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Agenda – October 2021

 Friendly Reminders
 Waivers
 Verification

 SNP Administrative Reviews SY21-22
 Tentative Districts
 A/R Checklist
 Overview
 Training Resources

 Resource Management & Procurement Reviews
 Q & A
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Friendly Reminders….Waivers
Due to the updated guidance by the U.S. Department of Agriculture received in late September, the 
below waivers have pivoted.  Instead of collecting information prior to the use of the waivers below, 
we will be collecting information about them later this school year.  Please ensure if you utilize the 
below waivers that you keep all documentation on the need and use of these waivers in your SNP 
Program.

 School Sponsors Waiver #1
 On-site monitoring
 NSLP OvS grades 9-12
 Sodium target
 SSO Meal Pattern Flexibility through 9/30/21.
 Non-congregate/mealtime/parent pickup Flexibility for remote/quarantine students ONLY.

 School Sponsors Waiver #2
 SSO Meal Pattern Flexibility through 12/31/21.

DOCUMENT, DOCUMENT, DOCUMENT!!!!

Equity ● Quality ● Collaboration ● Community



Friendly Reminders….Waivers

 School Sponsors Waiver #3

 Sponsors must complete School Sponsors Waiver #3 
for non-congregate, mealtime flexibility, and/or parent 

pickup of meals if they need to utilize these waivers 
for in-person students because of COVID-19 through 

Dec. 31. 

https://forms.gle/U8bSVxnJ1nWX83FQA

https://forms.gle/U8bSVxnJ1nWX83FQA


Waiver Poll #1

 Has your district experienced any issues, other than 
Supply Chain menu shortages, that have required you to 
utilize Waiver #1? If so, select the area(s) you are 
experiencing issues in:

 On-site monitoring
 NSLP OvS grades 9-12
 Sodium target
 Non-congregate/mealtime/parent pickup Flexibility for 

remote/quarantine students ONLY.
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Waiver Poll #2

 Has your district already experienced supply chain 
shortages of any food supplies that would require 
you to utilize Waiver #1 & #2?

 Select one:
 Yes
 No
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Waiver Poll #3

 Has your district already experienced the need for         
Non-congregate/mealtime/parent pickup 
Flexibility for in-person students this school year?

 Select one:
 Yes
 No
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Friendly Reminders….Verification

Yes-Sponsors who 
received and approved 
HEAs as of Oct. 1, 2021.
No- Sponsors who did 
NOT receive and approve 
HEAs as of Oct. 1, 2021

Yes-Sponsors with HEAs 
must complete step 1, 
available Oct. 1 and steps 
2-5, available Nov. 1
Yes-Sponsors with NO 
HEAs must complete step 
2, available Nov. 1
No- Sponsors with district 
wide CEP

Verification Process Verification Summary Report
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Friendly Reminders….Verification

Yes-Sponsors who 
received and approved 
HEAs as of Oct. 1, 2021.
No- Sponsors who did 
NOT receive and approve 
HEAs as of Oct. 1, 2021

Yes-Sponsors with HEAs 
must complete step 1, 
available Oct. 1 and steps 
2-5, available Nov. 1
Yes-Sponsors with NO
HEAs must complete step 
2, available Nov. 1
No- Sponsors with district 
wide CEP

Verification Process Verification Summary Report

Equity ● Quality ● Collaboration ● Community



Friendly Reminders….Verification

 Verification training and resources for SY 21-22 
are located the ISBE Webpage:

www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx

 Verification Summary Report Training will be 
recorded and posted prior to Nov. 1st
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http://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx


https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

SNP Administrative Reviews SY21-22

To find out if your district is up for review, go to the link below and click on our 
“SFA’s Tentatively Selected for SY21-22 SNP Administrative and Procurement 
Reviews”.

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx


SNP Administrative Reviews SY21-22

Another important document on our Monitoring 
and Review information page is the A/R Checklist.

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx


SNP Administrative Reviews SY21-22

 The A/R Checklist is a tool to assist you in 
preparing for the review.

 Some SFA’s gather and organize the review 
documentation into a binder in the order of this 
checklist.
 This is a great way to double check you have collected 

all the items needed prior to our arrival.
 This is also a great way to ensure a smooth review. 
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SNP Administrative Reviews SY21-22

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx

https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx


Checklist-Eligibility Documentation

https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx

https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx


Checklist-Eligibility Documentation

https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx

https://www.isbe.net/Pages/Household-Eligibility-Resources.aspx


Checklist-Benefit Issuance

https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf

https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf


Checklist-Verification

https://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx

https://www.isbe.net/Pages/School-Based-Child-Nutrition-Documents.aspx


Checklist-Claims

https://www.isbe.net/Documents/E-WINS-Online-Question-Reports-Claims.pdf



Checklist-On-Site Reviews

https://www.isbe.net/Documents/L-Reviews.pdf



Checklist-Local Wellness Policy

https://www.isbe.net/Pages/Local-School-Nutrition-Wellness-Policy.aspx



Checklist-Menus

https://www.isbe.net/Pages/Nutrition-Standards.aspx



Production Records

• All columns above are required.
• Production Records must be accurate and complete. 
• All meals claimed must have production records

https://www.isbe.net/Pages/Nutrition-Standards.aspx



Production Records-Training

https://www.isbe.net/snpb2s



Production Records-Training

https://www.isbe.net/snpb2s



Checklist-Meal Service/Meal Count 
Procedures

https://www.isbe.net/Documents/H-Ben-Issuance-Meal-Count-Claim.pdf



Checklist-Offer vs. Serve

Always remember to DOCUMENT, DOCUMENT, DOCUMENT all trainings!!!!

https://www.isbe.net/Pages/Nutrition-Standards.aspx



Offer vs. Serve-Signage

https://www.isbe.net/Pages/MenuBoardSinageResources.aspx

Sample signage is available at the link below,  under the 
ISBE Menu Board Inserts section. 



Offer vs. Serve-Additional Signage

 USDA Food & Nutrition Website
 https://www.fns.usda.gov/tn/offer-versus-serve-

national-school-lunch-program-posters
 Additional Websites
 https://portal.ct.gov/SDE/Nutrition/Offer-versus-

Serve-for-School-Nutrition-Programs/Documents
 https://dpi.wi.gov/school-nutrition/program-

requirements/menu-planning/signage
 https://www.azed.gov/sites/default/files/2017/07/OV

S%20signage%20description%20with%20options%20li
nked.pdf?id=595d49633217e10d0c85a933

Equity ● Quality ● Collaboration ● Community

https://www.fns.usda.gov/tn/offer-versus-serve-national-school-lunch-program-posters
https://portal.ct.gov/SDE/Nutrition/Offer-versus-Serve-for-School-Nutrition-Programs/Documents
https://dpi.wi.gov/school-nutrition/program-requirements/menu-planning/signage
https://www.azed.gov/sites/default/files/2017/07/OVS%20signage%20description%20with%20options%20linked.pdf?id=595d49633217e10d0c85a933


Checklist-Smart Snacks

https://www.isbe.net/Pages/Nutrition-Standards.aspx



Checklist-Sanitation

https://www.isbe.net/Documents/J-Misc-Fed-State-Reg.pdf



Checklist-Civil Rights

https://www.isbe.net/Pages/Nutrition-and-Wellness-Civil-Rights-
Compliance-and-Enforcement.aspx



Checklist-Program Outreach
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Checklist-Other Programs
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Checklist-Other Programs
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Procurement Reviews

 Items that will need to be sent prior to your review:
 Code of Conduct (district policies)
 District policies and procedures on purchasing/procurement 

(district policies)
 Vendor Paid List or General Ledger (printed from A/P system)
 USDA Procurement Tool (excel file completed by SFA)

 Items that will be reviewed on-site or requested to be sent 
after the initial items have been reviewed:
 Food Vendor documentation such as solicitations, final contracts 

and amendments, bids, evaluation and scoring, notification 
letters, receipts and invoices. 

https://www.isbe.net/Pages/Nutrition-Financial-Management.aspx



Resource Management

https://www.isbe.net/Pages/Nutrition-Resource-Management.aspx



Training Resources

 SNP Back to School Conference Page
 https://www.isbe.net/snpb2s

 Monitoring & Review Information Page
 https://www.isbe.net/Pages/School-Nutrition-Monitoring-

and-Review.aspx
 School Nutrition Programs Page
 https://www.isbe.net/Pages/School-Nutrition-

Programs.aspx
 Resources, Webinars and Workshops Page
 https://www.isbe.net/Pages/Nutrition-and-Wellness-

Resources.aspx
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https://www.isbe.net/snpb2s
https://www.isbe.net/Pages/School-Nutrition-Monitoring-and-Review.aspx
https://www.isbe.net/Pages/School-Nutrition-Programs.aspx
https://www.isbe.net/Pages/Nutrition-and-Wellness-Resources.aspx


Wrap Up

 SNP Review Checklist
 Prepared
 Organized
 Ready for Success

 Remember….
 Apply for Waiver #3 if you need it
 Remember to complete verification
 DOCUMENT everything 
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But before we go……………
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Talk to ISBE’s Nutrition Team Tuesdays continue…

 Planning a Monthly Webinar series
 Continues through December 2021

 Talk to ISBE’s Nutrition Team Tuesdays
 Registration:  

https://register.gotowebinar.com/rt/72058257911
93954059

 Save the Date:   November 16 @ 1:30pm
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https://register.gotowebinar.com/rt/7205825791193954059


Contact Information
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Any Questions…
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