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Indicator 12 – Regulatory Requirements
(Additional regulations apply, e.g. FAPE, Child Find,  evaluation, LRE, etc.)

34 CFR Part 300

• 300.124 – smooth and effective transition by age three

• 300.323 – IEPs in effect

• 300.818 – no Part C services if child is receiving Part B services

34 CFR Part 303

303.209 – transition to preschool and other programs

23 IAC Part 226

• 226.100 –Child Find (screenings, ongoing coordination with Early 
Intervention, participation in transition planning conferences) 

• 226.250 – IFSP in place of IEP

• 226.260 – child reaching age three
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District Responsibilities
(Smooth and effective transition from EI to ECSE) 

Coordination with Early Intervention

Track students on the 27 month list

Participation in Transition Planning Conferences

Eligibility determinations and IEPs, for eligible 
students, in effect by the third birthday
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Illinois Reporting Requirements 

Illinois is required to report to the federal Office of Special 
Education Programs (OSEP) on the status of the State 
Performance Plan Indicators annually.

• The finding must be addressed and closed within the one year 
period to avoid additional actions from ISBE and OSEP.  
Districts are encouraged to avoid delays and complete 
corrective action in a timely manner.

• The Special Education Services Division is available for 
questions regarding special education indicators.  Felicia Malloy 
is the Indicator 12 contact – fmalloy@isbe.net or 217-782-5589.
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Question – EI Enrollment
Question 
What does enrolled in Early Intervention (EI) mean (initial 
referral or development of an IFSP)?

Answer
A student is considered enrolled in EI once he/she is 
evaluated and found eligible for Part C services. 
• If EI enrollment occurs after age 2 years 9 months, the 

goal is still eligibility determination and IEP services by 
the third birthday.

• Not an Indicator 12 finding
• 60 school days timeline applies

• If the child is not enrolled in EI and the parents refer the 
child 

• the 60 school days timeline applies 
• the third birthday requirement applies if the referral is received  

more than 60 days from the child’s third birthday 5
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Timeline for IEP Development

LEA responsibilities for children exiting 

EI who become Part B eligible:

IEP in place by child’s 3rd birthday 

AND

 IEP in place 60 school days from 

parent’s written consent for evaluation

Children not in EI Services:

• Referral received at least 60 days prior to third birthday – eval. 

completed within 60 school days and IEP in effect by the third birthday  

• Referral received with fewer than 60 school days to the third birthday –

evaluation completed within the 60 school day timeline.  
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Question – IEP in Effect
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Question
What does IEP in effect by the third birthday mean?

Answer
The IEP team developed an IEP or IFSP on or before the 
child’s third birthday and the child is receiving special 
education services by her/his third birthday.  

Possible Scenarios for a September 15 Birthday 
• Eligibility and IEP process completed September 3, special 

education and related services begin September 15.

• Eligibility and IEP process completed in August, special 
education and related services begin the first day of the 
new school year. 



Question – School Breaks
Question
What are the district options when students’ third 
birthdays are during the summer or other school 
breaks?

Answer
The district is still required to determine eligibility 
and have an IEP in place by the child’s third birthday. 

Summer Birthdays: 
• Determine eligibility and develop IEP before staff 

leave for summer break 
OR

• Complete evaluation/IEP process during summer 
(with district staff or contractual) 

Make certain the IEP is in place by the third birthday and 
services begin when school is back in session.   
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LATE REFERRALS
Eligibility/IEP for an eligible 

child completed by 

3rd birthday

60 Day Timeline District 

Indicator 12 

Finding

Enrolled in EI before 2 

years 9 months

YES YES YES

Enrolled in EI after  2 

years 9 months

YES YES

**This timeline 

cannot be used to 

extend the 

evaluation beyond 

the child’s 3rd

birthday.   

Meeting the 3rd

birthday timeline 

fulfills both 

requirements.

NO

EI receives referral 45 

days or fewer from the 

child’s 3rd birthday 

NO

CFC will send the family 

directly to the LEA.  

YES NO
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Question – Indicator 12 Timeline

Question

A family moves from one district to another during 
the EI – ECSE transition.  The family contacts the new 
district three weeks before the child’s third birthday.  
What are the district responsibilities? 

Answer

• The new district is responsible for completing the 
evaluation within the 60 school days timeline.  

• The age three timeline would not apply.  

• Neither district would have an Indicator 12 finding.
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Indicator 12 Findings of Noncompliance
Part C to Part B Transition

CFC Delays – CFC receives the child before age 2 years 
and 9 months, but does not send referral packet to the 
school district.  

LEA Delays – District does NOT complete the 
evaluation process, including an IEP in effect for an 
eligible child, by the third birthday.  
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Question – Findings for CFC Delays 
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Question
Why does the district get an Indicator 12 finding for a CFC 
delay?

Answer
ISBE provides the 27 month list of students who may be 
transitioning from EI.  Districts should monitor the 27 
month list and contact the CFC(s) if anticipated referrals are 
not provided.  



Potential Findings - Clean Up Period
District Opportunity to Correct Data Entry Errors

ISBE notifies districts/cooperative of potential findings.  

The “clean up” memo:

• Generally arrives in late November/early December

• Identifies affected student(s)

• Includes Reason for Delay codes

• Includes a timeline for completing the data correction

**It is the district’s responsibility to provide the data 
correction documentation to ISBE. 
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Superintendent

Director of Special Education

Sample “clean up” memo email
• Sent to superintendent and director
• Quick turn around period for correction
• Identifies student(s)
• Includes a SIS delay code chart
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Clean Up Memo Attachment 
(SIS Delay Codes)
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Indicator 12 – Finding of Noncompliance

The district will have a specific timeframe to submit data

corrections to ISBE.

No Finding - If the district is able to verify and correct all data

errors during the clean-up period, no finding of noncompliance

will be issued.  

Finding – If at the end of the clean-up period the district has any

students with CFC delays (SIS code 4) or LEA delays (SIS code 6),

the district will receive a finding of noncompliance for Indicator 12

of the State Performance Plan.
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Letter of Findings
The Indicator 12 letters of findings are sent to district 
superintendents, with state-approved directors carbon 
copied.

• Generally mailed in January/February and:

• Identify the affected student(s)

• Identify the reason(s) for the finding
• Code F:  LEA delay (SIS code 6) 

• Code G:  CFC delay (SIS code 4)

• Specify the required corrective action

• Include the timeline for completion of the corrective 
action 
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Sample –
Letter of Findings

LEA corrective action must 

include:

• Status of child/children 
identified in the letter of 
finding, e.g.

• Whether or not Part B eligible 

• Date of IEP

• Start date for services

• Action plan to prevent any 
future recurrence 

• Statement of assurances

• Any additional corrective 
action, e.g. completion of 
training, etc. 
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Compliance Tip – Policies/Procedures

Policies and procedures in place:

• Developed based on regulations

• Review annually for needed updates

• Staff are trained and aware of the 
policies/procedures

• Steps in place to train new staff 

• Steps in place for staff notification and/or 
training when the policies/procedures are 
revised
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Question – Health Record Delays
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Question
Can parental failure to provide physicals/immunization records 
delay the transition timelines?

Answer
• Missing or late health records cannot delay the evaluation, 

eligibility determination, and IEP development for an 
eligible child. 

• Parental delays in providing health records by October 15 
can delay school enrollment/special education services. 

• If IEPs are developed by the third birthday, but cannot be 
implemented due to missing health records, districts should 
document Indicator 12 Parent Delay (SIS code 2).  



Compliance Tip – Communication
Child and Family Connections Office(s) 

• Ongoing coordination (required) 
• Verifying 27-month list data
• Verifying residence within district boundaries
• Shared professional development opportunities
• Coordinate Transition Planning Conferences - develop a schedule 

Local Interagency Council (LIC) active membership

• Transition agreements (required)

• Establish contact persons and their responsibilities 

Families

• Contact when referral is received
• Quick phone call
• Introductory/welcome letter and/or brochure

• Resources for families 
• Resource materials available for parents
• Parent/peer group and school district contacts 21



Compliance Tip – Flexibility  

Regulations allow districts to use existing data for 
evaluation/eligibility determinations:

• Evaluations from EI

• Progress notes

• IFSP

Regulations allow district to use an IFSP in place of an 
IEP:

• Must meet all of the requirements of an IEP

• Family outcomes vs. educational goals

• Differences in provider types
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Compliance Tip - 27 Month Lists

ISBE provides a monthly list of students in Early 
Intervention between the ages of 27 months and 37 
months. 

• Tool for tracking/preparing for potential students

• Contact the local Child and Family Connections (CFC) 
offices if a child is reaching age three and no 
information has been provided to the district

• Available in the Student Information System (SIS) 
through the ISBE Web Applications Security (IWAS) 
system  

• Districts can view the list of students within their boundaries

• Cooperatives can view the lists for all of their member 
districts. 23



Question – Transition Packets 
Question

What is the obligation of a home district when the 
transition packet is sent to the wrong district?

Answer

The home district won’t know that the packet was 
erroneously sent to another district until it confirms with 
either the CFC or the district that received the packet.

The district should monitor the 27 month list and 
document all attempts to contact parents.  If the transition 
packet is late, contact the CFC.   

The district that received the transition packet in error 
must provide the information to the home district.  
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Compliance Tip – Data Entry

Staff entering Indicator 12 data should have basic 
knowledge of the requirements and SIS delay codes.

• Aware of and follow policies/procedures 

• Trained on Indicator 12 data entry

• Guidance/reference worksheet provided

• District/cooperative provides a contact for Indicator 
12 questions

ISBE staff are available to answer Indicator 12 
questions.  
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SIS Reason for Delay Codes

1. No delay (provide documentation)

2. Parent failure or refusal to produce child for evaluation 
(provide explanation)

3. The child enrolled in the district after parental consent was 
obtained in another district, but before eligibility could be 
determined.

4. CFC sends the referral after the child is 2.9, but they 
received the child before age 2.9                                  
*CFC delay - results in a district finding

5. CFC received after 2.9 and makes the referral

6. School district delay (provide explanation)                 
*LEA delay - results in a district finding
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Question – SIS Delay Codes 
Question
A child was receiving EI services, parents initially indicated an 
interest in IEP services, but changed their minds.  What are 
the district responsibilities?

Answer
Document:

• Attempts to secure participation, including dates of contacts
• Tracking form - transition delay due to parent failure/refusal 

and a description
• SIS Indicator 12 delay code – Parent Delay, code 2 

If coded correctly, this would not generate a finding.   

In the event of a coding error, the district would use the 
documentation to make corrections during the clean up 
period.  
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Question – SIS Delay Codes

Question

A family refused transition at 2 years 6 months and 
changed their minds at 2 years 10 months. What are 
the district’s responsibilities?

Answer

The district must complete the evaluation and IEP 
process by the child’s third birthday.  

• The child was on the 27 month list – district 
responsibility to follow up

• If the district did not follow up and document the 
parental refusal, it would be an Indicator 12 finding 

28



IWAS Access to SIS Reports
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Users can access IWAS from the ISBE website (www.isbe.net) .  
Frequent users may want to create an IWAS shortcut on their laptops or desktops.  
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The Administrators page on the ISBE website includes a link to IWAS. 
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IWAS: Sign Up and Log In

IWAS will walk first time users through the sign up process.
IWAS provides assistance if a user forgets the log in password.  
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IWAS Landing Page

Select System Listing. 
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The System Listing page will show all of 
the systems the user can access.  

Select Student Information System (SIS)
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Select Reports

35



Select Early Learning
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Select 
Early Intervention to Early Childhood Special Education Transition
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Districts can view the list of students within their boundaries

Cooperatives can view the lists for all of their member districts. 
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Users Options:
View as Report
Create a PDF Report (recommended)
Create an Excel Report for sorting purposes
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School District Name Superintendent and
District Address

Students are listed by age, oldest to 
youngest.

Students can be on the list for multiple 
months; the list identifies the first 
month reported. 

Cooperatives have one list separated by 
districts. 



Question – 27 Month List Error  
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Question

What should districts do if a child’s address is outside 
of the district boundaries?  

Answer

• Notify the CFC and/or DHS to ensure the transition 
packet is directed to the correct district.

• Contact ISBE to move the child and her/his 
information to the correct district list. 

• Based on the child’s address, please let ISBE know the 
most likely resident district(s). 



Contact Information

Early Childhood

https://www.isbe.net/Pages/Early-Childhood.aspx 

Crystal Grimes cgrimes@isbe.net

Kristy Doan kdoan@isbe.net

(217)524-4835

Special Education Programs

https://www.isbe.net/Pages/Special-Education-
Programs.aspx

Felicia Malloy  fmalloy@isbe.net

(217)782-5589 42
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