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Friendly Reminders....Waivers
-

Due to the updated guidance by the U.S. Department of Agriculture received in late September, the
below waivers have pivoted. Instead of collecting information prior to the use of the waivers below,
we will be collecting information about them later this school year. Please ensure if you utilize the
below waivers that you keep all documentation on the need and use of these waivers in your SNP
Program.

School Sponsors Waiver #1

On-site monitoring

NSLP OvS grades 9-12

Sodium target

SSO Meal Pattern Flexibility through 9/30/21.

Non-congregate/mealtime/parent pickup Flexibility for remote/quarantine students ONLY.

School Sponsors Waiver #2

SSO Meal Pattern Flexibility through 12/31/21. 3
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Friendly Reminders....Waivers

-
- School Sponsors Waiver #3

= Sponsors must complete School Sponsors Waiver #3
for non-congregate, mealtime flexibility, and/or parent
pickup of meals if they need to utilize these waivers
for in-person students because of COVID-19 through
Dec. 31.

S [llinois
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https://forms.gle/U8bSVxnJ1nWX83FQA

Waiver Poll #1

Has your district experienced any issues, other than
Supply Chain menu shortages, that have required you to
utilize Waiver #1? If so, select the area(s) you are
experiencing issues in:

On-site monitoring
NSLP OvS grades 9-12
Sodium target

Non-congregate/mealtime/parent pickup Flexibility for
remote/quarantine students ONLY.

(Sa Illinois
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Waiver Poll #2

- Has your district already experienced supply chain
shortages of any food supplies that would require
you to utilize Waiver #1 & #2?

. Select one:

= Yes
= NO

(e, llinois
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Waiver Poll #3

- Has your district already experienced the need for
Non-congregate/mealtime/parent pickup
Flexibility for in-person students this school year?

. Select one:

= Yes
= NO

(e, llinois
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Friendly Reminders....Verification

Verification Process

Yes-Sponsors who
received and approved
HEAs as of Oct. 1, 2021.

No- Sponsors who did

NOT receive and approve
HEAs as of Oct. 1, 2021

(e, llinois
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Friendly Reminders....Verification

Verification Process

Yes-Sponsors with HEAs
must complete step 1,

available Oct. 1 and steps
2-5, available Nov. 1

Yes-Sponsors with NO

HEAs must complete step
2, available Nov. 1

No- Sponsors with district
wide CEP

(e, llinois
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Friendly Reminders....Verification

- Verification training and resources for SY 21-22
are located the ISBE Webpage:

www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx

- Verification Summary Report Training will be
recorded and posted prior to Nov. 1st

£S5 Illinois

(3. race ﬁl%a;d of Equity e Quality e Collaboration ¢ Community



http://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx

SNP Administrative Reviews SY21-22
S

To find out if your district is up for review, go to the link below and click on our
“SFA’s Tentatively Selected for SY21-22 SNP Administrative and Procurement
Reviews”.

NUTRITION

MONITORING AND REVIEW INFORMATION

Administrative Review Process

The Administrative Review is an assessment conducted by the Illinois States Board of Education (ISBE) of the School Food
Authority's (SFA) administration of the NSLP and SBP, and other school nutrition programs. The objectives of the Administrative
are to determine whether the SFA meets program requirements, provide technical assistance, secure any needed corrective
action, and assess fiscal action, if applicable.

ISBE must conduct Administrative Reviews of all SFAs participating in the NSLP and/or SBP at least once during each three-
year review cycle period, provided that each SFA is reviewed at least once every 4 years.

* Administrative Review Checklist &=

e Dietary Specifications Assessment Tool =

e Meal Compliance Assessment Tool =

* Resource Management Guidance and Resources

* Review Resource List o=

e School Meals Administrative Review Q & A &=

e SFAs Tentatively Selected for SY 21-22 SNP Administrative and Procurement Reviews =

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx



https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

SNP Administrative Reviews SY21-22

Another important document on our Monitoring
and Review information page is the A/R Checklist.

NUTRITION

MONITORING AND REVIEW INFORMATION

Administrative Review Process

The Administrative Review is an assessment conducted by the Illinois States Board of Education (ISBE) of the School Food
Authority's (SFA) administration of the NSLP and SBP, and other school nutrition programs. The objectives of the Administrative
are to determine whether the SFA meets program requirements, provide technical assistance, secure any needed corrective
action, and assess fiscal action, if applicable.

ISBE must conduct Administrative Reviews of all SFAs participating in the NSLP and/or SBP at least once during each three-
vear review cycle period, provided that each SFA is reviewed at least once every 4 years.

Administrative Review Checklist e

Dietary Specifications Assessment Tool =

Meal Compliance Assessment Tool =

Resource Management Guidance and Resources

Review Resource List =

School Meals Administrative Review Q & A ==

SFAs Tentatively Selected for SY 21-22 SNP Administrative and Procurement Reviews &=

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx



https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

SNP Administrative Reviews SY21-22

- The A/R Checklist is a tool to assist you in
preparing for the review.

- Some SFA’s gather and organize the review
» documentation into a binder in the order of this
" checklist.

= This is a great way to double check you have collected
all the items needed prior to our arrival.

= This is also a great way to ensure a smooth review.

£S5 Illinois
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SNP Administrative Reviews SY21-22

School Nutrition Programs
Administrative Review Checklist

The School Nutrition Programs (SNP) Administrative Review (AR) includes an evaluation
of the National School Lunch Program, School Breakfast Program, Seamless Summer
Option, Special Milk Program, Afterschool Snack Program, and/or Fresh Fruit and Vegetable
Program. The lllinois State Board of Education reviews program records for compliance with
state and federal regulations. This checklist assists in preparing for the administrative review
which will include an evaluation of records for the current fiscal year unless otherwise noted.

The SNP Administrative Handbook is a helpful resource when you have questions or
concemns regarding items in this checklist.

Preparation

is the key
to success!

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx



https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

Checklist-Eligibility Documentation

Eligibility Documentation

S$Y21-22: If operating S50, Household Eligibility Applications (HEAs) are not
required. All SFA’s must access Direct Certification reports and maintain on file.

Official Direct Certification reports will be evaluated.

Documentation of the extension of benefits will be evaluated. Click here for a sample
form: Extension of Benefits form

The Direct Certification Motification Letter will be reviewed. Click here for a sample
letter: Direct Certification Notification Letter

Income applications must contain the required information:
» Names of all household members
+ All household income and how frequently received
» Signature of an adult household member
L

Last four digits of the social security number of the adult household member who
signs the application

Temporary Assistance for Needy Families (TANF) or Supplemental Nutrition

Assistance Program (SNAP) applications must contain the required information:
« 9-digit case number

» Signature of an adult household member

%{gﬂ%‘:ardof https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx
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https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx

Checklist-Eligibility Documentation
-

Adequate eligibility for foster children must be on file. Documentation may
include:
s A copy of the current legal document from DCFS, court, or foster care agency.
OR
+ A current Household Eligibility Application which includes:
¢« The name of the foster child.
» Box checked to apply for the foster child or children. More than one foster child
may be included on a single application.
e The signature of an adult guardian with whom the foster child(ren) resides.

Documentation for categorically eligible children must be on file. Children
documented as homeless, migrant, runaway, and Head Start are categorically
eligible to receive free meals. Click here for a sample form: Categorical Eligibility
Documentation form.

Applications must be correctly approved for free and reduced-price meals based on the
current USDA income guidelines. Click here for the current guidelines: Fiscal Year

2022 Income Eligibility Guideline

Written notification to parents for the denial of applications must be available for
review. Click here for a sample letter: Denial/Approval Notification Letter

: %{ﬁ‘t‘:‘ﬁ‘jﬂd  https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx
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https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx

Checklist-Benefit Issuance

Benefit Issuance

The document used to issue each child’s eligibility status (free, reduced, or paid) must
be available for review.

The district’s meal charge policy must be available for review. Info

> llinois
3 %t(ilte Board of https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf
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https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf

Checklist-Verification
-

Verification of Household Eligibility Applications

8Y21-22: Annual Verification Letter All SFA’s must complete verification. If SFA
collected HEA's between July 1, 2021-October 1, 2021, the SFA must verify a
percentage of free/reduced applications on file. If SFA did not collect HEA's, the
SFA must still complete an abbreviated verification summary report.

Verification of applications must be completed, documented, and available for

review.

» Adequate number of applications must be verified, and the verification process
completed by November 15.

» Direct verification may be completed on selected applications. Steps for direct
verification are found on page I-5 of the handbook here.

» The verification notification letter must include all required information. Click here
for a sample letter: We Must Werify Your Application. There is a template cover
letter to parents/guardians to explain that S50 is an option this school year and
meals served under this federal meal program for 5Y 2021-2022 will remain free
regardless of the outcome of the Verification process.

» Acceptable documentation must be received from each selected household.

» Summary of verification must be maintained and include the number of applications
on file as of October 1, the selection method used, number verified, and results

» [Each household must be notified of the results of verification. The
termination/reduction notice to households (if applicable) must contain all required
information including notification of appeal rights. Click here for a sample letter:
We Have Verified Your Application

%{ﬂ‘e‘%‘jﬂd o https://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx
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https://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx

Checklist-Claims

Claim for Reimbursement

Available claim data, by site, for each month must be available for review and

Include:

¢ Daily meal counts by category (free, reduced, or paid). If operating SSO, meal
counts by category are not required.

e Enroliment

e Number of children eligible for free and reduced-price meals

Claim information is checked fo ensure:
» No mathematical errors occurred
¢ Figures are not transposed or copied incorrectly
« Ineligible meals such as adult meals, second meals, and a la carte meals are not
claimed
¢ An accurate number of days are reported for each claim period.

= Illinois
]SﬁlteBoardof https://www.isbe.net/Documents/E-WINS-Online-Question-Reports-Claims.pdf
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Checklist-On-Site Reviews
e

On-Site Reviews

S$Y21-22: If operating SS0O, SFA's should follow the SNP/NSLP monitoring
requirements. COVID-19 Child Nutrition Response #94 — Nationwide Waiver of
Onsite Monitoring Requirements in the School Meal Programs - Revised -
EXTENSION 3 — Waiver allows flexibility for review to be conducted offsite.
SFA should maintain COVID-related documentation.

______lfthe school food authority has more than one feeding site, an on-site review must be
conducted and documented at lunch for all sites and at breakfast for 50% of the
feeding sites by February 1. The on-site review forms must be available for review.
Click here for a sample form: On-site Review form

Illinoi . .
Sta‘t?%‘(fard of https://www.isbe.net/Documents/L-Reviews.pdf
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Checklist-Local Wellness Policy
-

Local Wellness Policy

A locally developed wellness policy must be in place, contain the required elements,
announced to the public, and re-evaluated periodically. The approved local wellness
policy must be available for review. Click here for guidance on developing the policy:
Local Wellness Policy

The local policy must include procedures for reviewing and approving or denying
requests for exempted fundraising days.

A Trniennial Assessment must be completed at least once every three years to assess
compliance with the local wellness policy. Assessment results must be made available
to the public.

SY21-22: COVID-19 Child Nutriion Response #98 - Nationwide Waiver of Local
School Wellness Policy Triennial Assessments in the NSLP & SBP extends the
deadline for sponsors to complete their first triennial assessment by June 30,

2022 Alist of SFA's who elected to use this waiver = Triennial Assessment
Extension List 2

Ao Illinois , . i
3 State Board of https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx




Checklist-Menus

Menus

SY21-22: COVID-19: Child Mutrition Response #90 Nationwide \Waiver to Allow
Specific School Meal Pattern Flexibility for School Year 2021-2022 SFA’s should
maintain adequate documentation to support supply chain issues related to
COWID-19.

Menus must contain all components/menu items and must meet the daily and weekly
requirements. Click here for guidance: Meal Patierns

Production records must contain all components/menu items and must meet the daily
and weekly requirements. Click for Production Records. (Select USDA Meal Pattern
and Mutrition Standards and scroll under ISBE Resources for Standard Production
Record or Production Record with VWegetable Subgroups.)

Child Mutrition (CMN) labels, school meal equivalents, nutrition fact labels, standardized
recipes and/or other crediting documentation must be available to support the
nutritional contribution of the food to the meal. Click here for guidance: TIP Sheet for
Processed Product Documentation

IT the required meal pattern requirements are not followed, children with life-threatening
disabilities require a Physician’s Statement for Meal Accommodations. Click here for a
sample form: Medical Authority Modified Meal Request

A request for a milk substitute must be on file for children without a disability.

s The milk substitution must provide the same key nutrients found in regular cow’s
milk. Click on the following link and scroll down and click on, “For a child without a
disability who is requesting JUST a fluid milk substitution from the meal pattern
requirement”™ MNutrients Reqgquired for Milk Substitutions

> [llinois
%, %ﬁue Boardof  https://www.isbe.net/Pages/Nutrition-Standards.aspx
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Production Records

. -
Sample Format * MENU .
Production Record . :
- -
Site . .
Meal Date . s
T ceececsssssssccsssssssescsssssssnsnses -
Total Projected Reimbursable Lunches
Recipe or p;f::;“ Student Total Amount of Student A la Carte Adult Left
YUY A S Product Grade | uitver | Projected | Projectea | Food Used™ | Servings | Servings | Servings | “TOVe™®
(Name and Group Weight! 5 ings 5 ings {Wergll_l or
Number) Quantity) Quantity) Actual

e All columns above are required.
* Production Records must be accurate and complete.
e All meals claimed must have production records

T
AT ',_ IllinOiS
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Production Records-Training
-

NUTRITION

SNP BACK TO SCHOOL CONFERENCE

It Takes a Community to Feed a Community

The Illinois State Board of Education Nutrition Department's annual School
Nutrition Programs Back to School Conference will be virtual for School Year
2021-22. This year's theme is "It Takes a Community to Feed a Community.” The

virtual conference features recorded trainings, exhibitors, and lve webinars set
for July 19-21, 2021.

= Professional Development Tracking Form =

Tune in to Live Webinars

View On-Demand Trainings

Visit Our Exhibitor Tables

2020 Presentations and Materials
2019 Presentations and Materials

Additional Training Resources

Illinois

State Board of https://www.isbe.net/snpb2s
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Production Records-Training

[
ON-DEMAND TRAININGS

Benefit Issuance & Meal Counting and Claiming 4

DOD Fresh (Food Distribution Program) , 08:05 &

General Procurement, 23:05 i
o Fact Sheets

Local Wellness Policies & the Triennial Assessment, 17:02 &
o Webinar slides with links s

¢ Local Wellness Policy Webpage
Menu Recordkeeping

— o Production Records and Menus, 27:12 i

o CN Labels, Product Formulation Statements, and MNutritional Labels, 22:41 &
o Standardized Recipes and The Food Buying Guide, 11:01 &

e MNSLP Meal Pattern Requirements, 31:00 &
o Vegetable Subgroups &=

o Grain Requirements &
o Lunch Meal Pattern Requirements &
» Steer Clear of Common Administrative Revie w Findings , 39:15 &

% llinois

) State Board of https://www.isbe.net/snpb2s
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Checklist-Meal Service/Meal Count

Procedures
N

Meal Service
Adequate food quantities must be prepared, and correct portion sizes served.
Each site must offer two fat-free or low-fat (1%) fluid milk choices daily.

Drinking water must be made available to all children.

Meal Count Procedures

Free, reduced-price, and paid meals must be counted, by category, at the point of
Service.

Meals counted for reimbursement must contain the required components or food items.

Anonymity of children receiving free and reduced-price meals must be protected.

%{i‘tﬂ%‘jard o https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf
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Checklist-Offer vs. Serve
-

Offer versus Serve

Signage must be posted.
At lunch, a minimum of three components must be taken. One of the three

components must be a minimum of % cup fruit or vegetable.
At breakfast, a minimum of four food items must be offered.
At breakfast, a minimum of three food items must be taken. One of the three items

must be a minimum of "% cup fruit or vegetable.

Point of service staff must be trained. Click here for training guidance: Offer versus
Serve for K-8; Offer versus Serve 9-12

I Always remember to DOCUMENT, DOCUMENT, DOCUMENT all trainings!!!!

e, [llinois . .
{33 ] State Board of https://www.isbe.net/Pages/Nutrition-Standards.aspx




Offer vs. Serve-Signage

Sample signage is available at the link below, under the
ISBE Menu Board Inserts section.

What Makes a School Breakfast

Sx

fruit (or
vegetable)

Offer Vs. Serve The fourth
. item offered
Choose at least 3 items may be another

from the four offered, grain, another
fruit or veggie,

One must be a 1/2 cup or ameat or
meat alternate.

of fruit (or vegetable).

This institution is an equal opportunity provider.

% [llinois

The 5 Components of a School Lunch

meat/meat
alternate

Offer Vs. Serve
Choose 1/2 cup fruit,
or 1/2 cup vegetable,
or 1/2 cup combination,
and at least
components.  Choose all 5 for the best nutrition!

This institution is an equal opportunity provider.

State Board of https://www.isbe.net/Pages/MenuBoardSinageResources.aspx
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Offer vs. Serve-Additional Signage

-
- USDA Food & Nutrition Website

= https://www.fns.usda.gov/tn/offer-versus-serve-
national-school-lunch-program-posters

- Additional Websites

= https://portal.ct.gov/SDE/Nutrition/Offer-versus-
Serve-for-School-Nutrition-Programs/Documents

= https://dpi.wi.gov/school-nutrition/program-
reqguirements/menu-planning/signage

= https://www.azed.gov/sites/default/files/2017/07/0V
S$%20sighage%20description%20with%200ptions%20li

nked.pdf?id=595d49633217e10d0c85a933
(e, llinois
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https://www.fns.usda.gov/tn/offer-versus-serve-national-school-lunch-program-posters
https://portal.ct.gov/SDE/Nutrition/Offer-versus-Serve-for-School-Nutrition-Programs/Documents
https://dpi.wi.gov/school-nutrition/program-requirements/menu-planning/signage
https://www.azed.gov/sites/default/files/2017/07/OVS%20signage%20description%20with%20options%20linked.pdf?id=595d49633217e10d0c85a933

Checklist-Smart Snacks 315’?8"532

Food and Beverage Requirements

Foods and beverages sold outside of or in addition to the reimbursable meal must
meet Smart Snack standards. These standards apply during the school day anywhere
on the school campus/grounds. Click here for A Guide to Smart Snacks in Schools.

Nutrition documentation, such as the Smart Snacks calculator results, Nutrition Facts
labels, and product specifications must be on file.

Documentation of exempted fundraiser days for each site must be available for

review.

e Grades 8 and below are not allowed exempted fundraiser days.

e Grades 9-12 are limited to no more than nine exempted fundraiser days per school
year.

All revenue from the sale of any food or beverage to students in the food service areas
during the meal periods must accrue to the nonprofit school food service account.

Illinois

_J State Board of https://www.isbe.net/Pages/Nutrition-Standards.aspx
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Checklist-Sanitation

Sanitation

Two food safety inspections must be conducted each school year. If two inspections
have not been conducted, a letter to the local health department requesting the
inspection(s) must be on file. Click for a sample letter to request food safety
inspections. Scroll down to Food Safety Inspections Requirement and click on the
arrow.

A copy of the most current review must be posted in a prominent place. Citations must
be corrected.

Each site must have a food safety plan for the preparation and serving of meals based
on Hazard Analysis and Critical Control Point (HACCP). Click here for guidance
(particularly focus on Food Safety Standard Operating Procedures (SOPs) and Food
Safety SOP Resources).

Food safety plans must apply to any facility or part of a facility where food is prepared,
stored, or served for any federally funded child nutrition programs.

Temperature logs for all cold/hot food items and food storage areas must be available
for review. For sample logs, click here, scroll to Food Safety Logs.

A review of a sample of purchased food items will be evaluated to ensure the Buy
American requirements are met.
—
e, 1llinois ] ]
, St(ilte Boardof  https://www.isbe.net/Documents/J-Misc-Fed-State-Reg.pdf
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Checklist-Civil Rights

Civil Rights

Denied free and reduced-price applications should not be disproportionately composed
of minority groups.

Data regarding the target population and beneficiaries of the program, by racial/ethnic

category, must be on file. |

» The racial/ethnic data of students receiving free and reduced-price benefits must be AND
compared to the racial/ethnic categories of the total student population to ensure JUSTICE
there are no potential participation barriers for any racial/ethnic group. roR ALL

The following public notification requirements must be fulfilled:

» USDA-approved poster must be displayed. To request additional posters, contact ialloeloelotollofeloeloloflelello e
our office at cnp@isbe.net

» [nformational maternals must be made available in the appropriate translation, as
needed.

» Program material must include the nondiscrimination statement and the procedure
for filing a complaint.

Documentation of civil rights training to frontline staff and supervisors must be
available for review. Click here for training webinars: Civil Rights Training for

Administrators and Civil Rights Training for Frontline Staff then use the Civil Rights
Training Documentation Form.

The number and description of complaints alleging discrimination in the current and
prior fiscal year will be collected.

Illinois : : PP CiuilRiohtc.
| State Board of https://www.isbe.net/Pages/Nutrition-and-Wellness-Civil-Rights

Education Compliance-and-Enforcement.aspx
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Checklist-Program Outreach &%&

Program Outreach

Reminders of the availability of the School Breakfast Program must be available for

review. These notices may include newsletter articles, emails to families, open house
display, efc.

Notification to families of the availability of the Summer Food Service Program must
occur. Click here for a sample: Summer Meals Outreach.

For Food Service Directors hired after July 1, 2015, including directors through internal
promotions, provide hiring documentation that supports education/experience
requirements. Documentation may include college transcripts or resumes.

From last school year, training documentation will be reviewed to determine if all
school nutrition directors, managers (head cooks), and staff met the minimum annual

training requirements. Click here for guidance: Guide to Professional Standards in
School Nutrition Programs

SY21-22: If operating SSO, SFA’s are not required to complete Professional
Standards fraining hours for SY 21-22. Any training hours completed in SY21-
22 may be applied to SY 22-23.

(S llinois
3%/ State Board of Equity e Quality e Collaboration ¢ Community



Checklist-Other Programs

[
Fresh Fruit and Vegetable Program

Expenditure documentation for any reported cost on the Claim for Reimbursement will
be reviewed.

Special Milk Program

The information reported on the Claim for Reimbursement must be supported by
adequate documentation.

e Accurately approved Household Eligibility Applications, Direct Certification
documentation, extension of benefits documentation, or categorical documentation
must be on file for children receiving free milk.

e Monthly milk counts must validate the number of half pints of milk served to eligible
children and claimed for reimbursement.

e Dairy receipts must ensure an adequate amount of milk is purchased to support the
monthly milk counts.

e The dairy cost reported on the claim must match the purchase price on invoices.

3 State Board of Equity e Quality e Collaboration ¢ Community

Education



Checklist-Other Programs
-

Afterschool Snack Program

8Y21-22: COVID-19 Child Nutrition Response #93 — Nationwide Waiver of Area

Eligibility in the Afterschool Programs and for Family Daycare Home Providers in
the SY 2021-2022 — allows SFA’s to claim all NSLP Afterschool Program and
CACFP At-Risk Afterschool Snack Program meals and snacks at the free rate.

Sites must offer educational or enrichment activities.

Area eligible sites must take an accurate daily count of the total number of snacks
served.

Monthly counts must validate the number of snacks served to eligible children and
claimed for reimbursement.

Menus and production records must be available for review and contain all
components.

Anonymity of children receiving free and reduced-price snacks must be protected.

On-site reviews must be conducted twice annually for each site participating in the
afterschool snack program and documentation must be available for review. Click

here for a sample form: After-School Care Snack Review form.

S5Y21-22: COVID-19 Child Nutrition Response #94 — Nationwide Waiver of

Onsite Monitoring Requirements in the School Meal Programs - Revised -

EXTENSION 3 — Waiver allows flexibility for review to be conducted offsite.
SFA should maintain COVID-related documentation.

25 [llinois
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Procurement Reviews

= Items that will need to be sent prior to your review:
= Code of Conduct (district policies)

= District policies and procedures on purchasing/procurement
(district policies)

= MS“ = Vendor Paid List or General Ledger (printed from A/P system)
= USDA Procurement Tool (excel file completed by SFA)

« Items that will be reviewed on-site or requested to be sent
after the initial items have been reviewed:

= Food Vendor documentation such as solicitations, final contracts
and amendments, bids, evaluation and scoring, notification
letters, receipts and invoices.

e 1llinois _ . ) _
w%ﬁlteBoardof https://www.isbe.net/Pages/Nutrition-Financial-Management.aspx
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Resource Management

Resource Management

Complete the Resource Management risk assessment tool accessed by the link
provided in your announcement letter. This tool determines which areas of RM are
evaluated during the review. Resource Management Fact Sheet

The areas of RM include the Nonprofit Food Service Account, the Paid Lunch Equity
(PLE) tool, Revenues from Nonprogram Foods and Indirect costs. Click the following
links for a fact sheet on each area — Maintenance of the Nonprofit School Food
Service Account, Paid Lunch Equity (PLE), Revenue from Nonprogram Foods, Indirect

s Illinois
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Training Resources

e
SNP Back to School Conference Page
« https://www.isbe.net/snpb2s
- Monitoring & Review Information Page

= https://www.isbe.net/Pages/School-Nutrition-Monitoring-
and-Review.aspx

School Nutrition Programs Page

= https://www.isbe.net/Pages/School-Nutrition-
Programs.aspx

Resources, Webinars and Workshops Page

= https://www.isbe.net/Pages/Nutrition-and-Wellness-
Resources.aspx

Za, Ullinois
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https://www.isbe.net/snpb2s
https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx
https://www.isbe.net/Pages/School-Nutrition-Programs.aspx
https://www.isbe.net/Pages/Nutrition-and-Wellness-Resources.aspx

- SNP Review Checklist
= Prepared

= Organized
= Ready for Success

- Remember....
= Apply for Waiver #3 if you need it
= Remember to complete verification
« DOCUMENT everything
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But before we go...............

2022 VIRTUAL Produce Safety University Nominations Sought

Produce Safety University (PSU) is going virtual for 20221 A limited number of lllinois
school district partners may be nominated to attend. Participants must have a current
role in training school foodservice staff at the school district and school levels.
Participants will be expected to teach others about the subject matter learmmed using the
comprehensive training materials provided to all attendees.

PSU 2022 Virtual Dates and Times

Dates Session Time (CST)

March 8-10, 2022 9:00 am — 2:00 pm
March 29-31, 2022 11:00 am — 4:00 pm
April 19-21, 2022 9:00 am — 2:00 pm
May 3-5, 2022 11:00 am — 4:00 pm
May 24-26, 2022 9:00 am — 2:00 pm

If you are interested in being nominated to attend Virfual PSU, please submit a
electronic message of intent to Roxanne Ramage (mamage@isbe net) as soon as
possible but no later than November 4, 2021.

If you have any questions about PSU, or the nomination process, please contact
Roxanne Ramage. More information about P5U may be found online at
hitps.//www _fns_usda.gov/ofs/produce-safety.
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Talk to ISBE’s Nutrition Team Tuesdays continue...

-
- Planning a Monthly Webinar series
= Continues through December 2021

- Talk to ISBE’s Nutrition Team Tuesdays

- Registration:
https://register.sotowebinar.com/rt/72058257911

93954059
- Save the Date: November 16 @ 1:30pm

A Illinois
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https://register.gotowebinar.com/rt/7205825791193954059

Contact Information

Nutrition Division Contact Us

lllinois State Board of Education
100 North First Street, W-270 @ ‘ - @
Springfield, IL 62777-0001
Telephone: 800/545-7892 in Illinois only
217/782-2491
Fax: 217/524-6124
Email: chnp@isbe.net

Website: WWwWw.isbe.net/nutrition
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Any Questions...
.
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