
User Guide for the Nonpublic 
Registration and Recognition System

Last Updated: April 2024

For questions, please use the contact information at the bottom of 
www.isbe.net/nonpublicprograms

https://www.isbe.net/nonpublicprograms


The first step to using this system is to login to IWAS 
at https://apps.isbe.net/iwas/asp/login.asp?js=true.

If you cannot remember your username or password, please use the 
"Find Login/Password" option.

If you still have trouble logging in, please use the "Contact Us" button on 
the left-hand side of the screen.

https://apps.isbe.net/iwas/asp/login.asp?js=true


Once you are logged in, please click the "System Listing" button in the 
left-hand column. At that point, you should see a list of all the systems to 
which you currently have access.

Please locate the system titled Nonpublic Registration and Recognition 
Renewal and click it.



Please proceed to the next page if you need instructions for renewing 
Registration.

Please proceed to page 22 if you need instructions for renewing 
Recognition.



User Guide for Renewing Registration
Last Updated: April 2024

For questions, please use the contact information at the bottom of 
www.isbe.net/nonpublicprograms

https://www.isbe.net/nonpublicprograms


By default, you will see the “Home” screen pictured here.

Please review the contact information for your school, and 
if changes are needed, click the link provided for 
instructions on updating your contact information.

If your contact information is correct, click “Registration” 
at the top to show three additional options. The 
“Dashboard” and “Enter Report” options are covered on 
the next slides.

If your school isn’t recognized by 
ISBE, you’ll see this status 

displayed.



Dashboard
No information is entered on this page. It is for 
informational purposes only.

This page gives a basic overview of the registration system 
and your school’s current status.

Once you’re ready to proceed, click on “Click here to enter 
the system” or click “Registration” again at the top and 
then “Enter Report.”



The “Copy”, “Excel”, “CSV”, and “PDF” buttons are only used by ISBE and can be 
ignored.

The rest of the information on this screen is self-explanatory except for the 
"Application Status" column. Please see the next page for more information.

When you are ready to begin the renewal process, please click your school's RCDT 
code in the first column.



Explanation of "Application Status" Messages

Status Explanation
Is Your Renewal 

Complete?

Data Entry Not Started No data has been entered NO

Draft Some data has been entered NO

Disapproved by the ISBE 
Admin

Your application was disapproved by an ISBE Admin. In almost all cases, you will only see this status if you made an 
error and need to correct it. If we disapprove the application without your knowledge, we will notify you via e-mail.

NO

School Doc Author has 
submitted to the School Admin

You or a previous school administrator created a Document Author. Document Authors can enter data but cannot 
submit the application to ISBE. The school administrator must login and finalize the submission to ISBE.

NO

Approved by ISBE Admin Your application was successfully submitted! No further action is needed at this time YES

Entered by the ISBE Admin
If you have trouble submitting your application, an ISBE Admin can do it for you. If that happens, this is the status that 
will display. Your application is still considered successfully submitted.

YES



Section 1 – Welcome Page
This page displays the date the system will close in red. Please be sure to submit your renewal before the 
deadline. 

Please note that if you wish to return to an earlier section of this application (for example, you are on Section 8 
and wish to return to Section 1), you can click the blue circle for that section at the top of your screen to jump 
backwards. However, the system will not let you jump forward (for example, you wish to return to Section 8 
from Section 1). 

If you go back to a previous section, you will need to hit the Save & Continue button several times to return to 
where you left off. This is intentional as the system needs to check your answers in previous sections to 
populate information in later sections. 



Section 2A – School Information
The first part of Section 2 asks you to review the 
information we currently have on file for the school. You 
are not able to change the information here. If anything is 
incorrect, please follow the instructions on the screen to 
make changes.

Notice that Section 1 shows a green check mark indicating 
you have finished that section. It also shows the username 
as well as the date and time it was completed.

123 Imaginary Lane

Springfield

55555

Abraham Lincoln

555-555-5555

555-555-5555

HonestAbe@example.com



Section 2B – Grades Served & Memberships
The second part of Section 2 requires you to select the 
grades you currently serve. Simply click the box next to 
each grade.

You will also see your school's RCDT code and Affiliation. 
You cannot change this information.

If your RCDT code ends in 14, you will see an additional 
box here titled Affiliation Explanation. Please enter your 
religious affiliation in that box (not pictured here).

*New* The Organizational Membership box allows you to 
identify any organization your school belongs to. This box 
is optional.

Section 2C – Nonprofit Verification
If your RCDT code above ends in 01, 16, or 19, you will be 
asked to provide your secretary of state filing number as 
proof that your school is not-for-profit.

You cannot complete this application until this number is 
provided. Please contact the Secretary of State or use the 
lookup feature linked if you need assistance finding your 
filing number. An example is shown on the next page.

12-345-678X-90



Example for schools that must provide a Secretary of State 
filing number. 

Please proceed to the next page if this is not applicable to 
your school.



Section 3 – Public District Relationships
This section shows you the name of the public school district that your school is physically located within. If your 
school is located in two districts simultaneously, both districts will be displayed.

You cannot change the information on this page. Please review it for accuracy and continue. If the information is 
incorrect, please follow the instructions on the screen.



Section 4A– Assurances
This section requires you to select "Yes" 
next to each assurance. Your school is 
required to comply with each item listed 
as part of the registration process.

An answer of "No" will not be accepted. 



Section 4B– Bullying Policy
You will only see this section if your RCDT 
code ends in 01, 16, or 19. For all other 
schools, this section is not applicable and 
is hidden.

If you see this section, you must agree to 
the assurances listed in order to proceed.

Please note that your bullying policy will 
be uploaded and approved in a separate 
IWAS system.



Section 5 – Enrollment
This section requires you to enter your 
total enrollment. Simply click on a grade 
level to open a popup box that will allow 
you to enter the data.

The Elementary, Secondary, and All 
Grades button circled in orange above 
are just different views. You can use any 
of these views to report general 
education students.

All special education students are 
entered in the Special Education section, 
highlighted in purple.

DO NOT count any student twice. A 
student entered in the 
Elementary/Secondary/All Grades 
sections should not be reported in the 
Special Education section and vice versa.



Section 6 – Other Student Data
This section asks for some other 
information about the students enrolled 
in your school.

You are not required to provide 
verification of Low-Income or English 
Learner status in this application. Those 
statuses are verified if/when your school 
applies for other services or benefits.



Section 7 – Public District Consultation
This section requires you to report your 
total enrollment based on the district 
your students live in.

For example, this school entered a total 
enrollment of 140 in Section 5. You can 
see that box highlighted in red.

Now, the school must report in what 
district those 140 students live. In our 
example, you can see that 20 students 
attending this nonpublic school 
commute from A-C Central CUSD 262. 
20 more commute from Adlai E 
Stevenson HSD 125.

Keep in mind that the totals highlighted 
in red must match on this page in order 
for you to proceed.



Section 8 – Staffing
This section requires you to report your 
school staff. Please read the 
instructions on the page for more 
information.

When you are ready to enter data, click 
the buttons highlighted in red for a 
popup box that will allow you to enter 
data.



Section 9 – Review
This is your chance to review 
information about your school before 
you submit.

If everything looks correct, hit the 
"Submit" button highlighted in red.

Once you submit, your application will 
be locked. If you need to make 
corrections, please use the contact 
information located on the first page of 
this User Guide.



User Guide for Renewing Recognition
Last Updated: April 2024

For questions, please use the contact information at the bottom of 
www.isbe.net/nonpublicprograms

https://www.isbe.net/nonpublicprograms


By default, you will see the “Home” screen pictured here.

Please review the contact information for your school, and 
if changes are needed, click the link provided for 
instructions on updating your contact information.

If your contact information is correct, click “Recognition” at 
the top to show 3 additional options. Each option is 
covered in order on the next three slides.

If this status is anything other than 
“Approved by ISBE Admin” or “Entered 
by ISBE Admin” then you have not 
finalized your registration renewal. 
Please see page 9 for further 
information.



Dashboard
No information is entered on this page. It is for 
informational purposes only.

This page gives a basic overview of the recognition system 
and your school’s current status.

Once you’re ready to proceed, click on “Click here to enter 
the system” or click “Recognition” again at the top and 
then “Enter Report.”



Enter Report
This page shows several helpful pieces of information 
explained below.

To begin the recognition renewal process, click on your 
school’s RCDT code highlighted in red below.

You know your renewal is 
complete if this status says 
“Approved by ISBE Admin” or 
“Entered by ISBE Admin.”

This will show your school’s 
recognition status for the 
year based on your level of 
compliance.

This is the next year your 
school will receive an on-
site compliance monitoring 
visit.

This status tells you if you 
are doing a self evaluation 
year or receiving an on-site 
evaluation.



To complete recognition renewal, proceed through each of 
the sections and questions answering “Yes”, “No”, or 
“N/A.”

If you answer “No” to any question, please leave a 
comment detailing the school’s plans to address this issue.



Once you’ve answered all of the questions, you’ll be taken 
to the final page to review everything and submit.

Once you submit, you will be able to see your status 
change reflected on the “Home” screen or “Dashboard” 
sections of the system.


