
Verify Teacher/Student Course 
Assignments



Equity ● Quality ● Collaboration ● Community

SIS School Year at a Glance

▪ January 14, 2022 by 4:00 p.m.
▪ Fall Student Course Assignments due without End Date/Final Grade

▪ Fall Teacher Course Assignment Entry Records due 

▪ Verify Teacher and Student Course Assignments

▪ Career and Technical Education (CTE) Courses

▪ College Course Assignments

▪ Outside Course Assignments 
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▪ Linking Teacher Course Assignment to a Student Course Assignment –
The following items must match:

- School Year

- Student Serving School RCDTS matches Teaching Location RCDTS 

- State Course Code

- Term

- Section Number

▪ For data quality purposes, it is very important that the appropriate teacher is 
matched to the correct students.

Verifying Student/Teacher Course Assignments
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Verifying Student/Teacher Course Assignments
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▪ Student Serving RCDTS = Teaching

Location RCDTS

▪ School Year

▪ State Course Code

▪ Term

▪ Section Number

These 5 elements link a Teacher Course 
Assignment to a Student Course Assignment.
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Verifying Student/Teacher Course Assignments

• Current SIS 
District Status 
Panel
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Verifying Student/Teacher Course Assignments

• Current SIS District Status Panel 
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▪ Verify that the Teacher and Student Course Assignments are submitted correctly.

▪ Student Course Information – Student Information Report (Summary)

▪ Total count of classes per student: Review report to ensure students have the correct number of courses. 
All students Grades K-12 should have courses.

▪ Add courses if students are missing courses.

▪ Students with no Course Assignments (Detail)

▪ The report displays students with no courses.

▪ Courses with Students but no Teachers (Detail)

▪ The report displays Student Course Assignment records that do not have a corresponding Teacher Course 
Assignment record.

▪ Teachers are missing:  add the Teacher Course Assignment using the corresponding School Year, Teaching Location, 
State Course Code, Term, and Section Number.

Verifying Student/Teacher Course Assignments
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▪ Courses with Teachers but No Students (Detail)
▪ The report displays Teacher Course Assignment records that do not have a 

corresponding Student Course Assignment record.
▪ Students  are missing: Add Student Course Assignments using the corresponding School Year, 

Serving Location, State Course Code, Term, and Section Number.

▪ Teacher/Student Course Assignment – Course Information (Detail)

▪ The report displays course assignments with teachers and students that are 
correctly matched.

Verifying Student/Teacher Course Assignments
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Verifying Student/Teacher Course Assignments
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• Student Course Information – Student Information Report (Summary)
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Verifying Student/Teacher Course Assignments
▪ Student Course Information – Student Information Report (Summary)

− Course count is zero: Add student course assignments for student(s).

10



Equity ● Quality ● Collaboration ● Community

Verifying Student/Teacher Course Assignments

• Students with No Course Assignments (Detail)
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Verifying Student/Teacher Course Assignments                                                                                 
• Students with No Course Assignments (Detail)
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Verifying Student/Teacher Course Assignments

• Courses with Students but no Teachers (Detail)
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Verifying Student/Teacher Course Assignments
• Courses with Students but No Teacher:  Add any missing Teacher Course Assignments using the 

corresponding School Year, Teaching Location, State Course Code, Term, and Section Number.
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Verifying Student/Teacher Course Assignments

• Courses with Teachers but No Students (Detail)
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Verifying Student/Teacher Course Assignments

▪ Courses with Teachers but No Student: Add any missing Student Course Assignments using the 
corresponding School Year, Serving Location, State Course Code, Term, and Section Number.
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Verifying Student/Teacher Course Assignments

▪ Teacher / Student Course Assignment – Course Information (Detail)
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Verifying Student/Teacher Course Assignments
• The sample report displays teacher and student courses correctly aligned.
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Verifying Student/Teacher Course Assignments

• SIS Reports - Secondary Courses Missing Final Letter Grade
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Verifying Student/Teacher Course Assignments

• Secondary Courses Missing Final Letter Grade Report
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Verifying Student/Teacher Course Assignments
▪ Deadlines for 2021 School Year Student and Teacher Course Assignments:

▪ Fall Data - Teacher Course Assignment Grades K-12 is due January 14, 
2022
▪ Fall Data consists of Terms Q1, Q2, Y1, S1 and T1  (Possibly T2) 

▪ Fall Data - Student Course Assignment Grades K-12 is due January 14, 
2022
▪ Fall Data consists of Terms Q1, Q2, Y1, S1 and T1  (Possibly T2) 

▪ Remaining Student  and Teacher Assignment Data is due July 31, 2022
▪ Remaining data consists of terms Q3, Q4, Y2, S2, S3, T2 and T3
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