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Please sign in as “Request to Speak in Person,” “Request to Speak via Phone,”

“Intent to Record,” and/or “Guest.”
The following procedures will govern recording and public participation for
Board and Committee meetings:

1. Individuals wishing to address the Board or a Committee or record a Board or a Committee meeting are asked to
sign in prior to the start of the Board meeting. Sign in sheets will be provided at the meeting location for in-person
public participation and on-line for telephonic participation.

2. When a virtual option is provided for access to a Board or committee meeting, regardless of whether the meeting is
held in-person, virtually, or a hybrid of the two, individuals may be given the opportunity to participate in the public
participation portion(s) of the meeting via telephone.

3. Presentations must be specific to educationally relevant issues; individuals wishing to address the Board must
indicate on the sign-in sheet which will be made available to both in-person and virtual participants, the specific
topic or issues about which they will be speaking.

4. No individual will be allowed to speak for more than three minutes. Public participation may be heard during
multiple periods of public comment. A first period of public comment will be heard following the agenda item “Roll
Call/Pledge of Allegiance,” and will be limited to a maximum of one-half hour for plenary session and for
committees. For State Board of Education meetings, a second period of public comment, if needed, will be heard
prior to the agenda item “Consent Agenda” and will be limited to a maximum of one-half hour. The total time
allowed for public comment for Board meetings shall be 1 hour. The total time allotted for public comment for
committee meetings shall be 30 minutes. An individual may not be permitted to offer public comment unless the
individual has complied with the sign-in requirements. The presiding chair shall determine whether speakers who
did not sign in prior to the start of the meeting will be heard based on time constraints.

5. Only one person may represent an organization before the Board at any given meeting, unless permission for
multiple people to speak is granted by the Board or Committee chairperson. Individuals from the same organization
may present together; however, having more than one representative present will not increase the maximum
presentation time.

6. The Board will permit the recording of the proceedings of a public meeting of the Board or a Committee in a manner
that does not interrupt the proceedings, inhibit the conduct of the meeting, or distract Board members or other
observers present at the meeting. Meetings or portions of meetings that are permitted by the Open Meetings Act to
be closed to the public may not be recorded by the public. The chairperson of the Board or Committee may
designate a location for recording equipment or camera, may restrict the movements of individuals who are using
recording equipment, or may take such other steps as are deemed necessary to preserve decorum and facilitate the
meeting. The chairperson of the Board or Committee shall be the Board member with authority to determine when
any recording device or camera interferes with the conduct of a Board or Committee meeting and may order that a
device causing interference to be removed.

7. The Board shall assume no liability for any damaged, lost, or stolen recording equipment or for any damage or injury
caused by any person recording Board proceedings.

8. Boisterous conduct will not be permitted at any Board or Committee meeting, nor will any defamatory or abusive
language be tolerated. The Board or Committee chairperson may terminate the privilege of any speaker who
violates this regulation.
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9. Exceptions to this policy will be made when the Board/Committee chooses by resolution to "suspend the rule."



