
Teacher Course Assignment



Equity ● Quality ● Collaboration ● Community

SIS School Year at a Glance

▪ January 14, 2022 by 4:00 p.m.
▪ Fall Student Course Assignments due without End Date/Final Grade

▪ Fall Teacher Course Assignment Entry Records

▪ Verify Teacher and Student Course Assignments

▪ Career and Technical Education (CTE) Courses

▪ College Course Assignments

▪ Outside Course Assignments 
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Teacher Course Assignment

▪ The Teaching Location District or the Employer District will submit Teacher Course 

Assignments

▪ All teachers submitted must have an IEIN number.

▪ Teacher Course Assignments can be added or updated via Online or Batch.
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Teacher Course Assignment

Teacher Course Assignment Entry 
▪ Teacher Course Start Date - First day of attendance for the teacher

▪ EIS Position Codes (formerly - Role of Professional) – Teachers Position Code in the Employment Information 
System (EIS)

▪ Teacher to Course Commitment - Numeric value of the teacher's course commitment during the duration of 

the course (decimal format, where 1.00 represents a full-time commitment to the course) 
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Teacher Course Assignment
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EIS Position Codes
Position Code Position Code Description

200 Teacher

201 Reading Teacher

202 Bilingual Education Teacher

203 English as a Second Language Teacher

204 Visiting International Teacher

207 Speech Language Pathology Teacher

208 Career and Technical Educator (CTE)

250 Special Education Teacher

251 Bilingual Special Education Teacher

601 Resource Teacher Arts(Visual Art, Music, Drama, and Theatre)

602 Resource Teacher History

603 Resource Teacher Government/Civics/Political Science

604 Resource Teacher English/Language Arts

605 Resource Teacher Reading

606 Resource Teacher Math

607 Resource Teacher Science (all sciences)

608 Resource Teacher Foreign Language

609 Resource Teacher Economics

610 Resource Teacher Elementary

611 Resource Teacher Other

699 Citywide Resource Teacher
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Teacher Course Assignment

Teacher Course Assignment Exit 

▪ Actual Attendance  (Classes) (Optional)- Actual number of class periods of attendance teacher attended per 
course during the term

▪ Total Attendance  (Classes) (Optional) - Total number of class periods of attendance available for the teacher 
for this course during the term

▪ Teacher Course End Date - Last day of attendance for the teacher

▪ Reason for Exit - Reason why teacher exited the course 

▪ 01 Course Ended

▪ 02 Teacher Resigned/Reassigned/Terminated

▪ 03 Leave of Absence

▪ 04 Death

▪ 05 Teacher Expulsion

▪ 99 Erroneous Course Assignment
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Teacher Course Assignment
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• Teacher Course Assignment Online Process
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Teacher Course Assignment

• SIS District Status Panel
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Teacher Course Assignment

• Teacher Search
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Teacher Course Assignment

• Potential Match Summary Page
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Teacher Course Assignment

• Select Teaching Location
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Teacher Course Assignment

• Edit Teacher Course Assignments
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Teacher Course Assignment

• Add Course
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Teacher Course Assignment

• Select Course Details
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▪ Submit Teacher Course Assignments

▪ When Teacher Course Assignment is submitted first, a new system enhancement will automatically exit 
the Teacher Course Assignment when all the corresponding Student Course Assignments are exited.

▪ When all Student Course Assignments for a Section have received a Final Letter Grade, SIS will populate the 
Teacher Course Assignment “Course End Date” and “Reason for Exit” via an overnight process.

▪ Teacher Course End Date will be set to the last Student Course End Date.

▪ Reason for Exit will be set to 01- Course Ended.

Note: School districts can still update course data after course completion data has been submitted.

Teacher Course Assignment
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Teacher Course Assignment
• Teacher Course Assignment Report
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Teacher Course Assignment
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• SIS Reports – Teacher Course Assignment


