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Why The Change?

ISBE Audit Finding Summary:
Improve collection and reporting controls to ensure an accurate accounting of
statewide liabilities under Generally Accepted Accounting Principles

Summary of Major Changes — Effective Fiscal Year 2013
All State and Federal grants with expenditure reports

e Outstanding obligations field will be open on all June 30
expenditure reports.

e All grant recipients with a project end date after June 30 must
report the split of expenses for obligations/activities June 30 and
prior compared to July 1 and after.
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Year End Expenditure Reporting Changes

4+ Impacts all State and Federal Grant projects
(e.g. Early Childhood, IDEA Part B, Title | etc.)

4+ Additional reporting will be required if the project
end date is extended past June 30.

4+ Examine the need for an end date extension:
4+ NOT needed for staff on a 12 month salary schedule
4+ NOT needed to pay obligations incurred June 30 or prior

4+ IS needed for new activities and obligations incurred July 1
or later (e.g. Summer School, Professional Development)
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Year End Expenditure Reporting Changes
Obligations

If the obligation is for:
a) acquisition of real or personal
property.

b) personal services by an employee.

c) personal services by a contractor
(not an employee).

d) performance of work other than a
personal service.

e) public utility service.
f) travel.
g) rental of real or personal property.

h) a pre-agreement cost that was
properly approved by the State.

The obligation is made:
-on the date on which a written commitment
to acquire the property has been made.

-when the service has been performed.

-on the date on which a binding written
commitment to obtain the services has
been made.

-on the date on which a binding written
commitment to obtain the work has been
made.

-when the service is received.
-when the travel is taken.
-when the property is used.

-when the pre-agreement costs were approved by
the State.



[llinois State Board of Education

Gery J. Chico, Chairman
Dr. Christopher Koch, State Superintendent

Year End Expenditure Reporting Changes
State or Federal Grant Example

4+ Project End Date August 31

June 30 Cumulative Cash Basis Expenditures $1,000
June 30 Outstanding Obligation Reported $500
July 31 Cumulative Cash Basis Expenditures $1,100

+ + + +

New Reporting Requirement

 How much of the $100 expended in July paid for
obligations/activities June 30 or prior as compared
to payments for obligations/activities July 1 or
later?
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Funding FRIS Inquiry Division & Program
Opportunities Areas

Search ISBE: Send ISBE a file

" Py | - & ! = _— ' s
ISBE Info ParentsiStudents Teachers/Administrators [llinols Schools Learning Standards
ISBE Agency Info A-Z Index Administrator A-Z A-Z Index Math & English
Agency Programs Career & Tech Ed Index General State Aid ILS/Common Core
Board Charter Schools Innovation & IL Honor Roll lllinois Learning
Budget Early Childhood Improvement IL School Code Standards
Division Links English Lang ILDS Project Interactive Report Assessment
Employment Leamning Nutrition Cards ISAT Test Info
Govt| Relations Homeless SIS Report Cards AYP - Adequate
Rules / Waivers Home-Schooling Teacher A-Z Index Reports & Statistics Yearly Progress
Task Forces & School Info Certification Response to Curriculum
Committees Special Education Regional Offices of Intervention (Rt]) NCLB
Transportation Education (ROE)

Choose the IWAS link on the ISBE Homepage
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ISBE Home Already have an account? Login Here : New Partner - Sign up Now
Homa l'oghm RCOT473 Soma 158E web-based ryster recuse Sactrong SRt You o
crasbe your cvn logon id and passeord by dicking on the Rollowing
Password  sesssene| k. At you sstablsh your logen, yeu wil then have the abity &
Sign Up How " requast suthorzation i use ISEES pystees.
L Remember Login Name
Get Password
Contact Us
Get Password? Need Help?
Help
If you haves forgotien your login rame o paasword, chek on the 1 you reed help with logging in, the sgn up procedure o your
ink beicw, password, plaase chck on the ink below.
IWAS User Guide 9
IWAS Training Vi Find Login/ Passwo Help
This wieb ste has besn optimised for Internet Expiorer .0 o sbore [ Firefox 1.0 or sborve. You can download the atest version of thess

brovenars by cicking on the following kons.

w:mnmmaﬁuddm

Enter Login Name and Password
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Logen: RCOT4TS MY S}fstﬁ'ms

Home Below are systems that you are either authorized to use or are awaiting authorization from
either your district {Pending-District), ROE (Pending-ROE) or ISBE (Pending-ISBE). Once you are

‘ System Listing "Authorized” to access a system, simply click on the system description to use it.

‘_Ef_ﬁ_--:i_':_'.-'_z_f:r_lh-.t_ﬁd::

Pending Sign Ups

L'i:llEl_]ﬂ-l'iES Click to Expand [ Collapse Tree .|I'l|.||I||t:-ri,|-!ﬂt ion
Pending Documents = Reporting
Change Password American Recovery and Reimeestment Act (ARRA) Reporting @ | E [ Authorized |

District Spec Ed Profile 5 | Authorized |
Messages - Inbox . £ e ﬁ = E ;
Electronic Expenditure Reparts — O & ¢ e

Messages - Archived

= Annual
Preferences CLASS SIFE SURVEY @ = E [ Muthorized |
View Sign Ups
Legend: @ System Description - Detailed :E] Due Datas ﬁ Profile
Help
Want to Signup for Other Systems?
Log Out
Copyright £ 2012 1Enoks Stabe Board of Education
IWAS Training Video

1. Choose “System Listing”
2. Under Reporting Category choose Electronic Expenditure Reports
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ELECTRONIC EXPENDITURE REPORTS
MAIN SCREEN

B 5151 xpeniture Repur
® _pdit saved / Pending Expenditures (0)
% Vigw Submitted Expenditures (1)
#* Approve/Disapprove Expenditures (0)
On-fine Helg Whak's Naw? ERneiick
Close Window

Copyrght® 1013, Mmom Seate Board of Educatcn

1. Choose a State or Federal Program from Drop Down
2. Choose Start New Expenditure Report
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ELECTRONIC EXPENDITURE REPORTS
THRU DATE SELECTION SCREEN

.El'lﬂ'r Mafme | T Prapect Number ©

Please select a Thw Date [ Current Date as Thiu Date

Select Thru Date Current Date as Thru Date

R
& BhRBe - o8 /1803

Leegend :

0 - Expenditure Report is Beguired for this Thru Date,

# - Expenditure Report has been Processed at [SBE for the Thru Date.
+ - Qutstanding obbgabions reported.

¥ Check hera to copy previoushy submitted expenditures

| <<Back | Close Window | Continue>>

1. Choose Expenditure Thru Date from Drop Down (e.g. 8-31-13) OR

2. Current Date
3. Choose “Continue” button

10
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SECTION I1. - EXPENDITURE OBJECTS (100 - 400)

Please enter your CUMULATIVE expenditures through the 'CUMULATIVE EXPENMDITURES THROUGH DATE'
specified in SECTION I for Expenditure Objects {100 - 400). To see the budgeted amount for each cell, position
your mouse pointer over the B .

SUPPLIE
MATER

NDITURE
LINE| FLUNC = QUNTING

1 | 1000 |Instruction B 410349

Attendance & Social
Work Services

3 | 2120 | Guidance Services

4 | 2130 Health Services

5 2140 |Psychological Services

Speech Pathology and
Audiology Services

7 | 2210 | Improvement of B 1235 B 34 B 347 B 398

Instruction Services

6 | 2150

Educational Media

8 [=2220 Services

9 2230 |Asses=ment & Testing

10 | 2300 | General Administration B 538000 B 15749 B 859 B O

11 | 2400 |School Administration

Direction of Business
Support Services®

12 | 2510

Enter year-to-date cash accounting basis expenditures in approved
budgeted cells.
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Outstanding Obligations

Available on ALL June 30 expenditure reports and
thereafter — even if the project ends after June

SECTION V - (A) - OUTSTANDING OBLIGATIONS (Line 33)

EXPEMDITURE ACCOUNTING

AMOUNT

33 Cutstanding Obligations (Use Whole Dollars)

12
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SECTION VI. - CALCULATE TOTALS FOR FOLLOWING SECTIONS

Press this button when you are finished entering the information for Sections 11, III, IV and V above. Each time
this button is pressed, validity checks are performed and you may be asked to react to an exception before
moving on. You may calculate the totals at any time.

Calculate Totals for Following Sections

Choose the “Calculate Totals” button after entering all expenditures

Additional reporting will be required IF:

* The project end date is AFTER 6/30; AND

* The expenditure thru date is AFTER 6/30; AND

* The expenditures (not outstanding obligations/commitment
amount) are greater than the 6/30 reported expenditures

13
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Message from webpage E[

a Your expenditures exceed the expenditures reported for 06/30.
/_& Flease complete Section VI.(a).

|

This message will appear if all the criteria as stated on
the previous slide is met and informs the user to report
the split of expenditures after June 30.

14
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SECTION VI. (a). - EXPENDITURE SPLIT FOR AMOUNTS EXPENDED AFTER JUNE 30

%100 has been expended since June 30. Please provide a split of $100 between Lines A and B:

Expenditures for activities occurring June 30 or Prior @ $75

Expenditures for activities occurring July 1 through 08/31/2013 @ 525

The system will calculate the difference between the June 30 expenditure report and the most recently
submitted cumulative report (e.g. July 31 or Aug 31). In addition, the system will auto fill the balance
of the calculation once the user enters the first value.

EXAMPLE - $100 Expended Since June 30

Line A. Enter the amount of expenditures for activities that occurred on June 30 or prior. Ex:
Liquidation of obligations (e.g. supplies purchase order or staff payroll) where payment was made after
6/30 for activities that occurred June 30 or prior. Example Above - $75

Line B. Enter the amount of expenditures for activities that occurred on July 1 through the current
report. Ex: SUMMER school activities, stipends or staff development activities. Example Above - $25

THESE ENTRIES DO NOT CHANGE PAYMENTS MADE TO LEA
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SECTION XI. - SUBMIT EXPENDITURE REPORT TO DISTRICT/AGENCY
ADMINISTRATOR/ISBE

Press the 'Submit for Approval' / 'Submit To ISBE' Button when you are ready to submit this expenditure
report. Totals will be recalculated before submission. This expenditure report can be printed from FRIS
Inquiry at http://webapps.isbe.net/frisinquiry,/fing.asp in a few days.

I hereby certify that the financial expenditures reported are accurate to the best of my knowledge and belief
and are only being used to support the activities approved within this State grant.

[ calculate & Save| [ Close Window | [B=J Submit to T |

Copyright® 2013, Illinois State Board of Education

Choose “Submit to” the next approval level (e.g. Administrator or ISBE)

16
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Message from webpage El

4. By dicking ok, you, are confirming the accuracy of the Section VI
: (a). split between expenditures prior to and indusive of June 30
compared to expenditures July 1 or after.

R

I CONFIRM THE ACCURALCY.

QK Cancel

This message is to confirm the accuracy of Section VI.(a)
(Expenditure Split) only.

Choose “Ok” to continue or “Cancel” to return to Section VI.(a).

17
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Message from webpage El

@ Are the expenditures cumulative?
e

" Please indude year-to-date expenditures and obligations
from the project begin date through Sat Aug 31 00:00:00 COT
2013,

This message is to confirm that all expenditures are cumulative
(i.e. year-to-date).

Choose “Ok” to continue or “Cancel”.

18
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Message from webpage x|

e —

@ Press '0K to submit this expenditure repart.
k= -

This message is to submit the report to the next approval level
(e.g. Administrator or ISBE).

19
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Leaving expenditure fields blank

SECTION VI. (a). - EXPENDITURE SPLIT FOR AMOUNTS EXPENDED AFTER JUNE 30
$100 has been expended since June 30. Please provide a split of $100 between Lines A and B:

LINE #

DESCRIPTION TOTAL

Expenditures for activities occurring June 30 or Prior @ I

Expenditures for activities occurring July 1 through 08/31/2013 @ ||

This message will appear:
x|

4 The total of the expenditure split reported in Section VI(a) does
i l"_:, not egual the calculated difference of 5100,

Due to the calculated difference an amount must be entered in
Section VI (&), Complete the split as either

- All expenditures occurred prior to and indusive of June 30;
- All expenditures occurred July 1 or after;

- Provide Correct Expenditure Split between prior to and indusive
of June 30 compared to July 1 or after

[ o ]

20
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ELECTRONIC EXPENDITURE REPORTS
CONFIRMATION SCREEN

Entity Name : Project Number

Your Expenditure Report has been Successfully Submitted to ISBE - Thank You!

It is recommended that you print this confirmation screen for your records.

Entity Name —
Program Name Early Childhood - Block Grant
Project Number i

Expenditures Thru Date 8/30/2013

Expenditures Submit Date 05/31/2013

Total (Exp+O0blig) $1,051,451.00
Date & Time 05/31/2013 2:11:49 PM
Close Window | | Return To Main Screen |

Convrinht® 20173, Tllinnis State Board of Fdurcatinn

This message confirms that the expenditure report has been
successfully submitted to ISBE by the local education agency
administrator.

21



Questions?

FUNDING and DISBURSEMENTS DIVISION
217/782-5256

Kim Lewis: klewis@isbe.net
Marj Beck: mbeck@isbe.net

LL7/f

22
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