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Module Il — Material Delivery and Tracking

For Your Convenience

The following Assessment Network Activities & Pre-Test
Information is posted in the locations listed below.

The PowerPoint presentations for Modules 1,111l & IV

2014 ISAT & IAA Reference Guide: Assessment Network
Activities & Pre-Test Information

www.isbe.net/assessment/isat.htm or
www.isbe.net/assessment/iaa.htm or
www.pearsonaccess.com/il
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http://www.pearsonaccess.com/il
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Module Il — Material Delivery and Tracking

Purpose of this Module

=  Review what you will receive in your ISAT & IAA
shipments and understand test material quantities.

» Reiterate the Importance of someone being available to
receive ISAT and IAA materials.

» Understand the packing list and how to track materials
received in Assessment Network.

= Confirming special-format order and inventory test
material shipments received
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Module Il — Material Delivery and Tracking
IMPORTANT DATES

ISAT Material Delivery

» Early Test Material Delivery Window- No earlier than
February 3, 2014 and no later than February 14, 2014.

Regular Test Material Delivery Window- No earlier than
February 10, 2014 and no later than February 21, 2014.

» Late Test Material Delivery Window- No earlier than
February 17, 2014 and no later than February 28, 2014.

IAA Material Delivery

IAA Test Material Delivery will be on or before
February 3, 2014
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What you will receive in your ISAT & IAA shipment

IAA - You will receive one shipment

- District Test Coordinator Packet
- Implementation Manual B
- Test Booklets (Grade & Form Specific)

ISAT - You will receive a non-secure and secure shipment

m Non-Secure

- District Test Coordinator Kit

- School Coordinator Kit
- Chicago School Coordinator Kit

- Test Administration Manuals
- Professional Testing Practices for Educators manuals
- Grade 4-8 Answer Documents and Grade 4-8 LM Answer Documents

- Pre-ID Packet

m Secure

- Grade 3-8 Test Booklets _ _ _ _
- Special Format Kits- Braille, Large-Print, Audio Cassette, Audio CD-Rom, Reader Script

- Form LM Test Booklets
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ISAT Test Material Quantities

e (Calculated based on NUMBER OF STUDENTS
ENROLLED

e |SAT - 10% Overage

— Standard Format Tests (Form 1)

— Form LM Tests

— Answer Documents — Regular and LM
— Test Manuals

— Reader Scripts

o Standard Format Enrolilment numbers are reduced by
special format orders
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@jyﬂlmfe Required

= |SAT and IAA test materials will not be deliverable by test material handlers based on “signature on
file.” While it is understood that some material handlers allow this practice as a convenience to districts
and schools, this practice does not conform to test security practices and guidelines of ISBE.

= Anindividual at least 18 years of age and an employee of the school or district must physically accept
and sign for ISAT and IAA test material shipments.

= |f there is no staff available that meets this requirement, test materials will not be delivered and
another delivery attempt will be made the following business day.
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Packing List

Test Materials{ 1273772)

EeSam 50 OrierList
Whew Falel Cetall Ship Tioc  SeESeeateorzn 10000
Subsmizsion Cmte: 0270672014 SAELS DETRICT
Customer: SAMPLE DISTRICT LLMNOE STATE ECQARD OF SDUCAT
| - SYSTEM 100 MORTH FIRET STREST
Srabue Dl ivrered SORMGEIELD, L ST 7-0001 . . .
Jm Paimes View Packing List — This

Shone: (555) S1TalEd
I Fanc 217 TE2EET

hyperlink enables you to
view an electronic copy of
the packing list associated

-]
Estimated Armwval: 02707 /2014 Wiew P acking List . . .
Shipment not vet confirmed View Conimmation Wlth thlS parthUIar tESt
Box Status Delivery Date Tracking Number material Order_ ThIS can be
i Delivered 2/7 /2014 UPS - 17E 2643E 0304512053 .
: r r local printer
2 Delivered 2/7/2014 UPS - 1ZE 2543E 0304512062 outed to your local printe
3 Delivered 2/7 /2014 UP S - 1ZE 2643E 0304512071 by chckmg on the print
button located at the upper
Ttem Descripticn Quantity
ILOODOBS77 | TH RO 3, RYM, ISAT 2014, PK S 5
ILOODO3480 ISAT RULER, RO 3, 25 BACH 25 Ieft Of the screen.
ILDODOBS83S | TB GRD 6, /M, ISAT 2014, PK S 5
ILOODOBS5381  TH RO S, BfM, ISAT 2014, P S 5
ILOODOBS79  TH RO 4, BfM/S, ISAT 2014, PE S 5
ILOODO34835  ISAT RULER, RO 4-3, 25 E&cH 25
ILOODOB587  TB RD 8, BfM, ISAT 2014, PK S 5
ILDODOB585 TH RO 7, RFM/S, ISAT 2014, PE S 5
ILOODO4342 MATH REFEREMCE KIT, GR 7-8, PK 25| 25
ILOODOB224  SCHOOL PACKING LISTS 1
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" Check Assessment Network History Tracking

Shipment #1 Shipped: O2/706/2014

Estimated Arrival: O2/707/72014 View Packing List
Shipment not yet confirmed_View Confirmation

BoXx Status Delivery Date Tracking Number
a1 Delivered 2>/7/2014 UPS - 1ZE2643E0304512053
2 Delivered 2>/7/72014 UPS - 1ZE2643E0304512062
3 Delivered 2>/7/2014 UPS - 1ZE2643E0304512071

= Confirm Your Order

LM_EBBEA\_NE ISAT & IAA Test Coordinators should inventory shipments within 2
business days of being received. This will ensure that if an
additional order is needed, the materials will arrive before testing.
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Contact Information

Pearson 1-888-705-9413
ISAT @support.pearson.com
JAA _pearson@support.pearson.com

lllinois State Board of Education

Student Assessment Division
866-317-6034

Student Information System HELP Desk
217-558-3600
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