
Instructions for Priority and Focus Schools to Upload Improvement 
Plans other than Rising Star 
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Rising Star offers an upload feature for Priority and Focus Schools who are utilizing an improvement 

planning process other than Rising Star. This Upload and submission feature allows Priority and Focus 

Schools to upload and submit their improvement plans directly to the Illinois State Board of Education 

through MyIIRC.  

Please find the step by step instructions for uploading your Priority and Focus School Improvement Plan. 

Go to www.IllinoisReportCard.com and click on the MyIRC in the upper right corner.  

1.) Login to MyIIRC (https://iirc.niu.edu/MyIIRC/Login.aspx?).  

 

  

 

 

 

 

 

 

 

 

 

 

If you do not have a MyIIRC account follow the information below. 

 Principals: follow the Registration process on the MyIIRC login screen. Principals will need to 

obtain the Access Code for their school from the district superintendent.  

 All other New Users: Please contact your school principal to grant you access under Rising Star- 

Step 1 Contact Information- Add Team Member. The principal will need to be sure to set the team 

member up as either the School Process Manager or School Principal Designee in order for team 

member to have the authorization to upload files under Rising Star.  

 Further questions on new MyIIRC accounts can be directed to myiirc@niu.edu. 

http://www.illinoisreportcard.com/
https://iirc.niu.edu/MyIIRC/Login.aspx
mailto:myiirc@niu.edu
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2. On the MyIIRC Dashboard select “Rising Star” followed by “Returning Users” to get to the Rising Star 

Dashboard. 

 

 

 

 

 

 

 

 

 

If “Returning Users” is invalid, please click on “New Users”. You or someone in your school will need to 

certify your school by taking the new users webinar 

https://www.brainshark.com/IllinoisPrincipalsAssoc/rs_intro?&fb=1&r3f1. Within 2 business days of 

watching the webinar the Rising Star Dashboard will become available. 

 

https://www.brainshark.com/IllinoisPrincipalsAssoc/rs_intro?&fb=1&r3f1
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3. Click on “Returning Users” to activate Rising Star. Once on the Rising Star Dashboard, under 

“Compliance and Submission” select “Continuous Improvement Plan Submissions.”  
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4. Once on the Continuous Improvement Plan Submissions screen at the bottom of the page you will 

find an “Upload Submissions” option with the ability to “Add New File” 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Select “Add New File” this will allow you to choose a file from your computer, add a description, and 

upload the document to the Rising Star Compliance and Submission screen.  
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6. Once the file is uploaded it will appear in a list that can be filtered by File Name, Description,

Uploaded by and Uploaded On. 

Prior to submission your local board must review and approve your Priority and Focus Plan. 

Documentation of local board approval must be included in your Priority and Focus Plan Submission. 

The Priority or Focus Improvement Plan is not officially submitted until you click the “Submit” button in 

the Action column next to the file you wish to submit. An email notification will be sent to you and to 

ISBE as confirmation of your Priority/Focus Submission.  
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