SY 2024-25 Spring Update

Student Information System

February 19, 2025



Notice — This webinar is being recorded!

Please do not provide any student,
personal, or vendor information.
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Webinar Tips

Audio Tips

« Use computer speakers.

» Headset connected to a computer.
= Listen via telephone.

Question & Answer
« Utilize the text/chat box to submit questions, which will be published in a Q&A

document after the presentation.

Troubleshooting

» If you are disconnected from the webinar at any time, you can click the link that
was provided in the email or you can re-register to gain access.

= If you are listening via telephone and close out of the webinar on your computer,

you will be disconnected.
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Welcome / Introductions

Members of the SIS Team

Presenters

= Colene German
SIS Project Manager

= Tandi Turner
ISBE SIS Business Analyst

= Kory Schacht
ISBE SIS Business Analyst

= Lindsey Walker
ISBE SIS Business Analyst

= Kara Mernaugh
ISBE SIS Training Coordinator

Brenda Umek
ISBE SIS Business Analyst

Julie Mossberg-Kinsley
SIS Business Analyst

Shannon Armstrong
SIS Business Analyst

Michael Pflugmacher

SIS Development Team

Durga Vejju

SIS Development Team

Kathleen Ball

SIS Development Team

Lokesh Vankayala

SIS Development Team

Francisco Geyne
SIS Development Team

Kaitlin Wieberg

SIS Development Team

Jessie Betz
SIS Support Analyst

ISBE SIS Management Team

Madan Damodaran
Director, Software Solutions

Donna Schroeder
Supervisor, Software Solutions

Maureen Font
Director, Data, Strategies, and Analytics
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ISBE SIS Resources

- Located on the ISBE SIS webpage:

= |SBE SIS Announcements

= Data Elements and Validations
= User Manual

= File Format Layouts

= Excel Templates

= Tips for Completing (Data Collection Name)
Template

= Steps for Creating and Uploading (Data Collection
Name)

= Archived Presentations, Trainings, Frequently
Asked Questions
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https://www.isbe.net/Pages/Student-Information-System.aspx​

Report Card Timeline

We Are
Here

Data District Release

Submission Review Reports

* Data Submission: Now through July (depends on specific collection)
* District Review: Now through July (depends on specific collection)
* Data Finalization: July and August (depends on specific collection)

* Data Review and Verification Tool via MyIRC
0 Opens by noon July 1, 2025
O Closes after all data collection deadlines have passed

e Educator Preview Release: October 1, 2025, by noon

e Report Card Release: October 30, 2025, by 9 a.m.
ILLINOIS
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https://www.isbe.net/Pages/Data-Collections-Key-Dates.aspx

ACT with Writing,
PreACT Secure,
PreACT 9 Secure Pre-1D
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ACT/PreACT Secure Pre-ID

Pre-ID for ACT with Writing, PreACT Secure, and PreACT 9 Secure:

Pre-ID records will be created for all Grades 9-11 students who do not have Alternate
Assessment (DLM-AA) = Yes on the Program Indicators page.

» Grade 9 students will be included on the Pre-ID for the PreACT 9 Secure.
= Grade 10 students will be included on the Pre-ID for the PreACT Secure.
= Grade 11 students will be included on the Pre-ID for the ACT with Writing.

Grade 12 students who have not previously participated in or been identified as being
exempt from any previous administration of the state's final accountability assessment will
be included on the Pre-ID for the ACT with Writing.

= Review the flowchart for Grade 12 criteria and contact the Assessment Department for further
guidance.

Details about the ACT/PreACT process are provided in this guidance document.
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https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart.pdf
mailto:assessment@isbe.net
https://www.isbe.net/Documents/ACT-PreACT-PreID-2025.pdf
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ACT/PreACT Secure Pre-ID

Student Demographics, the Testing RCDTS, and the Test Format will be updated in SIS and flow
into ACT Now based on the following schedule:

Transmissions from SIS to ACT Now will Override Edits Made Only in ACT Now
Initial Transmission: Wednesday, January 15, 2025 Update: Friday, March 7, 2025

Update: Friday, January 24, 2025 Update: Friday, March 14, 2025
Update: Friday, January 31, 2025 Update: Friday, March 21, 2025
Update: Friday, February 7, 2025 Update: Monday, April 7, 2025

Update: Friday, February 14, 2025 Update: Monday, April 21, 2025

ISBE will not transmit updates on February 21, February 28, or March 28.

Note: Online is the default test format for all students. Paper tests are only allowed in rare cases as an
accommodation. Please contact the Assessment Department for further guidance.

Important: If a student's grade level changes, the transmissions from SIS to ACT Now will not automatically

remove the record with the former grade level from ACT Now. ISBE recommends manually removing the
unneeded enrollment from ACT Now to avoid accidentally giving a student two different tests.
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ACT/PreACT Secure Pre-ID

Accommodations and English learner (EL) supports are not entered into SIS.

Accommodations and EL supports for students taking the ACT with Writing were due to be
requested in ACT's Test Accessibility & Accommodations (TAA) system by February 7, 2025.
Refer to the ACT with Writing Schedule of Events for details about how to submit requests, as
needed, after February 7.

Accommodations and EL supports for students taking the PreACT 9 Secure and the PreACT
Secure are determined locally and will be entered directly into ACT Now. Details are posted

on ACT's PreACT Secure: lllinois webpage under the heading, “Manage Accommodations and
English Learner (EL) Supports."

Please visit the ISBE High School Assessment webpage for more details about ACT
assessments.
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https://content.act.org/illinois/r/Schedule_of_Events_for_the_ACT_-_Illinois_-_Spring
https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/illinois/preact-10-secure.html
https://www.isbe.net/Pages/HS-Assessment.aspx

ACT/PreACT Secure Pre-ID

Assessment — Pre-ID — ACT/PreACT Secure — Search by Student
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Pre-ID Details — Update Testing School, update Test Format, and select ‘Submit.’
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Pre-ID has been successfully updated.
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ACT/PreACT Secure Pre-ID

SIS Reports — ACT/PreACT Secure Assessment Pre-ID
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Assessment Pre-ID (Summary) — Criteria Page
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Assessment Pre-ID (Summary) — Report
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ACT/PreACT Secure Pre-ID

SIS Reports — ACT/PreACT Secure Assessment Pre-ID
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Assessment Pre-ID (Detail) — Criteria Page
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ACT/PreACT Secure Pre-ID

ACT/PreACT Secure Assessment Pre-ID (Detail) — Report

Review the Establishment Status PDF to ensure the testing RCDTS has confirmed participation.

ILLINOIS
‘STATE BOARD OF
EDUCATION


https://www.isbe.net/Documents/ACT-PreACT-Test-Sites-2025.pdf

ACT/PreACT Secure Testing Dates
- ACT with Writing

o Test Event 1: March 25 — 28 and March 31 - April 4, 2025
o Test Event 2: April 8 — 11 and April 14 - 18, 2025

Testing is allowed on any
o Test Event 3: April 22 — April 25 and April 28 — May 2, 2025

weekday within the test
events noted at left.

Schools may use any test

- PreACT 9 Secure and PreACT Secure v e g an

makeup testing.

o Test Event 1: March 17 — 28, 2025
o Test Event 2: March 31 — April 11, 2025
o Test Event 3: April 14 — 25, 2025

Note: A student must start and finish testing within the same test event, so

students with multi-day testing should begin testing as early as possible within ‘ILLINOIS
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Illinois Assessment of
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|AR Pre-ID

Pre-ID for Grades 3-8:

= |AR Pre-ID records for both ELA and mathematics will be created for all Grades 3-8 students who
do not have Alternate Assessment (DLM-AA) = Yes on the Program Indicators page.

= |AR Accommodations/Accessibility features are NOT entered into SIS.

= Districts can place additional orders for paper materials, as well as enter accommodations and
accessibility features into the Illinois Administration Platform.

« The Testing RCDTS and Student Demographics will still be updated in SIS.

= All enrollments need to be added in SIS and will update daily in the lllinois Administration
Platform to create the student registration record.
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|AR Pre-ID

- |AR Testing Window
=  Online: March 3, 2025 (earliest) — April 18, 2025 (latest)
= Paper: March 3, 2025 (earliest) — April 4, 2025 (latest)

- The IAR Corrections data will be based on the testing school’s Testing Window.

= Any student enrolled in Grades 3-8 at any point in time during the testing school’s Testing Window will be
included.

As the Testing Window grows closer, edit IAR Pre-ID Step 1 with the corrected dates so all
applicable students are included.

= Example: If your Testing Window ends earlier than anticipated, change the end date to reflect this.

= |SBE will enter a default Testing Window for schools that do not enter a Testing Window by the last day of
testing.

= Testing schools may update the Testing Window after last day of testing, as needed.
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|AR Pre-ID

IAR Pre-ID Step 1 — Select ‘Testing Window.'
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|AR Pre-ID

IAR Pre-ID Step 1: Verify Testing Window is correct.

Edit Testing Window, as needed (e.g., if you finish early, adjust the end date).

€ Back To |1AR Search Criteria

Select Testing Window

Testing School |

v

The IAR testing window (Spring) is March 03, 2025 (earliest) - April 18, 2025 (latest).

Provide a Start Date and End Date within this window.
If testing actually starts or ends earlier or later than anticipated, adjust the Start Date and/or End Date accordingly.

Start Date | |

End Date | |

Apply Testing Window to all schools inthe district.
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|AR Pre-ID

AR Pre-ID Step 1 - Test Window Report
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|AR Pre-ID

Criteria Page

€ Back To Reports
IAR Assessment Test Window

School Year | 2025

v

T
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|AR Pre-ID
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|AR Pre-ID

IAR Pre-ID Step 2: Updating IAR Pre-ID
Home and Testing Districts can make updates in SIS.

The IAR Assessment Pre-ID will contain one record per content area (ELA/L and
math).

When a student’s enrollment is exited, the student will be removed from the IAR
Pre-ID report.

When a student's enrollment is added, the student will be added on the
appropriate Pre-ID report, based on the enrollment Grade Level and Alternate

Assessment indicator.

ILLINOIS
‘STATE BOARD OF
EDUCATION



. —SS———————————————————
|AR Pre-ID

|IAR Pre-ID Step 2 — Search by student to update Testing School.
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|AR Pre-ID

|IAR Pre-ID Step 2 — Update Testing School and select ‘Submit.’
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|AR Pre-ID

|IAR Pre-ID successfully updated.
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|AR Pre-ID

|AR Pre-ID Step 2 Reports
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|AR Pre-ID

Criteria Page
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|AR Pre-ID
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Illinois Science Assessment
(ISA) Pre-1D
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ISA Pre-|D

lllinois Science Assessment Pre-ID for Grades 5 and 8:

ISA Pre-ID records will be created for all Grades 5 and 8 students who do not have Alternate
Assessment (DLM-AA) = Yes on the Program Indicators page.

= Students taking the DLM-AA will not take the ISA.
= The ISA is not an alternate assessment.

Access to the ISA rostering platform will be made available in SIS in early 2025:
= SIS team will automatically upload the ISA roster to the vendor every night.
« The on-demand Transmit File option is no longer available for districts.

» [SA testing location is based on IAR (Grades 5 and 8).

ILLINOIS
‘STATE BOARD OF
EDUCATION



e
ISA Pre-|D

ISA Testing Window

March 3, 2025 (earliest) — April 30, 2025 (latest)

= Grades 5 and 8 students for whom DLM-AA is the more appropriate assessment will
continue to participate in the DLM-AA science assessment in lieu of the ISA.

= ISA will be administered in online and paper formats. The assessment is aligned
to the lllinois Learning Standards for Science incorporating the Next Generation
Science Standards.
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ISA Pre-|D

Assessment — Pre-ID — ISA
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ISA Pre-|D

ISA Assessment Pre-ID report
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Criteria Page
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ISA Pre-|D

Updating ISA Pre-ID

= District and school staff with secure access to SIS can make enrollment and
testing school updates.

Use ISA Pre-ID Reports to verify before transmitting data to vendor.

= When a student’s enrollment is exited, the student will be removed from the ISA
Pre-ID report.

- When a student's enrollment is added, the student will be added on the
appropriate Pre-ID report, based on the enrollment Grade Level and Alternate
Assessment indicator.
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Dynamic Learning Maps Alternate

Assessment (DLM-AA) Pre-ID
Deadline: March 7, 2025
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DLM-AA Pre-ID

Accountability Testing Protocol

ELA and Mathematics: Grades 3-11
Grade 12, as required, must test in only ELA and Mathematics.

Science: Grades 5, 8, & 11

DLM-AA Pre-ID Data Elements
RCDTS for Home School
RCDTS for Serving School/Testing School
RCDTS for Service Provider
Grade 12 Required to Test
SIS Data Elements
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https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart.pdf
https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart.pdf
https://www.isbe.net/Documents/dlm-aa-pre-id.pdf
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DLM-AA Pre-ID

Last SIS upload sent to DLM-AA vendor is March 7, 2025, 4 p.m.
DLM-AA data cleanup in Kite is March 7, 2025, 4 p.m.

DLM-AA test window is March 12 — May 7, 2025

All student demographic uploads will go through SIS.

DLM-AA data will be uploaded to Kite Educator Portal on a regular basis.
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DLM-AA Pre-ID

Student Pre-ID records will be loaded into Kite based on the Testing School
indicated in the Pre-ID file.

Pre-1D records for students in Grades 3-11, and Grade 12, as appropriate, will be
loaded into Kite using the following schedule:

« Weekly uploads began October 11, 2024, and will continue until March 7, 2025.
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DLM-AA Pre-ID

Creation of DLM-AA Pre-ID for Grades 3-11*:
Students testing DLM-AA must be IDEA Services (IEP) = Yes.

A DLM-AA Pre-ID record will be created for all students Grades 3-11* who show IDEA Services = Yes and
Alternate Assessment = Yes in the SIS Program Indicator tab.

*Spring 2025: Current Grade 12 students without a valid Grade 11 or 12 score or qualifying exemption from any
previous Grade 11 or 12 DLM-AA administration will be rostered to take DLM-AA in ELA and Mathematics.

The test can be updated to DLM-AA by selecting Alternate Assessment: DLM-AA — Yes/No (Grades 3-12) on the
Program Indicators page in SIS.

The test can also be updated through the Student Demographics and Enrollment file format (batch), with
Alternate Assessment Indicator set to 01 (Yes) or 02 (No).

DLM-AA students in Grades 3-12 may participate in the optional, instructionally embedded assessments.
SIS will load only Grades 3-11, and Grade 12, as required.
Contact Pam Hartwig for assistance with Grade 12 students or with instructionally embedded assessments.

ILLINOIS
‘STATE BOARD OF
EDUCATION



mailto:phartwig@isbe.net

. —SS———————————————————
DLM-AA Pre-ID

Search by student

From the Program
Indicators tab — to
Update IDEA
services ‘Yes” and
Alternate
Assessment (DLM
AA) ‘Yes, select
‘Edit’
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DLM-AA Pre-ID

IDEA Services set
to ‘Yes’ and
Alternate
Assessment (DLM
AA) set to ‘Yes/

Select ‘Next’ to
Update.
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DLM-AA Pre-ID

IDEA Services
have been
corrected.

Select ‘Submit’
to update
Program
Indicators.
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DLM-AA Pre-ID

Assessment — Pre-ID — DLM-AA — Search by Student
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DLM-AA Pre-ID

DLM-AA Pre-ID — Update Testing School and select ‘Submit.’
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DLM-AA Pre-ID

DLM-AA Pre-ID has been successfully updated.

ILLINOIS
‘STATE BOARD OF
EDUCATION



. —SS———————————————————
DLM-AA Pre-ID

SIS Reports — DLM-AA Assessment Pre-ID
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DLM-AA Pre-ID

Criteria Page
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DLM-AA Pre-ID
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504 Submissions
Deadline: March 10, 2025
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504 Submissions

To add or update a 504 Plan record, the student must have a valid district
enrollment record.

To add a 504 Plan, the following conditions must be met:

= Enrollment record Home RCDT matches 504 Plan record’s Home RCDT.

= Enrollment record School Year matches 504 Plan record’s School Year —
New.

« Enrollment Exit/Withdrawal Type code does not equal Code 99
Erroneous Enrollment.

504 Plans are due by March 10, 2025, 4 p.m.
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S
504 Submissions

To add a 504 Plan online - search by student.

Select Enrollments tab - 504 Plan. Select ‘View Details’
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504 Submissions

Select ‘Add New’ to update 504 Records for the Enroliment.

¢ Back To Enroliment

504 Plan

SID: 123455755
Legal Last Mame: Test Legal First Name: Student Date Of Birth: 12/11/2008 Enrollment Date: 08/12,/2024
Home RCOTS: 122455T85012345 Serving RCDTS: 123458783012345 School Year: 2025 Exit Date:

Mo 504 Records for the Enrollment
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S
504 Submissions

Enter 504 Plan Start Date. Select ‘Submit.” End Date is optional.

ILLINOIS
‘STATE BOARD OF
EDUCATION



S
504 Submissions

504 Plan added successfully. Select ‘Close.
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504 Submissions

504 Plan can now be edited or deleted.

End Date is necessary before adding new 504 Plan.

€ Back To Enrollment

504 Plan

SID: 122455788
Legal Last Mame; Test Legal First Name; Student Date Of Birth: 12/11/2008 Enrollment Date: 08/12/2024
Home RCDTS: 122455783012345 Serving RCDTS: 123456T85012345 School Year: 2025 Exit Date:

*Note: If you need to add another 504 Plan record please end the current 504 Plan record.

504 Plan Mumber Start Date End Date Action

i 08/12/2024 peie Ml Eat |
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504 Submissions

SIS Reports — 504 Plan — Details Report
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504 Submissions

SIS Reports — 504 Plan — Criteria Page

< Back To Reports

Student 504 Plan Report (Detail)

School Year | 2025 W |
School | All Schoals vl
® Home Serving Service Provider Home But Mot Serving Serving But Not Home
Sort By | 51D w |
| PDF W | Create Report
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504 Submissions

504 Plan Detail Report
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ACCESS Correction
March 10 to August 29, 2025
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e
ACCESS Correction

ISBE will open the ACCESS Correction process on March 10, 2025.

Demographic, Home School, and Grade details must reflect a student’s status as of the last day
of the ACCESS testing period.

Changes made to the ACCESS correction data only affect the ACCESS Correction data; they do
not update the student demographics information in SIS.

» Updates to SIS student demographic, enrollment, and program indicator data (and
enrollment exits) must also continue through the end of the school year.

= |f student demographic errors are identified in the ACCESS Correction file, revisions must be
made both via the ACCESS Correction file and within SIS (via the Student
Demographic/Enrollment batch file or the available online areas).

An ACCESS Correction record can only be added if the student has an EL record in your district

for SY2024-25.
ILLINOIS
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e
ACCESS Correction

Fields that can be added or updated during the ACCESS Correction

Window:
e Student Tested * Homeless Indicator
e Reason for Not Testing * Migrant Indicator
e SAPID e |IDEA Services (IEP)
* Legal Last Name * FRL/Low Income Indicator
e Legal First Name e 215t Century Indicator
* Legal Middle Name e Home School RCDTS
* Birth Date * Grade Level at Time of Testing
* Race/ Ethnicity Code e Test Taken

e Gender Code
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ACCESS Correction

Reason for Not Testing Codes PDF

* 01 - Medically Exempt

e 02 -Homebound Exempt

* 03 - InJail/Locked Facility

* 04 - Out of State/Country

* 05 - Not Enrolled/Not EL at Time of Testing
06 - Not in Valid Grade

e 07 - Transferred Out During Testing

08 - Transferred In During Testing
09 - Deceased

10 - Absent from Testing

15 - Refusal but Present to Test

20 - Obtained proficiency in a prior year or
proficient based on screening tests

21 - Grade 12 Completion
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ACCESS Correction

ACCESS Assessment Correction — Details Report
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ACCESS Correction

ACCESS Assessment Correction — Report Criteria Screen
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ACCESS Correction

ACCESS Assessment Correction — Detail Report
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ACCESS Correction

Assessment Correction — ACCESS — Search by Student
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ACCESS Correction

ACCESS Assessment Correction Student — Demographics, Indicators, Review & Submit
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e
ACCESS Correction

ACCESS Assessment Correction Student successfully updated.
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Detention Center
Deadline: April 15, 2025
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S
Detention Center

= There are 22 lllinois detention centers associated with 21 districts.
» The district in which the detention center is located is responsible for submitting the
detention center records.

= The detention center (or the district in which it is located) is responsible for entering and exiting the record
when the student leaves the detention center.

= Detention center records can be entered both online or via batch.

« The detention center record can be entered regardless if the student is already
enrolled in SIS or exited.

= Districts no longer need to exit student enrollments for students going to a
detention center.

« Detention center enrollments occurring on October 1 or March 1 must be entered
by the April 15, 2025, deadline for Evidence-Based Funding.

« All remaining detention center enrollments must be entered by July 31, 2025.
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S
Detention Center

Search by Student — Services Tab

Select Detention Center 'View Details.'
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S
Detention Center

To add detention center record, click ‘+ Add Record.
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S
Detention Center

 Enter Detention Record data.

e Start and End Date cannot overlap an
existing Start or End Date.
* That will result in an error
message.

e Select ‘Save.
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Detention Center

Detention center record has been added and may now be edited or deleted.
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Detention Center

Detention Center Report
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Detention Center

Detention Center Report — Criteria Page
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Detention Center

Detention Center — Detail Report
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Deadline: April 15, 2025
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

e eGMS uses the EL data in SIS to allocate
federal funding (LIEPs).

e SIS Dashboard - Current enrollment data
completion status.

e EL data should be 100% complete by the
4 p.m. April 15, 2025, deadline.
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

EL — Details Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

EL Report — Criteria Page
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

EL — Detail Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports
Search by Student

Select EL information tab and ‘Edit.’
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———————————
EL Data for eGMS Ceiling Calculator Funding Allocation Reports

Edit Required EL
Enrollment and

Service Data for
student.

End Data
after services
end.

Select ‘Next.
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

Verify and review EL Data.

Select ‘Submit.’
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

EL data has been successfully updated.
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Program Placement and Services — Details Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Program Placement and Services Report — Criteria Page
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Program Placement and Services — Detail Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS Ceiling Calculator Funding Allocations - Details Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS Ceiling Calculator Funding Allocations Report — Criteria Page
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS Ceiling Calculator Funding Allocation - Detail Report
« LIEPs amount was updated to $90.00 for FY 2025.
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Attendance Center Enrollment - Details Report
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Attendance Center Enrollment Report — Criteria Page
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EL Data for eGMS Ceiling Calculator Funding Allocation Reports

eGMS EL Attendance Center Enrollment - Detail Report
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SY 2024-25 Fall and Spring
Enrollment Counts EBF

Verification
Deadline: April 15, 2025
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S
SY 2024-25 EBF Enrollment Counts

Enrollment Guidelines
Submit enrollment as soon as possible.
Enrollment Date: The begin date of a student’s enrollment is the first day the school expected that student to attend.

= If the student did not attend on the expected day due to an excused absence, the student should be enrolled on the
expected date and the student is marked absent.

= |f the school has no contact with the student or family, then the first day of enroliment would be the first day the student
attends.

= Do not submit an enrollment record until the student has attended at least one day.
Exit students as soon as they leave your district.

Exit Date: The last day of enrollment is the last day the student attended school.

= If the student transfers to another district and delays before enrolling, the missed school days are not recorded at either
school unless the school has knowledge of the situation and knows the student is absent from their school. In any event if
the student enrolls at a new school, the prior school’s enrollment should be exited on the day prior to enrolling in the
new school.

= If a student attends in part of the day at the old school, the new school cannot begin the enroliment until the next day.

What reports should | review? ILLINOIS
= Student Demographic (Summary/Detail) ‘ETD%JTCEA'EI%'IOOA[E%D OF
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SY 2024-25 EBF Enrollment Counts

Demographics Summary Report
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S
SY 2024-25 EBF Enrollment Counts

Criteria Page

Enrolled as of Date:
10/01/2024 Fall or
03/01/2025 Spring
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S
SY 2024-25 EBF Enrollment Counts

Demographics Summary Report
Enrollment: 10/01/2024
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SY 2024-25 EBF Enrollment Counts

Demographics Details Report
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S
SY 2024-25 EBF Enrollment Counts

Criteria Page

Enrolled as of Date:
10/01/2024 Fall or
03/01/2025 Spring
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S
SY 2024-25 EBF Enrollment Counts

Demographics Summary Report
Enrollment: 10/01/2024
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S
SY 2024-25 EBF Enrollment Counts

Fall and spring EBF data must be reviewed and marked verified by the superintendent.

Select ‘View State Authorized Charter Data’ to see counts from any state-authorized charter school within your
school district.
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S
SY 2024-25 EBF Enrollment Counts

View state-authorized charter data and select ‘Return to District Data’ to verify.

This data is verified by the state-authorized charter and will not need to be verified by the
public school district.
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SY 2024-25 EBF Enrollment Counts

Superintendents must review and verify enrollment counts and check boxes to confirm
data displayed are accurate for fall and spring no later than April 15, 2025.

Evidence Based Funding Enrollment Counts
Superintenden Verification
EBF User Guide
Enmallment Type Enrollmeni Period Special Ed Pre K Kmdergarten Half Day Kindergarien 1st Ind ard dth Sth Gth Tih Bth Gth 10th 11th 12th Total
o .
1] Students fram Deactivated Schaals beng Served by Ciber Districts
[: ] Erglish Learmes | Frek-12)
[: ] peLis 1 Pre-
5] Huden Troar
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S
SY 2024-25 EBF Enrollment Counts

State-authorized charter must verify their student data instead of the public school no
later than April 15, 2025.
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Student Attendance
Deadline: July 11, 2025
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S
Student Attendance

Using the student enrollment Percent of Day Attended (PDA), ISBE will do the
calculation for final reporting purposes.

Report student attendance for regular school year enrollments ONLY.

Summer school and ESY attendance should not be reported.

Attendance data is not accepted for an enrollment that was exited erroneously.
Attendance data is optional for private school students.

July 11, 2025: Attendance data is due
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S
Student Attendance

In Average Daily Attendance (ADA) reports, ISBE uses the PDA for each of the Attendance
Types.

A full day missed is reported as 1.000 absence and a half-day is 0.500 absence.

If the student is enrolled with a PDA of 0.50 and the district reports 0.500 in the Total Days
Present, ISBE will calculate that the student was present for a quarter of the day.

Here are examples (up to 3 decimal points) to report attendance calculation for each day:
o Full day = report 1.000

o Half-day = report 0.500
o Quarter day = report 0.250

Please do not provide Attendance Days with 0.000 unless an existing record is deleted.
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Student Attendance

To add or update attendance data, student must have a valid district enrollment in SIS:
Enrollment record Home RCDTS matches attendance Home RCDTS.
Enrollment record Serving RCDTS matches attendance Serving RCDTS.
SIS Enrollment Date matches the Enrollment Date in the Student Attendance file.
Enrollment School Year matches the School Year in the Student Attendance file.

To add or update attendance data via batch, provided data must match to an enrollment
record in SIS:

SID
First Name and Last Name of Student
Birth Date of Student

Home RCDTS and Serving RCDTS of the Student Attendance File must match a SIS Enrollment Home
RCDTS, Serving RCDTS, and Service Provider RCDTS

School Year

ILLINOIS
Enrollment Date ‘STATE BOARD OF
EDUCATION
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Student Attendance

Month of Attendance: The month for which student attendance is being reported.

Student must be enrolled at least one day during the month of attendance
reported.

Cannot provide more days of attendance than are in the enrollment month.

01 January
02 February
03 March

04 April

05 May

06 June

07 July

08 August

09 September
10 October
11 November
12 December
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S
Student Attendance

Attendance Type Code:
01 In Person Instruction
02 Absent Excused
03 Absent Unexcused
04 Medically Homebound
05 Hospitalized
06 E-Learning
07 Remote Learning
08 Mental Health (excused absence)

09 Detention Center
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S
Student Attendance

In-Person Instruction: If the student is receiving educational services in classroom, then that would
count as In-Person Instruction.

Absent — Excused: The student was absent with cause (excused absence).
Absent — Unexcused: The student was absent without a cause.

Medically Homebound: A student who IS receiving home/hospital instructional services provided by
the district in accordance with 105 ILCS 5/14-13.01. These students are considered present for
purposes of attendance as it pertains to funding.

= Please see Home/Hospital Instruction for Students for additional information on the provision
of homebound services and when medically homebound status can apply.

Hospitalized: An absence where a student was hospitalized because of medical emergencies or
procedures or was participating in residential programs that provide psychological treatment or
treatment for drug or alcohol abuse, but was NOT receiving home/hospital instructional services, in
accordance with 105 ILCS 5/14-13.01.
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https://www.isbe.net/Documents/Home-Hospital_QA.pdf

S
Student Attendance

E-Learning: Pursuant to state law, a school district may adopt an E-learning program. In order to
adopt an E-learning program, a district must draft and adopt an E-learning program within the
specifications of Section 10-20.56 of the School Code.

Remote Learning: If the governor has declared a disaster due to a public health emergency pursuant
to Section 7 of the lllinois Emergency Management Agency Act, the state superintendent of
education may declare a requirement to use remote learning days or blended remote learning days
for a school district, multiple school districts, a region, or the entire state.

Mental Health: The student was absent with cause (excused absence).

= "Valid cause" for absence shall be illness, observance of a religious holiday, death in the
immediate family, family emergency, student mental health day, and shall include such other
situations beyond the control of the student as determined by the board of education in each
district, or such other circumstances that cause reasonable concern to the parent for the mental,
emotional, or physical health or safety of the student.

Detention Center: Student is enrolled at a detention center and district attendance data is not
available.
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S
Student Attendance

To update attendance: Search by Student — Enrollments tab. Select ‘View Details.’

ILLINOIS
‘STATE BOARD OF
EDUCATION

126




S
Student Attendance

To update attendance: Select ‘+’ to add Attendance Type.
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S
Student Attendance

Select Attendance Type from the dropdown.
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S
Student Attendance

e Update attendance by
month for attendance

type.

e Full days or partial days
can be shown up to 3
decimal points.

* Total days for all
Attendance Types cannot
exceed days enrolled in
that month.

e Existing Attendance can
be deleted by entering a
‘0’ or overwritten by
entering a new value and
clicking ‘Submit’
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S
Student Attendance

Student Attendance record successfully updated.
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S
Student Attendance

Total Student Attendance — Detail Report
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S
Student Attendance

Total Student Attendance — Detail Report — Criteria Page
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S
Student Attendance

Displays Total Student Attendance for the School Year
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S
Student Attendance

Student Attendance by Month — Detail Report
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S
Student Attendance

Student Attendance By Month - Detail Report — Criteria Page
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S
Student Attendance

Student Attendance By Month - Detail Report
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Adjusted Cohort

Graduation Rate
Deadline: July 31, 2025
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Adjusted Cohort Graduation Rate

Adjusted Cohort Graduation Rate
The SY 2024-2025 adjusted cohort graduation rate will be calculated based on SIS data.

Because the related information will be derived from student information, the accuracy of
data reported to SIS becomes even more significant. The adjusted cohort graduation rate

will be calculated based on student enrollments and upon proper identification of Cohort

Enrollment Exit Codes.

The Cohort Exit Type Code is essential in providing an accurate measure of high school
graduation data. The Cohort Exit Type Code is initially set to the student’s general

Enroliment Exit Type Code, but it can be updated (as appropriate) through the related
online screens.

Cohort Exit Type Codes fall into three categories (Graduates, Non-Graduates, and Removed
from Cohort) that are used in calculating the adjusted cohort graduation rate.
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Adjusted Cohort Graduation Rate

Adjusted Cohort -- Search by Student
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S
Adjusted Cohort Graduation Rate

Select ‘Edit’ to update adjusted Cohort Graduation Rate data.
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S
Adjusted Cohort Graduation Rate

Use dropdown menu to update Enroliment Exit Type and select ‘Next.
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S
Adjusted Cohort Graduation Rate

Check box to verify Enrollment Exit Type selection and click ‘Submit.’
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S
Adjusted Cohort Graduation Rate

Message confirms the Adjusted Cohort Graduation Rate was successfully updated.
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S
Adjusted Cohort Graduation Rate

Reports Menu > Adjusted Cohort Graduation Rate > Details
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S
Adjusted Cohort Graduation Rate

Criteria Page
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S
Adjusted Cohort Graduation Rate
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S
Adjusted Cohort Graduation Rate

Adjusted Cohort Graduation Rate Recap

All students, grades 9-12, will need to be exited before an accurate Adjusted Cohort
Graduation Rate can be calculated.

4-, 5-, and 6-year Cohort Graduation Rate will be included on the Illinois Report Card.
Accuracy is very important.

A SIS user can only update Adjusted Cohort Graduation Rate field (Cohort Exit Type Code) if
the last enrollment was within the SIS user’s district.

The SY 2024-25 data will be final as of July 31, 2025.
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Gifted and Accelerated
Deadline: July 31, 2025
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S
Gifted and Accelerated

Criteria
Only Home RCDT can add/edit a Gifted and Accelerated record for a student enrolled in its district.
Only students in Grades K-12 can have a Gifted and Accelerated record.
Only for enrollments in SY 2019-20 or later.

To add or update a Gifted and Accelerated record — via batch or online — the student must have a valid
district enrollment record in SIS by the following criteria:

Enrollment record Home RCDT matches Gifted and Accelerated record’s Home RCDT.
Enrollment record School Year matches Gifted and Accelerated record’s School Year.

Can only add/edit records for current or previous school, when valid enroliment exists.

Batch templates are available.
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https://www.isbe.net/Pages/Excel-Templates-for-student-data-input-into-SIS.aspx

S
Gifted and Accelerated

Accelerated Placement: The practice of assigning a student to a specific content area at a
higher instructional level than is typical, given the student's grade for the purpose of providing
access to appropriately challenging learning opportunities in one or more subject areas.

00 — Student not in accelerated program.

01 — Student is accelerated for ELA Only.

02 — Student is accelerated for Math Only.

03 — Student is accelerated for single Subject other than ELA/Math.
04 — Student is accelerated for multiple subjects, but not whole grade.
05 — Whole grade accelerated.

06 — Student is accelerated for only Science.

07 — Parent Opt Out: Student is identified for acceleration in one or more subjects and is
not enrolled in accelerated coursework or program.
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S
Gifted and Accelerated

Gifted Children: "Children who give evidence of high-performance capability in areas,
such as intellectual, creative, artistic, leadership capacity, or specific academic fields,
and who require services or activities not ordinarily provided by the school in order to
fully develop such capabilities.”

01 - Student tested as gifted.

02 - Student tested as not-gifted .

03 - Student was not tested. District does have gifted assessment.

04 - Student was not tested. District does not have gifted assessment.
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S
Gifted and Accelerated

Search by Student — Demographic Tab — Gifted and Accelerated. Select ‘ View Details’
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S
Gifted and Accelerated

Select ‘Add New’ to update Gifted and Accelerated data.
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S
Gifted and Accelerated

Provide School Year, Gifted Test, and Accelerated Placement.
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S
Gifted and Accelerated

Select ‘Submit.’
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S
Gifted and Accelerated

View Gifted and Accelerated Data and select ‘Edit” to update, as needed.
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S
Gifted and Accelerated

Gifted and Accelerated - Details Report
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S
Gifted and Accelerated

Gifted and Accelerated Details Report — Criteria Page
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Gifted and Accelerated

Gifted and Accelerated - Detail Report
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Student Discipline
Deadline: July 31, 2025
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Student Discipline

- Student Discipline data must be submitted by any district in which
disciplinary action has occurred.

- Student Discipline data can be added and updated via online or batch.

- Only the Home School can view or submit Student Discipline data.

- A school that has no discipline data to submit will verify that in the Year
End Collection due July 31.

= July 31, 2025: Student Discipline data will be removed from SIS.
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Student Discipline

Student Discipline Validation

= For a Student Discipline record to be added or updated, the student must have a valid
Enroliment record that synchronizes with the Student Discipline record on the following
elements:

= Home RCDTS
Serving RCDTS
School Year
Incident Date
Incident Number

Incident Group Number

= The Incident Date must be equal to or greater than the Enrollment Date and
equal to or less than the Exit Enrollment Date at the Serving School where the

INCi ILLINOIS
incident occurred. ‘SWEBOARDOF

EDUCATION
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———————————
Student Discipline

Search by Student — Enrollment tab — Discipline. Select ‘view details.’
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Student Discipline

Select ‘Add New’ to enter Discipline data to enrollment.
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Student Discipline

Edit Student Discipline data for incident and actions taken.

Incident number connects other students to group incident.
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Student Discipline

Student Discipline — Review data and ‘submit.’
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———————————
Student Discipline

Student Discipline successfully added to student.
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Student Discipline

Student Discipline — Detail Report — By Student

ILLINOIS
‘STATE BOARD OF
EDUCATION

168




———————————
Student Discipline

Student Discipline - Detail Report — Criteria Page
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Student Discipline

Student Discipline - Detail Report — By Student
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Student Discipline

Student Discipline — Detail Report - By Group Number
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Student Discipline

Student Discipline By Group — Detail Report — Criteria Page
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Student Discipline

Student Discipline — Detail Report - By Group Number
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SY 2024-25 Updates
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Reports
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———————————
Fall Enrollment Counts Detail Report

- A new Detail report was created to provide a specific list of students
from the Fall Enrollment (10/01).

- Data matches the Fall Housing snapshots once the snapshots have been
taken.
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Fall Enrollment Counts Detail Report
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Fall Enrollment Counts Detail Report
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B E—————€—€—€—€—_€_—_—”—_”—”<”—
Adjusted Cohort Graduation Rate Detail Report

Updated the criteria page to include SY 2025-26 and SY 2026-27 as Reporting

School Year options.
- Selecting one of these two years provides a projected list of students for the
respective school year.
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Adjusted Cohort Graduation Rate Detail Report
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B E—————€—€—€—€—_€_—_—”—_”—”<”—
Adjusted Cohort Graduation Rate Detail Report

- To see a projected list of students for a particular cohort year, select Reporting
School Year 2026 and School Year 2027 from the dropdown
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Upcoming Key Dates
and Webinars
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Upcoming Deadlines

Activity Deadline
ACT/PreACT Pre-1D January 15, 2025

lllinois Assessment of Readiness (IAR) Pre-ID

lllinois Science Assessment (ISA) Pre-1D January 23, 2025
Dynamic Learning Maps-Alternate Assessment (DLM-AA) Pre-1D March 7, 2025
504 Submissions March 10, 2025

Please see SIS Key Dates for comprehensive deadlines. ’!SLTLA'?EO'BSOARD OF
EDUCATION

183


https://www.isbe.net/Pages/Student-Information-System-Key-Dates.aspx

———————————
Upcoming Deadlines

Activity Deadline
Detention Center
EL Data for eGMS Ceiling Calculator Funding Allocation Reports April 15, 2025
SY25 Fall and Spring Enrollment Counts EBF Verification

Please see SIS Key Dates for comprehensive deadlines. ’!SLTLA'?EO'BSOARD Or
EDUCATION
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https://www.isbe.net/Pages/Student-Information-System-Key-Dates.aspx

SY 2024-25 SIS Webinars

Activity Date (all scheduled 1:30-3 p.m.)
End of SY 2024-25 and Planning for SY 2025-26 Wednesday, April 30, 2025
End of SY 2024-25 Report Card Data Verification Tuesday, June 17, 2025
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Next Steps for Districts
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Next Steps for Districts

Run SIS reports to verify the following student data are accurate and complete:

= Review SIS Key Dates to verify all upcoming data collection deadlines.

= Verify 504 Plan submissions.
= Verify EBF Enrollment Counts.
= Complete Detention Center enrollments.

= Complete EL records for TBE and TPI students.
Verify Program Indicators are correctly marked in SIS (e.g., IDEA Services, EL Indicator).

Review Assessment Pre-ID.
= Verify grade level and alternate assessment indicator are correct in SIS.

= Verify testing school code is correctly set.

- Clean up multiple SIDs.
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Where to Direct Questions
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Where to Direct Questions

ISBE Help Desk
- 217-558-3600 - Option 3
= Sis@isbe.net

= SIS policy questions will be directed to the proper ISBE Department.
= SIS technical questions will be directed to the SIS Help Desk.

= Note: Please do not use the same email thread for different inquiries. The SIS Help Desk does not
receive responses to closed tickets.

Data Strategies and Analytics

» For questions regarding data policy contact:
= datahelp@isbe.net
= 312-814-9192
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