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What is an Educational Surrogate Parent (ESP) and who qualifies to have 
one?

How do I request an Educational Surrogate Parent?

What are the roles and responsibilities of the Educational Surrogate Parent?

What are the roles and responsibilities of a district or facility?

Objectives
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What is an ESP?

• An ESP is an individual trained by 
the state to participate in the 
special education process on 
behalf of a child.

• ESPs are required for certain 
students as specified in IDEA 
300.519 and Illinois 
Administrative Code 226.550.
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A child who is a 
youth in care but is 

not in a foster 
home 

A child who no 
parent can be 

identified or whose 
parent cannot be 

located

A child who is an 
unaccompanied 
homeless youth

To qualify for an ESP, a student must be between the ages of 3-
22, have an Individualized Education Program (IEP) (or be in the 
evaluation process) and be either:
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ESP Qualifications

• Any individual who is interested in serving 
students may apply. (Special education 
background is not required.)

• All ESPs are onboarded through the Family 
Matters Parent Training and Information Center.

• All ESPs must pass a background check.

• ESPs are given a refresher training every three 
years.
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How do I request an ESP?

• Go to ISBE.net.

• Search “Educational 
Surrogate Parent.”

• Select “Educational 
Surrogate Parent 
Request.”
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Information Required

• Student name, DOB, 
gender, ethnicity, 
special ed status, 
language spoken 

• Resident school district

• Educational placement

• Residential placement

• Requestor information



8

Optional Information 

• Student Information System ID 
number

• Caseworker name and contact 
information

• If the student goes by another 
name

• Name of surrogate requested
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Types of 
Request:

Appointment Replacement Withdrawal

• Student is new 
to your district 
or facility.

• Student is in 
process of 
initial 
evaluation for 
IEP.

• Student has 
changed 
schools or 
facilities.

• ESP is unable 
to be 
contacted.

• ESP has 
demonstrated 
unprofessional 
behavior.

• Student 
graduated.

• Student 
moved to 
foster care.

• Student 
reunified with 
family.

• Student has 
left your 
facility or 
district.

• All requests 
can be made 
through the 
same link.
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Roles and Responsibilities of ESP

• Attend IEP meetings.

• Sign consent for 
evaluation forms.

• Make decisions on IEP.

• Attend a refresher 
training with Family 
Matters every three 
years.

• Inform themselves on 
the student's disability.

• Seek legal assistance, if 
needed.
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ESP   vs   DCFS Caseworker

• Signs consent for 
special ed evaluation or 
services.

• Attends all special ed 
meetings.

• Consents to change of 
placement.

• Receives progress 
reports.

• Consents for field trips.

• Invites to open house.

• Signs consent for 
Medicaid 
reimbursement.

• Notification of 
absences.

• Calls that the child is ill 
at school.
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Responsibilities of Facility/District
• Request an ESP for a 

student who is eligible.

• Send ESP a 10 days' 
Notice of Conference. 

• Send ESP 3-day draft.

• Provide ESP copy of their 
Procedural Safeguards.

• Provide ESP copy of final 
copy, including signature 
page.

• Submit a request to 
withdraw surrogate if 
student has moved, 
reunited with family, 
moved into a foster 
placement, or no longer 
needs special education 
services.
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Frequently Asked Questions
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Whose responsibility is it to request or 
withdraw an ESP?

• Per Illinois Administrative Code 226.550

• a) When a child who is a ward of the State is placed in a residential facility, a 
representative of that facility shall submit to the State Board of Education a 
request for the appointment of a surrogate parent. Upon enrollment of a student, 
the resident school district is responsible for ensuring the assignment of a 
surrogate parent if the residential facility has not already done so.

• d) When a child living in a residential facility no longer requires a surrogate parent, 
a representative of the facility shall notify the State Board of Education in writing 
to that effect. This notification shall include the reason for withdrawal of the 
request.
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What happens at age 18?

• It is specified in 105ILCS5/14-6.10 that at the age of 18, 
the age of majority, all rights under Article 14 of the 
School Code transfer from the parent/guardian to the 
student. 

• If the student has been adjudged incapable of making 
educational decisions independently or wishes to 
independently delegate their educational rights to 
another individual, an ESP may still be assigned to 
support the student. 
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What about a student who turns 22 during the 
school year?

The ESP needs to be withdrawn when a student has 
graduated from high school or turned 22 years old. 

If a student’s 22nd birthday occurs during the school 
year and the student is finishing the year, the ESP will 
not need to be withdrawn until the end of that school 
year.
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Do students who are placed residentially 
out of state need ESPs?

A student who is placed at an out-of-state residential 
facility maintains an Illinois district of residence.  An 
ESP will continue to be assigned to the student and 
attend all special education related meetings.
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A student previously had an IEP, but we 
are moving to a 504 Plan. Can we keep 
the ESP?

An ESP is necessary to discuss the termination of IEP 
services. However, once the student no longer needs 
special education services on an IEP, the school district 
or facility must submit a request to withdraw that ESP 
from the student.
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What if I request an ESP and they can’t 
attend the meeting?

The entity should engage with the ESP as it would 
with any parent or guardian of a student receiving 
special education services as stated in the 
Procedural Safeguards. 
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Can I find out if a student has an ESP already?

o Yes!  Email the ESP team at surrogate@isbe.net or 
call 217-782-5589.

mailto:surrogate@isbe.net
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Questions?
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Check out our website!
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