Noncertified Staff Salary Study
User Guide



User Guide Table of Contents

L 1Y T 3
TIMEINES QNG USEIS ..ottt e e e e e e s bbbttt e e e e e e s e bbb et e e e e e e e e e annneees 3
IWAS HOMEPAGE PAJE ...ttt ettt bn et 4
IWAS MESSAGE PAJE. ...ttt ettt e bt be et e e e he e e be e sbe e e b e e sae e e beeeseeennee e 5
IWAS MY SYSTEIMS PAQE......eieiiiieiiiiesiit ettt sib e e b e sbb e e bn e e snnes 6
DOCUMENT AUTNOT .. 7
Noncertified Staff Salary Study HOME PAQe ........cocoieiiiiciece e 7
Noncertified Staff Salary Study— Entry QUESTION Page..........cccoiiiiiiiiiiieieiesene e 8
Noncertified Staff Salary Study— Salary Position Detail Entry Page 1........cccccoevvevveveiiennenn, 11
Noncertified Staff Salary Study— Salary Position Detail Entry Page 2..........ccccoovvvvieiieninnn, 13
Noncertified Staff Salary Study— Salary Position Detail Entry Page 3........cccccovevvevvevieiiennenn, 14
Noncertified Staff Salary Study— Salary Position Detail Entry Page 4 ........cccocovvveviveienienenn, 16
Noncertified Staff Salary Study— SUDMIt ............covoiiiiic e 17
Noncertified Staff Salary Study— Confirmation of Reporting Status ...........c.ccocevvviviiiiiininnnen, 19
DISTIICT AQMINISTIALON ...utiiiiiiie ettt e e e e e s bbb e et e e e e e e s e st b rneeeeeeeeeaanne 20
IWAS IMESSAGE PAGE... . eeeiiiieiiiie ittt b ettt e e nab e e e nbb e e e nbb e e e be e e e bneeenes 20
IWAS Pending DOCUMENTS PAGE ......oivieiiiieiiieiiieie ettt 21
Noncertified Staff Salary Study Home Page (RCDT AdMIN) ....cocovviieieiieiiecece e, 22
Noncertified Staff Salary Study- Approval Page..........ccoooeiiiiieiiiii e, 23
Noncertified Staff Salary Study- Confirmation Page ..........cccccveiviiieiiieie i 25
AL US IS 26
Noncertified Staff Salary Study— VIEW Page........ccccoeiiieiiiieciecce e 26

Noncertified Staff Salary Study—WOrKSheet............ccoiiiiiiiiii e 27



Overview

The purpose of the Noncertified Staff Salary Study web system is to provide public school
districts with the capability of readily providing accurate non-certified staff salary and benefits
data to the lllinois State Board of Education (ISBE) as required by Section 2-3.103 of the lllinois
School Code. The aim of the survey is to provide school board members, non-certified staff,
administrators, and the general public with district non-certified staff salary schedule/policy and
fringe benefits information organized according to categories required by law. This survey may
be entered by a district document author or the district administrator. However, it is the
responsibility of the district administrator to review it for correctness prior to submission to ISBE.

This user guide provides instructions for completing the salary study and then submitting for
approval, as well as for viewing submitted data. All screen shots are for example only and do
not reflect actual data for the district shown. Beginning with school year 2006-2007, the
Noncertified Staff Salary Study must be completed electronically. This user guide is available
online at: ftp://help.isbe.net/webapps/NoncertStaffSalStudy/UserGuide.pdf, as well as
within the Noncertified Staff Salary Study system (on the top menu).

The law also requires that a copy of the district's salary schedule and negotiation
agreement be submitted. Please mail those to:

lllinois State Board of Education

Data Analysis and Progress Reporting (S-284)
100 North First Street

Springfield, Illinois 62777

Timelines and Users

The law states that a survey will be developed and furnished by the State Board of Education to
each school district within 30 days after the commencement of the school year covered by the
survey, and each school district shall complete and submit the survey to the State Board of
Education within the successive 30 day period.
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Getting Started — ISBE Web Application Security (IWAS)

Before using the Noncertified Staff Salary Study system, you will need an IWAS account.

If you do not have an existing IWAS account, please register for one by accessing the IWAS
homepage through the IWAS link at this address: www.isbe.net. Once you have an account,
you will need to request access to the Noncertified Staff Salary Study system. Instructions for
IWAS account registration and obtaining Noncertified Staff Salary Study system authorization
are included in the IWAS User Guide located on the IWAS homepage. Please contact the ISBE
Help Desk at 217/558-3600 if you need assistance.

If you have an existing IWAS account, and have been given access to the Noncertified Staff
Salary Study system (by the district administrator), you are ready to proceed. The following
steps provide guidance on how to access the Noncertified Staff Salary Study system:

Login to IWAS (You need a “login” name and password.)
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http://www.isbe.net/

1. Click on System Listing from the left menu of the IWAS Message page shown below:

IWAS Message Page

@ Illinois State Board of Education

-.* l-d,_. R, Sa Sa i
v
INASTAAIN (WASFAAIR IWASTALIN JWASTAAIAE IWASTAAIN JWASTAALA
e atdovis o DISTRICT ¢ RCDT Administratar
Hearm
——————————————— Hek My, o TR baged 1 AN1GRD0EE RS A
P D
Pewiing SEgn vps LD unceee igkom messags s
e e L5t o] Ardhespd R gela] v P g avied i katid ok
Pendiag Dnouments : sl b nast
-_— TennATd ¥ this 1 HAIT pasmest, ik hers 5o usdats,
R Faereer (LS Lo P BT B e
BLCaeurerd gering v prpres [
e b Y | N
Wesages - Aachbecd Prasenthy ane are o scthin Rews Thems
Profenenges Eprgd § 330 S My Bsacal iof Dobaaaior
Viewe Sgn ipx
Hidg
LogosT
RUAT Traring Yiles

A Frawss | Proteced Made G -

When you click on “System Listing” the “My Systems” page will appear as shown on page 6.
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IWAS My Systems Page
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In the “My Systems” page, click on “Noncertified Staff Salary Study” which is under the category
of Reporting, Annual. Clicking on the Noncertified Staff Salary Study link will take you to the
Noncertified Staff Salary Study Home Page to begin.

Note:

If you do not see the “Noncertified Staff Salary Study” system, contact the ISBE Help Desk at 217/558-
3600
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Document Author

Noncertified Staff Salary Study Home Page

= Untitled Page - Windows Internet Explorer

(S A |@, httpffwebga2 isbe net/MoncertStaffSalStudy /Home, aspi

sl [x)| B

File Edit View Favorites Tools  Help

w & [guntitled Page lil

Links >

ﬁ' B Q%A'Ij'Pagev;’:}Toolsv =

SPTE, . .
( Ilinois State
_45' Board of Education

| Home | Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approval| User Guide| Worksheet | Salary Study Completion

Dats frslysis | ISBEHOME | HELP | LOGOFF

Noncertified Staff Salary Study
Home Page e 50: 25 |

Examples

September) should submit this survey.

them to:

lllinois State Board of Education

Data Analysis and Progress Reporting 5-284
100 North First Street

Springfield, Illinois 62777

Welcome to the Noncertified Staff Salary Study, distOSuser.

Section 2-3.103 of the Illinois School Code requires that a noncertified staff salary and benefits survey be conducted among
school districts. Public school districts with an enrollment of 1,000 or more (as on 20th September or the last school day in

The law also requires that a copy of the district's salary schedule and negotiation agreement be submitted. Please mail

This website is open for submission of the school year 2007-2008 Noncertified Staff Salary Study on
11/01/2007 and the deadline date is: 02/28/2008

Flease selecta menu option above to start using the program.

f’; start = & Inbo

& mternet 00% v

ﬂ; Untitled Page - W, .. FJ File Manager - M...

The Noncertified Staff Salary Study Home Page will be presented to a Document Author user upon entry

to the system. The following menu options are available:

Document Author Menu Options:

Menu Option
Enter Salary Study

View Salary Study

Submit Salary Study to District Admin for Approval

User Guide
Worksheet

Purpose
To enter data.

Read-only webpage displaying data
previously entered.

Submit data to the district administrator for
approval.
Link to this help document.

Enables users to print a worksheet for
data collection prior to web entry.

To get to the first entry page, please click on the “Enter Salary Study” link on the top menu bar.
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Noncertified Staff Salary Study— Entry Question Page
This page is used to answer the question of whether noncertified staff salary data is
available for reporting.

Entry Question Page

y >
..'r: &

_.—\ » v
< = Address |€| httpfwebgaz.isbe.net MoncertStafFSalStudy/EnterPgl NoDataCk, aspxinkfc= V| =]

-0 HRAG LkO 2

i [inot e Noncertified Staff Salary Study

Data Analysis | ISBE HOME | HELP | LOGOFF

107 Entry ion Page

Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approval] User Guide| Waorkshest

District: 51-084-0050-26 BALL CHATHAM CUSD 5

*ves Mo Do you have noncertified staff salary data to report? Save and Continue

, Monday - Friday or Click here to Contact Us

Hawve questions or need help? Contact our C:

@ Time left before Session Timeout: 59:56 & Internet

Click on “Yes” if data is available and you wish to begin entry. Then click on the “Save and
Continue” button to move on to the next page, the “Salary Position Selection Page”. If no data
is available to report, please click “No” and the “Save and Continue” button; you will be directed
to submit this response on to the district administrator for further reporting to ISBE.
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Noncertified Staff Salary Study— Salary Position Selection Page

This page is used to add positions to a grid with links to begin entry or edit of details.

> = By _ 9 x
Address |€| httpeffwebnaz.ishe.netMoncertStaffSalStudy /EnterPol PosSel aspxFintrfo=e V| &g o

= Data Analysis | ISBE HOME | HELP | LOGOFF

Ty ) .
( Illinois State
; 45 Board of Education

Enter Salary Study | Wiew Salary Study | Submit Salary Study to District Admin for Approval] User Guide| Workshest

District: 51-084-0050-26 BALL CHATHAM CUSD 5

Select a position to add.. Add Position

Select a position to add..

Clerical staff (incdudes all other desk jobs such as bookkeeping, accounting, payroll, etc.)
Cook {including Head Cook) 20

Custodians (includes keepers, caretakers, stewards, janitors, etc.) Frall WIEW DETAIL
Enginears ETAIL WIEWY DETAIL
Food Service Director

Food Service Manager/Director

Grounds Staff

Grounds Supervisors

Head of Safety/Security

Health Care aids/Assistants

Maintenance Workers {includes carpenters, paintars, boiler operators, plumbers, electricians, cou
Other aides {including media aides)

Other Food Service Staff (includes cafeteria helpers, cashiers, dishwashers, etc.)

Other Mon-certified Managerial

Other Mon-certified Support Staff

Other School District Transportation Staff

Safety/Security Staff

School Bus Drivers

Secretaries

Technology Support/Computer Technhicians

Transportation Mechanics

Transportation Supervisor

@ Tirme left before Session Timeout: 59142  Internet

Click on the arrow in the box to display the positions available for selection and then click
the “Add Position” button.
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Salary Position Detail Selection Page — filled

Ny - 7 x

. 'y ~ N ot T £ = i
o - J |ﬂ @ lj /\.J “S/‘\? @ [‘,-_r_g' :\7 Address|€| httpeffwebnaz ishe.net fNoncerkStafFS alStudy EnterPol PosSel aspx?intrfr=e V| GD oL

Data Analysis | ISBE HOME | HELF | LOGOFF

ik St Noncertified Staff Salary Study

Board of Education ¥ =
oly} tion Page

Y lary Positic
Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approvall User Guide| Waorksheet

District: 51-084-0050-26 BALL CHATHAM CUSD 5

Add Position

Position Types On File Click Below to..
Delete Classroom/Library &ides EMTER/EDIT DETAIL WIEW DETAIL
Delete Head/Executive Secretaries ENTER/EDIT DETAIL WIEW DETAIL

Have guestions ar need help n Monday - Friday ick here to Contact Us

2 Board of Ed

@ Tirme left before Session Timeout: 59:09  Internet

This screen shows two positions added and ready for detail data entry: Classroom/Library
Aides and Head/Executive Secretaries. To continue to the next page for further entry on
the salary position detail, click on the Enter/Edit Detail link on the row for the salary position
you wish to enter.
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Noncertified Staff Salary Study— Salary Position Detail Entry Page 1

v|G0 ‘I"lr;-ﬁlx

Data Analysis | ISBE HOME | HELF | LOGOFF

) Illinois State
Board of Education

District: 51-084-0050-26 BALL CHATHAM CUSD 5
Position: Classroom/Library gides

Salary Program Type: |sa|ary schedule

Murmber of Mon-certified Staff Eligible to

Murmber of Full-time Nan-certified Mumber of Part-time Mon-certified
Participate in IMRF: Staff: Staff:
[ 4

Salary Information
Enter the salary of the lowest beginning salary, highest maximum salary as well as the highest longevity salary along with the pay rate. also, enter the
years to reach the maximum and longevity salary.

If a longevity salary is nao longer paid but a Bonus or Stipend is pravided, enter that amount under Longevity Salary.

Amounti$)

Pay Rate Years to Reach Maximum
Lowest Beginning Salary ki 10.50
Highest Maximum Salary $ Select a Pay Rate ¥ Ij|
Highest Longevity Salary $ Select a Pay Rate v El
Save and Continue to Next Page Back

@ Time left before Session Timeout: 59156

# Internet

This screen shows salary program type, adopted date, number of staff, and salary
information.
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Salary Position Detail Entry Page 1

= n ~

Q-0 HRG LPke &

g By - 7@ x
Address |@ httpeffwebnaz ishe.net MoncerkStafFSalStudyfEnterPal . aspeFintrFr=e V| Go oL

; % Illinois State

Noncertified Staff Salary Stud

ion Detail Entry -1 o

Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approvall User Guide| Waorksheet

District: 51-084-0050-26 BALL CHATHAM CUSD 5
Position: Head/Executive Secretaries

# Are you sure you want to enter this position with NO salary policy and NO schedule? If so, then continue entry.

Salary Program Type: MO =alary policy and MO salary schedule v

Murmber of Mon-certified Staff Eligible to Murmber of Full-time Nan-certified

Mumber of Part-time Mon-certified
Participate in IMRF: Staff: Staff:
[ 4 [ d

Salary Information

Enter the salary of the lowest beginning salary, highest maximum salary as well as the highest longevity salary along with the pay rate. also, enter the
years to reach the maximum and longevity salary.

If a longevity salary is no longer paid but a Bonus or Stipend is pravided, enter that amount under Longevity Salary.

Amounti$) Pay Rate Years to Reach Maximum
Lowest Beginning Salary ki 24000.00
Highest Maximum Salary $ Select a Pay Rate ¥ Ij|
Highest Longevity Salary $ Select a Pay Rate v El
Save and Continue to Next Page Back

@ Tirme left before Session Timeout: 59139

# Internet

Example shows selection of NO salary policy and NO salary schedule program type which
will mean an entry of three pages of detail data and exclude negotiation agreement data
entry. Also note with this program type, the adopted date is not required.
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Noncertified Staff Salary Study— Salary Position Detail Entry Page 2

= Untitled - Windows Internet Explorer
@ % ‘@, http:fwebgaz isbe.netfNoncert StaffSalStudy JEnterPgZ . aspxFintrfc=e V| 2| % | ‘ P~
File Edit Wiew Favorites Tools  Help Links **
v [@Unt\tled Page l \ ﬁ A | Qé; = |i Page - 'l} Tools +
o~
District: 09-010-0070-26 TOLONO CUSD 7 1
Position: Cook (including Head Cook)
Fringe Benefits

Please report the premium for each type of insurance coverage provided the employee through the school district. Also report the percent of

insurance premium paid for by the board. Please report the medical/health insurance data for the employee's family. The data should not include the

employee. If the board does not pay any of the family coverage, enter 0" in the family percent column.

Please provide premium data for the year (annual), not month. If your district offers choices, e.g. different HMOs with different costs for

Hospitalization/Health Insurance, please report only the highest cost.

When any of the benefits are combined with the health insurance benefit and paid as a lump sum which can not be broken down, please enter the

lump sum annual premiums and percentages in the Health Insurance row and check any of the boxes below to indicate which benefits have been

combined with the health benefit:

I Life Insurance [~ Dental Insurance [ Vision Insurance I Cafeteria Plan Insurance [ Disability Insurance

EMPLOYEE FAMILY
Annual Premium per Percent Paid by Ang::ﬁﬁ:;gtg"ﬂger Percent Paid by

FRINGE BENEFITS - ANNUAL PER FULL-TIME EMPLOYEE Emplayee Employer Employee Employer

Health Insurance §  o.o0 [ o.00ks ¢ o.o0 [ o.00f%

Life Insurance 4 0.00| [ 0.00p

Dental Insurance g 0.00 [ 0.00ks g o.00 [ o.o0f%

Vision Insurance El 0.00| [ 0.00pks $ %

Cafeteria Plan Insurance El 0.00| [ 0.00k% $ % | |
Disability Insurance 4 0.00| [ 0.00ps

Save and Continue to Next Page Back
v
0 Internet <

— -
12 Start CEm” . @

Fringe benefits data is collected on this screen. Please follow the on-the-screen instructions carefully
while entering data on this screen.
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Noncertified Staff Salary Study— Salary Position Detail Entry Page 3

(NOTE: This page will NOT display if the salary position program type is “NO salary policy
and NO salary schedule”.)

By - 7 x

T Data analyss | ISBE HOME | HELP | LOGOFF

S 1
Ier Noncertified Staff Salary Study

>
Address |€| http:ffwebga? isbe.netfMoncertSkaffSalStudy/EnterPg3 . aspx?inkrfc=e

Board of Education

. ary Position Detail Entry Page f 4
Enter Salary Study | Wiew Salary Study | Submit Salary Study to District Admin for Approval] User Guide| YWorksheet

District: 51-084-0050-26 BALL CHATHAM CUSD 5
Position: Classroom/Library fides

MNegotiated Agreement
Is there a negotiated agreement between your school board and the organization representing this

lﬁ o
Yes B NO otegory of employees?

Please indicate below how your district's salary schedule and/or policy was developed prior to adoption by
the school hoard:

@ Meeting(s) between school board and superintendent based upan discussions between superintendent and
employees,

" Meeting(s) between school board and superintendent without discussion(s) between superintendent and
employees,

Save and Continue to Next Page Back

@ Time left before Session Timeout: 59:55 ® Internet

This example shows the selection of no negotiated agreement and therefore the next
question asked pertains to how the schedule and/or policy was adopted. The “Back” button
will return you to the previous entry page.
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Salary Position Detail Entry Page 3 - Negotiated Agreement, example 2

(NOTE: This page will NOT display if the salary position program type is “NO salary policy
and NO salary schedule”.)

@Jljlﬂ

[

v|Go ':"lr:-

Data Analyss | [SBE HOME | HELF | LOGOFF

%, llinois State
ﬂ Board of Education

Enter Salary Study | Wiew Salary Study | Submit Salary Study to District Admin for Approval] User Guide| YWorksheet

District: 51-084-0050-26 BALL CHATHAM CUSD 5
Position: Classroom/Library fides

MNegotiated Agreement
Is there a negotiated agreement between your school board and the organization representing this

o lﬁ
*Yes© MO otegory of employees?

Please indicate the affiliation of this category of employes:
* AFSCME
O IFT-8FT
T IEAMEA
™ Teamsters
" Service Employee
T Other (specify) |

W Check if there is a Fair Share Pravision in the Negotiated Agreement

Save and Continue to MNext Page Back

Have guestions or need he tact our n - 5:00prm CST, Monday - Fri

e Board of Educatio

@ Time left before Session Timeout: 59:56 ® Internet

This example shows the selection of a negotiated agreement and so the user is asked to
indicate the affiliation for the salary position under this negotiated agreement and whether
there is a fair share provision. The “Back” button will return you to the previous entry page.
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Noncertified Staff Salary Study— Salary Position Detail Entry Page 4

By - & X

vGo o I

Data Analysis | ISBE HOME | HELF | LOGOFF

) oy I 22
) “}/‘\? Q) [:' = Address|@ http:fjwebga?.isbe.netfMoncert StaffSalStudy/EnterPod aspxfintrfe=e

S

( Hlinois State
X ~U Board of Education

Enter Salary Study | Wiew Salary Study | Submit Salary Study to District Admin for Approvall User Guide Workshee

Salary Position Detail Entry

District: 51-084-0050-26 BALL CHATHAM CUSD 5
Position: Classroom/Library sides

Policies fProvisions
Select a value below for Board Paid Retirement:

Check all items below which describe your district's salary policies or provisions for the school year:
¥ Salary Praogram Based Upan "merit" or Perfarmance Evaluation of Individual Employee
I severance Pay (additional compensation upon employment termination)
I™ Early Retirement Incentives
I Sick Leave Bank
I Educational Reimbursement
¥ Perzonal, Business, ar Emergency Leave with Pay. Mumber of days:
W Sick Leave accumulation, Maximum number of days allowed (enter u if unlimited):

Save Page Entry Select Another Position to Enter Back

s or need help act our n-5: Monday - Friday o here to Contact Us

@ Tirme left before Session Timeout: 59158  Internet

This is the last detail entry page for a salary position and you have three options:

A. Clicking on the “Save Page Entry” button: This will save the data you have entered
on this page if no error was made.

B. Clicking on the “Select Another Position to Enter” button: This will save any data
entered on this page and take you back to the Salary Position Selection Page to start
entering detail data on another salary position.

C. Clicking the “Back” button: You have the opportunity to move backward to edit the
data in any of the previous pages using the “Back” button shown at the bottom of
the page.

NOTE: You may view all salary positions and details on one page at any time by
selecting the menu option “View Salary Study”. Once all salary position details have
been entered, select the submit salary study menu option.
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Noncertified Staff Salary Study— Submit

\ A = > 3 7
e - ;) |£] @ l\-| /_J “‘}/\( &) [ = Address|@h|http:J’,l’webqaZ.isbe.net,l’NoncertStaFFSaIStudyI\u‘iewAprv.aspx?\ntrfc=a -

Data Analyss | [SBE HOME | HELF | LOGOFF

Illinois State

Y Board of Education Noncertified Staff Salary Study

Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approval] User Guide| Waorksheet

Scroll to the bottom of the page to select the submit button.

The reporting status is: draft.

District: 51-084-0050-26 BALL CHATHAM CUSD 5

POSITION: Classroom/Library Aides

Salary Program Type: salary schedule Salary Program Adopted{month/year): 0572006
:‘:ljuln;ql;?:r: of Nan-certified Staff Eligible to Participate MNumber of Fulltime Non-certified Staff: Mumber of Part-time Mon-certified Staff:
u} 2 3
Salary Information
AmountiE) Pay Rate Years to Reach Maximum

Lowest Beginning Salary $10.50 hourly 18

Highest Maximum Salary $0.00 missing 0

Highest Langevity Salary $0.00 missing 0

Fringe Benefits
EMPLOYEE FAMILY
Annual Premium per

nnuglpromiun per | Pereenteadby | ey Euing | PeTENEPa b
FRIMGE BEMEFITS - AMMUAL PER FULL-TIME EMPLOYEE Employee
Health Insurance $£0.00 0.00% $£0.00 0.00%
Life Insurance $0.00 0.00% I Mia
Dental Insurance $0.00 0.00% $0.00 0.00%
wision Insurance $0.00 0.00% $0.00 0.00%
Cafeteria Plan Insurance $0.00 0.00% $0.00 0.00%
Disability Insurance $0.00 0.00% M MiA
Megotiated Agreement
ere js a neqotiated agreeme J ] ] the arganization ateqory of emolovees? ye
@ Time left before Session Timeout: 59:57 ® Internet
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Submit Page showing submission button at the bottom of the page

§ = -~ . _ - ® iy - 9 X
e - Iﬂ Ig 4 lj 7 ) “‘}/\_ e} - -(_7 Address |€| httpeffwebnaz ishe.net NoncertStafFS alStudy Miewapry aspx?intrfr=a V| Go oL
Salary Program Based Upon merit or Performance Evaluation of Indl\rldual Employee

Personal, Business, or Emergency Leave with Pay, Mumber of days:
Sick Leave Accumulation. Maximum number of days allowed {enter U |f unlimited): u

POSITION: Head/Executive Secretaries

Salary Program Type: NOQ salary policy and MO salary schedule

Mumber of Non-certified Staff Eligible to Participate

|®

in IMRE: Murmber of Full-time Non-certified Staff: Mumnber of Part-time Mon-certified Staff:
u} 3 u}
Salary Information
Amount{$) Pay Rate Years to Reach Maximum
Lowest Beginning Salary £24000.00 yearly M2
Highest Maximum Salary $£0.00 missing i
Highest Longevity Salary $0.00 missing a
Fringe Benefits
EMPLOYEE FAMILY

Annual Premium per Percent Paid by AnFr;L;ﬁillyPEirgwinnger Percent Paid by
FRINGE BEMEFITS - AMNUAL PER FULL-TIME EMPLOYEE Employee Employer Employee Employer
Health Insurance £0.00 0.00% £0.00 0.00%
Life Insurance £0.00 0.00% M MFA
Dental Insurance £0.00 0.00% £0.00 0.00%
Wision Insurance £0.00 0.00% £0.00 0.00%
Cafeteria Plan Insurance £0.00 0.00% £0.00 0.00%
Disability Insurance $0.00 0.00% I Mia

Policies/Provisions
Board Paid Retirerment: Partial
Items which describe the district's salary policies or pravisions far the schoal year for this position:
Salary Program Based Upon merit or Performance Evaluation of Individual Employes
Severance Pay (additional compensation upon employment termination)
Early Retirement Incentives

Subrnit to District Administrator

é:l Tirme left before Session Timeout: 59133

Noncertified Staff Salary Study
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Noncertified Staff Salary Study— Confirmation of Reporting Status

»

By -
v| Go W
Data Analyss | [SBE HOME | HELP | LOGOFF

linois State Noncertified Staff Salary Study

nfirmatic t tus

Address |®:| http: i fwebga? isbe .nekfMoncertSkafFSalStudyViewapry, aspx?confirm=y

2 Board of Education

Enter Salary Study | Confirmation of Submission] Wiew Salary Study | User Guide| Waorksheet

THIS IS A CONFIRMATION THAT YOUR SALARY STUDY HAS BEEN SUBMITTED.
You may logoff now.

The reporting status is: The Document Author sent the salary study to the District Administrator for approval 2/1572007.

District: 51-084-0050-26 BALL CHATHAM CUSD 5

POSITION: Classroom/Library Aides

Salary Program Type: salary schedule Salary Program adoptedimaonth/year): 05/2006
:‘;Jjuln;q!;\?:r: cilleipceitiediStafEiobIsitalRsttinate Murmber af Full-time Non-certified Staff: Mumber af Part-time Mon-certified Staff:
u} 2 3

Salary Information

Amounti$) Pay Rate vears to Reach Maximum
Lowest Beginning Salary $10.50 hourly MfA
Highest Maximum Salary $0.00 missing i
Highest Longevity Salary $0.00 missing i
Fringe Benefits
EMPLOYEE FAMILY

Annual Premium per Percent Paid by A%?ﬁnfg‘gﬁg?ﬂger Percent Paid by
FRIMGE BEMEFITS - AMMUAL PER FULL-TIME EMPLOYEE Employee Employer Emplaves Employer
Health Insurance $0.00 0.00% $0.00 0.00%
Life Insurance $0.00 0.00% MA MiA
Dental Insurance $0.00 0.00% $0.00 0.00%
Wision Insurance $0.00 0.00% $0.00 0.00%
Cafeteria Plan Insurance $0.00 0.00% $0.00 0.00%
Disability Insurance £0.00 0.00% M MF2

Megotiated Agreement

@:I Time left before Session Timeout: 59:56 ® Internet

This page shows the reporting status of the salary study and will be displayed once the
study has been submitted and received by the District Administrator.
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District Administrator

IWAS Message Page

@ Illinois State Board of Education

W e Rk Board Chale [ PR R
iwASTAAIN IWsFradara IRASTAATIN dAWAsTaAlN IRASTAATIN IWAETAALN
SR DISTRICT { RCDT Adininizirator
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HeBa vansion, wEu Lt logged in ZU16/2008 104524 &AM
Syutirn Lintirg

_  Haagan:
Pending Sn Ups Danresd Ik mesmag () |

S B Arch 2si | W T eur el eokarss ko an:
Pending Documenks ool s | il rab st

N " F thix ix HOT pamest, ek hers fa ugdste,
Thasgn Pasrwer 055 e Ranwh B 0wl RS

it sy s R |
e
M=t aiss - Aachibod Presenthy e are oo acthe Rewes Thems
PrelEroqaes Eapyrighl 200 Uirmn Sabe Boarsl of Boboauiar:
Vieewa Shqn Ups
g
Limjuirs

MRS Trainine] Widey

8 e | Protedmed Pade O o LN =

The Noncertified Staff Salary Study must be approved by the RCDT Admin user. After an
RCDT Admin user logs in, an IWAS message page will indicate if that user has any documents
that require approval. The example above shows one document pending this user’s approval.
Clicking on that link will display the Pending Documents Page.
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IWAS Pending Documents Page

dpar Hede. Board Chair D Uk rmopdies K, Sdaw S putviadsaciar

Ilinois State Board of Education

IRASTAAIN JWASFAALS IWASTALTN WAEFAALE ) FAAIN JWASFAALSN

Hoares The lolcwing tabie regresents Ehe nember of dorument= peading far a peeoaal in each syskem.
Syutom LiLig “ System Descriplion

Docs Pl i
L 1

Perding Sn ps
Pandfisg Dacumeats
Thasne Pasracrtd |
Mz - [nksiz
M=aa)iss - Archibead
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Wirn Sgn Ups
Hadg
Losjont

AT Traieie] Yides

@ Tt | Prodectd M hovien A1 g -

The IWAS Pending Documents page will list each system within IWAS which has documents
pending for the logged in Admin user. The example above shows one Noncertified Staff Salary
Study document pending for this user. Clicking on this link will display the Noncertified Staff
Salary Study Home Page to begin the approval process.
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Noncertified Staff Salary Study Home Page (RCDT Admin)

»

By - & x
Address |®:| http:ffwebgaZ isbe netMoncertStaffSalStudy/Home, aspx V| Go w

Datz An2lyss | ISBEHOME | HELP | LOGOFF | ™

Noncertified Staff Salary Study

Home Page

Home | Enter Salary Study | Approve & Submit Salary Study to ISBE | View Salary Study | User Guide| Worksheet

Welcome to the Noncertified Staff Salary Study, chattamadm.

Section 2-3.103 of the Illinois School Code reguires that a noncertified staff salary and benefits survey be conducted among
schiool districts. Public school districts with an enrollment of 1,000 or more (as on 20th September or the last school day in
September) should submit this survey.

The law also requires that a copy of the district's salary schedule and negotiation agreement be submitted. Please mail
thern to:

Illinois State Board of Education
Data Analysis and Progress Reporting S-284
100 Moarth First Street
Springfield, Ilinois 62777
This website is open for submission of the school year 2006-2007 Noncertified Staff Salary Study on
03/01/2007 and the deadline date is: 03/31 /2007

Flease select a menu option above {o start using the program.

@1 Time left before Session Timeout: 53:51 ® Internet

If you would like to approve or disapprove the report submitted by the document author user,
please click on the “Approve Report” tab on the top menu bar. This will take you to the Approval
Page. The School Administrator also has the menu options to enter the report, view, view/print
a paper working copy, or access this User Guide.
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Noncertified Staff Salary Study- Approval Page

Approve/disapprove screen (top part)

( Ilinois State
; Y Board of Education

Q- © HNRA®G L4k X &

F

Enter Salary Study | Aoprove 2 Submit Salary Study £o ISBE | Wiew Salary Study | User Guide| Waorksheet

The reporting status is: The Document Author sent the salary study to the District Administrator for approval 21472007,

District: 51-084-0050-26 BALL CHATHAM CUSD 5

POSITION: Classroom{Library Aides

Salary Program Type: salary schedule

Mumber of Non-certified Staff Eligible to Participate
in IMRF:

u] 2

Lowest Beginning Salary
Highest Maximum Salary
Highest Longevity Salary

FRINGE BEMEFITS - ANMUAL PER FULL-TIME EMPLOYEE
Health Insurance

Life Insurance

Dental Insurance

Wision Insurance

Cafeteria Plan Insurance

Disability Insurance

here is a neqotiated agreeme
@ Tirme left before Session Timeout: 59126

By - & X
Address |€| httpeffwebnaz ishe.net NoncertStafFS alStudy Miewapry aspx?intrfr=a V| Go oL
Data Analysis | ISBE HOME | HELF | LOGOFF 2
Noncertified Staff Salary Study
Scroll to the bottom of the page to select the submit button.
Salary Program adoptedi{month/year): 05/2006
Murmber of Full-time Non-certified Staff: Mumnber of Part-time Mon-certified Staff:
3 3
Salary Information
Amount{$) Pay Rate Years to Reach Maximum
£10.50 hourly M2
$£0.00 missing i
+0.00 missing ]
Fringe Benefits
EMPLOYEE FAMILY
g g Annual Premium per g
boruglpremiumoer | Percentpaitby | MEIEGG | Pegentpeid ey
Employee
$0.00 0.00%, $0.00 0.00%:
$0.00 0.00%, MA I
$0.00 0.00%, $0.00 0.00%:
+£0.00 0.00%, $0.00 0.00%
+£0.00 0.00%, $0.00 0.00%
$£0.00 0.00% M8 M8
Megotiated Agreement
he oroanization ateaory of emblovess? Ye b
# Internet

Noncertified Staff Salary Study
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Approve/disapprove screen (bottom part)

A | @ < y w7 By - & x
@ M ) Iﬂ Ig o | ) ‘L_\_( {‘) - .,'5 Address|g'| http:f fwebga? isbe .netfMoncertStaffSalStudy/viewapry aspxFintrfc=a V| Go o

Salary Program Based Upon merit or Performance Evaluation of Individual Employee A
Personal, Business, or Emergency Leave with Pay, Mumber of days: 1 |
Sick Leave Accurnulation. Maximum number of days allowed (enter U if unlimited): u

POSITIOMN: Head/Executive Secretaries

Salary Program Type: MO salary policy and MO salary schedule

Mumber of Non-certified Staff Eligible to Participate

in IMRE: Murnber of Full-time Non-certified Staff: Mumnber of Part-time Mon-certified Staff:
u} 3 u}
Salary Information
Amountif) Pay Rate Years to Reach Maximum
Lowest Beginning Salary $24000.00 yearly MiA
Highest Maximum Salary $0.00 missing i
Highest Longevity Salary $0.00 missing i

Fringe Benefits
EMPLOYEE FAMILY
Annual Premium per

forugl emium ser | Perentrad by | Ml g | Pegrioed ey
FRIMGE BEMEFITS - ANMUAL PER FULL-TIME EMPLOYEE Employee
Health Insurance $0.00 0.00% $0.00 0.00%
Life Insurance $0.00 0.00% MA MiA
Dental Insurance $0.00 0.00% $0.00 0.00%
Wision Insurance $0.00 0.00% $0.00 0.00%
Cafeteria Plan Insurance £0.00 0.00% £0.00 0.00%
Disability Insurance £0.00 0.00% M MF2
Policies/Provisions
Board Paid Retirement: Partial
Items which describe the district's salary policies or provisions for the school year for this position:
Salary Program Based Upon merit or Performance Evaluation of Individual Employee
Severance Pay (additional compensation upon employment termination)
Early Retirement Incentives
Subrnit to [SBE Disapprove the Report Submitted By the Doc Author to allow Corrections

@1 Time left before Session Timeout: 59:08 & Internet

Click the “Submit to ISBE” button if all details of the study are acceptable and true; otherwise
click the “Disapprove the Report Submitted by Doc Author” button. An IWAS message stating
the action taken will be sent to the Document Author user.
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Noncertified Staff Salary Study- Confirmation Page

- —~ f = Eed W _
e = d Iﬂ Iﬁ _lj /.J ‘i‘\? e} < - Q_?\_ Address|€| http:f fwebga2.isbe mekMoncertStaffSalStudyYiewapry aspx?canfirm=y V| Go " |

Data Analysis | ISBE HOME | HELP | LOGOFF

Ilinois State
Board of Education

SESSION
TIMECUT

(gl

alary Study

Enter Salary Study | Confirmation of Submission] View Salary Study | User Guide| Waorksheet

THIS IS A CONFIRMATION THAT YOUR SALARY STUDY HAS BEEN SUBMITTED.
You may logoff now.

The reporting status is: The District Administrator submitted the salary study to the ISBE 2/15/2007.

District: 51-084-0050-26 BALL CHATHAM CUSD 5

POSITION: Classroom/fLibrary Aides

Salary Program Type: salary schedule Salary Program adoptedi{month/year):; 05/2006
muln;q%?; of Nan-certified Staff Eligible to Participate Mumber of Fulltime Non-certified Staff: Mumber of Part-time Mon-certified Staff:
u} 2 3
Salary Information
Amount{$) Pay Rate Years to Reach Maximum

Lowest Beginning Salary £10.50 hourly M2

Highest Maximum Salary +0.00 missing ]

Highest Longevity Salary $0.00 missing ]

Fringe Benefits
EMPLOYEE FAMILY
Annual Fremium per

Annual Premium per Percent Paid by Family Excluding Percent Paid by

FRINGE BEMEFITS - ANMUAL PER FULL-TIME EMPLOYEE Emplayes Emplayer Emplayes Emplayar

Health Insurance £0.00 0.00% £0.00 0.00%

Life Insurance £0.00 0.00% M2 MFa

Dental Insurance £0.00 0.00% £0.00 0.00%

Wision Insurance $0.00 0.00% $0.00 0.00%

Cafetena Plan Insurance $0.00 0.00% $0.00 0.00%

Disability Insurance $0.00 0.00% N A

Negotiated Agr t v

@ Time left before Session Timeout: 59:57 & Internet

A Confirmation Page will be displayed to the user upon successful transmission of the approved
or disapproved salary study, showing the reporting status and date in red at the top of the page.
The example page above shows the status of the study and all data transmitted after the District
Admin approved and submitted the document.
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All Users

Noncertified Staff Salary Study— View Page

The View Page is a read-only display of any salary positions and detail previously entered
showing the reporting status in red at the top of the page.

i U VP P o
- x - sy < L= Address |#8] http:ffwebga? ishe.netfMoncertStafFSalStudy viswdpry aspx?intrfe=y v | gd Go o
</ | g [ E =

% Data Analysis | ISBE HOME | HELP | LOGOFF
=

o

Illinois State 5
Board of Education fFIeE’ S

la

age

Enter Salary Study | View Salary Study | Submit Salary Study to District Admin for Approvall User Guide| Waorksheet

The reporting status is: The Document Author sent the salary study to the District Administrator for approval 21472007,

District: 51-084-0050-26 BALL CHATHAM CUSD 5

POSITION: cClassroom/Library Aides

Salary Program Type: salary schedule Salary Program adoptedimonth/year): 05/2006
muln;q%?:f Eijlicpacent idiSSiElis BIielESEnste Murmber of Full-time Non-certified Staff: Mumnber of Part-time Mon-certified Staff:
u} 2 3

Salary Information

Amount{$) Pay Rate Years to Reach Maximum
Lowest Beginning Salary £10.50 hourly M2
Highest Maximum Salary $£0.00 missing i
Highest Longevity Salary $£0.00 missing i

Fringe Benefits
EMPLOYEE FAMILY
Annual Premium per

Annu;!ﬂpprlir;g;m per Derésnnslgfécrl by Family Excluding Derésnntlpaid by
FRINGE BEMEFITS - AMNUAL PER FULL-TIME EMPLOYEE Employee Al
Health Insurance £0.00 0.00% £0.00 0.00%

Life Insurance £0.00 0.00% M MF2
Dental Insurance £0.00 0.00% £0.00 0.00%
Wision Insurance £0.00 0.00% £0.00 0.00%
Cafeteria Plan Insurance £0.00 0.00% £0.00 0.00%
Disahility Insurance £0.00 0.00% M2 MFa

Megotiated Agreement
There is a negotiated agreement between your school board and the organization representing this category of employees? Yes

@ Time left before Session Timeout: 59147  Internet
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Noncertified Staff Salary Study—\Worksheet

A user can also view and print a worksheet by clicking on the “Worksheet” link on
the top menu bar of the page (use the browser Back button to return to the web
application). The worksheet may be used as a working copy prior to data
submission through this web application.

Worksheet (top part

22 http:/fwww.ishe.net/research/pdfs/2007_ncss_worksheet.pdf - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

» — i
. \ ) J ’
G Back ? | |£| |E| | Search ;;/_\;:’ Favorites 6’-‘

Address ﬂjhttp:,i.l’www.isbe.net,l’resaarch,l’pdfs;’ZDD?_ncss_wurksheet.de A a Go Links **

BE@®- 2o -@BSEBOEE |44 p M| | MmB - T-8 S -@ ODOMEE O - M8

»

. =
£

=

H

E II LLINCIS NON-CERTIFIED STAFF SALARY STUDY WORKSHEET (page 1)

2

-]
- INon-cartinied Stan Salary

@ Frogram Type (salary Fayment rate

T scheduleisalary pollcy Monih and year when|Mumber of (dallyourty/

E but MO salry schedule/  |salary schadule or  |staif aligiole Lowest monthtyper tripe

E N saiary poiicy ana No poncy was or wiipe  fto participate ey

= Position salary schadulg) jadopted In IMRF Fultime Part-time salary Conus)

ICIassmomﬂLIme Aldas

Clerical Stafl (Includes all oiner desk jobs
such as bookkaeping, accounting, payroll,
)

(Coak (including Head Cook)

(Custoalans (INCiudas Kaepars, caretakers,
stawards, Janitors, atc.)

Enginecrs
[Food Sarvice Direcior

[Food Senvice Managanbirector
(Grounds Stait
[Crounds Superviors
[HEad of Saraty/secunly
Head/Exacuilve Secratarias
[Feain Care Aldes/ ASSISTants
Malntenance wWorkers (Includes carpenters,
[painters, boller operators, plumbars,
elactriclans, courlers, atc.)
[Giner Aldes (ncluding media aldes)

(Cther Food Servios Staff (Includas cafaterla
halpars, cashlors, dishwashars, ate.)
(Cther Mon-certiled Managerial Starr

[ >
¢] 1 4] 10f6 ¥ M 1ix85n O = 8 4]

ﬁi] Done 0 Internet

1y Start
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