.net/Documents/largepurchasemethod-factsheet.pdf
https://www.isbe.net/Documents/micropurchasemethod-factsheet.pdf
https://www.isbe.net/Documents/ProcurementProcedure-FactSheet.pdf
https://www.isbe.net/Documents/FM-purchasing-equipment-fact-sheet.pdf
https://www.isbe.net/Documents/smallpurchasemethod-factsheet.pdf
https://www.isbe.net/Pages/General-Procurement-All-Programs.aspx
https://www.isbe.net/Pages/SNP-FSMC-Vended-Meals-Contracts.aspx
https://www.isbe.net/Documents/Maintenance-of-Nonprofit-School-Foodservice-Account-Fact-Sheet.pdf
https://www.isbe.net/Documents/ple-snpb2s.pdf
https://www.isbe.net/Documents/Indirect-Cost-snpb2s.pdf
https://www.isbe.net/Documents/revenue-nonprogram-foods-snpb2s.pdf
https://register.gotowebinar.com/recording/2548673875409958403
https://register.gotowebinar.com/recording/3641529059465536257
https://www.isbe.net/Pages/SchoolNutritionAdminHandbook.aspx

