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Purpose of this slideshow? 

• The purpose of this power point presentation 
is to provide a high level understanding of the 
newest enhancements added to the current 
School Bus Instructor Certification system. 

• A more thorough demonstration will be 
provided after this slideshow to show how the 
enhancements tie into the existing system. 

• Question/Answer period will conclude the 
webinar. 



What are the “enhancements”? 

• Classes - The first enhancement is the ability 
to enter data related to the classes each 
instructor teaches. 
 

• Drivers - The second enhancement is the 
ability to enter data related to the participants 
(drivers) of these classes. 



High Level System Flow 
Log in our security portal (IWAS) 



Upon logging into IWAS, click on the  
“System Listing” link on the menu 



Select the “School Bus Instructor Certification” system. 



The first noticeable change is the addition of 2 more 
navigation tabs (Classes and Driver Search). 



Clicking on the Classes tab displays a list of classes 
entered for the given ROE for the selected FY. 



To add a new class, click on the “Need to add a new class? 
Click here” link.  This process will be explained in further detail 

during the demonstration. 



To edit an existing class, simply click on the “Select” link 
next to the class record. 



This screen allows participants (drivers) to be added or 
removed from the class. 



Once all drivers have been entered, a class roster can be 
printed (make sure that your browser pop-up blocker is 

turned off). 



A new window will open with the roster report. 



Upon completion of the class, certificates can be 
generated for each driver. 



This certificate shows that the driver completed the 
Initial class but did not pass the test. 



This certificate shows that the driver completed the 
Initial course. 



This certificate shows that the driver completed the 
Initial course to fulfill the Annual Refresher Course 

requirements. 



Clicking on the Driver Search tab allows for  

the search of drivers.  



A search can be made by driver name, license, 
employer, instructor, or class. 



To search for all drivers with the last name of Smith, 
type Smith in the appropriate box and click Search. 



The search result will appear at the bottom  
of the screen. 



In addition to the 2 new navigation tabs, a Classes link 
has also been added for each instructor listed under 

the Instructors tab. 



Click on the Classes link to view all classes taught by a 
particular instructor for the given year. 



A list of all classes will appear for the instructor. 



 And now, a demonstration of the School Bus 
Instructor Certification system with the 
added enhancements and a question and 
answer period after the demonstration.  

  
 
 If you should have any questions or concerns, 

you may contact Cinda Meneghetti at 217-
782-5256 or by email at cmeneghe@isbe.net 
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