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i Our goal today is to share information about the spring
SeSSIOn GoaIS administration of SAT, PSAT 10, and PSAT 8/9 in order to:

- Prepare SSD Coordinators
- Provide a review of common accommodations
- Review the accommodations request process

- Provide resources and support materials



Key Dates




2019 Test Dates

Primary Test Date April 9, 10, or 11, 2019 April 9, 2019
Makeup Test Date April 10-23, 2019 April 23, 2019
Accommodated Testing Window April 9-23, 2019 April 9-23, 2019

(for students who appear on the NAR)

 Students in grade 9 are required to take PSAT 8/9.

 Students in grade 10 are required to take PSAT 10.

 Students in grade 11 are required to take SAT.

 As required, some students in grade 12 are also required to take SAT.



https://www.isbe.net/Documents/Grade_12_Testers_Flow_Chart_2019.pdf

Request

ACC()m m()dati(_)ns Request College Board-Approved Now —
_ Accommodations in SSD Online February 19, 2019
I‘-’\\;:iﬁzmwsodatlons Request Late Request Window for College Board- February 20 -
Approved Accommodations in SSD Online March 4, 2019

For specific scenarios:

« Students who are newly enrolled

« Students who are newly classified at an
eligible grade level

 Students who have a newly identified

disability
Request State-Allowed Accommodations in January 25 -
SSD Online March 4, 2019
Request 50% Extended Time January 25 -
for English Learners (EL) in SSD Online March 4, 2019

For situations arising after March 4 but before April 9, 2019, submit the
request in SSD Online, call 844-688-9995, choose option 1 for
educators then option 3 for the SSD Office.



The Tools - Services for Students with Disabilities (SSD) Online:
SSD Online is the system for requesting accommodations and EL
supports. College Board will use this system to determine which
materials are needed for students.

* Non-Standard Administration Report (NAR):
The NAR will provide a list of students approved for
accommodations and provide which accommodations have been
approved for testing, which materials are needed, and when
students will test.

- Eligibility Roster:
The eligibility roster is a listing of all students at your school with
accommodations that were requested under your school’s
Attending Institution (Al) code.



Accommodations &
Supports




ACC()mmOdati()nS & College Board offers the same accommodations and alternate test
formats for all three assessments (PSAT 8/9, PSAT 10, and SAT).
Supports

Alternate Test

Supports Available Standard Test

to all Students

Format Formats

» Repeat  Extended * Braille * Translated
directions Time « Large Print Test
. Time . Additional « MP3 Directions
remaining Breaks 5 Acdieie » Approved
notifications « Modified Technology Word-to-
« Calculator for settings . State word
w-calculator « Reader Allowed Glossaries
sections « Scribe (non-college * 50%
« Large block reportable) Extended
Time
answer sheet
« Permission
for meds,

N J \__food_drinks__/ N J N 8




Accommodations
& EL Support Requests

Accommodation and support requests
should be entered for all three ISBE-
provided assessments: PSAT 8/9,
PSAT 10, and SAT.

= The College Board is committed to making sure that students with
disabilities and EL students can take the exams with the
accommodations and supports they need, and will consider all
requests.

= Three types of requests must be entered in the College Board's
SSD Online system:

1. College Board-Approved Accommodations: Students with
College Board-approved accommodations will receive
college/scholarship-reportable scores. Once approved for
accommodations, with limited exceptions, a student remains
approved for all College Board tests.

2. EL 50% Extended Time Support: Eligible EL students can
receive 50% extended time for college/scholarship-
reportable scores when requested in advance. These requests
must be submitted for each state administration.

3. State-Allowed Accommodations (SAA): State-allowed
accommodations (SAAs) are specific accommodations
defined by the state. SAAs will result in scores for the
student, but scores received are NOT college/scholarship-
reportable.



SSD Coordinator While a school may have more than one SSD Coordinator, a primary
R0|es & coordinator should be identified to support the Test Coordinator(s)

e ere and oversee accommodated testing.
Responsiblilities

All SSD Coordinators are responsible for:

= Being the school’s liaison with the College Board's Services for
Students with Disabilities office

= Submitting accommodation requests for students with
demonstrated needs

» Coordinating with your school’s Test Coordinator on the schedule
of testing rooms and staff needed for accommodations test
administration

= Assisting with administering the test as needed

= Monitoring and printing the Nonstandard Administration Report
(NAR)

= The NAR is used for room planning and to provide
confirmation of the accommodations provided on test day.
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Creating your SSD - New SSD Coordinators who do not have a College Board

Professional Account should go to www.collegeboard.org to

Online Account create one.

€’ CollegeBoard FOO00000

E'E"" - Complete the SSD Coordinator Form, found at
www.collegeboard.org/ssd

$SD Coordinator Form

YO e SO Coorduwunes 1ir your WINd aud Sw you 1a Cltan »
havw o profeisel agn sccount Wi the Coluge Buwd, pn w8 read 13 Twets S o Vg
- oo, pon will e Y0 3

- sy mmeny e i 1 - Provide information about you and your school.

.............. ) Atgunty hw bt b bed ierivyg

Camplue, wgn, wet e o College Seants Servicrs for Sodoras with Diaites ot 354-168.0114. On not smach & 1ower
et T this form whee fadag Al fekds wre gpireet

Schot iormaton - Obtain your principal’s signature.

¥ yor e’ Soate' e 8 Ton, arter A" I She 3hood Cuse Pat an you =il be st & feem fu tegane o ¥ ye Son't brew your
B T e e el Rt L]

School Coge School Name

it - Fax the form to College Board (instruction on form). An
com access code will be emailed approximately 2-3 days after

Coordinator information

wasenas__ receipt of your form.

Dwte of Beth (WM/DO/NY) /_ / Gender.  Male O Femain ¢

Work Telephore Fau Email
FOrms withous mikd IcR00-Rmmd emie s3SeIie LArTES e Crocewend jheee STeLSe v sTad & corract bedare leteerrng

o e 0 o s YO - If you are the SSD Coordinator for more than one school, you
—— | | will need to submit a separate form for each school, but you
e S should create only one professional login account.

O 1 D B (R ARy Bt (o g Lo e el vy Ckle

S50 Coonfinator Sigaature Date

School Principal or Adsatant rincipel Naste

School Principal o Assistant Principal Signature Dete

Principat Pheais by seerw that by ugreg this mm, you s e peraetaeg T N ksl 50 Mgt ccommeceson for Colmgs o
et st 1 actess sadores’ perazel PRttty i ton
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Understanding Common
Accommodations




Determining
Accommodations

The accommodations that school staff request for students for the
SAT or PSAT should be consistent with the accommodations listed
in their IEP/504 plans for instruction and assessments. In other
words, students should already be familiar with using the
accommodation.

Some terminology used in the creation of an IEP or 504 plan may
differ from the College Board nomenclature.

* For example, if a student typically has assessments read aloud
in school, school staff may wish to request a reader or MP3
audio format for oral presentation of the assessment.

* The school staff can determine the best option in consultation
with the student and family.

When considering requests for timing accommodations, please
keep in mind that the student must be given the entire time for
which they are approved. They cannot move to the next section or
end the assessment when they are finished, even if they are the
only student testing.

The College Board-approved accommodations that follow are

examples of commonly requested accommodations. The College
Board provides many different types of accommodations and will
review all requests. 13



Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Timing
Accommodation Day(s) What to Know
e Students will test in 2 days for SAT with Essay and 1 day for PSAT.
. . 1or e Student receives extended time for ALL sections.
50% extended time for readlng 2 Days e Student must be given the entire time for which they are approved.
e Student is automatically approved for extra breaks.
e Student receives extended time only for the math test.
50% extended time for math 1Day e Student must be given the entire time for which they are approved.
e Student is automatically approved for extra breaks.
e Students receives extended time for ALL sections.
100% extended time for reading 2 Day e Students must be given the entire time for which they are approved.
e Student is automatically approved for extra breaks.
e Student receives extended time only for the math test.
100% extended time for math 1Day e Student must be given the entire time for which they are approved.
e Student is automatically approved for extra breaks.
50% extended time for written e Student receives e>.<tended timg on‘ly for the SAT essay portion of the test.
. 1 Day e Student must be given the entire time for which they are approved.
language expression — Essay (SAT) e Student is automatically approved for extra breaks for the essay.
100% extended time for written e Student receives e>.<tended timg on.Iy for the SAT essay portion of the test.
1 Day e Student must be given the entire time for which they are approved.

language expression — Essay (SAT)

Student is automatically approved for extra breaks for the essay.

14



Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Breaks
Accommodation Day(s) What to Know
Extra Breaks 1 Day e Student is given a break halfway through longer sections and a break after every section.
e Student is given breaks at the standard time, but breaks are typically twice as long.
Extended Breaks 1 Day e A student with extended breaks may need additional accommodations such as permission to eat, take
medication, or permission to test blood sugar. These must be requested specifically.
e Breaks as needed are most often provided for students with significant physical or medical conditions.
e Breaks are granted as requested by the student during the test. Timing of the test is paused during
Breaks as Needed 1 Day the break.
e A student who needs breaks as needed may need additional accommodations such as permission to
eat, take medication, or permission to test blood sugar. These must be requested specifically.
e Student will use standard time unless approved for other timing or break accommodations.
e Approval to test blood sugar does not include approval to take additional breaks. If a student needs
Permission to Test 1 Day beyond the standard breaks, the student should request extra breaks, extended breaks, or breaks as

Blood Sugar

needed.
Approval to test blood sugar does not permit the student to have a cell phone, unless they are also
approved for a cell phone in the testing room.

15




Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Presentation

Accommodation Day(s) What to Know
e Student uses audio version of the test, delivered on a flash drive.
e Student automatically receives 100% extended time (plus additional time on the writing and
MP3 Audio 2 Days language test) and. extra break.s on. all section.s.
e Student must be given the entire time for which they are approved. They cannot move to the next
section or end the assessment when they are finished, even if they are the only student testing.
e Student must either use headphones or be tested in a one-to-one setting.
e Student will test in 2 days for SAT with Essay and 1 day for PSAT.
e The test is aloud to the student by an adult.
e Student must be in a one-to-one setting with an adult. Readers must meet testing staff requirements
Read 1or2 (i.e. paraprofessional, teacher, principal, etc.)
cader Days e Student automatically receives 50% extended time and extra breaks on all sections.

Student must be given the entire time for which they are approved. They cannot move to the next
section or end the assessment when they are finished, even if they are the only student testing.
Reader reads the entire test.

16




Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Presentation (continued)

Accommodation Day(s) What to Know
ATC is a digital version of the test (accessible on a Microsoft Word format) delivered on a flash
drive.

Assisti ATC is for use with screen readers and other assistive technology. The type of device must be

ssistive Technology o
, 1 Day provided in request.

Compatible (ATC) Student is automatically given 100% extended time on the Writing and Language test only.
Student must be given the entire time for which they are approved. They cannot move to the
next section when they are finished, even if they are the only student testing.

Student will receive a UEB with Nemeth Math test book.

Braille 1 Day Student will receive a Brallle Figure Supplement.

Typically approved with another accommodation such as scribe or braillewriter to record
answers.
Student will receive test directions, the only listening portion of the SAT/PSAT, in ASL by an

American Sign Language 1 Day adult.

(ASL)

Interpreters must meet testing staff requirements (i.e. must complete test administration
training).

17




Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Recording Answers

Accommodation Day(s)

Writer /Scribe

1or2
Days

What to Know

Student will test in 2 days for SAT with Essay and 1 day for PSAT.

Student will have an adult transcribe answers onto the answer sheet.

Student automatically receives 50% extended time and extra breaks on all sections.

Student must be given the entire time for which they are approved. They cannot move to the next section or
end the assessment when they are finished, even if they are the only student testing.

Large Block
Answer Sheet

1 Day

Student will mark squares with an “X" instead of filling in bubbles.
Student will test in a standard room unless approved for other accommodations.

Computer for
Essay

1 Day

Approval for computer applies only to students taking the SAT with Essay and is used only for the Essay task.
Student taking the PSAT should test in the standard test room unless approved for other accommodations.
School must provide the computer; student may not use a personal computer or a computer belonging to
their family.

Computer must have word processing software, be attached to a working printer, and cannot be connected to
the internet or network.

Typed essays must comply with certain guidelines, available in the SAT Accommodated Testing Manual, to be
properly scored and for the students to receive online images of their essays.

18



Types of College Board-Approved Accommodations
(college-and scholarship-reportable)

Setting/Other

Accommodation Day(s) What to Know
e  Student tests with a smaller group of students. The number of students that may be assigned to a “small group”
room depends on the number of students in the group and the size of the room.
Small Group Testing 1 Day e  There is no minimum number of students that must be tested in a room, so if the school has the capacity to put
10 students in a room, there is no need to request a small group accommodation.
e  Home/hospital testing must be requested through SSD Online.
1Da . Test is administered at a location other than school (i.e,, home or hospital) to a student with a disability that
Home/HospitaI Testing y prevents them frf)m attending schoo!. ‘ o ‘
e If a student requires an alternate testing location for reasons other than a disability, do not request home/hospital
testing. Instead, refer to your state process for requesting an off-site administration.
. In a school day administration, schools plan rooms based on their capacity and assign students to rooms. While
. . school staff can provide preferential seating without a need for approved accommodation, approval of
Preferential Seating 1 Day proviee p 2 PP PP

preferential seating ensures that a student receives this accommodation for future tests (e.g., national SAT
testing).

Permission for

1 Da
Food/Medication Y

Student will use standard time unless approved for other timing or break accommodations. Staff may also need
to request breaks as needed

EpiPens are permitted without the need for accommodations. They must be placed in a clear bag and stored
under the student’s desk during testing.

For other medications, contact the SSD office.

19




English Learner (EL)
Supports




=
* 50% Extended Time for EL Students

Eng“Sh Learner (EL) » EL students may use the 50% extended time support for SAT or PSAT
testing. Offered as an option for EL students who receive extended
SU pports time as an instructional support.

 Students taking the SAT will test over 2 days. Students taking the
PSAT will test in 1 day.

 Scores will be scholarship- and/or college-reportable and must be
requested for each state administration.

« Advance request is required through SSD Online through the English
Learner Support dashboard.

 Students must be given the full time. Carefully consider each
individual student’s situation before requesting this support.

* Word-to-Word Glossaries

 List has been expanded to approximately 100 glossaries for spring
2019.

» Use of glossary does NOT require an approval by College Board.

« The approved list is available at www.isbe.net/Pages/sat-psat.aspx.

 Glossaries must be purchased locally. ,
1


https://www.isbe.net/Pages/sat-psat.aspx

* Translated Test Directions

English Learner
(E |_) Supports * Translated test directions will be available in PDF

format. School staff must print the directions for students, no
printed test directions will come with test materials.

 Directions will be available in Albanian, Arabic, Bengali,
Chinese (Mandarin), Gujarati, Haitian Creole, Hindi, Polish,
Portuguese, Russian, Spanish, Urdu, and Vietnamese. The
College Board will also support "on the fly" translations of
directions by district-approved translators.

« Use of translated test directions does NOT require an
approval by College Board.

« Translations will be available in February 2019 to print from
www.isbe.net/Pages/sat-psat.aspx.

22
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State-Allowed
Accommodations (SAA)




State-Allowed

Accommodations

(SAAS)

Not college- or scholarship-reportable

Accommodation EVY )

American Sign

What to Know

For use on an exception basis, for students with disabilities whose requests
for College Board-Approved accommodations were not approved for
college- and scholarship-reportable scores.

Most other College Board-Approved Accommodations are also available as
a State-Allowed Accommodations if needed.

For students with disabilities, all requests should be submitted as a College
Board-Approved Accommodation first so students have the opportunity to
receive college reportable scores.

School staff and students should be aware that SAAs will result in scores for
the student, but scores received are NOT college- or scholarship-reportable.
The window to request SAAs opens January 25 and closes March 4, 2019.

Use of American Sign Language for the Reading, Writing and Language, Mathematics and/or Essay
questions and response options.

Language 1 Day e NOTE: Signed Exact English may be approved for reportable scores if the student has both a
reading and hearing impairment.
* If you have a student with an accommodation request that cannot be met through one of the
Other College Board-approved or state-allowed accommodations listed, please contact ISBE at

assessment@isbe.net or 866-317-6034 for guidance. Any requests for SAA-Other must be

communicated to ISBE or scores may be subject to suppression.

24
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State-Allowed

Accommodations

English Learners (online request required)

Not college- or scholarship- reportable

For use on an exception basis, for EL students with accommodations needs
beyond the college-reportable supports provided.

School staff and students should be aware that SAAs will result in scores for
the student, but scores received are NOT reportable to colleges or
scholarship programs.

The window to request SAAs opens January 25 and closes on March 4, 2019.

Accommodation Days(s) What to Know
Extended Time 2 Days e Provide 100% extended time for testing.
Extra Breaks, Extended Breaks
' ' 1 Da e Provide extra or extended supervised breaks.
Breaks as Needed Y g
Provide a human reader to read aloud the Reading, Writing and Language,
Reader 1 or 2 Days Mathematics and Essay tests in English using a reader script.
e Provide a scribe for multiple choice, student-produced grid-in mathematics
responses, or the essay (Note: essay must be dictated by student in English and
Writer/Scribe 1 or 2 Days scribed onto the answer sheet in English).

The scribe must capture the essay portion of the SAT exactly as dictated by the
student. Student does not have to dictate spelling, unless a word is unclear. Student
does need to dictate punctuation to be captured by the scribe.
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SSD Online
Dashboard

Managing Accommodations

v" Access SSD online at:

www.collegeboard.org/ssdonline

v" Use the Dashboard to submit

requests, monitor status, and
print reports.

Dashboard

1 30 Students |25 perpage | < »

Narrow by: 4l Code [aia =]

- only show students with pending Applications

®

| Al Statuses « |

All Accommadations = |

All Dates -

Status Student

Doe, John (#0000000007)

Approved: Permission far foodimedication
Documentation: Beceived 1 Pages on 06 May 2009

OFTIONS
PROCESSING

Gray, Macy (#0000000002)

Approved: Permission for food/medication

OFTIONS =
PROCESSING

Rubin, Andy (#0000000010)

Approved: Permission for foodfmedication
Documentation: Received 1 Pages on 06 May 2009

OFTIONS =
PROCESSING

Gibs, Joe (#0000000014)

Requested: Permission for foodimedication

ANAITING OPTIONS =

INFORMATION

Create Eligibility Roster  Submit Accommodations Request r

Create AP Monstandard Administration Report =
Howe to complete AP MARS =

Enter Student Name or S50 Mumber Q

*Accommaodations that were provided but not regquested

Submitted Received Mext SAT x
Registration
04 Aug 20049 05 May 2009 14 Sep 2012
07 May 2004 03 May 2004 14 Jun 2012
02 Aug 2004 05 May 2004 14 Apr 20112
28 May 2009 05 May 2009 14 Apr 2012
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Review Student
Needs

Use SSD Online to submit new
accommodations requests and make
changes to previously approved
accommodations

The deadline to
submit or change
College Board-Approved

Accommodations Requests
5

February 19, 2019

* ldentify students who will be testing this year and confirm
accommodations.

* Use the Dashboard to look students up, or
* Print the Eligibility Roster. The Roster provides all students
approved for accommodations at your school.

* For new students or students who need accommodations that
have not yet been requested, submit a request in SSD Online.
» For students with previously approved accommodations, verify

* The accommodations approved match the student’s current
identified IEP/504 accommodation needs.

* The student information name, birth date, and graduation
date are correct.

* The student is receiving the testing accommodation on school
and district assessments

« For any students no longer at your school, notate the information
on the eligibility roster. Fax the roster to (866) 360-0114 to have
students removed from your Dashboard and reports.

28



College Board-
Approved
Accommodations

The majority of students with a current
Individualized Education Program (IEP) or
504 Plan will have those same
accommodations automatically approved

« All accommodations requests will be submitted through the
College Board SSD Online system.

= The entry of accommodations will go through one of two paths:

= School Verification — Most requests will be approved
automatically through our school-verification system. The SSD
Coordinator verifies that the student meets College Board
eligibility criteria and the student has documentation on file
(e.g. IEP or 504 plan).

= Documentation Review — Some requests require documentation
such as extended time more than 100%, different types of
assistive technology and software, large print test book sizes
greater than 20 point font, and other special requests. These
exceptions will require documentation for further clarification.

29



Documentation - If requested, documentation that includes the following

- : information is most helpful in the review process:
GUldellneS - State the specific disability as diagnosed
- Be current (varies based on disability/documentation)
- Provide relevant educational, developmental and medical
history
Documentation should address: - Describe the comprehensive testing techniques, if applicable
« What: Provide the student's - Describe the functional limitations
documented disability. - Describe the specific accommodations
- How: Describe the functional impact - Establish the professional credentials of the evaluator
and degree of impact. The mere
presence of a disability does not - Send documentation that was used to make the determination
necessarily mean a student requires even if out of date with any current information about the student.

testing accommodations on College

Please note that schools are not required to have students
Board tests.

retested to support any documentation request.
» Why: Show the need for the specific

accommodation being requested. - Any application can be resubmitted if not approved with
additional documentation for consideration even if after the SSD
submission deadline.
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Obtain Parental
Consent

My Accoont | Legoet
Services for Students with Dissbilities

Before You Begin

1. Parent/Guardian Consent.

Befors submitting a request for sccommodations for College Board tests, schools should have parent/guardian
consent to share student information for students under 18 and to request accommodations. if you do not have
parent/guardian approval through the student’s IEP, 504 or other school documentation, then a consent form
must be signed and kept on file. The schoof should maintain the completed, signed form with the student's
records. The signed form does not need to be sent to the College Board. If the student is 13 or over, the student
may grant consent to share student information with the College Board

student agreemeant form

2. Documentation of the student's disability and need for accommodations.

In order to receive sccommedations on Coflege Beard tests, a student should have documentation of 3 disability
and need for sccommodations. You will be asked about the student’s documentation during the onling process.

» Before submitting a request for accommodations for College
Board tests, schools must have parent/guardian consent to share
information and to request accommodations.

 Verification of consent will be requested during the online
process.

« Parent consent forms are available at collegeboard.org/students-
with-disabilities/forms.

» Parent/guardian approval obtained through the student’s IEP,
504 Plan, or other school documentation may be acceptable if
it includes consent for requesting accommodations.

* The College Board does not require schools to submit the consent
form, but it must be kept on file at the school.

« Once you have obtained parent/guardian consent, it remains in
effect for the student as long as the student is in high school.
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Nonstandard
Material Orders

O Cadrguibenrd
Sorina 2018

The SAT"

Aly [Sramaiiows ]

T TR OOK MGIET NCT e S ey

SAT

The SAT"
Test Book

Large Type — 14 point

S TEET COH M MO TR MO T RO

e
SO
LR TN T LD T AN M (36 M THET MO TS I_. .l
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Nonstandard materials will be shipped for all eligible grade levels
based accommodations ap rovedpln SSD Online by the deadline.
This includes College Board-approved accommodations, state-
allowed accommodations and EL 50% extended time support.

* PSAT 8/9 — Grade 9
* PSAT 10 — Grade 10
« SAT - Grade 11 (and Grade 12 as required)

Confirm that all students testing with accommodations at your
school are listed on your school's dashboard. Materials will ship to
the school where the student’s accommodation is approved in
SSD Online.

* Details about transferring students to your dashboard are
available in the SSD handbook and SSD training e-Module.

If you submit a request for accommodations or supports after the
deadline, you will need to contact the SSD Office by calling the IL
Educator Support line in order to ensure materials can arrive in
time for testing.

Pre-ID labels will be shipped to each school listed as the “Testing
School” in the SAT and PSAT Pre-ID report so they may be
affixed to student answer sheets.
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Tools and Resources for SSD Coordinators




Understanding
College Board
Accommodations
E-module

Understanding

College Board
Accommodations

Civarae lmgth 40 manses

We have developed an on demand training module for SSD
Coordinators. The e-module, available through the ISBE SAT/PSAT
website, includes topics such as:

- An overview of College Board accommodations
« Details on commonly requested accommodations

- A step-by-step tutorial of the accommodations request
process and other common activities performed in SSD Online

- Tips for preparing for testing, including access the NAR

SSD coordinators can review the training in its entirety
(approximately 40 minutes) or choose specific topics as a refresher
or real-time job aid.

A link to the SSD training e-Module is available on ISBE's
SAT/PSAT website www.isbe.net/Pages/sat-psat.aspx under
"Presentations & Webinars."
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SSD Coordinator - The SSD Coordinator Handbook is updated for the 2019
HandbOOk administration.

- The handbook is a useful resource for SSD Coordinators as they
& CollegeBoar: RN begin planning for the SAT, PSAT 10, and PSAT 8/9
administrations.

= The handbook includes information such as:

SSD Coordinator Handbook
for ISBE-Provided SAT, - Understanding College Board-Approved accommodations
PSAT 10, and PSAT 8/9

This handbook is to help prepare Services for Students with
Disabilities (SSD) coordinators for requesting and administering

- Accessing and Using SSD Online

o e - A list of College Board-Approved and State-Allowed
il accommodations available for the ISBE-provided spring
T e testing
s L - The handbook is available on the ISBE SAT/PSAT website. In
i e ot 25 ol addition, an email will be sent to SSD Coordinators with a link to
e N the handbook.
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Submitting a New e _ _—
R e q u eSt i n S S D Services for Students with Disabilities

O n I I n e ' 22 Students 4[> Create Eligibility Roste Submit Accommadations Request

Dashboard Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ

Create Monstandsrd Adminisfration Report =

® Log in tO How to complete MARS =

www.collegeboard.org/ssdonline L o i Satses < | Al Aovommoctons < | Al Daiss < | S22 [enier Sucen Nome o 550 Nmber Q
* Click "Submit accommodation Request” L] Only show students it pencing Applicstions * Recemmodstions thet wereprovided bt ot requestad
in upper right corner. Sehs s () Swden S
 Accommodation requests should be GBI et vy e ot i 100% i)t Cocsirs
submitted for all Grade 9, 10, and 11 Domumartation: oo 3 Sesen o 15 e 21
StUdentS° - Fisher, Externalreavc (#0007025217) omons ~ 10 Oct 10 Cet
dlid uested: 15l s2ating, ing +5 time a 12}, Enla e Block) answer sl 2016 2016
° ACCO m mOd atio n req u ests S h O u | d a ISO ?ﬂ?bubrlzsn::fescr:nq:eld]. Maﬂi::::al%sr:.;ttgm +1r;:l;ﬁl2[]doi;eﬁ:egﬂu?miu:jwwlsm:ﬁm
Bresks Between Tast Saclions
be submitted for all Grade 12 students Documentation: Received 2 Pages on 190t 2078
who are required to test. Kompella, KThreo (§0007025137) omons= | peil e
Requested: Reading +100% (double time), Writing +50% (time and 1/2), Small group sefting,

Preferential seating
Documentation: Received 1 Pages on 05 Oct 2018

Speedrlk, Sparkisk (#0007024529) ormons - D4Apr  O4Apr
Requested: Reading Greater than +100%, Writing +505% {time =nd 1/2), Speaking Greater than +100%, 2018 206
Mathematical Caleulstions +100% (double fime)

Documentation: Received 3 Pages on 04 Apr 2018

H-REVIEW
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http://www.collegeboard.org/ssdonline

Submitting a SAA
Request in SSD
Online

* Go to the SSD Online Dashboard
and click the link in upper left
corner
to access the SAA Dashboard.

* The SAA Dashboard opens on
January 25, 2019.

@ CollegeBoard _ My Account | Logout

Services for Students with Disabilities

DEShbDﬂ rd Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ
43 Students |25perpace v 4 » Create Eligibility Roster  Submit Accommodations Request
Go To State-Allowed Accommeodation Daghboard > Create Monstandard Adminisiration Report >

How to complete NARS =

Narrowby: | Al Code | | Al Statuses = || All Accommodstions » | | All Dates = GR;—E;:" Enter Student Nsme or S50 Number O
[ ©nly show students with pending Applications * focommodations that were provided but not requested
Status - @ Student Submitted Feceived — Mext SAT
Registration
AT @ Swift, Taylor (#0007025238) ormons - 27 Oct
DOCUMENTATION Requested: Extended Brasks =018
Student also confirmed with State-Allowed Accommodations
- Sparimlks, Joramlks (#0007025145) ormionz~ O7 Oct 24 Oct
L Requested: Extra Breaks Between Test Sections, Enlarged (Large Block) answer sheet (No 2ME 26

bubbles/not scanned), Preferential seating, 4-Function Caleulstor, Auditory Amplification § FM System,
Bresks As Meeded, Computer (Word Processor OMNLY for essays ONLY). Reading +50% (time and 1/2)
Documentation: Recsived 3 Pages on 24 Oct 2016

Gasdf, Sfaslkj (#0007024489) ornons~ 20Mar 20 Msr
Requested: Extra Brasks Batween Test Sections, Mathematiosl Caleulsfions +100% (double time), 2018 2016
Extended Breaks, Reading +50% (time and 1/2)

Documentation: Recsived 2 Pages on 28 Mar 2018

H-REWIE'W

- Linkart, Harolks (#0007024257) ormons~ D8 Jan 06 Jan
Ll Requested: Writer/Scribe to Record Responses, SchookBased Testing 2018 2018
Documentation: Received 2 Pages on 08 Jan 2018
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Submitting a Request
fOI’ EL @CollegeBoard My Account | Logout

Services for Students with Disabilities

50% EXtended T|me : Dashboard

43 Students 0 Create Eligibility Roster  Submit Accommodations Request }

. - Create Nonstandsrd Administration Report >
0 s ”""’““'\/ taeheydasbler S
) - How to complete NARSs =
E L 50 A) IS a neW COl Iege a nd < Go to English Learner Support Dashboard >
T ——

SChOla rShlp_reportable Narrowby: | Al Code [ALLA VT || All Statuses ~ | | Al Accommodations v | | All Dstes ~ Enter Student Name or SSD Number Q
support that requires an

i

a dva nce req u est [[] Only show students with pending Applicstions * Accommodations that were provided but not requested
. Status - @ Student Submitted  Received gen SAT
. egisiration
Th IS SU pport must be AWAITING © Swift, Taylor (#0007025238) ormons~ 7 Oct
requested for each state pocoBTaOn Requested: Extended Bresks 2016

Student also confirmed with State-Allowed Accommodations

administration.

* EL 50% extended time may
be entered into SSD Online
EL Dashboard beginning
January 25, 2019.
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The Nonstandard Administration Report




Lists ALL students approved for accommodations

SAT Nonstandard
Administration
Report

Groups students that must test on the primary test day and those who
may test in the accommodated window

» Includes the test book color and the script name the student should use

* Includes students testing with EL 50% extended time

Last Namse, First Name

Test Room Code and Associate

P ; s Supecvor SECTION 1.

day)

{82 | Graomilles, Goraomila Extra Breaks Between Test Sections saTwih | Purple | Ooe day | Senpt 2 St u d e nts

SSD 40007025812 =
_ testing on
T2 Sauth, Jaslee Extra Breaks Between Test Sections | Large Prant Test Book ;“ wih | Purple | Ouve day |Senpt 2 .
\ SSD 20007025798 - 14 poimt the prlmary
(T2 Soymasslo, Ella Extra Breaks Between Test Sections <aTwih | Pusple | One day | Scapt 2

SSD #0007025799 iy test day
gT.'v Ttosolks, Reacenlka Extended Breaks | Pernission to Test Blood Sugar , Small  fsarwn | Purple | One day | Scnpt |
\ SSD 20007025811 —

. Last Name, First Name Test Omneor . .
I:Shnb (Mark X if absent on test Approved Accommodations _[,T et Book two day Script Name Test Rmn;(.ﬂde .and ) tate
T rvisor
S E CTI O N 2 = day) P Color testing e
SB20  |Daraolks, Reaomls Small group setting . Colored Crverlay , 4-Function SAT Blue One day | Scopt 1
Students SSD #0007026072 Calculator with

. . Essay

teStI n g In t h SN« aition pstruction Refer to Appendix for instructions for the following accommodations: 4-Function Caleulator
accommo d ate d SB4 Foaster, Brenden Large Prnt Test Book - 20 point , Mathematical SAT Blue COme day | Scrpt 1 (unless alse
S5D 2007025896 Calculations +100% (double time) , Breaks As Needed with approved for extra breaks
Wi n d ow Essay and extended time)
Refer to Appendix for instructions for the following accommodations: Mathematical Calculations +100% (double time)
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Managing the SAT
NAR

« The NAR will display students who have been approved for
accommodations at your school who have also been pre-

identified in the bulk registration/Pre-ID process.

« The SSD Coordinator can review the list of students appearing on
the NAR and add other students who will be testing with
approved accommodations. For example, a student who
transferred to your school after the Pre-ID file was completed.

Step 1: View list of matched students and
click “Continue.”

Step 2: Select the additional students that will be testing. Select
“Create Nonstandard Administration Report” to generate the NAR.

close
The following is a list of your accommodated students whose information in 55D Onlin
matches the information the student was pre-identified with for the primary test date
scheduled for Apr 10, 2018. In some cases, you may also have students approved for
accommodations that we were unable to match to the pre-ID information. Click the
Continue button to move onto the next step to add additional test takers with approved
accommodations.

Continue

Loredal, Kiraoa (#0007025941) - SAT with Essay

close x
Your school has additional students approved for accommodations for the grade level(s)
covered under your state's contract; however, we were unable to match these students
to their registration based on the information provided. If your school plans to test any
of these students, select the individual(s) and click Create SAT Nonstandard
Administration Report. Any student selected will be displayed on your report. Note: if
your contract provides students the option to add the essay, you will need to indicate
which test they intend to take. If you do not know this information, contact your school's
test supervisor to confirm.

Create SAT Meonstandard Administration Repert

[] Gomirla, Dreaoml (#0007025943) SAT (e SAT With Essay

[ Morsen, Gitreee (#0007025942) SAT (e SAT With Essay
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« All students listed on the PSAT NAR can test during the
PSAT Nonstandard accommodated testing window.
Administration RepOrt * Includes three sections
(NAR) * Section 1: Student Summary with SSD Numbers

 Section 2: Guidance on providing specific accommodations
 Section 3: Students who test during the accommodated window

- [ ]

Section 1: Used as the room and attendance roster

LAST NAME FIRST NAME SSD#

Brown Robert #0007025797

Evergreen Kevin #0007025810

Gourie N

Crnon - BS ectri{op 3;;'0007025797 Test Administration Date:

Graomlktgtorallkkllamroaktlkksargre | oo ReRer ) sst Administation Zars
___ Checl here if student was absent

Graomlk T

Graomls T Approved Accommodations Please check all accommodations used by student.

____ Small group setting

____ Reading +50% (time and 1/2): The student is approved for extended time in reading. Because all test sections include reading, the student
will be permitted the approved amount of extended time for the entire test, unless approved for more time for other sections. Students who
test with extended time for the entire test will also be provided extra breaks.
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Mathematical Calculations +50% (time and 1/2)




Thank You!

Resources

= Visit the ISBE SAT/PSAT webpage
www.isbe.net/Pages/sat-psat.aspx.

= Contact our lllinois Educator Hotline
at 844-688-9995 (option 1) or email

illinoisadministratorsupport@collegeboard.org.
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http://www.isbe.net/Pages/sat-psat.aspx
mailto:illinoisadministratorsupport@collegeboard.org

Questions
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