Self-Enrolling in the ISBE Work-Based Learning
Support Network within Moodle

Welcome to the Career Technology Education (CTE) Professional Learning Moodle from the lllinois
State Board of Education (ISBE) CTE and Innovation team and the Northern lllinois University (NIU) CTE
Project team. This site is home to the WBL Support Network as well as professional learning courses
focused on critical CTE topics that are online and asynchronous.

This document walks you through the process of creating your NIU Moodle account (Part |) and self-
registration into the WBL Support Network (Part I1).

Part I: Moodle Account Setup

« Step 1: Navigate to the CTE Professional Learning Moodle. Open your preferred web browser
(Chrome, Edge, Firefox, Safari, etc.), type CTELearning.isbe.net into the address bar, and press Enter.

« From the homepage, click the Log in button on the right.
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- Step 2: Begin account creation. On the login page,
scroll down and click the Create new account button.

» Step 3: Complete the new account form. Complete all
required fields on the new account form. Please use
all lowercase letters for your username. When you have
completed the form, click the Create my new account
button at the bottom.
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« Step 4: Confirm your new account. After you have submitted the new account form, a message will

appear asking you to check your email to confirm your account. If the email is not in your inbox, check
your spam/junk folder.

« Within that email, click the link to confirm your account.

« Note: Occasionally, individuals do not receive the email to complete the Moodle account setup
process. If you cannot login, or if you are unable to set up your account, contact Bill Rose at
wrosel@niu.edu for support.

» Step 5: Login. From the CTE Professional
Learning Moodle homepage (CTELearning.
isbe.net), log in to the Moodle platform
using your username (all lowercase) and
your password.

Congratulations on setting up your Moodle account. Part Il will provide you with
directions on how to log in to your account and access the WBL Support Network.
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Part Il: Accessing the WBL Support Network

» Step 6: Enroll in the WBL Support Network. Now that
you have a Moodle account, you need to self-enroll in
the WBL Support Network. Log in to Moodle (Step 5) if
you are not already logged in.

» Step 7: Go to the Home page. By default, you will be
taken to the Dashboard page. Click the Home page at
the top left of the screen and scroll to the bottom and
click All courses.
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« Step 8: Find the Work-Based Learning Support Network from the list of available courses. Click the
Work-Based Learning Support Network.
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« Step 9: Self-enroll in the course. Click the Enroll me in this course button'.

'Moodle is a global platform, and some spellings may differ from standard U.S. English.
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« Step 10: Confirm self-enrollment in the course. Click the Enroll me button to confirm enrollment.

Congratulations, you have finished the self-enroliment process for the Work-Based
Learning Support Network! You can now access announcements, pose questions for
others to respond to, or add materials and resources that you have used.

If you experience any issues with logging in or accessing the course,
email Bill Rose at wrosel@niu.edu.
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