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Webinar Housekeeping Items

* You are viewing in “Listen Only” mode

| 4 * This webinar is being recorded and will
be posted on ISBE’s Nutrition website

 We will be releasing further guidance
and plan additional webinars to answer
more questions

* Please ask questions during the webinar.
If your question(s) is not answered due
to time, we will follow up with a
response directly to your email.
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NUTRITION
SNP BACK TO SCHOOL CONFERENCE

ANNUAL CONFERENCE JULY 25-27, 2022

The lllinois State Board of Education Mutrition Department's annual School Mutrition Programs Back & @ | ¢

ta School Conference will be virtual for School Year 2022-23. This year'’s theme is "Refresh. Refocus.” REFUEUS.
The virtual conference features recorded trainings, exhibitors, fact sheets and live webinars set for sehvool Nutition Programs
July 25-27, 2022, Back to Schoal Conference

» Submit Questions for ISBE's SNP Back to School Conference
» Professional Development Tracking Form: Frint and complete this form to document your training hours. &

TUNE IN TO LIVE WEBINARS

Click to register for the webinars you would like to attend! Recordings of the webinars will be posted here.

« |SBE Update & |, 8-10:30 a.m. Monday, July 25, 2022
» Procurement & | 1-2:30 p.m. Manday, July 25, 2022
s Meal Pattern and Flanning & , 8-10:30 a.m. Tuesday, July 26, 2022
« USDAFoods &, 1-2:30 p.m. Tuesday, July 26, 2022
« Manitoring, Part 18 | 8-10:30 a.m. Wednesday, July 27, 2022
= Monitoring, Part 2 & 1-2:30 p.m. Wednesday, July 27, 2022
+ Watch ON-DEMAND Trainings
o Smart Snacks @
» PowerFPoint Presentation =
e Professional Standards: Hiring Standards for SNP Directors &
» PowerPoint Presentation =
o Professional Standards: Required Training Hours and Resources &
= PowerPoint Presentation &=



of Education

SY 2022-23 RESOURCES

= Sample Letter to Parents Regarding SY 22-23 School Meals 1=

e Spanish 1=

FACT SHEETS & TRAINING GUIDES

» The ABCs of Meal Counting =
+ [Food Distribution Program
o [iversion to Processor &=
o DOD =
e UUSDA Foods &=
* Procurement
¢ Codeof Conduct &
e Large/Formal Purchase Method: For FSMC/Vended Meals =
o Large/Formal Purchase Method: For Food/Supplies/Equipment/Services &=
e Micro Purchase Method &=
o Procurement Procedure =
& Purchasing Equipment =
e Small Purchase Method =
o Terminologies &=
+ Resource Management
e Maintenance of the Non-Profit School Food Account &=

Visit Our Exhibitors
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DON'T FORGET

- www.isbe.net/snpb2s

NUTRITION

SNP BACK TO SCHOOL CONFERENCE

ANNUAL CONFERENCE JULY 25-27, 2022

The lllincis State Board of Education Nutrition Department's annual School Nutrition Programs Back Y KK
to School Conference will be virtual for School Year 2022-23. This year's theme is "Refresh. Refocus.” RE'I:OCUS
The virtual conference features recorded trainings, exhibitors, fact sheets and live webinars set for School Hution Prograns

July 25-27, 202Z, Back to Schoal Conference

submit Questions for ISBE's SNP Back to School Conference
Professional Development Tracking Form: Print and comglete this form to document your training hours, =

Document the following:
* Date

* Topic

* Length (hours, minutes)

* Keep documentation

Equity e Quality e Collaboration € Communit
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Lunch ladies and food dudes.. THANK YOU!
Sit back and enjoy the webinar!
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Meal Compliance & Accountability
Review (MCAR) Monitors

e Cook and Collar Counties * Northeast Central

— John Burton — Kari Perkins

— Latricia London e West Central

— Mary Newman — Carol Montague
— Jason Prager * East Central

— Jessica (Tess) Smith
— Matthew Whitaker

e Northwest
— Paul Hansen

* Northwest Central
— Harley Hepner

— Andrea Gregory

* Central
— Judy Foster

* Metro East
— Abby (Johnson) Beckmann

 South
— Kim Nesler
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Meal Compliance & Accountability
Review (MCAR) Goals

Assess compliance with program
requirements

233
11

Po

Provide technical assistance

~” Recommend corrective action

.  Ensure integrity of
program payments
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Overview of the AR Process

Announcement Letter

Preliminary Data Collection

Entrance Conference

A\
Exit Conference

Corrective Action

Equity e Quality e Collaboration ¢ Community
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STEP ONE

Announcement Letter

Preliminary Data Collection

Entrance Conference

A\

Exit Conference
Corrective Action

Equity e Quality e Collaboration ¢ Community
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Announcement Letter

[ 040-02).xIsx Dietary Specs Dietary Sf
el gr K-8.xls FY20 Breakfast Worksheet Menu Worksheet(s) .
20 Lunch K-8 - Thorton SD 154 (07-016-1540-02).xIs FY20 Lunch Worksheet Menu Worksheet(s) 2/6/2020 11:11:1

School Nutrition Programs - administrative review - Announcement letter Announcement Letter 11/23/2019 1:24:21 AM

8209- - Auto-Generated Approval Letter Approval Letter 11/2/2019 1:01:09 AM
77188ff-0de3-45c4-969e-3685ef960735.pdf Auto-Generated Approval Letter Approval Letter 10/30/2019 12:01
8h-84fc-da831cd0f349.pdf Auto-Generated Approval Letter Approval Letter 7

[ )
lllinois State Board of Education IWAS g_enerated Ietter
Jv(‘)ﬂ(l)wl\llglr)l:::lststreet. Springfield, lllinois 62777-0001 to the IISted

Darren Reisberg Dr. Carmen I. Ayala

Chair of the Board State Superintendent of Education A u t h O ri Z e d
November 23, 2019 Agreement No.

Representative
* Delivered in the fall
Our records indicate you are eligible for a School Nutrition Programs Administrative Review. d Ret ri eve a CO py Of t h e

Financial Management reviews are areas of the Administrative Review which include Resource

Management and Procurement for Fiscal Year 2019 (2018-2019 school year). The lllinois State

Board of Education Nutrition Department (ISBE) is required to review School Food Authorities | tt d t h
(SFAs) to ensure compliance that all applicable purchases meet federal procurement e e r u n e r e
statutes/executive orders and to ensure federal regulations that support the financial health of the

school meal program’s nonprofit food service account are followed as outlined in 7 CFR 210.21(c)

paperclip icon in WINS
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Web-based lllinois Nutrition System (WINS)

Comments/Notes [-1

Aug thru Dec 2018 claims resubmitte... = View

! Show existing site alerts ! Show existing site notes

B City of Chicago SD 299 (15-016-2990-25)

Mailing Address

To change the contact information, please refer to the instructions under the Help/Question icon at the top of the screen.

District Superintendent (Auth. Rep.)

+Add Contact

+Add Address

Sponsor Contact

City of Chicago SD 299 Name: =
42 W Madison 5t 2nd Flr Title: Name:
Chicago, IL, 60602-4413(Cook) Business Title:
Show Map ¥ Fax
Email: Business

Cellular

Fax

Email:

Sponsor Claim Contact

Site Contact

=x  |s your contact

Name: Name:
Title: Title: N o
Business Scinees Information in WINS
Email: Fax
Email:

updated and accurate?
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STEP TWO

Announcement Letter

Preliminary Data Collection

Entrance Conference

On-site eview

Exit Conference

Corrective Action
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Preliminary Data Collection

Summary of program Dietary Specification
practices/procedures Assessment Tool

Resource
Management

Procurement
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Preliminary Data Collection

Summary of Dietary
program practices Specification
and procedures Assessment Tool

Eligibility
Documentation

Resource
Management

Procurement
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Preliminary Data Collection

Eligibility Summary of program Dietary Specification
Documentation practices/procedures Assessment Tool

Resource
Management

Procurement



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&ved=0ahUKEwis6IHqg67PAhWG1IMKHYrSBSwQjRwIBw&url=http://www.clipartkid.com/data-collection-cliparts/&psig=AFQjCNHFrtE5xjJ-x2ibS4UaPz8VP_U7Qw&ust=1475013428894029

: Illinois State Board of Education

Preliminary Data Collection

Eligibility Summary of program Dietary Specification
Documentation practices/procedures Assessment Tool

Resource
Management

Procurement
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Preliminary Data Collection

Eligibility Summary of program Dietary Specification
Documentation practices/procedures Assessment Tool

Resource
Management

Procurement
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SNP Administrative Review Checklist

School Nutrition Programs
Administrative Review Checklist

The School Nutrition Administrative Review includes an evaluation of the National School
Lunch Program, School Breakfast Program, Special Milk Program, Afterschool Snack
Program, and/or Fresh Fruit and Vegetable Program. The lllinois State Board of Education
reviews program records for compliance with state and federal regulations. This checklist
assists in preparing for the administrative review which will include an evaluation of records
for the current fiscal year unless otherwise noted.

The SNP Administrative Handbook is a helpful resource when you have questions or
concerns regarding any of the items in this checklist.

Eligibility Documentation

Official Direct Certification reports will be evaluated.

Documentation of the extension of benefits will be evaluated. Click here for a sample
form: Extension of Benefits form

The Direct Certification Notification Letter will be reviewed. Click here for a sample
letter: Direct Certification Notification Letter

Income applications must contain the required information:

« Names of all household members

* All household income and how frequently received

« Signature of an adult household member

« Last four digits of the social security number of the adult household member who
signs the application

Temporary Assistance for Needy Families (TANF) or Supplemental Nutrition
Assistance Program (SNAP) applications must contain the required information:
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STEP THREE

Announcement Letter

Preliminary Data Collection

Entrance Conference

Exit Conference

Corrective Action
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STEP FOUR

Announcement Letter

Preliminary Data Collection

Entrance Conference

Exit Conference

Corrective Action
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What Exactly is Reviewed?
Section1 |Section2 |Section3 |Sectiond __|Section5

General Program Other Federal

Access &
Reimbursement

* Eligibility
Determination
* Benefit Issuance
* Verification
* Meal Counting
&
Reimbursement

Nutritional

Quality/Meal

Pattern

*  Meal
Component

* Offer versus
Serve

* Dietary
Specification
& Nutrient
Analysis

Resource

Management

* Nonprofit
School Food
Service
Account

* Paid Lunch
Equity

* Revenue from
Non-Program
Foods

* Indirect Costs

Compliance

* Civil Rights

* Professional
Standards

*  On-Site
Monitoring

* Local Wellness
Policy

* Smart Snacks

*  Water

* Food Safety
*  Buy American

* OQutreach
Recordkeeping

Program Reviews

*  Fresh Fruit &
Vegetable
Program

* Afterschool
Snack Service

* Special Milk
Program

* Seamless
Summer
Option

Equity e Quality e Collaboration ¢ Community
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STEP FIVE

El
Announcement Letter

Preliminary Data Collection

Entrance Conference

Exit Conference

Corrective Action
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STEP SIX
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Corrective Action Plan (CAP)

[zoas [l [[searen |

n Program A
— 2018 Chitd and Adul Care Center Food Program ABTUNSY alrve Waiting for response

€=Retumn 1o home scree —_—

Click on the “pencil icon” to the left to open yoarc_:itaticﬁﬁ

Step 9 - Type corrective action responses to each citation in the text box provided, or if a check box is provided, check the box to indicate that you agree.

Question Citation / Response Agree Resolved
Q6209 The meal senvice was not conducted at the approved meal sefvice time. The site did not begin Ol Resoived
serving meals untd after the approved meal senvice end 1 The site must follow the
approved meal service times of changes must bé made to the site application
Sponsor
Response

Save Responses I

Step 10 - Click the Submit/Save button to submit your corrective action responses to ISBE

Save Responses |

Step 11 - Check back periodically to see if your responses were accepted or if more information is required.
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Corrective Actions

* Corrective actions are typed in WINS and due
within 30 days of notification.

— Reminders and links sent via alerts in WINS.

* Multiple reminders can lead to withholding
reimbursement.

— Consider the following points as you prepare your
corrective actions.

 What procedures were implemented to address the
citation?

 Who is responsible for implementation?
 How was staff informed?
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Closure Letter

 When citations for both the MCAR and RM
review have been addressed, WINS wiill

generate one SNP administrative review
closure letter.

* Fiscal assessments, if any, will be
communicated.
— If fiscal action is over $600, you will be provided
appeal procedures.

* |f the assessment holds, Funding & Disbursements will
either adjust a future claim in the amount of the
assessment or will contact you for repayment by check.
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This is the entire process
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Monitoring & Review Information

s Administrative Review Checklist &=

» Dietary Specifications Assessment Tool &=

s Meal Compliance Assessment Tool &=

* Resource Management Assessment Tool &=

s Review Resource List &=

» School Meals Administrative Review O & A &

s Tentative List of SFAs to receive an Administrative Review in School Year 20158-19 &
o USDA Administrative Review Guidance

* USDA Indirect Cost Guidance &=

Reviews Conducted by the School Food Authority
s After School Snack Program Review (67-80) &=
* MSLP and 5BP On Site Review - Assessment of School's Meal Counting and Claiming Procedures (67-35) &=

USDA Policy Memos
s 5P 56-2013 - Collaboration with State School Business Officials on New Administrative Section: Resource Management

Found at www.isbe.net/nutrition



http://www.isbe.net/nutrition
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Acing your
School Nutrition
Program
Review

Back to School
Virtual Conference

Presented by:
Kari Perkins

July 2022
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School Nutrition Review

 |ISBE Monitor on-site

m * 5 Year Review Cycle

e Take away the stress

* Tips & Tricks to
prepare
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Build a Binder for Success
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Build a Binder for Success

ROAD MAP
TO SUCCESS
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Acing Your S5chool Mutrition Program Review July 2022

BUILD A BINDER FOR SUCCESS
TABLE OF CONTENTS

*  Higibility Documentation (Sponsor Documenis)
+  FreefReduced List of all district students/Chosen sfudents
+  [Direct Cerfification Reports [Annual/Monihly/Sponsor Reports)
+  Extension of Benefits Documentation [ISBE 54-45)
+  Howsehold Eligikility Documnentation [ISBE 48-04)
+  Cotegorically Eligible Documentation (ISBE 50-73)
+  Mofificafion Letters [ISBE 45-02, I13BE 49-15)

*  Verification (Sponsor Documents)

Al Aoplications Chosen for Review
+ Confirmation Review & Verfication Trocking Form (ISBE £8-21)
v Mofification Letters [ISBE 65-104, ISBE 48-108, ISBE 48-09)

*  Claim for Reimbursement (Selected Site Documenis)
+  Month of Review Site Claim Report via WINS for Chosen Site[s)
+  Baockup documentation

*  On-fite Reviews (Sponsor Documents)
+  On-Site Review Forms (ISBE 47-35
v All Sites Lunch
+ Al Sites Breokfast, if cpplicakle

*  Menus (Selected Site Documents)
*  Month of Review Menus (full month for cll meal services)
+  Choose a Sday week from the moninh of review menu
*  Production Records
+ N Lobels/Product Formulation Statements/Recipes
+  Mutrition Foct Labels that include the ingredients (for all grain products)

*  Food & Beverage Reguirements (ako Smarf 3nocks) (Sponsor Documents)
*  Smart Snack Calculator Results for all items served ala carte
*  Mutrition Foct Labels that include the ingredizsnts
*  Fundraising Days Documentation
+  Reguest Form
* Trocking Log

Acing Your S5chool Mutrition Program Review July 2022

+ Sanitafion (Selected Site Documents)
*  Lost 2 Health Inspections (if completed this school year, if not, the 2 inspections from lost
yaar]
v |fthey didn't do 2 inspecfions, then your lefter the distict sent to the HD
requesiing 2 inspections
+  HACCF Flan
*  Food Sofety Ternclate
+  Stondard Operating Procedures [S0OF's)
+ Temperature Logs (month of review)

*  Program Cutreach (Sponsor Documents)
+  School Breakiost Program Cutreach
+ Summer Food Service Program Cufreach

+  Professional Stondords (Sponsor Documents)
*  Trocking Tool
+  Documentation to prove training hours (including Civil Rights)

* Reguired Policies (Sponsor Documents)
*  Local Wellness Policy
+  Triennicl Assessment

*  (Other Programs (3elected Site Documents)
+  Fresh Fruit and Vegetalkle Progrom
+  Claim for Reimizursement
+ Copies of Invoices and Labor Costs
*  Special Milk Progrom
+  Claim for Reimizursement
*  Monthly Counts
*  Copiss of Invoices
v After School Snack Program
+  Claim for Reimiursement
+  Monthly Counts
+  Menus & Production Records
+ On-3ite Reviews for the Snack Program

* Day of Review (Selecied Site Documenis)
v Meal Counts
*  Menus & CNJPFS/Recipes
*  Production Records
*  Meal Modificotion Requests
* s signage
+  Drinking Water Available
+ Milk Varety Cifered
v+ Porfion Size Accurate
+ Other Programs Reviewsd Cn-Site
*  Heqlth Inspection Posted
+ Civil Rights Poster Posied|




g & llinois State Board of Education

Binder-Table of Contents

* Eligibility * Food & Beverage
Documentation Requirements

* Verification e Sanitation

e Claim for * Program Outreach
Reimbursement * Professional Standards

* On-Site Reviews * Local Wellness Policy

* Menus * Other Programs

* Day of Review
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Build a Binder for Success

* Eligibility Documentation (Sponsor Documents)
— List of Chosen Students for Review
— Direct Certification Reports (each month)
— Extension of Benefit Forms

— Household Eligibility Applications (including all
denied applications)

— Categorically Eligible Documentation
— Sample Notification Letters

® o« Ensure you pull the applications/documentation only
<R O .
<< for the chosen students for review.
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Build a Binder for Success

* Verification (Sponsor Documents)
— Verified Applications for Review
* All Income Documentation used

— Confirmation Review & Verification Tracking Form

* One for each application you are verifying

— Sample Verification Letters

?% = Start Verification on October 1%t to ensure you have
«1‘2{\(}‘3’ time to complete all the steps by the deadline of

November 15!
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Build a Binder for Success

e Claim for Reimbursement
(Selected Site Documents)

— Month of Review Site
Claim Report via WINS

— Back up data
e POS Claim Report
* Manual Checklist
* Tally Sheets (CEP only)
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Build a Binder for Success

e On-Site Reviews (Sponsor Documents)
— Breakfast (50% of all sites)
— Lunch (100% of all sites)

* Ensure to fill out completely.

* |f a corrective action plan is needed, ensure to
conduct a follow up review.

® «

<t Create a Summary Form for easy tracking
On-$ite Reviews for $Y 21-22;

School Name Date of Lunch On-Site Review | Date of Breakfast On-Site Review

Washington Elementary | 12/7/2021 1/11/2022

Lincoln Elementary 11/30/2021

Kennedy Middle School 11/23/2021

Adams High School 11/16/2021 1/13/2022




On-Site Review

I“' : SCHOOL NUTRITION PROGRAMS
$) . 0O R
. IN' NI Ml i
~ State Board of Education
100 Narth First Street, Springfield, lllinols 62777-0001 (] Breaitast [ Lunch

(] Firstrevew [ Folow-up Review

Nutrition

d Wellness Programs Division

INSTRUCTIONS: Each school year, prior to February 1, sponsors with more than one site where reimbursable meals are served must
conduct their awn review of each site approved to participate in the NSLP and at 50 percent of the sites approved to participated in the
SBP Each site in the SBP must be reviewed at least once every two years. Sponsors with anly one site, are not required fo conduct
on-site reviews but it is highly encouraged. In addition, an cbservation of staff in action, e.g. cashiers, managers, and servers must
be conducted. Complete the form by indicating above if this is a Breakfast or Lunch review and if this is a First Review or a Follow-up
Review. Next answer the following questions by checking the appropriste response. Maintain a copy of this form as documentation

DISTRICT NAME SCHOOL NAME (One Per Buiding)

LEA REVIEWER'S NAME DATE OF VISIT (By February 1) TIME OF VISIT
In: Out:

Offervs, Serve:  []Yes [] Mo (High schoals must implement Offer vs. Serve)

Grades parficipating in Offer vs. Serve (Check =i that apply)

Oeex Dk [J1 2 s e s e 7 s e 1o 1t 12 [ not participating

MEAL COUNT SYSTEM
Yes Mo

[m -

Are meaks counted at the paint of sendice? (The person responsible for the meal count should be
where it can be determined that a reimbursable meal has been served to an eligible student. In most
cases, this is at the end of the service line.}

(] (] 2 Does the person taking the meal count the required for a
meal?
O O 3. Does the school have a policy for each of the folowing situations? If no, indicate which policy is not
developed.
[Ja Lost stolen, forgotten or destroyed [Je Alacane selections
ticketsfiokens/IDs [Jt.  Second swsent meals
[Jb. Power failure (for sutomated systems)  [_]g. Incomplete meats
[Je Studentworker meals [h Fieldtrips
[Jd  Adut mesais [] i wistting student meals
O O 4. When meal count problems occur, does the individual taking the meal count understand the school's
poficies for handing each stuation?  If no, indicate which policy is not followed.
[Ja. Lost, stolen, forgotten or destroyed [Je. Alacare selections
ticketafiokens/IDs [t Second student meals
[CJb. Power failure (for sutomated systems)  [_]g. Incomplete meals
[Je Studentworker meals [Jh. Field trips
[Ja. Acuit meals i wisiting student meals
O O 5 Is atrained substitute for counting meals avalable f an employee is absent?

Documentation

MEAL COUNT SYSTEM (Continued)

Yes Mo NiA
O O €. Does the meal count system produce an accurate count of reimbursable meals by categery (free,
reduced-price and paid) served 1o eligible students? Community Eligibility Provission schools must
record a total meal count only.
[Ja Math emors [ f Attendance Counts
[Jb. Counts not taken at the end of the [Jo MWomingiclassroom counts
sanving line
[CJc. Free andior reduced-price meal counts ] h.  Incomplete meats
obtained by subtracting from total meal
count [J i Based on meals deliverediprepared, not
meals served
[J4. Cash converted to meals [ i Studentworkers not claimed by eligibiity
[e. Tray count meals category
|:| |:| |:| 7. Does the meal counting system prevent overt identification? If no. check all that apply.
Community Eligibility Provision schools should mark N/A.
[Ja Unacceptabée coding system [ f AN mests offered/zserved not available to
[Jb. Use of special tickets, tokens shudents
e cash onlyline [Jg Checklist with identifying infarmation
4. Visual or Verbal ID visible to students in line
[Je Separste serving times, lines, ordining  [_] h. Cash registeriComputer display
areas identifying meal price visible to students.
O O 8. Are meal counts from each senvng line and meal period accurataly consolidated on a dally basis?
MEAL PATTERN REQUIREMENT
O O 9. Doss today's menu meat meal patiam requirsments?
O O (] 10, if offer versus serve is implemented for lunch. does each meal contain a fruit or vegetable (at least
% cup) and a minimum of two additional full serving components?
El D D 11, If offer versus serve is implemented for breakfest, does each meal contain at keast three food items
and one of the items i at least a % cup fruit or vegetable
(| O 12, Were all required food components vailable throughout the meal senvice on all serving lines?
FOOD SAFETY PLAN
O d 13. Does the school have a Food Safety Plan based on the Hazard Analysis and Critical Control Point
(HACCP) procedures?
[ - 14. f yes, has the Food Safety Plan been reviewedirevised for the curent school year?
O O 15. i yes, is the Food Safety Plan (for example. logs, standard operating

procecures for hand washing, accepting food celveries, etc)

If any of the above were NO, & IVEACTION PLAN is mandatory. A follow-up review (use a clean
form with Follow-up marked in upper right comer) must be completed within 45 days.

ISBE 67-35 (11/16)

CORRECTIVE ACTION PLAN INCLUDING IMPLEMENTATION DATES:

Site Adminsstrator Signature Date

LEA Reviewsr Signature Date

ISBE 67-35 (11/16)
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Build a Binder for Success

 Monthly Menus for Lunch & Breakfast (if applicable)

(Selected Site Documents)
— Choose a 5-day week

— Build each day to include the following:
* Production Records
e Child Nutrition Labels
* USDA Foods Product Information Sheets
* Product Formulation Statements
* Nutrition Fact Labels including ingredient list
» Standardized Recipes

%  Onlyinclude product labels once; first time it

o
X appears on the menu.
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Mrees

Menus & Documentation

Produiiion Record
Site Lincoln Elementa: E :frﬁ\. Pizza, 100% Juice, Peaches, Milk Variety E LISt Of |ngl'9d|el"lls Nutrition Facts r
Moai Date _ February 7,200 i ' R e : INGREDIENTS: WHOLE WHEAT FLOUR, WATER, SUGAR,
P VITAL WHEAT GLUTEN, CONTAINS 2% OR LESS OF: SALT, .
o, | B o | | g [ (R [emlan wem ]| VEAST.  PRESERVATIVES (SORBIC ACID, CALCIUM [Serving Stze: 1 EA
Bl = o) Rl =l .L-‘f‘:":,- ooy — PROPI_ONAIF.). MONO AND DIGLYCERIDES, SOYBEAN OIL, Servings Par Container; 72
e v s T T T e e = T [ E?l:'(s:;'ls - CONDITIONERS  (CALCIUM _ SULFATE,
[ 100% Apple Juice | Ardmore | K& [4h.0z | & | ws | Zawe| 62 | — | — | 7o | (“.U-M ), ENZYME (WHEAT GLUTEN) AND XANTHAN Amrount per Sarving
1% White Milk PF K5 | 1ea | 75 25 | Tz case | 20 — — ;’7% g ; Cm: 1‘0 Cﬂbﬂﬂi Fm: 1ﬂ
Skim Chocolate PF__ | K5 1ea | (75 25 |Z-8emer] 98 | — = |i7grp 4 —
—_ | x = | - % Daby Value*
Tatal Fal: 1 [/} ﬂ

—— P _ Sefursied Fat:0 g 0%

Formulation Statement for Documenting Graims is Scheol Meals " - —— o e R N —
Required Beginning SY 2013-2014
iy e b BENDII Trans Fat 0 g

oN
B Y ot A S A Each 1.50 oz fully cooked turkey sausage patny®® "’"‘—u] Cholesteral: 0 mg

S s et £ S0 e e Lt e o et B e rovides 1.00 oz equivalent meat for C o
mum_mmmg S¥ 2013-2014. SFAs have the q:-anunm;um("“nnﬂmmh e apecifle "n'hlld N‘ L‘mn‘l"l

= _ CN e Pﬂt;::ﬂmif}quifswhs tF Use ofthis logoand  op f_’m——"‘ BOmg B%

Product Name: .Pﬂhmﬂlm‘hgﬂagmmm Code No. 1800032264 mTE , “zc E :J E d a I"‘I P I rr _ml cm Eg n 1“
:‘I.:-"::m whuct meet th Wﬁ;bﬂ -\RijHm-'YruE::;‘:::EIMh:dh“thﬂimm Semm Um# nB- ! I ] F I ﬁ T
mymn:p';;:au';mn:‘.um::y,mzms'ﬁ;rz;x.:n»mmuwwmmm CM —FL- — ") = 1“ o
e e e gyt ST = : __ Sugars 59

grains may ot credit fowands the grain requirements for school meals ) P

ML, Use Palicy SF 30-2012 Grain for School Lunch Frogram and Schost : 8 g9

Breakfast Program: Exhibit A to determine if the preduct fits into. _
Groups A-G, Group H ar Group . (Different meshadalagies ave applied to calewlate rervings of grain componest based on

creditable grains. Groups A-G wse the standard of {6grams crediiable grais per oz eq; Group H uses the sianderd of 28grams

grain per oz eq; and Group | i3 reported by vohume o weight ) ﬂlﬂ'ﬂ_ﬁ 0% “I.m c; “

croditabic
Indieste to which Exhibit A Group (A-D) the Product Belongs:_C

Grams of Grum Standard of
Description of Creditable Grain Creditable Grain Creditable Grain per Creditable US km- 1 “
Ingredient® Ingredient per o2 squivalent ‘Amsunt - S
Partion! m,.I; P = United States Department of Agriculture
(S ey A LE3 — What's Cooking? USDA Mixing Bowl
Whole Whesi Flour, Ensiched Flowr g i6g Jg- l6g=213 | _
Blechod, Gronad Wil G Corn | USDA is an equal opportunity provider, emplover, and lender, [P basad on s 2000 calone
—_— | . rruay b bigher or keied
Sloppy Joe on a Roll - USDA Recipe for
“Total Creditable Amount” 100 |
Cauditablo graias are whoke-grain menl Tiour wed entiched mead Biour. prve meods.
NServing size) X (% of creditable gran in formula). Plemz be reure serving size other than grams st be cosveried o gmms.
E jracms of eweditable graies Bum e coresponding Group In Exibe A [ —————

FTotal Conditable Amount ssst be sousded domm i the rearest quarier (0.35) oz sq. Do mee osed w5

Total weight (per portioa) of peoduct as purchased 247 OZ (705) Makes: 25 or 50 Servings

Total contribution of product (per porsion) _2.00  or cquivalens

oyttt oo i o e i PRI e e sy ) Our Sloppy Joe on a Roll features a truly delectable combination of lean

provides 2,00 ox equivalent Crsins. | further certify that non creditable grains are mot shove 0.24 oz eg. per porticn. Produacts

‘with moee: then 0.24 oz equivalent or 3.99 grama for Groupa A-G or 699 grams for Group H of non-creditable gruins may not
it the grain i for

ground turkey and lean ground beef cooked in a flavorful tomato sauce

featuring green onions and spices. All this nutritious deliciousness is served on

Anh-Tram Pham, MPH, D a whole grain roll.
Labaling and Regulatory Comphance Specialist, K12 Education
Fabruary 23, 2008
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Build a Binder for Success

 Food & Beverage Requirements (aka Smart Snacks)

(Sponsor Documents)

* Nutrition Documentation
* Smart Snack Calculator Results (printout)
* Nutrition Fact Labels
* Ingredient List

AN’ 0P Separate your smart snack documentation into sections of where
they are sold (vending machines, service line, fundraisers, c-stores, etc.)

 Documented Fundraiser Days
— Requests & Approvals
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Smart Snack Documentation

16T " m LAY'S¢ Classic Potato Chips
. ;E;E oR ) > ALC Ok SEQLETRT“FI% N /I Y, T ! :
b/ / Description v

Product Information

Take the guess work out of your day! Answer a series of questions to see if your product meets the
USDA's Smart Snacks in School nutrition standards®. Then save and print for your records!

potata taste. Hoppiness in Every Bita®

. . ) ) Classic Nutrition Facts v
*"Results from this calculator have been determined by the U.S. Department of Agriculture to be accurate in Y f

assessing product compliance with the Federal requirements for Smart Snacks in Schools provided the

information is not misrepresented when entered into the Calculator.

Amunt pes séning

CHECK QUT THE ELUE INFORMATION BUBBLES FOR ASSISTANCE! If unable to view, please update Calories 160
your browser or try a different browser. Please refer to USDA's Q&A document for additional guidance on % Daly Vaue*
specific products. Calories 160
Fat 10; o
Enter product information as SOLD (as portioned and eaten, such as a beef patty on a bun with - fw o -
accompaniments). Trans Og
o . . . Cholesterol Omg 0%
NOTE: As of July 1, 2016, %DV is no longer a qualifying standard for compliance. Sodm T0mg P
Corbohydrates 15 8%
Fiber g 5%
My Productis a ... Sugars lessthanlg
Protein 2
a) Snack @ VeaminD Ormc 0%
b) Side o VitaminC 6%
Caldum 10mg 0%
c) Entree & ron 0.6mg pi3
d) Beverage o Potassum 350mg &%
Ingredients v

Potatees, Vegetable Ol (Canala, Corn, Soybean, and/or Sunfower OF),

START OVER o
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Smart Snacks
Product Calculator Results

Brand:
Gordon Choice

Product Name:
Chocolate Chip Cookies, 1.75 oz

Serving Size:
50.00 g

First Ingredient:
Whole Wheat Flour

Your whole grain product meets all nutrient
standards for entrees or snack foods.

HEALTHIER l ' I
GENERATIOMN

Nutrition Facts

Serving Size 50.00 g &
Servings Per Container

Amount Par Serving

Calories 120

Total Fat (g) 5

Saturated Fat (g} 1.5

Trans Fat (g) O

Sodium (mg) 190

Carbohydrates

Total Sugars (g) 16
_______________________________________________________________________|
Witamin D (%) MNA Potassium (%) NA

Calcium (Fo) NA Dietary Fiber (%) NA
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Smart Snack Documentatmn

szt F SNACKS HEALTHIERm
s RODLI OR GENERATION

Smart Snacks © Your product is NOT compliant.
Product Calculator Results

Your whole grain product does not meet the following nutrient
Brand: standards:
Sun Chips % Calories from total fat exceed 35%.

Product Name:
Harvest Cheddar
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Fundraiser Documentation

Exempt Fundraiser Tracking Sheet

Adams High Schoeol

Schoal Hame: Actares HIgh Schood .[5\'21-22

The Healthy Hinger-Free Kids Act of 2000 directed the United States Department af Agriculture [USDA| to astablish
nutriticn ssandards for all fonds and beuarages sald to studants, in schioal during the schoal day, including foods sald
through shool Furdraisers. The standards piovide a special exemplion lor indreguent fursdraisers that da nol mae] the
rutrition standards. & maximum of nine exempt fundraisers for grades 9-12 only, per schoal bailding, per school year,
with a duration of one day, will be allowed for schoals participating in the Mational Schoal Lumch Program in Blinois.

FUNDRAISER EXEMPTION REQUEST FORM

Tivis frarem sivendl fe s uter Jiker fax |

Exaenpt Fundralser 1 [l:labn: 1062071

# CLUBNGROLIP: Ofganizalion Mame: Student Ceandil

_ Sudent Counil o Deserigtion of Event and Products Sold? Cancer Avnremess — Gourmel PopLoen

# PROPOSED FUNDRAISER DESCRIPTION:

Cancer Awarengss — Gourmet Popcom

Expmpt Fundralser 82 Datar 107 G 202

Crganization §ame; DECA

Discrigtion of Evant asd Paoducts Sald? Sate compstiltion - Donuts
# REQUESTED DATE(S) of FUNDRAISER:

= st Choice: 106202 1

Alternate Date: 1132021

Exopmpt Fundralser A3 | Db 2014/ 2032
Sponsor Signature: [ .'"u .-_l i'.:h..r'.ll'r*-' i - Date: “1 |I' I-Jl--'-' | Grganizaticn Hame: Senlar Closs
}i Approved Description of Evant and Products Seld? Walantines Doy — Orange Crush Soda
: Dhisapproved
Al -7 2t
Administrator’s Signature Date

® « Make your Exempt Fundraiser Tracking Sheet have space for 9 entries,
«\tﬁf’ so when you get to 9, you know you have run out of available exempt
fundraisers!



# g llinois State Board of Education

* Sanitation (Selected Site Documents)

Build a Binder for Success

— Copies of the last two Health Inspections at the

selected site.

— HACCP Plan (Hazard Analysis & Critical Control Point)

* Food Safety Plan

* Standard Operating Procedures
— Temperature Logs from the Month of Review

e All Foods Served

e All Equipment & Storage Areas Used

School

Date of Inspection #1

Date of Inspection #2

Lincoln Elementary 9/10/21 3/4/22
Washington Elementary 10/4/21 3/8/22
JFK Middle School 10/6/21 3/10/22
Adams High School 9/17/21 4/7/22
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Sanitation Documentation

Cooler/Freezer Temperature Logs
School Name I--"P\tnhg & lean
o15722,0.55 A inspectn Month/Year_Ecko Zozz-

CHAMPAIGN COUNTY PUBLIC HEALTH DEPARTMENT
@ 201 W. Kenyon Rd

Champaign,linois §1820-7607 Imstructions: A desipnated fondservice employee will record temperatures and any comective sction

2173633269 www.c-uphd.org

Food Establishment Inspection Report an this log. The foodservice manager will verify that foodservics employess have taken the required
l I D":‘-sv 1 :' 2 temperatures by wmﬂy‘m_muw'lng food employees during (e shift and reviewing this log dally.
Linceln Elementay ke Maintain this log for & minimum of 1 year.
1 Time In 08:30 AM|
Purpose of Inspection
Routine Time Cut 09:30 AM
I o of ik Viotations: 0 sk Catogory
| Mo. of Repaat Risk Factor/intervention Violations: 0 Mtpscaon Resuk ik 1i1k Fretzer 2 | F i
ran Day Milk Milk Freeper 1 ridge 1 | Fridge 2 Diry Corrective
FOODBORNE ILLNESS RISK FACTORS AND PUBLIC HEALTH INTERVENTIONS
Circia designated compliance status (IN, QUT, N/O, N/A) for each numbered dem ot & - o Mr l c“k 1 — s' m“—
ik rplris; QLT i comptesce Niom chamed HiA-sol wefatle prevalont contratbng fackes of oo g i ity Publs boath 1 %7 22 =| (2] Zls =7
con Rerupeat violation intorveniions am canirol moasures o prevent foodboma ilness or injury. 3 -EFE
Compliance Status [eos] ® Jeompliance status e ® 37 el =1 }.? =7 i
SUPERVISION PROTECTION FROM CONTAMINATION 3 29 i (] 0 15 BE e
1 i) out [:c":(‘;;f‘;m“ premeal, demonsuniés kiowindgn, ané ] |rsfe) our mm WO Jrood separated and protesied 4 277 F] E — "'i .-51 EE a0
2 @) OUT WA fcmum Food Protecton Manager ' l 18} IN) ouT NA Food-contact surfaces: cleaned & sanitized 5
EMPLOYEE HEALTH 17j0N) ouT :m:::ﬂ”\:‘":;::‘udm‘ previcusly senved, ﬁ —
3 [ our AT g 00 z TIME/TEMPERATURE CONTROL FOR SAFETY ==
“fa our Proper usa of resiriction and oxchsion 1[0 OUT WA WO [Proper cooking time & lemporatures 7 % ?‘T D‘ [*] 7 ) 3 ']' o
=— . ar [C 3 " i
o e | | At G e 1 e o Tt e Tas T
GOOD HYGIENIG PRAGTICES = percne’s T amee [] =7 —i = =5 =7 “Ti
ul N ouT 196)|Proper eating, tasiing, dinking. or tobacoo use: TT1H SU) OUT" NN WD |Priger fiol Ko Meripornsinds 10 3 = 5 z
THED oo W0 [ie secrnge Fmressose, ard o [T o e e e sorotrw e e =1 =] 1
v ] i 1 i er date marking and pOSition
PREVENTING CONTAMINATION BY HANDS E R 11 =9 %9 ] =7 38 il
= Y —24 N ouT (WA) WO [Time as a Public Healih Control; procedures & records [F] ——
13 - — —
14 29 38 [#] 2k 3T Ti
Template for 15| 33 EFd D z7 | %8 [ 70

16 57 g =
Developing a School Food Safety 7| a7 | 37 | -

Program 19 =

21 27 i
37 SE
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7 38
49 5E
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T | 3@ ]
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Build a Binder for Success

* Program Outreach (Sponsor Documents)
— School Breakfast Program
* Method used, copy of document/date distributed

— Summer Food Service Program
* Method used, copy of the document/date distributed

% « Announce your breakfast program at the beginning
KR & of the year, but also re-announce it with a flyer
&*‘&

after your December holiday break.
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Program Outreach Documentation

e Social Media Posts

e Newsletters
e Bulk Email

* Flyer home

FREE Summer Meals

. . To find a Summer Meals
e Website Postlng site near you,
call (800) 359-2163
OR
text FoodIL to 304-304
OR
visit
SummerMealslllinois.org

—
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Build a Binder for Success

* Professional Standards (Sponsor Documents)

— From the previous school year
* Tracking Tool (USDA version, excel, other)

* Documentation for all hours claimed

— Examples may include certificate of completion, print the last
slide, dated agenda with signatures and presentation copy.

* Required Trainings to include
— Civil Rights



O
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Professional Standards Documentation

SCHOOL YEAR 2021-2022 Tople: Back to School  (Topic: Ol Rights Topie: Sevwe Safe Topic: Food Handlers | Tapic: In Service Safety |Topic: Topic: Topie:
Corfarance [Tradrarg Manapers Class [l Trabning
[Date: Juty 2071 Date: 5101021 Date: B/ 12/00 e 812721 Date: 10/ 1821 Date: Date: Dute;
TRAINING TOTAL
SCHOOL NAME STAFF NAME | HIRE DATE TITLE HOURS | HOURS EARNED | HOURS EARNED | HOURS EARNED | HOURS EARNED | HOURS EARNED | HOURS EARNED | HOURS EARNED | HOURS EARNED HOURS
REQUIRED
Office Carrie Petty Oct 95 |Food Service Director 12 £.00 0.50 8.00 2.00 18.50
Uncoin Elementary suzan Mann Jan08  |Lead 10 8.00 0.50 8.00 2.00 18.50
Linceln Elementary Suzie Bane Jan 09 |Food Service Worker & 0.50 2 2.00 4.50
Lincoln Elementary Suz Door Jan 10 |Food Service Worker 6 0.50 2.00 2.00 4.50
Washington Elementary  |Erica Minges Aug 03 |Lead 10 .00 0.50 8.00 2.00 18.50
Washington Elementary |loey Zarr Sept 06 |Food Service Worker 3 0,50 2.00 2.00 4.50
Washington Elementary  |Mica Bane Dec 05 |Food Service Worker ] 0.50 2.00 2.00 4.50
JFK Middle School Christina Perkins | Aug 02 |Lead 10 8.00 0.50 8.00 2.00 18.50
JFE Middle School Krystal Hatter March 18 |Food Service Worker [ 0.50 1.00 2.00 4.50
JFK Middle School Tasha Booe May 17 |Food Service Worker 6 0.50 1.00 200 4.50
John Adams Hi Aug 59 [Lead 10 8.00 0.50 8.00 2.00 18.50
John Adams High S¢ Oct 12  |Food Service Worker (3 0.50 1.00 2.00 4.50
John Adams High School |Toby Kirk April 05 |Food Service Worker [ 0.50 1.00 2.00 4.50
John Adams High School |Chris Sum | Feb02 |Food Service Worker 4 0.50 2.00 2.00 4.50
1
& » il Ridhis Traming Doacumentaion Form
¥ & "ttam < B

For:

Certificate of Completion

PRESENTED TO:

% A
A Zctn /\/:lnn.\
= et =7
Tprte A (¥eaonve
-
= ; i3
Awarpep THE __[O — pay or _(Oc £ el

SieNED:

School Food Authariios (SFA}
©n an annusl basis. To ASSIS1 you In rEinin

b muss provide civil ights training bo thair sub reciolents, ncluding frant-ine b
PowarPoint preasentstions Snd & Drochure Sre Svadable at Mg

SOECINc SUDISC! Matier 1or rEming must

= collection and Lse of deta. effective PUDEC MaLTCaNRoN Sysbs
compsaint procedunes. comEiance review Lechnkues, resoluticn of Noncomelisnce, reaurements far «

nd @ sample form thal
el o gy -

Mame of 38a,/School Distric

of persans with

=

N use 1o documEent your

ts for languege . sonfice

d. =
e GUTING YOUr ABMINISIFTHE Fgwiw. This JocUmenlalion MUst be mamtained for Mree yaars pus

Mame of Trainer

Diate of Training

Print Mame of Training Attendes
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Build a Binder for Success

Presidents SD 101

* Policies (sponsor Documents) T s T

Supersedes Policy: July 2006, June 2010, January 2015, April 2017
.
— Local Wellness Policy Bl s

. The mission of Presidents School District 101| (PSD) is to help develop well-rounded, lifetime
( m u St b e m a d e p u b I I C) student learners. As a part of this mission PSD desires to provide a learning environment that
supports and promotes wellness, good nutrition, and an active lifestyle and recognizes thepositive
relationship between good nutrition, physical activity, and the capacity of students to develop and
learn. Moreover, PSD desires to promote health and wellness, good nutrition, and regular physical
activity through modeling, experiences, and education.

* Triennial
A S S e S S m e n t Local Wellness Policy Triennial Assessment

Sponsors participating in the National School Lunch Program and/or School Breakfast Program are required to have a Local Wellness
Policy. At a minimum, the Local Wellness Policy must be assessed once every three years; this is referred to as the Triennial
Assessment. Triennial assessments must determine, for each participating site under a sponsor’s jurisdiction, 1) compliance with the
wellness policy, 2) progress made in attaining the goals of the wellness policy, and 3) how the wellness policy compares to model

(must be made public)

Sponsor Name: Presidents SD 101 School District Site Name: Lincoln Elementary School
Date Completed: March 25, 2022 Completed by: Carrie Petty

Below is a list of items that must be addressed in Local Wellness Policies, based on U.S. Department of Agriculture (USDA) and state
guidance. Check the box for each item included in your Local Wellness Policy. For any box that is not checked, consider taking steps to
add the item(s) to the policy in the future. For mofre information, see ISBE's Local Wellness Policy Content Checklist.

L] L]
a t A L L S I t e S I l I RGoals for Nutrition Education RNutrition Standards for School Meals RWellness Leadership

EGoals for Nutrition Promotion ENutrition Standards for Competitive Foods EPublic Involvement

KGoals for Physical Activity Kstandards for All Foods/Beverages KTriennial Assessments

[} [ I Provided, but Not Sold
yO r I S r I ‘ EGoals for Other School-Based EFood & Beverage Marketing EReporting
u [}

Wellness Activities

OUnused Food Sharing Plan
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Build a Binder for Success

* Other Child Nutrition Programs ": i
(Selected Site Documents) 0@

4
— Fresh Fruit & Vegetable Program ‘ S
O &

e Claim Documentation

* Copies of all invoices and expenses

— Special Milk Program
e Claim Documentation
* Monthly Counts (checklists)
* Copies of all invoices
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Build a Binder for Success
e Other Child Nutrition Programs

— Afterschool Snack Program
e Claim Documentation
* Checklists or tallies
* Menus & Production Records
* On-Site Reviews

7

l-le;alth Snacks for Kids
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Day of Review

* Meal Service (Breakfast/Lunch) (Selected Site Documents)
— Meal Counts

— Menus & CN/PFS/Recipes for all items served
* Planned in advance, so place in binder.

— Production Records
— Meal Modification Requests (Medical & Parent)
— OvS Signage (if applicable)

— Drinking Water Available

— Milk Variety Offered

— Portion Sizes Accurate

— Other Program Review (FFVP/ASSP/SMP)

e Health Inspection Posted
* Civil Rights Poster Posted
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Day of Review Documentation

Flease return completed and signed form to <INSERT STAFF NAME, EMAIL, DROP OFF LOCATION:

What Makes a School Breakfast

Name of Student (Last, First): Grade:
- School:
Trull (or
gErain vegelable) ParentiGuardian Email: Daytime: Phone:
Based on information listed below my child will require 3 menu modificziion af the following: O Breskiast O Lwach O Aferschodl Snack
gﬂsr Vi, Serve T foaatt O Super O Gtner

1 understand School Food Authority is not required to provide ts based on preference for food substifutions or meal
accommodations. made by a parent/guardian or any health professional not licensed in lllingis to prescribe medication.

B riwrr Stfwred
Choose at least 3 itemns ' R e i
from the four offere . £t deiiPres
" - o : 1 e s o verme
Ome st be a 1/2 cup ar & et o

rrara! altevnatc

| Parent/Guysrdian Mame PRINTED ParentGuardian SIGNATURE Daie

a [ )-

MAY BE COMPLETED BY PARENT/GUARDIAN OR HEALTH PROFESSICMAL
List all foods to be omitied from a student's meal, based upon preference, NOT for medical reasons: (i.e. meal prepl meal tma(z])

REQUIRED List all requested food andlor beverage substifutes:

Comments:
I
Offer Vs, Serve F '\,_‘
f \ “
(hoose ", | . -
| ) II Fequestor Name Printed Date Requestor Signature
or g .
|
of t.!l-i' CH \ frurt ;’.l"l \ﬂ‘:"-ﬂ"
and at least S—
: Datz received:
COMmpd N nte Chacse all § for the best rutrton’ Date implemented:

This enfifuton A on eguol opporfurily provder
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Build a Binder for Success

* BINDER COMPLETE
— READY FOR SUCCESS

g e Sehasl Matetios Fapgram Rrvies ]

BUILD A BINDER FOR SUCCESS
Acing your

: = , e A |
School Nutrition § 2 ; e
Program AW e

Review

WSNA Conference

Forermted by

Nlinoés Stote rd of Ecucotion AN

President’s School District 101

SNP Administrative Review Documentation

*Build a Binder for Success”
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Questions




Illinois State Board of Education

Great info! Now, we’ll answer questions!

i
SR o,
gl —
B
s
o
A
il T
SRR ARl

Use the Q&A area on your screen to submit your questions.

63



Vegetable
Subgroups

Training
Hours

Health
Inspector

Production
Records

Student
Account
Balances

Broken
Dishwasher

Staffing
Issues
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Refocus.

School Nutrition Programs
Back to School Conference

Nutrition Department

Telephone: 800-545-7892iniLonlyor W€ Can
217-782-2491

help

Website: www.isbe.net/nutrition



mailto:cnp@isbe.net
http://www.isbe.net/nutrition
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